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STAFF ACCEPTABLE TECHNOLOGY USE AGREEMENT 

 

The smooth operation of the School District’s technology resources relies on adhering to 

established standards of proper conduct.  This requires efficient, ethical, and legal utilization 

of the District’s technology devices.  While technology is vital to the completion of assigned 

tasks, the District’s technology devices are property of the school district and their use is a 

privilege, not a right. As a user of the school’s network, computers, portable media devises 

and other technology resources, I agree to the following acceptable use guidelines.  I accept 

that failure to follow these guidelines will result in disciplinary and/or legal action.   

The District will cooperate fully with local, state, or federal officials in any investigation 

concerning or relating to the misuse of District’s technology resources. 

Guidelines 

 I will use the schools technology resources for educational purposes only. 

 I will refrain from inappropriate behavior while using technology devices. 

 I will actively monitor students using technology in my classes. 

 I will keep my password private and I will be the only user on my network account. 

 I will either lock my workstation or log off when I leave a computer. 

 I will protect my files and not access the files of other people. 

 I will allow the internet filters to protect me and not use proxy servers. 

 I will only override filters for educational purposes. 

 I will avoid sending, using or displaying inappropriate content. 

 I will report anyone who tries to damage technology or use technology resources to hurt 

or harass me 

 I will protect the school’s resources from viruses. 

 I will use only the software installed on the workstation and not install any other. 

 I will give proper credit and citations to information used from the internet. 

 I will follow all license agreements. 

 I will report technology repair requests using the proper district forms. 

 I will refrain from social networking with my students. 

Sometimes Computers Do Not Work 

 I understand that if the internet filter fails to work I will report it to an administrator. 

 I understand that the computers, network, and printers may not work everyday. 

 I understand that sometimes my computer work may be lost. 

 I understand that some things on the internet are not true. 

 I understand that district technology devices are the property of the school district and 

files, browsing history and emails are subject to search without notice. 

Guidelines for Using Personal Technology (i.e. laptops, iPods, cell phones, etc.) 

 I will register any personal technology with the technology director before accessing the 

internet. 

 I may only access the internet with my personal technology.  I will not have access to 

my network folder or printers. 

 I understand that my personal technology is subject to reasonable searches if there is a 

suspicion of inappropriate material being accessed or shared. 

 I am responsible for any damages caused by viruses my personal technology may 

transmit to the network. 
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 I will have active virus protection on my personal technology. 

 If I cause damage to the school’s infrastructure, I will be subject to discipline and 

restitution. 

As a 21st Century teacher, I will encourage students to leave an appropriate digital footprint.  

To that end, I am responsible for setting a good example with my district assigned 

webpage.  I will actively monitor the content that is placed on those pages realizing that I 

am solely responsible for the content on those pages.   

I further give permission for the District to post information on how to contact me at school 

on the District’s webpage.  This includes my school picture, school email, school address, 

and school phone numbers.  I am free to post other contact information on my page but am 

not required to do so. 

 

This Acceptable Use Agreement is valid for the entire time the staff member is employed in 

Holyoke RE-1J schools.  It is subject to renewal each school year and privileges can be 

revoked by administration for violation of the outlined guidelines.   

 

 

 

 

_____________________________________             _____________________ 

Signature of Employee            Date 
 


