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THIS AGREEMENT is made and entered into by and between College Place School District No.
250 Board of Directors, hereinafter referred to as the “Board,” and the Education Service
Employees of College Place, hereinafter referred to as the “Association.”

It is the purpose of this Agreement to achieve and maintain harmonious labor-management
relations between the Board and the Association in order to effectuate the provisions of RCW
41.56, the Public Employee’s Collective Bargaining Act (hereinafter the Act); and to set forth
prescribed rights with respect to wages, hours, terms and conditions of employment of the
bargaining unit members represented by the Association.

ARTICLE | — ADMINISTRATION

SECTION 1: RECOGNITION Following a PERC certification process, the Board hereby
recognizes the Washington Education Association as the exclusive bargaining representative for
Education Service Employees of College Place which includes all full-time and regular part-time
non-supervisory classified employees of the College Place School District, excluding bus drivers,
confidential employees and all other employees.

1.1  The rights and privileges of the Association and its representatives as set forth in this
Agreement shall be granted only to the Association as the exclusive representative of the
bargaining unit members, and to no other organization(s) representing any portion of the
unit or potential member of the unit.

1.2 The term employee when used hereinafter in the Agreement shall refer to all classified
employees represented by the Association.

1.3 Unless the context in which they are used clearly requires otherwise, words in this
Agreement denoting gender shall include both the masculine and feminine; and words
denoting number shall include both the singular and plural.

1.4  Monetary value of all existing and newly created positions will be bargained with the
Association.

SECTION 2: STATUS OF AGREEMENT

2.1  Throughout this Agreement, certain rights and functions are accorded and ascribed to the
Association which are in addition to the rights and functions provided for in the rules,
regulations, policies, resolutions and practices of the Board. These rights and functions are
afforded to the Association as the legal representative for all employees covered under this
Agreement.

2.2  This Agreement shall supersede any rules, regulations, policies, resolutions, or practices of
the District which shall be contrary to or inconsistent with its terms.

2.3  This Agreement may be reopened on any item(s) during the term of the contract by mutual
consent of the parties. Any modification of the contract will be by written mutual agreement
of the parties.



2.4

All wages, hours, terms and conditions of employment will remain in full force and effect
until the effective date of a subsequent agreement, not to exceed one year from the
termination date stated in the Agreement.

SECTION 4: DEFINITIONS

4.1

4.2

4.3

4.4
4.5

4.6
4.7
4.8
4.9

4.10
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4.12
4.13

4.14

4.15

4.16

4.17
4.18

4.19

Association or union when used in this Agreement shall refer to the Education Service
Employees of College Place.

Bargaining unit member or unit member shall mean an employee who is included in the
Education Service Employees of College Place bargaining unit as defined in Article | and,
therefore, is covered by the terms and provisions of this Agreement.

Association member is a bargaining unit member that has joined the Association.
Day shall mean Monday thru Friday, excluding legally observed holidays.

Work day shall mean any day Sunday thru Saturday on which unit members are required to
render service to the District.

Work week shall mean Sunday at 12:00 AM thru Saturday at 11:59 PM.
District shall mean the College Place School District No. 250.
Evaluator shall mean the employee’s designated administrator.

Hourly rate of pay is the amount of money a unit member is paid per hour based on her/his
placement on the appropriate salary schedule.

Administrator shall mean the administrative or management employee who is a supervisor
of unit member(s) and is a non-unit member.

School shall include any work location center, unit, or where unit members are providing
school sponsored services.

Use of one gender shall be interpreted as including the other gender.

Full-time employee: A unit member who works, or is expected to work on an annual basis,
six (6) or more hours per day, two hundred sixty (260) days per year.

Regular Part-time employee: A unit member who works, or is expected to work on an
annual basis, a minimum of nine (9) full months.

Substitutes:
a. Occasional — day-to-day replacement
b. Long Term - extended leave replacement (30 consecutive days in one job classification)

Seniority is defined as the length of full-time or regular part-time employment within a
covered bargaining unit position in the College Place School District.

A position is defined by each job description.

Hire date is defined as the date an employee first begins full-time or regular part-time work
in a covered bargaining unit position in the District.

Longevity
a. District longevity is defined as the length of time in the District starting from the hire date.

b. State longevity is defined as the length of employment within a qualifying ‘like’ job in
another Washington State Public School District, in which the position held will be
verified by the District(s). A ‘like job’ determination will be made in good faith by the
District Administration.



4.20
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4.22

4.23
4.24

c. Longevity is not a factor for layoff/recall or assignment/transfer considerations.
d. Longevity is a factor for placement on the salary schedule.

Qualification/Qualified is defined as meeting the required knowledge, skills and job results
as indicated on the job description.

Suitability is determined by matching the candidate’s current skills, abilities, knowledge,
past evaluations, other administrative references to the abilities listed on the job description.

A vacancy is a position which has been permanently vacated (and which the District will fill)
or which has been newly created.

An assignment is defined as the placement to a position.

A transfer is movement from one position to another.
1) A voluntary transfer is a re-assignment requested or agreed upon by the employee.

2) An involuntary transfer is re-assignment that is not agreed upon by the employee but
imposed by the District.

SECTION 5: CONFORMITY TO LAW

5.1

5.2

This Agreement shall be governed and construed according to the Constitution and laws of
the State of Washington. If any provision of this Agreement or any application of this
Agreement should be found contrary to law, such provision or application shall have effect
only to the extent permitted by law, and all other provisions of the Agreement shall continue
in full force and effect.

In the event a provision(s) is/are determined to be contrary to law as stated in 5.1, such
provision shall be renegotiated.

SECTION 6: DISTRIBUTION OF AGREEMENT

6.1

6.2

Following ratification and signing of this Agreement, the District shall upload a copy of this
agreement to the District’s website. All classified employees new to the District shall be
provided a copy of the Agreement by the District upon date of hire, and such Agreement
shall be available from the District’s website for review to all applicants for bargaining unit
positions.

There shall be two (2) signed original copies of the final Agreement for the purpose of
records. One shall be retained by the District and one by the Association.

SECTION 7: AGREEMENT/ADMINISTRATION/INTERPRETATION

7.1

A system of open communication will be maintained by the Association officials and District
administrators. They shall meet regularly to discuss school concerns or issues relating to
the interpretation or compliance with the Collective Bargaining Agreement or other school
issues. When a request is made, the meeting shall be held as soon as the parties can meet.



ARTICLE Il — BUSINESS

SECTION 1: DUES, DEDUCTIONS AND REPRESENTATION FEES

11

1.2

1.3

All bargaining unit members may voluntarily join the Association, however no bargaining unit
member shall be required to do so. Employees opting to join the Association will sign a
membership form authorizing deduction of membership dues and other assessments
required for membership. The District, upon receipt of authorization from an employee, will
deduct from the employee’s salary each pay period the dues amount set by the Association
and provided to the District Payroll Office. Deductions for employees submitting
authorization after the commencement of the school year shall commence in the first
possible pay period following such authorization. The district will transmit all dues deduction
funds to the account or entity specified by the Association on a monthly basis.
Authorizations in effect prior to July 1, 2018 and authorizations provide by employees hired
after that date will be on a continuing basis from year to year, unless withdrawn in writing to
the Washington Education Association through the established process. The District shall
not discontinue dues collection for any employee until receiving confirmation of completion
of the aforementioned process through WEA.

Members of the Association may sign a separate voluntary membership form and dues
deduction authorization for WEA-PAC and NEA-PAC. The District will deduct these dues in
the same manner described for dues in section 1.1 above.

The Association agrees to defend and hold the District harmless in the event any employee
should bring legal action against the District for compliance with the dues deduction
provisions contained in this agreement. The Association, at its expense, will provide such
defense. The District shall cover any expense incurred should it choose to employ
additional legal counsel.

SECTION 2: ASSOCIATION RIGHTS

2.1

2.2

2.3

2.4

The Association shall have, in addition to other rights expressly set for or provided by
statute, the following rights:

The Association shall be provided with space for a reasonably-sized bulletin board for the
purpose of posting Association materials at agreed upon common work sites. The
Association shall also have the right to use the school mail and email services to distribute
Association material. Unit members shall be allowed to use the network for Association
business. Association business shall occur outside of paid time or while on breaks. The
Association shall not use District consumable supplies when using the District’s technology
services.

The Association shall implement the District facility use process and procedures when
needing to use District’s facilities. The Association shall not use District consumable
supplies when using the District’s equipment and/or facilities.

The District acknowledges that the Association has a duty to represent its members;
therefore, for that purpose, Association representatives shall be permitted to transact
Association business on school premises at reasonable times. If at all possible, breaks and
lunch time will be used. If it is necessary to conduct business outside of breaks and lunch,
the immediate administrator or superintendent will approve. The intent is not to negatively
disrupt the work flow, as well as to protect Association leaders from loss of pay.



2.5

2.6

The employee will be informed of his or her right to Association representation prior to any
meeting being held that may result in any formal discipline.

The District and the Association will follow the law as it pertains to reasonable access to
new employees and their directory information for the purpose of presenting information
about their exclusive bargaining representative.

The Association will present and receive approval for its plan to engage new employees
prior to engagement. Plan shall mean a time and place that minimizes disruption to the job
description of those involved.

SECTION 3: EMPLOYEE RIGHTS

3.1

3.2

3.3

3.4

3.5
3.6

The District and the Association jointly agree that employees shall have the right to
organize, join and support the Association for the purpose of engaging in collective
bargaining. Neither the District nor the Association shall directly or indirectly discourage,
deprive or coerce any employee in the enjoyment of any rights conferred by the Acts or
other laws of Washington or the Constitutions of Washington and the United States.

Nothing contained within this Agreement shall be construed to deny or restrict any
employee any rights he may have under applicable laws and regulations.

The employer shall investigate and take appropriate disciplinary action when an employee
complains that he/she has been sexually (verbally or physically) harassed.

An employee shall have the right to bring job related matters to the attention of appropriate
Association representatives and/or appropriate officials of the District.

The District will follow State and Federal anti-discrimination laws.

The parties recognize the District uses video or other electronic surveillance in common
areas. Other than common areas, the District will not install video or other electronic
surveillance without notice.

Electronic surveillance data may be used as a source in the evaluation process if a
performance concern has been identified from another source or unintentionally discovered
from surveillance video.

Electronic surveillance data in disciplinary matters must be based on a specific allegation,
will be used as a means to verify or contradict an allegation, and will follow the just cause
provisions of this agreement.

SECTION 4: MANAGEMENT RIGHTS

4.1

4.2

The College Place School District Board of Directors, directly or indirectly through the
Superintendent or designee, retains all rights to the administration of the District. These
rights include, but are not limited to: operational management, control of school properties
and facilities, supervision of curriculum and instruction, athletic and recreation programs,
and the selection, assignment, transfer, promotion and demotion, and discipline or
dismissal of all personnel.

The Board, acting on behalf of the electorate of the School District, retains and serves all
powers, rights, authority, duties, and responsibilities conferred upon and vested in it by the
laws and the Constitution of the State of Washington and the United States.

8



4.3

The right to make rules and regulations shall be considered acknowledged functions of the
District. In making rules and regulations relating to personnel policies, procedures and
practices, and matters of working conditions, the District shall give due regard and
consideration to the Rights of the Association and the employees.

ARTICLE Il - PERSONNEL

SECTION 1: DUE PROCESS

The District and Association Representatives should consider the “7 elements of just cause.”
(Notice, Reasonable Rule, Investigation, Fair Investigation, Proof, Equal Treatment, Penalty).

11

1.2

1.3

1.4

1.5

No employee shall be disciplined without just cause.

When an allegation is brought against an employee, the District has the authority to
investigate the allegation.

The District will inform the employee of the allegation within 14 days of their knowledge.

Prior to the investigatory meeting with the accused employee, the District will provide the
employee a description of the allegation. The description, except when there is
information that may lead to criminal charges, will include the source of the allegation.
During this meeting the employee will have the ability to hear and respond to the
allegation.

Upon completion of the investigation, the District will inform the employee of their findings
and disciplinary action, if any, to be taken.

SECTION 2: PROGRESSIVE DISCIPLINE

2.1

2.2

2.3

The District agrees to follow a policy of progressive discipline. Depending upon the
circumstances of the misconduct and up to three (3) years of the employee’s past history,
the continuum of sanctions generally available to the District would be (from least to most
severe):

a. oral warning

b. written warning
c. written reprimand
d. suspension

e. discharge

Following a policy of progressive discipline does not restrict the District from counseling the
employee. Counseling sessions can be verbal and/or written and shall include expectations
and standards of acceptable act/actions for the employee. Counseling sessions are not
considered a form of discipline, but may serve as notice that discipline may result if
corrective action is not taken.

An employee will be notified in advance of any meeting that could reasonably be anticipated
to end in disciplinary action being taken against the employee. The employee has the right
to request that an Association representative be in attendance at the meeting provided the

9



employee requests that the representative be present. The Association agrees not to
unreasonably delay arranging for the representative’s presence once requested.

2.4  The District agrees to follow a policy of respectful treatment when the District is
administering corrective disciplinary action against an employee. Counseling
sessions and discipline will be done in private.

2.5 Removal of material from a personnel file is referenced in this collective bargaining
agreement in Article 1ll, Section 10.6.

SECTION 5: SEXUAL HARASSMENT

5.1 Board Policies and associated Procedures that are in affect will be followed:
(A) 3207 — Prohibition of Harassment, Intimidation, and Bullying
(B) 52011 — Sexual Harassment

5.2 The Association and the District agree to immediately approve and institute a temporary
separation between the harassed and harasser until a final determination/outcome is
established.”

SECTION 7: REFUSAL OF ADMINISTRATIVE ORDER

7.1  An employee may refuse to carry out an administrative order that threatens physical safety
or which the employee reasonably believes would violate the law.

SECTION 8: REIMBURSEMENT

8.1  The District shall maintain insurance coverage for employees as described in RCW
28A.400.370.

SECTION 9: EMPLOYEE EVALUATIONS

9.1 Administrators will meet with new employees to discuss their job description within one (1)
month of hire. The Administrator and new employee will sign off on the job description and it
will be forwarded to the Human Resources Department for inclusion in the employee's
personnel file. The Human Resources Department will compile and distribute a list showing
each employee’s evaluator prior to November 15t of each year. Bargaining unit job
descriptions will be made available via the District's web site.

9.2  Evaluations will transpire as follows for employees that are receiving satisfactory ratings:
a. New hires—regular part-time (school year employees) will be evaluated at three (3) and
six (6) working months.
b. New hires—full time (12 month employees) will be evaluated at three (3), six (6) and
twelve (12) months.
c. After the initial year of employment, each employee shall be evaluated at least once
annually by March 31s,

9.3 Ciriteria for evaluating bargaining unit members will be based on the performance categories
outlined on the evaluation form as related to the job description of their specific position
assignment.

9.4  Evaluation reports shall include feedback regarding strengths and weaknesses (if any)
demonstrated by the employee. Prior to an employee receiving a rating less than “Meets
Expectations,” the employee shall be advised of the performance concern and provided with
a clear statement of any deficiency and a statement defining acceptable performance. This

10



9.5

9.6

9.7
9.8

9.9

9.10

shall occur within a reasonable time prior to the final evaluation to allow the employee a
chance to demonstrate improvement.

In the event an employee is evaluated overall as “Does Not Meet Expectations,” the district,
in consultation with the employee and the Association, will provide the employee a written
plan of improvement (See Employee Plan of Improvement form in Appendix). The plan
shall clearly define all areas of deficiency, provide clear and attainable performance goals,
and outline supports (if any) to be given, including any necessary training at the District’s
expense. The employee will be given a reasonable amount of time, not to exceed sixty (60)
working days, to meet job performance expectations. During the improvement period,
feedback will be provided through a minimum of three scheduled meetings. Following the
completion of the plan, the supervisor shall notify the employee in writing of the outcome.
Failure to demonstrate satisfactory improvement may constitute grounds for termination.

The bargaining unit member shall be given a copy of their evaluation, and any data
collection sheets (with the submitters name excluded) used in the evaluation.

Under the law there is no right to Association Representation at evaluation conferences.

Any information shared with the evaluating administrator for the evaluation process shall be
recorded on Data Collection Sheet(s), with the exception of those unit members that have
supervising teachers. Supervising teachers will work directly with the evaluating
administrator to share performance information for inclusion in the unit member‘s evaluation.

Employees shall have the right to respond to evaluations in writing. Such written response
shall be attached to the evaluation if received within 5 days.

No bargaining unit member shall be required to sign a blank or incomplete evaluation form.

SECTION 10: PERSONNEL FILES

10.1

10.2

10.3

10.4

The District shall maintain a centrally housed personnel file on every employee and operate
its personnel file system consistent with this section.

Present or former bargaining unit members shall, upon request, have the right to inspect all
contents of their complete personnel file kept within the District as well as employment
references leaving the District. Upon request, a copy, at District expense, of any documents
contained therein shall be afforded the employee. Anyone at the individual’s request may be
present for this review. Such file shall be known as the “official” personnel file for that
employee.

When material is critical of a unit member, the person responsible for placing this material in
the unit member’s file must forward a copy of the material to the unit member. Any material
critical of a unit member which in not shown to him/her within ten (10) days after placement
in his/her file shall not be allowed as evidence in any grievance or disciplinary action against
such unit member.

Within ten (10) days after the date of the unit member’s inspection of his/her personnel file
as provided for in Section 10.2, above, the employee shall have the right to submit for
inclusion in the file his/her own written comments regarding a document found during the
inspection. Records of a disciplinary action taken against the employee or a performance
evaluation of the employee found upon inspection that lacks a signed acknowledgment of
receipt from the employee may be acknowledged at that time in writing by the employee, or,
if not acknowledged, then it shall be removed from the file; provided however, a refusal to
sign an acknowledgment at the time the document is issued shall be noted as such and
deemed a signed acknowledgment for the purposes of implementing this section.

11



10.5

10.6

A signature does not necessarily mean agreement with the contents of the document. It
merely indicates receipt of the document.

The unit member may request removal of material from the personnel file that they feel is

outdated or derogatory when the materials have been in the file for at least three (3) years.

The material requested for removal will be removed unless:

a. lItis evaluations; or

b. Material that is required by law to be maintained permanently by the District; or

c. If there has been a reoccurrence within the past three (3) years of the substantially
similar misconduct.

SECTION 11: SALARY, SALARY PAYMENTS

11.1.
11.2.

11.38.

11.4.

11.5.
11.6.

11.7.

The Salary Schedule for the unit is found in Appendix A.

The updated salary schedule will be posted to the District’'s website within a week after the
Association ratification and Board approval.

The District will automatically adjust pay to conform to state appropriations during each year
of this contract.

Employees eligible for incremental movement on the Salary Schedule due to accrual of
experience shall begin receiving the increase starting with the first working day of the new
work year. For purposes of incremental movement and accrual of a year’s experience, the
employee must have been employed in a regular part-time or full-time position prior to
January 31 of the preceding year.

Pay warrants will be issued by the last business day of the month.

The administration shall negotiate with the Association over the appropriate wage rate
before a newly created position is added to a general job classification or a new
classification is added to the schedule.

Placement on salary schedules:
a. Transfers from one position to another within a job classification:
1) 3 -5 years experience = Step 2 placement
2) 6 — or more years experience = Step 3 placement
b. Transfers outside of job classification:
1) Will be placed on Step 2
c. Transfer to a previously held position:
1) Return to previous placement
d. All“like” documented Washington State Public School District_experience may be
accumulated for the purpose of placement on the salary schedule. Like experience will
be determined by District Administration. Each completed year of documented
experience will earn a step on the salary schedule.
e. Involuntary transfer:
1) If a unit member is involuntarily transferred from a higher paying position to that of a
lower paying position, they will retain the original salary. However:
a) If a position for which the unit member is qualified becomes available, that is
equal to or greater than his/her current (original) pay, he/she has two choices:
i.  The unit member may voluntarily accept the position if offered; or
ii. Choose to stay in the position they currently hold and accept the lower
salary.

12



b) If a unit member is involuntarily transferred from a lower paying position to that
of a higher paying position, they will retain the original salary for the duration of
the school year.

i. If a position for which the unit member is qualified becomes available, that
Is in the same job classification and equal to or greater pay of the position
they were involuntarily moved out of, he/she will have to accept that position
and salary if it is offered. This would be considered an involuntary transfer.

ii. If no position opens, or a position opens at the lower rate of pay, and it is
not offered at the conclusion of the school year, the employee will earn the
rate assigned to the position they currently hold.

SECTION 12: HOURS OF WORK AND OVERTIME

12.1

12.2

12.3

12.4.

WORKDAY:

a.

Each member shall be assigned to a definite shift with designated times of beginning
and ending. Work schedules showing the member’s shift, work days and hours, shall
be given to each unit member.

Normal shifts shall not be scheduled as split shifts except where the nature of the job may
require it. At the employee’s discretion, they may work split shifts.

Employees who work more than five (5) hours consecutively shall receive a thirty (30)
minute, non-paid duty free lunch break towards the middle of the shift at a time when
normal duties permit; provided however, custodial employees may need to attend to
emergencies during their lunch break. If called upon to handle an emergency during
their lunch break, the employee will be permitted to receive the remainder of their break
as soon as practicable under the circumstances.

Each employee who works at least three and one-half (3 ¥2) hours consecutively shall
receive a ten (10) minute minimum rest period break for each such block of time.

Employees called back to work shall receive a minimum “call-back” work time of at least
one (1) hour.

SUMMER WORK:

a. This section shall apply only to those employees hired to fill temporary summer
positions.

b. The District will provide the Association with a list of expected summer work job
openings prior to the last day of school. Summer positions shall be included on the
District’s website.

c. The District shall not fill summer positions with outside employees until bargaining unit
members have had at least three (3) working days to submit applications.

COVERAGE:

a. A regular bargaining unit member assigned to perform the work of an absent bargaining

unit member will be paid at Step One (entry level) of the salary schedule for the position

being covered or their regular rate of pay, whichever is higher.

1) This section is applicable only when an employee temporarily fills the specific job of
another employee and shall not apply to groups of employees that share duties on a
seasonal basis.

OVERTIME:
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a. Hours worked beyond forty (40) hours per week shall be compensated at one and one-
half (1%2) times the unit member’s hourly rate. For the purposes of calculating overtime,
the work week will be defined as Sunday 12:00 AM through Saturday 11:59 PM.

b. Bargaining unit members who work three (3) or more hours longer than the normal work
day shall receive at least one (1) thirty minute unpaid meal period prior to or during the
overtime period.

12.5 FLEXTIME:
a. Unit members may choose to earn flextime, rather than earn overtime pay.
1) Individual unit members, receiving approval from their principal or supervisor, shall

determine when he/she will take flextime.
2) Unit members shall be granted flex time in the same amount of time as the overtime
hours that were worked-
b. Unit members may, with the approval of their supervisor, flex regular work hours.

SECTION 13: HOLIDAYS

13.1 Holidays. Pay shall be for the regularly scheduled hours, within the work year, of each
bargaining unit member. Should the day fall on a Saturday or Sunday, either Friday or
Monday shall replace that day.

13.2 All regular part-time employee holidays.

Labor Day Veteran’s Day
Thanksgiving Day Day after Thanksgiving
Christmas Day New Year’s Day
President’s Day Martin Luther King Day
Memorial Day

13.3 All full-time employee holidays

Labor Day Veteran’s Day

Thanksgiving Day Day after Thanksgiving

Christmas Day Day after Christmas Day

New Year’s Day Day before or after New Year’'s Day
President’s Day Martin Luther King Day

Memorial Day Independence Day

13.4 If unit members are called into work on an above mentioned holiday, a time sheet for the
actual hours worked shall be submitted for payment. NOTE: In essence, the unit member
will have received double time.
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SECTION 14: INSURANCE, POOLING AND OTHER BENEFITS

14.1

14.2

14.3

14.4

14.5

14.6

14.7

14.8

The benefit years starts November 15t and ends October 315t. Insurance premium
payments deducted from a paycheck will pay for the next month’s coverage. Open
enrollment for the District’'s group insurance programs shall be held annually during the
month of September or in enroliment periods designated by the insurance catrrier.

The District shall contribute the state insurance benefit allocation per full-time equivalent
employee. The District will pay the retiree subsidy to the state.

A full-time equivalent is based upon 1,440 paid hours. Employees whose year is more than
740 paid hours and less than 1,440 paid hours shall receive a prorated amount. The
annualized insurance contribution will be divided evenly over the months in the benefit year.

The contribution can be applied toward premiums for classified employees and their eligible
dependents. The employer’s contribution shall be applied towards dental and vision
premiums first. The remainder can then be applied towards medical premiums if desired.

In the event an employee is in a negative net pay situation, medical coverage could be
terminated. The District will send an email to the employee regarding possible coverage
termination. The employee should contact the District office to discuss possible options.

If an employee becomes eligible for health benefits after the beginning of the year then
insurance coverage will be effective the first day of the month after the next regularly
scheduled pay day. If an employee terminates employment prior to working the full year, all
insurance coverage shall terminate within 60 days.

The District will place 100% of the unused insurance funds in a pool to be used by
employees to reduce out-of-pocket premium expenses for basic coverage. All employees
eligible for benefits are eligible to participate in the pool. The pooling is calculated from
unused health funds, once a year with the October payroll and prorated over the next twelve
(12) months. Eligible employees hired after October 10™ will not be eligible for the
additional pooled insurance benefits.

The District participates in additional optional group insurance plans for the benefit of the
employee. These plans can be purchased through employee funded payroll deduction on a
monthly basis. Other coverage includes, but may not be limited to: Cancer, long term
disability, accident, life, and intensive care.

SECTION 15: TRAINING/IN-SERVICE

15.1

15.2

15.3

15.4

Work time spent on District required training, other than professional licensing or
certifications as covered by Section 15.5 below, shall be paid at the employee’s appropriate
hourly rate as required by wage laws.

Regularly scheduled work time spent by the employee in attending employee requested
training courses or seminars related to their duties that are pre-approved by the District will
be treated as time at work and paid their hourly rate.

Employees assigned to supervise special needs students will be provided work time by their
administrator to be oriented on how best to work with the student.

Employees new to a position will be allotted sufficient work time as determined by the
administrator to be oriented to the new job.
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15.5 Unless subject to Section 15.1 above, the employee is responsible for any fees, certificates,
health tests or in-service needed to maintain their job qualifications or to achieve a higher
level of training to be considered for advancement in duties or classification.

SECTION 16: TRANSPORTATION BENEFITS

16.1 Employees required by their job duties to travel in their private vehicle will be reimbursed for
such mileage pursuant to the District's Monthly Travel Expense Voucher Procedure.

SECTION 17: BACKGROUND/SECURITY CHECKS

17.1 In the event the District requires a State background check or FBI/State fingerprinting of a
current employee, the District will be responsible for any required costs to accomplish the
security check.

17.2 As to prospective hires or applicants, any required security check will be at the applicant’s
expense unless determined otherwise by the District

SECTION 18: ASSIGNMENT, TRANSFERS AND VACANCIES

18.1 All bargaining unit vacancies shall be publicized to Association members through District e-
mail notification for three days with pertinent information and procedures for being
considered included. Vacancies, along with a job posting, will be on the District Web page
as quickly as possible. Employees will apply for vacancies as an internal candidate using
the District’s on-line application system.

18.2 When a vacancy becomes available, the position may be posted in-district and advertised
externally simultaneously. However, files of external applicants will not be made available to
the interview team for review unless it is determined that no qualified suitable candidates
are available among internal applicants.

18.3 The interview team will select the most qualified and suitable candidate; and during the
process administrative references will be considered. The interview team will make a
recommendation to the Superintendent. The Superintendent’s decision is final.

a. When two internal candidates have absolutely equal qualifications and suitability, as
judged by the discretion of the interview team, for a vacant position the one with the
most seniority will be given preference.

1) If neither has seniority in the desired position then District longevity will be
considered.

18.4 Should an emergency situation arise where a position needs to be filled immediately, the
District may temporarily assign the duties until the position is posted and filled using the
hiring practices contained herein.

18.5 When requested, an internal applicant who is not selected for a position shall receive an
explanation from the District.

18.6 Prior to selection of an employee for an involuntary transfer, the District shall notify
employees within the same position of the potential for an involuntary transfer.

18.7 An employee involuntarily transferred due to economic or programmatic reasons shall be
given preference for desired voluntary transfers back to the position they were involuntarily
transferred from; this preference shall last two years from the date that the involuntary
transfer took effect and end if they turn down an assignment, in said position, of equal or
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18.8

greater salary. Nothing contained in this subsection shall grant preference to an employee
who was transferred involuntarily for disciplinary or staff morale issues.

No employee will be involuntarily transferred without specific written notice at least ten days
prior to the transfer. The transfer decision is subject to reconsideration by the
Superintendent provided the transfer is for reasons other than discipline or morale and the
employee requests such a reconsideration within five business days of receipt of the notice
of involuntary transfer. The employee may be accompanied by an Association
representative, if the employee so chooses.

SECTION 19: LAYOFF, REDUCTION OF HOURS AND RECALL

19.1

19.2

19.3

Layoff: Layoffs occur when an employee’s position is eliminated for economic or

programmatic reasons.

a. Inthe event of a layoff the District shall release the least senior employee in the
position.

1) If the employee has seniority in another position they may bump into another
position and the least senior employee in that position may be released or bump
into another position for which they have seniority.

2) If the employee has more than one position for which they hold seniority then they
will have to bump into the position which includes the least senior employee.

b. In no case shall a new employee be hired by the District while there are laid-off
employees who are qualified for a vacant or newly-created position.

c. The Association and employees working in any position being considered for reduction
shall be given notification of possible layoff prior to the meeting where the final decision
is made by the Board.

d. Laid-off employees shall be placed in a re-employment pool.

e. Laid-off employees may continue their health, dental and life insurance benefits in
accordance with COBRA.

Reduction of hours: A reduction of hours occurs whenever employees’ regularly scheduled

number of work hours per week is reduced for economic or programmatic needs.

a. The Association and employees working in any position being considered for reduction
of hours shall be given notification prior to the final decision being made.

b. In no case shall a reduction of the unit member’s work hours take effect until the District
gives ten days written notice to the affected employee.

c. The District may choose to reduce hours to all employees working within a position in
place of laying employees off.
1) Seniority would not apply in this case.

2) If hours were reduced “across the board” in a position, the District will replace
reduced hours for those affected employees, in order of seniority, prior to hiring
any new employees into positions where cuts occurred for a period of two years.
Except in situations where a student(s) requires one on one educational assistant
services or when the District needs additional labor hours at specific times and
increasing hours would not accommodate student needs.

Recall: The process of bringing laid off employees back to work or increasing hours of

employees whose hours were previously reduced, within the last two years, due to

economic or programmatic needs.

a. Employees shall remain in the re-employment pool for two years from the date of layoff
or reduction.
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Employees in the re-employment pool shall be placed back into the position for which
their hours were reduced, or they were laid off from, prior to new employees being hired
into the District into the position the employee vacated, or when the District needs
additional labor hours at specific times and increasing hours would not accommodate
student needs.

Employees in the re-employment pool shall be recalled, by seniority, to the position they

left or their hours were reduced.

1) The acceptance of a position, if different than the position they held before being
laid off or their hours reduced, is considered a voluntary transfer.

2) Any employee on layoff status or reduced hours who rejects an offer of re-
employment into a position, for which they are qualified, of equal or greater pay
forfeits any and all rights and ties to the District.

3) Any employee on reduced hours who rejects an offer of more hours in a position for
which they are qualified, for with equal or more pay, forfeits the rights to additional
hours.

In the case of recall, a notice shall be sent by certified mail to the last known address as

shown on the District’s records. The recall notice shall state the time and date on which

the employee is to report back to work.

1) It shall be the employee’s responsibility to keep the District notified as to his/her
current mailing address and/or phone contact information.

2) If certified mail is returned un-deliverable to the District, then the offer is withdrawn
and the employee forfeits any and all rights and ties to the District.

3) A-recalled employee shall be given at least twenty days from the date the certified
mail was officially postmarked, to report to work or the offer is considered rejected.

The District may fill the position with a substitute on a temporary basis.

Non-bargaining unit employees shall not have the right to fill vacant positions until the

re-employment pool is void of employees that have seniority and are qualified in that

particular position.

Employees in the re-employment pool will be added to the substitute list.

Employees on layoff shall not accrue, but will retain seniority, during their time in the re-

employment pool.

SECTION 20: SENIORITY

20.1 Seniority is defined for the purpose of use in:

a.
b.
C.

Article 11l Section 18 Assignment, Transfers and Vacancies;
Article 11l Section 19 Layoff and Recall; and
Article IV Section 7.4 Vacation Leave.

20.2 Accumulation of Seniority:

a.

b.

The first day that seniority starts to accrue for an employee within a specific position is

the hire date into that position.

The accumulation of seniority is based on the length of time the employee has had

uninterrupted service, including any paid leave, within a position.

1) Excludes summer and school year breaks.

2) Seniority is earned on regularly assigned work.

3) Any unpaid service of more than 5 continuous days will not be included in the
seniority calculation.

Seniority does not accumulate until the probationary period has been satisfied and then

it is retroactive back to the hire date.

Substitutes, occasional and leave replacement are not eligible to accumulate seniority.
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20.3

20.4

20.5
20.6

20.7

Employees can earn and retain seniority in more than one position.

a. The District will maintain seniority records for each employee based upon the
employee’s first eligible day in each position for w