
 
 

Gifted Education Program 
 

Confidentiality Policy and Procedures  
 
The Aberdeen School District will protect the confidentiality of personally identifiable 
information at the collection, storage, disclosure, and destruction of that information.  The 
Administrative Gifted Contact Person will assume the responsibility of ensuring the 
confidentiality of personally identifiable information.  The responsibilities will included the 
following: 
 
•   Maintaining the data in a locked storage facility; 
•   Determining who has access to the records; 
•   Maintaining records of all individuals who had access to the records except parents and      

appropriate agency staff; and 
•   Securing parental consent prior to disclosure of personally identifiable data, unless allowed by 

law. 
 
The Aberdeen School District will permit parents to inspect and review any education records 
relating to their children that are collected and maintained or used by the Aberdeen School 
District.  The rights of the parents regarding education records are transferred to the adult student 
at age twenty- one (21).  The Aberdeen School District will presume that the parent has authority 
to inspect and review the records relating to his or her child unless the Aberdeen School District 
has been advised that the parent does not have the authority under applicable State laws 
governing such matters as guardianship, separation and divorce.  If any educational records that 
include information on more than one child, the parents have the right to inspect and review only 
the information relating to their child or be informed of that specific information.  Upon request, 
the Aberdeen School District will provide the parents with a list of the types and locations of 
educational records collected, maintained or used by the Aberdeen School District.  The 
Aberdeen School District will respond to requests for explanations and interpretations of the 
records.  The Aberdeen School District will comply with the parent’s request for copies of the 
records containing the information if failure to provide these copies would effectively prevent 
parents from exercising their right to inspect and review the records.  The Aberdeen School 
District will require that the parent provide written authorization to the Aberdeen School District 
if a representative of the parent inspects and reviews the records.  
 
The Aberdeen School District will give notice to parents concerning the confidentiality 
regulations using various methods of communication, which could include but is not limited to, 
Aberdeen School District website, newspapers, and brochures.  The notices will be available in 
the native language of the children and/ or families of those served by the Aberdeen School 
District.  The notice will include 
 
•   A description of the children for whom personally identifiable information is maintain; 
•   The types of information sought; 



 
•   The methods used to gather the information including sources from whom the information is 

gathered; 
•   The uses to be made of the information; 
•   A summary of the policies and procedures that the Aberdeen School District will follow 

regarding storage, disclosure to third parties, retention and destruction of personally 
identifiable information; and 

•   A description of all the rights of parents and children regarding this information, to include the 
rights under the Family Educational Rights and Privacy Act (FERPA). 

 
The Aberdeen School District will keep a record of parties obtaining access to, or requests for 
disclosure of, education records collected, maintained or used under the Gifted Education 
Program.  Record of access by parents and authorized employees of the Aberdeen School 
District will not be maintained.  The Aberdeen School District will maintain, for public 
inspection, a current listing of the names and positions of the employees within the Aberdeen 
School District that have access to the information.  For all other parties who obtain access to 
education records collected and maintained by the Aberdeen School District, the Aberdeen 
School District will keep a record with includes:  the name of the party; the date access was 
given; and the purpose for which the party is authorized to use the records.  The Aberdeen 
School District will maintain the record of access with the education records of the student as 
long as the records are maintained. 
 
The Aberdeen School District may charge a fee for copies of records that are made for parents.  
However, the charge will not effectively prevent the parents from exercising their right to inspect 
and review those records.  The Aberdeen School District will not charge fees for the time 
required to search for or retrieve the records.  
 
The Aberdeen School District will obtain consent for the disclosure of personally identifiable 
information.  The Aberdeen School District will ensure that the parent has been fully informed in 
his or her native language or other mode of communication of all information that will be 
released.  The Aberdeen School District will ensure that the parent provides consent in writing to 
the disclosure.  The Aberdeen School District will ensure that parent understands that the 
granting of consent is voluntary and may be revoked at any time; however, if the parent revokes 
consent, this action does not negate any disclosure that occurred prior to the revocation of the 
consent.  The written consent will include: 
 
•   A specification of the records to be disclosed; 
•   The purpose of the disclosure; and 
•   Identification of the party or parties to whom the disclosure may be made. 
 
The Aberdeen School District will ensure that the consent is signed and dated by the parent and 
that parental consent will be obtained before personally identifiable information is disclosed.   
 
The Aberdeen School District will ensure, at the parent request, that the Aberdeen School 
District will provide a copy of the records disclosed.  
 



 
Consent is not require to disclose personally identifiable information to or for the purpose of: 
 
•   Other school officials, including teachers, within the Aberdeen School District whom the 

Aberdeen School District has determined to have legitimate educational interests. 
•   Authorized Federal, State, and local representatives in connection with an audit or evaluation 

of the Federal or State supported education programs, or for the enforcement of or compliance 
with Federal legal requirements which relate to those programs.  The information will be 
protected in a manner that does not permit personal identification of individuals by anyone 
except the officials referred to above and will destroyed when no longer needed. 

•   A financial aid application if the information is necessary for the completion of the application 
for which the student has applied or which the student has received. 

•   State and local officials or authorities to whom this information is allowed to be disclosed 
under State statue concerning the juvenile justice system and the system’s ability to 
effectively serve the student whose records are released. 

•   Organizations conducting studies for, or on behalf of, education agencies or institutions to 
develop, validate or administer predictive tests; administer student aid programs; or improve 
instruction.  Information will only be disclosed if the study is conducted in a manner that does 
not permit personal identification of parents and students by individuals other than the 
representative of the organization and the information will be destroyed when no longer 
needed. 

•   Accrediting organizations to carry out their accrediting functions. 
•   A judicial order or lawfully issued subpoena.  The Aberdeen School District will make a 

reasonable attempt to notify the child’s parents of the judicial order or subpoena before 
releasing records.  Notice to the parents is not required if the disclosure is in compliance with 
a Federal grand jury subpoena or any other subpoena issued for law enforcement purposes and 
the court or other issuing agency has ordered that the existence or the contents of the 
subpoena or the information furnished not be disclosed.   

•   The Aberdeen School District’s designated “directory”.  Public notice will be given to parents 
of students in attendance and eligible students in attendance at the Aberdeen School District 
prior to the disclosure.  The notice will specify the types of personally identifiable information 
that the Aberdeen School District has designated as “directory” information.  The parent or 
eligible student has the right to refuse to let the Aberdeen School District designated any or all 
of these types of information about the student as directory information.  The parent or 
eligible child will be given a timeline for submitting in writing their refusal to allow any or all 
of the disclosure. 

•   The court, without a court order or subpoena, if the Aberdeen School District has initiated 
legal action against the parent or student.  The information disclosed will be relevant for the 
agency to proceed with the legal action as plaintiff. 

•   The court, without a court order or subpoena, if the parent or eligible student had initiated 
legal action against the Aberdeen School District.  The information disclosed will be relevant 
for the Aberdeen School District to defend itself. 

•   Protecting the health or safety of the child or other individuals in connection with a health or 
safety emergency. 

•   The Office for Civil Rights. 



 
•   Officials within the Department of Human Services, Department of Corrections, Department 

of Juvenile Justice and Department of Labor for the purpose of making appropriate 
educational decisions regarding placement.   

 
The Aberdeen School District will inform parents, using various methods of communication, 
including but not limited to, the Aberdeen School District website, newspaper, etc., when 
personally identifiable information collected, maintained or used under this part is no longer 
needed to provide education services to the child and that information will be destroyed, 
meaning the physical destruction or removal of personal identifiers from information so that the 
information is no longer personally identifiable.  The information must be destroyed at the 
request of the parents and the parents have the right to request a copy of the information at no 
cost.   
 
•   The Aberdeen School District may destroy personally identifiable information five (5) years 

from the student’s graduation/ school completion year. 
•   In situations where a student transfers to another school district or withdrawals from Aberdeen 

School District before he or she graduates/ completes school, the Aberdeen School District 
may destroy personally identifiable information on or after the students twenty- third (23rd) 
birthday. 

 
The Aberdeen School District will keep a permanent record of the student’s name, address, 
telephone number, grades, attendance record, classes attended, grade level completed and year 
completed.  
 
The Aberdeen School District will consider parent request for the amendment of records if a 
parent believes that information in the education records collected, maintained, or used is 
inaccurate or misleading or violates the privacy or other rights of the child.  The Aberdeen 
School District will decide whether to amend the information in accordance with the request and 
this decision will be made within a reasonable period of time of receipt of the request.  If the 
Aberdeen School District decides to refuse to amend the information in accordance with the 
request, it will inform the parents of the refusal and advise the parent of the right to a hearing.  If 
the Aberdeen School District agrees to amend the information in accordance with the request, it 
will notify the parent within a reasonable time period from when the amendment has been 
completed. 
 
The Aberdeen School District will provide an opportunity for a hearing, if the parent requests a 
hearing, to challenge information in educational records to ensure that it is not inaccurate, 
misleading or otherwise in violation of the privacy or other rights of the child.  The Aberdeen 
School District will hold the hearing within a reasonable time after it has received the request for 
the hearing from the parent.  The Aberdeen School District will ensure that the parents are given 
a notice, within a reasonable amount of time, of the date, time, and place of the hearing.  The 
Aberdeen School District will ensure that any individual, including an official of the Aberdeen 
School District who does not have direct interest in the outcome of the hearing, will conduct the 
hearing.  The Aberdeen School District will ensure that parent has a full and fair opportunity to 
present evidence relevant to the issue raised and that the parent, at their own expense, may be 



 
represented by an attorney(s) licensed to practice law in Mississippi and one or more individuals 
of their choice.  The Aberdeen School District will make it decision in writing within a 
reasonable period of time after the hearing and the decision will be based solely on the evidence 
presented at the hearing and will include a summary of the evidence and the reason for the 
decision.  
 
The Aberdeen School District, as a result of the hearing, determines that evidence presented in 
the hearing substantiates the parents’ charge, the student’s record will be amended to correct the 
error and the parent will be informed in writing that this amendment has been made.  The 
Aberdeen School District, as a result of the hearing determines that the records are not 
inaccurate, misleading or otherwise in violation of the privacy or other rights of the student, the 
parent will be informed of this decision and their right to place in their child’s record a statement 
commenting on the information or setting forth any reason for disagreeing with the decision of 
the hearing.  The Aberdeen School District will ensure that the statement will be maintained with 
the contested part of the record for as long as the record is maintained.  The Aberdeen School 
District will ensure that if the records of the child or the contested portion are disclosed by the 
Aberdeen School District to any party, the explanation will also be disclosed to the party. 
 


