
ACSD


JOB DESCRIPTION

ANDES CENTRAL SCHOOL DISTRICT

POSITION: 




Head Coach

REPORTS TO: 



Athletic Director, High School Principal


SCHOOL BOARD APPROVAL DATE:
August 8, 2016





FLSA STATUS:



To Be Determined
TERMS OF EMPLOYMENT:  


In accordance with school calendar and board policy
EVALUATION: 



In accordance with approved policy
SUPERVISORY RESPONSIBILITIES:  
Students, assistants, and volunteers

SUMMARY:
The Head Coach for each sport has the responsibility of carrying on the sport in the best interest of the Andes Central School District and the AC/DC Cooperative by adhering to the policies and regulations outlined in the Student Activity Handbook. Further, each coach should have a working knowledge of the SDHSAA Rules and Regulations.


QUALIFICATION/BASIC JOB REQUIREMENTS: 
1. BA/BS in Education (preferred but not required)

2. Teaching or employment within the District (preferred)
3. Must have certification in Methods of Coaching, First Aid and Concussion 

4. High school head coaching experience desired
ESSENTIAL DUTIES AND RESPONSIBILITES: 
1. Assumes responsibility for the entire program including:

a. Coaches the varsity squad

b. Supervises assistant coaches 7-12

c. Determines athlete participation during practices and games, including squad level and playing time, in conjunction with assistant coaches at the respective level
d. Positively promotes the athletic program within the schools and community

e. Gives guidance to the elementary coaches and programs
f. Implements District/Cooperative athletic department policies

2. Assists in the evaluation of assistant coaches.
3. Provides open lines of communications and will work closely with assistant coaches.
4. Works with the Athletic Director in:

a. Formulation of game schedules

b. Arrangements for out-of-town trips

c. Arrangements for collection of physical examinations

d. Preparation of athletic permission slips and eligibility lists

e. scouting arrangements

f. Organization and overall leadership and direction of all programs within the sport

5. Works with the Athletic Director to correlate the practice schedules of all teams within that sport.

6. Rides with team on the bus during trips during away games. If there are conflicts, the coach must speak with Athletic 
Director.

7. Supervises dressing rooms and playing area before, during and following periods of team participation.
8. Provides proper and prudent care of athletes and injured athletes.

9. Cares for and maintains equipment and facilities.
10. Works closely with custodians/Athletic Director on matters pertaining to the facility for maintenance and cleanliness.

11.  Keeps informed on current trends in your sport and will be willing to attend clinics within your sport.
12. Maintains an active membership in related professional organizations.
13. Prepares list for all staff members when students are taken out of school for participation.
14. Promotes all athletic programs offered by the district.

15. Keeps Athletic Director up-to-date on all happenings/issues related to the team.
16. Works and reports to/with newspapers, radio and television the results/outcomes of contest.

17. Conducts a preseason parent meeting.
18. Communicates the rules and expectations to the team and parents.
19. Provides open lines of communications to parents.
20. Communicates practice times, schedules and itineraries.
21. Makes sure all participates have transportation after late night trips and home contests.

22. Reports all injuries to the Athletic Director.
23. Turns in to the Athletic Director at the end of the season:

a. A complete inventory of equipment

b. Attendance records for the season

c. Make sure all equipment is stored in the building

d. Give a list of lost or stolen equipment

e. Turn in all scorebooks and statistics for the season

f. A list of equipment needed for the next season

24. Personal Responsibility:

a. Always display good sportsmanship

b. Maintain poise and self control

c. Will encourage sportsmanship

d. Will dress appropriately

e. Develop respect by appearance, behavior, language and conduct

f. Will adhere to the NFHS/SDHSAA Coaches Code of Ethics

         25. Performs other duties as assigned by the Athletic Director and/or Building Principal.   

WORKING ENVIRONMENT:  The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate to loud.  Duties are performed indoors and occasionally outdoors.  The employee must be able to work effectively with a myriad of teachers, administrators, parents, and various outside groups.
PHYSICAL DEMANDS:  The physical demands described are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit, talk, and hear.  The employee is occasionally required to stand, walk, climb or balance, stoop, kneel, crouch and crawl.  The employee must occasionally push or lift up to 50 pounds such as boxes and AV/VCR carts.  The employee is directly responsible for the safety, well being, or work output of other people.  Specific vision abilities required by this job include close vision such as to read handwritten or typed material, and the ability to adjust focus.  The position requires the individual to meet multiple demands from several people and interact with the public and other staff.

The information contained in this job description is for compliance with the American with Disabilities act (A.D.A.) and is not an exhaustive list of the duties performed for this position.  
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