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Dear Middletown Prairie Families,

Welcome back to school!  We hope that you had a terrific summer and that
you and your child(ren) are planning on having an exciting and rewarding 2021-2022
school year.  If you are new to the district, we would like to extend to you a warm
welcome.  I hope that you and your child have many positive experiences at
Middletown Prairie and find that everyone at our school truly practices the
establishment of a nurturing and “child-centered” environment on a daily basis.

We have created three school-wide expectations: Be Respectful, Be
Responsible, Be Safe. These expectations will be consistently addressed in all
areas of Middletown Prairie to provide a common language for students when
discussing appropriate behavior in different areas of the building.  Thank you for
assisting your child with understanding the importance of these expectations to
ensure Middletown Prairie is a safe, healthy and positive environment for all
students.

Teachers, support staff, parents and the community will work together to
ensure we are teaching our children the skills to become leaders for tomorrow.
Because we understand that students learn in diverse ways, we value a variety of
learning and teaching styles.  By working together, we will build the strong
foundation necessary for our students’ success.  If you have any questions or
concerns please contact the school at 217-586-5833, or I can be reached by email
at rmartin@ms.k12.il.us.

We are looking forward to an exciting year working with your child(ren)!

Sincerely,

Ryan Martin - Principal
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Absences from School

The progress and success of each student depends to a great degree upon regular

attendance at school.  Regular attendance is necessary to ensure maximum

educational benefits.  Because excessive absences from class result in a lack of

participation and interaction by the student with the teacher and class,

Middletown Prairie adheres to the following attendance policy:

When a student will be absent from school, a parent or guardian is expected to report the
absence and reason for the absence no later than 9:00 AM the day of the absence. Absences
can be reported through Skyward Family Access or by calling the Middletown Prairie office at
217-586-5833. If an absence has not been reported by 9:00 AM on the day of a student’s
absence, an automated Skyward contact will go out notifying the student's parent/guardian of
the absence. If the school does not hear from the parents or guardians, the absence will be
marked unexcused.

Absences for the following reasons are justifiable and, therefore, will be excused.

1. Illness of pupils.

2 Death of a relative or near friend.

3. Accident or emergency.

4. Absences for student competition and performances shall be prearranged and permitted at
the discretion of the principal.

5. Religious holidays or other religious causes.

6. Trips on school business.

7. Medical and dental appointments that cannot be arranged for out-of-school hours.

After five absences, the school will contact the student’s family on the status of their child’s
attendance. At that point, the administration will determine under what circumstances further
absences will be excused. Additional contacts and/or interventions will take place after 10, 15,
and 18 absences. At 18 absences, the student will be considered Chronically Absent by the
definition provided by the state.

While it is understood that in unusual circumstances, it may be necessary for students to be
absent from school due to family travel.  Mahomet-Seymour staff strongly discourages student
absences for family vacations or travel.  Teacher/student and student/student class interaction,
as well as in-class instruction, is a very important part of the educational process that cannot be
replicated outside of the classroom.
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We may use or request the following interventions to improve attendance after 10 days

1. Parent Meeting/Contact home
2. Required doctor's note to excuse illnesses
3. Staff or Social Work check-ins
4. Home visit
5. Referral to Attendance Improvement Program through the Regional Office of Education

(for chronic absenteeism and for chronic truancy or for patterns that indicate a student is
establishing poor attendance)

Definitions:

Chronic absenteeism: If a student is absent for ANY reason for 10% (18 days) in a school
year, he/she is considered to be chronically absent.

Chronic truancy: If a student is absent without valid cause for 5% (9 days) in a school year,
he/she is considered to be chronically truant.  Chronic truancy is a violation of the state
compulsory attendance law.

This data is reported to the Illinois State Board of Education for inclusion on the Illinois School
Report Card.

Background Checks

All volunteers and field trip chaperones are required to complete a background

check prior to volunteering or chaperoning at events. This is to ensure the safety

and security of all our students.  Bushue Background Screening completes all

background checks in a timely manner.  The link to the background screening form

is available on the District Website at ms.k12.il.us.

Bullying at School

The following steps will be used when an incident of bullying is suspected or

reported.  Steps and procedures are followed at the discretion of the

administrator, depending on severity, intensity, and frequency of events.

1. Gather information from all involved parties. This may include students directly

or indirectly involved in the incident, teachers or other district staff, and parents.

2. Phone call home

3. Consequences according to the District’s discipline policy

4. When warranted, notify local police
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● Please be aware that consequences for specific children cannot be shared

with anyone other than that child’s parents.  Parents may not be aware of

consequences administered to students for this reason.

We also include procedures for promptly reported bullying, including identifying

and providing the school e-mail address (if applicable) and phone number for the

staff person or persons responsible for receiving such reports and a procedure for

anonymous reporting.  If there are any questions, email the Principal, Ryan Martin

at rmartin@ms.k12.il.us or the Assistant Principal, Dustin Day at dday@ms.k12.il.us.

You can also call Middletown Prairie Elementary at 217-586-5833 or make a report

on the District’s Website at https://ms.k12.il.us.

DAILY SCHEDULES ARRIVAL TIMES & PROCEDURES

PRE-KINDERGARTEN DAILY SCHEDULE: AM SESSION

Students should not arrive before 7:45 am as there is no adult supervision for
students prior to 7:45 am.

7:45- 8:00am Preschool students arrive

Children go to their classrooms to put things away and begin

morning routines. Children need to arrive for school no later

than 8:00 a.m.

Children arriving after 8:00 are considered tardy and parents

will need to walk their child directly to the school office, sign

them in, receive a pass and escort their child to their

classroom.

10:30am Morning students are dismissed.

PRE-KINDERGARTEN DAILY SCHEDULE: PM SESSION

Students should not arrive before 11:55am as there is no adult supervision for
students prior to 11:55am

11:55am – 12:00pm Preschool students arrive

Children go to their classrooms to put things away and

begin morning routines. Children need to arrive for school

no later than 12:00pm.
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Children arriving after 12:00 pm are considered tardy

and parents will need to walk their child directly to the

school office, sign them in, and receive a pass. A staff

member will escort the child to their classroom.

2:30pm Afternoon students are dismissed

4:00pm Office closes

Kindergarten - 2
ND

GRADE DAILY SCHEDULE

Students should not arrive before 7:45 am as there is no adult supervision for
students prior to 7:45 am.

7:45 – 8:00am Students arrive.

Children go to their cubbies to put things away and begin

morning routines. Children need to arrive for school no later

than 8:00 a.m.

8:00 am Instruction begins

2:30 pm Dismissal for all students

4:00 p.m. Office closes

Lunch Hours: 2nd Grade 11:00 am

1st Grade 11:30 am

Kindergarten 12:00 pm

BEFORE and AFTER SCHOOL KIDS’ CLUB

Students should not arrive at school before 7:45 am as there is no adult

supervision for students prior to this time.  The district offers a fee-based,

before and after school program, Kids’ Club, for families needing child care beyond

the school day.  Students in kindergarten through 5
th

grade are eligible to attend.

AM hours are from 7:00-7:45.  After school runs from 2:30-6:00pm.
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Students must be registered to attend the before and/or after school program;

Kids’ Club is NOT a drop-in program.

See District Webpage for additional information: www.mahometseymour.org

BREAKFAST PROGRAM

Breakfast is served daily at Middletown Prairie. Choices include a hot entrée

and/or cereal, along with milk and juice. The cost of breakfast is $1.65.  It is

preferred that parents pay online by logging on to the District Webpage and then

clicking on the web store icon. If you choose to send cash, be sure to send it in a

sealed envelope. Write the child’s first and last name, along with the teacher’s

name. This will assist in getting money applied to the correct account.

BEHAVIOR EXPECTATIONS

Throughout the district, we strive to provide a safe, caring community where all

children can experience the joy of learning. We practice good character and we

always try to do our BEST! We are proud of the conduct of our students.  We feel

that the conduct of each student should bring credit to the individual and his/her

school.  The playground and building expectations are considered very carefully as

they apply to the overall conduct expected of a student who attends our school.

We have the following expectations for all of our students:

➢ Be respectful

➢ Be responsible

➢ Be safe

Throughout the school year, students will learn what the expectations mean and

look like in the various school settings. These expectations are in effect the total

time your child is in our care.  Any reinforcement of these expectations at home is

always appreciated.
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All

Settings

Classroom Halls Cafeteria Restroom/

Drinking

Fountain

Assemblies/

Special

Guest(s)

Office Bus

I will be
Respectful

-Listen and
follow all
adult
directions
-Use kind
language
-Bully -free

-Cooperate
and
compromise
with
classmates
-Listen
attentively
-Be polite
-Respect
other’s
property

-Be quiet
-Keep
hands, feet
and other
objects to
self, off the
walls,
displays
and
lockers.

-Say please
and thank
you
-Use utensils
correctly
-Use table
manners

-Wait your
turn
-Give
others
privacy
-Wait
patiently
-Use inside
voices

-Face forward
-Quietly listen
to speaker
-Raise hand
and wait
patiently for
your turn
-Applaud
quietly when
appropriate

-Say please
and thank
you
-Wait
patiently
without
bothering
others
-Enter
quietly

-Use
appropriate
language
-Use quiet
voice
-Follow
specific
bus rules

I will be here,

ready and

Responsible

-Be on task -Have
appropriate
materials
ready
-Complete
homework
and turn it in
on time
-Stay in seat
-Raise hand
for assistance
-Keep desk
area clean
-Use
materials
appropriately

-Face
forward
-Stay on
the right
-Keep
hallways
clean

-Stay seated
-Talk quietly
with
neighbor
-Clean up
your eating
area
-Raise your
hand for
assistance
-Wait
patiently and
quietly for
your turn

-Wash
hands with
soap and
water
-Flush the
toilet, turn
off faucet,
put the
towel in
the trash
can
-Quietly
and quickly
return to
line or
classroom

-Sit in
assigned area

-Use the
appropriat
e door

-Walk to
and from
the bus
-Keep
materials
in book
bag

I will be

Safe

-Keep your
hands, feet
and other
objects to
yourself

-Walk in the
classroom
-Keep chair
legs on the
floor
-Stay with
your class

-Walk -Eat your
food only
-Pick up your
trash

-No
climbing,
hanging or
crawling

-Sit on
bottom

-Stay in
student
areas (in
front of the
counter or
on the
bench)

-Stay
seated and
faced
forward
-Stay
behind
yellow bus
line

Bus Conduct

Riding the bus is a privilege which may be removed when the behavior of a student

does not conform to the rules of safe riding.  Expectations for riding the bus are

reviewed with all students at the beginning of the year since all students will ride

the bus for field trips.  Students and parents need to be aware that video cameras

are used on school buses to protect the safety and welfare of the passengers, the

driver and school property.  Any student wanting to ride a bus that is not their

normally scheduled one must have a bus pass.  Please contact the Middletown

Prairie office staff for bus passes.
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CELEBRATING STUDENT BIRTHDAYS

Please check with your child’s teacher regarding classroom birthday celebrations.

PTO Birthday book: Every student will be invited on their birthday or half

birthday (Summer birthdays) to come to the office and pick out a free book

courtesy of the PTO.

BIRTHDAY SNACKS:

If you are going to provide a birthday snack, in an effort to recognize a variety of

health issues including food allergies and childhood obesity, parents are asked to

provide one healthy snack or one baked treat and juice boxes or bottled water.

DELIVERY of BALLOONS , FLOWERS:

Students are not allowed to accept the delivery of balloon or flower arrangements

at school.

Not only is this a classroom disruption, they present a safety hazard when

students attempt to transport them home when riding the bus, loading the car, or

walking.

PARTY INVITATIONS:

Students are not to distribute invitations for parties held at home unless every

student in the class is to receive an invitation (or in the case of a girls only or a

boys only party, every girl and every boy).  This helps avoid hurt feelings that

might result if a particular student was not invited

CELL PHONES

Please help us to maintain the integrity of our learning environment by refraining

from cell phone use while inside the building.

COMMUNICATION

BUS CHANGE:

Students going home with a friend after school must present a parent note to the

office to be exchanged for a bus note. This gives the student permission to ride a

different bus. Bus changes MUST first be approved by calling the transportation

department at 217-586-4443.

CHANGE IN STUDENT’S DAILY ROUTINE:

When it is necessary for a child to deviate from his/her normal routine, a note

from the parents should be presented to the teacher/office. These changes

include staying after school for a special event, riding or walking to an address

other than his/her own, being picked up by a parent when the student usually walks

or rides the bus, etc.
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INFORMATION CHANGES:

It is important to notify the school office of any change of telephone number,

address, emergency number, or place of employment of either parent. Most of

these changes can also be made by you in Skyward Family Access.

WITHDRAWAL FROM SCHOOL:

Students and their parent(s) who plan to move from the school district during the

year are asked to officially notify the teacher AND the school office, as far in

advance as possible. This allows for school records to be compiled for an orderly

transfer to the new school.

CONFERENCES – REPORTING TO PARENTS AND GUARDIANS

Regularly scheduled conferences are held in the Fall and Spring – see District

Calendar for dates. One conference time will be scheduled for each student. Both

parents/guardians are encouraged to attend whenever possible. We view the

parent-teacher conferences as one of the most important means of reporting to

the parents or guardians of our students.  Therefore, we request that all small

children be left at home in order to allow for a productive exchange of ideas.

Additional conferences may be called as needed by either the parent/guardian or

the teachers.  If a conference is desired, please call the school and schedule a

meeting in advance

EARLY DISMISSALS

Throughout the year, staff will be participating in a variety of school improvement

opportunities in the form of early dismissals.  These days will allow our staff to

receive additional training, as well as provide opportunities for collaboration

regarding student learning.  Students will be dismissed at 12:30 p.m. on these days.

School district administrators will use our parent communication system to contact

parents via telephone the evening before these early dismissals as a reminder.

FIELD TRIPS

Various educational field trips are taken throughout the school year.  Parents will

always be notified of any trips or any time that their child will be off of school
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property.  Families will be asked to pay a yearly fee to cover the cost of these

field trips. The fee is based on the total cost of planned field trips for the entire

school year. Please note, any family who qualifies for the free or reduced lunch
program may be exempt from field trip fees and costs. Please call the school

office if you have any questions about this policy.

Teachers will typically ask parent(s) to accompany the class on a field trip. Parents

asked to chaperone a field trip will be assisting multiple children and therefore we

ask that no younger siblings come along on field trips. In addition, the teacher will

rotate this volunteer duty among the parents, so that different parents may

accompany the class each time.

HEALTH RELATED ISSUES

STUDENT ILLNESS:

Your child should be fever free for 24 hours before he/she returns to school. If

your child is not well enough after an illness to play outside for a short period

during the school session, please keep him/her home another day until recovery is

complete. Since staff is needed to supervise outside play, there is no one available

to supervise your child indoors.

RECESS GUIDELINES FOLLOWED DURING THE WINTER AND ON COLD

DAYS:

In order to provide children with a change of environment during the school day,

we try to go outside for recess on days when the temperature is tolerable.  We ask

that parents send their children to school dressed appropriately with

gloves/mittens, hats, and warm footwear.  If your child is healthy enough to come

to school, he/she will be expected to participate in outdoor recess. A note from a

doctor is required to have a student stay inside for recess on days when outdoor

recess is an option.

MEDICATION ADMINISTRATION PROCEDURES:

The school will only administer prescribed medication necessary for management of

diagnosed long-term, chronic illness or disability and ADD/ADHD. Antibiotics and

over the counter drugs such as Tylenol, Ibuprofen, cough medicine, etc will

NOT be administered by school staff. Before any prescription medication will be

given at school, a School Medication Authorization Form must be completed and

signed by both the prescribing physician and parent/guardian, and on file in the

school office. All prescription medications that have to be taken during the school

day must be brought into the school office in the original container, by a parent or
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legal guardian. The medication must be handed to the health tech and you must

then sign the Medication Refill Sign-in Sheet located in the school office. No

exceptions!

INSTRUCTIONAL SUPPORT

Daily instruction is designed to meet each child’s unique needs. Instruction may be

delivered in a variety of settings including whole group instruction, small group

instruction, targeted small groups, and guided centers. This is a comprehensive

approach to instruction, based on student learning in which all building staff are

involved.

SPECIAL SERVICES PROGRAMS:

The Mahomet-Seymour School District is proud of our teachers, not only those in

the regular classroom, but also those who teach in our “Specials” and Support

Services Programs:  Physical Education, Art, Music, Library, Action Based Learning

lab, Whole Body Health and Wellness, Response to Intervention, Special Education,

Social Work, Remedial Reading, and Speech/Language.

Students who are experiencing challenges with learning are sometimes referred to

our Response to Intervention Team for additional academic support.  This team will

determine the most appropriate support, and will monitor the progress of each

student receiving extra services.

Title I Reading and Response to Intervention are programs designed to assist

those students who are experiencing difficulty in reading.  It is important to note

that these programs are in addition to the regular classroom reading program.  As

the year progresses, each student in these remedial reading programs is

continually assessed.  Whenever a student demonstrates sufficient mastery of

necessary reading fundamentals, he/she is dismissed from the program.  Progress

in the classroom continues to be monitored and additional aid is offered if it is

deemed necessary.  Staff members assigned to each child who is receiving

interventions might change as the school year progresses based on progress.  Our

RTI program is very flexible, and students may enter or exit the program at any

time during the school year.

Speech and Language therapy is offered to those students who are experiencing

difficulty pronouncing certain sounds and/or who are having problems with listening

and speaking skills.  Students can be referred by the classroom teacher, parent, or

physician for a speech/language screening.  Parents are contacted for permission

to evaluate a child if deemed necessary.  If a speech/language impairment that has

an adverse impact on the student’s educational performance is identified, then the

child is enrolled into a speech/language program. Just as in the other programs,
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parents are kept informed and the student is dismissed from the program when

suitable mastery is displayed.

TITLE I:

Mahomet-Seymour CUSD #3 currently receives federal Title I funds. Middletown

Prairie is School-wide, meaning all students benefit from the Title I programs and

services. MSJH and MSHS are Title I Targeted Assistance schools, meaning funds

are targeted towards programs and services for at-risk students. Students can be

identified as at-risk based on socio-economic status or academic performance.

Under the Title I Program Guidelines, parents have the following rights:

·       To be provided information on the Title I Programs and Services

·       To be involved in the planning of Title I Program and Services

·       To request the professional qualifications of both teachers and

paraprofessionals

·       To be notified if their student is assigned to work with a non-highly qualified

teacher for  more than four consecutive weeks

·       To be provided volunteer opportunities within the school

Lunch

Mahomet-Seymour Schools have adopted a computerized Point of Sale payment

system for all school meals purchased in the district’s cafeterias.  Every student

will have their own personal lunchroom account based on their current student ID

number.  All student ID numbers are confidential. Students will present a lunch

card indicating which choice number they have made during morning attendance

procedures.  Students that bring their lunch from home do not need to present a

lunch card.

We encourage parents to deposit money into the student’s account via our district

web store at: http://mahomet.revtrak.net/tek9.asp in any amount at any time.

Purchases must be made prior to 9:30 a.m. to apply to the current day’s available

balance.  The store accepts VISA, MasterCard Debit or Credit cards.  We will still

accept cash or checks as we have in the past.  When sending in money by check or

cash, please include the student’s ID number on the check or envelope so it is

deposited into the correct account.

Cost of a lunch is $2.20.  If your child would like to buy milk without a lunch , the

cost is $0.40.

Parents and/or other family members are welcome to have lunch with their

child(ren) during their lunch period.  Please sign in at the office upon your arrival.
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PRE-KINDERGARTEN PROGRAM

The Pre-kindergarten program is a preschool program for three-to-five year-old

children who have a wide variety of abilities and needs. The classrooms are blended

and include students that have met the at-risk criteria, fee-based students, and

children with special needs (such as speech and language delays, other

developmental delays, vision or hearing impairments, behavior concerns). The

program is committed to meeting the individual needs of each child and to provide

maximum opportunities for preschool-aged children to grow and learn together.

Prekindergarten students attend school Monday through Friday for either a

morning or an afternoon class.

PRE-KINDERGARTEN DEVELOPMENTAL SCREENINGS

Developmental screenings are scheduled throughout the year. Check the MPE

webpage for current screening dates.

ROOM PARENTS AND CLASS PARTIES

There will be a room parent appointed as party chairperson for each room during

the first few weeks of school.  Party dates, times, and a parents’ party list will be

prepared.

In an effort to recognize a variety of health and economic issues including food

allergies, childhood obesity, the high cost of food and trinkets, excessive waste,

and the amount of sugar in our children’s diets, we will be following these party

guidelines:

● No gift bags or trinkets will be given during parties.

● No candy will be passed out during parties.

● One healthy treat or one baked treat will be provided to each student during

parties.

● Juice boxes or bottled water should be the drink provided at parties.

● The room parent/party coordinator should be present during each party.  If

the room parent/party coordinator is not available, a replacement needs to

be found by the room parent or party coordinator.

SCHOOL CONCERNS

When a parent feels he/she has a school concern or problem, this concern or

problem should be addressed directly with the person involved. If the situation is

not resolved, the next proper recourse is consulting with the principal.
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STUDENT CLOTHING

CLOTHING:

Please send your child in comfortable and modest play clothes suitable for floor

activities, gym time and recess. The children are encouraged to paint, play, climb,

etc. For this reason, dress clothes and clothes that are not modest in nature are

not appropriate. The children wear smocks when engaged in “messy” activities, but

sometimes our best efforts to protect their clothing fail. Parents of pre-k and

kindergarten students are strongly encouraged to send in a change of clothes

(weather/season appropriate) should accidents occur to be kept in their cubby.

FOOTWEAR:

Since the children play actively on the playground and participate in PE, they

should wear tennis shoes or similar play shoes, not sandals, flip flops, or cowboy

boots. Sandals, flip-flops, and cowboy boots are unsafe on the climber and blacktop

and become quite uncomfortable while playing.

WINTER OUTERWEAR:

In winter, it is very important that each child has boots, mittens, hats, scarves,

etc. We try to spend a few minutes outside each day unless the wind chill factor is

below 18ºF.

STUDENT DROP-OFF/ PICK-UP & PARKING

CAR DROP-OFF/PICK-UP: 7:45am ARRIVAL and 2:30pm DISMISSAL
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Pre-K-Kindergarten drop off/pick-up

All students will be dropped off/picked up at the FRONT entrance to the building.

Cars will follow the circle to the front entrance of the school.

For the safety of each child, parents are asked to remain in the car. Please display

a sign with your child's name in bold print on the passenger side dashboard.

Students will load/unload from the passenger side. Make sure your child knows how

to open and close the car door and fasten his/her seat belt independently. By

following these procedures, you can help us keep the car pick-up line moving in a

safe and efficient manner.  If someone other than the parents or a previously

designated person will be picking up your child, you must notify the school in

writing or by phone or your child will not be released. If you are running late and a

staff member is not outside, you will need to park and bring your child into the

building.

1
st

and 2
nd

grade drop off/pick up

This is a new procedure for the 2021-2022 school year. In order to fully utilize

the space and try to free up traffic at the roundabout and surrounding

neighborhood we are going to move drop off/pick up to the West side of the

building by the gym.

Parents that are dropping off or picking up a 1
st

or 2
nd

grade student should follow

the roundabout all the way around to the 3
rd

exit on the roundabout.  Please look at

the above map to follow the ORANGE arrows all the way around the building to the

gym.  After you drop off your child, proceed to make a left and go back the way

you came to exit.  Do not exit into the Pre-K/Kindergarten drop off section.

STUDENT SAFETY

SCHOOL SAFETY MEASURES:

Your child’s safety at school is a priority for us. If your child is to leave early,

he/she must be checked out through the school office. If you drive your child to

school and you arrive after 8:00, you will need to come into the office to sign your

child in.

Students are not to leave school or be taken from school unless they have been

checked out through the office.  Students must be picked up and signed out in the

office through one of the secretaries or the principal. This policy holds true if the

parent is picking up the child from the playground or the lunchroom as well.

SCHOOL BUSES and the LAW:
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Please be alert for school buses that are loading or unloading students. These

buses will display flashing lights and an engaged STOP sign. Remember that it is

illegal to pass buses under these conditions. Doing so, may result in stiff penalties.

CELL PHONE USE in SCHOOL ZONES LAW:

Effective January 1, 2010, the use of cell phones in a School Zone is strictly

prohibited by State law.

Video Surveillance

Sections of our school building and school grounds are under video surveillance.

Visitors

We are mindful of the need to keep our children safe while they are at school.

Entry into the school by visitors should always occur at the main entrance located

on the North side of the building. An intercom button at the main entrance must

be pressed to be admitted to the building. When office personnel answer, please

identify yourself and the purpose of your visit. The door will be unlocked for your

admittance. You will then report to the office to obtain an ID badge. Please bring a

photo ID with you for our check in kiosk.  Please sign out in the main office as you

exit the building.  All entrances to Middletown Prairie will remain locked

throughout the day.
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