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ADMINISTRATOR RESIDENCY REQUIREMENT 

 
It is the belief of the governing board of the district that it is desirable to maintain a 
policy requiring that its school administrative employees maintain their residence within 
the School District, and that its educational and governmental purposes are best served by 
the establishment of the residency policy contained herein. 
 
The Board of Education, therefore, deems it proper and appropriate to maintain a 
residency requirement for its school administrative employees for reasons which include, 
but are not limited to, the following: 
 

1. Quality of performance of duties by school administrative employees of the Board 
will be enhanced by a more comprehensive knowledge of the conditions existing 
in the school system and by a feeling of greater personal stake in the system’s 
progress; 

2. Resident school administrative employees will be more likely to be involved in 
school and community activities, thus bringing them into contact with community 
leaders and citizens; 

3. Absenteeism and tardiness will be diminished; 
4. Economic benefits will accrue to the school system from local expenditure of 

salaries and the payment of local sales and real estate taxes, and educational 
benefits will be derived from residency by teachers, administrators, and their 
employees of the School District. 

 
The School District Board of Education, therefore, adopts without the necessity of annual 
re-adoption the following residency policy. 
 
Definitions:  For the purpose of this Policy only the following definitions will apply: 
 

1. “Residency” means an employee’s domicile, the one actual place where an 
employee lives and has his or her true, permanent home to which, whenever he or 
she is absent, he or she has an intention of returning. 

2. “School Administrative Employees” means all full-time employees employed in 
an administrative or supervisory position, including certified and non-certified 
employees.  “School Administrative Employees” does not include the following: 
Teachers, guidance counselors, day-to-day substitute teachers; full-time clerical, 
custodial, food service or para-educators or other educational support personnel, 
part-time employees including part-time educational support personnel 
employees; full-time provisional substitute teachers; miscellaneous employees; or 
those individuals participating in professional training programs designed to 
prepare participants for full-time employment as School District educators. 
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3. “Material omission of fact” means the employee’s intentional failure to disclose 

his/her actual residence for purposes of concealing from the Board his/her non-
compliance with the actual residence requirements of this Policy. 

 
Contractual Requirement:  Residency in the Loup City School District by school 
administrative employees shall be included in the employment contract of all such 
employees initially employed from and after July 1, 2015, and thereafter, and shall be a 
material provision of the contract and continued employment with the School District.  
Upon entering into an administrative contract with the School District, regardless of prior 
continuing employment, a school administrative employee shall establish residency 
within the boundaries of the School District before the expiration of the first ninety (90) 
days from the administrator’s first duty day under their contract.  Any administrator who 
was not a resident as of July 1, 2015, shall establish residency within a reasonable period 
of time, not to exceed 120 days following adoption of this policy.  Failure to establish or 
maintain residency as contractually required shall constitute just cause for cancellation or 
termination of the school administrative employee’s contract. 
 
Proof of Residency:  For the purposes of this Policy, the question of an employee’s 
residence is principally one of where an employee tends to live and have his or her one 
true, permanent home or domicile to which an employee intends to return following an 
absence.  The presumption in this Policy is that the address an employee gives on a 
completed Residency Form is that employee’s correct address.  In disputed cases, the 
burden of proof rests with the employee to show that his or her claimed residence is the 
one where the employee intends to live and have as his or her one true permanent home 
or domicile.  Because intent may be manifested in innumerable ways, any residency 
inquiry must consider all the pertinent factors on a case-by-case basis.  Such an inquiry 
shall consider, but not be limited to, the following factors: voter registration, place of 
filing tax returns, property ownership, driver’s license and car registration.  The School 
District reserves the right to request documentation or proof of residency at any time. 
 
Required documentation accepted for proof of residency shall include at least one of the 
following: 
 

• Valid driver’s license or state identification; 
• Current vehicle registration; 
• Current utility bill (within 30 days); and, 

 
At least two of the following: 
 

• Mortgage papers or lease agreements in the employee’s or spouse’s name; 
• Address section of federal tax return or tax bill for residence; 
• Recent bank or credit union statement in employee’s or spouse’s name (within 30 

day); 
• Voter’s registration card 
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It is the responsibility of each employee to maintain a current record of address with the 
office of the Superintendent.  Falsification of records may result in disciplinary action, up 
to and including contract cancelation or termination. 
 
Notification of Change of Address:  All employees must notify the Board, in writing, of a 
change in their address within fourteen calendar days of their change of address.  An 
employee who represents to the Board that he/she resides in the School District at the 
time of his/her hire or at any time thereafter and 1) who subsequently moves his/her 
actual residence form the School District, and 2) fails to notify the Board of his/her 
change of address as required shall be deemed to have made a material omission of fact 
for the purpose of concealing his/her actual residence. 


