Staff Handbook

Employees shall have no expectation of privacy when using district e-
mail or other official communication systems. E-mail messages shall be used
only to conduct approved and official district business. All employees must use
appropriate language in all messages. Employees are expected to conduct
themselves in a professional manner and to use the system according to these
guidelines or other guidelines published by the administration.

Any e-mail or computer application or information in district computers
or computer systems is subject to monitoring by the administration. The
district retains the right to duplicate any information in the system or on any
hard drive. Employees who violate district computer policies are subject to

disciplinary action up to and including termination.

Student Handbook
Students shall have no expectation of privacy when using district e-mail
or computer systems. E-mail messages shall be used only for approved
educational purposes. Students must use appropriate language in all messages.
Students are expected to use the system following guidelines approved by

teachers or the administration.



Any e-mail or computer application or information in district computers
or computet systems is subject to monitoring by the staff and/or
administration. The school retains the right to duplicate any information
created by students in a computer system or on any individual computer.
Students who violate these rules, or any other classroom rules relating to
computer use are subject to disciplinary action, up to and including suspension
from school.
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