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I. Summary 
 

Individual is responsible for working with students who require school health services by 
performing the following duties utilizing practices in accordance with the current medical 
and nursing standards of care. 
 

II. Essential Duties and Responsibilities include the following:  Other duties may be 
assigned by the Building Principal, Nurse Manager, or a Supervisor.  

 
• Administers basic first aid when needed and responds to emergency situations 

when appropriate. 
• Changes soiled diapers/student clothing as required. 
• Monitors and reviews all health records, including the compliance of all 

immunizations according to the Maryland State Department of Health and 
Mental Hygiene. 

• Evaluates and follows up referrals received from teachers and principals as 
appropriate.  Keeps administrators advised of problems within their building and 
advises appropriate action to be taken. 

• Makes home visits when necessary to work out problems relating to health and 
environmental situations affecting students. 

• Acts as a liaison between school, home and community agencies in regards to 
health related problems. 

• Serves as a resources person for health education activities. 
• Organizes and implements various screening programs and initiates referrals of 

students as appropriate. 
• Identifies students with chronic health problems and alerts the classroom teacher 

and advises as to the intervention in case of a crisis.  Maintains individualized 
Nursing Care Plans for those students and updates them annually. 

• Assists in the identification and control of communicable diseases in the schools. 
• Attends meetings relative to health as appropriate and requested. 
• Coordinates appropriate in-service activities for school staff and students. 
• Monitors compliance with policies and procedures as established in the Maryland 

School Health Standards. 
• Keeps a record of health room visits and health related incidents.  Compiles and 

reports these statistics as requested by the Nurse Manager or her designee. 



• Teaches health classes for teachers when requested and approved by the 
principal.  

• Participates in multi-disciplinary teams (IEP Meetings, Student Services Teams, 
Crisis Intervention Teams, etc.).  Serves as a member of school’s Crisis Team. 

• Adheres to Somerset County medication policy. 
• Corresponds with Somerset County Health Department to serve as a resource for 

in-service educational activities. 
• Processes the first report of injury forms for a work related injury sustained by a 

staff member. 
• Maintains confidentiality of all records. 
• Reports problems to building principal and nurse manager. 
• Consults with nurse manager on any questions regarding medications or health 

room policies or procedures. 
• Documents appropriate student information in Power School as requested by 

Principal, Nurse Manger, or Supervisor. 
 

III. Qualifications  
 
 To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily.  The requirements listed below are representative of the knowledge, 
skill, and/or ability required.  Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 

 
A. Education and/or Experience 

Must have a minimum of a Registered Nurse Degree (RN) from an accredited 
institution with at least three years of nursing experience. 
 

B. Certificates, Licenses, Registrations 
Valid driver’s license, current Maryland Nursing License or compact state nursing 
license, and CPR/AED certification.. 

 
C. Language Skills 

Ability to read, analyze, and interpret general business periodicals, professional 
and trade journals, technical procedures, or instructional materials. Ability to 
write reports, detailed lesson plans, and procedure manuals as directed.  Ability to 
effectively present information and respond to questions from groups of students, 
administrators, parents and the general public. 
 

D. Mathematical Skills 
Ability to apply basic arithmetic concepts. 

 
E. Reasoning Ability 

Ability to solve practical problems and deal with a variety of concrete variables in 
situations where only limited standardization exists. Ability to interpret a variety 
of instructions furnished in written, oral, diagram, or schedule form.   

 
F. Computer Skills 

To perform this job successfully, an individual should have knowledge of Internet 
software; Project Management software; Spreadsheet software and Word 
Processing software.  Pursues training and development opportunities to expand 
job knowledge. 



 
G. Other Skills and Abilities 

Must demonstrate knowledge of current medical and nursing standards of care.  
Must have excellent interpersonal skills with ability to provide health counseling 
when necessary.  Must be organized and possess good time management skills. 

 
 H. Other Qualifications 

Must be able to travel to other schools and facilities within in the County.  
Ensures work responsibilities are covered when absent. Arrives to and meetings 
and appointments on time. 

 
 

IV. Physical Demands 
 The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  Reports potentially unsafe conditions; Uses equipment and materials 
properly. 

 
 While performing the duties of this job, the employee is regularly required to talk or hear.  

The employee is frequently required to stand; walk and use hands to finger, handle, or 
feel.  The employee is occasionally required to sit and reach with hands and arms.  The 
employee must occasionally lift and /or move up to 50 pounds.  Specific vision abilities 
required by this job include close vision, distance vision, color vision, peripheral vision, 
depth perception and ability to adjust focus. 
 

V. Work Environment 
 The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions.   

 
 While performing the duties of this job, the employee is occasionally exposed to moving 

mechanical parts.  The noise level in the work environment is usually moderate. 
 
 


