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DISPOSITION OF DISTRICT SURPLUS PERSONAL PROPERTY

(REGULATION)
The procedures for disposing of District’s surplus real property are as follows: 

A department which identifies items that become surplus to its use may initiate disposition of the items by completing a fixed asset disposition form. 

The office will review items received for surplus disposition and if the superintendent/ principal concurs that the items are no longer needed for the present or anticipated future needs of the District, the items may be disposed of in any of the following methods: 

· The superintendent may prepare and generally circulate a notice to bidders advising sealed bids for the surplus items will be received by the District at the time and place designated in the bid notice.  Additionally, the superintendent will mail copies of the notice to persons or business entities with a known interest in bidding on the items. 

· Any time a large quantity and/or assortment of surplus items has been accumulated, the superintendent may give public notice and administer a public auction to dispose of the surplus items. 

· The surplus items may be sold to the public at fair market prices established by the Purchasing Office. 

· Obsolete or worn-out textbooks and library books may only be sold or given to students, parents/guardians, or other public school systems. 

Surplus items not disposed of in one of the above methods, or in the opinion of the superintendent, are in a condition that does not justify a public sale may be either sold for scrap or discarded at the direction of the superintendent.  The District employee (or member of his immediate family) who initiated the recommendation to the superintendent for the disposition of the surplus property will not be permitted to bid upon or buy the surplus property. 

The superintendent will maintain records for disposition of surplus items and actions taken on those recommendations for a minimum period of five years.

DISPOSAL OF SCHOOL PROPERTY

1. Certain school-owned equipment and furniture may by Board action be declared surplus.  In the event, disposal will be by (a) sale, or (b) discard.

2. Surplus property may be sold on acceptance of written, sealed bids after notice of sale has been posted in the local newspaper.

3. In all cases the award will be made to the highest bidder who must remove the item from school premises within a reasonable length of time.


