
             
                

   
      

              
             

 
           

              
                   

     
                

             

           
      

               
                 

           
    

                
  

        
              

            
           

        

               
           

2001 
Code of Conduct 

A. INTRODUCTION 

This policy is adopted pursuant to the requirements of Subdivision 2 of Section 2801 of the 
Education Law, a part of New York State’s Safe Schools against Violence in Education Act of 2000, 
also known as the “Project SAVE” Law.  Under that law, every board of education in New York 
State is required to adopt a Code of Conduct for the maintenance of order among individuals who 
come onto school property, travel in school buses operated by the District or who attend school 
functions at off-campus locations. This policy governs conduct at all such locations, unless otherwise 
specified. 

B. DEFINITIONS 

“School  property” means in or within any BOCES owned or leased facility, building, structure, 
athletic playing field, playground, parking lot or land contained within the real property boundary line 
of a public elementary or secondary school; or in or on a school bus, as defined in Vehicle and Traffic 
Law §142. 

“School function” shall mean any school-sponsored curricular or extra curricular event or activity, 
whether on or off school property, if sanctioned or approved by the school, including but not limited 
to off-site athletic events, school dances, field trips, ski club outings, plays, musical productions, or 
any other school-sponsored activity. 

“‘Repeatedly’is substantially disruptive of the educational process”and “Substantially interferes with 
the teacher’s authority over the classroom” shall mean engaging in conduct which results in the 
removal of the student from the classroom by teacher(s) pursuant to the provisions of Education Law 
§3214(3-a) and the provisions set forth in the Code of Conduct on four or more occasions during the 
semester. 

“Violent pupil” means an elementary or secondary student under twenty one years of age who:  (1) 
commits an act of violence upon a teacher, administrator or other school employee; (2) commits, 
while on school district property, an act of violence upon another student or any other person lawfully 
upon said property; (3) possesses, while on school district property, a gun, knife, explosive or 
incendiary bomb, or other dangerous instrument capable of causing physical injury or death; (4) 
displays, while on school district property, what appears to be a gun, knife, explosive or incendiary 
bomb or other dangerous instrument capable of causing death or physical injury; (5) threatens, while 
on school district property, to use any instrument that appears capable of causing physical injury or 
death; (6) knowingly and intentionally damages or destroys the personal property of a teacher, 
administrator, other school district employee or any person lawfully upon school district property; 
or (7) knowingly and intentionally damages or destroys school district property. 

A “disruptive pupil” is an elementary or secondary student under twenty one years of age who is 
substantially disruptive of the educational process or substantially interferes with the teacher’s 
authority over the classroom. 
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C. ESSENTIAL PARTNERS 

Parents 

All parents are expected to: 

1.	 Recognize that the education of their child(ren) is a joint responsibility of the parents and the 
school community. 

2.	 Send their children to school ready to participate and learn. 
3.	 Ensure their children attend school regularly and on time. 
4.	 Ensure absences are legal. 
5.	 Insist their children be dressed and groomed in a manner consistent with the student dress 

code. 
6.	 Help their children understand that in a democratic society appropriate rules are required to 

maintain a safe, orderly environment. 
7.	 Know school rules and help their children understand them. 
8.	 Convey to their children a supportive attitude toward education and the 

district. 
9.	 Help their children deal effectively with peer pressure. 
10.	 Inform school officials of changes in the home situation that may affect student conduct or 

performance. 
11.	 Provide a place for study and ensure homework assignments are completed. 

Teachers 

All district teachers are expected to: 

1.	 Maintain a climate of mutual respect and dignity, which will strengthen students' self concept 
and promote confidence to learn. 

2.	 Be prepared to teach. 
3.	 Demonstrate interest in teaching and concern for student achievement. 
4.	 Know school policies and rules, and enforce them in a fair and consistent 

manner. 
5. 	 Communicate to students and parents: 

a.	 Course objectives and requirements 
b.	 Marking/grading procedures 
c.	 Assignment deadlines 
d.	 Expectations for students 
e.	 Classroom discipline plan. 
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Administrators 

All district administrators are expected to: 

1.	 Promote a safe, orderly and stimulating school environment, supporting active teaching and 
learning. 

2.	 Ensure that students and staff have the opportunity to communicate regularly with the 
principal and approach the principal to resolve grievances. 

3.	 Evaluate on a regular basis all instructional programs. 
4.	 Support the development of and student participation in appropriate extracurricular activities. 
5.	 Be responsible for enforcing the code of conduct and ensuring that all cases are resolved in 

a fair, consistent and timely manner. 

District Superintendent 

The District Superintendent is expected to: 

1.	 Promote a safe, orderly and stimulating school environment, supporting active teaching and 
learning. 

2.	 Review with district administrators the policies of the Board of Education and state and 
federal laws relating to school operations and management. 

3.	 Inform the Board of Education about educational trends relating to student discipline. 
4.	 Work with district administrators in enforcing the code of conduct and ensuring that all cases 

are resolved in a fair, consistent and timely manner. 

Board of Cooperative Educational Services 

All members of the Board of Cooperative Educational Services are expected to: 

1.	 Collaborate with students, teachers, administrators, parent organizations, school safety 
personnel and other school personnel to develop a code of  conduct that clearly defines 
expectations for the conduct of students, district personnel and visitors on school property 
and at school functions. 

2.	 Adopt and review at least once a year the district's Code of Conduct to evaluate the Code's 
effectiveness and the fairness and consistency of its implementation. 

Students 

It shall be the responsibility of all district students, of any age, to: 

1.	 be familiar with and abide by all district policies, rules and  regulations pertaining to student 
conduct; 
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2.	 work to the best of his or her ability in all academic and extracurricular pursuits and strive 
toward the highest level of achievement possible; 

3.	 conduct himself or herself, when participating in or attending school sponsored extracurricular 
events, as a representative of the district and as such hold himself or herself to the highest 
standards of conduct, demeanor, and sportsmanship, and accept responsibility for his or her 
actions; 

4.	 seek help in solving problems that might lead to discipline procedures; 
5.	 contribute to the maintenance of an environment that is conducive to learning and to show 

due respect to other persons and to property; 
6.	 make constructive contributions to the school, and to report fairly the circumstances of school 

related issues; and 
7.	 bring to the attention of school officials any information regarding threats to the health and 

safety of others. 

D. 	 STUDENTS' RIGHTS 

The BOCES assures district students that they have all the rights afforded them by federal laws, state 
laws and local laws, and students are required to comply with these same laws. 

The District's aim is to provide an environment in which a student's rights and freedoms are respected, 
and to provide opportunities which stimulate and challenge the student's interests and abilities to his 
or her highest potential. These opportunities will be available as long as the student pursues these 
interests and studies in an appropriate manner, and does not infringe upon the rights of others. 

It shall be the right of each district student: 

1.	 to have a safe, healthy, orderly and courteous school environment; 
2.	 to take part in all district activities on an equal basis regardless of race, sex, national or ethnic 

origin, religious heritage or disability; 
3.	 to attend school and participate in school programs unless suspended from instruction and 

participation for legally sufficient cause as determined in accordance with due process of law; 
4.	 to have school rules available for review and, whenever necessary, explanation by school 

personnel; 
5.	 to be suspended from instruction only after his or her rights pursuant to Education Law 

Section 3214 have been observed; 
6.	 in all disciplinary matters, to have the opportunity to present his or her version of the facts 

and circumstances leading to imposition of disciplinary sanctions to the professional staff 
member imposing such sanction; and 

7.	 to refuse to submit to a survey, analysis, or evaluation that reveals information concerning: 
a.	 political affiliations; 
b.	 mental and psychological problems potentially embarrassing to the student or his/her 

family; 
c.	 sex behavior and attitudes; 
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d.	 illegal, antisocial, self incriminating and demeaning behavior; 
e.	 critical appraisals of other individuals with whom respondents have close family 

relationships; 
f.	 legally recognized privileged relationships, such as those of  lawyers, physicians, and 

ministers; or 
g.	 income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance under such program). 

E. 	 STANDARDS OF CONDUCT 

Students’ conduct shall be considered appropriate if it is in compliance with all provisions of this 
Code of Conduct. Students should treat teachers, school administrators, other school personnel, 
fellow students and visitors on school property and school buses and at school functions, in a civil 
and respectful manner, at all times. 

The following conduct shall be deemed inappropriate and unacceptable on school grounds, school 
buses and at school functions: 

1.	 Fighting and/or injuring any person by an act or use of force for the purpose of causing  injury 
to any person; 

2.	 Threatening injury to persons or property, threatening disruption of lawful authorized 
activities, or any other threat (i.e. bomb threat); 

3.	 Physically restraining or detaining any other person, and removing such person from any place 
where he/she is authorized to remain, except that students may be restrained as permitted 
under policy 5050, Physical Restraint and Corporal Punishment; 

4.	 Destroying, damaging or defacing property of the BOCES or the property of any individual; 

5.	 Entering designated prohibited or danger areas (unless under the direction of any staff 
member) including, but not limited to: 

a.	 electrical switching or transmission equipment, 
b.	 gasoline storage, 
c.	 telephone switchboards, 
d.	 computer network, 
e.	 roof, 
f.	 utility and storage rooms and 
g.	 fuel storage; 

6.	 Stealing; 

7. Inappropriate public displays of affection; 
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8.	 Possessing and/or wearing obscene material; 

9.	 Engaging in disorderly conduct (i.e. horseplay, running in halls, unreasonable and/or excessive 
noise including car stereos that interrupt classroom activities and/or BOCES business, etc.); 

10.	 Deliberately disrupting or preventing the peaceful and orderly conduct of instruction and 
other activities authorized by the BOCES; 

11.	 Refusing any reasonable direction of any school official, faculty or staff member in charge of 
a particular area or event; 

12.	 Refusing to leave any buildings or facility after being required to do so by an authorized 
administrative officer, member of the faculty or staff member; 

13.	 Violating traffic or parking regulations of the BOCES; 

14.	 Violating the emergency procedures, regulations of the BOCES in case of fire, natural 
disaster or civil disturbance or any preparations for dealing with such emergencies; 

15.	 Entering into any private office of an administrative officer, member of the faculty or staff 
member, without permission; 

16.	 Entering upon or remaining upon school property unless engaged in an activity authorized by 
the school official in charge of an area or event; 

17.	 Willfully inciting others to commit any acts herein prohibited with specific intent to procure 
them to do so; 

18.	 Interfering with the free speech and movement of any person legally upon the property and 
engaged in authorized activities; 

19.	 Smoking, possessing or using chewing tobacco or similar tobacco  products is prohibited 
during K-12 school hours, however, staff and adults may smoke in designated areas outside 
of the K-12 school hours; 

20.	 Possessing and/or distributing contraband which is defined to include drugs, alcohol, knives, 
rifles, shotguns, pistols, revolvers and other firearms or weapons of any sort, or any other 
object of substance deemed illegal by the penal law; 

21.	 Possessing any look-a-like firearm or dangerous weapon and/or any look-a-like drugs; 

22.	 The distribution of any medication (prescription or non-prescription) by any student or faculty 
member (other than the school nurse or authorized school official) to a student (see Health 
Services Policy 4060); 
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23.	 The possession of any medication (prescription or non-prescription) by a student without the 
written permission of the parent and written order by the prescribing physician (see Health 
Services Policy 4060); 

24.	 Use, possess, manufacture, sell, distribute or be under the influence of alcohol or other 
substances, or use or possess drug paraphernalia on school property or during a school event 
(see Alcohol, Tobacco and Substance Policy 5230); 

25.	 Falsely reporting a bomb; 

26.	 Cheating on classwork or exams; 

27.	 Gambling; 

28.	 Vandalism; 

28.	 Truancy; 

29.	 School bus misbehavior: 
a.	 Not staying seated; 
b.	 Throwing things; 
c.	 Distracting the driver; 
d.	 Disembarking without permission; 
e.	 Causing distraction with electronic devices; and 
f.	 Smoking; 

30.	 Violating the District’s Acceptable Use Policy for computers; and/or 

31.	 Other insubordinate or disorderly behavior. 

F. 	 STUDENT DRESS CODE 

Students are permitted to wear any appropriate clothing and jewelry, except that they shall comply 
with all provisions of this Code of Conduct governing dress. Students are expected to be dressed 
(including footwear) and groomed in a manner appropriate to the particular educational setting, at 
all times. 

The following clothing shall be deemed inappropriate and unacceptable on school grounds, school 
buses and at school functions: 

1.	 Clothing that is considered disruptive to the educational process; 

2.	 Clothing, jewelry, body piercing or markings that present a safety hazard or are inappropriate 
for or disruptive of the educational process and/or specific trade setting; 
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3.	 Outdoor clothing, if worn indoors (unless worn for specific trade setting or medical reason); 

4.	 Gang-related attire and jewelry; 

5.	 Clothing and jewelry bearing vulgar, profane or drug or alcohol-related messages; and 

6.	 Hats worn inside the classroom except for medical or religious purpose or if required due to 
trade setting. 

Students who violate the District’s dress code shall be required to modify their appearance by 
replacing, covering and/or removing the offending item.  Any student who refuses to do so shall be 
subject to discipline. 

G.	 LANGUAGE 

Students’language shall be considered appropriate if it is in compliance with all applicable provisions 
of this Code of Conduct. Students should use language that is civil and respectful toward teachers, 
school administrators, other school personnel, fellow students and visitors on school property and 
school buses and at school functions, at all times. 

The following language shall be deemed inappropriate and unacceptable on school grounds, school 
buses and at school functions: 

1.	 Verbally abusive language; 

2.	 Profanity and/or cursing; 

3.	 Racial slurs and other discriminatory slurs or hate speech (i.e., speech which demeans or 
harasses another individual because of his/her race, sex, disability status, age, religion or other 
protected status); 

4.	 Loud, disruptive speech; 

5.	 Sexually suggestive, indecent or vulgar language; 

6.	 Threats of violence; and/or 

7.	 Excessive arguing with a teacher or other supervisor. 

H.	 CIVIL AND RESPECTFUL TREATMENT OF TEACHERS, ADMINISTRATORS AND 
OTHERS 

Students shall treat teachers, school administrators, other school personnel, fellow students and 
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visitors on school property and school buses and at school functions, in a civil and respectful manner, 
at all times. 

I. 	 DETERMINATION OF VIOLATION 

1.	 Case of Clear Danger to Persons or Property 

If a violation of the prohibitions of this policy and regulation constitutes a clear threat of injury to a 
person or probable harm to school property which might reasonably result in damage: 

a.	 A staff member shall order the offender to immediately stop the prohibited action and 
refer the offender to an Administrator. 

b.	 If the offender does not stop immediately and continues the prohibited act, the person 
in charge shall take immediate steps to maintain order on the campus. 

c.	 If necessary the person in charge (faculty member, staff or any school official) shall 
request the assistance of police and civil authorities. 

d.	 Nothing contained above shall be construed as directing or authorizing the use of 
physical force by school employees against an offender unless there is no other way 
to protect from physical danger, all persons lawfully upon school property. 

e.	 The person ordering the ejection of any person shall make an immediate report to the 
Principal or his/her designee by the fastest available means. 

2.	 Other Cases 

If the offense is of such a nature as to not be within the definition of a clear danger as set forth above, 
but would otherwise disrupt, inconvenience or harass those taking part in authorized activities, the 
following authorized procedures shall apply: 

a.	 Anyone affected by such prohibited action may file a written complaint to the 
Principal or his/her designee hereafter called “responsible official” (i.e. Building 
Administrator). 

b.	 Such responsible official will conduct an investigation immediately and decide whether 
a violation has occurred and if the violation requires immediate action. 

c.	 If immediate action is required to preserve the normal functioning of the school, the 
responsible official will then order the prohibited activity to cease. 

d.	 If the prohibited activity stops, further action as set forth below will then be taken. 



      

                
               

             

  
      

 

           
            

              
    

                  
        

               
              

  
               

                
 

  
              

              
   

2001 
Code of Conduct 

e.	 If the activity does not stop upon the direction of the responsible official, then that 
official shall order the ejection of the offender. 

Notwithstanding any action set forth above, it shall be the affirmative duty of any student or employee 
observing any prohibited act to promptly report such violation to the Administrator in charge of the 
building. 

a.	 Upon receipt of such a report, the Administrator in charge of the building shall 
promptly investigate and make a report to the principal. 

b.	 If the investigation reveals that reasonable or probable cause exists to believe a 
prohibited act has occurred and that the accused has committed such an act, 
appropriate disciplinary steps will be taken as follows: 

i.	 Students shall be subject to procedures set forth in Education Law Section 
3214. 

ii.	 Employees shall be subject to procedures set forth in Education Law Sections 
3020a or 3031, Civil Service Law Section 75, as appropriate, or the collective 
bargaining agreement. 

iii.	 Visitors shall be given notice of the charges, the right to a hearing before the 
Principal and the opportunity to appeal to the Board of Cooperative 
Educational Services. Such notification will also contain the penalties set 
forth below and will be sent by certified mail to the accused. 

J. 	 RANGE OF DISCIPLINARY MEASURES 

Discipline is most effective when it deals directly with the problem at the time and place it occurs, and 
in a way that is viewed as fair and impartial by the student. Therefore, before seeking outside 
assistance, teachers will first use all their resources to create a change of behavior in the classroom. 
Teachers may issue verbal warnings and impose brief time-out periods, to students, in the classroom. 

When the teacher has made every effort to bring about positive behavioral change, and has been 
unsuccessful, the teacher will bring the matter to the attention of the administration. Once done, the 
teacher and the administrator will develop a strategy for dealing with the problem. 

Disciplinary action, when necessary, will be firm, fair, and consistent in order to be most effective in 
changing behavior.  All penalties imposed for violations of the student disciplinary code should be 
reasonable and appropriate.  Penalties should be in proportion to the gravity of the offense and made 
relevant to the misconduct so as to deter future violations. When determining the appropriate action 
to be taken, the administrator shall consider the seriousness of the offense, the student's disciplinary 
record, the circumstances which led to the improper behavior, the age and maturity of the student, 
probability of reoccurrence and all alternatives. 
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Depending upon the nature of the violation, student discipline should be progressive.  Thus, for 
example, a student's first violation should merit a lighter penalty than subsequent violations. 
However, for more serious misconduct a more severe penalty may be appropriate.  The following 
range of penalties can be imposed individually or a combination for violations of the student 
disciplinary code: 

1.	 verbal warning 
2.	 written warning 
3.	 written notification to parents(s)/guardian(s) 
4.	 time out 
5.	 probation 
6.	 reprimand 
7.	 revocation of automobile privileges 
8.	 suspension from social or extracurricular activities 
9.	 suspension of other privileges 
10.	 exclusion from a particular class 
11.	 time-out room 
12.	 alternative instruction 
13.	 involuntary transfer 
14.	 suspension 
15.	 permanent suspension 

The above penalties may be imposed either alone or in combination. 

The incident referral form shall be used to document Code of Conduct violations.  When appropriate 
this form will be forwarded to an administrator.  The student may voluntarily fill out the student 
summary of incident form. 

When it is believed that the conduct of a student with a disability(ies) constitutes a reason for referral 
to the student’s home school CSE for modification of such student's IEP, if the student is enrolled 
at the BOCES, a BOCES administrator shall notify the component school principal and if the student 
is a special education student in a shared classroom in one of the component districts, a BOCES 
administrator shall notify the CSE chair or other appropriate person. 

The BOCES will offer in-service training in discipline, behavior modification and other related areas. 

K.	 STANDARDS AND PROCEDURES TO ASSURE SAFETY OF STUDENTS AND 
SCHOOL PERSONNEL 

The District’s standards and procedures for assuring the security and safety of students and school 
personnel are set forth in the District-wide School Safety Plan and its Building-level Safety Plans, 
copies of which are available for inspection by the public at the District Office, except those portions 
of said plans which are confidential. 
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L. 	 PROVISIONS FOR REMOVAL OF STUDENTS FROM THE CLASSROOM 

A disruptive student can affect a teacher's ability to teach and can make it difficult for other students 
in the class to learn.  Before a teacher removes a "disruptive" student from the classroom, the teacher 
must first attempt to deal with the student=s misbehavior through less drastic means, such as 
warnings, parent conferences, time-out, detentions, and the like. Teachers are encouraged to consider 
less drastic penalties than removal in any case. 

However, it may, on occasion, be necessary for the teacher to remove a "disruptive" student from the 
classroom.  In no case may a teacher remove a student from his/her classroom for more than one day. 

A teacher may not remove a disabled student from his/her class until he/she has verified with the 
administration or the chairperson of the Committee on Special Education that the removal will not 
violate the student’s rights under federal or state law or regulations. The procedure for removing a 
disruptive student from a classroom is set forth in the following section. 

M.	 PROCEDURES FOR IMPOSING SUSPENSIONS AND REMOVAL FROM THE 
CLASSROOM 

1.	 Procedures for Removal 

Removal of Disruptive Pupils 

Any teacher shall have the authority to remove a disruptive pupil, as defined herein and in Education 
Law §3214(2-a), from such teacher’s classroom, consistent with discipline measures contained in this 
Code of Conduct. No pupil shall return to the said teacher’s classroom until the Principal or program 
administrator makes a final determination of the case, or the period of removal expires, whichever 
happens first. At the teacher's discretion, he/she may rescind the removal prior to the expiration of 
the full period of removal. 

Each teacher must keep a complete log for all cases of removal of students for his/her class.  The 
Principal and program administrators must keep a log of all removals of students from class. 

Nothing in this Code of Conduct abridges the customary right or responsibility of a District 
Superintendent or the BOCES to suspend a student.  In addition, nothing in this Code abridges the 
customary right or responsibility of a teacher to manage student behavior in the classroom with 
short-term management techniques.  The removal process should not be a substitute for good 
classroom management. 

Fair Notice of Reasons for Removal; Opportunity to be Heard 

If the teacher finds that the disruptive pupil=s continued presence in the classroom does not pose a 
continuing danger to persons or property and does not present an ongoing threat of disruption to the 
academic process, the teacher shall, prior to removing the student from the classroom, provide the 
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student with an explanation of the basis for the removal, and allow the pupil to informally present the 
pupil’s version of relevant events. 

If the teacher finds that the disruptive pupil’s continued presence in the classroom does pose a 
continuing danger to persons or property, or does present an ongoing threat of disruption to the 
academic process, the teacher may direct the pupil=s immediate removal, but must provide the pupil 
with an explanation of the basis for the removal and an informal opportunity to be heard within 
twenty four hours after the pupil’s removal. 

Immediate Notice to Principal or program administrator 

In any case where a disruptive pupil is removed from a teacher’s classroom, the teacher shall, as soon 
as possible, but no later than the end of the day, provide the Principal or program administrator or 
his/her designee with a full written explanation of the basis for the removal (on the student removal 
form 2001-E1), giving the date, time, place and details of all disruptive incidents, as well as the 
pupil’s version of the relevant events, if any.  If the Principal or program administrator is not 
available by the end of the same school day, the teacher must leave the form with their secretary and 
meet with them prior to the beginning of classes on the next school day. 

Notice to Parents; Opportunity to be Heard 

The Principal or program administrator shall inform, in writing, the person in parental relation to such 
pupil of the removal and the reasons for the removal within twenty four hours of the pupil’s removal. 
The written notice must be provided by personal delivery, express mail delivery, or some other means 
that is reasonably calculated to assure receipt of the notice by the day after the student's removal at 
the last known address for the parent.  Where possible, notice should also be provided by telephone 
if the school has been provided with a telephone number for the purpose of contacting the parents. 
Notice must be provided to the parent for any removal, regardless of whether the Principal or 
program administrator decides to set aside the teacher's decision to remove the pupil from the 
classroom. 

The pupil and the person in parental relation shall, upon request, be given an opportunity for an 
informal conference with the Principal or program administrator to discuss the reasons for the 
removal. This informal conference must be held within two school days of the student's removal. The 
timing of the informal conference may be extended by mutual agreement of the parent, teacher and 
the Principal or program administrator. 

If the pupil denies the charges during the informal conference, the Principal or program administrator 
shall provide an explanation of the basis for the removal and allow the pupil and/or person in parental 
relation to the pupil an opportunity to present the pupil’s version of relevant events. Such informal 
conference shall be held within forty eight hours of the pupil’s removal. The Principal may direct the 
teacher to attend any such conference. 
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Review of the Removal Decision 

The Principal or program administrator shall review the teacher’s decision to remove the pupil. They 
may not set aside the teacher’s decision unless they find that the charges against the pupil are not 
supported by “substantial evidence,” or that the pupil’s removal is otherwise in violation of law or 
that the conduct warrants suspension from school pursuant to this section and a suspension will be 
imposed. 

The phrase “substantial evidence” shall mean a rational basis in the documents presented and other 
statements made to the Principal or program administrator, such that a reasonable mind would accept 
as adequate proof that the pupil was, in fact, “disruptive,” as defined above. The final determination 
must be made by the close of business on the day after the informal conference. 

Alternative Instruction 

A teacher who directs the removal of a student from his/her classroom shall provide assignments. 
Administrators shall make other provisions for the continued educational programming and activities 
for such student. 

Consistency with Other Laws 

Nothing contained in this Code of Conduct shall authorize the removal of a pupil in violation of any 
state or federal law or regulation. 

2. Procedures for Suspension of Students 

Short-term Suspensions 

When suspension of the student from attendance for a period of five days or less pursuant to Section 
3214 (3) of the Education Law is proposed, the District Superintendent or Principal  shall 
immediately notify the student orally and the parents or the persons in parental relation, in writing, 
that the student may be suspended from school.  Written notice shall be provided by personal 
delivery, express mail delivery, or equivalent means reasonably calculated to assure receipt of such 
notice within 24 hours of the decision to propose suspension, at the last known address or addresses 
of the parents or persons in parental relation.  Where possible, notification shall also be provided by 
telephone, if the school has been provided with a telephone number for the purpose of contacting 
parents or persons in parental relation.  The written notice shall provide a description of the 
incident(s) for which suspension is proposed, and shall inform the parents or persons in parental 
relation of their right to request an immediate informal conference with the District Superintendent 
or Principal and the right to question complaining witnesses, in accordance with the provisions of 
Education Law §3214(3)(b). 

The notice and opportunity for an informal conference shall be given prior to the suspension of the 
student, unless the student’s presence in the school poses a continuing danger to persons or property, 
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or an ongoing threat of disruption to the academic process, in which case the notice and opportunity 
for an informal conference shall take place as soon after the suspension as is reasonably practicable. 

Long-term Suspensions 

When suspension of the student from attendance for a period in excess of five days is proposed, 
school officials shall follow the formal hearing procedures set forth in Section 3214 of the Education 
Law. The District Superintendent or his/her designee shall immediately notify the parents or the 
persons in parental relation, in writing, that the student may be suspended from school, and shall 
provide the reasons, giving dates and other descriptive details for the incidents in question. The 
District Superintendent shall either personally hear and determine the proceeding, or may, at his/her 
discretion, make a written designation of a hearing officer to do so.  A record of the hearing shall be 
maintained by tape recording the proceedings.  If a hearing officer is used, he/she shall make written 
findings of fact and recommendations as to the appropriate measure of discipline, which shall be 
advisory. 

After the hearing, the District Superintendent shall make a final determination of the student’s guilt 
or innocence of the charges, including findings of fact and imposition of an appropriate sanction.  The 
District Superintendent or his/her designee shall promptly advise the parents in writing of his/her 
decision. 

Appeal to the Board of Cooperative Educational Services:  The person in parental relation may 
appeal the decision of the District Superintendent to the Board of Cooperative Educational Services.
 Any appeal to the Board must be in writing and must be submitted to the District Clerk within ten 
(10) business days after the date of the District Superintendent’s decision, unless they can show 
extraordinary circumstances that preclude them from doing so.  The Board’s decision on the appeal 
shall be based solely upon the record of the hearing.  Only final decisions of the Board may be 
appealed to the Commissioner within 30 days of the decision. 

Alternative Instruction:  Where a pupil has been suspended from school pursuant to this Code of 
Conduct, and said pupil is of compulsory attendance age, immediate steps shall be taken for his or 
her attendance upon instruction elsewhere, and/or for supervision or detention of said pupil pursuant 
to the PINS provisions of Article 7 of the Family Court Act. 

Permanent Suspensions 

Permanent suspension is reserved for extraordinary circumstances such as where a student's conduct 
poses a life-threatening danger to the safety and well-being of others students, school personnel or 
any other person lawfully on school property or attending a school function. 

Notice of Suspension from BOCES to the Home School 

The District Superintendent or his/her designee will inform the home school in writing, that a student 
has been suspended from the BOCES. 
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N. COMPLIANCE WITH LAWS FOR THE DISABLED 

The BOCES recognizes that it may be necessary to suspend, remove or otherwise discipline students 
with disabilities to address disruptive or problem behavior.  The BOCES also recognizes that students 
with disabilities have certain procedural protections whenever school authorities intend to impose 
discipline upon them.  The BOCES is committed to ensuring that the procedures followed for 
suspending, removing or otherwise disciplining students with disabilities are consistent with the 
procedural safeguards required by applicable laws and regulations, including, but not limited to, NYS 
Education Law §3214(g). 

This Code of Conduct affords students with disabilities subject to disciplinary action no greater or 
lesser rights than those expressly afforded by applicable federal and state laws and regulations. 

Administrators shall refer a student whose behavior is repeatedly substantially disruptive of the 
educational process or "substantially interferes with the teacher=s authority over the classroom" to 
the Committee on Special Education for functional behavioral assessment and the development of a 
behavioral intervention plan or, if such plan already exists, for review of same. 

O. PROHIBITED CONDUCT AND DISCIPLINARY MEASURES 

1. Possession or Use of Illegal Substances 

The possession, use, manufacture, sale and distribution of alcohol or other drugs, or being under the 
influence of alcohol or other drugs, on school property or at school functions, is prohibited. The 
possession of drug paraphernalia, alcoholic beverage containers on school property or at school 
functions is also prohibited. However, the authorized and appropriate use of prescription and over 
the counter drugs shall be permitted if they are administered by the school nurse or authorized school 
official, if there is a written request by the parent, if the medication is prescribed by a physician and 
the medication is brought to school in its original container. 

Any staff member observing the possession, use, manufacture, sale and/or distribution of alcohol 
and/or other banned substances by students on school grounds, or at school functions, shall report 
the incident immediately to the supervisor in charge.  The appropriate administrator shall then take 
immediate action.  Any alcohol and/or other banned substances found shall be confiscated 
immediately, followed by notification of the person in parental relation to the student(s) involved, 
medical attention, if necessary, and the appropriate disciplinary action taken, up to and including 
permanent suspension and referral for prosecution. 

In its effort to maintain an environment free of alcohol and/or other banned substances, the District 
shall cooperate to the fullest extent possible with local, state and/or federal law enforcement agencies. 

2. Possession or Use of Weapons 

The following acts shall be prohibited:  possession or display, while on school property, of a rifle, 
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shotgun, pistol, revolver, other firearm, knives, dangerous chemicals, explosives, fireworks, 
look-a-like firearms or dangerous weapons, or any other dangerous instrument capable of causing 
physical injury or death. 

3. Use of Physical Force 

The following acts shall be prohibited:  any assault, any fighting, any act of violence upon a teacher, 
administrator or other school employee, and any act of violence upon another student or any other 
person lawfully upon school property. 

4. Vandalism 

A student shall be subject to disciplinary action for knowingly and intentionally defacing, damaging 
or destroying the personal property of a teacher, administrator, other school district employee, or any 
person lawfully upon school district property, and knowingly and intentionally defacing, damaging 
or destroying any school district property. 

5. Violation of Another Student’s Civil Rights 

The District prohibits all forms of sexual harassment, homosexual harassment, racial harassment, 
disability-related harassment. 

6. Harassment and Threats of Violence 

All harassment and threats of violence are prohibited. Sexual, racial, religious and other forms of 
discriminatory harassment are covered by a separate provision in this Code of Conduct. Any student 
who makes any sort of threat, while on school property, to use any instrument that appears capable 
of causing physical injury or death, is deemed to be a "violent pupil", and must be referred to the 
District Superintendent for imposition of a minimum suspension period, in accordance with a separate 
provision in this Code of Conduct. 

P. REPORTING OF VIOLATIONS TO SCHOOL ADMINISTRATORS 

All school employees are required to report violations of the Code of Conduct to a teacher, principal 
or his/her designee, as soon as practicable. Such reports shall be made in writing, on the form 
prescribed for such violations. The District Superintendent shall have discretion to determine the 
appropriate level of response to any such report, including the filing of a criminal report, except 
where otherwise specified in this Code of Conduct. 

Q. NOTICE TO LOCAL LAW ENFORCEMENT AGENCIES 

School administrators shall notify the appropriate local law enforcement agency of those Code 
violations that constitute a crime and substantially affect the order or security of the school as soon 
as practical, but in no event later than the close of business the day the administrator or his/her 
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designee learns of the violation.  The notification may be made by telephone, followed by a letter 
mailed on the same day as the telephone call is made.  The notification must identify the student and 
explain the conduct that violated the Code of Conduct and constituted a crime. 

R.	 PARENTAL NOTIFICATION OF CODE VIOLATIONS 

In a case where a student is removed from a class or suspended from school, the specific provisions 
of this Code of Conduct govern the procedures for notifying persons in parental relation to the 
student of the alleged violation. In all other cases, the District Superintendent shall have discretion 
in determining the circumstances under and procedures by which persons in parental relation to the 
student are notified of violations of the Code of Conduct. 

S.	 PHYSICAL RESTRAINT AND CORPORAL PUNISHMENT 

Teachers, administrators, officers or other employees of the BOCES shall be prohibited from using 
corporal punishment against a student. Corporal punishment, is any act of physical force upon a 
student for the purpose of punishing that student. 

Reasonable physical force may be utilized by staff in the protection of oneself and others from 
physical injury, protection of property, and as a last resort to restrain or remove disorderly students 
whose behavior is interfering with the ordinary exercise and performance of district functions. 
Reasonable physical force is defined as that minimum force necessary to restrain a pupil from harmful 
conduct. Such action shall only be taken if: 

1.	 the pupil has been directed to stop any disruptive behavior; 
2.	 the pupil continues to exhibit the disruptive behavior to the detriment of the educational 

environment; and 
3.	 provided no other disciplinary alternative is available. 

All incidents of use of physical force on a student will be immediately reported by the employee to 
the employee's supervisor.  Such reports should include a narrative identifying the parties involved, 
what occurred, the cause of the incident, the witnesses, and any injury.  If appropriate corrective 
action may be taken consistent with section 3020-a of the Education Law and the collective 
bargaining agreement. 

Complaints about suspected incidents of the use of corporal punishment are to be submitted to the 
District Superintendent.  The District Superintendent or his/her designee shall conduct a thorough 
and fair investigation.  After completion of the investigation the District Superintendent shall take 
appropriate action consistent with section 3020-a of the Education Law and the collective bargaining 
agreement. The District Superintendent shall be responsible for ensuring the completion and 
submission of the required semi-annual reports to the Commissioner of Education. 
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T. STUDENT SEARCHES AND INTERROGATIONS 

The Board of Cooperative Educational Services is committed to ensuring an atmosphere on school 
property and at school functions that is safe and orderly. To achieve this kind of environment, any 
school official authorized to impose a disciplinary penalty on a student may question a student about 
an alleged violation of law or the BOCES Code of Conduct. Students are not entitled to any sort of 
"Miranda" type warning before being questioned by school officials, nor are school officials required 
to contact a student's parent before questioning the student. However, school officials will tell all 
students why they are being questioned. 

In addition, the Board authorizes the District Superintendent, the Principal, school administrators, 
school nurse and district security officials to conduct searches of students and their belongings, in the 
presence of another school official, if the authorized school official has reasonable suspicion to believe 
that the search will result in evidence that the student violated the law or the BOCES Code of 
Conduct.  An authorized school official may conduct a search of a student's belongings that is 
minimally intrusive, such as touching the outside of a book bag, without reasonable suspicion, so long 
as the school official has a legitimate reason for the very limited search. 

An authorized school official may, in the presence of another school official, search a student or the 
student's belongings based upon information received from a reliable informant. Individuals, other 
than the district employees, will be considered reliable informants if they have previously supplied 
information that was accurate and verified, or they make an admission against their own interest, or 
they provide the same information that is received independently from other sources, or they appear 
to be credible and the information they are communicating relates to an immediate threat to safety. 
District employees will be considered reliable informants unless they are known to have previously 
supplied information that they knew was not accurate. 

Before searching a student or the student's belongings, the authorized school official should attempt 
to get the student to admit that he or she possesses physical evidence that they violated the law or 
the BOCES Code of Conduct, or get the student to voluntarily consent to the search. Searches will 
be limited to the extent necessary to locate the evidence sought. 

Whenever practicable, searches will be conducted in the privacy of administrative offices and students 
will be present when their possessions are being searched.  School officials are prohibited from 
conducting strip searches of students. 

1. Student Lockers, Desks and other School Storage Places 

The rules in this Code of Conduct regarding searches of students and their belongings do not apply 
to student lockers, desks and other school storage places. Students have no reasonable expectation 
of privacy with respect to these places and school officials retain complete control over them. This 
means that student lockers, desks and other school storage places may be subject to search at any 
time by school officials, without prior notice to students and without their consent. 
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2.	 Documentation of Searches 

The authorized school official conducting the search shall be responsible for promptly recording the 
following information about each search: 

a. Name, age and grade of student searched; 
b. Reasons for the search; 
c. Name of any informant(s); 
d. Purpose of search (that is, what item(s) were being sought); 
e. Type and scope of search; 
f. Person conducting search and his or her title and position; 
g. Witness(es) to the search; 
h. Time and location of search; 
i. Results of search (that is, what items(s) were found); 
j. Disposition of items found; and 
k. Time, manner and results of parental notification. 

The District Superintendent or his/her designee shall be responsible for the custody, control and 
disposition of any illegal or dangerous item taken from a student. The District Superintendent or 
his/her designee shall clearly label each item taken from the student and retain control of the item(s), 
until the items is turned over to the police. The District Superintendent or his/her designee shall be 
responsible for personally delivering dangerous or illegal items to police authorities. 

3.	 Police Involvement in Searches and Interrogations of Students 

District officials are committed to cooperating with police officials and other law enforcement 
authorities to maintain a safe school environment.  Police officials, however, have limited authority 
to interview or search students in schools or at school functions, or to use school facilities in 
connection with police work. Police officials may enter school property or a school function to 
question or search a student or to conduct a formal investigation involving students only if they have: 

a.	 A search or an arrest warrant; 
b.	 Probable cause to believe a crime has been committed on school property or at a 

school function; or 
c.	 Been invited by school officials. 

Before police officials are permitted to question or search any student, the District Superintendent 
or his/her designee shall first try to notify the student's parent to give the parent the opportunity to 
be present during the police questioning or search.  If the student's parent cannot be contacted prior 
to the police questioning or search, the questioning or search shall not be conducted.  The District 
Superintendent or his/her designee will also be present during any police questioning or search of a 
student on school property or at a school function. 
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Students who are questioned by police officials on school property or at a school function will be 
afforded the same rights they have outside the school. This means: 

a.	 They must be informed of their legal rights; 
b.	 They may remain silent if they so desire; and 
c.	 They may request the presence of an attorney. 

4.	 Child Protective Services Investigations 

Consistent with the District's commitment to keep students safe from harm and the obligation of 
school officials to report to child protective services when they have reasonable cause to suspect that 
a student has been abused or maltreated, the BOCES will cooperate with local child protective 
services workers who wish to conduct interviews of students on school property relating to 
allegations of suspected child abuse, and/or neglect, or custody investigations. 

All requests by child protective services to interview a student on school property shall be made 
directly to the District Superintendent or his/her designee. The District Superintendent or his/her 
designee shall set the time and place of the interview. The District Superintendent or designee shall 
decide if it is necessary and appropriate for a school official to be present during the interview, 
depending on the age of the student being interviewed and the nature of the allegations. If the nature 
of the allegations is such that it may be necessary for the student to remove any of his or her clothing 
in order for the child protective services worker to verify the allegations, the school nurse or other 
district medical personnel must be present during that portion of the interview. No student may be 
required to remove his or her clothing in front of a child protective services worker or school district 
official of the opposite sex. 

A child protective services worker may not remove a student from school property without a court 
order, unless the worker reasonably believes that the student would be subject to danger of abuse if 
he or she were not removed from school before a court order can reasonably be obtained. If the 
worker believes the student would be subject to danger of abuse, the worker may remove the student 
without a court order and without the parent's consent. 

U.	 PROCEDURE FOR FILING CRIMINAL, JUVENILE DELINQUENCY AND PINS 
PROCEEDINGS 

School administrators shall refer the following students to the county attorney or other presentment 
agency: 

1.	 Students who have been habitually truant or tardy and who have not attended school 
as required by Part 1 of Article 65 of Education Law; 

2.	 Students who are incorrigible, ungovernable or habitually disobedient and beyond the 
lawful control of parental or other lawful authority; or 

3.	 Students who are suspected to have committed a crime on school property  or at a 
school function. 
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V. PROCEDURES FOR REFERRAL TO HUMAN SERVICE AGENCIES 

Child Abuse and Maltreatment: 

The District is obligated under Education Law §3209, to report all cases of child abuse and 
maltreatment, pursuant to Title Six, Article Six, of the Social Services Law, and Article 10 of the 
Family Court Act. 

Court Notification of a Student Sentenced for a Crime or Adjudicated as a Youthful Offender: 

The District Superintendent is the "designated educational official" (DEO) for the BOCES.  The DEO 
is an employee or representative of a school district who is designated by the school district to receive 
records and to coordinate student's participation in certain school district or community programs. 

Whenever a student in a public or private elementary or secondary school is sentenced for a crime 
or adjudicated a youthful offender, the court must provide notification of such conviction or 
adjudication to the DEO of the school in which such individual is enrolled as a student.  In addition, 
whenever a person adjudicated a juvenile delinquent has been placed with the Office of Children and 
Family Services and is thereafter enrolled as a student in a public or private elementary or secondary 
school, the court that has adjudicated such person shall provide notification of such adjudication to 
the designated DEO of the school in which such person is enrolled as a student. 

The DEO may only use the notification for the following purposes: (1) execution of the student's 
educational plan; (2) successful school adjustment and reentry into the community; and (3) 
coordination of the student's participation in school district or community programs. The District 
Superintendent (DEO for the BOCES) shall use this notification for the above stated purposes and 
will only share this information with BOCES staff, school district staff and cooperating community 
service providers on a need-to-know basis. 

No notification sent to the DEO will be placed in the student's school records or become a part of the 
student's permanent record.  The notification must not be appended to or included in any 
documentation regarding the student. The notification shall only be accessible to the DEO and kept 
in a separate file system maintained solely by the DEO.  Notification must be destroyed when the 
student is no longer enrolled with the school district. 

W. REPEATEDLY SUBSTANTIALLY DISRUPTIVE STUDENTS 

“Repeatedly is substantially disruptive of the educational process”and “Substantially interferes with 
the teacher’s authority over the classroom” shall mean engaging in conduct which results in the 
removal of the student from the classroom by teacher(s) pursuant to the provisions of Education Law 
§3214(3-a) and the provisions set forth in the Code of Conduct on four or more occasions during the 
semester. There shall be a minimum suspension period of  five days for repeatedly substantially 
disruptive students. However, the period of suspension may be reduced, on a case-by-case basis, to 
be consistent with any other state and federal laws. 
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X.	 VIOLENT PUPILS 

A teacher shall immediately report and refer a pupil to the District Superintendent for a violation of 
the Code of Conduct, and a minimum suspension period pursuant to Education Law 2801, if the pupil 
has committed one or more acts sufficient to make the offender a "violent pupil".  However, the 
period of suspension may be reduced, on a case-by-case basis, to be consistent with any other state 
and federal laws. 

The minimum suspension period for "violent pupil" shall be one year.  However, this minimum period 
of suspension may be reduced, on a case-by-case basis, to be consistent with any other state and 
federal laws. 

Y.	 DISSEMINATION, REVIEW AND IN-SERVICE EDUCATION 

The BOCES will work to ensure that the community is aware of this Code of Conduct by: 

1.	 Providing copies of a summary of the Code to all students at a general assembly held at the 
beginning of the school year. 

2.	 Making copies of the Code available to all parents at the beginning of the school year. 
3.	 Mailing a summary of the Code of Conduct written in plain language to all parents of district 

students before the beginning of the school year and making this summary available later upon 
request. 

4.	 Providing all current teachers and other staff members with a copy of the Code and a copy 
of any amendments to the Code as soon as practicable after adoption. 

5.	 Providing all new employees with a copy of the current Code of Conduct when they are first 
hired. 

6.	 Making copies of the Code available for review by students, parents and other community 
members. 

The BOCES will review this Code of Conduct annually and update it as necessary. 

All school employees shall be provided with in-service education regarding the terms and procedures 
set forth in this Code of Conduct, as well as annual school safety training for violence prevention and 
intervention training. 

Legal Ref:	 Education Law §§2801; §3214; §3209; §1125-1129; 8 N.Y.C.R.R. §§57; 100.2; 
155.17;  Individuals with Disabilities Education Act; 300 Gramatan Ave. Associates 
v. State Division of Human Rights, 45 N.Y.2d 176 (1978); Board of Educ. of 
Monticello Cent. School Dist. v. Commissioner of Educ., 235 A.D.2d 734 (3d Dept., 
1997), aff’d, 91 N.Y.2d 133 (1997); Family Court Act Article 7; Gun Free Schools 
Act; Social Services Law, Article 10; Family Court Act §§301.2, 380.1; Criminal 
Procedure Law §'380.90 and §720.35. 

Adopted:	 June 20, 2001 
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