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1.) FROM SKYWARD WEB MODULE HOME SCREEN CLICK ON
FINANCIAL MANAGEMENT.

2.) CLICK ON ACCOUNT MANAGEMENT.
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3.) YOU WILL GET A DROP DOWN BOX. UNDER ACCOUNT
MANAGEMENT REPORTING CLICK ON BUDGETARY DATA MINING.
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Report Name & Report Title Created By Access Edit
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15 * JR HIGH BUDGET JR HIGH BUDGET TORRETAMOO0
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19 ¥ TAMMY TEST TAMMY TEST TORRETAMO00

~n b TECHNOLOGY BUDGET TECHNOLOGY BUDGET TORRETAMO00 M e

i = T
500 [e] 20 records displayed ReportName: [ | aBc

4.) HERE IS THE SCREEN YOU WILL SEE.
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§ * ATHLETIC BUDGET ATHLETIC BUDGET TORRETAMOO0 nséh;:;;:n
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~~ ¥ TECHNOLOGY BUDGET TECHNOLOGY BUDGET TORRETAMO00 M r
L) ’
500 [x] 20 records displayed Report Name: s@c

5.) UNDER VIEWS YOU HAVE DIFFERENT OPTIONS. PLEASE CHOOSE
REVENUE AND EXPENSE REPORTS- DETAIL AND SUMMARY.
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Views: Revenue and Expenae Reports - Detail and Summary -q * My Rppnrf% 2 3 4 ly 3;] &, Add

/ _
Report Name « Report Tit a1l L‘sers Reports ted By Access Edit
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6.) ABOVE YOU WILL SEE A FILTER WITH SEVERAL OPTIONS. CLICKING
ON "MY REPORTS" SHOWS ONLY REPORTS YOU HAVE CREATED OR
CLONED AND SAVED.

CLICKING ON "ALL USERS' REPORTS" WILL SHOW YOU THE REPORTS
THAT HAVE BEEN CLONED OR SAVED BY ALL OTHERS IN THE DISTRICT
USING THIS MODULE.

YOU WILL USE ONE OF THESE TWO CHOICES.
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¥ 001 HIGH SCHOOL 001 HIGH SCHOOL ALl ] <™ Dt
2 ¥ (01 HIGH SCHOOL 001 HIGH SCHOOL TORRETAMO00 - —
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13 ¥ 199 ART 2-28-13 199 ART2-28-13 ALLENROX00U M
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7.) OPTION #1 - CLONE A REPORT.
e MAKE SURE YOUR FILTER SAYS "ALL USER REPORTS".
e FIND THE REPORT YOU WANT TO CLONE IN THE LIST.

e CLICK ON THE CLONE BUTTON.
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Parametel * Report Title: 001 HIGH SCHOOL
Breaks * Report Type: f
Account Ranges * Add REP'F;? TORRES TAMMY L
Field Selection

Asterisk () denoles a required fiekd

7 PINE TREE INDEPENDENT SCHOOL DISTRICT

Repaort ' Report Information
Informatic -/1epurtName: TSR

~ TORRETAMOOO

Tammy Tomes  Account Preferences = Exit | 7

b @ W iFavories” TINew Window £ My Print Queve

8.) HERE YOU MAY RENAME YOUR REPORT/REPORT TITLE.

9.) CLICK ON CREATE CLONE.
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Account Accounts -
Home « Management Vendors Pumhasmg| Pajable |

e | Budgetary Data Mining

Repaort Report Information
Information * Report Name:

Parameters * Report Title: 001 HIGH SCHOOL
Breaks * Report Type:
Account Ranges "] et

For: . TORRES TAMMY L
Field Selection

Asterisk (*) denoles a required field

Tammy Tomes ~ Account  Prefere Bxit | ?

Y 2 W viFavorites™ 1 New Window 52 My Print Queve

Create
) Clone

/  Back

* TORRETAMOOO

THE NEXT FEW SCREENS WILL SHOW YOU THE OPTIONS YOU HAVE TO

CUSTOMIZE YOUR REPORT.

10.) ABOVE YOU SEE PARAMETERS YOU MAY SET FOR YOUR REPORT.
MAKE YOUR CHOICES THEN CLICK ON SAVE AND ADD BREAKS.



:- dgetary Data Mining - WFAMRPDMIDM - 27021 - 05.13.06.00.05-10.2 - Windows
._,32 htlps',".n’_ileywwhMﬁ(rlpruﬂmhulllmﬁﬁr\'irr-:m?ir\."lam(imruhiﬂ(‘Ow ]
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4 Budgetary Data Mining y [@ W iFavortes™ TNew Window &5 My Print Queue
Roport ; Report Name: TEST
Information Report Tile: TEST
doekiald Report Type: Revenue/Expense Summary
Account Ranges Breaks
I ] :/R - REGULAR ACCOUNT SEQUENCE - Save
Field Selection Sequence :| Bk
Add
FND T \FC_ OBJ 50 ORG F Pl Loc — Ranges
FFlF F FF FFFF FF FFV T I'C ITTC Back

Break Levels to include in processing

FND Positiom 1 Break Level Attributes

FND Position 2 e =
FND Position 3 Break: Single

T Position 1 HBidiﬂﬂ:" Yes * No
FC Position 1 Separator;  Yes ® No
B ‘Poaiiipn 2 Dbl Underline: © Yes © No

CBJ Position 1
0BJ Position 2
OBJ Position 3
0BJ Position 4
80 Position 1

50 Position 2

ORG Poaition 1
ORG Position 2
ORG Position 3

11.) MAKE YOUR CHOICE OF HOW YOU WANT THE ACCOUNT
SEQUENCE. CLICK ON SAVE BREAKS AND ADD RANGES.
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4 Budgetary Data Mining v [ W i Favorites™ ] New Window &5 My Print Queue
Fopost } Report Name: TEST

Information R Tte: TEST

Eammekiy Report Type: Revenue/Expense Summary

Breaks

Account Ranges

Field Selection Low High

Save
" Ranges
Gogro | mws [ e )
Gowp: zam — 7/ Fiis
Account Status: ® Active and Inactive © Active ( Inactive Batk

Operating Statement Accounts
[¥ Expense [~ Revenue
Low Account: 161 * 00 0000 00 000 0 00 000
High Account: 199 * 99 9999 77 999 0 = 772
DimensionLow  High_

FUND: 161 | 199
TYPE: * "
FUNCTION: 00 | 99

OBJECT: 0000 9999 W
SUB-OBJECT: 00 | 2
ORGANIZATN: 000 | 999
FISCALYR:D | 0
PROGRMINT: 0 | =
LOCAL: 000 | 722

Include Filters for Operating Statement Accts
Add

12.) CHOOSE ACCOUNT RANGES AND SAVE RANGES AND ADD FIELDS.



ey ety VEANPNON: 7 SRR oo e e 1 N -

\ > https://skyweb plisd.org/scripts wsia dil WService=wsFir

7 PINE TREE INDEPENDENT SCHOOL DISTRICT
SKYWARD

“ Budgetary Data Mining

Sipt Report Name: TEST

Information Report Titk: TEST

Parameters Report Type: Revenue/Expense Summary
Breaks

Account Ranges Field Selection

Field Selection

Fields to include in processina

Account Number Salect

Account Level Deacrif / Field

FYTD Revised Budget /

FYID Debits Remove

FYTD Credita Field

Encumbered Amount Clone

FYTD Unencumbered Balan Field
Up Down

Aslerisk () denoles a required fleid

Tammy Tomes  Account  Preferences | Exit ?

U [7 W iiFavorites™ T New Window £ My Print Queue

Save and
, Back

/
4 Back

Field Parameters
Description: Account Heading
Heading 1:
Heading 2: FND T FCOB) SO ORG F PI
Length: 35

Display

® Number

" Description

" Short Description

Report Width

Report

Width: 16

13.) HERE IN FIELD SELECTION IS WHERE YOU CHOOSE WHAT YOU
WANT TO SEE IN YOUR REPORT FIELDS. TO SEE YOUR CHOICES CLICK

ON SELECT FIELDS.

14.) ONCE YOU HAVE SELECTED YOU WILL HIT SAVE AND BACK.

THE FOLLOWING SCREENSHOT SHOWS THE FIELD SELECTION CHOICES.
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Select Fields IR I
Views: General[v] Filters:| *Skyward Default [v] b ) & Save
Select Description a Back
.E__;
2 v Account Level Description Select All
3~ Account Number Unselect Al
41 Account Quick Key —
51 Available Funds =
6! BASE 13.14 (Budget Type)
AR Batch Activity
gl Bud Regs (Budget Type)
gl Budget Carry Forward i
10 Budget Requisitions - Approved
11 Budget Requisitions - Denied
121 Budget Requisitions - Pending
130 Budget Revisions
141 Budget Transfers
15 I CAMP ACTIV (Budget Type)
16 | Category
17 COMBINED (Budget Type)
181 Comment
19 [ CURRICULUM (Budget Type)
20 - Edited Group
2 Iv Encumbered Amount
2 I Encumbrance Carry Forward
3 I Encumbrance Summary Account
24 I Fiscal Year Activity
oe I Fiscal Year Credits -
< | m ‘ R

H‘ 4 » W 30 records displayed Code:[ﬁ ABcC

HERE YOU SEE THE FIELDS YOU HAVE TO CHOOSE FROM. CHECK THE
BOX YOU WOULD LIKE TO ADD.
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77 PINE TREE INDEPENDENT SCIIOOL DISTRICT T oo Acop | Povoocin | B8 (2
SETWARY

Account Vend - | Accounts
HM'" . E Pajrtbq
4 Budgetary Data Mining Yy @ W SiFavores™ $INew Window S My Print Queue
Report Add | Delele | Cine | Back
Information
Parameters Papost Mo | [E5T - i
Breaks Report Title: TEST / Excel
Account Raugas Report Type: Revenue/Expense Summary

Field Selection Field Selection

Edit
Views: A1l Field .‘Se]ectinnﬁj Filters: *Skyward J]efau]tl Y W 3;] .11,
#a Field Heading 1 Heading 2 Type

1| Account Number FND T FC OB] SO ORG F PI

2 2 Account Level Description Account Level Description

3 3 FYTD Revised Budget <> PYTD Revised Bdgt Single

4 4 FYTD Debits <f> FYTD Debits Single

5 5 FYTD Credits <> FYTD Credits Single

6 6 Encumbered Amount Encumbered Amount Single

7 7 FYTD Unencumbered Balance <Y>FTD Unencumbered Bal Single

20 [+] 7 records displayed

15.) NOW YOU ARE READY TO PRINT. CLICK ON THE PRINT BUTTON.
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@ htips://skyweb.ptisd.org/scripts/wsisa.dll/WService=wsFin/famdmedit006.w?isPopup=true a8
' Runtime Parameters WU S ?
Runtime Report Parameters - Print
Report Name: TEST / Back
IEEm)  Reporting Month: TN M -
/ Select Month: January v
Year: 2013 =

I Print Title Page
I Print Greenbar

Runtime Report Setup

How do you want to change runtime setup?

® Use current setup - no change

" Change setup for this run only - do not save
" Change setup for this run and save setup

Report Name: TEST

150% v .
16.) REPORTING MONTH, SELECT MONTH, SELECT YEAR.

17.) CHOOSE THE RUNTIME REPORT SETUP. DO YOU WANT TO USE
THE CURRENT CRITERIA YOU HAVE SET? DO YOU WANT TO CHANGE
THEM FOR THIS RUN ONLY? DO YOU WANT TO CHANGE NOW AND
SAVE?

18.) CLICK PRINT.
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4. Budgetary Data Mining

Tammy Tomes  Account  Preferences | Exit | 7

$ [@ W i FavortesT New Window 3 My Print Queve

Report Add | Delete  Clone || Batk
R Il S | b | POt
Pt Report Name: TEST Brint
Bk Report Title: TEST Excel

N conni Rﬂnges anrkape: Revenue/Exp S -

Field Selection Field Selection

L, Jbudl2p05.13.06.00.05-10.2-010146
o 'y TEST(Date: 8/2013)

Views: ALL Field Selections|w| Filtes

#a Field
1| Account Number
2 Account Level Description
3 FYTD Revised Budget
4 FYTD Debits
5 FYTD Credits
6 Encumbered Amount Encumbered
7 FYTD Unencumbered Balance <> FYTD

~ oo oaowe oo B

0 L]

20 [*] 7 records displayed

Eit

Heading 2

FND T FC 0B] SO ORG F PI
Description

FYTD Revised Bdat

FYTD Debits

FYTD Credits

Amount

Unencumbered Bal

b AR
Type

Single
Single
Single
Single
Single

HERE IS WHAT YOU SHOULD SEE...
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< Budgetary Data Mining v [ # iFavortes™ T New Window & My Print Queus

Report Add Delels | Cione Back
Information

Pa PR Report Name: TEST Print
Broaks Report Title: TEST Excel
Account Ranges Report Type: Heveliue/Esy

Field Selection Field Selection

Edit
Views; All Field Selectionsgﬂ il Y W ® a

#a Field Heading 2 Type

1/ Account Numf FND T FC OB) 50 ORG F PI .

2 2 Account Level wemmpmm Description

3 3 FYTD Revised Budget FYTD Revised Bdgt Single

4 4 FYTD Debits <¥= FYTD Debits Single

5 5 FYTD Credits <Y> FYTD Credits Single

6 6 Encumbered Amaunt Encumbered Amount Single

7 7 FYTD Unencumberad Balance <Y> FYTD Unencumbered Bal Single

.

20 [z] 7 records displayed

javascriptif (chs{printMsgBtn1']) {(vQPSetup.cancelCheckQueue(); doseMessagelfalse, ‘dPrintMessage); window.ope... |

19.) CLICK ON VIEW REPORT.



HERE IS AN EXAMPLE OF WHAT YOU WILL SEE. REMEMBER IT ALL
DEPENDS ON WHAT CRITERIA YOU PUT IN FOR YOUR REPORT.

***NOTE- YOUR CLONED REPORT WILL BE SAVED UNDER YOUR "MY
REPORTS" FILTER TAB.
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Account .‘\l‘-wUIIE [o}
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Budgetaw Data Mining Y @ @ ravortes™ ©JNew Window S My Print Queue
Report Add | Delete | Clone || Back
Information
Parameters Regurt R {35 bo
Breaks Report Tite: TEST - Exl
Pyt Rauges Report Type: Revenue/Expense Summary — /

Field Selection Field Selection

Edit

Views: All Field Selectianuﬂ Filters: *Skyward Default/v]

#a Field Heading 1 Heading 2
1/ Account Number FND T FC 0B] S0 ORG F PI
2 2 Account Level Description Account Level Description
3 3 FYTD Revised Budget <> FYTD Revised Bdgt
4 4 FYTD Debits <> FYTD Debits
5 5 FYTD Credits <> FYTD Credits
b 6 Encumbered Amount Encumbered Amount
7 7 FYTD Unencumbered Balance <Y>FYTD Unencumbered Bal

20 7] 7 records displayed

Yu8 &
Type

Single
Single
Single
Single
Single

20.)YOU ALSO HAVE THE OPTION TO EXPORT TO EXCEL BY CLICKING

THE EXCEL BUTTON.
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@ htips://skyweb.ptisd.org/scripts/wsisa.dll/WService=wsFin/famdmedit006.w?isPopup=true

[*]
Runtime Parameters

@m TG ?

Runtime Report Parameters Excel

Report Name: TEST
Reporting Month: E RN~
Select Month: August v
Year: 2013 =]

I Print Title Page
I Print Greenbar

Back

Runtime Report Setup

How do you want to change runtime setup?

Parameters
® Use current setup - no change Breaks
" Change setup for this run only - do not save
(" Change setup for this run and save setup

Report Name: TEST

Account Ranges

Field Selection

21.) FOLLOW THE SAME PROCEDURES AS WHEN YOU HIT PRINT, BUT
THIS TIME HIT EXCEL INSTEAD.
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Account

M Managemen! [l

4. Budgetary Data Mining

Report
Information
Parameters
Breaks

Account Ranges

Views: A11 Field Selections|y| Filte ‘e

20

S T RN . |

Add  Dalsla

Report Name: TEST
Report Title: TEST
Report Type: R /Exp Summazy.

Field Selection

oty TEST(Date:8/2013)
LI

ACCT NUMBER: 199 E 11 6399 11041099
000

#a Field

1| Account Number
2 Account Level Description
3 FYTD Revised Budget
4 FYTD Debits

5 FYTD Credits ¥

6 Encumbered Amount Encumbered
7 FYTD Unencumbered Balance <Y>FTD

7] 7 records displayed

Tammy Tomes  Account  Preferences | Exit | 7

b @ ® iiFavorites™ ©New Window £ My Print Queve

Clone Back

Print
Excel

Edit

Heading 2

FND T FC0B] SO ORG F PI
Description

FYTD Revised Bdgt

FYTD Debits

FYTD Credits

Amount

Unencumbered Bal

Y% &
Type

Single
Single
Single
Single
Single

THIS IS WHAT YOU WILL SEE...
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Broaks Report Title: TEST Excel
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Edit
Views: A11 Field Selections+| Y &
#a Field { Heading 2 Type
1 Account Numbd - FND T FC 0B) SO ORG F I
2 2 AcCoUNt LEV! Loesmee Description
3 3 FYTD Revised Budget FYTD Revised Bdgt Single
4 4 FYTD Debits <Y FYTD Debits Single
5 5 FYTD Credits <> FYTD Credits Single
b 6 Encumbered Amount Encumbered Amount Single
T 7 FYTD Unencumbered Balance <Y» FYTD Unencumbered Bal Single
4 "

20 [*] 7 records displayed

22.) CLICK ON VIEW REPORT.
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3 161E366SHARED DISTRICTE 2,662.00 2,662.00
4 161E36649902999--—  2,662.00 2,662.00
5 1p1E3664090299--—-—  2662.00 2,662,00
6 161E 36649902 Qe o wen 2662.00 2,662.00
7 161E36649902 -~ 2066200 2,662.00
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9 161E366499--—----— 2,662.00 2,662.00
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THIS IS WHAT YOU WILL SEE ACCORDING TO YOUR CRITERIA.
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Views: Revenue and Expense Reports - Detail and Summary _:‘ Filters: *All Users' Reports E Y Add
Report Name & Report Title Recess Edt
¥ 001 HIGH SCHOOL 001 HIGH SCHOOL Al 00 -
2 ¥ 001 HIGH SCHOOL 001 HIGH SCHOOL TORRETAMO0D M e
3 ¥ 001 HIGH SCHOOL 2009.2010 001 HIGH SCHOOL 2009.2010 DOWNIJUDO01 M
4 ¥ 001 HS CAMPUS (01 HS CAMPUS ALL ACCOUNTS AVAILABLE DOWNIJUDOOL M ==
5 ¥ 003 EXCEL 003 EXCEL FINANFINOOO M
6 ¥ 041 JUNIOR HIGH 2010.2011 041 JUNIOR HIGH 2010.2011 DOWNIJUDO01 M Excel
7 ¥ 199 ACADEC 199 ACADEC ALLENROX000 M
g b 199 ACADEC 199 ACADEC VESTACATO00 M 1:;“;‘::';
g ¥ 199 ACTUAL REVENUE 199 ACTUAL REVENUE SCOTTJOH000 M
10 } 199 ART 199 ART ALLENROX000 M
11 ¥ 199 ART 199 ART VESTACAT000 M
12 ¥ 199 ART 2-27-13 199 ART 2-27-13 ALLENROXD00 M
13 ¥ 199 ART 2-28-13 199 ART2-28-13 ALLENROX000 M
14 ¥ 199 ART 2013 199 ART 2013 ALLENRGX000 M
15 ¥ 199 ART 6-20-13 199 ART 6-20-13 ATLENROX000 M
15 ¥ 193 BAND 199 BAND ALLENROX000 M
17 * 153 BAND 199 BAND VESTACATO00 M
1g * 193 BAND 2013 199 BAND 2013 ALLENHOX000 M
19 * 199 CHEERLEADER 199 CHEERLEADER ALLENHOX000 M
an ¥ 199 CHEFRLFADER 199 CHEERLEADER ) VESTACATO00 M
500 i!ﬂ 4 ¥ M 500 records displayed Report Name: ABc

23.) OPTION #2 ADD A REPORT

TO ADD A REPORT YOU WOULD CLICK ON THE ADD BUTTON THEN
WALK THROUGH THE SAME STEPS PREVIOUSLY SHOWN. IT WILL BE
SAVE TO "MY REPORTS" UNDER FILTERS.

THIS NOW CONCLUDES THE TUTORIAL ON BUDGETARY DATA
MINING.



