STUDENT HANDBOOK 
2018-2019
TO THE STUDENT

On behalf of the faculty we would like to welcome you to Nowata High School for the upcoming school year.  We look forward to assisting you in fulfilling your educational goals.  This handbook is an important source of information for each of you.  We urge you to read this handbook and keep it for future reference.  We also encourage you to share this information with your parents or guardians.  If you have any questions about information in this handbook, feel free to ask the principal or counselor for help.  We sincerely hope you have an enjoyable and successful year.  Please let us know if we can be of assistance.

Bron Williams







Principal







I.  GENERAL INFORMATION

BUILDING HOURS

The building will be open each day at 7:30 a.m.   All students need to enter the building at 8:00 a.m. to report to first hour. Students must leave the building ten minutes after the last bell rings.   Only students who have specific business with a teacher or coach will be allowed in the building after school hours.  This includes the gymnasium.
GUIDANCE COUNSELOR

The purpose of the guidance counselor is to help each student in his/her social, educational, and personal development.  Students may talk with the counselor by making a request to see the counselor who will arrange to see the student when it is most convenient.

FIRE AND TORNADO ALARMS

Fire:  The alarm for fire will be a continuous fire alarm siren or will be announced over the PA system.   When a fire alarm is sounded, all students should follow their teacher and walk single file to the nearest exit and 100 feet away from the building.  

Tornado:  The alarm for a tornado will be an intermittent bell for one minute or will be announced over the PA system.  When a tornado alarm is given, all students and faculty should walk single file to the designated areas.  The return to class signal will be announced by administration.

SCHEDULE CHANGES

The counselor and principal will be responsible for schedule changes.  If you desire a schedule change, you must make an appointment in the office.  There will be no schedule changes after the first week of school except for what the administration deems as an emergency.

NEW STUDENTS

Every year our school has some new students.  It is important that students who have been here make these new students feel welcome and a part of the school life at Nowata.  Let’s strive to make these new students feel welcome at our school.

LOCKERS

Each student will be assigned a locker for the keeping of books, school supplies, and clothing.  Students are expected to keep lockers clean and neat.  Inspections may be made by school officials.  No item considered dangerous by the administration may be kept in school lockers.  The school is not responsible for lost or stolen articles.  Lockers should be closed and locked.  Each student will be responsible for his/her locker combination.  
VISITORS

All visitors must check in at the office.  Nowata High School does not allow student visitors on the premises at any time during the school day.
MAKE-UP WORK

Students with excused absences will be permitted one day per day missed for make-up work plus one day.  For example:  a student who misses three days because of illness will have four days to complete the assignments.

LIBRARY

The main function of the library is to give service to students and teachers.  Students are welcome to use the library for educational study.  The library is open daily from 8:00 a.m. to 3:30 p.m.  If additional time is needed students must make prior arrangements with the librarian.  

Books are checked out for a period of two weeks.  Two books can be checked out at a time unless special permission is given by the librarian.  Additional check-out time will be given during the holiday seasons.  

It is the student’s responsibility to return books on time.  Books returned late will require a late fee to be paid. 

INTERNET POLICY

The School District provides its students with access to the school’s computer network system, including Internet access, in an effort to expand informational and communication resources to further the school’s goal of promoting educational excellence.  Access and use of the school’s computer network system and the Internet is a privilege, not a right, which will be withdrawn if abused.  A student will not be allowed to access the Internet, electronic mail or web-message boards until the student and his/her parent or guardian indicate their intent to abide by the terms of the School District’s Internet Acceptable Use Policy for Students by signing the Student Internet Access Agreement. 

LEAVING SCHOOL

Students leaving school during the school day for any reason must have their parent or guardian check them out through the office.  Students should check in with the attendance office if they return before school is out or dismissed.  
USE OF THE PHONE

The school phone is to only be used in case of an emergency.   Permission must be obtained from the secretary or administration before the student may use the phone.  The office is a place of business and can not be held responsible for taking personal messages for students.  We ask that any personal phone calls to students be limited to an EMERGENCY basis only and be made from the office.
CORRESPONDENCE CLASSES/CONCURRENT ENROLLMENT
See the counselor for the specific policy on correspondence classes.  Nowata High School does transcript some college classes for high school credit. There is not one college or entity that we endorse.  However, we strongly encourage you to use Tulsa Community College, 
GRADUATION/RETENTION

Students must have 25 credits to graduate from Nowata High School.   The 25 required credits are made up of core classes and electives. 
College Prep Curriculum


Traditional Curriculum

4 English




4 English

3 Science




3 Science

3 Social Studies




3 Social Studies

3Math





3 Math

1 Art





2 Art

2 Computers or 2 Spanish


1 Computer

1 Computer (if you choose 2 Spanish)

9 Electives

8 Electives one of which has to be an additional


   core class


SCHOLASTIC AND EXTRA CURRICULAR ELIGIBILITY

All students involved in extra-curricular activities will meet the guidelines and requirements set forth by the Oklahoma Secondary School Activities Association at a minimum. Coaches or the school district may have higher standards for our students.  Specific expectations will be communicated at the parent meeting.  Students who fail to meet these guidelines will not be allowed to participate in their particular activity.

II.  STUDENT CONDUCT/DISCIPLINE POLICY

Graduation Ceremony

Students graduating from Nowata High School may not decorate their caps and gowns.  Adding decorations, decals, signs or any other such material to the gap or gown may keep you from taking part in the graduation ceremony. 

HALL CONDUCT

Students are expected to know and display proper conduct in the halls.  Students will not shout, whistle, or make unusually loud noises.  Students will not run, push, trip, litter or publicly display affection in the halls.  Students will walk on the right side of the hallways to keep the flow of traffic moving.
LUNCHROOM CONDUCT

Students are expected to know and display proper conduct in the cafeteria.  Students will not shout, whistle, or make loud noises.  Students will not eat off each other’s plate.  Students will not cut in line.  

ATTENDANCE

Oklahoma law requires the regular school attendance by children of school age.  School districts are required to record all student absences and the reasons for them and to report excessive absences to the proper authorities.  Although regular school attendance is essential for a student’s success in school, the Board of Education recognizes that an occasional absence is unavoidable.

1.  Students must be in attendance in each class 90% of the time.  Students will be allowed       

                    nine (9) absences in each class each semester for illness, personal business, funerals, etc.  


     Students who miss more than nine (9) days from a class may not earn credit in that class.  


     In the event a student exceeds nine (9) absences in semester from a class the student’s 

                    parent may request a review by the attendance committee of the decision that the student 


will not earn credit in that class, by letter to the building principal.  If no request is received 

  
within five (5) days of the student’s or parent’s receipt of the report card, the decision will be 


final and no appealable.  The attendance committee will consist of the principal, counselor

and one teacher.  The committee will take into consideration any extenuating circumstances     


each case of excessive absences.  After deliberation, the committee will determine whether 


the student will or will not earn credit.

2. The parent may request review of the committee’s decision by letter to the superintendent.  

 If no request is received with five (5) days of the parent’s receipt of the committee’s written 

 notification of his or her decision, the committee’s decision will be final and not appealable can be made.

         3.   The parent may request review of the superintendent’s decision by letter to the super-

 intendent or the Clerk of the Board of Education.  If no request is received within five (5)

 days of the parent’s receipt of the superintendent’s written notification of his or her      decision,  the superintendent’s decision will be final.  The parent will be notified in writing of  the date, time, and place of the Board meeting at which the decision will be reviewed.  The  Board’s decision will be final.  

4,   If a parent disagrees with the Board’s decision, he or she may prepare a written statement 

Stating the reason(s) for disagreement, which will be placed in and become part of the student’s permanent cumulative record.

5. Any student who is ten minutes late to class will be considered absent.  Also, three (3) tardies to a class will result in a recorded absence for that class.    
CITY ATTEDANCE ORDINANCE
Attempts will be made by mail and phone to inform parents or guardians when a student reaches three and five unexcused absences.  Once the student reaches the seventh unexcused absence, the school resource officer will write them a ticket which will require a court appearance.  This is a city ordinance adopted by the City of Nowata.               

TARDINESS

1.  1st and 2nd  unexcused tardies will be handled by the teacher.

2. 3rd unexcused tardy will result in lunch detention or after school detention

3. 4th and 5th unexcused tardies will be handled by the teacher

4. 6th  unexcused tardy the students will be assigned two hours of after school detention and parents will be notified. 
TRUANCY 
Any student is considered truant when he/she leaves school without permission from the office or if he/she remains away from school without the knowledge and consent of his/her parents or guardian.  Any truancy will result in an automatic office referral and truancy will be reported to appropriate authorities.  Habitual truancy could result in out-of-school suspension or expulsion from school.  

CHEATING
Cheating will be considered the act or intent of gaining or giving knowledge for an assignment or test by fraudulent means.  The penalty will be no credit given for the assignment or test and no opportunity for make-up.

DRESS CODE
The school administration and faculty will continue to encourage all students to dress in a fashion that reflects good taste and a style appropriate for the school day.  The board of education as well as the staff at Nowata Public Schools believe that a student’s dress or grooming will not interrupt, interfere or detract from school activities or safety of others. In summation, any clothing that interferes with the educational function entrusted to the board of education is prohibited. The following are guidelines:
a.  T-Shirts with inappropriate or vulgar illustrations or words and see-through material, half shirts, halters, crop tops, muscle shirts, tank tops etc. are prohibited as they distract from learning.
b. State Law requires that all student wear shoes.

c. Hats, caps, etc. are not allowed in the building.  Hats brought into the building will be confiscated.

d. Shorts and Capri pants must come to the top of the knee when standing.

Note: Exceptions to the policy will be made on game days only for cheer leaders only. 
e. Wearing blankets at school is not acceptable. 
f. Yoga pants, tight sweats or other such clothing must be worn with a shirt that covers the students rear while standing. 

BULLYING, HARASSMENT AND INTIMIDATION POLICY

Definition:  
Harassment, intimidation and bullying means any gesture, written or verbal expression, electronic communication, or physical act that a reasonable person should know will harm another student, damage another student’s property, place another student in reasonable fear of harm to the student’s person or damage the students property, or insult or demean any student of group of students in such a way as to disrupt or interfere with the school’s educational mission or the education of any student. Harassment, intimidation and bullying include but are not limited to gestures, verbal, written or physical acts, or electronic communication.

Electronic communication means the communication of any written, verbal or pictorial information by means of an electronic device, including but not limited to a telephone, a cellular phone, or other wireless communication device. 
Threatening behavior means any pattern of behavior or isolated action, whether or not it is directed at another person, that a reasonable person would believe indicates potential for future harm to students, school personnel or school property. 
Consequences of verified behavior will be based on the point system or:



1st verified incident
Meeting with Principal and Parent and consequence 





Up to a 5 day suspension


2nd verified incident 
45 day suspension


3rd verified incident
Remainder of year and possible succeeding semester                       


                                            suspension
SEXUAL HARRASSMENT

The policy of this school district forbids discrimination against, or harassment of any student or adult on the basis of sex.  The Nowata Board of Education will not tolerate sexual harassment by any of its employees or students.  This policy applies to all student and employees including non-employee volunteers whose work is subject to the control of school personnel.  Policy DA applies to sexual harassment of employees. 
STUDENT SEARCH

The Nowata Board of Education believes that all students should be free from unreasonable search and seizure by school officials.  However, it shall be the policy of the board that the superintendent, principal, teacher and security personnel shall have the authority to search a student and a student’s property where there is reasonable suspicion for such search.  The superintendent is instructed to establish a regulation for board approval that supports this policy. 

TYPES OF PUNISHMENT

Before or after school detention IF AVAILABLE

Saturday school IF AVAILABLE

Lunch Detention – will be served during the student’s lunch time – days and locations of detention will be announced.  

In School Intervention – shut down within the school building.

Out of School Suspension:  The principal shall have the authority to suspend from school students who have committed serious or repeated offenses.    

Fighting for any reason will not be tolerated
A fight is defined as physical contact with the intent of harm to another person.  This can be, but is not limited to pushing, shoving, pulling hair, biting, hitting, kicking, wrestling, grabbing, etc….

Any student encouraging a fight by telling others to fight so they can film the fight  or just agitating others so they will fight will receive the same punishment as those students that fight.

Consequences will be based on the point system.
Severe fights may result in more severe consequences, even for a first offense.  Local police may be contacted.
The following behaviors at school, while on school vehicles or going to or from or attending school events will result in disciplinary action, which may include in-school placement options or out of school suspension.  Points will be assigned for these and other potential actions. 
1. Arson

2. Attempting to incite or produce imminent violence directed against another person because of his/her race, color, religion, ancestry, national origin, disability, gender or sexual orientation by making or transmitting or causing or allowing to be transmitted, any telephonic, computerized or electronic message.

3. Attempting to incite or produce imminent violence directed against another person because of his/her race, color, religion, ancestry, national origin, disability, gender or sexual orientation by broadcasting, publishing or distributing or causing or allowing to be broadcast, published or distributed, any message or material.

4. Cheating

5. Conduct that threatens or jeopardizes the safety of others

6. Cutting class or sleeping, eating or refusing to work in class

7. Disruption of the educational process or operation of the school

8. Extortion

9. Failure to attend assigned detention, alternative school or other disciplinary assignment without approval

10. Failure to comply with state immunization records

11. False reports or false calls

12. Fighting

13. Forgery

14. Gambling

15. Hazing (initiations) in connection with any school activity

16. Immorality

17. Inappropriate attire

18. Inappropriate behavior or gestures

19. Inappropriate public behavior

20. Indecent  exposure

21. Intimidation or harassment because of race, color, religion, ancestry, national origin, disability,  gender or sexual orientation, including but not limited to: (a) assault and battery: (b) damage, destruction, vandalism or defacing any real or personal property:  or threatening, by word or act, the acts identified in (a) or (b)

22. Obscene language

23. Physical or verbal abuse

24. Plagiarism

25. Possession of a caustic substance

26. Possession of obscene material

27. Not following procedures for personal technology devices or refusing to give a staff member your device upon request. 
28. Possession, threat or use of a dangerous weapon and related instrumentalities (i.e. bullets, shells, gun powder, pellets, etc.)

29. Possession, use, distribution, sale, conspiracy to sell or possess or  being in the chain of sale or distribution, or being under the influence of alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e., 3.2) and/or controlled substances

30. Profanity

31. Sexual or other harassment of individuals including, but not limited to, students, school employees, volunteers

32. Theft

33. Threatening behavior

34. Truancy

35. Use or possession of tobacco in any form

36. Use or possession of stolen property if property is reasonably suspected to have been taken from a student, a school employee, or the school

37. Using racial, religious, ethnic, sexual, gender or disability-related epithets

38. Vandalism

39. Violation of Board of Education policies, rules or regulations or violation of school rules and regulations

40. Vulgarity

41. Willful damage to school property

42. Willful disobedience of a directive of any school official
43. Any action demeaning or vandalizing the school. This action may occur inside or outside of the physical building. This includes unsanctioned events or concepts such as senior skip day and senior prank as well as any other unsanctioned student led event.

In addition, conduct occurring outside of the normal school day or off school property that has a direct and immediate negative effect on the discipline or educational process or effectiveness of the school, will also result in disciplinary action, which may include in-school placement options or out-of-school suspension. For example, posting inappropriate content on facebook or other form of digital media.
The above listing is not intended to be all inclusive of offenses punishable by out-of-school suspension.  The imposition of punishment must be fair, reasonable and accordingly, “fit the offense”.  These rules govern all school activities as well.

Students suspended out of school may make up their work.  When a student is suspended their work will be gathered and available for pick up the following day.  Parents/guardians may pick up the students work in the office after 3:00 p.m.  The student will not be given extra time to make up missed work due to suspension. 
SUSPENSION APPEALS

Any student who is suspended out of school may appeal such suspension.  The student or parents must notify the superintendent within ten (10) days that an appeal is requested.  The appeal will be heard by a committee for suspensions less than ten (10) days.  Long term suspensions will be heard by the administration.  If the result of the administrative review is not sufficient, the student or parent can appeal to the board of education. 
WEAPONS

The Nowata Board of Education fully complies with the Gun-Free Schools Act.  Any student in this school district who uses or possesses a firearm at school or school activity or in or upon any school property including school transportation or school-sponsored transportation may be removed from school for one calendar year.  This policy may be modified on a case by case basis based on the weapon found or used. 
ALCOHOL & DRUGS

1. Illegal and Illicit Drugs and Alcohol

a) Use of illicit drugs and unlawful possession and use of alcohol is wrong and harmful

b) Students are prohibited from using, being under the influence of, possessing, furnishing, distributing, selling, conspiring to sell or possess or being in the chain of sale or distribution of alcoholic beverages, non-intoxicating alcoholic beverages (as defined by Oklahoma law, i.e., 3.2 beer), illegal or illicit drugs, or other mood-altering substances at school, while on school vehicles, or at any school-sponsored event.

c) “Illicit drugs” includes steroids and prescription and over-the-counter medications being used for an abusive purpose, i.e., when they are not used in compliance with the prescription or directions for use and are not being used to treat a current health condition of the student.  “Mood-altering substances” includes paint, glue, aerosol sprays, and similar substances.

d) Violation of this rule will result in imposition of disciplinary measures, which may include suspension for the remainder of the current semester and the following semester.

e) Student violation of this rule which also constitutes illegal conduct will be reported to law enforcement authority.

2. Necessary Medications

a) Students may retain possession of and self-administer a medication at school only as 

permitted by School District policy and procedures regarding administering medicine to students.

        b)   All other students who have a legitimate health need for over-the-counter or    

               prescription medication at school shall deliver such medications to the school nurse     

               or principal with parental authorization, in compliance with Oklahoma law and 

               school policy and procedures regarding administering medicine to students.

c) Violations of this rule will be reported to the student’s parents by the principal, and 

may result in discipline which can include out-of-school suspension.    

TOBACCO PRODUCTS

No one is permitted to use tobacco products at any time in the school building, on the buses, on school grounds, or within the area surrounding the school grounds.  This also applies to school sponsored activities.  The discipline will be based on the point system.  However, the first violation of this policy could result in, in school intervention time and the second violation could cause a suspension.

BUS RIDER RULES

Riding a bus is a privilege and the privilege may be removed for not abiding by the bus rider rules.

Previous to loading students should:

1. Be on time at the designated school bus stops – keep the bus on schedule.

2. Stay off the road at all times while waiting for the bus.

3. Wait until the bus comes to a complete stop before attempting to enter.

4. Be careful in approaching bus stops.

5. Do not move toward the bus at the school loading zone until the bus has been brought to a complete stop.

6. Respect people and their property while waiting on the bus.

7. Receive proper school official authorization to be discharged at places other than regular bus stops.

While on the bus students should:

1. Keep all body parts inside the bus.

2. Refrain from eating and drinking on the bus.

3. Refrain from the use of any form of tobacco, alcohol, or drugs.

4. Assist in keeping the bus safe and clean at all times.

5. Remember that loud talking and laughing or unnecessary confusion diverts the driver’s attention and may result in a serious accident.

6. Treat bus equipment as you would valuable furniture in your own home.  Damage to seats, etc. must be paid for by the offender.

7. Should never tamper with the bus or any of its equipment.

8. Maintain possession of books, lunches, or other articles and keep the aisle clear.

9. Help look after the safety and comfort of small children.

10. Not throw objects in or out of the bus.

11. Remain in their seats while the bus is in motion.

12. Refrain from horseplay and fighting on the bus.

13. Be courteous to fellow pupils and the bus driver.

14. Remain quiet when approaching a railroad crossing stop.

15. Remain in the bus during road emergencies except when it may be hazardous to their safety.

16. Use appropriate language and refrain from vulgar or unacceptable language.

After leaving the bus:

1. Go at least ten feet in front of the bus, stop, check traffic, wait for bus driver’s signal.

2. Go home immediately staying clear of traffic.

3. Help look after the safety and comfort of small children.

Extracurricular Trips:

1. The above rules and regulations apply to all trips under school sponsorship.

2. Sponsors should be appointed by the school officials.

ELECTRONIC DEVICES

Official policy regarding cell phones is that they are not to be seen.  It is your responsibility to learn and follow classroom procedures regarding cell phone or personal technology use. Cell phones should not be seen or heard at school.  If a student’s cell phone is seen or heard it will be confiscated and brought to the office along with a discipline referral.  The student will be given their cell phone back at the end of the day the first time it is confiscated.  The consequence will be dependent on which discipline step that student is currently on.  Consequences will escalate with the number of violations a student has.  Unapproved video or audio taping of others and posting of such tapes may be given a significant number of points based on the discipline system.
DISCIPLINE POINT SYSTEM

                                        Classification of Disciplinary Infractions
Types of Infractions:
Points – 1 to 3 
Offenses that are not disruptive to the learning process:  sleeping, eating, lack of materials, non-profane or non-threatening verbal abuse (3pts.), not dressing properly.

Points – 5
Disruption of school, class, or assemblies (minor offenses), inappropriate behavior or gestures, spitting, loitering, playing or possession of electronic games or music (confiscation of material will also take place), inappropriate hallway, cafeteria, or media center behavior.

Points – 10
Refusal to follow the reasonable request of a school official, public display of affection, disorderly conduct, no show, and four tardies.

Points – 15
Use of phones unless authorized and approved by the building principal, lying, cheating, false calls, falsifying records, showing disrespect towards any school official (minor), and skipping a single class.

Points – 20
Graffiti, minor vandalism (with restitution up to $50 in value), vulgar or profane language or gestures, trespassing. Verbal abuse towards any school official, minor theft (with restitution up to $50 in value), use of lasers, gambling.  Inappropriate materials (minor).  Inappropriate use of computers (minor)

Points – 25
Possession of inappropriate material (minor offenses), public display of affection (open or persistent).

Points – 30
Possession of or use of tobacco or other tobacco products (including e-cigarettes), intimidation, throwing or kicking objects at others, physical “horseplay” (determined not to be a fight), truancy, major theft (with restitution over $50 in value).  Possible involvement of local law officials.

Points – 55
Harassing or threatening behavior towards another student, disrespect towards school officials (major), pushing or kicking whether initiated or in retaliation (1st incident), false fire alarms, possession of indecent or inappropriate materials (major), possession of caustic substances, indecent exposure. Major vandalism (with restitution over $50 in value).  Probable involvement of local law officials.  Inappropriate use of technology (major)
Points – 65
Fighting/hitting whether initiated or in retaliation.

Points – 90
Weapons policy infractions, alcohol/drug policy infractions, physical assault, sexual assault, battery against school officials or threatening behavior towards school officials (written, verbal, or physical).  Arson.  Definite involvement of local law officials.

Classification of Disciplinary Consequences
Level:         
Point Totals:           
Consequences:
1                  
1-9                               Detention up to two hours.                                                 
        
                             

2                  
10-19                       
 2 detentions up to four hours.

3                  
20-24                       
One week of lunch detention in ISI room.                    

4                  
25-29                       
1 Day of In-School Intervention (I.S.I.).

  
                                                      Bus Infraction-1 Day Bus Suspension    


5                  
30-39                       
2 Days of I.S.I.

                                                            Bus Infraction-2 Day Bus Suspension

6                  
40-49                       
3 Days of I.S.I.

  
                                                      Bus Infraction-3 Day Bus Suspension

7                  
50-54                       
1 Day of Out-of-School Suspension

                                                              Bus Infraction-5 Day Bus Suspension or  

   remainder of semester                                                                        

8                  
55-59                       
2 Days of Out-of-School Suspension

9                  
60-69                       
3 Days of Out-of-School Suspension

10                
70-89                       
5-10 day Out-of-School Suspension

11                
90 +                         
Probable Long-Term Suspension.

        
Note:  On any I.S.I. or Out-of School Suspension, the student will receive his/her assignments.  Work must be completed and turned in on return from suspension.  If it is not completed, student will receive a 0.  IT IS THE STUDENTS RESPONSIBILITY TO PICK UP ALL WORK.  ***Students who are placed in In School intervention, or suspended out of school will not be eligible to participate in extracurricular activities from the time and day the consequence is imposed, until the time they are allowed to return to classes.***
All decisions regarding discipline procedures will be made by the school administration.
-Point accumulation is a yearlong process. 

If your point totals include no vulgarity, violation of weapons, bullying, fighting or other such policies you may receive ISI opposed to suspensions.

Parents or guardians have the right to appeal to a teacher committee for suspensions less than 10 days. 

REVERSE SUSPENSION:

Your out of school suspension may be reversed if you parent or guardian are willing to spend your suspended days with you at school.  See Mr. Williams as soon as possible to set this up if you have been suspended. 

III.  NOWATA PUBLIC SCHOOLS POLICY CONCERNING FAMILY RIGHT AND PRIVACY ACT
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with respect to the student’s education records.   They are:

1.
The right to inspect and review the student’s education records within 45 days of the day the

               School District receives a request for access.  Parents or eligible students should submit to 


The school principal (or appropriate school official) a written request that identifies the 


Record(s) they wish to inspect.  The principal will make arrangements for access and notify 


The parent or eligible student of the time and place where the records may be inspected.

2.
The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading or in violation of student rights.  Parents or eligible students may ask the School District to amend a record that they believe is inaccurate or misleading.  They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate, misleading or in violation of student’s rights.  If the School District decides not to amend the record as requested by the parent or eligible student, the School District will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.

3.  
The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.  One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the School District as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel);  a person serving on the School Board;  a person or company with whom the School District has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist);  or a parent or student participating in a school service program or serving on an official committee, such as disciplinary or grievance committee, or assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.  Upon request, the School District discloses education records without consent to officials of another school district in which a student seeks or intends to enroll. 

4.
The right to file a complaint with the U.S. Department of Education concerning alleged 


failures by the School District to comply with the requirements of FERPA.  The name and 


address of the Office that administers FERPA are:





Family Policy Compliance Office





U.S. Department of Education





400 Maryland Avenue,  SW





Washington, D.C.  20202-4605

IV. GRIEVANCE PROCEDURES

Title IX of the Educational Amendments of 1972 prohibits discrimination on the basis of  sex in education programs and activities.  Contact the School District’s Title IX coordinator for further information concerning Title IX or to initiate a complaint under the School District’s Grievance Procedures for Filing, Processing and Resolving Alleged Discrimination Complaints.  Students and their parents can obtain a free copy of the Grievance Procedures from the school principal or the superintendent.  

 V.  ASBESTOS STATEMENT
 As a result of recent building inspections at Nowata Public Schools concerning asbestos, 

areas of buildings which were found to contain asbestos pose NO health problems to anyone.  

A management plan to provide a healthful environment for staff and pupils is on file in the 

Principal’s office.  For more information, you may contact Bron Williams, AHERA Inspector @ 707 W. Osage Ave., Nowata, OK  74048,  telephone (918) 273-2221.

VI. NONDISCRIMINATION STATEMENT

It is the policy of the Nowata Public Schools to provide equal opportunities without regard to race, color, national origin, sex, age, religion, qualified disability or veteran status in its educational programs and activities.  This includes, but is not limited to admissions, educational services, financial aid and employment. 

