HOW TO LOOK UP A BUDGET CODE IN SKYWARD WEB MODULE
OPERATING STATEMENT ACCOUNTS

2 btps sy plisd aegyscripls fwsisa Al WServi

y a = PINE TREE INDEPENDENT SCHOOL DISTRICT Tommy Tomes: Acoount'] Preforsoces | B | |2
SETWARD
Account .| Accounts
H - | Vendors |
e T R I
4} @ Financial Management v [ @ i Favortes™ $INew Window & My Print Queue
Ot D oo Obe S
“Calendar No caiendar avents avaliabie 8 Employes Access Ly
Frcrgen
Employes o Product Setup €
Task Manager ;mp!o;ee Access
ick Ent 'y s :
el =
'Uy :q.m - U1 |PINE TREE INDEPENDENT SCHOOL DISTRICT
- ] 701 pve e o
Yoi o it have any ot Flnanlt:'!ali Management PO BOX 5878
Fequisitons (1] |LONGVIEW X 75608
My Print Queue (7] |Approve €
Job Status Submit H| Web Favorites ®
o items availabi View My Purchiese Orders 1| | Act ks to your Favorte st on the web.
Approve Requisitions ¢
= Add Web Favorite

Credit Card Transactions Awaiting My Approval Vendor Browse
| | Operating Statement Accounts

|

Customer Access Requests

You do not fave acosss fo approve cradlt cand transactions

| i Favortes | You are ot setyp to use Customer Access

Displaying weather for T3G04 (change).

€ Task Manager (17)

Available Funds

Conditions for Longvlew, TX at 3:52 pm CDT Date Task Summary Subject | | o
Tuesaday. Avgerst 08, 2013 L s of OBN6'3 af 200 AM
& 05 10:41am isition
{AJ% i o e Requ .qpprw MIGSE? Expense Budget Totals - EXFENDITURE ACCOUNIS
L J E‘ Tue Mar 20 R:!'[qmpequm Approvai 0000016745 Budget Ameust:  $13,416,600.59
e o
Currsnt Condltions: A £xi apr 13 2:0%mRequisition Approval 0000017166
Prrthe Clruiy 00T SETaE BIRE S N S

1.) FROM THE HOME SCREEN CLICK ON FINANCIAL MANAGEMENT.
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2.) CLICK ON ACCOUNT MANAGEMENT TAB.

3.) CLICK ON OPERATING STATEMENT ACCOUNTS.
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Quick Key:

4.) MAKE SURE YOU ARE ON THE CORRECT YEAR.

5.) START TYPING IN YOUR ACCOUNT CODE IN THE ACCOUNT BOX.
THE MORE NUMBERS YOU PUT IN THE NARROWER THE SEARCH.
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Quick Key:

6.) CLICK ON THE EXPANDABLE ARROW AT THE LEFT OF THE ACCOUNT
CODE TO SEE ALL THE DETAILS PERTAINING TO THIS ACCOUNT SUCH
AS MONTHLY ACTIVITY, DETAIL ACCOUNT ACTIVITY, PURCHASE
ORDERS USING THIS ACCOUNT, ETC.
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7.)YOU MAY ALSO HIT EXPAND ALL (OR COLLAPSE ALL TO CLOSE) TO
OPEN UP ALL FIELDS OR SIMPLY CLICK THE ARROW TO THE LEFT (8.)
OF THE HEADING FOR THE SPECIFIED BOX ONLY.



# mr&mmmmpﬁmdmce-w.nﬁmmu

PINE TREE INDEPENDENT SCHOOL DISTRICT TatmeyTorres . Aot Preferences) F Bl L2
SEYWARD
e JE e 52
4l Operating Statement Accounts i U @ o viFavorites® TINew Window 3 My Print Queue

(Accounts are displayed based on your Account Clearance access.)

Fiscal Year; 2013-2014  |=]

Views: R |FRD|T|FCIOBJT|50|0RGIFIPT|LOC (Restricted by Account Group) q Filters; *Skyward Default £2 b s @J |'rU. Shaw
24 = Totals by
FND i FC 0BJ 50 ORG F P Loc Account Number o A

¥ Detail Account Activity View

Post Date Source  SubSource  Bafch Description Debit Amount
0aMms3 AP SWIS SUMMARY TOTAL (i) 1798
07124113 TRAN 1300016  ATHLETIC OFFICE SUPPLIES 000 20000
oTHen3 AP sD19 SUMMARY TOTAL 1708 00
0710113 AP SWis SUMMARY TOTAL

w Account Encumbrance Activity
There are no Datail Encumbrance records for this account.

¥ Purchase Orders Using This Account
There are no Detall Purchase Order records for this account,
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HERE YOU SEE MORE EXAMPLES OF THE INFORMATION AVAILABLE
WHEN HITTING THE EXPAND ARROW.

THIS CONCLUDES THE TUTORIAL ON HOW TO LOOK UP A BUDGET
CODE IN SKYWARD WEB MODULE OPERATING STATEMENT
ACCOUNTS.



