
 

 Lyndhurst, Ohio 

                    April 14, 2021 

 

 The Records Commission of Lyndhurst met on Wednesday, April 14, 2021 at 10:00 a.m. in the 

Conference Room of the Lyndhurst Municipal Center, Mayor Patrick A. Ward presiding. 

 

Present: Mayor Patrick Ward, Chief Executive; 

Clarice White, Citizen and Mayor’s Office Designee; 

Kelly Miller, Acting Secretary and Council Designee. 

 

    

 It was moved by Mrs. White, seconded by Mrs. Miller, that the reading of the minutes of the 

Records Commission meeting held Wednesday, September 16, 2020, copies of which were distributed to 

all members, be dispensed with and said minutes stand approved as circulated. 

 

The question was put to a voice vote and passed unanimously. 

 

 

 MAYOR/CHIEF EXECUTIVES REPORT – Mayor Ward spoke about the Public Records 

Request Tracking Log. He also mentioned creating an electronic Public Records Request Form on the city 

website with the ability to log the request and track the process through completion. 

 

 RECORDS COMMISSION – The Commission had nothing to report at this time. 

 

 Mrs. Miller mentioned the current Public Records Request Policy and suggested it be simplified to 

make the request process more efficient. She said she will work on a sample policy. 

 

 Mrs. White suggested all requests should be directed to the Mayor’s Office and the Legal 

Department. Once received, the request should be logged on the tracking form.  

 

 Mayor Ward commented that if the online form can be set up in the next few weeks, the department 

designees can test the process and discuss it at the next meeting in September. 

 
 

 Mrs. Miller stated the department designees submitted updated RC-2 Forms for review and 

approval by the Records Commission. Once approved, they will be sent electronically to the Ohio History 

Connection. 

 

 It was moved by Mrs. White, seconded by Mrs. Miller, that the RC-2 Forms be approved.  

  

The question was put to a voice vote and passed unanimously. 

 
 

With no other business to discuss, the meeting was adjourned at 10:28 a.m. 

 

        

Approved:  September 29, 2021              

 
 

Attest:                                                           

  Acting Secretary     Mayor, Chief Executive 




