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Welcome to Carbon School District! 
 

This handbook provides students and parents with critical 
information on policies, practices, and protocols.  Please refer 
to this document as you have questions about attendance, 
school rules, immunizations, curriculum, dress code, fee 
waiver application, directory information, complaints, boundary 
changes, and many other topics.

Educating our children requires a team: teachers and admin-
istrators working with students and families and the district 
working with the community.  We are all committed to the best 
possible education of our children - they are the wealth of our 
community and our nation.

Please see http://www.carbonschools.org for each 
school’s website for more information.

The Student/Parent Handbook will be published and dis-
tributed every third year.  Revisions will be updated on the 
Carbon School District Website.

STUDENT /  PARENT HANDBOOK

Carbon School District
Board of Education

251 West 400 North
 Price, Utah 84501

7:30 AM - 4:30 PM
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through its educational alliances, 

will empower all students to become 
successful, productive, life-long learners.
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School Board Members and Districts

District #1  Kristen Taylor      Election Year: 2012
  Includes areas:    2 Scofield
     7 East Helper
       10 Kenilworth
       21 West Helper
       37 Spring Glen

District #2  Melanie Fausett     Election Year: 2012
 Includes areas: 36 South County
    38 Carbonville
    39 Westwood
    40 Miller Creek Special

District #3  Jeff Richens      Election Year 2012
 Includes areas: 17 East Price
    18 South Price
    31 Center Price

District #4  Wayne Woodward - President   Election Year: 2010
 Includes areas: 30 Castle Heights North
    32 Northeast Price
    33 North Price
    34 Castle Heights

District #5  Lee McCourt      Election Year: 2010
 Includes areas: 19 Wellington
    20 Sunnyside
    22 East Carbon

Board Meetings

The Carbon School District Board of Education meets the second Wednesday of each 
month at 5:00 P.M. the public is welcome to attend. Anyone wishing to address 
the board is asked to complete a public comment sheet, which is available at the 
entrance and submit it to the board presidenvt prior to the commencement of the 
meeting. Each board agenda is available on the Carbon School District’s homepage, 
http://www.carbonschools.org.
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Carbon School District 
251 West 400 North

Price, UT   84501
637-1732     Fax  637-9417 or 637-2547

Elementary               
K-5 Bruin Point Elementary
 100 Viking Blvd
 PO Box 399
 Sunnyside, UT   84539
 888-4474     Fax:  888-9938

K-5 Castle Heights Elementary
 750 North Homestead Blvd
 Price, UT   84501
 637-7177     Fax:  637-4645

K-5 Creekview Elementary
 590 West 500 South
 Price, UT  84501
 637-0828     Fax:  637-4902

K-5 Sally Mauro Elementary
 20 Second Avenue
 Helper, UT   84526
 472-5311     Fax:  472-3687

K-5 Wellington Elementary
 250 West 200 North
 PO Box 407
 Wellington, UT   84542
 637-2570     Fax:  637-5043

Adult Education
 Carbon School District
 251 West 400 North
 Price, UT   84501
 613-3136

District Maintenance
 Maintenance Building
 64 East 400 North
 Price, UT   84501
 637-1342     Fax:  637-3230

Secondary
6-8 Helper Middle School
 151 Uintah Street
 Helper, UT   84526
 472-5441     Fax:  472-3502

6-8 Mont Harmon Middle School
 60 West 400 North
 Price, UT   84501
 637-0510     Fax:  637-6074

9-12 Carbon High School
 750 East 400 North
 Price, UT   84501
 637-2463     Fax:  637-4127

9-12 Lighthouse High School
 251 West 400 North
 Price, UT   84501
 637-7540     Fax:  637-4019

Special Education
 Castle Valley Center
 755 North Cedar Hills Drive
 Price, UT   84501
 637-9150     Fax:  637-0714

District Technology Center
 Carbon School District
 60 West 400 North
 Price, UT   84501
 637-0343     Fax:  637-0348

District Transportation
 Bus Garage
 609 East 400 North
 Price, UT   84501
 637-3421     Fax:  637-9338
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Filing a Complaint of Discrimination
Complaints of discrimination should be filed with the individual’s principal, principal designee, supervisor and/or with the ap-
propriate district officer.  If the complaint is against the principal, principal’s designee, or supervisor, the complaint may be filed 
directly with the individuals listed in the accompanying chart or with the superintendent.

1. Individuals who feel that they have been discriminated against because of race, national origin, gender, sexual orientation,   
 religion, disability, or age are encouraged to report complaints to school or other building officials as a first step in resolving 
 their issue.  Every effort should be made to handle complaints at the building level or site where incident(s) occurred.   
 Complaints may be reported verbally or in writing to the principal, supervisor, designee, or individuals listed on the   
 school’s anti-discrimination poster.
2. Individuals who are not satisfied with initial efforts to resolve their complaint of discrimination may address their com-  
 plaints, preferably in writing, to the appropriate district compliance officers listed and on anti-discrimination posters.  If the  
 complaint involves site administrators or compliance officers, the complaint may be filed directly with the superintendent.
3. Complaints shall contain the name, address, and telephone number(s) of the complainant.  They shall also contain a brief   
 description of the alleged discrimination, which includes the date of the incident, time and place, and name(s) of perpetrators,  
 and any other relevant information.
 Complaint forms are available in Carbon District Board policy DAC and may be found at http://www.carbon schools.org.
4. Any persons needing special accommodations to complete this process may contact the appropriate compliance officer   
 as listed above.
5. Complaints will be handled in as timely a way as possible.  Anyone filing a complaint will receive written notification of   
 the disposition of the complaint.

Complaints of sexual harassment or sexual discrimination as defined by Title IX may be 
reported to this officer as well as complaints of racial discrimination as identified in 
Title VI.

Title I, Part A provides Utah with federal funds each year to provide supplemental educa-
tional services to meet the needs of educationally disadvantaged students.  Title I goals are 
to help students to achieve academic success in reading/language arts and mathematics, to 
increase student performance in high poverty schools through school-wide reform, and build 
teacher capacity through quality professional development and enhance parents’ abilities 
to help their children succeed through quality parental involvement activities.  School and 
district AYP report cards are located on the district website at: http://www.carbonschools.org

These laws protect students and adults against discrimination because of a disability.  If 
you feel you may have a disability and will benefit from special accommodations or related 
services in the regular education setting as defined under ADA, please make a referral to the 
appropriate person at your school or work site.  If you feel your rights have been violated, 
please report the discrimination to the appropriate person at your school.  You may also 
contact the district officer identified on this notice.
Complaints of discrimination for an IDEA identified educational disability listed in federal 
regulations or state law may be reported to this officer.

Section 504 protects students against discrimination because of a disability.  If you feel you 
may have a disability and will benefit from special accommodations or related services in 
the regular education setting as defined under ADA, please make a referral to the appropri-
ate person at your school or work site.  If you feel your rights have been violated, please 
report the discrimination to the appropriate person at your school or at the district office

Mrs. Judy Mainord
Human Rights/Title IX Officer
Carbon School District
251 W. 400 N.
Price, Utah 84501
435-637-1732

Mr. Steve Carlsen
Title I Director
Carbon School District
251 W. 400 N.
Price, Utah 84501
435-637-1732  

Mr. Robert Cox
IDEA/ADA Supervisor
504 Specialist
Carbon School District
251 W. 400 N.
Price, Utah 84501
435-637-1732

Principals, Asst. Principals, or 
Designee are ADA/504 
Officers in their schools 
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Student Rights

When a student is accused of violating district and school policies, a school administrator will meet with the student(s), inform 
him/her of the allegations, and provide the student with the opportunity to explain his/her version of the incident.  If the school 
administrator determines that sufficient evidence exists to impose disciplinary sanctions, the administrator will identify the 
description(s) of the violation(s) in the Carbon School District Code of Conduct, write a disciplinary referral that includes the 
numerical description(s) of the violation, appropriate consequences, and notify parents of the incident.  If the discipline includes 
suspension for more than ten days or expulsion, parents will be individually contacted by telephone.  Students will be released to 
parents or parental designee. 
If you are a student with a qualified disability, your school administrator will explain the separate procedures that may apply 
based on the procedural safeguards under the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation 
Act. Parents may contact the Department of Special Education Services for more information, 637-1732 and ask for Robert Cox.
If students and/or parents disagree with allegations or disciplinary consequences of an incident that has been directed by school 
personnel, they may appeal this decision first to the Student Services Director, then to the Superintendent. The appeal shall be in 
writing to the appropriate administrator and include the names, dates, time, and place of all individuals included in the behav-
ioral referral. If no resolution is achieved in this process, students and/or parents may request to be placed on the agenda of the 
Board of Education to continue their appeal.  If the Board of Education’s decision is unsatisfactory to parents and students, the 
appeal process may be pursued with the Utah State Office of Education, 801-538-7500.

Free Speech/Expression
Because citizens in the United States are guaranteed self-expression in the First and Fourteenth Amendments of the Constitu-
tion, public education prepares students for responsible self-expression.  School provides opportunities for students to express 
themselves on a wide range of subjects.  Students may express disagreement in a manner that does not infringe on the rights of 
others and does not interfere with the educational process.  Students may plan, have approved, and conduct activities consistent 
with the policies of the school, express viewpoints, through speaking and writing, which are not obscene, slanderous or libelous, 
assemble peacefully on school grounds, or in school buildings in compliance with applicable federal, state and local regulations, 
and develop and distribute publications that have been deemed to be part of the educational process.

Problem Resolution

Upon occasion problems arise and need to be resolved.  Often the most productive and speedy resolutions occur when students 
and their parents meet with teachers and find agreeable solutions.  If this meeting does not work, parents may meet with build-
ing administrators who will seek information from appropriate teachers.  Finally, concerns may be addressed with district staff, 
but they will subsequently seek input from administrators and teachers, which increases the time needed for proper resolution.  
Please see Appendix I for specific guidelines for resolving concerns.

Section 504 of the Rehabilitation Act of 1973, Carbon School District

Section 504 is an act, which prohibits discrimination against persons with a disability in any program receiving federal finan-
cial assistance. The Act defines a person with a disability as anyone who:
• Has a mental or physical impairment which sets substantial limits on one or more major life activities (such as 
 caring for one’s self, performing manual tasks, walking, seeing, hearing, speaking, breathing, learning, or working).
• Has a record of such impairment
• Is regarded as having such impairment 
Carbon School District has the responsibility to avoid discrimination in policies and practices regarding its personnel and stu-
dents. No discrimination against any person with a disability should knowingly be permitted in any of the programs or practices 
of the school system. School district responsibilities under Subsection 504 include the obligation to notify, to evaluate and, if the 
student is determined to be eligible under 504, to afford access to appropriate services. Any parent or teacher may contact their 
school’s 504 coordinator to request that a student’s need be reviewed and accommodations considered. The school’s 504 coordi-
nator will convene a Student Services/504 Committee Meeting at which parents and teachers will present data on the student’s 
disability, the disability’s impact on a major life activity, and possible accommodations that might be implemented at the school 
to meet the student’s needs. Eligibility for a 504 plan will be determined. If a student is found eligible, a 504 plan will be created 
that identifies the agreed upon accommodations specific to each student. This plan will then be put into effect. If the parent or 
guardian disagrees with the determination made by the professional staff of the school, he or she has the right to initiate an ap-
peal process through the District 504/ADA Office. If you have questions, please feel free to contact the 504 Coordinator at your 
school or the district 504/ADA Officer at the Carbon School District: 613-3177.
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Enrolling Your Child In Carbon School District

Kindergarten

Children who are five (5) years of age on or before September 2 are eligible to enroll in Kindergarten. Please bring the child’s 
birth certificate, proof of required immunizations in Utah, and social security number. (Utah Code 53A-3-402(6))

•  Birth Certificate:  Parents of children born in Utah may obtain their child’s birth certificate from the Southeastern Utah 
Health District, 28 S. 100 E., Price, 637-3671. The certificates may be ordered online, by mail, or in person. Informa-
tion is online at http://health.utah.gov/vitalrecords/silver/birthinfosecure.htm. Birth certificates for a child born outside 
of Utah may usually be obtained from the department  of health in the state in which the child was born. Information is 
online at National Center for Health Statistics  website, http://www.cdc.gov/nchs/howto/w2w/w2welcom.htm.

•  Required Immunizations*     (see Appendix A) 
  • 4 DTP (5th dose required if the 4th DTP was given before 4 years old)
  • Polio (4th dose required if the 3rd Polio was given before 4 years old)
  • Measles, Mumps, Rubella (MMR) (Must have been given after the child’s first birthday)
  • 3 Hepatitis Bh
  • 2 Hepatitis A
  • 1 Varicella (Chicken Pox)
  • TB test, optional
  • Child’s Social Security Number

Kindergarten round-up is held in the spring of each school year, and it is advertised in the local media.  Parents and their 
kindergarten children are invited to their neighborhood school for orientation to Carbon’s highly successful full-day Kinder-
garten program and preliminary registration. Part day kindergarten enrollment is available in all schools. 

Seventh Grade Students/ Required Immunizations 
Students entering 7th grade must have proof of these additional immunizations:

•  1 Hepatitis B (three total)
•  1 Tetanus/Diphtheria (Td) booster
•  1 Varicella (total of two) or previous history of chicken pox

*If parents believe their child(ren) should be exempt from immunization, they can complete Personal Exemption Forms at 
Southeastern Utah Health District, 28 S. 100 E., Price. 

New Students
Parents/guardians with students who are registering in Carbon School District for the first time must present their children’s 
birth certificate, immunization record, and social security number.  See above for directions to obtain a birth certificate.  See 
required immunizations listed above.

Elementary Grade Levels
Each elementary school in the district publishes the dates for its registration in the local newspaper/radio, usually two weeks 
prior to the opening of school. Parents and children are invited to the school to register and find their new classroom.

Retention
Carbon School District administrators and teachers feel that retention is rarely in the best interests of the child and generally 
do not support grade retention.  Research indicates that the implementation of alternatives that promote social and cogni-
tive competence is more effective.  However, if parents/guardians desire to have their child retained at a specific grade level, 
they should visit with their child’s principal to initiate the process, which involves the administration of the Light’s Retention 
Scale instrument and other informal evaluations. 

Secondary Grades
The registration process for secondary programs begins in the spring of each school year when counselors visit classes, 
students, and parents to begin their class schedule. During the summer, students and parents receive registration packets and 
appointments to complete enrollment before the school year begins.



6

Withdrawing Students
Parents are asked to inform school personnel when withdrawing students.  Each school has established check-out procedures 
to ensure the student’s current grades are provided for parents and the receiving school, all books and other materials are 
properly returned to the school, and any outstanding fines or fees have been paid.
Students who have not formally checked-out are recorded on the system as chronically absent, which may generate truancy 
referral procedures. Please notify the receiving school to request student records.

Out-of-Boundary, Out-of-District Requests
Carbon School District is an open-enrollment district, and students may attend schools outside of their neighborhood if the 
school of preference has sufficient space at the desired grade level and the required paperwork is properly completed. Re-
quests are granted whenever possible, but parents must provide transportation to and from the school of preference and abide 
by the compulsory attendance practices in the district.  Please complete each of the following steps.

• Obtain and complete “School Boundary Change Request,” which is available at the district office, 251 W. 400 N., Price
• Discuss request with elementary or secondary supervisor
• Complete student contract
• Submit parent copy of agreement to school of preference
• Recognize that boundary changes remain in effect for the school year in which it is granted

Students residing outside of the school district boundaries and wish to attend school in CSD, must comply with the following 
requirements:

• Obtain and complete “Consent Guardianship Form, FBA-1” and “Application for Student to Attend School Out-of-District   
 Boundaries, FBA-2.”
• The Consent Guardianship Form must have notarized signatures of the legal guardian and the appointed guardian 
 (petitioner) of the minor child
• The appointed guardian and minor child must be interviewed by the designated official
• Any safe school violation or other noncompliant behavior should be disclosed to the person interviewing
• The designated official will recommend the minor child for regular enrollment, provisional enrollment, or refuse to enroll to  
 the Board of Education
• As soon as possible, the youth and appointed guardian will be informed of the Board’s decision

Homeless Students
Any student meeting any of the definitions of “homeless children and youth” who wish to enroll in school(s) in the district 
will be granted permission.  The Mckinney-Vento Homeless Act (Section 725) defines homeless youth as follows:

 Children and youth who lack a fixed, regular, and adequate nighttime residence, including children and youth who are:
•    Sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason
•    Living in motels, hotels, trailer parks, cars, public places, abandoned buildings, substandard housing, bus or train stations,    
  camping grounds or similar settings due to the lack of alternative accommodations
•    Living in emergency or transitional shelters, abandoned in hospitals, or awaiting foster placement
• In migratory families, children who qualify as homeless because they are living in circumstances described above
• Unaccompanied youth, including any youth not in the physical custody of a parent or guardian, such as runaways, school-  
 age unwed mothers living in homes for unwed mothers who have no other housing available
Homeless youth receive free lunch upon enrollment.

Child Find
Child Find is a process to “find” children who may have a delay in development or a disability.  Carbon School District along 
with other local agencies can provide help for children with disabilities from birth through 21 years of age.  Personnel provide 
early intervention, special education services and Section 504/ADA accommodations for eligible children.  Child Find ser-
vices are at no cost to the family.  

If your child is under three (3) years old, Early Intervention staff, a home-based program, will arrange to discuss your con-
cerns with you and evaluate your child.
For children ages three (3) through five (5), local school personnel use a screening tool to check your child’s development or 
performance in the following areas that affect development and learning in school:
• Personal-Social
• Adaptive
• Motor
• Communication
• Cognitive
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If you know of a student in Kindergarten through the age of 21 who has major difficulty with attendance, organizational 
skills, learning or understanding, speaking or writing, getting along with others, making adjustments in different situations or 
completing tasks, this difficulty may be a result of a disability.  Carbon School District is looking for any students who might 
have difficulties resulting from a disability who might need special education services in order to succeed in school.

• For children age birth through three (3), call Kathy Kearney-Reaves, the Early Intervention Program at 435-381-2667
• For children age three (3) to five (5), call Beverly Martinez, Preschool Specialist, at 637-9150 and ask for preschool   
 screening information
• For children age five (5) to 21, call Robert Cox, Special Education Supervisor, at 613-3173 or your principal as your 504   
 Specialist
If you have a child or know of a child who you believe may be eligible for early intervention, special education services or 
504 accommodations, please contact us now to have his/her progress checked.

Class Assignment 
All schools provide quality educational programs for their students that are based on the Utah State Core Curriculum. Class 
assignments are made after considering the needs of all students. District teachers are versatile and employ a wide array of 
strategies and techniques to help students learn and to love learning.

Administrators strive to create diverse classrooms, balanced in both skill levels and demographic characteristics of the stu-
dents.  Administrators weigh several factors when making class and teacher assignments.  Some of the factors are:

• Student range of academic performance/abilities, as well as social and behavioral skills
• Number of boys and girls
• Number of independent and dependent workers
• Distribution of special need students
• Total class size

Administrators are committed to low teacher to student ratios that create positive learning environments. 
Class lists are created based on projected enrollment.  Occasionally, students are reassigned to classes in the fall to create the 
desired balance after enrollment is complete. (See appendix F.)

Student Attendance
Regular school attendance helps children succeed in school and promotes good future employment habits.  The staff of the 
school district is committed to assisting students and their parents support attendance. The Carbon School District complies 
with the Utah State Compulsory Education requirements (see Appendix B) and other practices that ensure good attendance.
The district’s attendance guidelines and procedures are outlined in the following section.  Regular school attendance increases 
learning and sustains productive work habits. Laws and notices are included in the specified appendices.

The Carbon School District bases its attendance practices on the following guidelines, which were developed by the 
Utah State Board of Education:
The Utah State Board of Education views attendance as a critical element within the school system. The opportunities lost 
through student absence cannot be fully secured through other means. For this reason, parents, students, and school personnel 
are to avoid decisions that lead to classroom absenteeism.
During annual review of school district attendance policies, the following guidelines should be addressed:
• Parents/patrons and students should be involved in policy development
• Teachers should be encouraged to consider attendance as part of classroom level grading strategies, where appropriate,   
 that are shared regularly with parents and students
• District policy should emphasize student achievement in an optimal learning environment, fostering lifelong habits of ac-  
 countability and reliability
• School personnel should resist scheduling school activities that remove students from classrooms
• Parents should excuse students only for reasons identified by the school or district as reasonable such as:
 • Illness
 • Medical appointments
 • Death of family member
 • Family activity or travel consistent with district/school policy
• Procedures should be in place to help students compensate for loss of instruction
• Clearly defined and effective interventions should be specified for excessive absenteeism
• Expectations and consequences of school absence should be shared effectively with parents and students at least annually
• A clear-cut process for absence review should be in place
• Upon student transfer, a system should be in place to transmit attendance records to receiving school
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The Utah State Board of Education and Utah State Office of Education provide these guidelines to districts, schools, teachers, 
parents, students, and patrons regarding attendance within the Utah system of public education. Autonomy for development 
and maintenance of attendance policies and procedures lies with local districts and individual schools.

Excusing Absences
Parents excuse their children’s valid absences in writing; valid excuses are listed below. The written excuse must be (1) signed 
by the student’s parent/guardian, (2) indicate the student’s name, (3) identify the date of absence, and (4) the reason for the 
absence. The excuse must be submitted within 48 hours after the child returns to school.  On attendance records, an excused 
absence as listed under valid excuses is indicated with an “E.” 

Tardiness
Arriving late for school causes children to miss essential instruction and learning.  Excessive tardiness is considered disrup-
tive.  Five tardies will result in a disciplinary referral, and a possible disruptive student referral to juvenile court. Five tardies 
will be treated as a absent day.

504
If your child has a short or long term disability that limits his/her access to education, he/she may qualify for a 504 accommo-
dation.  Please contact the school principal or designee to discuss a 504 evaluation. 

After the 5th incidence of parent excused absences for illness, you may be contacted by the school’s 504 Officer to discuss the 
cause and possible remedies for the absences. 

Extended Absence and Ten-Day Rule
Carbon School District complies with the Utah State Office’s ten-day attendance guideline. Please be advised that your child’s 
enrollment will be dropped if he/she misses ten or more consecutive days without a valid excuse.  The staff will re-enroll your 
child upon returning to school. Please be aware that dropping enrollment is not intended to be punitive; it is a legal accounting 
procedure the district is required to observe.

Prior approval for extended absence
If you anticipate that your child will miss school for an extended period of time, which could lead to excessive absences, 
request approval from the principal for an extended absence that does not adversely affect your child’s education.  The ab-
sences will not be recorded as missing school without a valid excuse. An example might be an occasion when your family has 
planned out-of-state travel that could cause your child to be absent.  See Appendix C

Appointments
Please schedule appointments outside of school hours, if possible. Otherwise, please allow your child to miss school only for 
the appointment.  Please provide a doctor’s excuse when returning to school. 

Parent Notification of Absences
Attendance personnel or Parent Link notifies parents by calling the child’s home on the day of absence and follows up with 
appropriate notices sent to the child’s home when the absences attain levels listed below. Carbon’s electronic system Parent 
Link calls the number parents indicate on emergency procedure cards to notify and confirm absences. 

Attendance for students 6 – 11 years of age  *An absence is defined as any part or all of a school day.
• On the 5th absence without a valid excuse (see below), a Compulsory Education Violation letter (See Appendix C) is sent   
 to parent(s)
• This letter states that parents are required to schedule and attend a meeting with the school administrator(s), to pursue   
 reasonable solutions to resolve the attendance problems
• The law specifies that intentionally and recklessly failing to meet with school officials to resolve attendance problems is a   
 Compulsory Education Violation and a Class B Misdemeanor 
• A certified letter will be sent notifying parents of the tenth unexcused absence. This letter will require parents to meet with   
 school administrators to resolve the attendance problem 
• After this meeting, failure to prevent further absences without a valid excuse is a Compulsory Education Violation
• Compulsory Education Violations are referred to Juvenile Court 

Attendance  for Students 12 – 17 years of age   *An absence is defined as any part or all of a school day.
• On the 5th absence without a valid excuse, a Truancy Notice is sent to parent(s)
• This letter requires parents to schedule a meeting with the school administrator(s), to pursue reasonable solutions to re-  
 solve the attendance problems
• A Court Truancy Notice will be issued if the attendance problem has not been resolved by the previously indicated 
 meeting, and the child is truant a total of ten (10) times or fails to cooperate with school personnel’s efforts 
• Parent(s) of a child aged 12 to 13 can also receive a Notice of Compulsory Education Violation 
• School Administrators will meet with the student in the event parents fail to attend scheduled meetings
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Definitions from Compulsory Attendance Law
Truant:  An absence without a valid excuse.  Failure of a school age minor assigned to a class or class period to attend the 
entire class or class period. A school age minor cannot be considered absent for more than one time during one day.
Habitual Truant: A minor who is between the ages of 12 to 17 years of age who is absent without a valid excuse at least 10 
times in a school year or who fails to cooperate with efforts on the part of school authorities to resolve the minor’s attendance 
problem as specified in 53A-11-103 of the Utah Code.

Valid Excuse
• Family death
• Illness excused by a written statement from parent
• Doctor appointment or illness excused by written statement from doctor
• Approved school activity
• An absence permitted by a student’s IEP or 504 plan
• An extended absence the principal determines, prior to the absence, will not adversely impact the minor’s education.   
 Make-up work, resulting from excused absences, is not late work. For each day of absence, the student has one additional   
 day for each day of absence to submit his/her work

Child Nutrition Program

All Carbon schools participate in the Federal School Breakfast and Lunch Program. Under this program, some students are 
eligible to receive meals free or at a reduced price. Applications for these benefits are provided with each student registration at 
all schools in the district. They are also available in the school cafeteria and office. All information provided in your application 
will remain confidential. 
Please note the following details about meals eaten at school:
• If your child is not allowed to eat certain foods, please contact the school cafeteria manager for information and 
 assistance.
• Meal money may be paid yearly, quarterly, monthly, or weekly. Students are encouraged to not charge meals.  Milk   
 may be purchased separately.  Balances may be checked online using your SSID number
• Parents may write one check for all the students in one family who attend the same school.  Please include students’   
 names and student identification numbers.  If paying by check, please make payable to Carbon School District 
 Food Services 
• Students using the cafeteria must comply with the behavior standards of the school
For further information, please contact the Child Nutrition Supervisor, 637-1732

Student Wellness
Breakfast
Breakfast is available at all schools in the district if children arrive at the school at least 15 minutes prior to the beginning bell.

Illness at School
When children become ill during school, the office will contact parents/guardians.  Please pick up your child in the office and 
check him/her out of school. We cannot allow children to walk home or leave the school with an unauthorized individual. 
Please maintain current telephone numbers, addresses and email address on your child’s Emergency Card. 

Chronic illness
If your child has a chronic illness that may require emergency treatment, please notify school personnel and list the condition on 
the Emergency Card, which is completed at registration. 

Chicken Pox
Children may return to school when all their chicken pox lesions are healed. 

Lice
Children infected with lice may return to school when they receive clearance from the Southeastern Utah Health District.
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Medication
• All arrangements are to be made only with the school principal or designated personnel
• A signed authorization form is required from the parent/guardian requesting that school personnel administer the medica-  
 tion. Please ask your school secretary for the appropriate form
• The authorization form must be filled out and signed by the student’s doctor including the time, date, dosage, name or   
 medication, method of administration and a statement of necessity (See appendix A)
• A parent/guardian or an authorized adult (not a student) must bring the medication to school in a container properly   
 labeled by the pharmacist.  The label must include name of student, doctor, date, dosage, name of medication and method   
 of administration to the student.  Students in violation of the medication procedure may be subject to disciplinary action   
 under the Safe School Policy
• All over the counter medications require a prescribing practitioner’s statement and parental/guardian consent before   
 administration
 • All medication must be in the original container
 • These drugs will follow the same protocol as prescription medications
 • Use the authorization form for over the counter medications 

• Students in kindergarten through grade 6 may not self-administer medications except for asthma inhalers or insulin.    
 Inhalers may be carried on the person.  Inhalers and insulin may be administered by the student in elementary school if the  
 parents and medical provider sign and return the forms to self-administer inhalers and insulin (District Policy FDACA)  
  
Accidents and Injuries: Please maintain current telephone numbers and the names of individuals to contact in the event 
of an emergency on your child’s Emergency Card.   If your child is injured at school, you or the individual you designate will 
be notified immediately. 

Emergency Preparedness 
Fire, earthquake, and other emergency drills are practiced regularly as required by law and to ensure student safety. Teachers in 
all classrooms provide instruction in safety procedures throughout the school year. When drills are in progress, all occupants of 
the building must observe and respond to the signals by the required routes. 

School Closure, Delayed Start or Early Dismissal
Schools are open according to the district calendar unless special circumstances such as severe weather conditions cause 
closure.  Parents and employees should listen to KOAL FM 98.3 and KOAL AM 750 for local information or KSL AM 1160 
and KALL AM 910 for statewide information.  The district calling system, Parent Link, will also notify parents and students of 
school closure. 

Emergency Procedures
In the event of actual emergencies, school personnel follow specified plans for school evacuations or lock-downs.  Parents will 
be notified of any serious emergency as in any school closure. The district Parent Link calling system will notify parents of any 
emergency as well as procedures for returning students to their homes.  Student safety is the highest priority for all staff at all 
times and during any emergency.  Please leave school phone lines free for emergency communication.

Transportation Eligibility and Rules 
Carbon School District provides bus transportation for elementary students who live 1.5 miles or farther from their school, and 
for secondary students who live two (2) miles or farther from their school. The Department staff is committed to the safe and 
orderly transportation of students to and from school and other activities. The following rules and guidelines direct the use of 
district transportation services:

Activity Bus
• The activity bus provides transportation for secondary students who participate in authorized activities
• The activity bus requires a pass signed by school staff in order for a student to ride the bus.  Students will be denied   
 transportation without proper authority. Please call school administrators if you have questions
Boarding/Unboarding
• All students who ride the bus are expected to behave in a courteous and respectful manner while waiting to board the bus
• Please be respectful and follow all bus driver instructions the first time they are given
• Please arrive at the bus stop five (5) minutes before the bus arrives. The bus may arrive five (5) minutes early at its stops   
 during inclement weather.  Parents please supervise children at the bus stop.
• Students must go to their seats promptly and remain seated, feet on the floor, facing forward at all times
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• When crossing the street, students must ensure the red loading lights on the school bus are flashing and await the bus   
 driver’s signal before crossing the street.  Students should also look for traffic in both directions and only cross the street   
 when they have ensured their own safety.  Cross the street immediately and cautiously
• Students may not get on or off the bus at stops other than their own except in emergencies.  Parental 
 authorization must be made with the school principal or transportation director at the bus garage, 637-3421
• Students’ friends may not ride the bus nor are students living outside the bused area permitted to ride the bus

Behavior on the Bus
• Students who are riding the bus are under the authority of the bus driver and/or teachers
• Students must obtain permission from the bus driver to lower windows.  If windows are lowered, students must not 
 extend any part of their body out of the bus window, or throw anything in or out of the window
• Students may speak quietly while riding buses; no talking is permitted when the bus stops at designated stops, stop signs,   
 stop lights, and railroad crossings
• Seating assignments may be made by the bus driver to improve student behavior and improve safety
• All students must keep their hands, feet, and other objects to themselves
• Students may not eat or drink while riding the bus; keep seats clean and free from ink, gum, and other damage
• Students must refrain from yelling, screaming, pushing, hitting, tripping, or kicking
• Students must treat others with respect and refrain from using vulgar language, making sexual comments and obscene 
 gestures
• Inappropriate public displays of affection are strictly prohibited
• Students are not permitted to bring large items such as skateboards on the bus
• Buses are equipped with video cameras.  Students may be subject to video monitoring. Disciplinary consequences will   
 comply with the Carbon School District’s Student Code of Conduct including violations of safe school guidelines, which 
 are referred to appropriate law enforcement agencies
Questions regarding transportation of students should be directed to the district transportation department at 637-3421

Student Expectations
Free Speech/Expression
Because citizens in the United States are guaranteed self-expression in the First and Fourteenth Amendments of the Constitu-
tion, public education prepares students for responsible self-expression.  School provides opportunities for students to express 
themselves on a wide range of subjects.  Students may express disagreement in a manner that does not infringe on the rights of 
others and does not interfere with the educational process.  Students may plan, have approved, and conduct activities consis-
tent with the policies of the school, express viewpoints, through speaking and writing, which are not obscene, slanderous or 
libelous, assemble peacefully on school grounds, or in school buildings in compliance with applicable federal, state and local 
regulations, and develop and distribute publications that have been deemed to be part of the educational process.

Dress and Grooming
Student dress and grooming are the responsibility of the student and his/her parents.  Dress and grooming, which disrupt the 
learning process or endanger the health or safety of the school community, are disciplinary matters.  
The dress code is required for all school activities and events.  Appropriate clothing promotes a more positive learning envi-
ronment in schools.  

All students are required to adhere to the following guidelines:
No see-through clothing or excessive exposure of bare skin and /or underwear
No skin showing above knee in holey/ripped clothing
No bare feet or wheeled shoes
No pajama pants or slippers
No profane, vulgar, or suggestive images or slogans
No gang related clothing
No hats
A

Absolutely nothing will be allowed at school that is intended, recognized, or acknowledged to signify affiliation with, 
participation in, or approval of a gang or promotes alcohol, tobacco or drug use.  This includes any article of clothing, 
badge, symbol/emblem, sign/lettering, hairdo, jewelry, eight-ball design, tattoo (including those drawn with a pen), body paint, 
or excessive make-up or face glitter. 
Parents and other adults who enter or use school buildings or attend school functions are requested to comply with the same 
standards of dress and grooming as students.  Please be aware that you may be asked to leave the building or function if this re-
quest is not observed.  Upon occasion, adults have detracted from the formality and purpose of events by appearing in clothing 
that is in extreme violation of dress code. 
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Plagiarism
School staffs teach a variety of writing activities which often require students to research information and use it in their writing.  
Students should not submit work for credit which is not their own.  District educators have developed the following guidelines 
and definitions. Plagiarism is not just about stealing someone else’s words, but also about stealing ideas!  Plagiarism, in 
any form, is unacceptable. Plagiarism occurs when an individual knowingly submits someone else’s words or ideas as if they 
were his/her own.  This also includes a lack of or imprecision in documentation and/or inattention to format issues. Plagiarism 
is an unethical choice and is an example of academic dishonesty.

Consequences for Plagiarism/ Cheating
Graded Assignments (Projects, Research, Presentations, Tests, Quizzes, Exams, Essays)
1st Offense: The student receives a warning and an alternate assignment. The student may earn 50% of the credit for the origi-
nal assignment. The teacher notifies parents and provides documentation of plagiarism/cheating to the department administrator. 
2nd Offense: The student receives no credit for the assignment or an alternate assignment. The teacher notifies the parents and 
schedules a conference with the department chairperson, the teacher, the guidance counselor, the parents and the student. 
3rd Offense: The student receives no credit for the assignment or an alternate assignment. All third and subsequent offenses are 
referred to a district administrator for appropriate consequences.  

Safe and Orderly Schools
Notice to Students
YOU ARE HEREBY NOTIFIED that the use of illicit drugs and the unlawful possession and use of alcohol is wrong and harm-
ful and that it is a violation of the policy of this school district for any student to distribute, dispense, possess, use, or be under 
the influence of any alcoholic beverage, malt beverage or fortified wine or other intoxicating liquor or unlawfully manufacture, 
distribute, dispense, possess or use or be under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbitu-
rate, marijuana, anabolic steroid, or any other controlled substance as defined in Schedules I through V of § 202 of Controlled 
Substance Act (21 U.S.C. § 812) and as further defined by regulation at 21 C.F.R. 1300.11 through 1300.15, before, during, or 
after school hours, at school or in any other school district location as defined below.

“School district location” means in any school building and on any school premises; in any school-owned vehicle or in any 
other school-approved vehicle used to transport students to and from school or other school activities; off-school property at 
any school-sponsored or school-approved activity, event or function, such as a field trip or athletic event, or during any period 
of time when the student is under the supervision of school district personnel or otherwise engaged in a school district activity.
Any student who violates the terms of the school district’s Drug and Alcohol Policy is subject to the discipline outlined in the 
school district’s policies including all disciplinary sanctions consistent with local, state, and federal law, up to and including 
expulsion and referral for prosecution and/or completion of an appropriate rehabilitation program.
YOU ARE FURTHER NOTIFIED that compliance with this policy is mandatory.
§5145 of the Drug Free Schools and Community Act (Public Law 101-226)

Other Serious Violations
Students may be suspended, transferred to an alternative placement, expelled, referred for police investigation, and/or pros-
ecuted for committing any of the following school-related serious violations: threatening or causing harm to the school, school 
property, or persons associated with the school, regardless of where the conduct occurs, and committing any criminal act, 
including, but limited to, assault, harassment, hazing, rape, trespass, arson, theft, and vandalism.  
Student Searches/Automobile Searches
School officials have the authority to search a student’s person, personal property, or vehicle while located on school property 
or at a school sponsored activity, when officials have reason to believe that the search will reveal evidence that the student has 
violated or is violating a state law or school rule.  
Students have no right or expectation of privacy in school lockers.  School lockers are the property of the Carbon School Dis-
trict.  School authorities conduct periodic locker checks.  The searches may include drug-detecting canines and will be conduct-
ed without notice, without student consent, and without search warrants.
To assure that the rights of the individual are balanced with the total needs of the school community, the following guidelines 
will be observed:
• Searches of a student’s person and/or property shall be limited to situations where there is reasonable suspicion to   
 believe that the particular student has evidence of an illegal act or violation of school board policy
• School officials may seize illegal items or possessions that are reasonable threats to safety or are disruptive to the   
 educational process
• A general search of school properties including, but not limited to, lockers or desks may occur at any time, and items   
 belonging to the school may be seized
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• Whenever feasible, the student shall be present when his/her property which he/she uses is being searched
• The school has no ownership interest in a student’s vehicle and the expectation of privacy is greater.  Therefore, 
 warrantless searches and seizures of cars shall be conducted when the school administrator believes that reasonable  
 cause exists
• If a student is to be questioned by law enforcement personnel, other than the district security officer or school re-  
 source officer, administrators shall ensure that the activity takes place within a school office, preferably in the pres- 
 ence of the school administrator or designee, and have made reasonable effort to arrange for the parent or guardian  
 to be present. The Carbon School District and its schools promote safe and orderly school environments for all 
 students and employees. Positive school environments promote learning and increase social competence and allow  
 teachers to teach and students to learn.  Criminal acts or disruptive behavior will not be tolerated.  Individuals who  
 engage in these activities will be subject to disciplinary actions as described in the Carbon School District Code of  
 Conduct and Policy FHA

Weapons and Explosives
The Carbon School District and school administrators strictly prohibit the carrying or use of weapons, look-alike weapons, 
or explosives in any school building, school vehicle, on district property, or in conjunction with any school activity.  Students 
or other unauthorized individuals may not possess, control, use, or threaten the use of an actual weapon, look-alike weapon, 
explosive, noxious or flammable material with the intent to intimidate another person or to disrupt normal school activities.  
For this violation, students shall be expelled from all district schools, programs, and activities for a period of not less than 
one calendar year, see Carbon School District Code of Conduct, (appendix D).
The terms “weapon,” “explosive,”and “noxious material” include but are not limited to: guns, starter pistols, cap guns, air 
soft guns, knives, martial arts accessories, bombs, bullets and ammunition, fireworks, gasoline or other flammable liquids, 
matches, and lighters.
During the period of expulsion, parents and students may develop an alternative educational plan to ensure student achieve-
ment and learning.
Students violating this policy will be referred to appropriate law enforcement officials. 

Alcohol, Drugs, and Controlled Substances
The Carbon School District and its schools strictly prohibit the possession, control, use, sale or distribution of real, look-
alike or pretend illegal drugs, abusive use of non-controlled substances such as over the counter medications, or controlled 
substances, including alcohol and tobacco or other mind altering substances. Students violating this policy will be suspend-
ed, transferred to an alternative placement, expelled, and will be referred to law enforcement, and/or prosecuted.  Disciplin-
ary action will be implemented as described in the Carbon School District Code of Conduct, (appendix D).

Other Serious Violations
Students may be suspended, transferred to an alternative placement, expelled, referred for police investigation, and/or 
prosecuted for committing any of the following school-related serious violations: threatening or causing harm to the school, 
school property, or persons associated with the school, regardless of where the conduct occurs, and committing any criminal 
act, including, but limited to, assault, harassment, hazing, rape, trespass, arson, theft, and vandalism.  

Disruption of School Operations
Students may be suspended, transferred to an alternative placement, expelled, referred for police investigation, and/or pros-
ecuted for committing any of the following actions during school related activities that create an unreasonable and substan-
tial disruption or risk of disruption of a class, activity, program, or other function of the school, including but not limited to: 
frequent, flagrant, or willful disobedience, defiance of school personnel authority, criminal activity, fighting, noncompliance 
with school dress code, possession of contraband such as drug paraphernalia, pornography, mace, pepper spray, laser pen, 
needles, razor blades, bats, or clubs, and the use of foul, profane, vulgar, harassing, or abusive language.

Disruptive Student Behavior
Recently enacted legislation, Utah Code § 53A-11-910 (See Appendix J), identifies disruptive student behavior and subse-
quent behavior which may be subject to Juvenile Court jurisdiction.  A disruptive student is defined as a student who is:

• At least nine (9) years of age or will turn nine during the school year
• Disruptive at least six (6) times without suspension/expulsion, or
• Disruptive four (4) times and was suspended/expelled at least once, or
• Disruptive and suspended at least twice
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Notice: A notice is issued to student(s)
• After the school has attempted to resolve the problem and is unable
• Requires parent and minor to meet with and cooperate with school officials 
• School personnel must establish procedures for parents to contest the notice (see Problem Resolution and Student Rights   
 below, and
• School may handle through other means

Habitual Disruptive Student Citation
• Issued to student by school administrator or designee, or truancy specialist, and
• School must provide documentation of efforts to prevent further disruptions to parents

Unsatisfactory Citizenship Grade
Teachers shall make reasonable attempts to notify student’s parent/guardian when behavior or absenteeism may result in 
an “N” or “U” citizenship grade.  Low citizenship grades may result from truancy, excessive tardies, or persistent failure to 
comply with classroom or school rules as delineated in each individual class and Carbon School District Code of Conduct, 
(appendix D).
Each secondary school provides opportunities for students to improve their citizenship grade.  Students should discuss their 
citizenship grades with their teacher or school administrator for make-up activities.

Parent Information Education Records
The policy of Carbon School District is to protect the privacy rights of students and families in education records and to pro-
vide access to those records pursuant to the provisions of The Family Educational Rights and Privacy Act (FERPA).  
Parents and eligible students (students over 18 years of age) have the right to inspect and review all of the student’s education 
records maintained by the school. Parents and eligible students have the right to request that a school correct records believed 
to be inaccurate or misleading.  The request must be made in writing and given to the principal clearly identifying the request 
and why the information is inaccurate or misleading.  If the record is not amended, the requesting party has a right to request 
a hearing. 
Schools must have written permission from the parent or eligible student before releasing any information from a student’s 
record.  However, schools may disclose records, without consent, to the following parties:
1. School employees who have a need to know
2. Other schools to which a student is transferring
3. Certain government officials in order to carry out lawful functions
4. Appropriate parties in connection with financial aid to a student
5. Organizations conducting certain studies for the school
6. Accrediting organizations
7. Individuals who have obtained court orders or subpoenas
A parent or eligible student has a right to file a complaint with the U.S. Department of Education concerning alleged fail-
ures by the School District to comply with the requirements of FERPA. The name and address of the Office that administers 
FERPA are: Family Policy Compliance Office U.S. Department of Education 400 Maryland Avenue, SW Washington, DC 
20202-5901 
This entire policy may be reviewed at http://www.carbonschools.org under district policies. 

Directory Information
Items designated as directory information may be released for appropriate reasons at the discretion of Carbon School Dis-
trict and its schools. Appropriate reasons include, but are not limited to: newspapers for awards or honors, a school student 
directory. Directory information includes: student’s name, address, telephone number, date of birth, participation in officially 
recognized activities and sports, height and weight of members of athletic teams, degrees and awards received, most recent 
educational institution attended, and photograph. 
A parent has the right to withhold the release of any or all of this information by giving written notification to the appropriate 
school each year.  For further information, please see Appendix G.

Surveys
Surveys, which may involve the collection or use of protected information, require parental consent.  Parents must consent 
prior to student participation in a survey that concerns one or more of the following protected areas:  

• Political affiliations or beliefs of student or student’s parents
• Mental or psychological problems of the student or student’s family
• Sexual behavior or attitudes
• Illegal, anti-social, self-incriminating, or demeaning behavior
• Critical appraisals of others with whom respondents have close family relationships
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• Legally recognized privileged relationships, such as with lawyers, doctors, or ministers
• Religious practices, affiliations, or beliefs of the student or parents
• Income other than as required by law to determine program eligibility
Parents must receive notice and an opportunity to opt a student out of activities that involve collection, disclosure, or use of 
personal information obtained from students regarding any of the protected information.
Parents may inspect upon request and prior to administration: protected information surveys to be administered to the stu-
dents as well as instructional material used as part of the educational curriculum.
Carbon School District will notify parents directly of the specific activities and approximate dates of collection
or use of protected information and provide an opportunity to deny your student participation in the survey or activity.
Fees
Carbon School District Board of Education prohibits the collection of fees for elementary school children and sets fees for 
secondary students.  Secondary fee schedules are available at each secondary school.  If parents believe that their student(s) 
are eligible for the waiver of fees, they may complete appropriate forms, which are attached to this document in Appendix H 
for both elementary and secondary students.  Students and parents are required to submit payment for textbook rental. 
Any student who is denied a fee waiver after completing the appropriate paperwork may submit an appeal to his/her school 
principal or designee. 

Homebound Student Instruction
For students with a long-term, verified illness or condition, homebound/hospital instruction will be provided, usually for six 
(6) weeks.  Parents may contact their building principal to request this service. Please be aware that instruction is provided at 
a designated school site.

Student Education Plan/College Career Readiness Plan (SEP/CCRP)
The SEP/CCRP is a cooperative effort among student, parent, and teacher to assist a student in planning, monitoring, and 
managing his/her learning and career development from kindergarten through graduation. SEP is the elementary plan; the 
term CCRP, is used in the secondary education. Parent/teacher/student conferences will be scheduled two or three times 
during the year. Often these are called SEP/CCRP conferences, but they do not address all of the planning related to formal 
SEP/CCRP’s. Each teacher or counselor will arrange an individual appointment with each student and their parents for SEP/
CCRPs. Inviting the student to attend conferences with his/her parents ensures communications among all parties. This also 
empowers students to set goals and share their accomplishments.
Teachers and counselors spend time preparing for these conferences to:
• Review your child’s work and state test score data
• Discuss strengths and areas that need improvement
• Show you samples of your child’s work
• Explain some of the learning materials that are being used, and
• Suggest ways you can help at home
You can prepare to maximize your time and the teacher’s time spent in conferences by:
• Jot down your questions, comments, and concerns so you can have them handy at conference time
• Share your concerns about special topics or issues
• Ask questions on your child’s behalf
• Share information that would be helpful for your child’s teacher to know. Examples include your child’s feelings  
 about school, especially what has gone well and not-so-well for him or her; special needs or problems that may affect  
 your child’s behavior at school; your child’s special activities, hobbies, and talents
To ensure that this time is productive, please arrive promptly to allow the maximum time available for discussion if your 
child’s progress and needs.
Please remember: You and your child’s teacher have the same goal: a happy and successful child.
Teachers will notify you at mid-term or during SEP/CCRP conferences if they have specific concerns about your student. 
You are encouraged to seek a conference any time you have concerns or perceive problems in your child’s education.

Elementary Report Cards and Progress Reports

Kindergarten
Kindergarten uses a standards-based report card based on the common core curriculum standards

1st-5th
Like the secondary schools, grades 1st-5th will be using the SIS grade book and report card system where parents and stu-
dents can access the district website and monitor assignments, progress and grades.  Parents and students can access assign-
ments and grades by using the SIS icon on the district webpage at www.carbonschools.org.  
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Elementary Grading  
K-2nd grade scores are:
        3 - Indicates the child is performing at grade level
  2 - Indicates the child is approaching grade level
  1 - Indicates the child is progressing

3rd-5th grade uses the letter grading system A,B, C, D, F, I (incomplete) and P (passing)
Common core standards for all grade levels are located at http://www.corestandards.org

Citizenship

All elementary grades will use the following citizenship grading scale:
  H - Honors
  S - Satisfactory
  N - Needs Improvement
  U - Unsatisfactory

Secondary Grading and Progress Reports
An academic grade shall reflect the teacher’s objective assessment of a student’s academic achievement. Academic courses 
at district schools conform to junior and senior high accreditation standards and reflect the content of the subjects in the Utah 
State Core Curriculum. The disclosure statement shall inform the student of grading criteria, major assignments and their due 
dates. Teachers will provide reasonable notification of unsatisfactory student progress to both students and parents.  Students 
and parents may access student grades and progress through the district’s SIS website.
Disclosure Statement
Each teacher shall provide students and parents with a document disclosing the curriculum to be taught in the course includ-
ing major assignments, expectations for student achievement, homework guidelines, and grading practices for his/her class. 

Behavior Disclosure Statement
All teachers shall have written expectations of behavior and discipline procedures in their class disclosure statement.  These 
expectations shall be posted in the teacher’s classroom. Standards should be high yet attainable. Academic grades should not 
be used to maintain order in the classroom.
 

Supporting Student Achievement
The greatest influence in the lives of children is their family. The second greatest influence may be their teachers. Of 8,760 
hours in each year, children spend a minimum of 990 hours with teachers during their school years. It is critical that both 
home and school focus on helping children be the very best they can be. As parents, you are members of your child’s edu-
cational team, which monitors the welfare of your child and makes decisions for his or her program. You can increase the 
effectiveness of the educational process in the following ways:
• See that your child is at school on time and has eaten a good breakfast
• Attend all conferences as scheduled
• Ask question
• Give your ideas
• Become a partner in the learning process by practicing and reviewing schoolwork at home with your child
• Read with your child
• Show support for the school in word and action
• Support the PTA
• Read all communication from the school. Remember to check book bags and pockets for important papers
• Spend 15 minutes of uninterrupted time with your child daily
• Take responsibility for replacing lost or damaged textbooks, library books, and musical instruments
• Check in at the office every time you visit the school

Volunteering 
Please be aware that volunteers may need to have a backgound check if working with students without teacher supervision.
Parents and community members can help in a variety of ways. Here are just a few ideas:
• Tutoring in math, spelling, reading, etc.
• Record keeping
• Clerical, typing or photocopying
• Library
• Special programs
• Presentations on special topics
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• Classroom assistants
• Room representatives
• Playground supervision
• At-home projects in the evening
• Computers

Parent Teacher Association (PTA)
The PTA provides a strong mechanism for you, as parents, to become involved in your child’s education and school. You 
may help in literacy, legislative issues, health, student development, arts education, and other areas. Please contact the school 
to become involved. Utah PTA has had a major influence on our government officials to reduce class size, fully fund kinder-
garten, secure child abuse laws, provide safe sidewalks and crosswalks, and pass laws to put school trust land monies into 
the schools. Utah PTA continues to insist on comprehensive, equitable, and effective education and funding for all of Utah’s 
children.

The School Community Council (SCC) membership includes the following:
• School administration and teachers
• Parents of current students
• Ad Hoc committees can include community members
• Anyone is welcome to attend any meeting of the SCC
• If you wish to place an item on the agenda, please contact the principal or chair of the council prior to the meeting  
• If you are interested in becoming a member of this council, please contact the principal or current chair.  Meeting 
 times and dates are posted on each school’s website and at school office
SCC voting members are elected and serve for two-year terms.
A parent member shall be the chairperson.

Counselors 
A counselor is available during specified hours at each school to assist students with personal, social or academic issues or 
concerns. Counselors also present classroom guidance curriculum in the areas of anti-bullying, truancy prevention, and drug, 
alcohol and violence prevention. They also offer developmentally appropriate classroom and small group opportunities for 
students to learn more about themselves and others.

Resource/Special Education Speech Services 
Students who need specialized instruction may benefit from special education. Potential participants must be tested to qualify 
under federal and state guidelines. 
During specified hours at each school, speech services are available to meet the needs of speech-delayed students. Speech 
services assist students with articulation, language, fluency, and voice disorders. 
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Appendix A - Sample Form  - Student Health Forms
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Letter to Parent Regarding Administration of Medication in School

Dear Parent/Guardian:

At Carbon School District, we understand that some students will need to take medications while at-
tending school.  If your child must have medication of any type given during school hours, including 
over-the-counter drugs, the proper arrangements must be made with the Principal or designated person-
nel. You have the following options:

• You may come to school and give the medication to your child at the appropriate time(s).
 OR
• You must obtain a copy of the medication form from the school nurse or school secretary. These  
 forms are also available in your child’s Student Handbook. 
 
Take the form to your child’s health care provider and have him/her complete the form by listing the 
medication(s) needed and dosage.  The health care provider must sign the form. Prescription medicines 
must be brought to school in a pharmacy-labeled bottle which contains instructions on how and when 
the medication is to be given.  Over-the counter drugs must be received in the original container and 
will also be administered according to the health care provider’s written instructions.

• You may discuss with your health care provider an alternative schedule for administering medica- 
 tion (e.g., outside of school hours).

If your child can self-administer their medication such as inhalers, insulin or an Epi-pen, the proper 
forms must be filled out, and kept on file.  Again the appropriate personnel need to be aware.  This 
could be important information in event of an emergency.

School personnel will not administer any medication to students unless they have received a medica-
tion form properly completed and signed by the prescriber and the medication has been received in an 
appropriately labeled container.  Utah State Code 53A-11-601 requires compliance to this law.  In fair-
ness to those giving the medication, and to protect the safety of your child, there will be no exceptions 
to this policy.

If you have questions about the policy, or other issues related to the administration of medication in the 
schools, please contact the school nurse at (435) 637-3671.

Thank you for your cooperation,
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Licensed Health Care Provider Order For Medication

____________________________________   _________________   ____________________________
Student                           Date of Birth                 School

______________________________         ___________________________             ________________
Licensed Health Care Provider           Parent/Guardian                            Phone

1.  Medication name ______________________________________________________________
  Reason for medication__________________________________________________________
  Dose to be given_______________________________________________________________
  Time to be given_______________________________________________________________
  Expected side effects___________________________________________________________
  ____________________________________________________________________________
  Precautions___________________________________________________________________

2.  Medication name______________________________________________________________ 
  Reason for medication __________________________________________________________
  Dose to be given_______________________________________________________________
  Time to be given_______________________________________________________________
  Expected side effects___________________________________________________________
  ____________________________________________________________________________
  Precautions___________________________________________________________________

I, _________________________ request the above medication treatment be administered to my child 
at school.  I understand that a qualified, designated person(s) will perform this service.  I am aware that 
the administration of this medication to my child is contingent upon the presence and cooperation of my 
child.  I will notify the school immediately if my child’s health status changes, or there is a change or 
cancellation in the medication.

___________________________________            ______________________
Parent/Guardian Signature      Date

I understand that the school will administer the medication as listed above.  I have ordered and reviewed 
this medication and approve of it as written, including method, amount and time.

____________________________________                        _______________________
Licensed Health Care Provider’s Signature   Date
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Carbon School District Tylenol/Acetaminophen 

Subject:  Procedure for Administering Tylenol/Acetaminophen at school

To:  All Parents/Guardians

Utah law permits schools to administer medications to children while they are at school if certain condi-
tions are in place:

1.) A parent or guardian’s written and signed request to administer medication and 
2.) A health care provider’s signed statement describing the method, amount, and time schedule for  
 administration of medication.

Please complete the permission and authorization slips below if your student needs Acetaminophen/
Tylenol to be administered at school.

Parent Authorization

Authorized school personnel have my permission to dispense the following over-the-counter medica-
tions to my child during school hours.  I understand that I will be contacted by phone before any medi-
cation is administered.

Student 
Name______________________________________________________________________________

Parent/Guardian (Print) 
Name______________________________________________Signature_________________________

HomePhone  ______________________ Work  ____________________Cell  ____________________

School  ____________________________  Teacher  __________________________  Grade  _______

Physician’s Authorization

Acetaminophen/Tylenol 80 mg chewable tablets or 325 mg tablet by mouth.    USE AS DIRECTED.

I understand that the school will administer the medication as listed above.  I have ordered and reviewed 
this medication and approve of it as written, including method, amount and time.

______________________________________________   _______________________           
Licensed Health Care Provider      Date
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Appendix B - Utah State Compulsory Education and Attendance 
Utah State Code
53A-11-101.   Definitions

For purposes of this part:
1. a. “Absence” or “absent” means, consistent with Subsection (1)(b), failure of a school-age minor assigned to a class or   
  class period to attend the entire class or class period.
 b. A school-age minor may not be considered absent under this part more than one time during one day.
2. “Habitual truant” means a school-age minor who:
 a. Is at least 12 years old;
 b. Is subject to the requirements of Section 53A-11-101.5; and
 c. (i) is truant at least ten times during one school year; or
  (ii) fails to cooperate with efforts on the part of school authorities to resolve the minor’s attendance problem as 
   required under Section 53A-11-103.
3. “Minor” means a person under the age of 18 years.
4. “Parent” includes:
 a. A custodial parent of the minor;
 b. A legally appointed guardian of a minor; or
 c. Any other person purporting to exercise any authority over the minor which could be exercised by a person 
  described in Subsection (4)(a) or (b).
5. “School-age minor” means a minor who:
 a. Is at least six years old, but younger than 18 years old; and
 b. Is not emancipated.
6. “School year” means the period of time designated by a local school board or local charter board as the school year for the   
 school where the school-age minor:
  a. Is enrolled; or
  b. Should be enrolled, if the school-age minor is not enrolled in school.
7. “Truant” means absent without a valid excuse.
8. “Truant minor” means a school-age minor who:
 a. Is subject to the requirements of Section 53A-11-101.5 or 53A-11-101.7; and
 b. Is truant.
9. “Valid excuse” means:
 a. An illness;
 b. A family death;
 c. An approved school activity;
 d. An absence permitted by a school-age minor’s:
  (i) individualized education program, developed pursuant to the Individuals with Disabilities Education Improve-  
   ment Act of 2004, as amended; or
  (ii) accommodation plan, developed pursuant to Section 504 of the Rehabilitation Act of 1973, as ameneded; or
 e. Any other excuse established as valid by a local school board, local charter board, or school district. 

53A-11-101.5.  Compulsory Education

1. For purposes of this section:
  a. “Intentionally” is as defined in Section 76-2-103.
  b. “Recklessly” is as defined in Section 76-2-103.
  c. “Remainder of the school year” means the portion of the school year beginning on the day after the day on   
   which the notice of compulsory education violation described in Subsection (3) is served and ending on the last 
   day of the school year.
  d. “School-age child” means a school-age minor under the age of 14.
2. Except as provided in Section 53A-11-102 or 53A-11-102.5, the parent of a school-age minor shall enroll and send the   
 school-age minor to a public or regularly established private school.
3. A school administrator, a designee of a school administrator, or a truancy specialist may issue a notice of compulsory   
 education violation to a parent of a school-age child if the school-age child is absent without a valid excuse at least five   
 times during the school year.
4. The notice of compulsory education violation, described in Subsection (3):
  a. Shall direct the parent of the school-age child to:
   (i) meet with school authorities to discuss the school-age child’s school attendance problems; and
   (ii) cooperate with the school board, local charter board, or school district in securing regular attendance   
    by the school-age child;
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 b. Shall designate the school authorities with whom the parent is required to meet;
 c. Shall state that it is a class B misdemeanor for the parent of the school-age child to intentionally or recklessly. 
  (i) fail to meet with the designated school authorities to discuss the school-age child’s school attendance problems; or
  (ii) fail to prevent the school-age child from being absent without a valid excuse five or more times during   
   the remainder of the school year;
 d. Shall be served on the school-age child’s parent by personal service or certified mail; and
 e. May not be issued unless the school-age child has been truant at least five times during the school year.
5. It is a class B misdemeanor for a parent of a school-age minor to intentionally or recklessly fail to enroll the    
 school-age minor in school, unless the school-age minor is exempt from enrollment under Section 53A-11-102 or 
 53A-11-102.5.
6. It is a class B misdemeanor for a parent of a school-age child to, after being served with a notice of compulsory education  
 violation in accordance with Subsections (3) and (4), intentionally or recklessly:
 a. Fail to meet with the school authorities designated in the notice of compulsory education violation to 
  discuss the school-age child’s school attendance problems; or
 b. Fail to prevent the school-age child from being absent without a valid excuse five or more times during the remainder of  
  the school year.
7. A local school board, local charter board, or school district shall report violations of this section to the appropriate county or  
 district attorney.
8. The juvenile court has jurisdiction over an action filed under this section.

53A-11-101.7. Truancy -Notice of truancy Failure to cooperate with school authorities Habitual truant citation. 

Amended by Chapter 359, 2014 
1. Except as provided in Section 53A-11-102 or 53A-11-102.5, a school-age minor who is enrolled in a public school shall   
 attend the public school in which the school-age minors enrolled.
2. A local school board, charter school governing board, or school district may impose administrative penalties on a school   
 age minor who is truant.
3. A local school board or charter school governing board:
 a. May authorize a school administrator, a designee of a school administrator, a law enforcement officer acting as a   
  school resource officer, or a truancy specialist to issue notices of truancy to school-age minors who are at least 12   
  years old; and
 b. Shall establish a procedure for a school-age minor, or the school-age minor’s parents, to contest a notice of truancy.
4. The notice of truancy described in Subsection (3):
 a. May not be issued until the school-age minor has been truant at least five times during the school year;
 b. May not be issued to a school-age minor who is less than 12 years old;
 c. May not be issued to a minor exempt from school attendance as provided in Section 3A-11-102 or 53A-11-102.5;
 d. Shall direct the school-age minor and the parent of the school-age minor to:
  (i)  meet with school authorities to discuss the school-age minor’s truancies; and
  (ii)  cooperate with the school board, local charter board, or school district in securing regular attendance by the   
   school-age minor; and
 e. Shall be mailed to, or served on, the school-age minor’s parent.
5. a. Except as provided in Subsection (5)(b), a habitual truant citation may be issued to a habitual truant if:
  (i) the local school board, charter school governing board, or school district has made reasonable efforts, under 
   Section 53A-11-103, to resolve the school attendance problems of the habitual truant; and
  (ii) the efforts to resolve the school attendance problems, described in Subsection (5)(a)(i) have not been successful.
 b. A habitual truant citation may not be issued to a habitual truant if the habitual truant:
  (i) has at least a 3.5 cumulative grade point average; and
  (ii) is at least 16 years old.
6. A habitual truant to whom a habitual truant citation is issued under Subsection (5):
 a. Shall be referred to the juvenile court for violation of Subsection (1); and
 b. Is subject to the jurisdiction of the juvenile court.
7. A notice of truancy or a habitual truant citation may only be issued by:
 a. A school administrator, or a truancy specialist, who is authorized by a local school board or charter school governing board 
 b. A designee of a school administrator described in Subsection (7)(a); or
 c. A law enforcement officer acting as a school resource officer.
8. Nothing in this part prohibits a local school board, charter school governing board, or school district from taking action to  
 resolve a truancy problem with a school-age minor who has been truant less than five times, provided that the action does  
 not conflict with the requirements of this part.
9. Nothing in this part allows a local school board or charter school governing board to issue a citation pursuant to this section  
 if the minor is exempt from school attendance as provided in Section 53A-11-102 or 53A-11-102.5. 
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Appendix C - Carbon School District

Compulsory Education Letter - Compulsory Education Violation Letter 
 Notice of Truancy Letter

Compulsory Education Letter

Dear Parents or Guardian:

Carbon School District is committed to quality education. We are concerned when a child misses school 
for any reason. The Carbon School District wants each child to achieve mastery of the core curriculum 
especially reading, language arts and mathematics. Absence from school interferes with a child master-
ing skills in these subjects.

The Utah Compulsory Attendance Law (53A-11-101.5) states that every school age child must attend 
school until graduation or age 18. Parents and guardians are responsible for their child’s regular school 
attendance. Failure to enroll or require your child to regularly attend school is a class B Misdemeanor.

Please know and follow your school’s attendance rules including how to excuse absences, time limits 
for submitting a doctor’s excuse, consequences for tardies, and excessive absences. According to Utah 
State Board Rule R277-607-1 states that parents should excuse students only for reasons identified by the 
school or district as reasonable such as:
• Illness
• Medical appointments 
• Family emergencies
• Death of family member or close friend
• Family activity or travel consistent with district/school policy

Each school’s principal or attendance specialist will send notices of compulsory education violations 
and/or habitual truancy. School administrators will assist parents and students in resolving attendance 
problems. Please support your child’s education and future success with regular school attendance.

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 

Please sign below indicating that you have read the Compulsory Education Information letter and return 
the form to your child’s school.  

Student ____________________  Parent Signature_________________________

06/07  
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Compulsory Education Violation Letter

Date:

Dear parents,

Carbon School District is committed to quality education. We are concerned when a child misses school 
for any reason. The Carbon School District wants each child to achieve mastery of the core curriculum 
especially in reading, language arts and mathematics. Absence from school interferes with a child mas-
tering skills in these subjects.

The Utah Compulsory Attendance Law (53A-11-101) states that every minor must attend school until 
graduation or age 18. Parents and guardians are responsible for their child’s regular school attendance. 
It is a Class B Misdemeanor for a parent to intentionally or recklessly:

• Failure to meet with designated school authorities to discuss the minor’s attendance problems  
 after being served with a notice of compulsory education violation;
• Failure to prevent the minor from being absent without a valid excuse ten (10) or more times in  
 a school year; and
• Failure to enroll a minor in school.

Parents may be referred to the Carbon County Attorney’s office for such violations.

Please be aware that your child has been absent five (5) or more times without a valid excuse. Accord-
ing to Utah state statute 53A-11-101 you are required to meet with school officials regarding these 
absences. Furthermore as directed by Utah law, the district must inform you that your child may not 
accrue five (5) additional truancies prior to the conclusion of the current school year. See Truancy notice 
for instructions to arrange your meeting. 

We look forward to working with you to solve your child’s attendance problems.

Carbon School District
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Notice of Truancy Letter

Memorandum
To: The parent of 
Re: Notice of Truancy, (5 or more unexcused absences)
From: CSD Truancy Specialist
Date: February 8, 2011

In accordance with Utah Law 53A-11-101.7 “A school age minor shall attend the public school in which 
the school-age minor is enrolled.” You are hereby given notice that your child has five (5) or more unex-
cused absences from school in the Carbon School District during the school year. The law indicates that 
you are directed as a school age minor and the school age minor’s parent to cooperate with the school 
district in securing regular attendance by the school age minor.

It is requested that you meet with your child’s school administrator to discuss your child’s unexcused 
absences and attendance. Please call and make an appointment with your child’s school:

Carbon High School-Principal  637-2463
Lighthouse High School- Principal  637-7540
Mont Harmon Middle School - Principal  637-0510
Helper Middle School- Principal  472-5441

If after meeting with the school the above named student continues to have unexcused absences and the 
student and/or the parent do not cooperate to correct the attendance issues OR the parent refuses to meet 
with the school, the case may be reviewed and referred to Juvenile Court.

You may have the right to contest this notice of truancy. You may ask for your case to go to a mediation 
team to be reviewed. You may request this by contacting the CSD Truancy Specialist at 637-1732. You 
may also appeal this decision by contacting the secondary supervisor:

Judy Mainord
251 West 400 North
Price Utah 84501

Carbon School District is committed to quality education. We are concerned when a child misses school 
for any reason. Absence from school interferes with a child mastering important educational skills. 
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 Pre-approved Absence Request

This form is to be filled out by the legal guardian before the scheduled absence. A separate form for children 
who attend another school will need to be filled out at their school of attendance. 

Your school’s administrator’s signature is required on this form for it to be complete.

Filling out this form does not guarantee that your child will be excused. Your child will be excused on the 
school’s attendance records if permission is granted by the administrator. 

Child(ren) to be excused: ____________________________ Grade: ______________ 

                                          ____________________________  Grade: _____________
 
                                          ____________________________  Grade: _____________

Dates of absences: (starting)___________________________  to  ___________________________

Reason for absence: _____________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Administrator’s notes:____________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

I approve  _________   I approve with stipulations noted above  _________   I do not approve  _________ 
this extended absence request.

____________________________________                    _______________________________
         Administrator’s signature                date                                              Guardian’s signature                  date

08/07
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Violations and Disciplinary Actions

 Attendance
Attendance for students 6 – 11 years of age
-An absence is defined as any part or all of a school day.-

• On the 5th absence without a valid excuse (see below), a Compulsory Education Violation (See Appendix C) is sent to   
 parent(s)
• This letter states that parents are required to schedule and attend a meeting with the school administrator(s), to pursue   
 reasonable solutions to resolve the attendance problems
• The law specifies that intentionally and recklessly failing to meet with school officials to resolve attendance problems is   
 a Compulsory Education Violation and a Class B Misdemeanor 
• A certified letter will be sent notifying parents of the tenth(10th) unexcused absence.  This letter will require parents to   
 meet with school administration to resolve the attendance problem.
• After this meeting, failure to prevent further absences without a valid excuse is a Compulsory Education Violation 
• Compulsory Education Violations are referred to Juvenile Court
Attendance  for Students 12 – 17 years of age
• On the 5th absence without a valid excuse, a Truancy Notice is sent to parent(s)
• This letter requires parents to schedule and attend a meeting with the school administrator(s), to pursue reasonable   
 solutions to resolve the attendance problems
• A Court Truancy Notice will be issued if the attendance problem has not been resolved by the previously indicated   
 meeting, and the child is truant a total of ten (10) times or fails to cooperate with school personnel’s efforts
• Parent(s) of a child aged 12 to 13 can also receive a Notice of Compulsory Education Violation
• School administrators will meet with the student in the event parents fail to attend scheduled meeting 

Definitions
Truant: An absence without a valid excuse.  Failure of a school age minor assigned to a class or class period to attend the   
entire class or class period. A school age minor cannot be considered absent for more than one time during one day.

Habitual Truant:  A minor who is between the ages of 12 to 17 years of age who is absent without a valid excuse at least 
10 times in a school year or who fails to cooperate with efforts on the part of school authorities to resolve the minor’s atten-
dance problem as specified in Section 53A-11-103 of the Utah Code.

 Valid Excuse
• Family death
• Illness excused by a written statement from parent
• Doctor appointment for child or illness excused by written statement for child who was absent
• Approved school activity
• An absence permitted by a student’s IEP or 504 plan
• An extended absence the principal determines, prior to the absence, will not adversely impact the minor’s education

Reasonable Efforts by School Personnel include:
• School advisement and/or counseling of minor by school authorities
• Issuance of a Notice of Truancy to minor ages 12-17
• Issuance of a notice of Compulsory Education Violation to parent(s)
• Adjusting curriculum or schedule to meet special needs of minor, if appropriate
• Discussion and considerations of alternatives proposed by parent
• Monitoring the attendance of the minor
• Voluntary participation in truancy mediation
• Providing upon request a list of resources, such as agencies, to assist the parent in resolving the minor attendance problem.
• Guidelines for make-up work because of absences are as follows:
  • Work is not “late work” therefore not subject to penalties
  • Upon returning to school, the student has one additional day of each day of absence to submit his/her work
  • For absences because of illness that extend beyond one week, parents may request homebound instructor assistance   
  • From appropriate school administration  
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Appendix D - Carbon School District - Student Code of Conduct
This appendix includes student discipline polices, categories of offenses and consequences for violation.

Tobacco/Alcohol, School Board Policy FGAB
Tobacco
Students shall not possess, use, or distribute any tobacco products on school property or at any school-related or school-
sanctioned activity on or off school property.  A drug free school zone is designated as 1,000 feet of the property upon which 
a school is located.  Violation of this policy is a Class II Disciplinary Referral with an accompanying tobacco citation and 
referral to Juvenile Court.

Alcohol   
A person may not possess, use, or distribute an alcoholic beverage inside or on the grounds of any building or vehicle oper-
ated by a part of the district or in those portions of any building, park, or stadium, and within 1,000 feet of the property 
which is being used for an activity, sponsored by or through the district or any part thereof.  Violation of this provision is a 
court referral.
Utah Code Ann. § 53A-3-501

Student Drug Policy: Student Drug and Alcohol Offenses
No student shall distribute, dispense, possess, use or be under the influence of any alcoholic beverage, malt beverage or forti-
fied wine or other intoxicating liquor or unlawfully manufacture, distribute, dispense, possess or use or be under the influ-
ence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, anabolic steroid or any other controlled 
substance, as defined in schedules I through V of Section 202 of the Controlled Substances Act (21 C.F.R. § 812) and as 
further defined by regulation at 21 C.F.R. 1308.11 through 1308.15, before, during or after school hours at school or in any 
other school district location as defined below.  All students and parents or guardians of students shall be supplied with a 
copy of standards of conduct and a statement of the sanctions for violation of this policy.
“School district location” means in any school building or on any school premises, on any school-owned vehicle or in any 
other school-approved vehicle used to transport students to and from school or school activities, off school property at any 
school-sponsored or school-approved activity, event or function, such as a field trip or athletic event, where students are 
under the jurisdiction of the school district.
Compliance with this policy shall be mandatory.  A student who violates the terms of this policy may be suspended or ex-
pelled from school, at the discretion of the Board.  All violations of this policy shall be reported to appropriate law enforce-
ment personnel. 

Guidelines for Violations for Use or Possession
All violations of the policy on drugs and alcohol will be reported to an appropriate law enforcement agency. Compliance 
with this policy is mandatory.

First Violation for Use or Possession
Students violating the Drug and Alcohol Policy for the first time will be suspended for a period not to exceed ten (10) days. 
In addition, the student will submit to a written assessment for potential chemical dependence from a licensed provider and 
will enroll in and complete an Early Intervention Drug and Alcohol program.  Students will be re-admitted on a probationary 
status until written verification is provided confirming completion of the intervention program.  During the period of suspen-
sion, students may not participate in school activities or be on school property except as directed by their principal.  
Parents are required to coordinate schoolwork assignments with a designated school representative during the suspension 
period.  All assigned schoolwork must be completed and submitted by the end of the suspension period.

Second Violation for Use or Possession
Students violating the Drug and Alcohol Policy for the second time will be suspended for ten (10) days and recommended to 
the board for a nine-week suspension. During the nine-week suspension period, a licensed educator will provide educational 
services at a site designated by the Student Services Director or designee. All assigned schoolwork must be completed and 
submitted by the end of the suspension period. 
In addition, the student will submit to a written assessment for potential chemical dependence from a licensed provider and 
will enroll in and complete an Early Intervention Drug and Alcohol program.  Students will be re-admitted on a probationary 
status until written verification is provided confirming completion of the intervention program.  During the period of suspen-
sion, students may not participate in school activities or be on school property. Failure to comply with this directive will 
result in a citation for criminal trespass. 
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Third Violation for Use or Possession
Students violating the Drug and Alcohol Policy for the third time will be suspended for ten (10) days and recommended to the 
board for expulsion for one year. During the period of expulsion, students will receive educational services in an alternative 
setting or as determined by the Student Services Director.  Students must successfully comply with all terms of the expulsion 
agreement prior to readmission to regular education programs.

In addition, the student will submit to a written assessment for potential chemical dependence from a licensed provider and 
will enroll in and complete an Early Intervention Drug and Alcohol program.  Students will be re-admitted on a probationary 
status until written verification is provided confirming completion of the intervention program.  During the period of expul-
sion, students may not participate in school activities or be on school property. Failure to comply with this directive will result 
in a citation for criminal trespass. 

Guidelines for Violations for Selling or Distributing

First Offense for Selling or Distributing     
Students selling and/or delivering alcohol or other illegal substances for the first time shall be suspended for ten (10) days and 
may be recommended to the board for expulsion for one year.  During the period of expulsion, students will receive educa-
tional services in an alternative setting or as determined by the Student Services Director.  Students must successfully comply 
with all terms of the expulsion agreement prior to readmission to regular education programs. 

In addition, the student will submit to a written assessment for potential chemical dependence from a licensed provider and 
will enroll in and complete an Early Intervention Drug and Alcohol program.  Students will be re-admitted on a probationary 
status until written verification is provided confirming completion of the intervention program.  During the period of suspen-
sion, students may not participate in school activities or be on school property. Failure to comply with this directive will result 
in a citation for criminal trespass. 

Repeat Offenders
A student with more than one violation on record will be considered a repeat offender whether the first offense was committed 
in the current school year or in any prior year. 

Second or Subsequent Offenses for Selling or Distributing      
Students selling and/or delivering alcohol or other illegal substances for the second or subsequent times shall be suspended 
for ten (10) days and recommended to the board for expulsion for a minimum of one year with the possibility of permanent 
expulsion.  During the period of expulsion, students will receive educational services in an alternative setting or as deter-
mined by the Student Services Director.  Students must successfully comply with all terms of the expulsion agreement prior 
to readmission to regular education programs. 

During the period of expulsion, students will receive educational services in an alternative setting or as determined by the 
Student Services Director.  Students must successfully comply with all terms of the expulsion agreement prior to readmission 
to regular education programs if the expulsion is not permanent.

In addition, the student will submit to a written assessment for potential chemical dependence from a licensed provider and 
will enroll in and complete an Early Intervention Drug and Alcohol program.  Students will be re-admitted on a probationary 
status until written verification is provided confirming completion of the intervention program.  During the period of expul-
sion, students may not participate in school activities or be on school property. Failure to comply with this directive will result 
in a citation for criminal trespass.

Students with Disabilities
If you are a student with a qualified disability, your school administrator will explain the separate procedures that may apply 
based on the procedural safeguards under the Individuals with Disabilities Education Act or Section 504 of the Rehabilita-
tion Act. Parents may contact the Department of Special Education Services for more information, 613-3159 and ask for 
Robert Cox.

Disclosure
Utah State Law requires school personnel to disclose information of suspected chemical abuse to parents. Personnel will sub-
mit information to school administrators either in writing or verbally including a description of behavior that caused concern 
such as poor attendance, decreased achievement, and increased discipline problems. School administrators will inform parents 
in timely manner. The purpose of disclosure is to allow parents to seek treatment for their child’s potential substance abuse 
problem. The school system will not be held responsible for financial costs related to treatment for meeting its obligation to 
disclose. 



31

Treatment
Students receiving treatment for chemical dependency may earn a maximum of one elective health credit for successful comple-
tion of a licensed program on the same basis as academic credit, 90 hours equal .5 credits.  A maximum of one additional elec-
tive health credit may be earned for successful completion of after-care in a licensed program. Written verification of successful 
completion of programs is required prior to receiving credit.

Student Complaints School Board Policy FGE
Purpose: The purpose of this policy is to secure at the first possible level prompt and equitable resolution of student complaints, 
including those alleging discrimination on the basis of race, creed, religion, color, sex, age, disability, national origin, or handicap.

Aggrieved Students
A student aggrieved by a violation of a constitutional, statutory, or common law right, or a violation of a rule adopted by the State 
Board of Education or a policy adopted by the Board shall be afforded a hearing before the Board in accordance with applicable 
law.  However this provision shall not be construed to create an independent right to a hearing before the Board in addition to 
hearings required by law.

Notice
The aggrieved student shall make a written request for a hearing, identifying specifically the claimed violation and the relief 
requested.  The written request shall be deemed filed upon receipt by the superintendent’s office, and unless a shorter time period 
has been adopted by local policy, the request shall be filed with the superintendent’s office not more than 30 days after the claimed 
violation.

Hearing
The Board shall conduct a hearing for aggrieved parties within 30 days of receipt of a written request for a Board hearing unless 
the hearing is postponed by mutual consent.  The Board shall notify the aggrieved student in writing of the time and place of the 
hearing.  The Board shall notify the aggrieved student of its decision in writing within 15 days after the hearing.

Presentations and Hearings
In most circumstances, students shall be entitled to administrative conferences and informal presentations of the complaint to the 
Board.

Representation
The student may be represented by an adult at any level of the complaint.

Exclusions
Student complaints regarding instructional materials, removal to alternative education programs, expulsion, prior review of 
nonschool materials intended for distribution to students, or special education appeals are covered by separate procedures. If the 
complaint involves a problem with a teacher, the student shall in most circumstances be expected to discuss the matter with the 
teacher before requesting a conference with the principal at Level One.
Level One: A student who has a complaint shall request a conference with the principal within ten calendar days of the time the 
student knew, or should have known, of the event or series of events causing the complaint.  The principal shall schedule and hold 
a conference with the student within five days.

Level Two: If the outcome of the conference with the principal is not to the student’s satisfaction, the student has ten calendar days 
to request a conference with the superintendent or designee who shall schedule and hold a conference.  Prior to or at the confer-
ence, the student shall submit a written complaint that includes a statement of the complaint and any evidence in its support, the 
solution sought, the student’s signature, and the date of the conference with the principal.

Level Three: If the outcome of the conference with the superintendent or designee is not to the student’s satisfaction, the student 
may present the complaint to the Board at the next regular meeting.

The Board shall designate a portion of its regular monthly meeting to hear student complaints.  The Board president may set 
reasonable time limits on complaint presentation.  The Board shall listen to the complaint, but is not required to respond or take 
action on the matter unless the complaint is from an aggrieved party.

Executive Session
If the complaint involves complaints or charges about an employee, it shall be heard by the Board in executive session unless the 
employee complained about requests it to be public.
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Student Code of Conduct
If a particular type of conduct has the effect of disrupting the learning atmosphere, it should be subject to regulation.  The board 
possesses discretion in promulgating regulations for the proper conduct of students.

Utah Code Ann. 54A-1-402(1)(b)
Utah Admin R. 277-609-3

Students may be removed from regular classes or District premises for nondisciplinary health, safety, and welfare reasons when 
the Board or its designee determines that an emergency exists.  Reasons that may be considered an emergency include, but are 
not limited to:

 1. Being under the influence of alcohol, drugs, or non-controlled substances such as over the counter medications.
 2. Being highly agitated.
 3. Suffering from any other condition that temporarily threatens the student’s welfare, other individual’s welfare, or the 
  efficient operation of the school.

Any student removed from school for a reason shown above who is in a condition that threatens his or her own welfare or the 
welfare of others shall be released to the parent, the parent’s representative, or other proper authority, including, but not limited 
to, law enforcement officers and medical personnel.

The District shall make reasonable efforts to notify the parent prior to removing a student from school premises for emergency 
reasons.  If the parent cannot be notified prior to the removal, the parent shall be notified as soon as possible after the removal and 
the reasons for it.

Removal of a student with disabilities for any of these reasons shall be used only in emergency situations and shall not exceed 
ten school days.  Consecutive ten-day removals are prohibited, unless the student’s IEP team determines that the student poses 
an immediate threat to the safety of himself or others, or disrupts the safety of the learning environment. If the parents appeal the 
IEP team’s decision and refuse to permit a change in placement, the District may seek a court injunction to remove a dangerous 
student with disabilities for more than ten consecutive days.

If emergency removals, suspensions, or removals to alternative education total 10 school days in a year, the IEP team shall review 
the student’s IEP, unless the discipline management portion of the IEP specifies otherwise.

A teacher may send a student to the principal’s office in order to maintain effective discipline in the classroom.  The principal 
shall respond by employing appropriate discipline management techniques.  

A teacher may remove from class a student who has been documented by the teacher to repeatedly interfere with the teacher’s 
ability to communicate effectively with the students in the class.  Not later than the third class day after the day on which the 
student is removed from the class, the principal shall schedule a hearing among the principal or the principal’s designee, a parent 
or guardian of the student, the teacher, and the student.

Maintain Discipline     
The use of appropriate force, against a student is justified if the teacher or administrator is entrusted with the care, supervision, or 
administration of the student when, and to the degree the teacher or administrator reasonably believes the force is necessary, to 
further the purpose of education or to maintain discipline in a group.

Appropriate Conduct     

This policy does not prohibit the use of reasonable and necessary physical restraint or force in self-defense or otherwise appropri-
ate to the circumstances to:  (1) obtain possession of a weapon or other dangerous object in the possession or under the control of 
a child; (2) protect the child or another person from physical injury; (3) remove from a situation a child who is violent or disrup-
tive; or (4) protect property from being damaged.
Utah Code Ann. 53A-11-803

Policy FDD regarding Child Abuse Reporting and Investigation shall apply to complaints made to the district regarding improper 
or unauthorized use of corporal punishment.
Utah Code Ann. 53A-11-703

Formal Disciplinary Actions 

In-School Suspension - Provision of supervision on in a restricted environment which may include the receiving center.

School Detention - Provision of supervision on campus in a restricted environment during a period of noninstructional time.

Work Assignments - Supervised activities for upkeep and maintenance of school facilities.  Assignments will not disrupt student’s 
class schedule.

School Bus Suspension - Denial of the privilege of riding a school bus, based on misconduct occurring while the student is being 
transported at public expense.
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Suspension - Temporary removal of a student from his/her regular school program for a period not to exceed ten (10) school 
days without board approval.  Carbon County Youth Receiving Center located at 1395 South Carbon Ave. Price, UT.  is a 
temporary facility placement for suspended students where they may be picked up on the parent’s timeline.

Restitution - Payment for property damaged, stolen or destroyed.

Expulsion - Removal of the right and obligation of a student to attend a public school under conditions set by the school 
board.

Administrative Hearing - A hearing conducted by an administrator appointed by the superintendent and/or school board.

School Board Hearing - Hearing by the school board with the parent or guardian and school personnel; both parties are given 
the opportunity to speak before the board.

Classification of Violations

Violations of the Student Code of Conduct are grouped into three classes: minor, intermediate and major.  Each classification 
is assigned a disciplinary procedure, which shall be followed by the administrator or designee, who shall hear the student’s 
explanation and consult further with school personnel, if necessary, before determining classification of the violation.
Each teacher will deal with classroom disruption with in-class disciplinary action, by a call to parents or guardian, and/or 
through conferring with parents or guardian and other school staff.  Only when the action taken by the teacher is ineffective 
or the disruption sufficiently severe should the student be referred to the administrator or designee for formal disciplinary 
action.

All offenses shall be documented using the District disciplinary referral slips.

Minor Offenses – Class I
1.01 Disruptive Behaviors including:
 a. Name calling
 b. Non conformity to dress code
 c. Excessive tardiness
 d. Illegal organization 
 e .Excessive distraction to other students
 f. Defiance of school district employee

1.02  Intentionally providing False Information-Including but not limited to student informational data, information 
 directly related to school business, including forged parental notes, or attendance slips.
1.03 Using Profane or Obscene Language, Conduct or Gestures -  Including but not limited to, sexual comments, 
 gestures, sexual name calling, and other unwanted sexual behavior. This behavior is considered to be sexual 
 harassment”
1.04 Illegal Organization - Those activities that undermine prevailing standards and/or policies of the schools and district.  
  This behavior is considered disruptive.
1.05 Electronic Device: Cellular telephones and other devices must remain out of site and turned off during instructional  
  time, unless otherwise directed by teacher or administrator. A fine of $25.00 for the first offense will be imposed. 
  All subsequent confiscations will be subject to a $50.00 fine.
1.06 Inappropriate Public Display of Affection
1.07 Excessive Distraction of Other Students - Any behavior that disrupts the orderly educational process in the class 
  room or other school functions.
1.08 Any other Violation which the Administrator or Designee Reasonably Deems to Fall within this Category.

Class I Disciplinary Actions:  Elementary Students
First Offense: Conference and parental contact, when warranted.
Second Offense: Parental contact and disciplinary action.
Subsequent Offenses: Disciplinary action, such as probation, detention, or in school suspension, or suspension, at the discre-
tion of the administrator or designee.  Special circumstances may warrant referral to the superintendent or designee.

Class I Disciplinary Actions:  Secondary Students
First Offense: In-school conference and parental contact with principal or designee when warranted.  Specific circumstances 
may warrant disciplinary action outlined under subsequent offenses.
Subsequent Offense: In-school disciplinary action, which may include but is not limited to parental contact, service hours, 
in-school suspension or suspension, as deemed appropriate by the administrator or designee.  Special circumstances may 
require a referral to the superintendent or designee.
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Intermediate Offenses – Class II*

2.01 Bullying/Harassment - Verbally or in writing maliciously threatening injury to the person, property, or reputation.
2.02 Assault - Intentionally causing or threatening to cause bodily harm, verbally or in writing maliciously threatening   
 injury against a student or students.
2.03 Fighting - Any physical conflict between two or more individuals
2.04 Threats, extortion - Verbally or in writing maliciously threatening injury to the person, property or reputation of any   
 other, with the intent to extort money or any pecuniary advantage whatsoever; or with intent to compel the    
 person threatened, or any other person, to do any act or refrain from doing any act against his/her will.
Note: Completion of the threat constitutes a Class III Offense

2.05 Defiance of school board employee’s authority - Any verbal or nonverbal refusal to comply with a lawful direction of  
 a school board employee or volunteer worker.
2.06 Unjustified activation of fire alarm system or unjustified calls to 911.
2.07 Stealing, larceny, petty theft - the intentional, unlawful taking, concealing, and/or taking away of property valued at   
 less than one hundred dollars ($100.00) belonging to, or in the lawful possession or custody of, another.
2.08 Possession of stolen property - With the knowledge that it is stolen.
2.09 Trespassing - Willfully entering or remaining in any structure, conveyance, or property  without being authorized,   
 licensed or invited, or having been warned by an authorized person to stay off property or structure, depart,    
 or refusing to do so.
2.10 Vandalism - Intentional action resulting in injury or damages of less that $100.00 to public property or the real or   
 personal property of another.
2.11 Possession of non-lethal or look-alike weapons with no intent to harm others 
2.12 Unlawful or offensive touching of another person, or sexual harassment. This behavior may also be considered 
 battery as identified in 2.03.
2.13 Written or verbal reference to or propositions to engage in sexual acts.
2.14 Inciting to riot or unapproved assembly including students who are observing, promoting or recording student alter-  
  cations or illegal acts.
2.15 Unjustified calls to 911.
2.16 Truancy - unauthorized absence from class or school (sluff).  See Attendance in previous section.
2.17 The use, possession and/or distribution of tobacco products. (Referral/Citation to Juvenile Court) 
2.18 Any other violation which the administrator or designee reasonably deems to fall within this category.

 Class II Disciplinary Actions
When behavior is a violation of the law whether the student is elementary or secondary, the appropriate administrator or des-
ignee shall report the offense to the appropriate law enforcement.  Referrals for fighting may also be referred to law enforce-
ment.  Restitution for property damage or loss will also be required.

First and Second Offenses Elementary Students
First Offense: Parental contact and disciplinary action such as in-school suspension, behavioral conferences, service hours, 
and other restitution.
Subsequent Offenses: Parental conference, disciplinary action such as in-school suspension, behavioral conferences, service 
hours, restitution and possible suspension for 1-10 days.

First and Second Offenses Secondary Students
First Offense:  Parental conference and in-school suspension and/or extended work assignments before or after school and/or 
suspension for 1-10 days and/or enrollment in prevention programs if offense is substance related.
Subsequent Offenses: Parental conference and suspension for 1-10 school days.  Special circumstances may warrant a recom-
mendation for expulsion or other disciplinary action deemed appropriate by the administrator or designee.  If so recommend-
ed, the expulsion procedures will be followed (see information at end of Class III Violations).

*Disruptive Student Behavior
All Class II offenses are considered disruptive behavior and subject to the provisions of Utah Code § 53A-11-910 (See Ap-
pendix J), which identifies disruptive student behavior that may be subject to Juvenile Court jurisdiction.  

Utah Code 53A-11-910 (See Appendix J), identifies disruptive student behavior and subsequent behavior which may be sub-
ject to Juvenile Court jurisdiction.  A disruptive student is defined as a student who is:

• At least nine (9) years of age or will turn nine,
• Disruptive at least six (6) times without suspension/expulsion, or
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• Disruptive four (4) times and was suspended/expelled at least once, or
• Disruptive and suspended at least twice

Notice: a notice will be issued to student(s)
• Only after the school has attempted to resolve the problem
• Requires parent and minor to meet with and cooperate with school officials
• School personnel must establish procedures to parents to contest the notice (see Problem Resolution and Student   
 Rights on page 16
• School may handle through other means

Habitual Disruptive Student Citation
• Issued to student by school administrator or designee, or truancy specialist, and
• School must provide documentation of efforts to parents within five (5) days

Major Offenses, Class III
Class III Offenses may result in court referrals and possible long term suspension and/or expulsion
3.01  Hazing - The District prohibits hazing.  Hazing means any intentional, knowing, or reckless act directed against a  
  student, by one person alone or acting with others, that endangers the mental or physical health or the safety of a
  student for the purpose of being initiated into, affiliating with, holding office in, or maintaining membership in any 
  organization whose members include other students.
3.02 Assault - Intentionally causing bodily harm, disability, or permanent disfigurement; use of a deadly weapon; 
 verbally or in writing maliciously threatening injury against a student or school district employee
3.03 Possession of weapons/firearms/incendiary devices/explosives A knife of any description, metallic knuckles, tear  
 gas gun, chemical weapon or device or any other weapon, instrument or object which alludes to the intent to be  
 armed.  Any firearm which will, or is intended to, or may readily be converted to, expel a projectile by any action,  
 the frame or receiver of any such weapon, any firearm muffler or firearm silencer, any destructive device.  Ignit- 
 ing of fireworks or incendiary devices on school grounds or in buildings. Preparing, possessing or igniting on  
 school board property explosives likely to cause bodily injury or property damage.
3.04 Discharging any pistol, rifle, shotgun, airgun or any such device.
3.05 Drugs Unauthorized possession, transfer, use or sale of drugs, drug paraphernalia alcoholic beverages, non-con 
 trolled substances such as OTC meds, paraphernalia or any other substance that impairs student behavior.  These  
 substances include energy drinks or specific herbal concoctions. This is an automatic court referral.
3.06 Arson -The willful and malicious burning of any part of a building or its contents.
3.07 Theft - The taking of money or other property which may be subject of larceny from the person or custody of an 
 other by force, violence, assault or putting in fear of same and/or the intentional unlawful taking, concealing and/or  
 carrying away of property valued at $100 or more belonging to, or in the lawful possession or custody of another.
3.08 Burglary - of school property Entering or remaining in a structure or conveyance with the intent to commit an of-
 fense therein during the hours the premises is closed to the public.
3.09 Criminal Mischief - Willful and malicious injury or damages at or in the excess of $100 to public property or to real  
 or personal property belonging to another.
3.10 Inciting or participating in major student disorder: Leading, encouraging, or assisting in major disruptions, which  
 result in destruction or damage of private or public property or personal injury to participants or others. This in 
 cludes students who are observing, promoting or recording student altercation or illegal acts.
3.11 Bomb Threats - Any such communication to a school board employee, which has the effect of interrupting the edu- 
 cation environment.
3.12 Sexual Acts - Acts of a sexual nature, including but not limited to battery, intercourse, attempted rape or rape.
3.13 Pornography -  Viewing, accessing, possession or distribution of pornography.
3.14 Any other offense which the administrator or designee may reasonably deem to fall within this category.

Class III Disciplinary Actions/Elementary and Secondary Students
Ten-day suspension and recommendation for possible long-term suspension or expulsion as authorized in the Suspension 
and Expulsion Procedures.  Pending final determination of the matter by the superintendent or designee, may authorize the 
school to extend the suspension.  When behavior is a violation of the law, the appropriate administrator or designee shall 
report the offense to appropriate law enforcement.  Disciplinary actions for drug and alcohol violations will be enforced as 
indicated in Policy FGAB included at the beginning of this document. Restitution will also be required for property damage 
or loss.
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Procedures For Formal Disciplinary Action/Suspension and Expulsion
When disciplinary action reaches the level of denial of educational participation, the following procedures shall be followed 
for the protection of the student’s rights.

Suspension
Determination of suspension shall be made by the principal or designee and shall not be more than ten (10) days, unless 
extended by the school board or designee.  Students shall be given oral notice of the charge against them and shall have an 
opportunity to present their side of the story before any action is taken.
School officials shall present or send written notice to parent or guardian outlining the reason for suspension.  
Immediate suspension of the student is necessitated by his/her presence posing a danger to others, or school property, or 
disrupting the orderly learning process.  The required notice and conference will follow as soon as possible.  Parents will be 
required to coordinate schoolwork assignments with a designated school representative during the suspension period.  Stu-
dents must conscientiously complete and submit all assigned schoolwork by the end of the suspension period.

Students with disabilities, whose disability has a direct bearing on specific behaviors, will be treated according to their Indi-
vidual Educational Program (IEP) and Least Restrictive Behavioral Interventions (LRBI) procedures.

Expulsion 
The school board makes the final disposition of an expulsion recommendation in accordance with Utah State law. The school 
administration is responsible for determining that an offense, which warrants expulsion, has been committed. The student 
and parent shall be presented with a written statement of the pending charge(s) and the student shall be provided an oppor-
tunity to refute the charges. If the administrator or designee finds reasonable grounds to believe the student has committed 
the offense, the administrator or designee may suspend the student for ten days, or longer with board approval, pending the 
board expulsion hearing.  The school administrator’s conclusions shall be based on documentation of the facts pertaining to 
the incident.  Such documentation shall contain all information available including, but not limited to, the following:

1. A detailed description of the offense.
2. Names of persons involved.
3. List of witnesses and their statements when appropriate.
4. Time and location of the alleged offense.

Written documentation and the administrator’s recommendation for expulsion shall be forwarded to the superintendent or 
designee for review.  The superintendent or designee shall request a pre-expulsion conference with the parent or guardian of 
the accused student, the accused student, and the administrator, within the suspension period imposed upon the student.  The 
conference shall include the following:

1. Written presentation of the charges;
2. Explanation of the expulsion process, orally and in writing;
3. Explanation of the charges and incident(s) by school officials;
4. Refutation/explanation of the incident(s) by accused student and parent;
5. Determination if mutually agreed upon alternative may be reached; or,
6. Acceptance of the proposed expulsion, proffered educational services, and other activities identified in Policy FGAB by  
 accused student and parent; or;
7. Scheduling of expulsion hearing with the parent or guardian and conducted by the school board to determine if recom- 
 mendation for expulsion or long-term suspension is valid.

Board Hearing:  Should a hearing conducted by the school board be elected, the request shall be forwarded to the superin-
tendent or designee at the conclusion of the conference. The superintendent shall schedule the hearing to be held at the next 
regularly scheduled school board meeting, or at an earlier date approved by the board. Should the board elect to hear the mat-
ter directly, the hearing date shall be determined by the board during the meeting at which the request is considered.

Students with disabilities, whose disability has a direct bearing on specific behaviors, will be treated according to their Indi-
vidual Educational Program (IEP) and Least Restrictive Behavioral Interventions (LRBI) procedures.
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Appendix E - Bullying FGAJ
Adoption Date: 5/9/2007, Revised: 9/11/2013 

FGAJ BULLYING AND HAZING
 

I. Purpose
The Carbon Board of Education is committed to providing all students and employees with a safe and secure learning and 
working environment.  Bullying, cyberbullying, harassment, and hazing of students and employees are against federal, state 
statutes and local policy, and are not tolerated by Carbon School District. Carbon School District and its schools are com-
mitted to a safe and civil school environment in which all members of the school community are treated with dignity and 
respect. Carbon School District has policies, procedures, and practices to reduce and eliminate bullying, cyberbullying, 
harassment and hazing, including but not limited to civil rights violations, as well as processes and procedures to deal with 
such incidents.  Bullying, cyberbullying, harassment, and hazing of students and/or employees by students and/or employees 
will not be tolerated.  
 

School officials have the authority to discipline students for off-campus speech that causes or threatens a substantial disrup-
tion on campus or school activities, including violent altercations, or significant interference with a student’s educational 
performance and involvement in school activities.  If a student is found to be in violation of this policy, the student shall 
receive consequences including suspension and expulsion (pursuant to Utah Code Ann. 53A-11-904 and in accordance with 
the U.S. Department of Education Office for Civil Rights), removal from extracurricular activities, and/or probation.  If a 
school employee is found to have violated this policy, the employee shall be disciplined by appropriate measures up to, and 
including, termination.
 

The Carbon Board of Education directs educators, employees, students, and encourages parents to develop procedures to 
stop and prevent bullying, hazing, and retaliation.  These actions can directly affect a student’s or an employee’s health and 
well-being.

II. Definitions

A  “Bullying” means intentionally or knowingly committing an act that: endangers the physical health or safety of a student 
 or school employee;
  a Involves any brutality of a physical nature such as whipping, beating, branding, calisthenics, bruising, electric 
   shocking, placing of a harmful substance on the body, or exposure to the elements;
  b. Involves consumption of any food, liquor, drug, or other substance;
  c. Involves other physical activity that endangers the physical health and safety of a student or school
   employee; or
  d. Involves physically obstructing a student’s or school employee’s freedom to move; and
 1. Is done for the purpose of placing a student or school employee in fear of:
  a. Physical harm to the student or school employee; or
  b. Harm to property of the student or school employee.
 2  The conduct described above constitutes bullying, regardless of whether the person against whom the conduct is 
  committed directed, consented to, or acquiesced in, the conduct.
 3. In addition to the above, Carbon School District considers bullying to be aggressive behavior that:
  a. Is intended to cause distress and harm;
  b. Exists in a relationship in which there is an imbalance of power and strength; and
  c. Is repeated over time.
 
B. “Civil rights violation” (means bullying including cyberbullying, harassing, retaliation for reporting, or hazing) that is 
 targeted at a federally protected class.
 
C. “Cyberbullying” means:
 1. Using the Internet, a cell phone, or another device to
 2. Send or post text, video, or an image with the intent or knowledge, or with reckless disregard, that the text, video, or  
  image will hurt, embarrass, or threaten an individual,
 3. Regardless of whether the individual directed, consented to, or acquiesced in the conduct, or voluntarily accessed  
  the electronic communication.
 
D. “Federally protected class” means any group protected from discrimination under federal law.
 1. Title VI of the Civil Rights Act of 1964 prohibits discrimination on the basis of race, color, or national origin.
 2. Title IX of the Education Amendments of 1972 prohibits discrimination on the basis of sex.
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 3. Section 504 of the Rehabilitation Act of 1973 and Title II of the Americans with Disabilities Act of 1990 prohibits 
  discrimination on the basis of disability.
 4. Other areas included under these acts include religion, gender identity, and sexual orientation.
E. “Harassment” means repeatedly communicating to another individual, in a demeaning or disparaging manner, statements that  
 contribute to a hostile learning or work environment for the individual. This includes rumor spreading and social aggression  
 intended to demean and disparage another individual and that contributes to a hostile environment for that individual.
F. “Hazing” means intentionally or knowingly committing an act that:
 1. Endangers the physical health or safety of a student or school employee;
  a. Involves any brutality of a physical nature such as whipping, beating, branding, calisthenics, bruising, electric shock- 
   ing, placing of a harmful substance on the body, or exposure to the elements;
  b. Involves forced consumption of any food, liquor, drug, or other substance;
  c. Involves other physical activity that endangers the physical health and safety of a student or school employee; or
  d. Involves physically obstructing a student’s or school employee’s freedom to move; and
 2. Is done for the purpose of initiation or admission into, affiliation with, holding office in, or as a condition for, member 
  ship or acceptance, or continued membership or acceptance, in any school or school sponsored team, organization, pro- 
  gram, or event; or
 3. If the person committing the act against a student or school employee knew that the student or school employee is a   
  member, or candidate of a school sponsored team, organization, program, or event to which the person committing the  
  act belongs
  4. The conduct described in Subsection “F” constitutes hazing, regardless of whether the person against whom the conduct  
  is committed directed, consented, or acquiesced to the conduct.
G. “Parent” means a student’s guardian.
H “Retaliation” means an act or communication intended:
 1. As retribution against a person for reporting bullying, cyberbullying, harassment, or hazing; or
 2. To improperly influence the investigation of, or the response to, a report of bullying or hazing.
I. “School” means any public elementary or secondary school or charter school
J. “School board” means:
 1. A local school board; or
 2. A local charter board.
K. “School employee” means:
 1. School teachers;
 2. School staff;
 3. School administrators; and
 4. All others employed, directly or indirectly, by the school, school board, or school district.
 L. “Volunteer” means a person working under direct supervision of a licensed educator.
 

III. Prohibitions
 

Carbon School District will not tolerate behavior that infringes on the safety of any student or school employee.  A student or 
school employee shall not intimidate or harass another student or school employee.
 A. No student or school employee may engage in bullying or harassing a student or school employee:
 1. On school property;
 2. At a school related or sponsored event;
 3 On a school bus;
 4. At a school bus stop; or
 5.  While the student or school employee is traveling to or from a location or event described above in Subsection A (1) – (4)

B. No student or school employee may engage in hazing or cyberbullying a student or a school employee at any time or in any  
 location.
 C. No student or school employee may engage in retaliation against:
 1. A school employee;
 2. A student; or
 3. An investigator or witness of an alleged incident of bullying, harassing, cyberbullying, hazing, or retaliation

D. No student or school employee may make a false allegation of bullying, harassing, cyberbullying, hazing, or retaliation   
 against a student or school employee.

E. No student or school employee may engage in any activity, hazing or otherwise, that intimidates or threatens others with   
 ostracism, that subjects the student to extreme mental stress, shame, or humiliation or that adversely affects the mental or  
 physical health or dignity of the student or discourages the student from remaining registered in an educational institution or  
 that may reasonably be expected to cause a student to leave the organization or the institution rather than to submit to   
 such acts.  (Policy FGAA)
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 F. Any bullying, harassing, or hazing that is targeted at a federally protected class is further prohibited under federal anti- 
 discrimination laws and is subject to compliance regulations from the Office for Civil Rights.
 
IV. Actions Required if Prohibited Acts are Reported

A. Each reported complaint will include:
 1. Name of complaining party;
 2. Name of offender (if known);
 3. Date and location of incident(s);
 4. A statement describing the incident(s), including names of witnesses (if known).

B. Each reported violation of the previously noted prohibitions will be promptly investigated by a school administrator or  
 designee. A report of bullying, cyberbullying, hazing, harassment, and retaliation may be made anonymously, but the  
 Carbon School District and its schools will not formally discipline based solely on anonymous reports.

C. Verified violations of the previously noted prohibitions shall result in consequences or penalties which are consistent  
 with the most recent Student/Parent Handbook. Consequences or penalties may include but are not limited to:
 1. Student suspension or removal from a school-sponsored team or activity including school sponsored transportation;
 2. Student suspension or expulsion from school or lesser disciplinary action;
 3. Employee suspension or termination for cause or lesser disciplinary action;
 4. Employee reassignment; or
 5. Other action against a student or employee as appropriate.

D. The district or schools will notify a parent if the parent’s student threatens to commit suicide, or if the student is in- 
 volved in an incident of bullying, cyberbullying, harassment, hazing, or retaliation.
 1. Carbon School District or its schools will produce and maintain a record that verifies that the parent was notified of  
  the incident or threat.
 2. Carbon School District or its schools will not disclose the record described in D1 to unauthorized individuals and  
  will use the record only for the purposes allowed under the law.

E. Compliance with the Office for Civil Rights when Civil Rights Violations Occur:
 1. When Carbon School District staff and/or principals know or reasonably should know of possible student-on-student  
  bullying, cyber-bullying, harassment, or hazing, the school must take immediate and appropriate action to determine  
  what occurred.
 2. If the bullying, cyberbulling, harassment, or hazing occurred as a result of the victim’s membership in a protected  
  class, administrator(s) shall take appropriate action reasonably calculated to:
  a End the bullying, cyber-bullying, harassment, or hazing
  b. Eliminate any hostile environment, and
  c.  Prevents its recurrence.
 3. These duties are administrative responsibilities even if the misconduct is addressed by a separate anti-bullying  
  policy or whether or not the student files a complaint, requests action by the school, or identifies the bullying, cyber 
  bullying, harassment or hazing as a form of discrimination.

F. Actions must also include, as appropriate:
 1. Procedures for protecting the victim and other involved individuals from:
  a. Further bullying, cyberbullying, harassment, or hazing, and
  b. Retaliation for reporting the bullying, cyberbullying, harassment, or hazing.
 2.  Prompt reporting to law enforcement of all acts of bullying, cyberbullying, harassment, hazing, or retaliation that  
  constitute suspected criminal activity.
 3. Prompt reporting to the Office for Civil Rights (OCR) of all acts of bullying, cyberbullying, harassment, hazing,  
  retaliation that may be violations of student(s)’ or employee(s)’ civil rights.
 4. Procedures for a fair and timely opportunity for the accused to explain the accusations and defend his actions prior  
  to student or employee discipline.
 5. Procedures for providing due process rights under Section 53A-8-102 (licensed staff) and local employee discipline  
  policies prior to employee discipline or Section 53A-11-903 and local policies (students) prior to long term (more  
  than 10 day) student discipline.
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V. Investigations
 
Carbon School District and its schools will promptly and reasonably investigate allegations of bullying, cyberbullying, harass-
ment, hazing and/or retaliation. As well, allegations of discrimination based on race, national origin, sex, religion, disability, 
age, or sexual orientation will be promptly investigated and appropriately reported. District and school administrators and their 
designees are responsible to receive, investigate, and respond to complaints alleging bullying, cyberbullying, harassment, 
hazing, retaliation, or civil rights violations. Complaints may be filed as follows:
 1. Individuals who feel they have been bullied, cyberbullied, harassed, hazed, or retaliated against may file a complaint   
  either verbally or in writing with the principal, assistant principal, or designee.
 2. Complaints shall contain the name, address, telephone number(s) of the complainant and a brief description of the   
  prohibited behavior. The description should also include the date or dates of the incident(s), time, place(s), and name(s)  
  of perpetrators, and other relevant information.  Complaint forms are available in this policy at carbon   
  schools.org and at the district/schools.  A complaint form is not required.
 3. Any person needing special accommodations to complete this process may contact the individuals designated to   
  receive the complaint.
 4. Complaints will be handled as timely as possible.  Anyone filing a complaint will receive notification of the disposi-  
  tion of the complaint.
 5. Individuals who are dissatisfied with efforts to resolve their complaints may address their issues, preferably in writ-  
  ing to the appropriate district compliance officers.  Compliance officers may be found on Compliance Posters con-  
  spicuously placed in each district building.  If the complaint is against a site administrator or compliance officer, the   
  complaint may be filed directly with the superintendent.

Carbon School District’s policy indicates that students have limited expectation of privacy on the district’s internet system; 
routine monitoring and maintenance may lead to discovery that a user has violated district policy or law.  Individual targeted 
searches will be conducted if there is reasonable suspicion that a user has violated policy or law.  Personal electronic devices of 
any student suspected of violation of this policy will be confiscated for investigation and may be submitted to law enforcement.

VI. Training

A. All students, staff, and volunteers of Carbon School District will receive annual training from a qualified professional re-
garding bullying, cyberbullying, harassment, hazing, and retaliation. This training will address:
 1. Overt aggression that may include physical fighting such as punching, shoving, kicking, and verbal threatening be-  
  havior, such as name calling, or both physical and verbal aggression or threatening behavior
 2. Relational aggression or indirect, covert, or social aggression, including rumor spreading, intimidation, enlisting a   
  friend to assault a child, and social isolation;
 3. Bullying, cyberbullying, harassment or hazing of a sexual nature or with sexual overtones;
 4. Cyberbullying, including use of email, web pages, text messaging, instant messaging, three-way calling or messag-  
  ing or any other electronic means for aggression inside or outside of school
 5. Civil-rights violations including training and education specific to bullying based upon students’ actual or perceived   
  identities, and conformance or failure to conform to stereotypes. Training on civil rights violations will include com-  
  pliance when civil rights violations are reported.
 6. Awareness and intervention skills such as social skills training.
B. Volunteers are under direct supervision of a licensed educator who is responsible for ensuring the volunteer is trained   
 in the above areas. Volunteers are required to report to their supervising licensed educator if they are notified of a bully-  
 ing, cyberbullying, hazing, harassment, or retaliation incident among students or if they suspect such an incident. 
 Volunteers are prohibited from engaging in bullying activities themselves and will be asked to leave district/school   
 policy if in violation of this policy. Unlawful conduct will be reported to law enforcement

C. Pursuant to 53A-15-1301, Carbon School District and its schools will implement a youth suicide prevention program for   
 students.
 D. Pursuant to 53A-1-603, all licensed educators will complete two (2) hours of professional development of youth suicide   
 prevention training once every license renewal cycle. To the extent possible, other programs or initiatives designed to   
 provide training and education regarding the prevention of bullying, cyber-bullying, harassment, hazing, and retaliation   
 will be implemented.
E. In addition to training for all school employees, students, employees, and volunteer coaches involved in any extra-
 curricular activity shall:
 1. Participate in bullying and hazing prevention training prior to participation in the extra-curricular activity;
 2. Repeat bullying, cyberbullying, harassment, and hazing prevention training at least every three years;
 3. Be informed annually of the prohibited activities list provided previously in this Policy and the potential 
 consequences for violation of this Policy.
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VII. Additional Notes
 

A. 53A-11a-301 requires that this policy be developed with input from (1) students, (2) parents, (3) teachers, (4) school  
 administrators, (5) school staff, or (6) law enforcement agencies.
 B. All information received in a complaint, names of complainants shall be treated with the utmost confidence to the extent  
 possible. Administrators shall notify complainant before revealing his/her name.
 

C.  A student assessment of the prevalence of bullying in Carbon School District/schools, specifically locations where  
 students are unsafe and additional adult supervision may be required, such as playgrounds, hallways, and lunch areas,  
 will be provided on a bi-annual basis.
 D. This policy does not prohibit expressive activity protected by the First Amendment of the United States Constitution.  
 However, if off-campus speech that may constitute a bullying, cyber-bullying, hazing, or harassment incident creates  
 a substantial disruption to the school environment, under Tinker v. Des Moines, Carbon School District may take disci- 
 plinary action against the student who initiated the speech. Factors that may be considered in determining whether a  
 substantial disruption has occurred are:
 1. Whether there is a verbal or physical confrontation over the incident at school;
 2. Whether there is likely to be a verbal or physical confrontation based on evidence of a prior relationship between the  
  victim and the student who initiated the speech;
 3. Whether any part of the speech that gave rise to the incident was repeated at school;
 4. Whether students are discussing the incident during class or if it is otherwise disrupting school work;
 5. Whether there is a widespread whispering campaign sparked by the off-campus incident that disrupts the school  
  environment and students’ abilities to focus on school;
 6. Whether administrators who dealt with the incident were pulled from their ordinary tasks to address the incident and  
  how much time it took out of an administrators’ day to do so;
 7. Whether speech similar to the off-campus speech in this incident has occurred in the past and has resulted in vio- 
  lence or near violence at school;
 8. Whether there is a negative effect on classroom activities as a result of the off-campus incident;
 9. Whether the speech was violent or whether there is a history of violence from the student/s who initiated the speech;  
  (Note: true threats are not protected by the First Amendment if it advocates “imminent” violence or unlawful  
  conduct. Thus, a message that threatens physical harm, even if it isn’t meant to be serious, may not be protected by  
  the First Amendment and the person who utters such a message may be disciplined according the Carbon School  
  District Policy.) 1 of 1
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Appendix F - Electronic Devices FFE
Purpose
 

Electronic and 1:1 devices may be used to create a collaborative learning environment for all learners, to enhance student engage-
ment, and to promote self-directed learning. The possession and use of electronic communication devices or other devices or ob-
jects by a student at a school may be appropriate and beneficial to the educational program of the district. As well, the possession 
and use of such devices or objects by students at school may also have the effect of distracting, disrupting or intimidating others in 
the school setting, lead to academic dishonesty, and other disruptions of the educational program. The district reserves the right to 
define the educational value of all electronic wireless devices that are now available or may become available and to prohibit their 
use if their use disrupts the orderly learning environment of the schools in the district. This policy outlines reasonable rules for the 
use of electronic devices in Carbon School District.
  

Definitions
 1. Electronic Devices
  a. Cell phones, lap tops, tablets or other electronic devices that may become available which transmit voice, data, or 
   text from one person to another.
 2. Lunch Time
  a. Time period in either elementary or secondary schools designated for lunch, unless otherwise directed by   
   school administrator, and
  b. May, in elementary schools, be combined with a noon time recess.
 3. Medical Reasons
  a. Student’s illness, with a health care professional’s documentation, and
  b. Student’s recurring illness or medical problem(s).
 4. Reasonable Suspicion
  a Reasonable suspicion need not be based on a single factor, but on totality of the circumstances;
  b Aggregate effect of all information available at time of search; and
  c. Does not require absolute certainty, but only ‘sufficient probability.’
 5. School or School Events
  a. Hours that make up school day, during students’ individual courses or during the entire period of the elementary  
   school day;
  b. Field trips;
  c. Extended school-sponsored trips or activities; and
  d. Including school-provided transportation to and from curricular and extracurricular activities, including athletic   
   events.
 

Use of Electronic Devices
   

Electronic devices may be used during the school day, during school-sponsored activities or transportation as follows:
 1. Students may have electronic devices in their possession during the school day;
 2. Cellular telephones and other devices must remain out of sight and turned off during instructional time, unless other  
  wise directed by teacher or administrator;
 3. Personally owned electronic devices may be used at the direction of the classroom teacher;
 4. Cellular telephones and other devices may be used before and after school, during class changes, and at lunch time;
 5. Electronic devices including 1:1 devices may be confiscated if their use is in violation of this policy and/or other   
  district policy;
 6. Confiscated devices are subject to a first time fine of $25.00 for their recovery, and subsequent fines of $50.00 for   
  their recovery; and
 7. Electronic devices inappropriately or illegally used may be subject to search by school administrators based on rea-  
  sonable suspicion.
 8. Students have no expectation of wireless access for personally owned devices in Carbon schools.
 9. Carbon School District is not financially responsible for the security of or damage to personally-owned electronic   
  devices.
 
Exceptions
 

Students may use electronic devices in situations that threaten the health, safety or well–being of students (including themselves), 
school employees or others.

Notice to Students and Parents of Policy
 

Parents and students shall receive annual written notice of the district’s electronic device policy in the Student/Parent Handbook.
 



43

Appendix G - Directory Information

Carbon Annual Notice For Directory Information
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Carbon School District, with certain 
exceptions, obtains your written consent prior to the disclosure of personally identifiable information from your child’s 
education records. However, Carbon School District may disclose appropriately designated “directory information” without 
written consent, unless you have advised the District to the contrary in accordance with District procedures. The primary 
purpose of directory information is to allow the Carbon School District to include this type of information from your child’s 
education records in certain school publications. Examples include: 

• A playbill, showing your student’s role in a drama production 
• The annual yearbook and/or video yearbook 
• Honor roll or other recognition lists 
• Graduation programs; and 
• Sports activity sheets, such as for wrestling, showing weight and height of team members 

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, 
can also be disclosed to outside organizations without a parent’s prior written consent. Outside organizations include, but 
are not limited to, companies that manufacture class rings or publish yearbooks. In addition, two federal laws require local 
educational agencies (LEAs) receiving assistance under the Elementary and Secondary Education Act of 1965 (ESEA) to 
provide military recruiters, upon request, with three directory information categories - names, addresses and telephone list-
ings - unless parents have advised the LEA that they do not want their student’s information disclosed without their prior 
written consent. 

If you do not want Carbon School District to disclose directory information from your child’s education records without your 
prior written consent, you must notify the District in writing prior to the beginning of each school year. 

Carbon School District has designated the following information as directory information: Note: an LEA may, but does not 
have to, include all the information listed below.

• Student’s name 
• Participation in officially recognized activities and sports 
• Address 
•  Telephone listing
• Weight and height of members of athletic teams 
• Electronic mail address 
• Photograph and video images 
• Degrees, honors, and awards received 
• Date and place of birth 
• Major field of study 
• Dates of attendance 
• Grade level 
• The most recent educational agency or institution attended

Appendix H - Elementary/Secondary
Fee Waiver Notification - School Fees Notice

For Families of Children in Kindergarten Through Sixth Grades

If you need help in understanding this letter call the number of your school listed at the end of this document.

The Utah Constitution prohibits the charging of fees in elementary schools. That means that if your child is in kin-
dergarten through grade six (even though the grade may be part of a middle school), you cannot be charged for textbooks, 
classroom equipment or supplies, musical instruments, field trips, assemblies, snacks (other than food provided through the 
School Lunch Program), or for anything else that takes place or is used during the regular school day.
If you wish to purchase school pictures, yearbooks, or similar items through the school, those costs are not fees and 
will not be waived. Also, if your student loses or damages school property, the costs of replacement or repair are not 
fees and need not be waived.

Federal law permits schools to charge for food or milk provided as part of the School Lunch Program. If you cannot afford 
to pay, you may be eligible for free or reduced price meals or milk. Your school will give you information about applying for 
free or reduced price meals and milk. 
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All information, which you provide in your application, will be kept confidential.
State law and State Board of Education rules do not permit schools to charge fees for anything that takes place during the 
regular school day! Fees may only be charged for programs offered before or after school, or during school vacations. If your 
family’s assets do not exceed the statewide fee waiver asset limits and your child is eligible for free school lunch or receives 
SSI payments, or if you are receiving AFDC or if the child was placed in your home by the government as a foster child, the 
school must waive the fees. A school administrator may require your family to complete a Statewide Fee Waiver Assets Ques-
tionnaire even if you satisfy the income eligibility guidelines for fee waivers. The conclusion of this asset test may determine 
your student’s eligibility for fee waivers. If you are having a financial emergency caused by job loss, major illness, or other 
substantial loss of income beyond your control, you might be eligible for a waiver even if other eligibility criteria are not met. 
If your local school board allows your school to charge fees, a Fee Waiver Application (Grades K-6) and, if required by 
your district, a Statewide Fee Waiver Assets Questionnaire, are enclosed. Your school will give you additional information 
about fee waivers if you ask.

School funds are limited, and your school may need help. As a result, the school may ask you for tax deductible donations 
of school supplies, equipment, or money, but the school cannot require donations or tell anyone else the names of those 
who have or have not made donations (except that the school may honor those who make major donations). No child may be 
penalized for not making a donation. For example, if donations are used to pay for a field trip, every child must be allowed 
to go on the trip even though some may not have made a donation.

2005 legislation, H.B. 183, requires schools or school districts to require DOCUMENTATION of fee waiver eligibility if par-
ent must “apply for fee waivers.” Local boards will have policies and/or guidelines for determining eligibility for fee waivers.

School district administrators shall request documentation of fee waiver eligibility from those who apply for fee waivers if 
fees or charges are required for non-regular school day activities, such as after-school music or foreign language programs or 
Friday ski programs.

Fee waiver eligibility documentation is NOT required annually. Also, documentation shall NOT be maintained for fam-
ily privacy reasons. Schools may transfer fee waiver eligibility information to other schools to which students advance 
or transfer.

NOTE: If your district does not require parents in the entire district area or parents and students in specific schools or sections 
of the district to “apply for fee waivers,” district administrators NEED NOT require verification of eligibility under this sec-
tion.

If you have questions, first talk to your school or school district representative listed below. If you still need help, contact one 
of the other agencies listed:

School Telephone Number
Ask for principal

Castle Heights Elementary:  .... 637-7177

Creekview Elementary: ............ 637-0828

Bruin Point Elementary: .......... 888-4474

Sally Mauro Elementary: ......... 472-5311

Wellington Elementary: ............ 637-2570

Castle Valley Center: ................ 637-9150

District Office: ........................... 637-1732

Utah Issues Information Program, Inc.
330 West 500 South
Salt Lake City, Utah 84101
521-2035 (Salt Lake area)
or 1-800-331-5627 (other areas)

Utah Legal Services, Inc.
254 West 400 South, 2nd Floor
Salt Lake City, Utah 84101
328-8891 (Salt Lake Area)
or 1-800-662-4245 (other areas)

Utah State Office of Education
250 East 500 South
P.O. Box 144200
Salt Lake City, Utah 84114-4200
801-538-7830
USOE 5/4/05
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School Fees Notice For Families of Students in Grades Sixth Through Twelve
If you need help in understanding this letter call the number of your school listed at the end of this document.

Utah law permits the charging of fees in grades seven through twelve. This means that your student may be charged fees 
for school materials, supplies, activities and programs. Except for common household articles and common articles of 
clothing, your student cannot be required by a teacher or other person to pay fees or provide any materials, money, 
or any other thing of value unless that requirement has been approved by the local Board of Education and included 
in the school or district fee schedule. In addition, no teacher, coach, or other person acting as a representative of the school 
may invite or require your student to participate in any summer camp or other activity unless the costs have been approved 
by the local Board of Education and placed on the fee schedule.
 

If your family assets do not exceed the statewide fee waiver asset limits and your student is eligible for free school 
lunch or receives SSI payments, or if you are receiving AFDC or the student was placed in your home by the govern-
ment as a foster child, the school must waive the fees (meaning that you will not be required to pay the fees). A school 
administrator may require your family to complete a Statewide Fee Waiver Assets Questionnaire even if you satisfy the 
income eligibility guidelines for fee waivers. The conclusion of this asset test may determine your student’s eligibility for fee 
waivers. If you are having a financial emergency caused by job loss, major illness, or other substantial loss of income beyond 
your control, your child might be eligible for a fee waiver even if other eligibility criteria are not met.
You may apply for fee waivers by submitting the Fee Waiver Application (Grades 7-12). Copies may be obtained from the 
school office. As soon as you have sent in the completed forms, the fee requirement will be suspended until a final decision 
has been reached about your student’s eligibility for fee waivers. If the application is denied, the school will send you a De-
cision and Appeal Form. The Form will tell you why the application was denied, and explain how to appeal the decision. The 
form for starting an appeal is on the same page as the form for the decision. Remember to always keep a copy for yourself. 
If you appeal a denial of fee waivers, you will not need to pay the fees until the appeal is decided.

If your student is eligible for fee waivers, all fees must be waived, including--but not limited to—the following: Fees 
for registration, textbooks, textbook and equipment deposits, school supplies, activity cards, extracurricular activities, and 
school lockers; lab and shop fees; gym and towel fees; costs for uniforms and accessories; field trips and assembly fees; 
costs for class or team trips; and costs of musical instruments used in school classes or activities.

There is no such thing as a “non-waivable” or “optional” fee, but alternatives to fee waivers may be arranged in some 
cases, but not for textbook fees. Alternatives to waivers are not permitted for textbook fees. Alternatives to simply waiv-
ing school fees may include such things as a reasonable requirement for community service or an assignment to help on 
a fundraiser, but may not include installment payments, IOU’s, or other delayed payment plans. Community service 
requirements and fundraisers must be appropriate to the age, physical condition, and maturity of the student, and must be 
conducted in such a way that students are not subjected to embarrassment, ridicule, or humiliation. In addition, community 
service requirements and fundraisers must avoid excessive burdens on students and families and give proper consideration to 
a student’s educational and transportation needs and other responsibilities.

Your school will inform you if it will be requiring community service as an alternative to fee waivers. All students 
involved in a program for which funds are being raised must be invited to participate in the fundraiser, not just those who are 
eligible for fee waivers. All participants in the fundraiser should share in the earned benefits. Participation in the fundraiser 
may be required for those who have requested fee waivers. If a fee-waiver eligible student has already performed a commu-
nity service requirement covering all of the fees in question, then additional fundraising shall not be required of that student 
unless all students are subject to the same requirement.
Since people in low-income areas usually have less discretionary income and so may be less able to donate or spend money 
on fundraisers than those in higher-income areas, quotas should not be used. The question should be whether a student made 
a good-faith effort, not whether a particular student met a sales quota. If a student makes the requested effort, but sufficient 
money is not raised in the fundraiser to cover all charges for the school activity and the activity goes forward anyway, then 
the difference between the fee-waiver eligible student’s share of the proceeds and the actual amount of the fee must be 
waived.

School funds are limited, and your school may need help other than fees. As a result, the school may ask you for tax-
deductible donations of school supplies, equipment, or money, but the school cannot require donations. No student 
may be penalized for not making a donation. For example, if donations are used to pay for a field trip, every student must 
be allowed to go on the trip even though some may not have made a donation. Regardless of whether you have paid fees, 
donations, and contributions or not, or have applied for, received, or been denied waivers, your name is confidential 
and cannot be disclosed to anyone lacking both a right and a need to know the information. The school may, however, with 
the consent of the donor, give appropriate recognition to any person or organization making a major donation or contribution 
to the school.

Charges for class rings, yearbooks, school pictures, letter jackets, and similar items are not fees and need not be 
waived. Also, if your student loses or damages school property, the costs of replacement or repair are not fees and 
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need not be waived. Students may be required to pay fees for concurrent enrollment or advanced placement courses. 
The portion of the fees related specifically to college or post-secondary grades or credit is not subject to fee waiver. In 
addition, only those students who have paid a textbook or equipment deposit are eligible to receive a deposit refund at the end 
of the year. The school and school staff cannot withhold, reduce, or enhance grades or credit, or withhold grades, credit, report 
cards, transcripts, or diplomas to enforce the payment of fees. However, the school may withhold official copies of report 
cards, transcripts, or diplomas if fines or other charges for lost or damaged school property have not been resolved.

2005 legislation, H.B. 183, requires schools or school districts to require DOCUMENTATION of fee waiver eligibility if par-
ent must “apply for fee waivers.” Local boards will have policies and/or guidelines for determining required documentation for 
eligibility for fee waivers.
2005 legislation, H.B. 183, requires a school district to provide alternatives in lieu of fee waivers, “to the fullest extent rea-
sonably possible according to individual circumstances of both fee waiver applicant and school,” consistent with local board 
policies and/or guidelines.

Fee waiver eligibility documentation is NOT required annually but may be required at any time by the school or a par-
ent may ask for review for good cause. Also, documentation SHALL NOT be maintained for family privacy reasons. 
Schools may transfer fee waiver eligibility information to other schools to which students advance or transfer.

NOTE: If your district does not require parents in the entire district area or parents and students in specific schools or sections 
of the district to “apply for fee waivers,” district administrators NEED NOT require verification of eligibility under this section.
If you have questions, first talk to your school or school district representative listed below. If you still need help, contact one 
of the other agencies listed:

School Telephone Number
Ask for principal

Helper Middle School: ................ 472-5441

Mont Harmon Middle School: ...  637-0510

Carbon High School,: ................. 637-2463

Lighthouse High School: ............ 637-7540

District telephone: ....................... 637-1732

Ask for:  Mrs. Judy Mainord, Secondary Supervisor

Utah Issues Information Program, Inc.
330 West 500 South
Salt Lake City, Utah 84101
521-2035 (Salt Lake area)
or 1-800-331-5627 (other areas)

Utah Legal Services, Inc.
254 West 400 South, 2nd Floor
Salt Lake City, Utah 84101
328-8891 (Salt Lake Area)
or 1-800-662-4245 (other areas)

Utah State Office of Education
250 East 500 South
P.O. Box 144200
Salt Lake City, Utah 84114-4200
801-538-7830
USOE 5/4/05
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Appendix I - Guidelines for Resolving - Student, Parent, Teacher Concerns
Guidelines For Resolving Parent-Teacher Concerns

We recognize that, occasionally, questions and concerns arise regarding classroom practices and expectations.  Clarification 
and understanding is essential to resolving these concerns—our  hope is that these issues can be resolved at the earliest time 
and the earliest levels possible.    The following guidelines are offered as a means to resolve concerns and conflicts when they 
occur.  (Please note that references to “Teacher” also includes Advisor or Coach.)

First (Classroom) Level Concerns – Student & Teacher

1. When a question or concern develops at the classroom level, the first level of resolution is between the student and   
 the teacher.  Parents are encouraged to have their student meet with their teacher/advisor/coach in a first attempt to   
 resolve the concern.

Second (Classroom) Level Concerns – Student, Parent & Teacher

2. Contact the teacher about the issue:  
 • Refer to the teacher’s Classroom Rules & Procedures provided at the beginning of each school year
  The disclosure statement will include the following information:
  • Course of Study—an outline of the core standards and objectives that will be studied in the course 
   Curriculum Maps are also available for each subject.
  • Expectations for Behavior—an outline of classroom rules, procedures, and consequences and how they are 
   administered 
  • Expectations for Academic Achievement—a syllabus that outlines grading scales, assignment deadlines   
   Homework expectations and policies regarding late work.  Guidelines for makeup work are outlined in the   
   Student Code of Conduct
 (Note:Student Code of Conduct further specifies consequences that are beyond the teacher’s jurisdiction)

 • Please become knowledgeable and familiar with the documents provided by each of your child’s teachers, we   
  urge you to seek clarification of these expectations early in the school year
Third (School) Level Concerns – Student Teacher, Principal 
3. If you are unable to resolve your concerns with the teacher, please contact the building principal.  (Please be aware   
 that principals, supervisors, and the superintendent will refer the concerns back to the earliest levels of intervention.)

 • Clearly explain your concerns to the principal, including notes or a timeline of the event(s)
 • Understand that the principal is probably unaware of the situation, therefore, allow him/her to speak with the   
  teacher, further investigate the issue, and get back with you
 • The principal, teacher, or counselor will make follow-up contact with you
4. If attempts at resolution fail at any of these levels, parents have the right to appeal to higher levels of administration.

Appendix J - Disruptive Student Behavior
  53A-11-910. Disruptive Student Behavior
1. As used in this section:
 a. “Disruptive student behavior” includes:
  (i) the grounds for suspension or expulsion described in Section 53A-11-904; and
  (ii) the conduct described in Subsection 53A-11-908(2)(b).
 b. “Parent” includes:
  (i) a custodial parent of a school-age minor;
  (ii) a legally appointed guardian of a school-age minor; or
  (iii) any other person purporting to exercise any authority over the minor which could be exercised by a person 
   described in Subsection (1)(b)(i) or (ii).
 c. “Qualifying minor” means a school-age minor who:
  (i) is at least nine years old; or
  (ii) turns nine years old at any time during the school year.
 d. “School year” means the period of time designated by a local school board or local charter board as the school year   
  for the school where the school-age minor is enrolled.
2. A local school board, school district, governing board of a charter school, or charter school may impose administrative   
 penalties on a school-age minor who violates this part.
3 It is unlawful for a school-age minor to engage in disruptive student behavior.
 a. A qualifying minor is subject to the jurisdiction of the juvenile court if the qualifying minor:
  (i) engages in disruptive student behavior, that does not result in suspension or expulsion, at least six times during the   
   school year;
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  (ii) engages in disruptive student behavior, that does not result in suspension or expulsion, at least three times during   
   the school year; an
  (iii) engages in disruptive student behavior, that results in suspension or expulsion, at least once during the school year, or 
  (iv) engages in disruptive student behavior, that results in suspension or expulsion, at least twice during the school year  
4. a. A local school board or governing board of a charter school shall:
  (i) authorize a school administrator or a designee of a school administrator to issue notices of disruptive student   
   behavior to qualifying minors; and
  (ii) establish a procedure for a qualifying minor, or a qualifying minor’s parent, to contest a notice of disruptive student 
   behavior. 
 b. A school representative shall provide to a parent of a school-age minor, a list of resources available to assist the parent   
  in resolving the school-age minor’s disruptive student behavior problem.
 c. A local school board or governing board of a charter school shall establish procedures for a school counselor or other   
  designated school representative to work with a qualifying minor who engages in disruptive student behavior in order to  
  attempt to resolve the minor’s disruptive student behavior problems before the qualifying minor becomes subject to   
  the jurisdiction of the juvenile court as provided for under this section.
5. The notice of disruptive student behavior described in Subsection (4)(a):
 a Shall be issued to a qualifying minor who:
  (i) engages in disruptive student behavior, that does not result in suspension or expulsion, three times during the   
   school year; or 
  (ii) engages in disruptive student behavior, that results in suspension or expulsion, once during the school year;
 b. Shall require that the qualifying minor and a parent of the qualifying minor:
  (i) meet with school authorities to discuss the qualifying minor’s disruptive student behavior; and
  (ii) cooperate with the local school board or governing board of a charter school in correcting the school-age minor’s   
   disruptive student behavior;
 c. Shall contain a statement indicating:
  (i) the number of additional times that, if the qualifying minor engages in disruptive student behavior that does not re-  
   sult in suspension or expulsion, will result in the qualifying minor receiving a habitual disruptive student behavior   
   citation; and
  (ii)  that the qualifying minor will receive a habitual disruptive student behavior citation if the qualifying minor engages  
   in disruptive student behavior that results in suspension or expulsion; and (d) shall be mailed by certified mail to, or  
   served on, a parent of the qualifying minor.
6. A habitual disruptive student behavior citation:
 a. May only be issued to a qualifying minor who:
  (i) engages in disruptive student behavior, that does not result in suspension or expulsion, at least six times during the   
   school year;
  (ii) (a) engages in disruptive student behavior, that does not result in suspension or expulsion, at least three times
    during the school year; and
    (b) engages in disruptive student behavior, that results in suspension or expulsion, at least once during the school   
    year; or
  (iii)  engages in disruptive student behavior, that results in suspension or expulsion, at least twice during the school   
   year; and
 b. May only be issued by a school administrator, a designee of a school administrator, or a truancy specialist, who is 
  authorized by a local school board or governing board of a local charter school to issue habitual disruptive student 
  behavior citations.
7. a. A qualifying minor to whom a habitual disruptive student behavior citation is issued under Subsection (6) six shall be 
  referred to the juvenile court for violation of Subsection (3) three.
 b. Within five days after the day on which a habitual disruptive student behavior citation is issued, a representative of the   
  school district or charter school shall provide documentation, to a parent of the qualifying minor who receives the cita-  
  tion, of the efforts made by a school counselor or representative under Subsection (4)(c).
8. Nothing in this part prohibits a local school board, school district, governing board of a charter school, or charter school   
 from taking any lawful action not in conflict with the provisions of this section, including action described in this part and   
 action relating to a habitually truant or ungovernable child, to address a disruptive student behavior problem of:
 a. A school-age minor who is not a qualifying minor; or
 b. A qualifying minor, regardless of the number of times that the qualifying minor has engaged in disruptive student   
  behavior during the school year.
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Appendix K - Student Internet Usage Agreement
Computer and Network Acceptable Use Policy Carbon School District REVISION 1.1  AUGUST 1, 2009 

Please Note: When a student or staff member signs the Acceptable User Policy it is referring to this and other Board Approved 
and published District Policies concerning computer and network use. The Federal Law Appendix is located at the end of this 
document.   
Carbon School District provides a wide array of technology resources for student use. This agreement, along with any student 
handbooks in each school, outlines appropriate use and prohibited activities when using technology resources. Every student 
is expected to follow all guidelines stated below, as well as those given orally by the faculty & staff, and to demonstrate good 
citizenship and ethical behavior at all times.  

In accepting this agreement, students acknowledge the following rules and conditions:  

As a Carbon School District student or staff member, I understand that my school network and email accounts are owned by the 
District and are not private. Carbon School District has the right to access my information at any time.  

GOVERNMENT LAWS:
I will use computers in conformity with laws of the United States and the State of Utah. Violations include, but are not limited 
to, the following:  
  

1. Criminal Acts – These include, but are not limited to, “hacking” or attempting to access computer systems without 
 authorization, harassing email, cyberstalking, child pornography, vandalism, and/or unauthorized tampering with computer  
 systems. (A list of Federal statutes from the United States Department of Justice is below as Appendix A.)  
2. Libel Laws - Publicly defaming people through the published material on the Internet, email, etc…  
3. Copyright Violations - Copying, selling or distributing copyrighted material without the express written permission of the  
 author or publisher (users should assume that all materials available on the Internet are protected by copyright), engaging in  
 plagiarism (using other’s words or ideas as your own).  

NETIQUETTE and RESPONSIBLE USE:  
  

1. I understand that passwords are private. I will not allow others to use my account name and password, or try to use that of others.  
2. I will be polite and use appropriate language in my email messages, online posting, and other digital communications with  
 others. I will not use profanity, vulgarities or any other inappropriate language as determined by school administrators.  
3. I will use email and other means of communications (i.e., blogs, wikis, chat, instant-messaging, discussion boards, etc.)   
 responsibly. I will not use computers, cell phones, personal digital devices or the Internet to send or post hate or harassing  
 mail, make discriminatory or derogatory remarks about others, or engage in bullying, harassment, or other antisocial 
 behaviors either at school or at home.
4. I understand that masquerading, spoofing, or pretending to be someone else is forbidden and potentially illegal. This   
 includes, but is not limited to, sending out e-mail, creating accounts, or posting messages or other online content (i.e., text,  
 images, audio or video) in someone else’s name.
5. I will use District computer resources responsibly. I will not retrieve, save, or display hate-based, offensive or sexually   
 explicit material using any of the Districts computer resources. I am responsible for not pursuing material that could be   
 considered offensive. I understand that I am to notify an adult immediately if by accident I encounter materials that violate  
 appropriate use.
6. I will use District technology resources productively and responsibly for school-related purposes. I will not use any tech-  
 nology resource in such a way that would disrupt the activities of other users.  
7. I will not attempt to bypass security settings or Internet filters, or interfere with the operation of the network by installing  
 illegal software, shareware, or freeware on school computers. 
8. I understand that vandalism is prohibited. This includes but is not limited to modifying or destroying equipment, programs,  
 files, or settings on any computer or other technology resource.
9. I will respect the intellectual property of other users and information providers. I will obey copyright guidelines. I will not  
 plagiarize or use other’s work without proper citation and permission.
10. I will not use or access files, software, or other resources owned by others without the owner’s permission. I will use only  
 those District network directories that are designated for my use or for the purpose designated by my teacher. 
11. I will follow all guidelines set forth by the District and/or my teachers when publishing schoolwork online (i.e., to a web  
 site, blog, wiki, discussion board, podcasting or video server).
12. I understand the Internet is a source for information that is both true and false; and that the school is not responsible for   
 inaccurate information obtained from the Internet.  
13. I understand that the District administrators will deem what conduct is inappropriate use if such conduct is not specified in  
 this agreement.
14. I agree to abide by all Internet safety guidelines that are provided by the school and to complete all assignments related to  
 Internet safety.  
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COPY

 CONSEQUENCES FOR VIOLATION OF THIS AGREEMENT:  
  
I understand and will abide by the above Acceptable Use Agreement. Should I commit a violation, I understand that consequenc-
es of my actions could include suspension of computer privileges, school disciplinary action, and/or referral to law enforcement.  
I also understand that I am financially responsible for any damages that may be incurred by vandalism or negligence on my part.  
  
Student or Staff Signature: __________________________________________   
  
Date __________________  
  
  
Parent or Guardian: (This section to be completed for students only)  
  
As the parent or guardian of this student, I have read the Acceptable Conduct and Use Agreement. I understand that computer 
access is provided for educational purposes in keeping with the academic goals of Carbon School District, and that student use 
for any other purpose is inappropriate. I recognize it is impossible for Carbon School District to restrict access to all controversial 
materials, and I will not hold the District responsible for materials acquired on the District network.  
  
I hereby give permission for my child to use computer resources in Carbon School District.  
  
Parent or Guardian’s Name (please print__________________________________________  
  
Parent or Guardian’s Signature __________________________________________  
  
Date ____________________  
  
PLEASE SIGN AND COMPLETE THIS PAGE. RETURN THIS PAGE ONLY TO YOUR SCHOOL BUSINESS 
OFFICE…INTERNET ACCESS WILL NOT BE GIVEN UNTIL THIS FORM IS SIGNED AND RETURNED.  
  
  
Carbon School District IT Director  
Technology Center  
435-637-1732  

  
  
  
    
  
Terms and Conditions For Internet Use 
Carbon County School District Acceptable Use  Agreement/Policy 

Student Name________________________________ 



51

Appendix L Title I Carbon School District LEA Title I Parent Involvement Policy

Policy # GCBA
1. Carbon School District believes that parents are equal partners in the education of their children.  Parental involvement  
 is essential to children achieving high academic standards and successful life occupations.  In support of strengthening   
 student academic achievement in Title I, the Board adopts this policy establishing its expectations for collaboration with   
 parents to help their children learn and to increase parents’ involvement in school activities and decision-making about  
 their children’s education.
2.  Carbon School District will involve Title I Parents in the development of the district Utah Consolidated Application   
 (UCA) plan through the following actions:
 a. A parent representative from Title I schools shall always serve on the committee whose responsibility it is to jointly   
  develop and review AYP results, the Carbon District UCA plan and parent involvement plan.
 b. A yearly review of the schools’ Title I school improvement plans will be completed and the needs of the Title I   
  schools will be included in the UCA Plan.
3.  Carbon School District will involve parents in the process of school review and improvement, as well as, an annual   
 evaluation of the LEA and school parent involvement policy, through the following actions:
 a. A UCA Title I committee and school level committees will be assembled yearly composed of the following mem-  
  bers: Title I LEA Coordinator and District Administrators, Title I School Administrators, Title I School Classroom   
  Teachers, and Title I School Parents (minimum 2) 
 b. The role of this committee and school level committees will be to review Title I School academic achievement and   
  data, the Title I school improvement plans, school goals and programs, parent involvement policies/compacts/plans,   
  Trustlands, at each school and the LEA UCA Plan at the district level.
4.  Carbon School District will provide support and technical assistance to assist schools in effectively implementing parent   
 involvement activities and building the schools’ capacity for strong parent involvement, which increases student 
 achievement by:
 a. Providing support and training for the school’s literacy programs, math and climate/culture with coaches and specialists 
  through on-site support, professional development and networking.
 b. Connecting to district programs and resources, and state agencies.
 c. Providing funding for parent involvement activities and programs for Title I schools which will not be less than 95%   
  of the 1% reserved for parent involvement.
5.  Carbon School District will integrate a parent involvement strategy with strategies that support early learning, transition   
 and parenting needs of young children through:
 a. Continued support of Head Start programs
 b. Ongoing establishment and support of Title I preschool programs as space and funding is available.
 c. Integration of parenting and learning at home activities for young children in school family literacy sponsored events   
  both at the district and school level.
6 The district administration has established a review process of resolving Title I issues and concerns consistent with federal 
 and state law. A Title I Complaint Form is available at the district office.  Written complaints will be addressed    
 first at the school level with the principal, then referred to the district Title I director if not resolved at the school level.    
 The process will continue as follows:  principal, district Title I director, district superintendent, district school board and   
 then referred to the state Title I director.  Local complaint procedure will be completed within 30 business days and finding 
 will be submitted to the complainant in writing.
7. Carbon School District will make accommodations for parents who are economically disadvantaged, disabled, have limited 
 English proficiency and/or need accommodations or language translation. 

Please feel free to contact your school principal or district Title I Director with any questions or concerns.
The district office phone number is 637-1732.  Additional Title I information is located at:  http://www.schools.utah.gov/TitleI/.
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Title I Complaint Form
For Programs under Title I of the Elementary and Secondary Education Act of 1965 (ESEA)

Submit to Carbon School District Superintendent
Carbon School District

251 West 400 North

Price, Utah 84501

435-637-1732

Date: ____________________________

School Student Attends: ___________________________________________ Grade: __________________

Name of Student: ________________________________________________ Age: ___________________

Student’s Parent(s)/Guardian: ______________________________________ Phone: __________________

Address: ___________________________________________________________________

Mailing Address: (if different): __________________________________________________

Student’s Address: (if different): _________________________________________________

A Title I complaint may be filed if the parent/guardian alleges there has been a violation of Title I of ESEA. 

Complaints must be regarding the failure to implement Federal Title I requirements as outlined in the Utah State 

Office of Education (USOE). Title I Complaint Procedure.

Describe the problem relating to the failure to implement Federal Title I requirements.

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

How do you think this violate ESEA? (If possible, list specific federal statute and/or regulation)

Describe the problem relating to the failure to implement Federal Title I requirements.

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_______________________________________________________________________________________________

Name of person filing complaint: __________________________________________________

Signature: ______________________________________  Date: _________________________

Email address: _________________________________________________________________


