Create a SCHOOL Course in eduphOFia!

@ Access edupharia! on
AISD Intranet - Staff Links

OR

AISD Website - Staff

@ Log in to Eduphoria and
click on workshop.

\

IObjects:

and password to begin.

eglérf;r
Enter your email addr

Email Address:
bsea@alvinisd.net

Password:
-oo-ooooo|||'|

@ Login

Forgat Password?

@ Click on the Manage tab, then

Course Management,—/":

and School Courses.

Click on Create School Course.

\
““fiyapplications

facilities&events

Manage inventory, reservations, and public calendars

formspace

Create and submit online forms.

helpdesk

workshop

Professional development course reqistration and
portfolio.

) Log OFf | G4 My Profile

O Uhooosecsworkshop

Se
(5l School Courses

§
:

School Curse Options

1B Create School Course

Click on create a New, empty course or Copy existing course and click Next.

New Course Wizard

@ New, empty course

() Copy existing course

Click Next > to continue,

Cancel

New Course Wizard

Col

nter the course title:
Eduphoria Training

Enter the course Hescription (optional):

Training on how te Create a course in Eduphoria. |

Click Next > to continue.
Next =

] (<o (ven=) )

Enter course title and description (optional) and click Next.



ew Course Wizard Click on the

Course Dates _— calendar icon

iy Set the dates to enter the

Start Date and Time.

Select the dates and times for the course. If this course will have multiple sessiol
for the first session:

8152012 8:00 AM .
T mmme Click on the date.
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Click on the numbers to o —

enter the start time. Course Dates

Select the dates and times for the course. If this course will have multiple sessions, only set the dates
for the first session:

Click on Set Time.

8/15/2012 1:30 PM il
152012 4:30 PM il

“ o August 2012 L3
Su Mo Tu We Th Fr Sa
1 2 3 4

Follow the same steps for the D
End Date and Time. s wom o~

Click Next > to continue,

=

When finished, click Next. ——

New Course Wizard
Course Created

A news course has been created. Click the button below to edit the new cuurse.\ You WI” get a message tha‘t the
course has been created.

Click on Begin Editing Course.

g —
Begin Editing Course 1)




The course will now be in the course list and ready to enter the details. Click on the Setup tab.

A

August 2012

— DIY - Classroom Websites
* Made Easy with Schoolwires
8/14/2012 at 1:00 PM

Primero and Computer
Updates (Child Nutrition)
8/14/2012 at 1:00 PM

AISD Foreign Language
Curriculum Presentation and
Alignment

8/15/2012 at 8:00 AM

Initail Primary Literacy
Training @ Mark Twain = 2
days

3/15/2012 at 8:00 AM

-

-

-

-7

w= \lew Teacher Induction 2012

(15/2012 at 8:00 AM

ice Staff Team Building
ild Nutrition)

8/1%/2012 at 8:00 AM

|

=

Hot\Topics in Dyslexia
8150012 at 8:30 AM

A Thaatre Teacher's Toolbo>
Hew ahd Improved

Eduphoria Training
8/15/2012 at 1:30 PM

Recipe and Menu Note
Training

8/16/2012 at 8:00 AM

From the FIE to the PLAAFP |
Measurable IEPs

8/16/2012 at 8:30 AM

Hot Tepics in Dyslexia
8/16/2012 at 8:30 AM

v v‘ HSave’x

-

= & Mark Completed

L=

Enrolled: 0

Overview Atbendees Survey Motes Discussion

1
‘; Training on how to create a course in Eduphoria.

0 Registration for this course is open.

The class starts:
August 15, 2012 at 1:30 PM

The class ends:
August 15, 2012 at <30 PM

Course Meetings & Locations:
) August 15, 2012 at 1:30 PM to August 15, 2012 at 4:30 PM, To be determined

The following credit is given when the course is

The following goals are given when the course is completed:

* IMPORTANT:
You can click on Save
now or at any time.

Course Instructor(s):
An instructor has not been assigned to this course,

Course Creator:
See, Beaute

You must click on Save
when you are finished.

Click on the by Course Description and you will see the expan

/

7jed list for Course Description.

Egrolled: 0

Owerview

Cours

Setup Attendees Survey

& Description

=| Credits & Cateqgories

Enrolled: 0

Notes Discussion Overview Se Attendees Survey Motes Discussion

ourse Description

ﬂ Title & Description
Q'-) Sessions & Locations
[ Publication Dates

& Instructors

|E| Course Survey

D Linked Courses

3 Course Restrictions

redits & Categories

Click on Title & Description. Enter the Course Title, Description, and Requirements (if any).

Enrolled: 0

Overview

~ =] Titie & Desription 4 Eduphoria Training
A ES5I0NS ocations ‘

[ Publication Dates
& Instructors

& Course Survey

) Linked Courses

& Course Restrictions

Credits & Categories

Setup  Attendees  Survey otes

/
7 l/

Training on how to create a course in

Eduphoria.

Copy the following link for users to enroll directly in a course:

http:/fha2.schoolobjects. comfwshop/default. aspx?cd = 1483




Click on Sessions & Locations and click on Location:To be determined.

/

Click on down arrow for Location.

Enrolled: 0

Overview Setup Attendees Survey MNotes Discussion

&2 Mlowed Absences: 0

) 8 ] MBI 10 B/15,

Location: To be determined

Substitute Reguired: Mo

= 2 at 4:30 PM
[=RE a

Course Description

ﬂ Title & Description!

Sessions & Loca

[ Publication Dates

ns

& Instructors
& Course Survey
b Linked Courses

S Course Restrictions

Credits & Categories

Hsave M

Start DatefTime: 8/15/2012 1:30 PM

/

Choqse from the list.

es Survey Motg To be determined
Alvin Elementary {Seating: 0)

) 8f1 _-"7-01Z At 1 plyin 1SD Administration C&I Training Room (327) (Seating: 25)

Logation: Tn_he dE| Alvin ISD Board Room {Seatimg: 50)

5 atu_s: Session Pe alvin Junior High (Seating: 0]
ubstitute Require| Alyin Primary (Seating: 0)
ASSETS (Seating: 0)

Child Mutrition {Seating: )
Don Jeter Elementary {Seafing: 0)

E.C. Mason Elementary (Sgating: 0)
Edmodo - anline (Seating: [A00)

Fairview Junior High {Seafing: 0)

Glenn York Elementary (Sgating: 25)

Harby Junior High (Seating: 0)

Hood-Case Elementary ($eating: 0)

Laura Ingalls Wilder Elemfentary (Seating: )
Lengfellow Elementary (Seating: 0)

Manvel High School (Segting: 0)

Manvel Junior High {(Segting: 0)

m

X EHsave 3¢

End DatefTime:

8/15/2012 430 PM i

End DatefTime: | o =0 o

§ I o i O —
iy Start Date /Tinge] Safety and Technology Building (Seatin:
= U

Transportation Department {Seating: 0)

Location:

To be determined -

To be determined

Keep publication dates aligned to default options.
|| & substitute teacher is required for this session.

Keep publication dates aligned to default options.
[T & substitute teacher is required for this session.

VERY IMPORTANT:

The Location will now appear in Sessions & Locations.

After choosing the location,

you must
click on Save.

Enrolled: 0

Overview Setup Attehdees Motes Discussion

Survey

2 Alowed Absences: 0

End Date/Time:

Location:

Start Date/Time: §/15/2012 1:30 PM o2

8/15/2012 4:30 PM o
Safety and Technelogy Building (Seating: 21) -
Keep publication dates aligned to default options.
D A substitute teacher is required for this session.

X =

ﬁ Course Description
ﬂ Title & Description
Q;) Sessions & Locations
[ Publication Dates
& Instructors
= Course Survey
&l Linked Courses
B Course Restrictions

atio I

Safety and Technology Buildi

Substitute Required: No

redits & Categories

»

Click on Publication Dates. The Publish and Register dates are set for several months earlier.

\

Setup

urse Description
itle & Description

ssions & Locations

Attendees

: EI iR &g Date:s Enable staff members to register on:

é‘. Instructors
& Course Survey
& Linked Courses

3 Course Restrictions

Credits & Categories

LoD

Shirvey Motes iscussion

[*] et Default Dates

Publish in the course catalog on:
4/15/2012 1:30 PM i

4/15/2012 1:30 PM i
Close staff registration on:
I 8/15/2012 1:30 PM Ir_'#.?

Check the box below to hide this course on the registration page

You can edit the Close Registration date and time and you have the option to Hide this course.

4



Click on Instructors. Put a check by all instructors.

Enrolled: 0
Overview Setup fittendees Survey MNotes Discussion
= £ Course Descriptio

ﬂ Title & Descrigtion
\) Sessions & Lgcations

[T] schlegel, Patricia
] Schmidt, Hayden
[Tl SCHMIDT, LAURA
- T i

& Course Survey

B Linked Courses

9 Course Restrictions

| Credits & Categories

n, Rebecga *RLS, WD™

:xee, Beaute
D Sergeeva, Anna

D SHAW, BRENT OMEAL
B Shaw, Fulvia

[T] s1MMS, MELISSA

Instructor credit earned for teaching this course: 0

Allows the instructor to take attendance

Click on Put a check if
Course Survey. asurvey is required.
Enrolled: 0

Overview Setup Attendees Survey Motes Discussion

= =] Course Degcription

|= | Title &|pescripti
J IHie Sipescrintion @rvey is required to receive course credit, >
1¥) Sessio i

5 & Locations

m Publicaftion Dates If this course should print a different SBEC number on

g \ certificates than the district's SBEC number, specify
w the value below:
& Linked Courses
3 Course Restrictions
% Credits & Categories

Your only option for survey will be -

Alvin ISD Staff Development Survey.
\

Enrolled: 0
Overview Setup Attendees Sufvey Motes Discussion
= |Z| Course Description

ﬂ Title & Description
'Q'-') Sessions & Locations
[ Publication Dates

& Instructors

iz required to receive course credit.
PR
i

If this course should print a different SBEC number on
certificates than the district's SBEC number, specify
the value below:

lvin ISD Staff Development Survey

|2 Course Survey

D Linked Courses

9 Course Restrictions
g Credits & Categories

Click on

Linked Courses and check any applicable.

Enrolled: 0

Overview Setup Attendees Survey Notes Discussion

= g Course Description
ﬂ Title & Description
'\‘;) Sessions & Locations
[*® Publication Dates

& Instructors

Linked courses require attendees to enroll in t
registering for this course.
[] Benchmark Test viriting (1/5/11)
[ Literacy Initial Training Session 1 (8/9/11)
- [ Literacy Initial Training Session 2 (8/30/11)
¢ o) Linked Courses [ Literacy ©ngoing Training {3/5/11)
) Course Restrictions [ Literacy Initial Training Session 3 (9/13/11)

[T] "worksheets Don't Grow Dendrites™ Professional Bookstudy
(9/19/11)

[ ELA Department Meeting Sept. 21, 2011 {5/21f11)
] Literacy Initial Training Session 4 (9/27/11)
] Literacy Ongoing Training Session 2 {10/4/11) -

o

Credits & Categories

selected courses when

Click on Course Restrictions. Put a check by any criteria you want use to limit enroliment.

Attendees Survey

below:

[l aparT
[T Admin
[Clae

[ ans
[Clam
[Cap

[T asseTS

[ & thlatioe

Motes

To limit enrollment to a particylar type of staff member, select the criteria

Discussion

m

[Cler [Cmr

[Che [CIvraH

[CIHH [Clem

[Tl 1nstructional Technology [ Palice

[ [ Purchasing

[l [T riley Godwin Ag Facility
D Maintenance |:| RLS

'_| Maintananra A '_| ClE S




Click on th by Credits & Categories and you will see the expa7ded list.

Enrolled: 0

Overview

Attendees Survey Motes

Enrolled: 0

Overview Setup Attendegs Survey MNotes Discussion

Discussion

=| Course Description
Credits & Categories
[ Course Credit
|:?} Elective Credit

3 Course Categories
?5 Course Goals
&5 NCLE

Click on Course Credit. Enter values.

Click on Elective Credit. If applicable, enter values.

Enrolled: 0

Qverview

& NCLB

I:?;, Elective Credit

(= course categories

Attendges

Setup

Survey  MNotes  Discussion,

GT Credit
Technology
Texas SBEC CPE|

ﬁé Course Goals

iz 0

E

Owverview Setup Attendges Survey Motes Discussion

= Course Description

5| Credits & Categories
Ir} Course Credit

= Elective Credit

credit types to

/

- GT Credit 1] 2

[= course Categories 3

: Technology 1] 4

f_: Course Goals 5

a Texas SBEC CPH 0 5
s NCLB

7

g

9

Click on Course Categories. Put a check by any categories that apply.

Enrolled: 0

Civerview

&
| =| Course Categories

ﬁ‘é Course Goals

a

& NCLE

Attendees

Survey Motes Discussion

Select categories for browsing cou

»

[ August 22 - District

Science
Professional Learning O

[[]counselars 0 Leadership [ social Studies
Cevelopment __
[Clete [T Librarians ] Special Programs 1
] Dyslexia ] Literacy ] summer staff
Development
[CIELA [T Math echnology
|:| ESL |:| Murses |:|Testing

D Foreign Language




Click on
Course Goals.

You will see a list of
Alvin ISD — District

Put a check by the Goal that applies to your course.

Performance Goals.
Click on the [+].

]

ke Description

ts & Categaries lect goals associated with this course:

ment: Alvin ISD - District Performance Goals >

ourse Credit

lective Credit

= Course Goals

&5 NOLE

Enrolled: 0
I Overview Setup  Attendees  Survey | Motes Discussion
N
Enrolled: |=NCourse Description
= Categories Select goals associated with this course:
Owverview Setup Attendees Survey Motes Discussion m Course i

[= Document: Alvin ISD - District Performance Goals

Goal 1: Student academic performance on state
[7] and national exams will reflect continuous

improvement and excellence in learning.

Goal 2: Alvin ISD will attract and retain the highest
[T quality teachers and staff and support their efforts
with quality professional development.
Goal 3: Alvin ISD will invest in evelving technology
nd maintaining existing infrastructure in order to
promote student/technology engagementin the
teaching and learning process.
Goal 4: Fadilities will be provided that are

supportive of a quality instructional program and i
nnnnnnnn + Hh

E‘; Elective Credit
5 Course Categories

m

ﬁ_: Course Goals

& NCLB

[

= imnnrtance nf moklic adiestine within

Click on the Attendees tab. Optional: You can click Enroll if you want to search for staff to enroll.*

Enrolled: 0

Qverview

& Enroll

Motes

Discussion EEes

Setup

Sandy Otto
Select & ATKINS, SANDY L
zlnactive
& Beckbam, sancy
zlnactive

& Beckman, Sa

@ view Staff () View Groups () View Guests

""‘.".

Type the name and click on

Survey Motes Discussion

/Click the name and Select.

They will be enrolled.

Enrolled: 1

Overview  Setup  Attendees urvey  Motes  Discussion

& Enroll

z Hoo
<' & onxu, DRA

N —r

@ OTTO, SANDRA
Enrolled: 8/15/2012 at 11:08 AM

*Most staff will enroll themselves, so this is only done when necessary.

Click on the Tool down arrow for a list of options and the Sort down arrow for sort options.

Enrolled: 1
Cverview QP Attendees Survey Motes jdcussion
sema(y )ii- ®
& OTTO, s, Allow Qverflow for Registrations
Enrolled:

Dizable Waiting List
Enable Guest Registration

&; Unenroll All Attendees

&5 Grant All Credit

/

Enrolled: 1
Crverview Setup  yAttendees Survey Motes iscussion
ax Enrall | % i - )i
& OTTO, SANDRA " Sortby Name {(Ascending)
Enrolled: 8/15/20

Sort by Mame (Descending)
Sort by Enrollment (Ascending)

Sort by Enrollment (Descending)

Messaging is enabled. If you click on the envelope with a green check, it will be disabled.

& OTTO, SANDRA

Enrolled: 1

Discussion

Motes

Overview Setup Attendees Sur

Gorval | - |

q[Ter’r‘|poraril}r disable messaging for this session']'

Enralled: 8/15/2012 at 11:0

Enrolled: 1

Overview Setup Attendees urvey Motes Discussion

Enrolled: &/15/2012 &t 11:08 AM




Click on the © to edit the Max. Seating amount. Click in the box and enter the new amount.

& OTTO, SANDRA

Enrolled: 8/15/2012 at 11:08 AM

Enrolled: 1
Overview Setup Attendees Survey Motes Discussion
g Enroll | %y - i - (g ) Max Seating: 25

Change Maximum Seating:
23]

Enroll pending staff members

Discussion
@ Max Seating: 90
d0ge Maximum Seating:

Enroll pending staff members

You can also uncheck Enroll pending staff members. To save your changes, click on OK.

Enrolled: 1
RI ght_CIICk \ ADV:WTW I\\\:em;;ﬁ: Attendees Survey tes Discussion
iy Enrof - =~ | [&
on any Attendee z —
and ou Wl” have Enrolled! 8 Grant Attendee Credit
y Mark Absent from Course

a list of options.

Mark Active in Course Roster

L2 ]

) Max Seating: 90

Change Maximum Seating:

Unenrall from Course

Click on the Survey tab. Until you finish and save the course, it will say a survey is not required.

m

Setup AtnendeeNo

A survey is not required for this course.

Overview

/

Discussion

Click on the Notes tab and put a check to make Notes Visible.

Enrolled: 1

Instructor Notes

Course File Attachments

Overview Setup Attendees Surve Discussion

N

otes Visible )

Click on the paper clip —

to attach files.

Click on the Discussion tab.

\
N

Enrolled: 1
Overview Seidm Attendees Survey NDtE
Z Mew Thread @

L4

Viewhreads Newest to Oldest

w Threads Oldest to Newest |

Email me\yhen a New Post is Added

N\
Click on the Tool down arrow
for a list of options.

You can open a new thread and/or click on the 5 o open the discussion in a new window.

Setup Attendees MNotes Discussion

.

Survey

2 New Thread

Open the discussion in a new window.




IMPORTANT: Click on Save. Click on the Overview tab to see the course information.

Setup Attendees Survey Motes Discussion

0 Registration for this course is open. This course is full.

The class starts:
August 15, 2012 at 1:30 PM

The class ends:
August 15, 2012 at 4:30 PM

Course Meetings & Locations:
@ August 15, 2012 at 1:30 PM to August 15, 2012 at 4:30 PM, Safety and Technology Building

The following credit is given when the course is completed:
Note: 2 survey is reguired af the end of this course fo receive credit,

The following goals are given when the course is completed:

12 Alvin 15D - District Performance Goals

Goal: 3. Alvin ISD will invest in evolving technology and maintaining existing infrastructure in order to promote
student/techinology engagement in the teaching and learning process.

Course Instructor(s):
See, Beaute

Course Creator:
See, Beaute

Click on the printer down arrow to print Course Details, a Sign-In Sheet, Certificates, etc.

S
X

I save _' | | L@ Mark Completed
s Print Course Details
[El Print Sign-In Sheet

Enrolled: 1

n Print Certificates

Owverview urvey Motes Discussion
&% Print Course Credit

=
l; Training on how to create a course in Eduphoria.

Click onthe “ to send an email to all of the class attendees.

Hsave 3 ?@ % Mark Completed
Email Class

Enrolled: 1

Overview  Setup  Attendees  Survey  Motes  Discussion

-
I; Training on how to create a course in Eduphoria.

Click Mark Completed ONLY AFTER the class is over, surveys are done, and credit is given.

FHsave 3 | 5 - PhCGG Mark Completed

Enrolled: 1

Overview Setup Attendees Survey Notes Discussion

-
I; Training on how to create a course in Eduphoria.

Attendees will not be able to print their certificates until you click Mark Completed.




