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Westran R-I Mission Statement
“Westran R-I will nurture, encourage, challenge, and inspire all students, to enable them to

continue to improve academic standards so that each may take a place in the community as an
educated, productive citizen.”

Westran Elementary Mission of Education
The Mission of Westran R-I Elementary is to provide a learning environment for our students
conducive with the educational tools and individual supervision needed to help them grow
intellectually, socially, morally and emotionally into responsible persons. We believe learning
begins at home and is enhanced during the school years. Teaching is not only for today, but for
many tomorrows in an individual’s life.

“Students Are Our Future”

Westran R-I Elementary
Faculty, Staff, and Administration

***********************************************************************
Welcome

The administration, faculty, and staff of the Westran Elementary welcome all students, parents,
and patrons to the 2023-2024 school year. We will do our very best to make this year a
meaningful, positive, and enjoyable learning experience for each student.

In pursuit of the best possible learning experience we will need the help of our parents to support
the accomplishments of student learning goals. Simple acts such as reading to your child,
listening to your child read, or asking about the school day will be extremely helpful in
promoting school success. If our children can read, do simple math, act responsibly, and possess
good work ethics they can be successful in their studies and in life.

Parents, please note that the Book Bag or Daily Folder is the pipeline for information between
home and the school. Please check it daily for work and notes regarding your child. The Parent
Portal available at the Westran R-1 Web site is also an excellent tool for communication needs.
Please call for assistance to utilize this excellent system if you need help accessing it.

This handbook contains our school guidelines and rules. These guidelines and rules will be
strictly followed to ensure the safety and well-being of our students. Please review these rules
and procedures with your children.

We appreciate your continued support and trust. If you have any questions or needs, please call
277-3666.

Thank You,

Nicole Roark
Elementary Principal
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Board of Education
President: Brent Haraln

Vice-President: Tobin Hollmann

Treasurer: Desaray Wilhite

Secretary: Stephanie Jurado

Members: Trinity Black
Amanda Woods
Chris Adler
Christy Kertz

Superintendent: Mr. Mark Harvey

*******************************************************************
School Hours

7:30 a.m. Bus supervision staff reports to work. Students are to report to the gym by the
bus barn when they arrive to school.
We will not be responsible for any student who is dropped off or walks to
school before 7:30 a.m. because there will be no supervisor on duty.

7:45 - 8:00 a.m. Breakfast is served as a grab and go style. Students will eat breakfast in the
classroom. Children arriving after that time should eat at home before
coming to school.

8:00 a.m. Class begins, we recite the Pledge of Allegiance, and morning announcements
are broadcast to the school. Children arriving after 8:10 will be counted
tardy and will need to be signed in at the office.

3:00 p.m. Students in K-5 who either walk home or are picked up by parents begin a
staggered dismissal at 3:00.

3:15 p.m. Students in K-5 are dismissed to load buses.

3:20 p.m. Faculty and staff are off-duty. No students should remain in the building
unless in Aftercare or in an assigned area that is supervised for a club or
tutoring. Unsupervised students in the building at 3:15 will be placed in
Aftercare at a cost to parents unless arrangements have been made with the
Principal’s office.
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Accident or Illness:
In the event of a minor injury or illness first aid will be given. Parents or guardians will be contacted if the situation
warrants it. If the parent cannot be reached, the nurse or designee will contact the alternate provided on the
emergency card. It is extremely important that this information be kept current by parents.
If a child requires medical attention, the parent or guardian will be notified immediately. The parent will be asked to
call a physician or accept the services of the physician selected by the school. In the event that a delay is judged to
be potentially detrimental to the child's health or welfare and if a parent or guardian cannot be reached, a physician
will be called to render treatment.
If, in the judgment of the nurse and principal, an injury or illness is serious enough to require hospitalization, the
child will be transported immediately by private vehicle or ambulance.

Adults Entering Building/Checking Out During The School Day/Unenrolled Children:
Anyone coming into the building must report to the kindergarten door. If you are coming to pick up your child
during the school day, go to the kindergarten door. We will arrange for your child to meet you at the door. Parents of
students leaving the building during school hours must buzz the office to sign-out the child and we will bring your
child to you. The school reserves the right to refuse to dismiss a student to any person who cannot provide adequate
identification.
To accomplish an orderly completion of the school day, all parents who are picking up their children at the end of
the day need to wait outside The Hive. Thank you for your help with this concern. Any students who are still here
without parent contact 5 minutes beyond the regular school day will be placed in the AfterCare Program at cost to
the parent.
Minors will not be allowed to visit in the classroom except on party days when accompanied by an adult.

Allergies: See Student Allergy Prevention Policy and Response (Board Policy JHCF and JHCF-AP).

Alternative Methods of Instruction:
Alternative Methods of Instruction (AMI) will be used in the event that school must be canceled due to inclement
weather, or in the event of an extended closure to protect public health.
It is the goal of Westran R-1 Schools that AMI allows learning to continue when school is not in session. Instruction
will be delivered using a combination of digital and direct instructional strategies. Pre-School through grade 5 will
use Class Dojo and Google Classroom as the learning management system (LMS) for digital classroom instruction
and assignments. The LMS for grades 6-8 and 9-12 will be Google Classroom. For students who reside in
households without Internet access, the district will provide free, 24-hour, year-round Wi-Fi access on campus;
assistance in acquisition of access within the home that include local Internet providers, district resources and
student contact using a combination of direct phone contact and hard copy lesson material sent via USPS.
All teachers, including special education teachers, will be available for students via email, web meetings (such as
Zoom), and LMS discussion boards during regular school hours. Parents and students will be notified of a school
closure through the text alerts system and on the district website at www.westran.k12.mo.us. Building
announcements and class schedules for implementation of Alternative Methods of Instruction will also be posted on
the district website or received via email from building administrators.

Assemblies:
Assembly programs are an exciting extension of classroom learning situations. To benefit from the experience
students are expected to conduct themselves properly at assembly programs.

Attendance and Absentee Policies:
All residents of school age are required to meet educational requirements in accordance with the laws of the state of
Missouri and the rules and regulations of the Board of Education.
School attendance is becoming more and more important as a part of each student's school record. Regular and
punctual (no tardies) attendance by all students is necessary for the proper functioning of the entire school program.
A major cause of school failure is absenteeism. Students who have good attendance generally earn higher grades

http://www.westran.k12.mo.us


4

and enjoy school more. The benefit of classroom instruction lost by absenteeism or arriving late is gone and cannot
ever be entirely regained.
If your child is tardy or leaves before dismissal, he/she will not be eligible to receive perfect attendance.
Students should NEVER be absent or tardy more than nine days during a semester. A semester is 18 weeks. The
nine days are for the following purposes only:

1. Personal illness- students should be symptom-free 24 hours before returning to school.
2. Medical and Dental appointments that cannot be scheduled outside the regular school day.
3. Death in the immediate family.
4. Family vacation absences should be pre-arranged with the teacher. Students must arrange with teachers

to obtain class assignments. All work is to be made up upon return from the trip.
5. Religious Holidays.

Excessive absences or tardies are subject to be referred to the Superintendent, to the School Board, and to the
Juvenile Officer. The number of days absent will be taken into consideration when promotion or retention is being
determined.
When a student is unable to attend school, parents should call or send a note. Parents should give the student's
name, teacher's name, and the reason for the absence. If makeup work is to be picked up, the school needs to be
notified before noon to allow preparation time of the materials.
Parents frequently inquire about "make-up" work to compensate for an absence. It should be understood by all
parents that elementary school work is basically instruction by teachers and interaction with other members of the
class. Reading pages in a book and doing written work is not an acceptable substitute for class time instruction. If
your child is going to be absent from school for more than just a day or two, you should consider the following:

1. The child will miss valuable class instruction time that cannot be replaced. Exactly how much his/her
overall educational program will suffer depends upon the individual child, his/her age and grade level, the
length of the absence, and what is covered in class during the absence.

2. The teacher will attempt to prepare missed assignments for the absent child.
3. It is not our intention to punish children for school absences over which they have no control. Our job is to

educate your children. We can best do that when the children are in school.
If illness will require an absence of several weeks, a homebound teacher may be assigned to keep your student
caught-up with class work. The parent must contact the school, application and medical reports must be on file, and
your case approved, before this type of help can be received. Contact from school will be made by 9:30 a.m. if no
contact has been made from parent or guardian.

Bicycle Safety:
Parents have the responsibility of making the decision at what age a student will ride a bicycle to school. Bicycles
must be parked in the racks provided at the school and should be locked when not in use. The school is not
responsible for damage or theft of bicycles while parked in the racks. We reserve the right to prohibit a student from
bringing a bicycle to school if the student does not follow the safety rules while on school property.

Breakfast/Lunch Program/Milk:
Student breakfast and lunch will be available every school day. An extra carton of milk may be purchased at a cost
to the student. A student will be charged electronically when purchasing meals.
Elementary Meal Price
Full Price- Breakfast $1.25 Lunch -$2.30
Reduced- Breakfast $.30 Lunch - $.40
Teachers will collect the students’ money or checks each morning and send it to the office. Office personnel will
credit student accounts, and each time students eat, money will be subtracted from the account. A computer printout
will be issued that will inform parents when a student’s account is depleted. The school encourages each student to
pay by the month or more if possible.
Lunch/Breakfast charges are limited to 10. Payment will be requested at that time.
Soda pop, carbonated beverages, coffee, etc are not to be brought to school unless special circumstances
approved by the principal exist. Students are more than welcome to bring an unopened water bottle each
morning.
Breakfast and Lunch Diet Requests (Board Procedure-JHCF-AP adopted 03/16/2011)
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The school nurse or designee will provide the food service director with a copy of any Section 504 plan or IHP
(Individual Health Plan) that concerns diet along with a photograph of the student. In lieu of providing a copy of the
actual plan, the nurse or designee may provide a document with all the pertinent information. Any Section 504 plan
or IHP that require food substitutions must include a written statement from a licensed physician that:

1. Describes the disability or condition
2. Explains how the student is restricted as a result of the disability or condition.
3. Identifies the major life activities affected by the disability or condition.
4. Lists omitted and permitted foods.

The food service director will provide information to food service personnel as necessary. Food service personnel
will not act on individual requests for dietary accommodations. If a student or parent/guardian of a student who
does not have a Section 504 plan or IHP/EAP on file with the food service director requests an accommodation, he
or she will be referred to the school nurse for assistance.

Care of School Property:
All textbooks and library books are the property of the Westran Public School District. These materials are on loan
to children for their use during the school year. The child who is responsible for the loss or damage of a book must
pay for the book. Fines for damaged or lost books will be assessed according to the following schedule:
a new book....................…….....100% of cost price
a 1 year old book..........................75% of cost price
a 2 year old book..............…........50% of cost price
a 3 year old book................…......25% of cost price
It is the responsibility of each student to see that school property is kept in good condition. It is not necessary to
mark on desk or walls. Pupils will be held responsible for all books, supplies, apparatus, and furniture given them by
the Board of Education. Parents of pupils who deface or damage school property shall be required to pay all
charges.

Cell Phone Usage:The use of cell phones in school poses increasing risks of school disruptions, bullying, criminal
activity, and academic dishonesty. Student cell phones will be banned during the instructional day, as well as in
dressing areas during extracurricular activities. Violation of this policy will result in out of school suspension for 2
days for the first offense and 5 days out of school suspension for subsequent offenses.

Change in Procedure:
If a student is a bus rider they will only be allowed to ride their assigned bus to and from
school. For example, they are only allowed to ride their assigned bus and are not allowed to ride a different bus
to go to a friend or relative’s house.
If a student is to have someone different pick them up at school, you must send a note to the
school or telephone the school to inform us of the change NO LATER THAN 2:30 on regular
school days, 11:30 on early outs.

Change of Address/Telephone/Proof of Residency:
It is very important that every student maintain an up-to-date address and telephone number record at the school
office. Notify the school immediately if you have a change of address or telephone number during the school year.
Students must reside in the Westran district to legally attend school at Westran. Proof of Residency will be required
and may be requested periodically during enrollment if concerns arise about residency. Tuition will be charged to
students who are attending Westran schools but are not residing in the Westran District.
Contact the Superintendent’s office for information regarding tuition costs.

Communicable Diseases:
A student shall not be permitted to attend classes or other school sponsored activities if the student is known to be
afflicted with or liable to transmit any contagious or infectious disease unless the Board or its designee has
determined, based upon medical evidence, that: (1) the student is no longer infected or liable to transmit the disease;
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or (2) the student is afflicted with a chronic infectious disease which poses little risk of transmission in the school
environment with reasonable precautions. Any student permitted to attend school with a chronic infectious disease
must do so under specific conditions. Failure to adhere to the conditions will result in the student being excluded
from school. Any student determined to have a chronic infectious disease and who is not permitted to attend school
will be provided instruction in an alternative educational setting in accordance with district policy.

Confidentiality of Records:
In order to provide students with appropriate instruction and educational services it is necessary for the district to
maintain extensive and sometimes personal information about the student and their family. It is essential that
pertinent information in these records be readily available to appropriate school personnel, be accessible to the
student's parents or legal guardian or the student in accordance with law, and still be guarded as confidential
information.

PUPIL PERSONAL INFORMATION
The Westran Elementary School operates under the procedure of not making student information available unless
permission is granted by parents or as is provided in Section 438 of the Family Educational Rights and Privacy Act
of 1974, as amended by S.J. Resolution 40; 20 U.S. Code 1232g. There is certain directory type information,
however, that the district may provide the general public. This information includes name, address, telephone
listing, grade, date and place of birth, participation in officially recognized activities and sports, weight and height of
members of teams, dates of attendance, awards received, and the most recent previous educational agency or
institution attended by the student and other similar information. In the event that any parent does not wish the
directory information released please contact the school at 277-3666.

Custody of Children:
Custody of children is a very difficult decision and many times it is a problem determining whether or not a child
can go with a particular parent or relative. If there is a situation in your family in which a child is not allowed to go
home with a particular parent or individual please notify the school office immediately. PLEASE NOTE THAT A
PARENT MUST HAVE LEGAL CUSTODY OF A CHILD BEFORE HE/SHE CAN DENY THE OTHER
PARENT EQUAL ACCESS TO THE CHILD. Custody papers must be kept on file at the school.

Discipline:
The purpose of this discipline policy is to ensure a safe and orderly environment for learning in the Westran
Elementary School. The policy provides a clear statement of the expectations this school has for its students and the
consequences that will follow when deviations from the expectations occur.
Each student has the right to:
• Have the opportunity for a free education in the most appropriate learning environment.
• Have the opportunity for freedom of speech and of the press (so long as the exercise of those rights is not

disruptive).
• Be secure that his/her person, papers, and effects are safe against unreasonable searches and seizures as well as

privacy in regard to his/her personal possessions, unless there is reasonable suspicion that the student is
concealing materials prohibited by law.

• Expect that the school will be a safe place with no fear of bodily harm.
• Expect an appropriate environment conducive to learning.
• Not be discriminated against on the basis of sex, race, color, religion, national origin or handicap.
• Expect to be fully informed of school rules and regulations.
Each student has the responsibility to:
• Study diligently and maintain the best possible level of academic achievement.
• Know and adhere to reasonable rules and regulations established by the local Board of Education and

implemented by school administration and teachers.
• Respect the human dignity and worth of every other individual.
• Refrain from libel, slanderous remarks, and obscenity in verbal, nonverbal, and written expression.
• Be punctual and present in the regular school program.
• Dress and groom in a manner that meets reasonable standards of health, cleanliness, modesty and safety.
• Help maintain and improve the school environment, preserve school property, and exercise the utmost care
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while using school facilities.
• Refrain from disobedience, misconduct, or other behavior that would lead to any physical harm or to the

disruption of the educational process.
• Respect the reasonable exercise of authority by school administrators and teachers in maintaining discipline of

the school and at school sponsored activities.
• Obey the law and rules so as not to be subjected to ill effects or endanger others by the possession or the use of

alcohol, illegal drugs, and other unauthorized substances.
• Carry only those materials that are acceptable under the law and accept the consequences for unacceptable

articles stored in one's desk or locker.

Disciplinary Procedures (General):
We believe that standards must be maintained in order to ensure an orderly atmosphere conducive to learning.
School district personnel responsible for the care and supervision of students are authorized to hold every pupil
strictly accountable for any disorderly conduct in school or on any school property, on any school bus going to or
returning from school, during school-sponsored activities, or during recess periods.
All school personnel have the responsibility to instruct, guide, and supervise students during school and
school-sponsored activities with the objectives of promoting a positive learning experience and responding
effectively to unacceptable student behavior. Proper instruction and supervision is everyone's responsibility and, in
large measure, will produce good student behavior.
Teachers and other authorized district personnel, including volunteers, responsible for the care, supervision, and
discipline of students, shall not be civilly liable when acting in conformity with this policy.

The goal of Westran Elementary is to guide each child to develop desirable character traits, so that he/she may
ultimately be able to exercise self-discipline.
We strive to see that every child is treated with fairness and respect and has equal opportunity. We will not permit
anyone to be disruptive in any manner that will interfere with the learning process for the child himself or for other
children.
We are interested in good student behavior and expect the instructional staff to see that acceptable student behavior
is carried through at all times.
Each teacher will establish at the beginning of the school year positive limits in the classroom and consequences and
rewards for students' behavior. Children need to know what behaviors are expected and what reaction there will be
to their behavior by the teacher and school. Parents will be notified of expected student behavior and consequences
for inappropriate behavior. We ask that parents support the school in regard to student discipline, so we can provide
a safe and productive educational environment for all students.
When a student is referred to the Principal's Office because of inappropriate behavior the following consequences
will be applied. The sequence of these consequences may, however, be changed by the principal if warranted.

Disciplinary Actions:
Students who become involved in areas of problem behavior will be subjected to certain disciplinary actions.
Depending upon the behavior problem of the student, one or more of the following actions will be taken by the
school officials:

A. INFORMAL TALK -- A school official (teacher, counselor, or principal will talk to the student).
B. CONFERENCE -- A formal conference is held between the student and one or more school officials and may
result in a principal’s warning.
C. PARENT INVOLVEMENT -- Parent(s) notified by telephone, personal contact, or letter. A conference may be
conducted between the student, his/her parent(s), or appropriate school personnel.
D. GENERAL DISCIPLINARY MEASURES -- The student may be removed from classes, but remain at school
during these class periods, or receive other appropriate disciplinary action such as: a) serves ISS or b) has
suspended privileges including bus and/or extra-curricular.
E. ISS – An In-School-Suspension may be assigned for acts or behavior which will cause the student to be referred
to the office or for excessive tardies. The student will take a notification home to the parents. This will notify the
parents of the problem. Student must take assignments or reading material. Each unexcused tardy after four will
activate ISS assignments. ISS will be served at the high school.
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G. SHORT SUSPENSION (up to 10 days) -- The student is informed that he/she is subject to suspension. The
student is afforded the appropriate due process procedure. Following this procedure, if the school principal
determines that a suspension is in order, it will be administered at that point.
H. LONG SUSPENSION (more than 10 days) -- The Board of Education authorizes the Superintendent of Schools
to suspend a student more than 10 school days. The student is informed that he/she is subject to a suspension. The
student is afforded the appropriate due process procedures. Following this procedure, if the Superintendent of
Schools determines that a long term suspension is in order, it will be administered at that point. A suspension of
more than ten days may be appealed to the Board of Education through the Superintendent of Schools.
I. EXPULSION – Permanent removal from school. Only the Board of Education has the authority to expel a student
from school. If a student consistently refuses to conform to school policies and regulations, the Principal may
recommend to the Superintendent of Schools that the student be expelled from school. The Superintendent will in
turn notify the Board if he is in agreement with the proposal. The Board will then set a date for the hearing.
The specific disciplinary action administered will be determined on an individual basis, being based on a wide range
of variables, such as, but not limited to, the age of the student, past record of behavior, attitude, the severity of the
infraction, and the severity of the problem as it exists at that time. Since some problem areas could include violation
of the law, school officials may also need to notify the appropriate law enforcement officials. Any action the law
enforcement officials might take will be in addition to the action taken by the school. Building Administrators
reserve the right to work with parents to implement discipline that respects students but accomplishes the goals of
the Westran R-1 discipline policy.

Disciplinary Violations:
It is the objective of Westran Elementary School to recognize, preserve, and protect the individual rights of all
students, and yet at the same time to encourage and enforce the exercise of these rights within the necessary
framework of an orderly, efficient, and continuing school program. Therefore, discipline and structure are necessary
standards for the maintenance of an atmosphere where orderly learning is possible and encouraged.
When a student is sent to the office for disciplinary action, the Principal shall follow the disciplinary procedures as
outlined below. If extenuating circumstances exist as related to the student misconduct, the Principal may use other
disciplinary action to encourage change in student behavior. No code can list each and every offense which may
result in the use of disciplinary action. However, the purpose of this code is to list certain offenses, which, if
committed by a student, will result in the imposition of a specific penalty.
The Westran R-1 Board of Education has directed Principals to compose a strict enforcement of rules and
disciplinary actions governing our students. Within this directive zero tolerance will be adopted. Board Policy will
be followed in all defined areas of misconduct.

Disciplinary Procedures (Specific):
I. VIOLATIONS AGAINST PERSONS
A. Class A Assault (physical aggression included)

Attempting to cause, or causing injury to another, intentionally placing another in reasonable apprehension of
imminent physical injury.
FIRST OFFENSE: Remove from situation, Principal/student conference, detention, ISS, 1-180 days OSS, or

expulsion.
SUBSEQUENT OFFENSE: Remove from situation, ISS, 1-180 days OSS, or expulsion and police notification.
Class B Assault
Attempting to kill or cause serious injury to another; killing or causing serious injury to another.
FIRST OFFENSE: Expulsion.

B. Fighting – Class A
Mutual combat in which both parties have contributed to the conflict either verbally or by physical action in
which blows are exchanged.
FIRST OFFENSE: Warning, ISS, or 1-180 days OSS.
SUBSEQUENT OFFENSE: ISS, 1-180 days OSS, or expulsion.

C. Fighting – Class B
Minor physical altercation in which both parties have contributed either verbally or by physical action.
FIRST OFFENSE: Principal’s Warning, Detention or ISS
SECOND OFFENSE: 1-3 days ISS
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THIRD OFFENSE: 3-5 days ISS
FOURTH OFFENSE: 1-3 days OSS

D. Weapon
Students are forbidden to bring into school or onto school grounds or property any item(s) that are ordinarily
considered to be a weapon. (Examples: knives, chains, metal knuckles, razors, fireworks, explosives, guns).
This includes all look-a-like weapons.
FIRST OFFENSE: ISS, 1-180 days OSS, or expulsion.
SECOND OFFENSE: 1-180 days OSS or expulsion and police notification.

E. Verbal or Written Abuse to Students and/or Staff
Disrespectful language or actions to a student or staff member.
FIRST OFFENSE: Warning, detention, ISS, OSS, or expulsion.
SECOND OFFENSE: detention, 1-3 days ISS, OSS, or expulsion.
THIRD OFFENSE: 1-3 days OSS or expulsion.

F. Verbal or Written Abuse to Student or Staff Member of a Threatening Nature
FIRST OFFENSE: perform threat assessment, warning, detention, 1 - 10 days ISS or OSS and police
notification
SUBSEQUENT OFFENSE: perform threat assessment, long-term suspension and police notification and/or
recommended expulsion.

G. Extortion
Threatening or intimidating any student for the purpose of, or with the intent of, obtaining money or anything of
value from the student.
FIRST OFFENSE: Warning, ISS, or 1-10 days OSS.
SUBSEQUENT OFFENSE: ISS, 1-180 days OSS, or expulsion

H. Theft or Vandalism
Stealing or vandalizing school or private property.
FIRST OFFENSE: Restitution, warning, ISS, OSS, or expulsion and juvenile officer notification.
SUBSEQUENT OFFENSE: 1-180 days OSS or expulsion.

I. Harassment (including sexual) and bullying
It is the policy of the Westran R-I School District to maintain a learning environment that is free from
harassment and bullying. Harassment and bullying complaints will be handled in a timely manner on a case by
case basis.
FIRST OFFENSE: Warning, ISS, OSS, or expulsion.
SECOND OFFENSE: ISS, OSS, expulsion and juvenile officer notification.

II. VIOLATIONS AGAINST PUBLIC HEALTH AND SAFETY
A. Possession of or attendance under influence of any unauthorized prescription drug, alcohol, narcotic substance,

counterfeit drugs or drug-related paraphernalia, including controlled substances and illegal drugs defined as
substances identified under schedules I, II, III, IV or V in section 202 of the Controlled Substance Act. (Either
at school or at school sponsored activities).
FIRST OFFENSE: ISS or 1-180 days OSS and notification to Superintendent and police
SUBSEQUENT OFFENSE: 1-180 days OSS or expulsion and/or police/juvenile officer notification

B. Sale, purchase, or distribution of any prescription drug, alcohol, narcotic substance, counterfeit drugs and/or
drug-related paraphernalia, including controlled substances and illegal drugs defined as substances identified
under schedules I,II, III, IV or V in section 202 of the Controlled Substances Act.
FIRST OFFENSE: 1-180 days OSS or expulsion and police/juvenile officer notification.
SUBSEQUENT OFFENSE: 1-180 days OSS or expulsion.

C. Tobacco Use
Students found to be using or possessing tobacco.
FIRST OFFENSE: Confiscation and ISS.
SUBSEQUENT OFFENSE: Confiscation, ISS, or 1-10 days of OSS.

D. Bus Responsibilities
All students eligible to ride the route school buses will be placed on a roster of names that will be given to the
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driver for the purpose of identification and attendance counting. A name listing will be used to determine the
student's right to ride the bus.

Bus Discipline Procedures:
A. The bus driver is responsible for referring discipline problems to the bus supervisor through use of the Bus

Incident Report. The driver will give all copies of the incident report to the bus supervisor.
B. The bus supervisor is responsible for forwarding the bus reports to the building principals.
C. The driver may recommend suspension of riding privileges; however, only the principal has the authority

to take this action. The principal must notify the pupil's parents before the privilege is suspended.
D. A student may be suspended from transportation and/or school as a result of misconduct on the bus. This action

can only be taken by the principal. The student will be permitted to ride the bus until his/her parents have been
notified of the suspension.

E. Students are expected to adhere to rules of conduct which govern student behavior.
F. During suspension of bus privileges, it shall be parent's or guardian's responsibility to provide the student's

transportation to and from school. Suspension of bus privileges does not provide for an excused absence.
Bus Rules That Would Necessitate the Writing of a Bus Incident Report:
1. Failure to remain seated
2. Refusing to obey the driver
3. Fighting or scuffling on the bus or at the bus stop
4. Profanity
5. Obscene and unacceptable language, gestures, remarks, or signs
6. Throwing items of any kind inside the bus, at the bus, or out of the bus
7. Smoking
8. Destruction of property
9. Extending hands, arms, or any portion of the body out of the bus
10. Interference with normal operation of the bus
11. Violation of any other rule of student conduct which governs student behavior in the student’s particular

school.
1st referral to office – Conference with students and possible building discipline and parent notification.
2nd referral to office - Parent notification, lunch detention, or ISS.
3rd referral to office – ISS or bus suspension and parent notification.
4th referral to office - Five (5) days suspension from bus service and parent notification
5th referral to office – Ten (10) days suspension from bus and referral to Administrative team for further action.

III. VIOLATIONS AGAINST CLASSROOM BEHAVIOR AND PREPARATIONS
A. Cheating

Copying from another student, using or possessing a crib sheet, or looking in a book during a closed book
test is prohibited. Also included in this violation would be plagiarizing an assignment or project. If you
cheat on a book test it will result in the loss of book points for that quarter.
FIRST OFFENSE: 0 for test or assignment, notification of parents and detention.
SECOND OFFENSE: 0 for test or assignment and 1 day ISS.
THIRD OFFENSE: 0 for test or assignment and 3 days in-school-suspension.

B. Use of Disruptive Speech or Conduct
Conduct or speech (verbal, written, or symbolic) which materially and substantially disrupts classroom work,
school activities or school functions; also violations of classroom rules, such as continuing to talk when told not
to do so.
FIRST OFFENSE: Principal’s warning/detention
SECOND OFFENSE: Detention or ISS
THIRD OFFENSE: 1 days ISS
FOURTH OFFENSE: 3 days ISS
FIFTH OFFENSE: 3 -10 days Suspension

C. Unexcused Tardiness (per quarter)
FIRST-THIRD OFFENSE: Reported to office (SIS).
FOURTH OFFENSE: Detention and parent notification.
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FIFTH OFFENSE: 1 day ISS and parent notification.
SIXTH AND ABOVE OFFENSE: Full day ISS and parent notification.

D. Truancy
Absence from one or more classes without parental consent. Students leaving the school grounds without
prior permission from the office will be considered truant.
FIRST OFFENSE: Principal/Student conference or 1-3 days in-school suspension (ISS).
SUBSEQUENT OFFENSE: 3-10 days ISS.

E. Use of Obscene Language/Gestures
Any spoken or written use or display of words which would be considered offensive to school and community
standards.
FIRST OFFENSE: Principal’s warning, detention or ISS
SECOND OFFENSE: Detention or ISS
THIRD OFFENSE: 1-3 days ISS
FOURTH OFFENSE: 3 - 10 days suspension

F. Public Display of Affection
A “no contact” policy is enforced and students are to refrain from affectionate physical contact during
school and at extra-curricular activities.
FIRST OFFENSE: Principal’s warning
SECOND OFFENSE: detention or ISS
THIRD OFFENSE: 1-3 days ISS
FOURTH OFFENSE: 3 - 10 days suspension

G. Misuse of Technology
Technology must be used as assigned by the classroom teacher. Misuse of technology in any way will result in a
consequence for the student. A loss of technology privilege will be considered with every offense.
FIRST OFFENSE: Principal’s warning, detention, ISS, or OSS
SECOND OFFENSE: detention, ISS, OSS
THIRD OFFENSE: 1-3 days ISS
FOURTH OFFENSE: 3 - 10 days suspension

Discipline - In-School Suspension Room Information:
Students will be assigned to this room by the administration. This room will be available full days as needed. While
assigned to this room, the students will complete their regular class work and be given appropriate credit. The
purpose of this program is to:

1. Help students who experience academic difficulties (poor work habits/poor quality work).
2. Help students who have excessive absences to "catch up" on instruction they have missed.
3. Help students who have experienced behavior problems.

Dyslexia: The
Westran R-1 School district has established a Dyslexia Screening Plan in accordance with the provisions of
Section 167.950, RSMo as outlined by the Missouri Dyslexia Task Force. The following definition of dyslexia is
established in MO state code: Dyslexia, a disorder that is neurological in origin, characterized by difficulties
with accurate and fluent word recognition and poor spelling and decoding abilities that typically result from a
deficit in the phonological component of language. Often unexpected in relation to other cognitive abilities
and the provision of effective classroom instruction, and of which secondary consequences may include
problems in reading comprehension and reduced reading experience that can impede growth of vocabulary
and background knowledge. In compliance with the Dyslexia Screening Law, all students Kindergarten to 5th

grade will participate in periodic screening at the beginning, middle and end of the school year. Students 6th to
12th grade will be screened upon referral by teacher or previous intervention referral/supports for concerns
with reading difficulties. The screenings do not diagnose Dyslexia, but do provide an indication of reading
difficulties that may require intervention.
Additionally, all teaching staff will receive 2 hours of in-service including:
o Introduction to Dyslexia and Dyslexia Simulation
o Key areas of literacy and reading intervention
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o Screening/progress monitoring, data based decision making, fidelity and classroom supports
o Dyslexia characteristics over a lifetime For
additional information or to review the district Dyslexia Screening Plan, please contact your child’s Building
Principal or Counselor. Westran R-1 District Mission is to nurture, encourage, challenge and inspire all
students and to continue to improve academic standards so that each may take a place in the community as an
educated, productive citizen.

Field Trips:
Trips will be taken in conjunction with school-related learning activities, cultural experiences, and skill
development. Classes on occasion are able to go on field trips. Sometimes these trips can be within walking
distance, and sometimes the trips require a bus. When your child is enrolled in school, a field trip permission form
is signed that will remain in effect for the entire school year.

Elementary Field Trip Rules:
1. Only children enrolled in Westran Elementary may participate.
2. Copies of notes to parents and permission slips are to be placed on file in the elementary office.
3. District administrators may assign additional sponsorship for specific cases. However, parents are not allowed to

ride the buses.
4. Field trips are optional and student participation will be based upon behavior and at the principals discretion.

Gifted Program:
Westran R-I Elementary has a program for the academically gifted as determined by various test assessments and
teacher/parent recommendations. Parents will be notified if such a referral is made.

Guidance:
Guidance Services are available for every student in the school. The counselor has a scheduled period with each
class weekly. In addition, assistance with student problems, help with home, school or social concerns is available
for students in the elementary.

Gum:
Gum is not allowed during school hours.

Head Lice:
State Law Section 163.360 states that it is unlawful for any child to attend any public school while afflicted with any
contagious or infectious disease. The state gives the authority to exclude the pupil from school and require a
physician to examine the student. (see board procedure for specifics) It is unlawful for any child to attend any public
school while afflicted with any contagious or infectious disease. The state gives the authority to exclude the pupil
from school and require a physician to examine the student. The following procedure will be implemented when a
student is found to be afflicted with pediculosis (head lice).
First Incident

1. The nurse, nurse’s aide, teacher, administrator or principal or appointed volunteer may inspect children for
lice.

2. Upon identification of lice or nits, student will be excluded from the classroom, the parent/guardian called
and the student excluded from school. All siblings of the infected student will also be checked.

3. Parents/Guardians will be given verbal and written guidelines regarding adequate treatment procedures for
the family and home.

4. The school will require that a second treatment occur after seven days from the first treatment but before
the tenth day. Proof of treatment must be presented.

5. The class of the identified student will be checked for pediculosis.
6. Absences under this section should not exceed two days.
7. Students may be admitted back to school after a treatment if no lice or nits are found after examination by

the school nurse.
Second Incident

1. The same procedures as described above will be used.
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2. Proof of treatment will consist of an empty bottle of a head lice medication called a pediculicide. There are
several pediculicides on the market and they come in a variety of forms.

3. Absences under this section should not exceed three days.
Third Incident

1. The same procedure as described above will be used plus the proof of treatment.
2. The parents/guardians and the student will be required to view a video on the treatment and prevention of

lice at the school before the student will be admitted back to school.
3. The parents/guardians and student can be referred to the County Health authorities.

The Missouri Department of Health states that even with a no nit policy, a child should not miss more than one or
two days because of treatment for head lice.
If it appears the parent/guardian of an infested student is failing to secure timely treatment for the infestation after
having been given notice of the existence of head lice or eggs under these procedures, or in the event a student is
absent for more than one week because of lice infestations, the juvenile office and the Children’s Division (CD) of
the Department of Social Services will be notified.
The removal of students from the classroom setting under this procedure is a health and safety measure only and not
a disciplinary measure. Absences will not be “unexcused” or otherwise counted against the student so long as the
student is absent for the prompt, active treatment of the infestation and keeps reasonably current with his or her
course work. The district will provide course work to and collect assignments from the student in a manner to be
determined by the building principal.

Honor Roll:
Fourth and fifth grade students will be recognized with honor rolls based on the following criteria:
A-Honor Roll: Students must earn all A’s in the core subject area of Math, Language Arts, Reading, Social Studies,

and Science. 75% of class time must be in the core subject classroom.
A/B-Honor Roll: Students must earn a combination of A’s and B’s in the core subject area of Math, Language Arts,

Reading, Social Studies, and Science. 75% of class time must be in the core subject classroom.
Hornet Achievers: All teachers of 4th/5th grade students will select this honor roll. Hornet Achievers are students who

do not qualify for Honor Roll due to time spent out of the regular classroom. Selection criteria will also
focus on effort and/or exhibition of positive character.

Immunizations:
The present Missouri State Law requires that all children attending school must meet the Missouri School
Immunization Requirements and present documentation of month, day, and year of each immunization before they
attend school. All immunizations must be up to date before they will be permitted to attend class. If religious or
medical reasons prevent immunization, documentation must be presented that support those reasons.

Library Regulations:
• K & 1st grade can check out one book each week, 2nd & 3rd grade can check out two books each week, and 4th

& 5th grade can check out three books each week. They may be renewed only once unless special permission is
given by the librarian to renew them.

• When books are overdue, the librarian will send a reminder note home with the student. If the book continues
to be overdue, a note will be mailed home. The child will not be allowed to check out another book until the
overdue book has been turned in or paid for if lost/damage.

• Reference books are to be used in the library and may be checked out and used in the classroom.
• Magazines and vertical file materials obtained from the librarian are to be used in the library.
• Noise and conversation are to be kept to a minimum.
• Students may be required to complete specific written assignments during their scheduled library class period.

These tasks will deal with reference and study skills.

Loitering On School Premises:
The school does not accept responsibility for the safety or conduct of any students who are on school grounds prior
to 7:30 am or after 3:30 pm. Any students who arrive before 8:00 a.m. must remain in the old gym until dismissed.
They are not to be in the halls or in the classrooms. Parents need to also respect this rule. Parents are to wait for
their children outside the hive after school. If a discipline problem occurs, parents will be contacted and the child
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will not be allowed on the premises until proper supervision is available.

Lost and Found:
Lost and Found will be in the multi-purpose room. Unclaimed items will be disposed of at the end of each month.
Please LABEL everything your child brings to school. This includes jackets, sweaters, etc.

Make-Up Assignments:
Students are expected to check with their teachers and (on their own initiative) make up work missed. Students have
the same number of days that were missed after they return to make up work. Students will be expected to take tests
that were announced before the absence on the day they return. Parents may call the morning their child is absent to
request class work to be picked up at 3:00. Parents requesting work be sent home the same day to their child who is
ill should call by noon. If you call after noon we cannot guarantee having the work ready.
If another student is to take work home, they should tell the teacher early that morning and pick it up when the
teacher designates.

Medicines:
The following policy has been established regarding the dispensing of medication during school hours:
• Only prescription medicine will be given by school personnel. No over-the-counter medication (including

Tylenol) will be given unless it is prescribed and provided by the doctor or parent. All medications must be
brought to the health office and be dispensed out of the health office including over the counter medication.

• Medicine prescribed by a doctor must have a pharmaceutical label to be accepted at school. Your pharmacist
can divide the medication into two bottles, one for home, and one to be kept at school for the duration of
treatment. The bottle should include the following information: Student's name, current date, name of
medication, and specific instruction, such as amount and time to be given and name of doctor prescribing
medication.

*Parents of students with Asthma need to present a written plan of action from their physician for the management
of their child’s asthma. Our school nurse has forms that we request for this purpose. We want to support the
successful management of this illness fully and need clear directions to do this.

Mid-term Reports:
Mid-term progress reports (grades 1-5) will be sent home the fifth week of each quarter.

Parent Portal:
Westran R-1 is currently utilizing the SIS computer system that allows parents to access student information through
the Parent Portal of SIS accessible via the district web site at http://westran.k12.mo.us. To utilize this system parents
will need to register at any school office or district office.

Parent-Teacher Conferences:
We encourage you to consult with your child's teacher. If you would like a conference, please schedule it ahead of
time. Teachers cannot leave their students unattended while they talk with you. Planning times are scheduled for
each grade level and can be obtained from the school secretary upon request by phone or in writing.
Parent-Teacher Conferences have been scheduled in the school calendar to notify parents of their child's progress.
However, if the need arises to consult the teacher between reporting periods regarding the student's school work or
school progress, parents should feel free to request a conference.

Parties:
Classroom parties are held to celebrate Halloween, Valentine's Day, and Easter. Our PTO room mothers sponsor
these parties. Children play games and receive refreshments. The teachers sponsor the Christmas/Holiday/Easter
parties. Please notify the Principal’s office personally or in writing if you do not wish for your child to participate in
any of the seasonal celebrations for religious reasons. Students may bring birthday treats to share with their
classmates. Please consult your child's classroom teacher regarding the number of treats needed and the best time to

http://westran.k12.mo.us
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schedule that event. We request that peanut products, hard candy, gum, or balloons not be used as treat items.
Individually wrapped treats should be used to reduce health risks. Some classes have special requirements for food
due to food allergies. Please be aware of these needs when planning for these events. Invitations to personal
birthday parties may not be given out at school. Feelings can be hurt and children upset if they are left out or can't
attend.

Pedestrian Safety:
Parents, please encourage your children to follow these rules.
• Proceed directly to school or directly home before beginning to play.
• Obey the school Safety Patrol or Crossing Guard.
• Cross the streets at corners or intersections.
• Refuse to approach or enter the cars of strangers.
• Parents should select the safest route for their child to use when walking to school, and they should insist that

the student follow this route.
Parents driving cars and letting children off should pull in to the parking spaces to lessen the possibility of an
accident. Parent parking is to the west of the school in the lower parking lot. A turn-around is available in the lower
parking lot to properly park in the angled street parking. Please respect this process for the safety of our children.

Phone Usage:
During school hours, students will not be excused from class to accept or make telephone calls. Cell phones are
prohibited from being used during school hours unless approved by the principal for emergency use only. We will
give messages if the need occurs.

Promotion and Retention of Students:
A student's achievement of the skills for the grade to which he/she is assigned and his readiness for work at the next
grade level will be required before he is assigned to the higher grade. Those students who have mastered the
appropriate skills will be promoted and those who have not may be retained. While the wishes and concerns of the
parent or legal guardian will be given proper consideration, the decision to promote, place, or retain is a professional
decision to be made by the school. The principal will render final decisions regarding promotion or retention.

Public Complaints:
The Board recognizes that situations of concern to parents/guardians or the public may arise in the operation of the
district. Such concerns are best resolved through communication with the appropriate staff members and officers of
the school district, such as faculty, the Principals, the Superintendent or the Board.
The following steps are proper procedures to be followed by persons with questions or complaints regarding the
operation of the school district:
1. Matters concerning individual students should first be addressed to the teacher.
2. Unsettled matters from (1) above, or problems and questions concerning individual schools, should be

directed to the Principal.
3. Unsettled matters for (2) above, or problems and questions concerning the school district, should be

directed to the Superintendent.
4. If the matter cannot be settled satisfactorily by the Superintendent, it should be brought to the Board

of Education. Questions and comments submitted to the Secretary of the Board in letter form will be brought to
the attention of the entire Board. If necessary, a Board hearing will be scheduled to resolve the complaint.
However, the decision of the Board shall be final.

The Board considers it the obligation of the professional and support staff of the district to field the questions of
parents/guardians or the public.

Recess/PE:
Westran students go outside every day for their recess periods. It is important that you send your children to school
properly dressed for outside play.
Your child is expected to participate in PE. When a child cannot participate, a doctor’s note will be required. Tennis
shoes are needed for PE days and should have white soles.
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Report Cards:
Report cards will be issued at the end of each quarter via email. Credit will be given for Art, Music, PE, Library,
Health and Guidance.
Kindergarten through 2nd grade uses a standards based report card.
3rd through 5th grade uses the standard letter system.

A = 100–96 C = 76-73
A -= 95-90 C- =72-70
B+ = 89-87 D+=69-67
B = 86-83 D = 66-63
B- = 82-80 D-= 62-60
C+ = 79 – 77 F = 59 or below

Right to Search/Abnormal Behavior:
The school administration and teachers shall have the right to search desks, books, or personal belongings of any
students under their supervision (ex: students suspected to be in violation of the drug, drug "look alike," alcohol,
tobacco, or weapons sections, etc). Additionally, parents will be notified when students display abnormal behavior
on school property that may or may not be caused by drugs or alcohol. Parents may be required to get a doctor's
statement stating the cause of this abnormal behavior.

School Closing:
The school will NOT call parents to find out where your child should go. Discuss this with your child on a daily
basis. Make sure your child knows his snow route or emergency plan. Listen to KWIX, KRES, or KZZT for updates.
Please be sure to sign up for Hornet alerts and The Westran APP notifications.

Skateboards/Roller-blades:
Skateboards and roller-blades are not allowed on school property due to the liability they present. Roller tennis
shoes are not allowed due to the damage we have experienced to our floors from their use and the disruption of
instruction from their noise.

Special Education Services:
The Westran R-I School District is required to provide a free and appropriate public education to all students with
disabilities, including those attending private/parochial schools, beginning on the child's third birthday through age
twenty (20), regardless of the child's disability. (IGBA) Disabilities include: learning disabilities, mental
retardation, behavior disorders/emotional disturbance, speech disorders (voice, fluency, or articulation), language
disorders, visually impaired, hearing impaired, physically/other health impaired, multiple disabilities, deaf/blind,
autism, early childhood special education, and traumatic brain injury. The District is obliged by law to identify and
provide education and assistance to students who are homeless, migrant, and are learning English as a second
language. (IGBH,IGBCA,IGBCB),
If you have any questions concerning special education, please contact: Jennifer Emmerich, Director of Special
Education, Westran R-I Schools, 210 W. Depot, Huntsville, MO 65259 660-277-3723.

Student Accident Insurance:
Student accident insurance is available at a nominal cost and is optional. When a student insured under this plan is
injured, he will be given a claim form from the office. This form must be completed by the student's parents and
presented to the doctor or hospital. The school merely acts as an intermediary in supplying the insurance
information.

Student Character Council:
Westran Elementary offers an opportunity to participate in an effective Student Character Council. The purpose of
the council is to provide first-hand experience for students in the methods and procedures of democratic
government. Students in grades four and five are allowed to participate and form a Student Character Council.
Elections for Student Character Council will be conducted early in the school year to elect a President,
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Vice-President, Secretary, and Treasurer.

Student Dress/Attire:
The Westran Elementary expects student dress and grooming to be neat and clean so that each student may share in
promoting a positive, healthy, and safe atmosphere within the school district. Student dress and grooming will be
the responsibility of the individual and parents/guardians within the following guidelines:
1. Students must wear shoes at all times.
2. Dress and grooming will be clean and in keeping with health, sanitary, and safety requirements. Roller tennis

shoes are prohibited due to safety.
3. Student’s dress/appearance can have a significant effect on learning and behavior. The following have been

found to be a distraction to the learning process and therefore are unacceptable for wearing in our elementary
school.

4. No halter or strapless tops, spaghetti straps, tube tops, swimsuit type tops, bare midriff tops, mid-cut shirts or
tops, and see-through shirts.

5. No clothing that advertises such substances as alcohol, tobacco, or drugs.
6. No clothing that utilizes obscenities, profanity, or is suggestive in any other way.
7. No wallet chains, fanny packs, purses, hanging pants, inappropriate cutouts of jeans, etc. will be allowed as they

can create distractions to learning and risk the safety of the wearer and others.
8. No hats, caps, or sweatshirt hoods are allowed in the school building.
9. Students representing the school at extra-curricular activities may have specific requirements for clothing and

grooming placed on them by the sponsor.
10. When, in the judgment of a teacher or principal, a student’s appearance or mode of dress disrupts the

educational process or constitutes a threat to health or safety, the student may be required to make modifications
as directed by the teacher or principal.

Student Files and Permanent Records:
The personal records of each student are kept on a Cumulative Record Form. This record includes the students'
courses and grades earned, standardized tests scores, family records, health records, and a record of all absences.
These records will be referred to many times when your child is in school and after he/she has left school.

Testing:
Westran Elementary students will be assessed annually at the 3rd, 4th and 5th grade levels in Communication Arts and
Math with the MAP assessment used by the state of Missouri. Additionally the 5th grade will participate in a MAP
Science assessment. These assessments will occur in the latter part of April. All students will be assessed 3
times/year using I-Ready.

Things To Leave At Home:
• All pets - animals on the playground or in the building are a potential danger and must not come onto school

grounds.
• Knives and other sharp objects, toy guns, water guns, wallet chains, and any weapons.
• Money in large amounts. Send only what a child needs for the day since the risk of losing or having it stolen is a

possibility.
• No valuables of any kind, radios, I-pods, jewelry, cards of any type, and cell phones. Cell phones will be

confiscated if on, out, or used at school. (see district policy on electronics and cell phones)
• Toys - they distract a child from the school tasks he is expected to accomplish.
• Playground equipment, sporting equipment, play equipment.

Information regarding the Department’s ESSA Complaint Procedures can be found at
https://dese.mo.gov/media/pdf/essa-complaint-procedures.
Engagement Plan (see appendix A)
School Wide Program Plan (see appendix B)
Parents Right to Know (see appendix C)

Videotaping & Internet Uploads:

https://dese.mo.gov/media/pdf/essa-complaint-procedures
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During the school year, your child may be videotaped, filmed, or photographed in the course of instructional
improvement or other public interest reasons. (example: lessons, special events, etc.) If you do not want your child
videotaped, filmed, or photographed please inform the school office in writing. As we use more technology, pictures
and films are posted on the web pages. Parents must specifically request to have their children excluded if they do
not want their children’s image posted.

Virtual Course:
As of January 2020, the first five days of the semester will be open enrollment dates. This process will coincide with
the regular enrollment dates determined by the school calendar adopted by the Board of Education. The student and
parent must fill out an application and turn it into the office during this enrollment period for virtual classes to be
approved by the administration. Guidelines have been set by the district and are available for students and parents.

Visiting School by Parents:
Parents are always welcome at our school but will need to make arrangements with the teacher or office if staying
for a class period or longer. Parents are not allowed to join students for lunch/breakfast unless they are volunteering
in the school. Special arrangements can be made for a lunch with your child in an alternate location from the lunch
room. Please contact the office for further information.

Withdrawals:
Parents of children who are leaving the school district should notify the school office a few days in advance. All
library books and texts must be returned. The school will complete a transfer form with academic information
provided by the teacher.

Notice of NonDiscrimination:
Applicants for admission or employment, students, parents of elementary and secondary school students, employees,
sources of referral and applicants for employment, and all professional organizations that have entered into
agreements with our School District are hereby notified that our School District does not discriminate on the basis of
race, color, national origin, sex, age, religion, or disability in admission or access to, or treatment or employment in,
its programs and activities.
Any person having inquiries concerning our School District’s compliance with the laws and regulations
implementing Title VI of the Civil Rights Act of 1964 (Title VI), Title IX of the Education Amendments of 1972
(Title IX), the Age Discrimination Act, Section 504 of the Rehabilitation Act of 1973 (Section 504), or Title II of the
Americans with Disabilities Act of 1990 (ADA), is directed to the Compliance Coordinator below, who has been
designated by our School District to coordinate our School District’s efforts to comply with the laws and regulations
implementing Title VI, Title IX, the Age Discrimination Act, Section 504, and Title II of the ADA. In addition, any
inquiries concerning our School District’s Compliance with the employment provisions of Title VII of the Civil
Rights Act of 1964 or religious discrimination issues may also be directed to the Compliance Coordinator below.

Our School District has established grievance procedures for persons unable to resolve problems arising under the
statutes above. The Compliance Coordinator for the applicable law, whose position is listed below, will provide
information regarding those procedures upon request.

Any person who is unable to resolve a problem or grievance arising under Title VI, Title IX, the Age Discrimination
Act, Section 504, or Title II of the ADA, may contact the Office of Civil Rights, Region VII, 8930 Ward Parkway,
Suite 2037, Kansas City, MO 64114; phone (816) 268-0550.
Compliance Coordinator for Laws Listed in this Notice:
Mr. Mark Harvey, Superintendent
Westran R-1 Public Schools
228 Huntsville Avenue
Huntsville, MO 65259-1013
Phone: 660-277-4429
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Commitment to Compliance Under the Americans with Disabilities Act:
In accordance with the requirements of Title II of the Americans with Disabilities Act of 1990 (“ADA”), our School
District will not discriminate on the basis of disability against qualified individuals with a disability with respect to
its services, programs, or activities.

It is designed to make information and communications accessible to people who have impairments, in areas such as
speech, hearing, and vision. Our School District will not place a surcharge on qualified individuals with a disability,
or any group of qualified individuals with disabilities, to cover the cost of providing auxiliary aids/services or
reasonable modifications of policy (for example, retrieving items from locations that are open to the public but
inaccessible to users of wheelchairs).

Anyone who requires an auxiliary aid or service for effective communication, or a modification of policies or
procedures to participate in a service, program, or activity of our School District should contact our School District’s
ADA Compliance Coordinator, whose contact information is listed below. Such contact should be made as soon as
possible, but not later than 48 hours before the scheduled event (and, preferably, at least five (5) business days
before the event).

Modifications to Policies and Procedures: Our School District will make reasonable modifications to policies and
programs to ensure that people with disabilities have an equal opportunity to enjoy its services, programs, and
activities.

The ADA does not require our School District to take an action that would fundamentally alter the nature of its
programs or services or impose an undue financial or administrative burden.

Complaints that a service, program, or activity is not accessible to persons with a disability may be directed to our
School District’s ADA Compliance Coordinator below. In addition, as stated in our School District’s Notice of
Nondiscrimination, which is posted in each school facility, a person who is unable to resolve a problem or grievance
arising under Title II of the ADA may contact the Office for Civil Rights, Region VII, 8930 Ward Parkway, Suite
2037, Kansas City, MO 64114:
Phone (816) 268-0550.

School District Compliance Coordinator:
Mr. Mark Harvey, Superintendent
Westran R-1 Public Schools
228 Huntsville Avenue
Huntsville, MO 65259-1013
Phone: 660-277-4429

The principal reserves the right to amend any provision in this handbook that is deemed to be in the best
interest of the educational process.

Appendix A

SCHOOL, PARENT, AND FAMILY ENGAGEMENT POLICY

Type of Title I. A Program
Schoolwide



20

This school parent and family engagement policy is developed jointly with, distributed to, and agreed on with
parents of participating children, including parents of migrant and EL children. Section 1116 (b)(1)

Describe how the school seeks and obtains the agreement of parents to the parent and family engagement
policy.

We meet with parents and other stakeholders throughout the year. We also have a Title I advisory committee that
meets at least twice per year. During meetings, parents will receive information about the school’s current parent and
family engagement policy. They will be informed of their parental rights including the right to be involved in
planning and development of the family engagement policy. The engagement plans are adjusted accordingly based
on the parent/family feedback and discussions. Parents may also submit comments on the plan to school
administration or Title I leaders at anytime. The plan will be posted on the school website and updated as needed.

Parents are notified of the policy in an understandable and uniform format. Section 1116(b)(1)
The school parent and family engagement policy is provided in a language the parents can understand. Section
1116(b)(1)

POLICY INVOLVEMENT

At the beginning of the school year, the school convenes an annual meeting, at a convenient time, to which all
parents of participating children are invited and encouraged to attend. Section 1116(c)(1)

The agenda reflects that the purpose of the meeting is:
To inform parents of their school’s participation in the Title I.A program
To explain the requirements of Title I.A
To explain the right of parents to be involved.
Section 1116(c)(1)

The school offers a flexible number of meetings Section 1116(c)(2)
Using Title I.A funds, to promote parental involvement the school provides (check all that apply)

child care home visits Section 1116(c)(2)

The school involved parents in an organized, ongoing, and timely way:

In the planning, review, and improvement of the Title I.A program if applicable Schoolwide program plan in the
school. Section 1116(c)(3)

Describe how parents are involved in the planning, review, and improvement of the Title I.A program and if
applicable Schoolwide program plan in the school.

We will meet with parents, teacher and other stakeholders throughout the year. During meetings, information about
our current Title I program including schoolwide plans, family engagement policy and parental rights will be
provided. We will seek input from all stakeholders. Input will be shared with the advisory committee. Changes will
be made according to the advisory committee’s recommendation. If a parent is not satisfied with changes, they may
submit comments to administrators or Title I leaders. All changes will be posted on our website.

In the planning, review and improvement of the school parent and family engagement policy. Section 1116(c)(3)
Describe how parents are involved in the planning, review, and improvement of the school parent and family
engagement policy.

We will meet with parents and other stakeholders throughout the year. During meetings, parents will receive
information about the schools parent and family engagement policy. They will be informed of their parental rights
including the right to be involved in planning and development of the family engagement policy. We will explain the
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process of how changes to the plan may be made. Plans are adjusted accordingly based on family feedback and
discussions. Parents may submit comments on the planto school administration or Title I leaders at anytime. Final
changes will be made through our advisory board. The plan will be posted on the school website and updated as
needed.

The School provides parents of participating children:
Timely information about the Title I.A programs. Section 1116(c)(4)(A)

Describe plans to provide information about the Title I.A programs.

Westran parents of participating children will receive timely information about the Title I program. This information
will include: a description and explanation of the program, forms of assessments used to measure student progress,
opportunities to meet with teachers and the opportunity to participate in Title I supported custom homework
program in which level reading material is provided along with regular dialogue of observations and suggestions
between teachers and parents.

A description and explanation of the curriculum in use at the school, the forms of academic assessments that are
used to measure progress, and the achievement levels of the MAP assessment. Section 1116(c)(4)(B)

Describe methods and plans to provide and description and explanation of the curriculum, academic
assessments, and MAP achievement levels.

The attending Title I teachers and Classroom teachers present information regarding the currently used curriculum,
academic assessments and MAP achievement data (if available) to the parents/families at the Open House,
Parent-Teacher Conference and at the Bi-annual Advisory meetings. Parents are also provided contact information
for Title I staff so they can make one on one contact.
Title I teachers use student folders and take home bags to send home information regarding their students progress,
informational pamphlets in how to support their child at home, leveled readings, opportunities for parents to record
observations and/or ask questions as well as receive comments from the Title I teacher. Title I teachers attempt to
make contact with parents via email, text or phone calls according to how parents request to be contacted. Parents
are encouraged to meet with their Title I teachers during parent-teacher conferences or to set up a special time to
meet.

Opportunities, as appropriate, to participate in decisions relating to the education of their children. Section 1116 (c)
(4)(C)

Responses to their suggestions as soon as possible. Section 1116 (c)(4)(C)

SHARED RESPONSIBILITY FOR HIGH STUDENT ACHIEVEMENT

School-Parent Compact

The School-Parent Compact outlines how parents, the entire school staff, and students will share the responsibility
for improved student academic achievement and the means by which the school and parents will build and develop a
partnership to help children achieve the State’s high standards. Section 1116 (d)

The school jointly develops with parents of Title I.A served children the school-parent compact. The school-parent
compact will:

Describe the ways in which all parents will be responsible for supporting their children’s learning. Section
1116 (d) (1)

The compact states that the parent is responsible to ensure their child is in school every day possible, that they check
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and make sure homework is completed, monitor the amount of TV they watch, that they volunteer in their child's
classroom/school, are aware of their child's extracurricular time and activities and that they stay informed about their
child's education by reading all communications from the school and responding appropriately.

Describe the school's responsibility to provide high-quality curriculum and instruction in a supportive and
effective learning environment. Section 1116 (d)(1)

Westran Elementary will provide high quality curriculum and instruction in a supportive and effective learning
environment that enables participating children to meet the Missouri standards. They will hold annual parent-teacher
conferences and will provide parents with frequent reports on their child's progress.
Teachers will regularly communicate via email, phone calls, progress reports, class
websites, class DOJO, SIS grade reports and/or weekly newsletters. Results of MAP tests,
Aimsweb and/or DRA scores will be shared with parents.

Addresses the importance of communication between teachers and parents on an ongoing basis through, at a
minimum:

Conducting parent-teacher conferences at least annually, during which the compact shall be discussed
Issuing frequent reports to parents on their children’s progress

Providing reasonable access to staff, opportunities to volunteer, and observation of classroom activities
Ensuring regular two-way, meaningful communication between family members and school staff, and, in a language
that family members can understand.
Section 1116 (d)(2)(A) (B),(C),(D)

BUILDING CAPACITY FOR INVOLVEMENT

To ensure effective involvement of parents and to support a partnership among the school, parents, and the
community to improve student academic achievement, the school
Provides assistance to parents, as appropriate, in understanding

o the Missouri Learning Standards,
o the Missouri Assessment Program,
o local assessments,
o how to monitor a child’s progress, and
o how to work with educators to improve the achievement of their children.
Section 1116 (e)(1)

Describe plans to provide assistance.
Support is given at the Parent Teacher Conferences and other times through the year as requested by the parents.
Title I meetings provide a great deal of information on these areas and also shares with parents how they can get
additional support. The District website including the Title I webpage provides additional information. We provide
links to online resources such as Headsprout, Teach Your Monster to Read, ReadWorks, etc..

Provides materials and training to help parents work with their children to improve achievement. Section 1116 (e)(2)

Describe plans to provide materials and training.
Materials and informative strategies are sent home with students. Activity nights are set up in conjunction with the
Title I meetings that demonstrate how parents can assist their child to develop strong reading and math skills.
We will offer workshops on an as needed basis.

Educates teachers, specialized instructional support personnel, principals, and other school leaders, and other staff,
with the assistance of parents, in the value and utility of contributions of parents, and in how to reach out to,
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communicate with, and work with parents as equal partners, implement and coordinate parent programs, and build
ties between parents and the school. Section 1116 (e)(3)

Describe plans to educate school personnel regarding working with parents.

District and building level administrator's encourage communication between school staff and parents. They also
support staff and provide suggestions/training in how to address any staff that may struggle in this area. New
teachers have assigned mentors who will provide support and ideas for excellent parent communication. Teachers
may use career ladder to continue their professional development. They may also use certain funds to purchase
professional reading materials.

To ensure effective involvement of parents and to support a partnership among the school, parents, and the
community to improve student academic achievement, the school

To the extent feasible and appropriate, coordinates and integrates parent involvement programs and
activities with other Federal, State, and local programs, including public preschool programs, and
conducts other activities, such as parent resource centers, that encourage and support parents in more
fully participating in the education of their children. Section 1116 (e)(4)

Describe plans to coordinate and integrate.

Parent involvement at Westran is strongly encouraged and parents and the community are seen as vital resources.
Ideas for improving communication and making parents equal partners in the educational process are often shared at
staff meetings or emails. Our district website includes links to all federal programs and is easily accessible to parents
with internet potential. Information regarding all federal programs is available in each building through brochures
and during Parent-Teacher Conference and other school gatherings. Our district is small so the person in charge of
Title I is also in charge of all other Federal programs and can easily connect and coordinate the programs to the
parents.

Ensures that information related to school and parent programs, meetings, and other activities is sent to the parents
of participating children in a format and, in a language the parents can understand. Section 1116 (e)(5)

Provides reasonable support for parental involvement activities under this section as parents may
request. Section 1116 (e)(14)

Optional additional assurances

To ensure effective involvement of parents and to support a partnership among the school, parents,
and the community to improve student academic achievement, the school: (optional; check if
applicable)
Involves parents in the development of training for teachers, principals, and other educators to
improve the effectiveness of parent involvement training. Section 1116 (e)(6)
Provides necessary literacy training from Title I funds if the local educational agency has
exhausted all other reasonably available sources of funding for literacy training.
Section 1116 (e)(7)

Pays reasonable and necessary expenses associated with local parental involvement activities, including
transportation and child care costs, to enable parents to participate in school-related meetings and training
sessions. Section 1116 (e) (8)
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Trains parents to enhance the involvement of other parents. Section 1116 (e)(9)

Arranges school meetings at a variety of times, or conducts in-home conferences between teachers or other
educators, who work directly with participating children, with parents who are unable to attend conferences
at school, in order to maximize parental involvement and participation. Adopts and implements model
approaches to improving parental involvement. Section 1116 (e)(10)

May adopt and implement model approaches to improving parental involvement. Section 1116 (e)(11)

Establishes a districtwide parent advisory council to provide advice on all matters related to parental
involvement in Title I programs. Section 1116 (e)(12)

May develop appropriate roles for community-based organizations and businesses in parent
involvement activities. Section 1116 (e)(13)

ACCESSIBILITY

In carrying out the parent and family engagement requirements of the Title I program, the school, to
the extent practicable, Provides opportunities for the informed participation of parents and family
members, including:

Parent and family members who have limited English proficiency.

Parent and family members with disabilities.

Parent and family members of migratory children.
Provides information and school reports in a format and, in a language parents understand. Section 1116 (f)
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Appendix B

SCHOOLWIDE PROGRAM PLAN

All check boxes marked in this policy indicate an assurance on the part of the school.

This Schoolwide Program Plan is developed with the involvement of parents and other members of the community
to be served and individuals who will carry out the plan. Section 1114 (b)(2)

Schoolwide Program Plan Development

Team Member

Team Member Role Team Member
Name

1 Parent Nicole Summers

2 Teacher Emmalee Roth

3 Principal Nicole Roark

4 Other Administrators Jennifer Emmerich

5 Other School Leaders Suzi Carter

6 Teacher Katie Carter

7 Teacher Corinna Moore

8 Teacher Bridget Roling

9 Teacher Season Duncan

1
0

Teacher Corinna Moore

1
1

Teacher Danielle Vanlandingham

1
2

Teacher Alisa Grubaugh

Plan Development Meeting Dates

1 Meeting Date 05/21/2021

COORDINATIONWITH OTHER FEDERAL, STATE, AND LOCAL PROGRAMS

Sections 1112(a)(1)(B), 1114(b)(5)

This plan has been developed, if appropriate and applicable, in coordination with other Federal, State,

and local services, resources, and programs. Mark all programs that will be coordinated and integrated as
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part of the development of the Consolidated Federal Programs plan

Coordination with Other Federal Programs

Federal Titles/Acts Program
Representative

Representative
Role

1 Title II.A Jennifer Emmerich Director of Special Servi

2 Title IV.A Jennifer Emmerich Director of Special Servi

3 Spec. Ed. State and Local Funds Jennifer Emmerich Director of Special Servi

4 Spec. Ed. Part B Entitlement Jennifer Emmerich Director of Special Servi

5 State and Local Funds Jennifer Emmerich Director of Special Servi

6 McKinney-Vento Jennifer Emmerich Director of Special Servi

STRATEGIES TO ADDRESS SCHOOL NEEDS Section 1114 (b)(7)(A)

The following strategies will be implemented to address prioritized school needs: (check all that apply)

Supplemental instruction

Subject areas and grade levels to be served (mark all that apply)

1 Math K 1 2 3 4 5 6 7 8 9 10 11 12

2 Reading K 1 2 3 4 5 6 7 8 9 10 11 12

3 English Language Arts K 1 2 3 4 5 6 7 8 9 10 11 12

4 Science K 1 2 3 4 5 6 7 8 9 10 11 12

5 Other K 1 2 3 4 5 6 7 8 9 10 11 12

Delivery of Title I funded supplemental instruction services

Pull out/resource classroom

Push in/regular classroom

Tutoring (before-or-after-school)

Instructional personnel

Teachers Paraprofessionals Others

Supplemental Reading 1

Supplemental English
Language Arts

Supplemental Mathematics 1
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Supplemental Science

1 Other

Other

Although we do not have a conventional RTI, we have at-risk interventions in place using available staff, time and resources.

The strategies will (mark all that apply)
Provide opportunities for all children, including subgroups of students, to meet the challenging Missouri Learning Standards.

Description of how strategy/strategies will provide

Based on data, students will be provided an opportunity to to work one-on-one or in small groups of students to target
deficits in the academic areas of math and reading. Students will be given the opportunity to work on skills to strengthen
knowledge in order to meet MLS expectations at grade level.

Use methods and instructional strategies that strengthen the academic program in the school.
Description of how strategy/strategies will strengthen

Title staff are highly qualified teachers. Two have Reading Specialist endorsements. Title staff will work alongside classroom teachers in order to provide

intervention strategies to struggling students. Title staff will utilize research-based programs to provide instruction.

Increase the amount of learning time
Before-and/or after-school programs

Help provide an enriched and accelerated curriculum
Description of how strategy will provide

Activities that address the needs of those at risk of not meeting the Missouri Learning Standards will include (mark all that apply) Address the needs of all
children in the school, but particularly the needs of those at risk of not meeting the Missouri Learning Standards Description of how strategy/strategies will
address
Through a schoolwide title program, all students will have access to intervention and support
on an as-needed basis. Struggling students will be identified through data, checklists,
teacher observation, and interviews.

Implementing a schoolwide tiered model to prevent and address problem behavior, and early intervening services Providing
professional development and other activities for teachers, paraprofessionals, and other school personnel to improve
instruction and use of data

Delivery of professional development services

Professional development activities that address the prioritized needs
Describe activities

Westran has monthly professional development time to address concerns of students,
invite outside resources/people to provide professional development, and develop plans of
action for student success. Based on needs assessments, Westran determines the
professional development focus and need for the school year.

PARENT COMMENTS Section 1116 (c)(5)

The Title I.A Schoolwide Plan is satisfactory to parents of participating students.

Yes
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Appendix C

Dear Parent or Guardian:

Our district is required to inform you of information that you, according to the Every Student Succeeds Act of 2015 (Public Law
114-95), have the right to know. Upon your request, our district is required to provide to you in a timely manner, the following
information:

· Whether your student’s teacher has met State qualification and licensing criteria for the grade levels and subject areas in which the
teacher provides instruction.

· Whether your student’s teacher is teaching under emergency or other provisional status through which State qualification or
licensing criteria have been waived.

· Whether your student’s teacher is teaching in the field of discipline of the certification of the teacher.

· Whether your child is provided services by paraprofessionals and, if so, their qualifications.

In addition to the information that parents may request, a building receiving Title I.A funds must provide to each individual parent:

· Information on the level of achievement and academic growth of your student, if applicable and available, on each of the State
academic assessments required under Title I.A.

· Timely notice that your student has been assigned, or has been taught for 4 or more consecutive weeks by, a teacher who has not met
applicable State certification or licensure requirements at the grade level and subject area in which the teacher has been assigned.

If you have any questions, please contact:

Westran R-I, Office of Special Services, Jennifer Emmerich, 660-277-3723


