
Somerset County Public Schools 
Job Description 

 
 

Job Title:    Transportation Technician 
Department:   Transportation   
Reports To:   Supervisor of Operations and Transportation    
FLSA Status:   Exempt 
Prepared By:   Mike Bartemy/Beth Whitelock 
Prepared Date:   9/10/2020 
Approved By:   Superintendent  
Approved Date:  9/10/2020 
 
I. Summary 
 
 Individual is responsible for assisting the Supervisor of Transportation in developing, 
implementing and supervising programs associated with the safe, efficient and economical 
student transportation of Somerset County Public School students. 

 
 

II. Essential Duties and Responsibilities include the following:  Other duties may be 
assigned by the Supervisor of Transportation.  

 
• Collaborates with school based and central office administration in addressing 

student transportation needs. 
• Monitors the daily operations of SCPS Transportation Services. 
• Evaluates driver performance through direct observation in concert with the 

Supervisor of Transportation. 
• Develops safe and efficient school vehicle routes in compliance with all federal, 

state and local laws regulations, policies and procedures. 
• Develops positive working relationships with parents, school staff, bus 

contractors/drivers, law enforcement and other community stakeholders. 
• Assists Supervisor of Transportation with computerized route, trip, stop and 

student information. 
• Assists and collaborates with the Supervisor of Transportation in such areas as 

checking road conditions during periods of inclement weather, attending 
meetings, developing and providing quality driver training for new and existing 
drivers. 

• Assists with auditing route manifests. 
• Administrate and enforce all laws, regulations, policies and procedures related to 

the transportation of public school students. 
• Facilitates the inspection of school vehicles on a scheduled and unscheduled 

basis. 
• Maintain continuing familiarity with the county and its growth, requiring 

constant review of all existing communities, new communities and new roads 
that affect school vehicle routes. 

• Effectively address parent and community concerns relative to pupil 
transportation services and traffic safety. 

• Maintain confidentiality as applicable to student transportation matters. 



 
 

III. Qualifications  
 
 To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily.  The requirements listed below are representative of the knowledge, 
skill, and/or ability required.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions of the position. 

 
A. Education and/or Experience 

Must have a high school diploma or GED.  Must have three years of successful 
experience in a public school transportation setting or a closely related field.  
Must have the background knowledge of federal, state and local laws, policies and 
regulations related to the transportation of general education students, students 
with disabilities and students qualifying under the McKinney-Vento Act. 
 

B. Certificates, Licenses, Registrations 
Valid Maryland Driver’s License required.  Must be a Certified Driver Trainer 
with the Maryland State Department of Education or must obtain that certification 
within one year of hire. 

 
C. Language Skills 

Ability to read, analyze, and interpret general business periodicals, professional 
and trade and safety journals, technical procedures, and bus routes. Ability to 
write reports and procedure manuals as directed.  Ability to effectively present 
information and respond to questions from groups of vendors, administrators and 
the general public.   
 

D. Mathematical Skills 
Ability to apply concepts of basic arithmetic. 

 
E. Reasoning Ability 

Ability to solve practical problems and deal with a variety of concrete variables in 
situations where only limited standardization exists. Ability to interpret a variety 
of instructions furnished in written, oral, diagram, or schedule form.   

 
F. Computer Skills 

To perform this job successfully, an individual should have basic knowledge of 
Microsoft Office Products including email; Spreadsheet software and Word 
Processing software.  Pursues training and development opportunities to expand 
job knowledge.  Experience working with a computerized school vehicle routing 
and scheduling preferred. 

 
G. Other Skills and Abilities 

Must have strong leadership qualities and be able to work under minimum 
supervision.   Must have effective communication and organizational skills. 

 
 H. Other Qualifications 

Must be able to travel to all schools within the District and out-of-town meetings 
as required.  Must be flexible to work hours beyond the normal work day if 
requested.  Must have working knowledge of federal and state driving safety 



regulations.  Must have working knowledge of all roads and bus routes within 
Somerset County.   
 
Individual must be willing to use his/her cellphone for business purposes.  A 
stipend reimbursement will be paid by Somerset County Public Schools. 

 
 

IV. Physical Demands 
 The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions without creating hardships for remaining members of staff.  Reports 
potentially unsafe conditions; Uses equipment and materials properly. 

 
 While performing the duties of this job, the employee is regularly required to talk or hear 

and listen to others.  The employee is frequently required to stand; walk and use hands to 
touch, handle, or feel.  The employee is occasionally required to sit and reach with hands 
and arms.  The employee must occasionally lift and /or move up to 50 pounds.  Must be 
physically able to operate a bus and a wheelchair lift and be able to secure handicapped 
passengers.  Specific vision abilities required by this job include close vision, distance 
vision, color vision, peripheral vision, depth perception and ability to adjust focus. 
 

V. Work Environment 
 The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions without creating hardships for remaining members of staff.   

 
 While performing the duties of this job, the employee is occasionally exposed to moving 

mechanical parts.  The noise level in the work environment is moderate. 
 
  


