
BUDGETARY DATA MINING IN SKYWARD WEB MODULE 

 

 

 

1.) FROM SKYWARD WEB MODULE HOME SCREEN CLICK ON 
FINANCIAL MANAGEMENT.  

 

2.) CLICK ON ACCOUNT MANAGEMENT. 

1. 

2. 



 

 

 

3.) YOU WILL GET A DROP DOWN BOX. UNDER ACCOUNT 
MANAGEMENT REPORTING CLICK ON BUDGETARY DATA MINING. 

 

 

 

 

3. 



 

 

 

 

4.) HERE IS THE SCREEN YOU WILL SEE. 

 

 

 

4. 



 

 

 

5.) UNDER VIEWS YOU HAVE DIFFERENT OPTIONS. PLEASE CHOOSE 
REVENUE AND EXPENSE REPORTS- DETAIL  AND SUMMARY. 

 

5. 



 

 

 

6.) ABOVE YOU WILL SEE A FILTER WITH SEVERAL OPTIONS. CLICKING 
ON "MY REPORTS" SHOWS ONLY REPORTS YOU HAVE CREATED OR 
CLONED AND SAVED. 

 CLICKING ON "ALL USERS' REPORTS" WILL SHOW YOU THE REPORTS 
THAT HAVE BEEN CLONED OR SAVED BY ALL OTHERS IN THE DISTRICT 
USING THIS MODULE. 

YOU WILL USE ONE OF THESE TWO CHOICES. 

 

6. 



 

 

 

7.) OPTION #1 - CLONE A REPORT. 

• MAKE SURE YOUR FILTER SAYS "ALL USER REPORTS". 

• FIND THE REPORT YOU WANT TO CLONE IN THE LIST. 

• CLICK ON THE CLONE BUTTON. 

 

7. 



 

 

 

8.) HERE YOU MAY RENAME YOUR REPORT/REPORT TITLE. 

 

9.) CLICK ON CREATE CLONE. 

 

 

 

 

 

8. 9. 



 

 

 

THE NEXT FEW SCREENS WILL SHOW YOU THE OPTIONS YOU HAVE TO 
CUSTOMIZE YOUR REPORT.  

 

10.) ABOVE YOU SEE PARAMETERS YOU MAY SET FOR YOUR REPORT. 
MAKE YOUR CHOICES THEN CLICK  ON SAVE AND ADD BREAKS. 

 

10. 



 

 

 

11.) MAKE YOUR CHOICE OF HOW YOU WANT THE ACCOUNT 
SEQUENCE. CLICK ON SAVE BREAKS AND ADD RANGES. 

 

11. 



 

 

 

 

12.) CHOOSE ACCOUNT RANGES AND SAVE RANGES AND ADD FIELDS. 

 

12. 



 

 

 

13.) HERE IN FIELD SELECTION IS WHERE YOU CHOOSE WHAT YOU 
WANT TO SEE IN YOUR REPORT FIELDS. TO SEE YOUR CHOICES CLICK 
ON SELECT FIELDS. 

 

14.) ONCE YOU HAVE SELECTED YOU WILL HIT SAVE AND BACK. 

 

THE FOLLOWING SCREENSHOT SHOWS THE FIELD SELECTION CHOICES. 

13. 

14. 



 

 

 

HERE YOU SEE THE FIELDS YOU HAVE TO CHOOSE FROM. CHECK THE 
BOX YOU WOULD LIKE TO ADD. 



 

 

 

15.) NOW YOU ARE READY TO PRINT. CLICK ON THE PRINT BUTTON. 

15. 



 

16.) REPORTING MONTH, SELECT MONTH, SELECT YEAR. 

17.) CHOOSE THE RUNTIME REPORT SETUP. DO YOU WANT TO USE 
THE CURRENT CRITERIA YOU HAVE SET? DO YOU WANT TO CHANGE 
THEM FOR THIS RUN ONLY? DO YOU WANT TO CHANGE NOW AND 
SAVE? 

18.) CLICK PRINT. 

16. 

17. 

18. 



 

 

 

HERE IS WHAT YOU SHOULD SEE... 

 



 

 

19.) CLICK ON VIEW REPORT. 

 

19. 



 

 

 

 

HERE IS AN EXAMPLE OF WHAT YOU WILL SEE. REMEMBER IT ALL 
DEPENDS ON WHAT CRITERIA YOU PUT IN FOR YOUR REPORT. 

 

***NOTE- YOUR CLONED REPORT WILL BE SAVED UNDER YOUR "MY 
REPORTS" FILTER TAB. 

 



 

 

 

20.)YOU ALSO HAVE THE OPTION TO EXPORT TO EXCEL BY CLICKING 
THE EXCEL BUTTON. 

20. 



 

 

 

21.) FOLLOW THE SAME PROCEDURES AS WHEN YOU HIT PRINT, BUT 
THIS TIME HIT EXCEL INSTEAD. 

21. 



 

 

 

THIS IS WHAT YOU WILL SEE... 

 



 

 

22.)  CLICK ON VIEW REPORT. 

 

 

 

22. 



 

 

 

THIS IS WHAT YOU WILL SEE ACCORDING TO YOUR CRITERIA. 



 

 

23.) OPTION #2 ADD A REPORT 

 TO ADD A REPORT YOU WOULD CLICK ON THE ADD BUTTON THEN 
WALK THROUGH THE SAME STEPS PREVIOUSLY SHOWN. IT WILL BE 
SAVE TO "MY REPORTS" UNDER FILTERS. 

 

 

 

THIS NOW CONCLUDES THE TUTORIAL ON BUDGETARY DATA 
MINING. 

23. 


