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I. Summary 

 

This position assumes responsibility for the development, implementation and evaluation 

of instructional technology, technology curriculum and standards, and the integration of 

technology into classroom instruction. Other content supervisory responsibilities may be 

added by the Superintendent or Deputy Superintendent. 

 

II. Essential Duties and Responsibilities include the following:   

 

 Work with curriculum and special program supervisors to plan and coordinate 

instructional technology within existing and new curricula 

 Work with school-based Leadership Teams to plan, coordinate, and monitor the 

integration of instructional technology into classroom instruction. 

 Coordinate and provide aligned professional development to ensure successful 

integration of instructional technology into instruction. 

 Serves as a resource for administrators and teachers in all matters related to 

instructional technology. 

 Participate in and oversee the process for schools to identify technology and 

software necessary for integrating technology into the classrooms. 

 Disseminate information regarding instructional technology to all stakeholders 

including supervisors, school administrators, school staff, students, 

parents/guardians and the community 

 Monitors feedback from staff, students and administrators to continuously 

improve instructional technology uses in the classroom. 

 Maintain knowledge of current trends and effective practices related to 

instructional technology, integration of technology into instruction, and 

technological developments in both hardware and software. 

 Serve as the liaison and official contact with all State and local Instructional 

Technology groups 

 Participates in the process of evaluating and revision the district-wide technology 

plan. 

 Works with appropriate staff to provide information for the budget related to 

instructional technology. 

 Performs others duties as assigned by the Assistant Superintendent or their 

designee.  



 

 

 

III. Qualifications  

 

 To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily.  The requirements listed below are representative of the knowledge, 

skill, and/or ability required.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

A. Education and/or Experience 

Bachelor’s degree (B.A.) from a four year college or university in an applicable 

educational field and at least five (5) years of successful classroom teaching 

experience, including the use of technology in the classroom. A Master’s degree 

from an accredited institution in Instructional Technology is preferred 

 

B. Certificates, Licenses, Registrations 

Current Maryland State Teaching Certificate. 

 

C. Language Skills 

Ability to read, analyze, and interpret textbooks and detailed curriculum, 

professional journals, technical procedures, educational standards. Ability to write 

lesson plans, detailed instructions, and procedure manuals. Ability to effectively 

present information and respond to questions from groups of students, teachers, 

and administrators 

 

D. Mathematical Skills 

Ability to add, subtract, multiply, and divide in all units of measure, using whole 

numbers, common fractions, and decimals. Ability to compute rate, ratio, and 

percent and to draw and interpret bar graphs. 

 

E. Reasoning Ability 

Possess the ability to solve practical problems and deal with a variety of concrete 

variables in situations where only limited standardization exists. Ability to 

interpret a variety of instructions furnished in written, oral, diagram, or schedule 

form.  Ability to follow written policies and procedures. 

 

F. Computer Skills 

To perform this job successfully, an individual should have knowledge of current 

software that is utilized in all schools. Must be able to work with students and 

teachers to effectively teach the necessary computer skills and integrate the use of 

technology into instruction that meets all local, state, and national standards for 

instructional technology.  Pursues training and development opportunities 

necessary to enhance job knowledge. 

 

G. Other Skills and Abilities 

Ability to teach all age learners.  Experience teaching K-12 and adult learners is 

preferred.  Inspires and motivates others to perform well; Accept feedback.  Must 

be able to prioritize and plan work activities; Use time efficiently; and set goals 

and objectives.  Must be dependable.  Ensures work responsibilities are covered 

when absent; Arrives at meetings and appointments on time. 

 



  

IV. Physical Demands 
 The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions.  Reports potentially unsafe conditions; Uses equipment and materials 

properly. 

 

 While performing the duties of this job, the employee is regularly required to talk or hear.  

The employee is frequently required to stand; walk and use hands to finger, handle, or 

feel.  The employee is occasionally required to sit and reach with hands and arms.  The 

employee must occasionally lift and /or move up to 20 pounds.  Specific vision abilities 

required by this job include close vision, distance vision, color vision, peripheral vision, 

depth perception and ability to adjust focus. 

 

V. Work Environment 
 The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions.   

 

 While performing the duties of this job, the employee is occasionally exposed to moving 

mechanical parts.  The noise level in the work environment is usually moderate. 

 

 


