ACSD


JOB DESCRIPTION

ANDES CENTRAL SCHOOL DISTRICT

POSITION: 




Special Education Teacher (elementary and secondary)
REPORTS TO: 



Building Principal, Special Education Director
SCHOOL BOARD APPROVAL DATE:
August 8, 2016





FLSA STATUS:



Exempt
TERMS OF EMPLOYMENT:  


In accordance with school calendar and board policy
EVALUATION: 



In accordance with negotiated agreement 
SUPERVISORY RESPONSIBILITIES:  
Students, paraprofessionals, and volunteers

SUMMARY:

Directs and evaluates the learning experiences of identified students in accordance with local, state, and national guidelines.
QUALIFICATION/BASIC JOB REQUIREMENTS:
1. BA/BS Degree and endorsements in area of teaching assignment

2. Current, valid SD Teacher’s certificate

3. Prior experience (preferred but not required)
ESSENTIAL DUTIES AND RESPONSIBILITES: 
1. Plans and Prepares Instructional Tasks 
· Plans instructional tasks that are meaningful and related to learning goals 

2. Provides Instruction to Students 
· Maintains a strong instructional focus utilizing the elements of effective instruction 

· Communicates a high level of expectation 

· Communicates clear learning goals to students 

· Adapts instruction to meet the needs of all students 

· Addresses various learning styles 

· Sequences content at an appropriate pace 

· Uses appropriate level of questioning to promote understanding 

· Relates lesson content to prior and future learning  

· Requires students to summarize information in written and/or verbal form  

· Recognizes and reinforces individual student effort  

· Represents knowledge/information non-linguistically through a variety of methods  

· Organizes students in cooperative or ability groups when appropriate 

· Requires students to analyze and apply knowledge  

· Displays enjoyment, humor, and enthusiasm for teaching and expect students to enjoy learning 

· Conducts ongoing assessments for learning  

3. Provides Effective Classroom Environment 
· Establishes appropriate classroom rules and procedures that are clearly understood by all students 

· Enforce rules and follows procedures effectively and consistently
· Redirects students naturally and immediately without disrupting others  

· Well-organized and have all materials, equipment, etc., ready for immediate use  

· Carries out smooth and effective transitions (e.g., from one activity to another, as students enter and leave the room)  

· Maximizes time on purposeful instructional tasks  

· Begins and ends class period with focus on learning  

· Establishes a positive learning environment  

4. Participates in Professional Growth Opportunities and Demonstrate Professionalism 
· Participates in ongoing professional growth 

· Participates in school/professional and/or community organizations or events 

· Completes routine assigned tasks and comply with District requirements 

· Promotes the education profession  

· Communicates effectively and professionally with colleagues, parents and students  

· Conducts parent-teacher conferences in accordance with District policy 

5. Follows District and building policies and procedures  

6. Reports student progress to parents and students  

7. Plans and supervises purposeful assignments for paraprofessional(s) and volunteer(s) when available

8. Performs other duties as assigned, including:

· Case manages student individual education programs (IEP) to meet specialized needs of students with disabilities 
· Coordinates special education documentation regarding the special education process including referral, evaluation, IEP development and implementation, and related processes in compliance with district, state and federal requirements including timelines 

· Implements specialized instruction utilizing researched strategies and interventions based on the needs of the students 

· Participates in IEP meetings and communicates with parents on a routine basis keeping them informed of their child’s progress in compliance with district procedures 

· Maintains student special education records and related information as outlined in district procedures and in a confidential manner 

WORKING ENVIRONMENT:  The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate to loud.  Duties are performed indoors and occasionally outdoors.  The employee must be able to work effectively with a myriad of teachers, administrators, parents, and various outside groups.
PHYSICAL DEMANDS:  The physical demands described are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit, talk, and hear.  The employee is occasionally required to stand, walk, climb or balance, stoop, kneel, crouch and crawl.  The employee must occasionally push or lift up to 50 pounds such as boxes and AV/ VCR carts.    Frequent keyboarding and repetitive motions with wrists, hands and fingers are required for this position.  The employee is directly responsible for the safety, well being, or work output of other people.    Specific vision abilities required by this job include close vision such as to read handwritten or typed material, and the ability to adjust focus.  The position requires the individual to meet multiple demands from several people and interact with the public and other staff.

The information contained in this job description is for compliance with the American with Disabilities act (A.D.A.) and is not an exhaustive list of the duties performed for this position.  
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