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No. 540 

 

Health Emergencies 

 

I. Emergencies may be classified into three major categories: 

 

A. LIFE -THREATENING OR POTENTIALLY DISABLING:   These emergencies 

can cause death or disability within minutes. They require immediate intervention, 

medical care, and usually hospitalization. 

 

B. POTENTIALLY LIFE-THREATENING OR POTENTIALLY DISABLING:   

These serious situations may escalate rapidly to a life threatening situation or may 

produce permanent damage, they must be treated as soon as possible. 

 

C. NON-LIFE-THREATENING:   These are defined as any injury or illness that 

may affect the general health of a person, i.e. fever, stomach ache, headache, 

seizures, cuts, etc. The person should be evaluated by a physician as soon as the 

parent/guardian can be notified or at least within a few hours. 

 

II. FOR LIFE-THREATENING OR POTENTIALLY DISABLING SITUATIONS (# A or 

B above): 

 

A. Remain calm. 

 

B. Don’t leave the ill/injured person alone. 

 

C. Don’t move ill/injured person unless in more danger if left in that location. Use 

caution with possible spinal injuries. 

 

D. If trained and if necessary, initiate CPR or other emergency first aid. 

 

E. Initiate or direct a responsible person to call 911 (EMS): 

 

1. Briefly describe emergency situation (what’s wrong). 

2. State name of caller and school and exact address. 

3. Specify exact location within the school of the ill/injured person. 

4. Tell EMS that someone will meet them at a specific entrance of the school 

to guide them to the person in need of care. 

5. Give simple, specific directions to the school building. 

6. Don’t hang up; wait for further instructions. 

 

F. Assign someone to locate the school nurse if he/she is not present. 

 

G. Assign someone to locate the school administrator. 
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H. Assign someone to “direct traffic” asking others to quickly and quietly leave the 

area. 

 

I. Contact the parents/guardians: 

 

1. Pull child’s emergency response record with parent/guardian’s phone 

numbers. 

2. Have the school administrator or school nurse call the parent while EMS is 

being activated. 

3. Notify the parent/guardian that the ambulance is transporting or has 

transported the person to a specific hospital. 

 Advise parents to have someone else drive with them to the 

hospital 

 Reassure the parents that trained EMS personnel are caring for 

their child. 

4. Give emergency information to EMT. 

 

III. Do not delay calling EMS while awaiting the permission or arrival of a parent/guardian in 

cases of life-threatening or disabling or other potentially life-threatening situations. 

 

A. Many situations require a judgment call, but it is prudent to call EMS in any 

serious incident. 

 

B. For Kimball Area Schools, I.S.D. 739, call:  

911 for emergency response system and ambulance service 

1-800-222-1222 for poison control. This number will be posted in each of the 

health service offices. 

 

IV. The student emergency record has pertinent emergency information of who to call, an 

alternative person to call, licensed prescriber. These records are available in the main 

office area in each building. An emergency care plan, developed by the school nurse and 

parents/guardians of the student, to list specific actions for students who have special 

health needs. These emergency care plans are kept in the health service office of each 

building. 

 

V. CPR and first-aid training will be made available for all staff on a voluntary basis. These 

training sessions and recertification sessions are offered every other year. The instructor 

is an approved instructor with the American Heart Association to teach first-aid and CPR.  

 

VI. Necessary emergency supplies and equipment are stored in the health service offices and 

coaches’ offices in each school building and in coaches’ first aid kits. Paraprofessionals 

carry “fanny packs” with first aid supplies on the playground. 

 

VII. After emergency care in provided for the person an incident/accident report form must be 

completed by those providing the emergency care or witness to the accident. These forms 

are located in the main office area of each school. After completion, the form is to be 



540-3 

 

turned into the building principal. (A sample of this form is included at the end of this 

policy.) 

 

VIII. Suggested emergency protocols are available in each of the health service offices. See 

“School Reference for First Aid Guidelines” included at the end of this policy. These are 

kept in each health service office in a red three-ring binder. 

 

 

Source: Independent School District No. 739, Kimball, Minnesota 
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