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Mattanawcook Junior High School 

Extra-Curricular Handbook 
 

The purpose of this handbook is to provide guidelines for students who 
participate in extra-curricular activities.  Students are required to read through 
the handbook and to become knowledgeable with its contents.  Parents are 
urged to read it as well and to contact the coach, advisor, principal or assistant 
principal should there be any questions. 

 

All permission forms, insurance information and evidence of physical examinations must be 
on file in the office before a student may participate in any tryout or practice. 

 

All activities are a privilege.  Consideration to participate in any and all scheduled activities 
will depend on obligations being met in regards to attendance, academics, and behavior. 

Academic Standards 

Students must be achieving a passing grade in all subjects in order to remain eligible to 
participate in extra-curricular activities.  In the event a student is unable to maintain this standard, 
the following steps will be taken. 
 
Step One: Academic Probation 
 Students receiving one or more Academic Alerts for below passing grades at mid-trimester or 

receiving one or more grades of "1" on the trimester rank card will be placed on Academic 
Probation. 

 Students on Academic Probation will have up to two weeks to improve their grades to passing in 
each subject area.  During this time, students may participate fully in their extra-curricular 
activity. 

 While on Academic Probation, students will be responsible for seeking extra help or must 
complete make-up work from their teachers in order to help to improve their current grades to 
passing. 

 When students have improved all of their grades to a passing level, they will need to have their 
teachers and parent/guardian sign-off on their Academic Progress Sheet. 

 Students will be responsible for returning the Academic Progress Sheet to the office, at which 
time, he/she will no longer be on Academic Probation. 

 
Step Two: Temporary Suspension from Activity 
 Students who do not return their completed Academic Progress Sheet to the office by the end of 

the two-week period of Academic Probation will be temporarily suspended from their 
extracurricular activity. 

 Students on Temporary Suspension will have another two weeks to improve their grades to 
passing in all subject areas.  During that time, students may not participate in any extra-
curricular activity.   

 While on Temporary Suspension, students will be responsible to seek extra help or must 
complete make-up work from their teachers to help improve their current grades to passing. 

 When students have improved their grades to passing in all subject areas, they will be 
responsible for having their teacher(s) sign-off on an Academic Progress Sheet. 

 Students will be responsible for returning the Academic Progress Sheet to the office at which 
time they may immediately return to the activity. 

 Students who are not passing all subjects at the end of the four weeks will become ineligible for 
the remainder of the activity season. 

Attendance 

Students need to contact their coach or advisor in advance whenever they are unable to attend a 
scheduled practice, game, or meeting.  Coaches or advisors will excuse students for personal 
illness, religious holidays, medical appointments, emergency family situations and planned absences 
that have been prior-approved by the administration. 
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For all absences other than professional appointments and funerals, students must be in attendance 
by 9:00am if they expect to participate in any practice, game, or other extra-curricular activity that 
day.  
 
Students with unexcused absences will not be allowed to compete in the next game, meeting or 
performance.  Students who accumulate three (3) unexcused absences will no longer be allowed to 
participate in that activity.  Detentions will take precedence over any extra-curricular activity. 

Awards 

Letters or pins will be awarded to students who successfully complete each season. 

Behavioral Standards 

As representatives of Mattanawcook Junior High School, students are expected to maintain high 
behavioral standards.  In order to promote such standards, the following guidelines will be enforced: 
 Students receiving a third disciplinary detention during the current trimester will have a 

conference with the Assistant Principal.  At that time, a determination will be made regarding a 
student’s eligibility to participate fully in their activity. 

 Students receiving a fourth disciplinary detention during the current trimester will be placed on 
Disciplinary Probation.  A conference with the Assistant Principal will determine any further steps 
that need to be taken and to determine whether or not the student will remain eligible for the 
activity. 

 Students receiving another disciplinary detention during the current trimester will immediately 
become ineligible to participate in extra-curricular activity for the remainder of the program. 

 After school detentions take priority over after school activities. 

Bus Transportation 

Extra-curricular bus rides are a privilege and students are expected to behave appropriately.  Bus 
conduct slips received during travel to or from an extra-curricular activity will result in the following 
consequences: 
 1st slip: Warning  
 2nd slip: One game suspension and loss of late bus privilege for one week.  
 3rd slip: Loss of late bus privilege for remainder of activity. 

Dress 

Team members will present themselves by dressing neatly on all home and away game days.  
Students will not wear blue jeans and/or T-shirts to games.  Coaches may have additional dress 
requirements.  No jewelry, plastics, or metals, are allowed to be worn during any practices or games. 

End of Season Socials 

All teams will hold an after-school social for their players at the end of the season. Parents are 
welcome to attend.   

Practice Times 

 Students are not allowed to leave the school grounds unless they are going home and plan to be 
returned by their parents 15 minutes before the scheduled activity.  Students staying for late 
practices are to take regular buses home and return 15 minutes before practice time.  

 Backpacks, coats, etc. must be placed in cubbies or lockers and not along the wall 
outside the gym or on the floor in front of the cubbies.   

 Students at school will remain in their assigned rooms studying until called to their activity by 
their coaches. 

 Parents/guardians are responsible for picking up students who participate in activities directly 
upon completion of the activity.   

 Students taking the 3:30 late bus need to sign up in the office no later than 12:30 each day. 

Sportsmanship 

Both students and spectators need to be aware that the development of good sports ethics is an 
important facet of the overall extra-curricular program.  Any display of poor sportsmanship will result 
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in immediate suspension from the activity.  Acts of additional misconduct will result in a conference 
among the student, coach, advisor, parent, and administrator and may lead to further disciplinary 
consequences. 

Travel – Away Games 

Students must ride with the team to all away games. Students are encouraged to return home on the 
bus.  However, a student may be released to his/her parent or legal guardian or to the parent or 
guardian of another participant in the activity, or to a high school graduate who is a relative by 
producing written permission at the student’s school to the principal/designee prior to the event.  

Uniforms 

All uniforms are the property of the school and are to be worn only for games.  The student must 
pay for any uniforms or equipment that has not been returned at the completion of the season.  
Students may not tryout for the next sports season until all uniforms and equipment from the 
previous season have been returned. 

 

CHEMICAL USE BY LEARNERS  
JICH 

Statement of Philosophy 
The R.S.U. No. 67 Board of Directors and staff support a safe and healthy learning environment for 
learners that are free of the detrimental effects of drugs and alcohol.  Accomplishing this goal 
requires a cooperative effort among the school staff, learners, parents, law enforcement and 
organizations concerned with the use of drugs and alcohol by school-aged youth. 
 
In order to promote the safety, health, and wellbeing of learners, the Board endorses a three-
pronged approach to address the issue of drug and alcohol use: prevention/education; intervention; 
and discipline.  The Superintendent of Schools is responsible for developing appropriate 
administrative procedures, curricula and programs to implement this policy. 

A. Prohibited Conduct 
No learner shall distribute, dispense, possess, be voluntarily in the presence of individuals 
who are illegally consuming illegal substances, use or be under the influence of any 
alcoholic beverage, malt beverage, fortified wine or other intoxicating liquor.  Nor shall a  
learner manufacture, distribute, dispense, possess, use or be under the influence of “bath 
salts;” any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, anabolic 
steroid; any other controlled substance defined in federal and state laws/regulations; any 
look-alike substance; or any substance that is represented to be a controlled substance, 
unless it is prescribed by a licensed practitioner.  
 
These prohibitions apply to any learner who is on school property, who is in attendance at 
school or at any school-sponsored activity, or whose conduct at any time or place directly 
interferes with the operations, discipline or general welfare of the school. 

B. Disciplinary Action 
Principals may prohibit a learner from any extra-curricular activities, suspend and/or 
recommend expulsion of learners who violate this policy, based upon the facts of each case 
and in accordance with established disciplinary procedures.   Learner may also be referred 
to law enforcement authorities for investigation and/or prosecution.    

C. Prevention/Education 
R.S.U. No. 67 will provide learners with appropriate information and activities focused on 
educating learners about drugs and alcohol and preventing their use.  Programs shall teach 
learners that the illegal use of drugs and alcohol is wrong and harmful; how to resist peer 
pressure; and address the legal, social and health consequences of drug and alcohol abuse. 

D. Intervention 
R.S.U. No. 67 will establish a team approach to intervene with learners with drug/alcohol 
problems.  Learners will be assisted in addressing their drug/alcohol problems and in 
continuing their educational program.  Learners will be provided with information and 
referral, if necessary, to aid them in obtaining assistance from appropriate community 
organizations.  Learner records concerning such interventions shall be kept confidential, as 
required by state and federal laws. 
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E. Policy Communication 
R.S.U. No. 67 shall distribute this policy and appropriate related information to staff, 
learners, and parents on an annual basis through handbooks and/or other means selected 
by the Superintendent of Schools and building administrators. 
 

CHEMICAL USE BY LEARNERS PROCEDURES 
 JICH-R 

Learners who violate Policy JICH, Chemical Use by Learners, shall be subject to guidelines listed 
below. 

I. Violations at school or at school functions 
If a K-12 grade learner is in possession of, is using, or is under the influence of chemicals on 

school property or at school functions, the following procedure will be followed:  
1. Investigate the incident which shall have occurred in the current school year and 

determine appropriate action.  Discipline will begin following the investigation and 
will be carried out in full regardless of the date of the infraction; 

2. Inform parents or guardians of incident; 
3. Inform appropriate authorities, if necessary;  
4. Suspend learner(s) for up to 10 days and request that learner(s) be screened for 

chemical dependency.  The learner(s) can return to school upon receipt of a written 
verification that a chemical dependency screening has occurred.  Failure to report 
for screening result in a hearing with the Superintendent.  The Superintendent may 
recommend an expulsion to the School Board. 

5. Recommend that appropriate follow-up will be conducted, as determined by the 
screening process. 

6. Additional offenses by the learner shall result in a 10-day suspension, and the 
learner shall be required to meet first with the Superintendent and then with the 
Board for a hearing.   

7. Learner(s) shall be ineligible to participate in any school activity for which a grade is 
not received for 30 activity days (Monday – Saturday). 

8. If an activity has a tryout and the learner is ineligible at the time of a tryout, they will 
not be allowed to participate in the tryout, therefore making them ineligible for 
participation in that activity  
Awards Ceremonies: 
1. If an infraction occurs after the learner(s) last competition, the learner will 

receive his/her award(s) but will not be allowed to participate in the school’s 
awards ceremony. 

2. If the award ceremony occurs within the 30-day suspension period, any 
learner recognized at a regional or state level will be allowed to participate 
in the awards ceremonies on the conference or state level.  

Definition of School Activity: 
 Athletics 
 Trips, excluding Project Graduation 
 Clubs 
 Social Events, including 8th grade last dance, senior prom (graduation ball), 

and whitewater rafting and paintball outings for seniors 
 Intramurals 
 Non-graded Music Activities 
 Learner elected and appointed positions, etc. 

II. Violations not at school or at school sponsored activities 
If a K-12 grade learner is in possession of  illegal substances voluntarily in the presence of 
individuals who are consuming illegal substances, is using, or is under the influence of 
chemicals not at school or not at school functions, or voluntarily attends a function where 
chemicals are being illegally used, the following procedure will be followed:  
1. The principal or appointed individual shall investigate the incident which shall have 

occurred in the current school year and determine appropriate action.  Any 
appropriate discipline shall begin following the investigation and shall be carried out 
in full regardless of the date of infraction. 

 2. Inform parents/guardians of incident 
 3. Inform the appropriate authorities, if necessary 
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4. Learners shall be ineligible to participate in any school activity for which a grade is 
not received for 30 activity days (Monday – Saturday). 

Definition of School Activity: 

 Athletics 

 Trips, excluding Project Graduation 

 Clubs 

 Social Events, including 8th grade last dance, senior prom (graduation ball), and 
whitewater rafting and paintball outings for seniors 

 Intramurals 

 Non-graded music activities 

 Learner elected and appointed positions, etc. 
Awards Ceremonies: 
1. If an infraction occurs after the learner(s) last competition, the learner will receive 

his/her award(s) but will not be allowed to participate in the school’s awards 
ceremony. 

2. If the award ceremony occurs within the 30-day suspension period, any learner 
recognized at a regional or state level will be allowed to participate in the awards 
ceremonies on the conference or state level.  

If an activity has a tryout and the learner is ineligible at the time of a tryout, they will not be 
allowed to participate in the tryout, therefore making them ineligible for participation in that 
activity.   

III Self or Parent/Guardian Referrals 
Self or parent/guardian referrals, prior to any infraction, will require the learner to report 
immediately to a chemical dependency clinic for screening.  The learner can return to 
activities upon written recommendation by the chemical dependency clinic.  Referrals should 
be directed to the guidance department, athletic director, assistant principal or principal.  

NOTES: 
1. Appropriate administration will be responsible for investigating incidents and enforcing this 

policy. 
2. Eligible seniors will be allowed to participate in class night, baccalaureate and 

commencement ceremonies. 
3. Suspension:  If a learner is suspended, all work can be made up and the learner is 

encouraged to do so.  The amount of time for make-up is one (1) day of school for each day 
of suspension. 

4. This policy will be reviewed every 2 years. 
5. Definition of “current school year:  “The current school year for all activities begins on the 

first official start date in the fall and ends with the last official activity event in the spring.” 
 
 

TOBACCO/NICOTINE/VAPING DEVICES USE AND POSSESSION POLICY 
ADC 

The R.S.U. No. 67 Board of Directors, in order to promote the health and safety of all 
learners, staff and visitors, and to promote the cleanliness of all facilities, prohibits smoking and the 
use of all other tobacco products including nicotine delivery devices and paraphernalia, such as 
electronic cigarettes (e-cigarettes) and “vaping devices” in school buildings, facilities, on school 
buses during school-sponsored events and at all other times on school grounds by all persons, 
including learners and employees, regardless of their age.   

In addition, learners are further prohibited from possessing, selling, distributing or dispensing 
tobacco products, including nicotine delivery devices and paraphernalia, such as electronic 
cigarettes (e-cigarettes) and “vaping devices”, in school buildings, facilities, on school grounds and 
buses during school-sponsored events and at all other events, programs, or activities that are an 
extension of R.S.U. No. 67.   

Employees and all other persons are also strictly prohibited, under law and this Board’s 
policy, from selling, distributing or in any way dispensing tobacco products, including nicotine 
delivery devices and paraphernalia, such as electronic cigarettes (e-cigarettes) and “vaping 
devices”,  to learners.  
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TOBACCO/NICOTINE/VAPING DEVICES USE AND POSSESSION 
ADMINISTRATIVE PROCEDURE 

ADC-R 

R.S.U. No. 67 IS A SMOKE-FREE ZONE. 

The purpose of the following administrative procedure is to implement the mandates 
imposed by the various federal and state laws in addition to this Board’s “Tobacco/Nicotine/Vaping 
Devices Use and Possession” policy. To maintain a healthy environment for our learners, staff and 
visitors, R.S.U. No. 67 maintains a tobacco free campus.  
I.  PROHIBITED CONDUCT  

A.  Learners. Use, possession, sale, dispensing or distribution of tobacco products by 
all learners is prohibited at all times in school facilities, on school grounds and 
buses, and during school-sponsored events held away from school.  

B.  Employees and All Other Persons. The use of tobacco products by employees 
and all other persons is prohibited at all times in R.S.U. No. 67 school facilities, on 
school grounds, and in buses. The use of tobacco products by employees or 
volunteers is prohibited during school-sponsored events held away from school. In 
addition, employees and all other persons are strictly prohibited under law and 
R.S.U. No. 67’s policy/administrative procedure, from selling, dispensing, or 
distributing tobacco products to learners. 

II.  ENFORCEMENT  
In order to enforce the tobacco products policy, the following guidelines shall be utilized by 
the principal of a school in which prohibited conduct occurs  

1. Ella P. Burr Schools, Grades 4 yr. old - 3rd Grade  
  A. Possession, Use, or Distribution of Tobacco:  

Possession, use and/or distribution of a tobacco product by a learner enrolled in the 
Ella P. Burr School will result in the confiscation and the following:  

  
a. First offense - Call parent(s)/guardian. Out-of-school suspension for the 
remainder of the day and the next day.   
b. Second offense - Contact parent(s)/guardian and three days’ suspension.     
c. Third and subsequent offenses – A minimum of five and a maximum of ten days 
suspension and referral to the superintendent for further action.  

2. Mattanawcook Jr. High School and Mattanawcook Academy, Grades 4-12  
A.  Possession, Use of Distribution of Tobacco:  

Possession, use and/or distribution of a tobacco product by a learner enrolled in the 
Mattanawcook Junior High School or Mattanawcook Academy will result in the 
confiscation and the following:   
1. First offense - Call parent(s)/guardian.  Suspend learner(s) for up to 10 days.  A 
learner may volunteer to enroll in a smoking cessation program and avoid the full 
suspension. The learner(s) can return to school upon receipt of a written verification 
that the learner(s) is/are enrolled in the smoking cessation program.    
2. Subsequent offense - Contact parent(s)/guardian.  Additional offenses by learner 
shall result in a 10-day suspension.   

      B.  Suspension from Activities:      
For each offense, learner participating in any activity for which a grade is not 
received will be suspended from that activity for 30 activity days (Monday – 
Saturday).  

3.     The superintendent/designee shall refer to a law enforcement agency any learner in 
possession of or reasonably suspected of selling, dispensing or distributing tobacco products.     

       4.    Other Persons in Violation  
All other persons violating this policy, e.g., employees, visitors, shall be immediately 
directed to cease the violative behavior.  In addition, all persons suspected of 
selling, distributing or in any way dispensing tobacco products to learners shall be 
referred to a law enforcement agency.  

Any employee violating this policy shall be subject to appropriate disciplinary measures.  
III.  NOTICES  

R.S.U. No. 67’s policy and corresponding disciplinary actions for infractions of this policy 
shall be distributed to employees and printed in learner handbooks.    

 


