
Ellsworth Community School – Elementary Handbook

Elementary Student Handbook
(Revised August 2023)

Ellsworth Community School offers each of its students “big school opportunities” with the support of
professional “relationships” that only a “small school” can offer. We take our mission of preparing

today’s youth for tomorrow’s opportunities seriously. We feature a school atmosphere in which students
and families are involved in the learning process and see learning as the primary goal of the school. We

encourage both parents and students to read this handbook.

The last page must be signed and returned to the school office
no later than Friday, September 8, 2023.

The Ellsworth Community School Board of Education does not discriminate on the basis of race, color, national origin, sex, (including sexual orientation and
transgender identity), disability, age, religion, height, weight, marital or family status, military status, ancestry, genetic information, or any other legally protected
characteristic, (collectively, "Protected Classes") in its programs and activities, including employment opportunities. The following person is designated to handle
inquiries regarding the nondiscrimination policies of the District or to address any complaint of discrimination: Superintendent, 9467 Park Street, Ellsworth,

Michigan, 49729; (231) 588-2544.
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General School Information
Contact Information

Ellsworth Community School
9467 Park Street
Ellsworth, Michigan 49729
Phone: (231) 588-2544
Fax: (231) 588-6183

Email: info@ellsworth.k12.mi.us
Website: www.ellsworth.k12.mi.us
Facebook: www.facebook.com/EllsworthLancers
App: Search Ellsworth Lancers, MI in the App Store or on Google Play

Board of Education

President – Nancy Russell
Vice President – Matt Muladore
Secretary – Suzy Oleson
Treasurer – Heidi Cooper

Trustee – Jeff Potter
Trustee – Travis Chellis
Trustee – Sue Goslee

The ECS Board of Education meets monthly. See the schedule posted on the District website or outside the main office.

Administration/Office

Name Position Email Phone
Aaron Gaffney Superintendent agaffney@ellsworth.k12.mi.us (231) 588-2544 x 25001
Naomi Sponable Principal nsponable@ellsworth.k12.mi.us (231) 588-2544 x 25002
Jessica Pletcher Counselor jpletcher@ellsworth.k12.mi.us (231) 588-2544 x 25005
Keelie LeCureux Administrative Assistant klecureux@ellworthi.k12.mi.us (231) 588-2544 x 25010
Michele Hinkle Special Education Director mhinkle@ellsworth.k12.mi.us (231) 588-2544 x 25030
Larry Essenberg Transportation Director lessenberg@ellsworth.k12.mi.us (231) 588-6001
Polly Johns Food Service Director pjohns@ellsworth.k12.mi.us (231) 588-2544 x 25505
Sean Rowe Maintenance Director srowe@ellsworth.k12.mi.us (231) 588-2544 x 25011

Elementary School Staff

Name Position Email Phone
Hannah Hybl-Reynolds Lead Preschool hhyblreynolds@ellsworth.k12.mi.us (231) 588-2544 x 25023
Josie Draper Associate Preschool jdraper@ellsworth.k12.mi.us (231) 588-2544 x 25023
Jill Miller Kindergarten jmillerhickman@ellsworth.k12.mi.us (231) 588-2544 x 25032
Judy Scott 1st Grade jscott@ellsworth.k12.mi.us (231) 588-2544 x 25029
Samantha Bricker-Baar 2nd Grade sbricker@ellsworth.k12.mi.us (231) 588-2544 x 25021
Amy Gee 3rd/4th/5th Grade agee@ellsworth.k12.mi.us (231) 588-2544 x 25028
Brooke Persons 3rd/4th/5th Grade bpersons@ellsworth.k12.mi.us (231) 588-2544 x 25038
Randy Nagel Special Education rnagle@ellsworth.k12.mi.us (231) 588-2544 x 25510
Kurt Zimmerle Art kzimmerle@ellsworth.k12.mi.us (231) 588-2544 x 25040
Sherry Jensen Title I Teacher sjensen@ellsworth.k12.mi.us (231) 588-2544 x 25026
Kacie Thomas Title I Teacher kthomas@ellsworth.k12.mi.us (231) 588-2544
Sherry Szatkowski Special Education Aide sszatkowski@ellsworth.k12.mi.us (231) 588-2544
Jacy Bell Special Education Aide jbell@ellworth.k12.mi.us (231) 588-2544
Jennifer Hopp Special Education Aide jhopp@ellsworth.12.mi.us (231) 588-2544
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2023/24 School Schedule
Daily Schedule

7:30
7:40-8:00

Doors Open
Breakfast

8:00 AM Attendance

11:00-11:30
11:00-11:30
11:30-12:00
11:30-12:00

3/4/5 Recess
K/1/2 Lunch
K/1/2 Recess
3/4/5 Lunch

12:00 PM Attendance

2:00-2:55 K-5 Art/Music

3:00 Dismissal (students are to be picked
up by 3:15pm)
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Student Life

1.1 Accommodating Persons with Disabilities
Persons with disabilities will be provided an opportunity to participate in all school sponsored services, programs, and
activities. Persons with disabilities having questions about accessibility or needing special accommodations should contact
the building administrator. Notification of the need for accommodation should occur as far in advance as possible of the
school sponsored function, program, or meeting.

1.2 Accidents and Illness
An emergency form, completed and filled out by the parent or guardian, must be on file for each student. It must include
names of individuals who can be contacted in case of an emergency and phone numbers for those individuals as well. For
safety reasons, students will not be allowed to leave school with anyone who is not designated on the emergency form.
Please notify the school promptly if any of this information changes.

In case of accident or illness, the student will be cared for by school personnel and parents will be notified. If parents cannot
be reached, the school will take steps to insure proper care at the doctor's office or hospital of the parent's choice as
designated on the emergency form.

School staff will not administer medication, including aspirin, prescription drugs, or over-the-counter medications unless a
written request is signed by the student's parent or guardian and as applicable, in compliance with your physician’s
instructions.

Students who are well enough to be in school are expected to go out at recess, unless a note from a doctor is sent.

It is the policy of the school district that all students should be “fever and/or stomach flu free” for a minimum of 24 hours
before returning to school so as not to infect other students.

1.3 Animals and Pets
In all cases, parents must receive permission from their child's teacher and the administration before sending any animals to
school. Any animals brought to school must be properly caged and/or leashed at all times.

1.4 Arrival and Dismissal
The elementary building will be open and supervision will be available beginning at 7:30 each day that school is in session.

The school day begins at 8:00. All parents who drop off their children are asked to please use the front entrance. Parent
drop off lane is the drive in front of the building. Students enter the building without the assistance of their parent/guardian
or drop off ride.

All alternate home transportation arrangements must by communicated to the elementary desk by 1:30 at the latest. This
communication must be in the form of a note, phone call, or email by the parent or legal guardian.

All students being picked by parents/others will be dismissed out the front entrance doors into the parent pickup lane.
Parents will receive a number to identify their vehicle and associated students. Numbers are to be displayed prominently at
the front of the pick-up vehicle. Please note that students will not be dismissed until 3:00. Parents are to remain in their
vehicle and wait for students to be dismissed/sent to the vehicle directly. Please do not leave your vehicle unattended in the
parent pickup lane.

All students must be picked up by 3:15. Parents/Guardians of students who have not been picked up by that time will be
contacted to make arrangements accordingly.
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1.5 Attendance
The state’s Compulsory Attendance Law recognizes an educational value in students regularly attending classes. Regular
attendance contributes to the school’s instructional goal of developing traits of punctuality, self-discipline, and responsibility
in students. Students who have good attendance generally achieve higher grades and enjoy school more.

Each teacher will keep a record of attendance for all students in their classroom. Attendance is taken at 8:00 and again after
lunch. Students who arrive after 9:00 will be marked absent for the morning and those that leave prior to 2:00 will be
marked absent for the afternoon. Students arriving late or leaving early must sign in/out at the desk in the library. The
student and parents are responsible for making arrangements with the teacher to make up work that is missed during an
absence. Students will be given work make up time equal to the number of days absent.

Reporting Absences – Parents must contact the school within 24 hours in the event their child misses school or the absence
will be considered unexcused. Parents may call (231) 588-2544 and leave a message anytime. Parents without phones may
send a note excusing their child from school.

Pre-arranged absences – In certain cases, the student and/or parent/guardian will know ahead of time that an absence will
occur. In these cases, the student should bring a note or the school should receive a phone call three (3) days prior to the
absence. The school work for these types of absences should be completed and turned in to the respective teachers prior to
their absence, or a mutually agreed upon time after the student’s return to class.

Special trips or family vacations should be planned during vacation periods and weekends so that the school program can
proceed without unnecessary interruption. Pre-arranged absences more than three days in length must be approved by the
administration. All absences are still subject to the truancy policy.

Children of compulsory school age who develop acute attendance problems may be referred to the Intermediate School
District Attendance Officer for appropriate action. Staff will use the following steps;

● A conference with parents and child may be requested at any time when absenteeism becomes excessive to develop
a plan to improve attendance.

● A letter will be sent home by the administration after a child has accumulated six (6) absences or tardies per
trimester (excused or unexcused)

o If attendance does not improve, a mandatory meeting with Northern Community Mediation, the school
administrator, student and parent will be held.

o Once Northern Community Mediation has attempted to contact parents, they will have seven days to
schedule mediation. If parents fail to schedule mediation within these seven days, a referral may be made
to the truancy officer.

o At this meeting the mediator will attempt to gain cooperation from parents and students to improve
attendance

▪ This will include a contract between the parties present at the meeting

▪ In the event that the meeting does not occur, the matter will be turned over to authorities for
truancy

● A referral to the truancy officer may be made after ten (10) absences (excused or unexcused) per trimester.

1.6 Attire
Students are expected to wear clothing that is in good taste and not disruptive to the learning atmosphere in school.
Neatness, cleanliness, and personal appearance are important and reflect a student's attitude toward school.

All students must wear footwear at all times. No wheeled shoes allowed during school hours. Students are not allowed to
wear hats in the school building. Shorts will be permitted in the fall and spring when the weather allows. No short-shorts or
midriff shirts will be allowed. Students are required to keep an appropriate pair of tennis/gym shoes in the locker to be used
exclusively for gym class. Students are not allowed to wear clothing that mentions drugs, alcohol or tobacco products.

If a student's dress should be considered inappropriate the student's parents or guardians will be notified. Continual abuse of
dress code may result in disciplinary action.
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Students must bring cold weather attire including hats, gloves, snow-pants and boots for recess in the winter. Students will
be told by the playground supervisor when they must begin wearing them.

1.7 Bicycles
Students riding bicycles to and from school are asked to park them in the designated area. The school will not assume
responsibility for loss or damage of a child's bicycle. Students must wear a helmet.

1.8 Birthday Party Invitations
Invitations for private parties should not be delivered at school unless one is brought for every member of the class.
Individual classroom teachers will make arrangements for classroom celebrations. Before sending any “treats” to school for
birthday or other celebrations please check with your child’s classroom teacher.

1.9 Beverages/Food & Chewing Gum in Class
Food and beverages other than water are not allowed in classrooms (with the exception of teacher approved snacks) or the
library. Gum chewing is not allowed at any time in the building or on the playground unless express approval is given by a
teacher.

1.10 Change of Afterschool Plans
At Ellsworth Elementary, we understand that plans sometimes change. However in order to accurately keep track of
students and dismiss in an orderly fashion, it is extremely important that any changes to after school plans to be
communicated by a parent to the office as soon as possible. We are asking all parents to please communicate any deviations
in after school plans (bus vs. pickup, walking, Club Lancer, etc.) by 1:30 p.m. at the latest.

1.11 Field Trips
Field trips are a privilege for students. Students must abide by all school policies during transportation and during field‐trip
activities and shall treat all field trip locations as though they are school grounds. Failure to
abide by school rules and/or location rules during a field trip may subject the student to discipline. Students are responsible
for any work missed on the day of the trip.

● All students who wish to attend a field trip must receive written permission from a parent or guardian on the
student data sheet sent home at the beginning of the school year. Students may be prohibited from attending field
trips for any of the following reasons:

● Failure to receive appropriate permission from parent/guardian or teacher;
● Failure to complete appropriate coursework;
● Behavioral or safety concerns;
● Denial of permission from administration; or
● Other reasons as determined by the school.

1.12 Fire, Tornado, Lockdown Drills
There will be regular fire drills, at which time students will exit the building according to instructions given at the beginning
of the school year by the child's teacher. There will also be tornado and lockdown drills each school year. In the event of a
real lockdown parents are urged to stay away from the school until the authorities declare that it is safe to be in the area.

1.13 Head Lice
Head lice infestation is a continuing problem among school age children. Ellsworth Community School will defer to
recommendations from the Michigan Department of Community Health, the Michigan Department of Education and the
American Academy of Pediatrics as to managing head lice in the schools.

When a case of head lice is identified, the parents of the infested child will be notified. In many cases, immediate removal of
the child is unnecessary and the child can be sent home at the end of the day. There are some occasions the student will need
to be removed from the school environment. Immediate treatment at home is advised. The student will be re-admitted to
school after treatment and examination by school personnel. If, upon examination, the school designated personnel find no
live lice on the child, the child may re-enter the school.

In no case will Ellsworth Community School personnel administer head lice medication to students. However, personnel
may demonstrate to parents/guardians or students the use of non-medicinal means of lice-removal.
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Parents have the ultimate responsibility for the care of their children. This includes assisting in the prevention and
management of head lice through regular checks of their children’s hair and starting immediate treatment when head lice are
detected. When head lice are found, nits should be checked for and removed daily. School personnel may be utilized as a
resource for further assessment and education.

Please caution your child about sharing combs, hats or other clothing with other children.

1.14 Insurance
Insurance protection for students is not provided by the school district. All injuries taking place on school grounds and/or
during the school day are to be reported to the teacher or main office immediately so they can recommend the proper
procedure for treatment of the injury. MiChild insurance, an offering of the State of Michigan is available and information
may be obtained in the main office.

1.15 Lockers
All lockers assigned to pupils are the property of the school district. At no time does the school relinquish its exclusive
control of its lockers.

The school assigns lockers to its pupils for the pupils' convenience and temporary use. Pupils are to use lockers exclusively
to store school-related materials and authorized personal items such as outer garments, footwear, grooming aids, or lunch.
Pupils shall not use the lockers for any other purpose, unless specifically authorized by the principal or his/her designee, in
advance of pupils bringing the items to school. Pupils are solely responsible for the contents of their lockers and should not
share their lockers with other pupils.

Random searches of school lockers and their contents may have a positive impact on deterring violations of school rules and
regulations, ensure proper maintenance of school property, and provide greater safety and security for pupils and personnel.
Accordingly, the board authorizes the principal or his/her designee to search lockers and locker contents at any time, without
notice, and without parent/guardian or pupil consent.

The principal or his/her designee shall not be obligated to but may request the assistance of a law enforcement officer in
conducting a locker search. The principal or his/her designee shall supervise the search. In the course of a locker search, the
principal or his/her designee shall respect the privacy rights of the pupil regarding any items discovered that are not illegal
or against school policy and rules.

When conducting locker searches, the principal or his/her designee may seize any illegal or unauthorized items, items in
violation of board policy or rules, or any other items reasonably determined by the principal or his/her designee to be a
potential threat to the safety or security of others. Such items include, but are not limited to, the following: firearms,
explosives, dangerous weapons, flammable material, illegal controlled substances or controlled substance analogues or other
intoxicants, contraband, poisons, and stolen property. Law enforcement officials shall be notified immediately upon seizure
of such dangerous items or seizure of items that schools are required to report to law enforcement agencies under the
Statewide School Safety Information Policy. Any items seized by the principal or his/her designee shall be removed from
the locker and held by school officials for evidence in disciplinary proceedings and/or turned over to law enforcement
officials. The parent/guardian of a minor pupil, or a pupil eighteen (18) years of age or older, shall be notified by the public
school principal or his/her designee of items removed from the locker.

1.16 Lost and Found
The school is not responsible for lost or stolen items. The lost and found is located in the library. Students/parents should
check lost and found for any missing items. Unclaimed items are regularly donated to a local charity.

1.17 Mandated Reporter
All school staff are required by law to immediately report any and all suspected cases of child abuse and neglect to the
proper authorities.

1.18 Medication
Students needing occasional medication, such as penicillin, ampicillin, etc. for colds, earaches, and sore throats are
encouraged to take these medications at home if possible. Under no circumstances is any student permitted to take
medication without supervision. In the event that medication must be given at school on a daily basis, we require the
following procedure:
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● A completed medication form with the physician's (or nurse practitioner's) order and signature on file in the school
office.

● Written authorization from the parent or guardian on file in the school office.
● Notification to the school office when the medication is stopped or the prescription is modified. If the prescription is

changed, a new physician's order must be submitted.
● The medication must be brought to school in a container appropriately labeled by the physician or pharmacy.
● An adult must transport the prescription medication to and from school.

Any medication sent to school without the proper identification or a medication form on file will not be administered.
Medication forms are available in the school office. Physicians may fax completed forms to the school by dialing (231)
588-6183. Over-the-counter medication requires the completion of a medication form as well. We ask for cooperation in
following these guidelines as we are primarily concerned with the safety and health of your child.

1.19 Parent Teacher Conferences
Parent/teacher conferences are held twice a year, in the fall and spring. Notification of time and date will be given prior
to the conferences. Parents are encouraged to discuss their child's progress with teachers at any time by calling the
school and arranging a date and time.

1.20 Personal Belongings
Students are asked not to bring personal belongings such as games and toys to school. The school will not assume
responsibility for loss or damage of a child's personal belongings.

1.21 School Closing Information
On days when it is determined the school should be closed due to hazardous weather conditions, health reasons, or
mechanical failures, television stations will be notified and parents will also be notified using the school’s automatic
notification system. For this reason it is extremely important that parents notify the school with any changes to their home or
cell phone numbers. Students and parents are requested NOT to call administrative personnel on days of questionable
weather as their phone lines need to remain open.

1.22 Services
Ellsworth Elementary School offers a strong academic program to meet the needs and talents of each individual student.
These services include Tile 1 support.

Additional services are available through the Charlevoix-Emmet Intermediate School District and include: School
Counselor, Social Workers, Speech Therapists, and Psychologists

1.23 Student Photographs for Publication
Ellsworth Community School regularly photographs students and activities for use on the District’s website and Facebook
page, as well as press releases to local newspapers for purposes such as Student of the Week, classroom activities and
sporting events. Typically, these photographs are group photos and published without specific names attached. If you do
not want your student to have their picture published for these purposes please inform the District in writing by September
15 of each school year or by completing the Directory Information Opt Out Form.

1.24 Telephones and Messages
Message and deliveries from home are to be left in the office/library. Students will be called out of class only in an
emergency. Student use of the phone is limited to emergencies as well.

1.25 Visitors
Visitors to the school grounds must be pre-arranged and must contact the office to sign in. All visitors who enter the school
building during school hours are to sign in at the desk in the library. Visitors who have not signed in are not permitted in the
building or on school grounds. Parents of current students have a standing invitation to visit the school at any time.

1.26 Volunteers
Volunteers play an important and valuable role at Ellsworth Elementary School. Some volunteers may assist in the
classroom with instructional or clerical tasks. Others may chaperone field trips or work with the PTO on fundraisers.
Besides supporting the school, volunteers teach our children the joy and obligation we all have to give some of our precious
time to worthwhile causes. Not all teachers utilize volunteers in the classroom. Teachers who desire parent volunteers will
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notify parents. For school-wide volunteer opportunities please contact the building administrator. By law, all volunteers
must submit a copy of their driver’s license to the principal/superintendent, and a criminal background check must take
place before volunteer duties begin.

Academics

2.1 Grading Scale
Students in grades Pre-K to 5 are issued a report card each trimester that is based largely on the progress he or she is making
in regards to the State of Michigan’s academic curriculum. Fifth grade students are given scholastic academic marks on
their report cards as indicated below:

A 95-100% A- 90-94% B+ 87-89% B 83-86% B- 80-82% C+ 77-79%

C 73-76% C- 70-72% D+ 67-69% D 63-66% D- 60-62% F 0-59%

2.2 Grade Skipping
A student in grades 1-5 may be allowed to skip a grade if the following conditions are met:

● The parents of the student must first meet with the Principal/Superintendent.
● The student must qualify with scores of 85% or better proficiency on all grade level standardized tests.
● The grade change must be done at the beginning of a school year.
● The grade to which the student is advancing must not be overcrowded.
● The student must be deemed socially ready by the school counselor, Principal/ Superintendent, and teachers of the

grade completed and future grade.

2.3 Report Cards
Ellsworth Community School issues report cards three times per year at the end of each trimester. Please note the report
card schedule for the 2023/24 school year as listed below.

● 1st Trimester ends November 21; report cards mailed home Friday, December 1
● 2nd Trimester ends Friday, March 1; report cards available at spring PT conferences Thursday-Friday, March 14-15
● 3rd Trimester ends Wednesday, June 6; report cards mailed home Monday, June 17.

2.4 Retention
Sometimes a teacher may come to believe that retention in a grade level may be in the best interest of a student’s future
success in school and beyond. If that is so, the teacher will schedule a conference with the parents to discuss the possibility
of retention. No decision will be made at that time. The purpose of the meeting will be to discuss the pros and cons of
retention and to enlist the support of the parents.

The teacher will make a final recommendation to the superintendent at least six weeks before the end of the school year. At
that time an official conference will be scheduled with the superintendent, the teacher and the parents. The final decision
regarding retention will be made by the superintendent with the input of the teacher, however all efforts will be made to
work with the parents to come to consensus.
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Behavior/Discipline

3.1 Student Code of Conduct
Ellsworth Community School uses the PBIS (Positive Behavior Interventions and Supports) system as a framework for
working with student behavior at school. PBIS is a positive approach to dealing with student behavior issues that focuses on
teaching, re-teaching, rewarding, and if necessary imposing situation specific consequences where appropriate.

As part of our PBIS system it occasionally becomes necessary for ECS to impose logical and situation specific consequences
for actions taken at school. In such instances ECS will use the State of Michigan Code of Conduct as a guide for resolving
situations.

ECS is dedicated to creating and maintaining a positive learning environment for all students. All members of our learning
community—including students, educators (including teachers, secretaries, custodians, aides, paraprofessionals, and other
school personnel), parents, and engaged service providers—must assume a responsible role in promoting behavior that
enhances academic and social success. Courteous, respectful, and responsible behavior fosters a positive climate for the
learning community. Those responsibilities include, but are not limited to, the following:

Students (persons enrolled in grades K-12) have the responsibility to:
1. Take responsibility for your learning and recognize that it is a process.
2. Attend school regularly, arrive on time, and be prepared to learn.
3. Respect yourself and others in class, on school grounds, on buses, and at any school-related activity.
4. Respect the rights and feelings of fellow students, parents, educators (including teachers, secretaries, custodians,

aides, paraprofessionals, and other school personnel), visitors, and guests.
5. Work within the existing structure of the school to address concerns.
6. Know and comply with school district rules and policies.
7. Participate in your learning communities, including helping formulate rules and procedures in the school, engaging

in school-related activities, and fostering a culture of respect for learning and for others.

Parents have the responsibility to:
1. Take responsibility for your child(ren)’s development as learners by, as much as possible, providing a home

environment suited for learning and developing good study habits.
2. See that your child(ren) attends school regularly and on time.
3. Provide for your child(ren)’s general health and welfare as much as possible.
4. Teach and model respect for yourself, your child(ren), and all members of the school community.
5. Support the school’s efforts to provide a safe and orderly learning environment.
6. Know and support the school and district rules and policies and work within the existing structure of the school to

address concerns.
7. Advocate for your child(ren) and take an active role in the school community.
8. Attend your child(ren)’s parent/teacher conferences.

Educators have the responsibility to:
1. Take responsibility for students’ development as learners, including their academic success and positive

social-emotional development, recognizing that children should be subject to behavior management and discipline
policies appropriate to their ages and levels of understanding.

2. Model and provide a mutually respectful and accountable atmosphere for learning that includes all members of the
school community.

3. Cooperate and schedule conferences with students, parents, and other school personnel in an effort to understand and
resolve academic and behavioral problems. Make every effort to accommodate families whose work schedules,
access to transportation, or distance from school limits their ability to meet or participate.

4. Keep parents informed of their students’ challenges, effort, and success.
5. Encourage students to participate in classroom, extracurricular, and other school-related activities.
6. Know and enforce the rules and policies consistently, fairly, and equitably.
7. Participate in formulating rules and procedures and other learning and developmental opportunities in the school.

The Code of Student Conduct sets forth student rights and responsibilities while at school and school-related activities, and
the consequences for violating school rules. It defines behaviors that undermine the safety and learning opportunities for all
members of the school community and favors actions that encourage positive behavior and learning over actions designed to
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punish. When determining the consequences of student misconduct, school officials may use intervention strategies and/or
disciplinary actions. Recognizing the importance of keeping students in school learning as much as possible, educators will
consider the severity or repetition of misconduct, age and grade level of the student, circumstances surrounding the
misconduct, impact of the student’s misconduct on others in the school community, and any other relevant factors in
determining how they will address misconduct.

The Code of Student Conduct will be administered fairly, without partiality or discrimination. The Code of Student Conduct
does not diminish any rights under federal law (20 U.S.C. 1400 et seq.) of a student determined to be eligible for special
education programs and services.

The Code of Student Conduct applies before, during, and after school and whenever student is engaged in a school-related
activity. Each student is expected to follow this code of conduct:

● “At school,” meaning in a classroom, elsewhere on school premises, on a school bus or other school-related vehicle,
or at a school-sponsored activity or event, whether or not it is held on school premises.

● When a student’s conduct at any other time or place has a direct and immediate effect on maintaining order and
discipline, or on protecting the safety and welfare of students or school district staff.

● When a student is using school telecommunications networks, accounts, or other district services.

Violations of The Code of Student Conduct

Various types of student misconduct are defined below. These definitions of misconduct are not all-inclusive, but only
representative and illustrative. A student who commits an act of misconduct not listed herein is nonetheless subject to
disciplinary action, including “snap suspension” by a teacher for misconduct in a class, subject, or activity.

School district staff may use intervention strategies including preventative measures such as intensive instruction,
social-emotional learning, PBIS, restorative practices, teacher/student conferences, auxiliary staff/student intervention, and
teacher/parent/guardian contacts for every type of violation listed here. At the option of school administrators, a student
accused of any violation of The Code of Student Conduct may be referred to a school social worker or counselor, in
conjunction with or in lieu of other disciplinary procedures. Where the misconduct is subject to mandatory discipline under
state law, however, the school board will act to impose any mandatory sanctions.

Violation Definitions and School Community Responses

1. Bullying/cyberbullying: a student will not engage in bullying or cyberbullying any student for any reason in a classroom,
elsewhere on school premises, on a school bus or other school-related vehicle, or at a school- sponsored activity or event
whether or not it is held on school premises. "At school" includes conduct using a telecommunications access device or
telecommunications service provider that occurs off school premises if the telecommunications access device or the
telecommunications service provider is owned by or under the control of the school district or public school academy.
"Telecommunications access device" and "telecommunications service provider" mean those terms as defined in section
219a of the Michigan penal code, 1931 PA 328, MCL 750.219a.

"Bullying" means any written, verbal, or physical act, or any electronic communication, including, but not limited to,
cyberbullying, that is intended or that a reasonable person would know is likely to harm one or more pupils either
directly or indirectly by doing any of the following:

● Substantially interfering with educational opportunities, benefits, or programs of one (1) or more pupils.
● Adversely affecting the ability of a pupil to participate in or benefit from the school district's or public school's

educational programs or activities by placing the pupil in reasonable fear of physical harm or by causing substantial
emotional distress.

● Having an actual and substantial detrimental effect on a pupil's physical or mental health.
● Causing substantial disruption in, or substantial interference with, the orderly operation of the school.

2. Cheating/Academic Misconduct: A student will not plagiarize, cheat, gain unauthorized access to, or tamper with
educational materials. Discipline under this section may result in academic sanctions in addition to other discipline.
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3. Defacement of Property: A student will not willfully cause defacement of, or damage to, property of the school or others.
Actions such as writing in school textbooks or library books, writing on desks or walls, carving into woodwork, desks, or
tables, and spray-painting surfaces are acts of defacement.

4. Destruction of Property: A student will not intentionally cause destruction of property of the school or others. Actions
that impair the use of something are destructive. Ruining bulletin boards, intentionally clogging the plumbing system,
breaking light bulbs or fixtures, and damaging school equipment to the point where repair is necessary are acts of
property destruction.

5. Disorderly Conduct: A student will not knowingly harass others or misbehave in a manner that causes disruption or
obstruction to the educational process. Disruption caused by talking, making noises, throwing objects, or otherwise
distracting another constitutes disorderly conduct. Behavior is considered disorderly if a teacher is prevented from
starting an activity or lesson, or has to stop instruction to address the disruption.

6. Failure to Serve Assigned Detention: A student will not fail to serve an assigned detention of which students and/or
parents/guardians have been notified. Notification needs to be confirmed. Alternative consequences could be approved
by school administrators for students who lack transportation.

7. Fighting: A student will not physically fight with another person. Self-defense or defense of others may be taken into
account in determining whether this provision has been violated.

8. Forgery: A student will not sign the name of another person for the purpose of defrauding school personnel or the Board
of Education.

9. Gambling: A student will not engage in any game of chance or contest wherein money or other items of monetary value
are awarded to the winner, except for those games and contests authorized as official school functions.

10. Harassment/Intimidation: A student will not engage in or participate in any behavior that is included in the definition of
harassment or intimidation. “Harassment or intimidation” means any gesture or written, verbal, or physical act that a
reasonable person, under the circumstances, should know will have the effect of harming a student or damaging the
student’s property, placing a student in reasonable fear of harm to the student’s person or damage to the student’s
property, or that has the effect of insulting or demeaning any student or group of students in such a way as to disrupt or
interfere with the school’s educational mission or the education of any student. Harassment or intimidation includes, but
is not limited to, a gesture or written, verbal, or physical act.

11. Public Display of Affection: Students will not engage in inappropriate displays of affection.

12. Appropriate Dress and Grooming: A student will not dress or groom in a manner that disrupts the educational process or
is detrimental to the health, safety, or welfare of others.

13. Appropriate Use of Electronic Communication Devices: Students may possess a cellular telephone or other electronic
communication device while at school provided that during school hours and on a school vehicle the cellular phone or
electronic communication device remains off and out of sight unless authorized school personnel have given students
permission to use them.

14. Insubordination/Unruly Conduct: A student will not willfully ignore or refuse to comply with directions or instructions
given by school authorities. Refusing to open a book, write an assignment, work with another student, work in a group,
take a test or do any other class or school-related activity not listed herein, refusing to leave a hallway or any other
location when instructed by a school staff member, or running away from school staff when told to stop constitutes
unruly conduct.

15. Leaving School Without Permission: A student will not leave the school building, classroom, cafeteria, assigned area, or
campus without permission from authorized school personnel.

16. Loitering: A student will not remain or linger on school property without a legitimate purpose and/or without proper
authority.
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17. Possession of Inappropriate Personal Property: A student will not possess personal property that is prohibited by school
rules or that is disruptive to teaching and learning, including, but not limited to, pornographic or obscene material, laser
lights, or personal entertainment devices. Certain devices may be permitted for health or other reasons, if approved by
the administration.

18. Profanity and/or Obscenity Toward Students: A student will not verbally, in writing, electronically, or with photographs
or drawings direct profanity or insulting, obscene gestures toward any other student.

19. Profanity and/or Obscenity Toward Staff: A student will not verbally, in writing, electronically, or with photographs or
drawings direct profanity or insulting, obscene gestures toward any school district staff members or adult volunteers.

20. Sexual Harassment (Level 1): A student will not use words, pictures, objects, gestures, or other actions relating to sexual
activity or a person’s gender that cause embarrassment, discomfort, or a reluctance to participate in school activities.

21. Sexual Harassment (Level 2): A student will not make unwelcome sexual advances, request sexual favors or engage in
verbal communication or physical conduct of a sexual nature with or toward any other student, school district personnel,
or adult volunteers.

22. Smoking: A student will not smoke or use e-smoking devices, use tobacco or alternative cigarette options, or possess any
substance containing tobacco or nicotine in any area under the control of a school district, including all activities or
events supervised by the school district.

23. Tardiness: A student will not fail to be in his or her place of instruction at the assigned time without a valid excuse.

24. Technology Abuse: A student will not violate the district’s “Technology Use Guidelines.”

25. Theft or Possession of Stolen Property: A student will not, without permission of the owner or custodian of the property,
take property or have in his or her possession property valued at $100.00 or less which does not belong to the student.

26. Threat/Coercion: A student will not threaten another with bodily harm. A student will not coerce another to act or refrain
from acting.

27. Trespassing: A student will not enter upon the premises of the school district, other than the location to which the student
is assigned, without authorization from proper school authorities. If removed, suspended, or expelled from school, a
student will not return to the school premises without permission of the proper school authorities.

28. Truancy: A student will not willfully and repeatedly fail to report to the school’s assigned class or activity without prior
permission, knowledge, or excuse by the school and parent/guardian.

29. Weapon Look-A-Likes: A student shall not possess, use, sell, or distribute a toy weapon, a look-a-like or replica weapon
except with the prior approval of a teacher or an administrator for appropriate educational use.

School Community Responses to Violations

The school community will maintain a safe and supportive environment and persistently check that students can identify
respectful and accountable conduct toward themselves, their peers, adults, and property. In the event that students violate any
part of the Code of Student Conduct, the school community will apply support and guidance to increase the opportunity for
the student to both offer restitution and learn from mistakes.

School administrators and staff may use mutually respectful and accountable intervention strategies, as determined by local
district policies including, but not limited to, restorative practices, staff and student/parent conferences, auxiliary staff
intervention and counseling programs, student programs for conflict resolution and peer mediation, and programs for anger
management and violence prevention. They may also refer students and/or their families to community-based services such
as mental health care, substance abuse prevention and diversion, and others. Any of the following intervention strategies and
disciplinary actions may be used alone or in combination:

14 | Page



Ellsworth Community School – Elementary Handbook

● administrator/student conference or reprimand
● administrator and teacher-parent/guardian conferences
● referrals and conferences involving various support staff or agencies
● daily/weekly progress reports
● behavioral contracts
● consultation with a behavioral specialist
● cooperate with the parent/guardian to ensure follow-through on behavior intervention
● counseling and psychological services
● change in student’s class schedule
● school service assignment
● confiscation of inappropriate item
● support restitution of offense
● restoration for all affected parties
● lunch/recess detention
● before- and/or after-school detention
● denial of participation in class and/or school activities
● weekend detention
● in-school suspension
● other intervention strategies, as needed
● teacher “snap suspensions” (see Section III)
● out-of-school suspension (short-term) from one (1) school day up to and including five (5) school days
● law enforcement agency notification

Intervention strategies are not limited to those listed herein. Other methods of addressing misconduct may be more
appropriate, depending upon the circumstances. Educators will seek the option that maximizes students’ learning and
pro-social development while prioritizing keeping students engaged in learning.

3.2 School Bus Rules
The student code of conduct as outlined in this handbook applies to the school bus as well. In addition to appropriate
discipline, Violations of Bus Rules will result in the following action:

● 1ST OFFENSE - Disciplinary Referral form will be sent home to parents and placed in student's file. Student will be
warned of consequences if the rules are violated again.

● 2ND OFFENSE - Student will be suspended from riding the bus for up to 3 days. Disciplinary Referral form will be sent
home to parents and also put in student's records. Parents will be notified of the suspension and are to assume
responsibility for transporting the student to school. Student will be warned of consequences if the rules are violated
again.

● 3RD OFFENSE - Student will be suspended from riding the bus for 4 to 10 days. Disciplinary Referral form will be sent
home to parents and also put in student's records. Parents will be notified of the suspension and are to assume
responsibility for transporting the student to school. Student will be warned of consequences if the rules are violated
again.

● 4TH AND SUBSEQUENT OFFENSE - Student will be suspended from riding the bus for a minimum of 10 days, or
longer if the situation warrants. Disciplinary referral form will be sent home and also put in student's records. Parents
will be notified of the suspension and are to assume responsibility for transporting the student to school.

Additional information:
● Severe violations of the bus rules may be punished out of the preceding sequence.
● Students who want to ride a bus different from their regular one must bring a parent note to give the bus driver.
● Non-bus students who want to ride on a bus must bring a note from their parents to give the bus driver.
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3.3 Playground
All students in grades K-5 have a mandatory recess period each day according to the following schedule:
3rd Grade/4th Grade/ 5th Grade – 11:00-11:30, Kindergarten/1stGrades/ 2nd Grade–11:30- 12:00.

All students will participate in the above indicated recess periods unless specifically directed not to do so by a doctor’s note.
All students should bring proper outdoor attire for recess every day. This includes hats, gloves, jackets, boots, and snow
pants when required. The decision of whether or not to go outside for recess will be made by the teacher(s) on duty for the
day. In general students will go outside for recess when it is not raining and the wind chill is at or above 0* F as determined
by the recess duty teacher(s) and/or the superintendent at the time of recess. In addition, the teacher(s) on duty will
determine what attire needs to be worn based on the weather conditions.

The following expectations govern proper recess behavior as indicated by the PBIS expectations matrix:

Value Safety Value Others Value Self

● Walk to the black top
● Stay in the designated areas
● Keep hands and feet safe
● Use equipment properly

● Be a team player
● Use only kind words
● Be a good friend and

include everyone
● Share the playground

equipment

● Line up when the whistle
blows

● Clean up the
toys/equipment

Consequences for violating the common playground expectations can include any of the following and can be administered
by any ECS staff on recess duty:

● Time out, Restitution, Loss of recess privileges, Lunch/recess detention, Office discipline referral

3.4 Cafeteria
Expectations regarding proper cafeteria behavior are outlined in detail in the PBIS information included in Appendix A of
this handbook. The general expectations for behavior in the cafeteria are outlined below.

Value Safety Value Others Value Self

● Eat your own food
● Find and table and stay
● Keep hands, feet and

objects to yourself

● Use appropriate voice
volume (Low Flow 2)

● Include others at table
● Help each other in the

lunch line

● Clean up your space on the
table and floor

● Take care of your lunch
tray

The cafeteria expectations will be enforced daily by the staff members who are on cafeteria duty. If a student breaks a
lunchroom rule, the staff member on duty will complete a behavioral referral form, impose consequences if appropriate, and
report the infraction to the student's classroom teacher.

Parent-Teacher-Student Compact

4.1 A Promise of Commitment
We, the Ellsworth Community School staff, parents, and community guide each child in achieving his or her
greatest potential by providing a variety of experiences which integrate excellence in education with the child’s
individual abilities and unique talents. We share the responsibility, in a safe and secure environment, for student
acquisition of academic, creative, emotional, physical, and social skills necessary for entering society as
contributing members. We strive to enhance each child’s experience at Ellsworth Community School by
continually assessing and evaluating our attainment of these goals as measured by descriptive objectives.
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Parent/Guardian Agreement
It is important for my child to reach his or her
full academic potential. Therefore, I will
encourage him or her by doing the following:

● See that my child attends school
regularly and is punctual.

● Encourage my child to complete
homework.

● Support the school staff.
● Have ongoing communication with my

child’s school and teachers.

Student Agreement
It is important that I do the best I can. Therefore, I will do
the following:

● Come to school each day and be in class on time.
● Have my homework completed and turned in on

time.
● Come to class prepared.
● Try my best.
● Show respect for myself, my school, and others.
● Believe that I can and will learn.
● Know that I am an important part of my school.

School Agreement
Students must be given the opportunity to succeed. Therefore, we will do the following:

● Provide an environment conducive to learning.
● Have high expectations for ourselves and our students by using effective techniques and methods in our

classrooms.
● Maintain open lines of communication with our students and their families to support student learning.
● Welcome families as the center of our learning community.
● Respect our students and their families.

4.2 Parent/Guardian/Community Involvement Plan
Parents/Guardians are an integral part of the education of their children. Studies indicate when parents or
guardians are involved in the educational process of their children, essential academic success occurs. Ellsworth
Community School encourages parents and guardians to become active participants in their children’s education.
In conjunction with Board Policy #7175, opportunities to become involved include, but are not limited to serving
as the following:
● Classroom volunteers
● Committee member
● Tutor
● Parent-Teacher Organization

● Event chaperone
● Playground assistant
● Mentor
● Athletic event helper

● Book Fair (Fall and Spring)
● Back-to-School Picnic
● Library assistant
● Family Enrichment Night

4.3 Communication
Parents/Guardians have a variety of ways to contact their children’s teachers or receive information about how
their children are progressing:
● Phones in every classroom with voice mail
● Email accounts for each staff member
● Report cards
● Conferences in fall and spring.

17 | Page



Ellsworth Community School – Elementary Handbook

District Policies and Notices

This list of District policies is far from exhaustive. For the complete list of ECs Board of Education policies please visit
the District Website at https://www.ellsworth.k12.mi.us/browse/223391

3116 District Technology and Acceptable Use

The Board will provide students, staff, volunteers, and other authorized users access to the
District’s technology resources, including its computers and network resources, in a manner
that encourages responsible use. Any use of District technology resources that violates federal
or state law is expressly prohibited.

A. Children’s Internet Protection Act

The Board complies with the Children’s Internet Protection Act (“CIPA”) and directs its
administration to:

1. Monitor minors’ online activities and use technology protection measures on the District’s
computers with internet access to block minors’ access to visual depictions that are
obscene, constitute child pornography, or are harmful to minors. The term “harmful to
minors” means any picture, image, graphic image file, or other visual depiction that:

a. taken as a whole and as to minors, appeals to a prurient interest in nudity, sex, or
excretion;

b. depicts, describes, or represents, in a patently offensive way as to what is suitable for
minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or
perverted sexual acts, or a lewd exhibition of the genitals; and

c. taken as a whole, lacks serious literary, artistic, political, or scientific value for minors.

2. Use technology protection measures on the District’s computers with internet access to
block all access to visual depictions that are obscene or that constitute child pornography.
The technology protection measures may be disabled by authorized personnel during adult
use to enable access to bona fide research or for other lawful purposes. The
Superintendent or designee will determine which District personnel are authorized to
disable the protection measures.

3. Educate minors about appropriate online behavior, including interacting with other people
on social networking websites and chat rooms, as well as cyberbullying awareness and
response.

4. Prohibit access by minors to inappropriate matter on the internet.

5. Prohibit unauthorized access, including hacking and other unlawful online activity by
minors.

6. Prohibit the unauthorized disclosure, use, and dissemination of personal identification
information about minors.

7. Restrict minors’ access to materials that are inappropriate for minors. The Board defines
materials that are “inappropriate for minors” to include the following is suggested
language but the Board has discretion to define “inappropriate for minors”: obscene
depictions, child pornography, and any other material harmful to minors.
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8. Encourage the safety and security of minors when using electronic mail, chat rooms, and
other forms of direct electronic communication.

The Superintendent or designee will take steps necessary to implement this Policy and to
otherwise comply with CIPA.

B. Acceptable Use Agreement

The Superintendent or designee will develop, review, and revise as necessary an
acceptable use agreement that must be signed before a user is provided access to the
District’s technology resources. Different acceptable use agreements may be developed
based on the user’s status. At a minimum, the Superintendent or designee will develop an
acceptable use agreement to be signed by each of the following groups:

● adult users, including employees, volunteers, and Board members;

● students in grades 7 and above and their parent/guardian; and

● students in grades 6 and below and their parent/guardian.

The acceptable use agreement must be consistent with this Policy and must include, at a
minimum, all of the following:

1. A statement that:

a. use of District technology resources is a privilege that may be revoked at any time;

b. a user has no expectation of privacy when using District technology resources;

c. District technology resources use may be monitored by the District and that the use may
be subject to FOIA or disclosure in litigation;

d. District technology resources may not be used to bully, harass, or intimidate others;

e. misuse of District technology resources may result in loss of access to the resources and
potential disciplinary action; and

f. the District does not guarantee that the District’s technology resources will be error free or
uninterrupted.

2. Provisions to protect the integrity of District technology resources, including a
requirement that each user only access the resources by using that user’s assigned user
name and password.

3. A list of what constitutes misuse of District technology resources.

4. A prohibition against:

a. accessing other user accounts or files without authorization;

b. conducting personal business or activities;

c. accessing pornography;

d. communicating inappropriately with students;
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e. accessing or downloading confidential student information which the employee has no
legitimate educational need to know; and

f. accessing or downloading unauthorized software or programs.

5. A requirement that users report any material that is threatening, harassing, or bullying.

6. A release of all claims and liability against the District for use of District technology
resources.

C. District Personnel Use

District personnel must comply with Policies 4215 and 4216.

D. Public Access to Technology

1. Pursuant to the Michigan Library Privacy Act, each school library offering public access
to the internet or a computer, computer program, computer network, or computer system
(a “Qualifying School Library”) will limit minors to only use or view those terminals that
do not receive material that is obscene, sexually explicit, or harmful to minors. Persons
age 18 or older, or a minor accompanied by the minor’s parent/guardian, may access a
school library terminal that is not restricted from receiving such material, if any.

2. Only when a Qualifying School Library offers public access as described in subsection
D.1., the District must designate at least 1 terminal that is not restricted from receiving
such material and at least 1 terminal that is restricted from receiving such material. Library
staff must take steps to ensure that minors not accompanied by a parent or guardian do not
access the unrestricted terminal. The Superintendent or designee will determine which
employees will implement subsection D in each Qualifying School Library.

3. As used in this Policy, “terminal” means a device used to access the internet or a
computer, computer program, computer network, or computer system.

Legal authority: 47 USC 254; MCL 397.602, 397.606

Date adopted: 6/14/21

3118 Title IX Sexual Harassment

Consistent with Policy 3115, the District prohibits unlawful sex discrimination, including harassment and
retaliation, in any of its education programs or activities in accordance with Title IX of the Education
Amendments of 1972 and corresponding implementing regulations.

This Policy addresses allegations of Title IX sexual harassment that occurred on or after August 14, 2020.
Allegations of discrimination, harassment, or retaliation not covered by this Policy should be addressed
under the District’s applicable non-discrimination or anti-harassment policies. Allegations alleging both
Title IX sexual harassment and other forms of unlawful discrimination and harassment (e.g., race, age,
disability) that cannot be reasonably separated into two distinct complaints should be investigated under
this Policy. Investigating other forms of discrimination, including harassment and retaliation, through this
Policy will fulfill the District’s investigation requirements under Policies 4104 or 5202, but nothing in
this paragraph limits the District’s right to determine at any time that a non-Title IX allegation should be
addressed under Policies 4104 or 5202 or any other applicable Policy.

20 | Page



Ellsworth Community School – Elementary Handbook

The Board directs the Superintendent or designee to designate one or more employees who meet the
training requirements in Section M of this Policy to serve as the District’s Title IX Coordinator(s). The
Title IX Coordinator will designate an Investigator, Decision-Maker, and Appeals Officer, if applicable,
for each Formal Complaint made under this Policy. If a Formal Complaint is made under this Policy
against the Title IX Coordinator, the Board President will designate the persons who will serve as the
Investigator, Decision-Maker, and Appeals Officer and will work with District administrators to ensure
that all other requirements of this Policy are met.

The Investigator, Decision-Maker, Appeals Officer, and any person designated to facilitate an informal
resolution process cannot be the same person on a specific matter, and the persons designated to serve in
those roles may or may not be District employees. Any person serving as the Investigator,
Decision-Maker, Appeals Officer, or person designated to facilitate an informal resolution process must
meet the training requirements in Section M of this Policy.

Inquiries about Title IX’s application to a particular situation may be referred to the Title IX Coordinator,
the Assistant Secretary for Civil Rights of the United States Department of Education, or both.

A. Definitions

For purposes of this Policy, the below terms are defined as follows:

1. “Sexual Harassment” means conduct on the basis of sex that satisfies one or more of the following:

a. A District employee conditioning the provision of a District aid, benefit, or service on a person’s
participation in unwelcome sexual conduct;

b. Unwelcome conduct that a reasonable person would determine to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the District’s education
program or activity; or

c. Sexual assault, dating violence, domestic violence, or stalking, as defined by the Violence Against
Women Act, 34 USC § 12291 et. seq., and the uniform crime reporting system of the Federal Bureau
of Investigation, 20 USC 1092(f)(6)(A)(v).

i. “Sexual assault” means an offense classified as a forcible or nonforcible sex offense under the
uniform crime reporting system of the Federal Bureau of Investigation.

ii. “Dating violence” means violence committed by a person who is or has been in a romantic or
intimate relationship with the Complainant. The existence of such a relationship is based on a
consideration of the length of the relationship, the type of relationship, and the frequency of
interaction between the persons involved in the relationship.

iii. “Domestic violence” means felony or misdemeanor crimes of violence committed by a current or
former spouse or intimate partner of the Complainant, person with whom the Complainant shares a
child, person who is cohabitating with or has cohabitated with the Complainant as a spouse or
intimate partner, person similarly situated to a spouse of the Complainant under the domestic or
family violence laws of Michigan; or any other person against an adult or youth Complainant who is
protected from that person’s acts under the domestic or family violence laws of Michigan.

iv. “Stalking” means engaging in a course of conduct directed at a specific person that would cause a
reasonable person to (1) fear for the person’s safety or the safety of others; or (2) suffer substantial
emotional distress.

2. “Actual Knowledge” means notice of sexual harassment or allegations of sexual harassment to the
District’s Title IX Coordinator or any District employee. Imputation of knowledge based solely on
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vicarious liability or constructive notice is insufficient to constitute actual knowledge. This standard
is not met when the only District employee with actual knowledge is the Respondent.

3. “Appeals Officer” is the person designated by the District to handle appeals of a dismissal or
determination of responsibility for matters investigated under this Policy. The Appeals Officer may
not be the same person as the Investigator, Title IX Coordinator, Decision-Maker, or person
designated to facilitate an informal resolution process on a specific matter.

4. “Complainant” is a person who is alleged to be the victim of conduct that could constitute Title IX
sexual harassment.

5. “Consent” means a voluntary agreement to engage in sexual activity by a person legally capable of
consenting. Someone who is incapacitated cannot consent. Past consent does not imply future
consent. Silence or an absence of resistance does not imply consent. Consent to engage in sexual
activity with one person does not imply consent to engage in sexual activity with another. Consent
can be withdrawn at any time. Coercion, force, or threat of either invalidates consent. Sexual conduct
or relationships between District employees, volunteers, or contractors and students, regardless of age
or consent, are prohibited.

6. “Day,” unless otherwise indicated, means a day that the District’s central office is open for business.

7. “Decision-Maker” is the person designated by the District to review the investigation report and
provide a written determination of responsibility that provides the evidentiary basis for the
Decision-Maker’s conclusions. The Decision-Maker may not be the same person as the Investigator,
Title IX Coordinator, Appeals Officer, or person designated to facilitate an informal resolution
process on a specific matter.

8. “Education Program or Activity” means any location, event, or circumstance over which the District
exercised substantial control over both the Respondent and the context in which the harassment
occurred.

9. “Formal Complaint” means a written document or electronic submission signed and filed by a
Complainant or signed by the Title IX Coordinator alleging sexual harassment against a Respondent
and requesting that the District investigate the sexual harassment allegation.

10. “Grievance Process” is the process by which the District handles Formal Complaints.

11. “Investigator” is the person designated by the District to investigate a Title IX Formal Complaint. The
Investigator cannot be the same person as the Decision-Maker, Appeals Officer, or person designated
to facilitate an informal resolution process on a specific matter. The Title IX Coordinator may serve
as the Investigator on a particular investigation, unless the Title IX Coordinator signed the Formal
Complaint.

12. “Report” means an account of alleged Title IX sexual harassment made by any person (regardless of
whether the reporting party is the alleged victim).

13. “Respondent” is a person who has been reported to be the perpetrator of conduct that could constitute
Title IX sexual harassment.

14. “Supportive Measures” are non-disciplinary, non-punitive, individualized services offered and
implemented by the Title IX Coordinator as appropriate, as reasonably available, and at no-cost to the
Complainant and the Respondent before or after the filing of a Formal Complaint or when no Formal
Complaint has been filed. Supportive measures are designed to restore or preserve equal access to the
District’s education program or activity without unreasonably burdening the other party, including
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measures designed to protect the safety of all parties or the District’s educational environment, or
deter sexual harassment.

15. “Title IX Coordinator” is the person(s) designated by the District to coordinate the District’s Title IX
compliance. The Title IX Coordinator may not be the same person as the Appeals Officer or
Decision-Maker on a specific matter. A person not serving as a Title IX Coordinator in a particular
matter is not disqualified from serving in another role in that matter. The Title IX Coordinator may
also serve as the Investigator or person designated to facilitate an informal resolution process on a
particular investigation, unless the Title IX Coordinator signed the Formal Complaint.

B. Posting Requirement

The Title IX Coordinator’s contact information (name or title, office address, electronic mail address,
and telephone number), along with the District’s Title IX nondiscrimination statement, must be
prominently posted on the District’s website and in any catalogs or handbooks provided to applicants
for admission or employment, students, parents/guardians, and unions or professional organizations
with a collective bargaining or professional agreement with the District.

The District will provide notice of this Policy to all applicants, students, parents/guardians,
employees, and unions or professional organizations with a collective bargaining or professional
agreement with the District by prominently posting this Policy on its website and referencing this
Policy in its handbooks, which will include the Title IX Coordinator’s name or title, office address,
electronic mail address, and telephone number.

C. Designation of Title IX Coordinator

The District designates the following person(s) as the Title IX Coordinator(s):

Naomi Sponable, K-12 Principal
9467 Park Street, Ellsworth, Michigan 49729

231-588-2544
nsponable@ellsworth.k12.mi.us

D. Reporting Title IX Sexual Harassment:

A person may make a report of sexual harassment or retaliation at any time. Reports may be made in
person, by mail, by telephone, or by electronic mail, using the contact information listed for the Title
IX Coordinator, or by any other means that result in the Title IX Coordinator receiving the person’s
verbal or written report.

Any District employee who receives a report of sexual harassment or has actual knowledge of sexual
harassment must convey that information to the Title IX Coordinator by the end of the next day.

Any other person who witnesses an act of sexual harassment is encouraged to report it to a District
employee and may do so anonymously. No person will be retaliated against based on any report of
suspected sexual harassment or retaliation.

E. General Response to Sexual Harassment

1. District’s Obligation to Respond without Deliberate Indifference

Upon actual knowledge of Title IX sexual harassment, the Title IX Coordinator must respond
promptly in a manner that is not deliberately indifferent. The District will be deemed to be
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deliberately indifferent only if its response to sexual harassment is clearly unreasonable in light of the
known circumstances.

If the Title IX Coordinator receives a report of sexual harassment and the Complainant does not file a
Formal Complaint, the Title IX Coordinator must evaluate the information and determine whether to
sign and file a Formal Complaint. If the Title IX Coordinator determines not to sign and file a Formal
Complaint, the Title IX Coordinator must address the allegations in a manner that is not deliberately
indifferent.

2. Response to Report of Title IX Sexual Harassment

Upon receipt of a report of sexual harassment, the Title IX Coordinator must promptly contact the
Complainant to discuss the availability of supportive measures, consider the Complainant’s wishes
with respect to supportive measures, inform the Complainant of the availability of supportive
measures with or without the filing of a Formal Complaint, and explain to the Complainant the
process for filing a Formal Complaint.

3. Formal Complaint Filed

Upon the receipt of a Formal Complaint, the District must follow the Grievance Process in Section F
of this Policy. A Formal Complaint may be submitted using the Title IX Sexual Harassment Formal
Complaint Form.

4. Equitable Treatment

The District will treat the Complainant and Respondent equitably throughout the Grievance Process,
which may include offering supportive measures as described in Subsection E(6) of this Policy.

5. Documentation and Recordkeeping

The Title IX Coordinator will document all sexual harassment reports and all incidents of sexual
harassment that the Title IX Coordinator receives or personally observes.

The District will retain this documentation in accordance with applicable record retention
requirements in Section N of this Policy.

6. Supportive Measures

After receiving a report of Title IX sexual harassment, the Title IX Coordinator must promptly
contact the Complainant to discuss the availability of supportive measures, with or without the filing
of a Formal Complaint. If the District does not provide a Complainant with supportive measures, then
the Title IX Coordinator must document the reasons why such a response was not clearly
unreasonable in light of the known circumstances.

The District may provide, as appropriate, non-disciplinary, non-punitive individualized services to the
Complainant or Respondent before or after the filing of a Formal Complaint or when no Formal
Complaint has been filed.

Supportive measures should be designed to restore or preserve equal access to the District’s education
program or activity without unreasonably burdening the other party.

Supportive measures are offered without charge to all parties and are designed to protect the safety of
all parties or the District’s educational environment, or deter sexual harassment.

Supportive measures may include, but are not limited to:
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a. District-provided counseling;

b. Course-related adjustments, such as deadline extensions;

c. Modifications to class or work schedules;

d. Provision of an escort to ensure that the Complainant and Respondent can safely attend classes and
school activities; and

e. No-contact orders.

All supportive measures must be kept confidential, to the extent that maintaining such confidentiality
would not impair the District’s ability to provide the supportive measures.

7. Respondent Removal

a. Emergency Removal (Student)

The District may only remove a student Respondent from a District program or activity if, following an
individualized safety and risk analysis, the District determines that there is an immediate threat to the
physical health or safety of any student or other person arising from the sexual harassment
allegations. The District must provide the Respondent with notice and an opportunity to immediately
challenge the removal decision. This provision may not be construed to modify any rights under the
Individuals with Disabilities Education Act, Section 504 of the Rehabilitation Act of 1973, or the
Americans with Disabilities Act.

b. Administrative Leave (Employee)

The District may place an employee Respondent on non-disciplinary administrative leave during the
pendency of the Grievance Process. This provision may not be construed to modify any rights under
Section 504 of the Rehabilitation Act of 1973 or the Americans with Disabilities Act.

8. Law Enforcement

In appropriate circumstances, a District employee will notify law enforcement or Child Protective
Services, consistent with Policies 4202, 5201, and 5701.

The District will attempt to comply with all law enforcement requests for cooperation with related
law enforcement activity. In some circumstances, compliance with law enforcement requests may
require the District to briefly suspend or delay its investigation. If an investigation is delayed, the
District will notify the parties in writing of the delay and the reasons for the delay.

If the District’s investigation is suspended or delayed, supportive measures will continue during the
suspension or delay. If the law enforcement agency does not notify the District within 10 days that the
District’s investigation may resume, the District will notify the law enforcement agency that the
District intends to promptly resume its investigation.

F. Grievance Process

1. Generally

The Grievance Process begins when a Formal Complaint is filed or when the Title IX Coordinator
signs a Formal Complaint and concludes the date the parties receive the Appeals Officer’s written
decision or the date on which an appeal is no longer timely. The District will endeavor to complete
the Grievance Process within 90-120 days, absent extenuating circumstances or delays as described

25 | Page



Ellsworth Community School – Elementary Handbook

below. The District will treat both the Complainant and the Respondent equitably throughout the
Grievance Process.

Neither the Title IX Coordinator, the Decision-Maker, the Investigator, Appeals Officer, nor any
person designated to facilitate an informal resolution process will have a conflict of interest or bias
for or against Complainants or Respondents generally or for or against an individual Complainant or
Respondent.

The Grievance Process requires an objective evaluation of all relevant evidence – including both
inculpatory and exculpatory evidence. Credibility determinations may not be based on a person’s
status as a Complainant, Respondent, or witness.

Throughout the Grievance Process, there is a presumption that the Respondent is not responsible for
the alleged conduct unless, in the determination of responsibility, the Decision-Maker finds the
Respondent responsible for the alleged conduct.

At any point, the Title IX Coordinator, Investigator, Decision-Maker, or Appeals Officer may
temporarily delay the Grievance Process or permit a limited extension of time frames for good cause.
Good cause may include absence of a party, party’s advisor, or witness; concurrent law enforcement
activity; or the need for accommodations (e.g., language assistance or accommodation of disabilities).
If there is a delay or extension, the parties will receive written notice of the delay or extension and the
reasons for the action.

Any disciplinary action resulting from the Grievance Process will be issued in accordance with
District Policy, as applicable, and any applicable codes of conduct, handbooks, collective bargaining
agreements, and individual employee contracts.

After the investigation portion of the Grievance Process has concluded, the Decision-Maker will
endeavor to issue a determination of responsibility within 30 days, absent extenuating circumstances.

2. Notice of Allegations

Upon receipt of a Formal Complaint, the District must provide written notice to the parties who are
known at the time that includes:

a. A copy of this Policy, which includes the District’s Grievance Process, and any informal resolution
process;

b. The sexual harassment allegations, including sufficient details known at the time and with sufficient
time so that parties may prepare a response before the initial interview. Sufficient details include
parties involved in the incident, if known; the alleged conduct constituting sexual harassment; and the
date and time of the alleged incident;

c. A statement that the Respondent is presumed not responsible for the alleged conduct;

d. A statement that a determination of responsibility is made at the Grievance Process’s conclusion;

e. A statement that the parties may have an advisor of their choice, who may be an attorney, although
any attorney or advisor who is not a District employee will be at the party’s own cost;

f. A statement that the parties will be provided an opportunity to inspect and review any evidence
before the investigation report is finalized; and

g. If the Complainant or Respondent is a student, and the District’s Student Code of Conduct addresses
false statements by students during the disciplinary process, a citation to that portion of the Code of
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Conduct. If the Code of Conduct does not address false statements by students, the notice is not
required to include any reference.

If, during the course of an investigation, the Investigator decides to investigate allegations that are not
included in this notice, the District will provide notice of the additional allegations to the
Complainant and Respondent.

3. Informal Resolution

During the Grievance Process, after a Formal Complaint has been filed but before a determination of
responsibility has been made, the District may offer to facilitate an informal resolution process, or
either party may request the informal resolution process. A Formal Complaint must be filed to initiate
the informal resolution process.

Informal resolution does not require a full investigation and may encompass a broad range of conflict
resolution strategies, including, but not limited to, arbitration, mediation, or restorative justice. The
Title IX Coordinator will determine the informal resolution process that will be used, including the
person who will facilitate that process.

Informal resolution is not available for a Formal Complaint alleging that an employee sexually
harassed a student.

A party is not required to participate in an informal resolution process.

When offering informal resolution, the Title IX Coordinator must (1) provide both parties written
notice of their rights in an informal resolution; and (2) obtain written, voluntary consent from both
parties to enter into the informal resolution process. The written notice must contain the:

a. Allegations;

b. Informal resolution requirements, including the circumstances under which the informal resolution
precludes the parties from resuming a Formal Complaint arising from the same allegations;

c. Right to withdraw from informal resolution and resume the Grievance Process at any time prior to
agreeing to a resolution; and

d. Any consequences resulting from participating in the informal resolution process, including the
records that will be maintained or could be shared

4. Investigation

The District has the burden of proof and the burden to gather evidence sufficient to reach a
determination of responsibility.

a. Investigation Process

The District will not require, allow, rely upon, or otherwise use questions or evidence that constitute,
or seek disclosure of, information protected under a legally recognized privilege unless the person
holding such privilege has waived the privilege in writing.

The District may not access, consider, disclose, or otherwise use a party’s medical records, including
mental health records, which are made and maintained by a healthcare provider in connection with
the party’s treatment unless the District obtains that party’s voluntary, written consent to do so for the
Grievance Process.
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The Investigator must provide an equal opportunity for the parties to present witnesses, including fact
and expert witnesses, and other inculpatory or exculpatory evidence. The Investigator cannot restrict
parties from discussing the allegations under investigation, nor can the Investigator restrict parties
from gathering or presenting relevant evidence.

Parties may be accompanied by an advisor of their choice, including an attorney, in any meeting or
Grievance Process proceeding. If a party chooses an advisor who is not a District employee, the
District is not responsible for any associated costs. The Superintendent or designee may establish
restrictions regarding the extent to which the advisor may participate in the proceedings, as long as
the restrictions apply equally to both parties (e.g., abusive, disruptive behavior or language will not be
tolerated; advisor will not interrupt the investigator to ask questions of witnesses).

The Investigator must provide the date, time, location, participants, and purpose of all hearings (if
any), investigative interviews, and meetings, to a party whose participation is invited or expected.
Written notice must be provided a sufficient time in advance so that a party may prepare to
participate.

As described in Section L of this Policy, retaliation against a person for making a complaint or
participating in an investigation is prohibited.

The Investigator must ensure that the Complainant and Respondent have an equal opportunity to
inspect and review any evidence obtained as part of the investigation so that each party has the
opportunity to meaningfully respond to the evidence before the investigation’s conclusion. This
evidence includes (1) evidence upon which the District does not intend to rely in reaching a
determination regarding responsibility, and (2) inculpatory or exculpatory evidence obtained from any
source.

Before the investigation’s completion, the Investigator must send to each party and the party’s
advisor, if any, the evidence subject to inspection and review in an electronic format or a hard copy,
and the parties must have at least 10 calendar days to submit a written response to the Investigator.
The party’s response must be considered by the Investigator before completing the final investigation
report.

b. Investigation Report

The Investigator must create an investigation report that fairly summarizes relevant evidence and
submit the investigation report to the Decision-Maker.

At least 10 calendar days before a determination of responsibility is issued, the Investigator must send
the investigation report to each party for review and written response. Written responses to the
investigation report must be submitted directly to the Decision-Maker.

The Investigator will endeavor to complete the investigation and finalize the report within 60 days.

5. Determination of Responsibility

The Decision-Maker cannot be the same person as the Title IX Coordinator, Investigator, Appeals
Officer, or person designated to facilitate an informal resolution process.

Before the Decision-Maker reaches a determination of responsibility, and after the Investigator has
sent the investigation report to the parties, the Decision-Maker must:

a. Afford each party the opportunity to submit written, relevant questions that a party wants asked of
any party or witness; and
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b. Provide each party with the answers, and allow for additional, limited follow-up questions from each
party.

Questions and evidence about the Complainant’s sexual predisposition or prior sexual behavior are
not relevant unless offered to prove that someone other than the Respondent committed the alleged
misconduct, or the questions and evidence concern specific incidents of the Complainant’s prior
sexual behavior with respect to the Respondent and are offered to prove consent.

If the Decision-Maker decides to exclude questions from either party as not relevant, the
Decision-Maker must explain the decision to the party proposing the questions.

The Decision-Maker must issue a written determination of responsibility based on a preponderance of
the evidence standard (i.e., more likely than not) simultaneously to both parties. The written
determination of responsibility must include:

a. Identification of the sexual harassment allegations;

b. Description of the procedural steps taken from the receipt of the Formal Complaint through the
determination of responsibility, including any:

i. Notification to the parties;

ii. Party and witness interviews;

iii. Site visits;

iv. Methods used to collect evidence; and

v. Hearings held.

c. Factual findings that support the determination;

d. Conclusions about the application of any relevant code of conduct, policy, law, or rule to the facts;

e. A statement of, and rationale for, the result as to each allegation, including:

i. A determination of responsibility;

ii. Any disciplinary action taken against the Respondent (consistent with Policies 4309, 4407, 4506,
4606, or 5206, as applicable, and any applicable codes of conduct, handbooks, collective bargaining
agreements, or individual employee contracts); and

iii. Whether remedies designed to restore and preserve equal access to the District’s education program
or activity will be provided to the Complainant.

f. Appeal rights

2. Appeals

Notice of the determination of responsibility or dismissal decision must include notice of the parties’
appeal rights.

Both parties may appeal a determination of responsibility or the decision to dismiss a Formal
Complaint in whole or in part for the following reasons only:

a. A procedural irregularity that affected the outcome.
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b. New evidence that was not reasonably available at the time the determination of responsibility or
dismissal decision was made that could affect the outcome.

c. The Title IX Coordinator, Investigator, or Decision-Maker had a conflict of interest or bias for or
against the Complainant or Respondent, generally or individually, that affected the outcome.

An appeal must be filed with the Title IX Coordinator within 5 days of the date of the determination
of responsibility or dismissal decision.

Upon receipt of an appeal, the Title IX Coordinator will assign an Appeals Officer who will provide
both parties written notice of the appeal and an equal opportunity to submit a written statement in
support of, or challenging, the determination or dismissal decision.

The Appeals Officer must provide a written decision describing the result of the appeal and the
rationale for the result to both parties simultaneously. The Appeals Officer will endeavor to decide an
appeal within 30 days.

The Appeals Officer cannot be the same person who acts as the Title IX Coordinator, Investigator,
Decision-Maker, or person designated to facilitate an informal resolution process on the same matter.
The Appeals Officer also cannot have a conflict of interest or bias against Complainants and
Respondents generally or individually.

The determination of responsibility is final upon the date the parties receive the Appeals Officer’s
written decision or on the date on which an appeal is no longer timely.

B. Dismissal

1. Mandatory Dismissals

The Title IX Coordinator must dismiss a Formal Complaint if:

a. The Formal Complaint’s allegations, even if proven, would not constitute sexual harassment as
defined in this Policy;

b. The Formal Complaint’s allegations did not occur in the District’s programs or activities; or

c. The Formal Complaint’s allegations did not occur in the United States.

2. Discretionary Dismissals

The Title IX Coordinator may dismiss a Formal Complaint if:

a. The Complainant notifies the Title IX Coordinator in writing that the Complainant wishes to
withdraw the Formal Complaint in whole or in part;

b. The Respondent’s enrollment or employment ends; or

c. Specific circumstances prevent the District from gathering evidence sufficient to reach a
determination (e.g., several years have passed between alleged misconduct and Formal Complaint
filing, Complainant refuses or ceases to cooperate with Grievance Process).

The Title IX Coordinator will promptly and simultaneously notify both parties when a Formal
Complaint is dismissed. The notice must include the reasons for mandatory or discretionary dismissal
and the right to appeal. Appeal rights are discussed above in Subsection F(6) of this Policy.
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Dismissal of a Formal Complaint under this Policy does not excuse or preclude the District from
investigating alleged violations of other policy, rule, or law, or from issuing appropriate discipline
based on the results of the investigation.

C. Consolidation of Complaints

The Title IX Coordinator or Investigator may consolidate Formal Complaints where the allegations
arise out of the same facts or circumstances. Where a Grievance Process involves more than one
Complainant or more than one Respondent, references in this Policy to the singular “party,”
“Complainant,” or “Respondent” include the plural, as applicable.

D. Remedies

The District will take appropriate and effective measures to promptly remedy the effects of sexual
harassment. The Title IX Coordinator is responsible for the effective implementation of any
remedies.

Appropriate remedies will be based on the circumstances and may include, but are not limited to:

1. Providing an escort to ensure that the Complainant and Respondent can safely attend classes and
school activities;

2. Offering the parties school-based counseling services, as necessary;

3. Providing the parties with academic support services, such as tutoring, as necessary;

4. Rearranging course or work schedules, to the extent practicable, to minimize contact between the
Complainant and Respondent;

5. Moving the Complainant’s or the Respondent’s locker or work space;

6. Issuing a “no contact” directive between the Complainant and Respondent;

7. Providing counseling memoranda with directives or recommendations;

8. Imposing discipline consistent with District Policy, as applicable, and any applicable codes of
conduct, handbooks, collective bargaining agreements, or individual employee contracts.

These remedies may also be available to any other student or person who is or was affected by the
sexual harassment.

After a determination of responsibility, the Title IX Coordinator should consider whether broader
remedies are required, which may include, but are not limited to:

1. Assemblies reminding students and staff of their obligations under this Policy and applicable
handbooks;

2. Additional staff training;

3. A climate survey; or

4. Letters to students, staff, and parents/guardians reminding persons of their obligations under this
Policy and applicable handbooks.

If the Complainant or Respondent is a student with a disability, the District will convene an IEP or
Section 504 Team meeting to determine if additional or different programs, services,
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accommodations, or supports are required to ensure that the Complainant or Respondent continues
to receive a free appropriate public education. Any disciplinary action taken against a Respondent
who is a student with a disability must be made in accordance with Policy 5206B and the Individuals
with Disabilities Education Act or Section 504 of the Rehabilitation Act.

B. False Statements

Any person who knowingly makes a materially false statement in bad faith in a Title IX investigation
will be subject to discipline, up to and including discharge or permanent expulsion. A dismissal or
determination that the Respondent did not violate this Policy is not sufficient, on its own, to conclude
that a person made a materially false statement in bad faith.

C. Confidentiality

The District will keep confidential the identity of a person who reports sexual harassment or files a
Formal Complaint, including parties and witnesses, except as permitted or required by law or to carry
out any provision of this Policy, applicable regulations, or laws.

D. Retaliation

Retaliation (e.g., intimidation, threats, coercion) for the purpose of interfering with a person’s rights
under Title IX is prohibited. This prohibition applies to retaliation against any person who makes a
report, files a Formal Complaint, or participates in, or refuses to participate in a Title IX proceeding.
Complaints alleging retaliation may be pursued in accordance with District Policy.

The exercise of rights protected under the First Amendment does not constitute retaliation prohibited
by this Section.

When processing a report or Formal Complaint of sexual harassment, pursuing discipline for other
conduct arising out of the same facts or circumstances constitutes retaliation if done for the purpose
of interfering with that person’s rights under Title IX.

Any person who engages in retaliation will be disciplined in accordance with District Policy, as
applicable, and any applicable codes of conduct, handbooks, collective bargaining agreements, and
individual employee contracts.

E. Training

All District employees must be trained on how to identify and report sexual harassment.

Any person designated as a Title IX Coordinator, Investigator, Decision-Maker, Appeals Officer, or
any person who facilitates an informal resolution process must be trained on the following:

1. The definition of sexual harassment;

2. The scope of the District’s education programs or activities;

3. How to conduct an investigation and the District’s grievance process, including, as applicable,
hearings, appeals, and informal resolution processes; and

4. How to serve impartially, including avoiding prejudgment of the facts at issue, conflicts of interest,
and bias.

Investigators must receive training on how to prepare an investigation report as outlined in
Subsection F(4)(b) above, including, but not limited to, issues of relevance.
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Decision-Makers and Appeals Officers must receive training on issues of evidence and questioning,
including, but not limited to, when questions about a Complainant’s prior sexual history or
disposition are not relevant.

Any materials used to train District employees who act as Title IX Coordinators, Investigators,
Decision-Makers, Appeals Officers, or who facilitate an informal resolution process must not rely on
sex stereotypes and must promote impartial investigations and adjudications of Formal Complaints.
These training materials must be posted on the District’s website.

F. Record Keeping

The District will maintain records related to reports of alleged Title IX sexual harassment for a
minimum of seven years. This retention requirement applies to investigation records, disciplinary
sanctions, remedies, appeals, and records of any action taken, such as supportive measures.

The District will also retain any materials used to train Title IX Coordinators, Investigators,
Decision-Makers, Appeals Officers, and any person designated to facilitate an informal resolution
process.

G. Office for Civil Rights

Any person who believes that he or she was the victim of sexual harassment may file a complaint
with the Office for Civil Rights (OCR) at any time:

U.S. Department of Education Office for Civil Rights
1350 Euclid Avenue, Suite 325

Cleveland, Ohio 44115
Phone: (216) 522-4970

E-mail: OCR.Cleveland@ed.gov

An OCR complaint may be filed before, during, or after filing a Formal Complaint with the District.
A person may forego filing a Formal Complaint with the District and instead file a complaint directly
with OCR. The District recommends that a person who has been subjected to sexual harassment also
file a Formal Complaint with the District to ensure that the District is able to take steps to prevent any
further harassment and to discipline the alleged perpetrator, if necessary. OCR does not serve as an
appellate body for District decisions under this Policy. An investigation by OCR will occur separately
from any District investigation.

Legal authority: Education Amendments Act of 1972, 20 USC §§1681 - 1688; 34 CFR Part 106

Date adopted: 6/14/21

Date revised: 7/12/21

5202 Unlawful Discrimination, Harassment, and Retaliation Against Students

The District prohibits unlawful discrimination, including unlawful harassment and retaliation. The
District will investigate all allegations of unlawful discrimination and will take appropriate action,
including discipline, against any person who, following an investigation, is determined to have engaged
in unlawful discrimination.

This Policy applies to student-to-student conduct and staff-to-student conduct. See Policy 4102 for
District personnel harassment.
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Complaints alleging Title IX sexual harassment (staff-to-staff, staff-to-student, student-to-student, or
student-to-staff) are governed by Policy 3118.

This Policy applies to all conduct occurring on school property, including in a classroom, elsewhere on
school premises, on a school bus or other school related vehicle, at a school-sponsored activity or event
whether or not it is held on school premises, or conduct with a direct nexus to school.

The District will comply with all applicable state and federal laws related to unlawful discrimination.

A. Student Handbooks

The Superintendent or designee will include in student handbooks a statement explaining the
District’s policy against unlawful discrimination, including unlawful harassment and retaliation. This
statement must include an explanation of types of unlawful discrimination, examples of harassment,
reporting requirements, and consequences as described in this Policy.

B. Types of Unlawful Harassment

“Unlawful harassment” is verbal, written, or physical conduct that denigrates or shows hostility or
aversion toward a student because of the student’s race, color, religion, sex (including pregnancy,
gender identity, or sexual orientation), national origin, disability, or any other legally protected class
that has the purpose or effect of:

1. creating an intimidating, hostile, or offensive environment; or

2. unreasonably interfering with the student’s ability to benefit from the District’s educational programs
or activities.

Race, color, and national origin harassment is prohibited by Title VI of the Civil Rights Act of 1964
and the Michigan Elliott-Larsen Civil Rights Act. Race, color, and national origin harassment is
unwelcome conduct based on a student’s actual or perceived race, color, or national origin. Race,
color, and national origin harassment can take many forms, including slurs, taunts, stereotypes, or
name- calling, as well as racially motivated physical threats, attacks, or other hateful conduct. Under
this Policy, harassment based on ethnicity, ancestry, or perceived ancestral, ethnic, or religious
characteristics, will be considered race, color, and national origin harassment.

Disability harassment is prohibited by the Americans with Disabilities Act, Section 504 of the
Rehabilitation Act of 1973, and the Michigan Persons with Disabilities Civil Rights Act. Disability
harassment is unwelcome conduct based on a student’s actual or perceived disability. Disability
harassment can take many forms, including slurs, taunts, stereotypes, or name-calling, as well as
disability motivated physical threats, attacks, or other hateful conduct.

Sex-based harassment is prohibited by Title IX of the Education Amendments of 1972 and the
Michigan Elliott-Larsen Civil Rights Act. For the definition of sexual harassment under Title IX, see
Policy 3118. Sex-based harassment prohibited by this Policy includes harassment based on gender
identity or sexual orientation. This Policy also prohibits harassment of a sexual nature that does not
rise to the level of Title IX sexual harassment, as defined in Policy 3118.

C. Reporting Requirements

District personnel must immediately report incidents of alleged unlawful discrimination, including
incidents that District personnel witness or about which they receive reports or information,
regardless of whether the incidents are verbal, visual, or physical, and whether the incidents also
constitute harassment, bullying, or hazing.
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District personnel who witness an act of unlawful discrimination must intervene immediately, unless
circumstances would make intervention dangerous. A person who is unable to intervene should
promptly attempt to find another person who is able to intervene, contact a building administrator, or
contact law enforcement, as the situation requires.

Any student who witnesses an act of unlawful discrimination is encouraged to report it to District
personnel. No student will be retaliated against based on any report of suspected discrimination,
including unlawful harassment and retaliation. A student may also anonymously report an incident of
unlawful discrimination, including unlawful harassment and retaliation. The District will investigate
anonymous reports pursuant to its investigation procedures described below. Minor students do not
need parent/guardian permission to file complaints or participate in the formal complaint resolution
process described below.

D. How to Report Unlawful Discrimination

If you or someone you know has been the victim of sex-based discrimination, harassment, or
retaliation, you may file a report with any District employee. Formal Complaints of sexual
harassment must be filed with the Title IX Coordinator:

Naomi Sponable, K-12 Principal
9467 Park St.
231-588-2544

nsponable@ellsworth.k12.mi.us

For information on the District’s Title IX Sexual Harassment Grievance Process, see Policy 3118

If you or someone you know has been the victim of disability-based discrimination, harassment, or
retaliation, you may file a complaint with:

Jessica Pletcher, Counselor
9467 Park St.

Ellsworth, MI 49729
jpletcher@ellsworth.k12.mi.us

If you or someone you know has been the victim of any other type of unlawful discrimination,
harassment, or retaliation, including unlawful conduct based on race, color, or national origin, you
may file a complaint with:

Aaron Gaffney, Superintendent
9467 Park St., Ellsworth, MI 49729

231-588-2544
agaffney@ellsworth.k12.mi.us

A report of unlawful discrimination, including unlawful harassment or retaliation, may be made
verbally or in writing.

The coordinators identified above will document all unlawful discrimination reports, as well as any
incidents they personally observe. The District will retain this documentation in accordance with
applicable record retention requirements.

E. Complaint Process

Any person who has been the victim of unlawful discrimination or any person who has witnessed an
incident of unlawful discrimination may make a complaint at any time. District personnel who
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receive a complaint of unlawful discrimination must immediately document the reported incident and
notify the appropriate coordinator identified above by the end of the next school day.

F. Investigation Timelines

The District will initiate an investigation within 5 school days after receiving a complaint of unlawful
discrimination. In most cases, an investigation will be completed within 20 school days.

The District will attempt to comply with all law enforcement requests for cooperation. In some
circumstances, compliance with law enforcement requests may require the District to briefly suspend
its investigation. The District will promptly resume its investigation as soon as it is notified by the
law enforcement agency that the law enforcement agency has completed its evidence gathering
process. This delay should not exceed 10 school days. If the District’s investigation is suspended,
interim steps will be taken to provide for the safety of the alleged victim or victims and the school
community and to avoid potential retaliation. Those steps may include suspending the alleged
perpetrator from work or school until the investigation is complete. If the law enforcement agency
does not notify the District within 10 school days that the investigation may resume, the District will
notify the law enforcement agency that the District intends to promptly resume its investigation.

Within 5 school days after completing the investigation, the District will separately notify, in writing,
the alleged victim and the alleged perpetrator of the investigation’s outcome. Any disciplinary action
against the alleged perpetrator will be implemented in accordance with the due process standards
contained within Policy 5206.

An alleged perpetrator’s status as a student with a disability will not affect the District’s obligation to
protect the alleged victim during and after an investigation.

G. Investigation Procedures

The District will use the following procedures when initiating and conducting investigations of
unlawful discrimination:

1. Any written or verbal report of unlawful discrimination or harassment, including anonymous written
or verbal reports, will be promptly addressed and investigated.

2. The District will assure the alleged victim that:

a. the complaint will be fully investigated;

b. the alleged victim’s identity will be kept confidential during the investigation, to the extent possible;

c. the alleged victim will not be retaliated against by the District; and

d. the District will enforce its non-retaliation policy.

3. The District will take preventative measures to ensure that others, including the alleged perpetrator,
do not retaliate against the alleged victim during or after the investigation.

4. The District will notify the alleged victim that the victim will not be required to confront the alleged
perpetrator during the investigation, that steps will be taken to immediately ensure that the alleged
conduct does not continue, and that retaliation is prohibited.

5. The District will interview any witnesses identified by the alleged victim and the alleged perpetrator.
All witnesses will be assured that their identities will be kept confidential during the investigation, to
the extent both possible and practical, and that retaliation is prohibited.
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6. The District will implement individualized interim measures during the investigation to ensure that
any unlawful conduct does not continue. Interim measures may include, but are not limited to,
temporary schedule changes, no-contact directives, short-term suspensions, changes to class
schedules or lockers, and student escorts.

7. The District will take action to end unlawful discrimination, including monitoring that the conduct
does not reoccur and modifying responses if the unlawful discrimination does reoccur.

8. If the alleged victim is a minor student, the District will notify the student’s parent/guardian of the
complaint. The parent/guardian will be informed of the investigation’s status, as appropriate.

9. Unless otherwise required by law, if an alleged victim has been discriminated against or harassed
based on sexual orientation, gender identity, or non-compliance with gender stereotypes, the District
will first consult with the student to determine an appropriate method of notifying the student’s
parent/guardian of the complaint.

10. All documentation, including witness statements, must be kept with the complaint and reports.

11. The District will use the preponderance of the evidence standard as the appropriate standard to
substantiate allegations of unlawful discrimination.

12. If the District determines that a school official’s impartiality has been compromised during the
investigation process, that school official will be removed from the investigation and have no further
involvement.

13. If an alleged victim requests complete confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint consistent with the
alleged victim’s request. If an alleged victim insists that the victim’s name or other identifying
information not be disclosed to the alleged perpetrator, the appropriate coordinator or designee will
notify the alleged victim that the District’s ability to investigate and respond to the complaint may be
limited.

H. Remedies

The District will take appropriate and effective measures to promptly remedy effects of unlawful
discrimination. Appropriate remedies will be based on the circumstances and may include, but are not
limited to:

1. providing an escort to ensure that the victim can safely attend classes and school activities;

2. providing the victim with school-based counseling services;

3. providing the victim with academic support services, such as tutoring;

4. rearranging course schedules, to the extent practicable, to minimize contact between the victim and
perpetrator;

5. moving the victim’s or the perpetrator’s locker;

6. issuing a “no contact” directive to the perpetrator; or

7. imposing discipline consistent with Policy 5206 and the student code of conduct.

Whenever possible, the District will strive to ensure that the victim’s academic and other
school-related schedules remain intact.
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These remedies may also be available to any other student who is or was affected by unlawful
discrimination.

The applicable coordinator should also consider whether broader remedies are required, which may
include, but are not limited to:

1. assemblies reminding students and staff of their obligations under this Policy and applicable
handbooks;

2. additional staff training;

3. a climate survey; or

4. letters to students, staff, and parents/guardians reminding them of their obligations under this Policy
and applicable handbooks.

If the alleged victim is a student with a disability, the Superintendent or designee will convene an IEP
or Section 504 Team meeting to determine if additional or different programs, services,
accommodations, or supports are required to ensure that the alleged victim continues to receive a free
appropriate public education.

B. Investigation Report

After the investigation concludes, the appropriate coordinator or designee will create an investigation
report. The report must include the following information:

1. the alleged victim’s name, a description, or identifying information;

2. the alleged victim’s relevant protected class(es);

3. the name, a description, or identifying information about the person making the report, if not the
alleged victim;

4. the protected class(es) of the person making the report, if not the alleged victim;

5. the nature of the allegation, a description of the alleged incident(s), and the date and time (if known)
of the alleged incident(s);

6. the name(s) and protected classes of all persons alleged to have committed the unlawful
discrimination, if known, or a description/identifying information available if the name is not known;

7. the name(s) or description/identifying information and protected classes of all known witnesses to the
alleged incident;

8. any written statement of the person making the report, the alleged victim (if different than the
reporter), the alleged perpetrator(s), and any known witnesses;

9. the applicable standard of evidence, conclusion, and recommendations; and

10. the response by District personnel, including the date any incident was reported to law enforcement.

C. Filing a False Report

Any person who knowingly or maliciously files a false report of unlawful discrimination, including
unlawful harassment or retaliation, will be subject to discipline, up to and including expulsion.

38 | Page



Ellsworth Community School – Elementary Handbook

D. Retaliation

Retaliation against a person who reports unlawful discrimination is prohibited. Any person who
retaliates against a person who reports suspected unlawful discrimination will be disciplined in
accordance with Policy 5206. This prohibition against retaliation also applies to retaliation against
people who participate in or cooperate with an investigation related to a complaint.

E. Office for Civil Rights

Any person who believes that he or she was the victim of unlawful discrimination may file a
complaint with the Office for Civil Rights (OCR) at any time:

U.S. Department of Education
Office for Civil Rights

1350 Euclid Avenue, Suite 325
Cleveland, Ohio 44115
Phone: (216) 522-4970

E-mail: OCR.Cleveland@ed.gov

This complaint may be filed before, during, or after filing a complaint with the District. A person may
forego filing a complaint with the District and instead file a complaint directly with OCR. The
District recommends that a person who has been subjected to unlawful discrimination also file a
complaint with the District to ensure that the District is able to take steps to prevent any further
harassment and to discipline the alleged perpetrator, if necessary. OCR does not serve as an appellate
body for District decisions. An investigation by OCR will occur separately from any District
investigation.

F. Appeal Process

An alleged victim of unlawful discrimination who believes that the District’s investigation reached an
incorrect result may present additional evidence at any time.

An alleged victim or alleged perpetrator may appeal the investigation findings and conclusions to the
Board President. Upon receipt of an appeal, the Board President] or designee will review the
investigation report, contact additional witnesses, consider all additional evidence, and may
re-interview any witnesses. The Board President will then notify the parties in writing of the decision.
The Board President] or designee is not required to give deference to the investigation report and may
consider any new, previously unavailable evidence in evaluating the appeal.

A student found to have perpetrated unlawful discrimination, including unlawful harassment or
retaliation, may be subject to discipline, including suspension or expulsion, consistent with Policy
5206.

G. Training

The District will provide to District personnel training on responding to and investigating unlawful
discrimination. This training is mandatory for all District personnel responsible for implementing and
enforcing anti-discrimination and anti-harassment laws and related policies and procedures. The
Superintendent or designee will ensure that District personnel are notified of mandatory training
sessions.

Legal authority: 20 USC 1400 et seq.,1681 et seq.; 29 USC 206 et seq., 621 et seq., 701 et seq.,
794, 2601 et seq., 6101 et seq.; 38 USC 4301 et seq.; 42 USC 1983, 2000d et seq., 2000e et seq.,
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2000ff et seq., 6101 et seq., 12101 et seq.; 29 CFR 1604.1 et seq., 1635; 34 CFR 106.8, 106.9; MCL
37.1101 et seq., 37.2101 et seq.

Date adopted: 6/14/21

5207 Anti-Bullying Policy

All types of bullying, including cyberbullying, without regard to subject matter or motivating animus, are
prohibited.

A. Prohibited Conduct

1. Bullying, including cyberbullying, a student at school is prohibited. Bullying is any written, verbal, or
physical act, or electronic communication that is intended to or that a reasonable person would know
is likely to harm one or more students directly or indirectly by doing any of the following:

a. substantially interfering with a student’s educational opportunities, benefits, or programs;

b. adversely affecting a student’s ability to participate in or benefit from the District’s educational
programs or activities by placing the student in reasonable fear of physical harm or by causing
substantial emotional distress;

c. having an actual and substantial detrimental effect on a student’s physical or mental health; or

d. causing substantial disruption in, or substantial interference with, the District’s orderly operations.

2. Retaliation or false accusations against the target of bullying, anyone reporting bullying, a witness, or
another person with reliable information about an act of bullying, are prohibited.

B. Reporting an Incident

If a student, staff member, or other person suspects there has been a bullying incident, the person
must promptly report the incident to the building principal or designee, or to the Responsible School
Official(s), as defined below.

A report may be made in person, by telephone, or in writing (including electronic transmissions). If a
bullying incident is reported to a staff member who is not the building principal, designee, or a
Responsible School Official, the staff member must promptly report the incident to the building
principal, designee, or a Responsible School Official.

To encourage reporting of suspected bullying or related activities, each building principal, after
consulting the Responsible School Official(s), will create, publicize, and implement a system for
anonymous reports. The system must emphasize that the District’s ability to investigate anonymous
reports may be limited.

Complaints that the building principal has bullied a student must be reported to the Superintendent.
Complaints that the Superintendent has bullied a student must be reported to the Board President.

C. Investigation

All bullying complaints will be promptly investigated. The building principal or designee will
conduct the investigation, unless the building principal or Superintendent is the subject of the
investigation. If the building principal is the subject of the investigation, the Superintendent or
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designee will conduct the investigation. If the Superintendent is the subject of the investigation, the
Board President will designate a neutral party to conduct the investigation.

A description of each reported incident, along with all investigation materials and conclusions
reached, will be documented and retained.

D. Notice to Parent/Guardian

If the investigator determines that a bullying incident has occurred, the District will promptly notify
the victim’s and perpetrator’s parent/guardian in writing.

E. Annual Reports

At least annually, the building principal or designee, or the Responsible School Official, must report
all verified bullying incidents and the resulting consequences, including any disciplinary action or
referrals, to the Board.

The District will annually report incidents of bullying to MDE in the form and manner prescribed by
MDE.

F. Responsible School Official

The Superintendent is the “Responsible School Official” for this Policy and is responsible for
ensuring that this Policy is properly implemented. This appointment does not reduce or eliminate the
duties and responsibilities of the building principal or designee as described in this Policy.

G. Posting/Publication of Policy

The Superintendent or designee will ensure that this Policy is available on the District’s website and
incorporated into student handbooks and other relevant school publications.

The Superintendent or designee will submit this Policy to the MDE within 30 days after its adoption.

H. Definitions

1. “At school” means in a classroom, elsewhere on school premises, on a school bus or other
school-related vehicle, or at a school-sponsored activity or event whether it is held on school
premises. “At school” also includes any conduct using a telecommunications access device or
telecommunications service provider that occurs off school premises if the device or provider is
owned by or under the control of the District.

2. “Telecommunications access device” means any of the following:

a. any instrument, device, card, plate, code, telephone number, account number, personal identification
number, electronic serial number, mobile identification number, counterfeit number, or financial
transaction device defined in MCL 750.157m (e.g., an electronic funds transfer card, a credit card, a
debit card, a point-of-sale card, or any other instrument or means of access to a credit, deposit, or
proprietary account) that alone or with another device can acquire, transmit, intercept, provide,
receive, use, or otherwise facilitate the use, acquisition, interception, provision, reception, and
transmission of any telecommunications service; or

b. any type of instrument, device, machine, equipment, technology, or software that facilitates
telecommunications or which is capable of transmitting, acquiring, intercepting, decrypting, or
receiving any telephonic, electronic, data, internet access, audio, video, microwave, or radio
transmissions, signals, telecommunications, or services, including the receipt, acquisition,
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interception, transmission, retransmission, or decryption of all telecommunications, transmissions,
signals, or services provided by or through any cable television, fiber optic, telephone, satellite,
microwave, data transmission, radio, internet based or wireless distribution network, system, or
facility, or any part, accessory, or component, including any computer circuit, security module, smart
card, software, computer chip, pager, cellular telephone, personal communications device,
transponder, receiver, modem, electronic mechanism or other component, accessory, or part of any
other device that is capable of facilitating the interception, transmission, retransmission, decryption,
acquisition, or reception of any telecommunications, transmissions, signals, or services.

3. “Telecommunications service provider” means any of the following:

a. a person or entity providing a telecommunications service, whether directly or indirectly as a reseller,
including, but not limited to, a cellular, paging, or other wireless communications company or other
person or entity which, for a fee, supplies the facility, cell site, mobile telephone switching office, or
other equipment or telecommunications service;

b. a person or entity owning or operating any fiber optic, cable television, satellite, internet based,
telephone, wireless, microwave, data transmission, or radio distribution system, network, or facility;
or

c. a person or entity providing any telecommunications service directly or indirectly by or through any
distribution systems, networks, or facilities.

Legal authority: MCL 380.1310b; MCL 750.157m, 750.219a

Date adopted: 07.12.21

5308 5308 Protection of Pupil Rights

A. Surveys, Analyses, and Evaluations

Parents/guardians may inspect any survey created by a third party before that survey is
administered or distributed to their student. All survey inspection requests must be made in
writing to the building principal before the survey’s scheduled administration date.

The District must obtain written consent from a student’s parent/guardian before the student
is required to participate in a survey, analysis, or evaluation funded, in whole or in part, by
the U.S. Department of Education that would reveal sensitive information. For all other
surveys, analyses, or evaluations that would reveal sensitive information about a student, the
District will provide prior notice to the student’s parent/guardian and an opportunity for the
parent/guardian to opt their student out.

Employees may not request or disclose the identity of a student who completes a survey,
evaluation, or analysis containing sensitive information.

“Sensitive information” includes:

● political affiliations or beliefs of the student or the student’s parent/guardian;

● mental or psychological problems of the student or the student’s family;

● sexual behavior or attitudes;
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● illegal, anti-social, self-incriminating, or demeaning behavior;

● critical appraisals of other persons with whom the student has close family relationships;

● legally recognized privileges or analogous relationships, such as those with lawyers,
physicians, and ministers;

● religious practices, affiliations, or beliefs of the student or the student’s parent/guardian; or

● income (other than that required by law to determine eligibility for participating in a program
or for receiving financial assistance under that program).

B. Invasive Physical Examinations

Parents/guardians may refuse to allow their students to participate in any non-emergency,
invasive physical examination or screening that is: (1) required as a condition of attendance,
(2) administered and scheduled by the District, and (3) not necessary to protect the
immediate health and safety of a student.

“Invasive physical examination” means:

1. any medical examination that involves the exposure of private body parts; or

2. any act during an examination that includes incision, insertion, or injection into the body that
does not include a hearing, vision, or scoliosis screening.

C. Collection of Student Personal Information for Marketing

No employee will administer or distribute to students a survey or other instrument for the
purpose of collecting personal information for marketing or selling that information.

“Personal information” means individually identifiable information that includes:

1. student’s and parents’/guardians’ first and last name;

2. home or other physical address;

3. telephone number; or

4. Social Security Number.

This Policy does not apply to the collection, disclosure, or use of personal information for the
purpose of providing educational services to students, such as:

1. post-secondary education recruitment;

2. military recruitment;

3. tests and assessments to provide cognitive, evaluative, diagnostic, or achievement
information about students; or

4. student recognition programs.
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B. Inspection of Instructional Material

Parents/guardians may inspect instructional material consistent with Policy 5401.

C. Notification of Rights and Procedures

The Superintendent or designee will notify parents/guardians of:

1. this Policy and its availability upon request;

2. how to opt their child out of participation in activities as provided for in this Policy;

3. the approximate date(s) when a survey, evaluation, or analysis that would reveal sensitive
information is scheduled or expected to be scheduled;

4. the approximate date(s) when the District or its agents intend to administer a non-emergency,
invasive physical examination or screening required as a condition of attendance (except for
hearing, vision, or scoliosis screenings); and

5. how to inspect any survey or other material described in this Policy.

This notification will be given to parents/guardians at least annually at the beginning of the
school year and within a reasonable period after any substantive change to this Policy.

Parents/guardians who believe their rights have been violated may file a complaint with:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202

Legal authority: 20 USC 1232h

Date adopted: 6/14/21

5501 Fund Raising

The Board of Education acknowledges that the solicitation of funds from students must be limited since
compulsory attendance laws make the student a captive donor and may also disrupt the program of the
schools.

For purposes of this policy "student fund-raising" shall include the solicitation and collection of money
from students for any purpose and shall include the collection of money in exchange for tickets, papers,
or any other goods or services for approved student activities. "Student fund-raising" also includes giving
away goods or services, but suggesting a monetary donation.

The Board will permit student fund-raising by students in school, on school property, or at any
school-sponsored event only when the profit therefrom is to be used for school purposes or for an activity
connected with the schools.

Fund raising by approved school organizations, whose funds are managed by the District, may be
permitted in school by the Principal. Such fund-raising that occurs off school grounds may be permitted
by the Superintendent.
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The Board permits two (2) fundraisers per school that involve the sale of food items and/or beverages that
are an exception to the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in
Schools regulations for consumption on campus during the school day by students.

Other than approved non-compliant fundraisers, the food and/or beverage items to be sold for any other
fund-raisers by student clubs and organizations, parent groups, or booster clubs and consumed on
campus, shall comply with the current USDA Dietary Guidelines for Americans, and the USDA Smart
Snacks in Schools nutrition standards, and also be consistent with requirements set forth in Policy 8500 -
Food Services.

If approved, fund-raisers that involve the sale of food items or beverages to students on campus must be
consistent with regulations established in Policy 8500, Food Services, pertaining to the sale of foods and
beverages during food-service hours, whether those food items and beverages are compliant with, or an
exception to, the current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in
Schools nutrition standards.

Use of the name, logo, or any assets of the District, including, but not limited to facilities, technology, or
communication networks, is prohibited without the specific permission of the Superintendent.

Crowd-funding activities aimed at raising funds for a specific classroom or school activity, including
extracurricular activity, or to obtain supplemental resources (e.g., supplies or equipment) that are not
required to provide a free appropriate public education to any students in the classroom may be permitted,
but only with the specific approval of the Superintendent.

Fund-raising by students on behalf of those school-related organizations and District support
organizations, whose funds are not managed by the District, may be permitted on or off school grounds
by the Superintendent.

Whenever possible all fundraising shall be sourced from local vendors.
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HANDBOOK ACKNOWLEDGEMENT FORM

The purpose of this form is for you to acknowledge acceptance of receiving the 2023-24 Student

Handbook. If you have any questions or concerns, please contact the office at 231-588-2544 or

nsponable@ellsworth.k12.mi.us.

This form must be signed by both the student and parent/guardian and returned to the school.

I have read the current School Handbook (located on the school’s website or printed) and am familiar

with its contents. I understand that I am responsible to be familiar with it, since this handbook will form

the basis of the school’s relationship with me.

The complete School Handbook is available on the school website. Paper copies are also available in the

office.

My parent/guardian has had an opportunity to become familiar with the contents of this handbook as

attested by his/her signature below.

__________________________
Student

____________________________ ____________________________ _______________
Parent (Print) Parent (Signature) Date

46 | Page


