
Adding a Signature in Adobe Acrobat Reader 
 

1. Select “Fill & Sign” on the right-hand toolbar. It is the purple pencil.  
2. A window will then pop up asking who needs to sign first. Select “Me”.  
3. You will then return to the enrollment packet and there will be toolbar at the top that 

has “sign” in the middle. Click sign.  
4. A dropdown will appear and you will click “Add Signature.” 
5. You will have 3 options here. Type, Draw, or Image.  

a. Type- Type your first and last name. You can select a style for your signature if 
wanted.  

b. Draw – Use your mouse or trackpad to sign your name on the line.  
c. Image- Upload an image of your signature.  

6. Once you have completed your chosen signature, click “Apply” 
7. Your signature will now become your cursor. Place it on the signature line and click. This 

will set it into place. 
8. For every signature, click “sign” on the top toolbar, click your signature and repeat  

Step 7.  
 
 
Adding a Signature in Preview on Mac Computers 

1. Click the “Show Markup Toolbar” button at the top right. It is a circle with a pencil tip by 
the search bar.  

2. Click the “Sign” dropdown on the toolbar that is now showing.  
3. Create a Signature. 

a. There are two options here. Draw your signature on the trackpad (laptop only) 
or hold up signature to the camera.  

b. Select Trackpad or Camera and follow the prompts.  
4. Once your signature is created, you will just need to return to the “Sign” dropdown and 

select your signature when you come to a signature line.  
5. The signature line will show up on the document. You may need to move it closer to the 

signature line.  
6. Repeat Steps 4 & 5 for every signature line.  


