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I. Summary – An employee in  this position shall be well versed in all aspects of the 

Criminal Justice profession.  Individual should have good classroom management skills and be 

able to communicate and instruct the program to students effectively.  The goal is to prepare 

students enrolled in the class for entry level positions in the industry field upon completion of the 

program or to prepare students for continued program study at a college or university.  

  

 

II. Essential Duties and Responsibilities include the following:  Other duties may be 

assigned by the Principal, Deputy Superintendent or designee.  

 

 Plan a sequential course of study for the students to follow. 

 Make lesson plans for the materials to be covered each day 

 Keep the office informed as to the attendance of students in the class. 

 Keep a clean and neat work area and classroom. 

 Order materials necessary to teach the program. 

 Give instruction to class during the entire class period. 

 Inputs students’ grades in the student data program as required by district. 

 Provides assessment of student progress and communicates to students and 

parents. 

 Arranges for guest instructors to present knowledge to students. 

 Arranges for field trips to gain more knowledge about profession. 

 Participates with other school staff on the Skills USA program. 

 Coordinates student internship possibilities. 

 

 

III. Qualifications  

 

 To perform this job successfully, an individual must be able to perform each essential 

duty satisfactorily.  The requirements listed below are representative of the knowledge, 

skill, and/or ability required.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions. 

 

A. Education and/or Experience 



 

 

At least an Associate’s or Bachelor’s degree in Criminal Justice is required.  Must 

obtain coursework to obtain a Maryland Teaching certificate within two years of 

hire. 

 

A minimum of five years of work experience in field is required.  Equivalent 

combination of education and experience may be considered. 

 

B. Certificates, Licenses, Registrations 

Must have a valid driver’s license. 

 

C. Language Skills 

Must be able to communicate effectively both orally and in writing to groups of 

students, staff, parents and the community. Must be able to read and prepare 

written reports of investigations 

 

D. Mathematical Skills 

Basic arithmetic skills are necessary. 

 

E. Reasoning Ability 

 Must be able to solve concrete problems with limited information.   

 

F. Computer Skills 

A thorough understanding of personal computers, communications, word 

processing and spreadsheet programs, and the ability to set up computers and 

perform diagnostic tests of computer equipment is necessary.  Must be able to 

assemble computer components such as the monitor, scanner, printer, modem and 

converter as required. 

 

G. Other Skills and Abilities 

  Must have extensive knowledge of the following: 

    Constitutional law and its application 

  Maryland Criminal and Motor Vehicle law. 

  Police and correctional practices. 

  Military services and their missions and history 

  Private security operations, including patrols and alarm systems 

   

 Must have the following abilities: 

   To demonstrate common crime lab analyses including fingerprinting,               

 crime scene processing, etc. 

  To demonstrate handcuffing and PR-24 techniques including pressure    

  points and defensive tactics 

  To demonstrate knowledge of drugs and drug eradication 

                          

    

 H. Other Qualifications 
 Must be able to use handheld radios, metal detectors, and computer equipment 

effectively.   

 

IV. Physical Demands 



 

 

 The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions.  Reports potentially unsafe conditions; Uses equipment and materials 

properly. 

 

 While performing the duties of this job, the employee is regularly required to talk or hear.  

The employee is frequently required to stand; walk and use hands to finger, handle, or 

feel.  The employee is occasionally required to sit and reach with hands and arms.  The 

employee must occasionally lift and /or move up to 100 plus pounds.  Specific vision 

abilities required by this job include close vision, distance vision, color vision, peripheral 

vision, depth perception and ability to adjust focus. 

 

V. Work Environment 
 The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this job.  Reasonable 

accommodations may be made to enable individuals with disabilities to perform the 

essential functions.   

 

 While performing the duties of this job, the employee is occasionally exposed to moving 

mechanical parts.  The noise level in the work environment is usually moderate. 

 

 


