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RSU #38 
Employee Request to Use Privately Owned Computer 

 
1. I would like to request the use of my own laptop or iPad.  There must be a legitimate work-related basis 
for any request.  Please state the reason for the request: ___________________________________________ 
________________________________________________________________________________________ 
 
2.  I understand that the technology director will determine whether an employee’s privately owned 
computer meets the school unit’s network requirements. 
 
3. I understand that requests may be denied if it is determined that there is not a suitable educational basis 
for the request and/or if the demands on the school unit’s network or staff would be unreasonable.  
 
4. I understand that I am responsible for proper care of my privately owned computer, including any costs 
of repair, replacement or any modifications needed to use the computer at school.  
 
5. The school unit is not responsible for damage, loss, or theft of any privately owned computer.  
 
6.  I understand that I am required to comply with all Board policies, administrative procedures, and school 
rules while using privately owned computers at school.  
 
7.  I understand that I have no expectation of privacy in my use of privately owned computers while at 
school. The school unit reserves the right to search an employee’s privately owned computer if there is 
reasonable suspicion that the employee has violated Board policies, administrative procedures or school rules, 
or engaged in other misconduct while using the computer.  
 
8.  I understand that any violation of any Board policies, administrative procedures or school rules 
involving an employee’s privately owned computer may result in the revocation of the privilege of using the 
computer at school and/or disciplinary action.  
 
9.  I understand that the school unit may confiscate any privately owned computer used by an employee in 
school without authorization as required by these rules. The contents of the computer may be searched in 
accordance with applicable laws and policies.  
 
Employee Name (please print) ___________________________________________ 
 
Signature ___________________________________   Date _____________________ 
 
Please give the specifications of the equipment that you would like to use: ____________________________ 
__________________________________________________   Wi-Fi Address: ________________________ 
 
Supervisor Signature: ____________________________________ 
 
Technology Director Signature ___________________________________________   
 
Approval Date ________________________    Request Denied Date _____________ 
 
Reason (if denied): 


