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NYE COUNTY SCHOOL DISTRICT – Human Resources Department 
Nutrition Specialist 
 
FLSA Status:  NON-EXEMPT 
Classification:  Classified 
Terms of Employment:  8 hours per day, 220 days 
 
JOB GOAL:  Facilitates the development and implementation of a Wellness Plan for the assigned schools to 
promote healthy eating patterns to allow students to achieve their full academic potential, full physical and mental 
growth, and lifelong health and well being. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
This list of Essential Duties and Responsibilities is not exhaustive and may be supplemented with other duties as 
assigned by the Supervisor. 

1. Assist in the development of a nutrition and wellness resource library for the District. 
2. Assist in the development of nutrition and wellness education materials for the Nye County School District 

community (students, parents, and staff). 
3. Assist in the evaluation of new food products. 
4. Assist in the implementation and oversight of the United States Department of Agriculture (USDA) child 

nutrition programs such as summer feeding and after school snacks. 
5. Facilitates the development and implementation of the Local School Wellness Policy (LSWP). 
6. Measure and report progress of other school based activities that promote student wellness. 
7. Measure and report progress of the district’s nutrition promotion, educational goals, and physical activity 

goals. 
8. Monitor marketing to ensure it is consistent with the LSWP regulations. 
9. Monitor seat time for students to consume meals and suggest adjustments as needed. 
10. Monitor special occasions/holiday celebrations, fundraising, incentives, and rewards to ensure, if food 

based, they meet the nutrition standards in the LSWP. 
11. Monitor that all foods sold or given away to students during the school day meet the Smart Snacks 

Nutrition Standards. 
12. Must coordinate with Advisory committee as to any changes in the District Wellness Policy. 
13. Must fully understand the local school wellness requirements. 
14. Must keep accurate records and report to District Coordinator annually. 
15. Perform a nutrient analysis of all menus to assure compliance with federal and state guidelines. 
16. Plan menus for students with disabilities following established Nye County School District policy and 

federal regulations. 
17. Plan menus for students, pre-kindergarten to grade 12, following USDA National School Lunch Program 

and School Breakfast Program guidelines. 
18. Provide nutrition and wellness technical assistance to schools, food service employees, District 

administrators, parent groups, and community organizations. 
19. Visit school cafeterias during breakfast and lunch meal service to evaluate menu acceptance with 

students. 
 

POSITION EXPECTATIONS 
Knowledge, Skills and Abilities: 

1. Ability to communicate effectively, both orally and in writing, with parents, schools, community members. 
2. Ability to display tact and courtesy, set priorities, and work as part of a team. 
3. Specific skill-based competencies, such as operating standard office equipment, planning and managing 

projects, basic math, preparing and maintaining accurate records. 
4. Flexibility to work independently with others in a wide variety of circumstances. 
5. Familiar with and understands FERPA, HIPAA, and other confidentiality situations and guidelines in the 

educational setting. 
6. Familiar with and assists with implementation of all district policies and administrative regulations as 

related to specific assignment. 
7. Recognizes and reports hazards, and conforms to safety standards as prescribed. 
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Acknowledgment 
I have read and understand the requirements of my job. 
 
 
Employee Name: ____________________________________________________ 
 
 
Employee Signature: _________________________________________________ Date: _____________ 
 
 
Administrator/Human Resources Name: __________________________________ 
 
 
Administrator/Human Resources Signature: _________________________________ Date: _____________ 


