
Revised 07-01-2022   Utility Laborer Job Description Page 1 of 3 

JOB DESCRIPTION  
 
Job Title:  Utility Laborer 
Department: Public Works  
Reports to: Utility Supervisor 
FLSA Status: Full Time Non-Exempt 
Salary: $27,040.00 annually with benefits 
Revised:  July 1, 2022  
 
JOB SUMMARY 
 

The Utility Laborer Position is under the direction of an immediate supervisor.  Employees of this 
classification perform work of a specialized nature, involving skills and knowledge which can be 
acquired on the job.  The worker is part of a crew, averaging two persons. Crew members work in 
close proximity to one another to complete a job which requires a cooperative effort.  The 
employee must follow safety regulations and procedures specific to each crew's work 
situation.  Work will include frequent contact with the public to answer questions concerning the 
crew's function with the supervisor present to respond to unusual situations. Upon receipt of oral 
and written instructions from the immediate supervisor, the worker completes assigned tasks.  
 
This classification is a “safety sensitive” position as defined by the United States Department of 
Transportation drug and alcohol testing regulations, the Oklahoma Standards for Workplace Drug 
and Alcohol Testing Act and/or Oklahoma Medical Marijuana laws.  As a “safety sensitive” 
classification, you will be subject to drug and alcohol testing, including random testing.  Marijuana 
is one of the substances included in the drug panel screening.  Possession of a medical marijuana 
license will not excuse you from the testing process, or the consequences of testing positive for 
marijuana.   
 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following. Other duties may be 
assigned. 

 

 Perform a variety of routine maintenance and servicing operations for the City's water 
distribution system which generally involves water lines, meters, valves, and fire hydrants.  

 Perform a variety of routine maintenance and servicing operations for the City's wastewater 
collection system which generally involves sewer lines, pumps, and manholes.  

 Responsible for operating equipment safely and accurately in order to avoid buried utility 
lines. 

 Complete work order(s) assigned by management. 
 Maintains and cleans equipment, machines, and tools. 
 Must follow safety regulations and procedures. Attends and abides by all safety trainings 

provided and does not take inappropriate risks. 
 Regular attendance of scheduled work hours is required. 

 Will be on an On Call rotation and may be required to work some nights, weekends or 
holidays. 

 Overtime work may be required on an as-needed basis and may require working nights, 
weekends, and holidays. 
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 Regular attendance of scheduled work hours is required. 
 Performs other duties as assigned. 

 
JOB REQUIREMENTS 
 

 Must have a High School diploma or GED. 
 An Oklahoma State Department of Environmental Quality (ODEQ) water and wastewater 

license will be required within one (1) year of employment. 
 Must possess a Class D License. 
 Must possess or obtain a Class B CDL license within 6 months of employment. 
 Must have the strength to lift, push, and pull objects weighing up to 100 pounds (with or 

without mechanical assistance) and up to 240 pounds (with mechanical assistance) such as 
manhole covers, cement bags, jackhammers and sections of pipe. 

 Maintains a feeling of pride in work; strives to achieve all goals. 
 Good customer services skills to meet and exceed customer expectations; acts in a 

professional, courteous and cooperative manner toward Choctaw citizens and co-workers; 
works with a sense of honesty and trustworthiness. 

 Good time management skills to ensure assigned responsibilities are completed in an 
efficient and safe manner. 

 Good follow through ability; adheres to work schedule and follows through on challenges 
as they arise. 

 

WORKING CONDITIONS 
 

 Outside; continually exposed to heat, cold, humidity, rain, etc.  
 Working on or around slippery surfaces such as wet streets, manholes, muddy trenches, 

etc. 
 Subject to working in and next to dig ups, trenches and manholes below ground level. 

Intermittent to sustained working in confined, cramped and awkward positions when 
performing maintenance and repair tasks.  

 Working near moving objects such as traffic and equipment. Exposed to pronounced strains 
or vibrations, high concentrations of dust, and intermittent or continued loud and insistent 
noises when operating equipment such as concrete saws, jackhammers, etc. Exposed to 
moderate amounts of silica dust from cement when using jackhammer or concrete saw. 

 Exposed to allergy-causing agents such as bee or wasp stings, poison oak, ivy and sumac. 
Subject to working near electrical hazards.  

 Subject to constant contact with water at work site.  
 Occasional exposure to chemical irritants when flushing water lines with water and 

chlorine powder.  
 Subject to contact with sewage at work site.  
 Exposure to toxic gases such as sewer gas, methane gas, carbon monoxide, combustible 

gas, etc.  
 Frequent exposure to the chemical irritant such as acid and other chemicals. Subject to 

working near large concentration of noxious odors. 
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SELECTION GUIDELINES 
 

City of Choctaw Application must be completed, rating of education and experience; oral 
interview and reference check; job related tests may be required. 
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 
 
Reasonable accommodations may be made to enable individuals with disabilities to perform the 
essential functions. The City of Choctaw is an equal opportunity employer and does not 
discriminate based on race, color, religion, sex, gender identity, sexual orientation, pregnancy, 
status as a parent, national origin, age, disability (physical or mental), family medical history or 
genetic information, political affiliation, military service, or other non-merit based factors. 
 
The job description does not constitute an employment agreement between the City and 
employee and is subject to change by the City as the needs of the City and requirements of the 
job change. 
 
Employee signature below constitutes the employee’s understanding of the requirements, 
essential functions, and duties of this position. 
 
 
 
_____________________________________  __________________________ 
Employee Signature      Date 
 
 
_____________________________________ 
Employee Print Name 


