
PINON UNIFIED SCHOOL DISTRICT NO. 4 
JOB DESCRIPTION 

Transportation Director        Board Approved  8/3/15 

 
POSITION/TITLE:   Transportation Director 
 
TERMS OF EMPLOYMENT:  12 Months 
SALARY:    As Per District Salary Schedule 
FLSA STATUS:   Exempt 
BENEFITS:    Standard Package 
 
QUALIFICATIONS: 
1. AA Degree. 
2. Must have Vocational School Certificate of Completion or Diploma in Automotive and Diesel maintenance. 
3. Three years experience repairing gasoline and diesel engines. 
4. Arizona Commercial Driver’s License, Class B, with Passenger, School Bus, and Air Brake endorsement 

preferred. 
5. Must pass physical examination, drug test, and fingerprint check. This is required by State Department of Public 

Safety and CDL review committee. 
6. Must be able to establish and maintain the budget and maintain appropriate expenditure reports. 
7. Must be physically able to inspect buses when work is completed by mechanics. 
8. Must have Automotive Service of Excellence (ASE) certification in school bus category. 
9. Must have proven successful employment record. 
 
JOB GOAL: To keep district vehicles and buses in a state of operating excellence so that they present neither 

problems nor interruptions to the educational program. 
 
DUTIES AND RESPONSIBILITIES: 
1. Is responsible for the management and direction of the Transportation Program; e.g., setting and maintaining the 

budget, conducting intensive training to all personnel in various specialized work related areas, updating job 
descriptions, conducting performance evaluations, conducting disciplinary measures related to performance or 
conduct issues, and assists in the recruitment, screening, training and evaluation of personnel. 

2. Monitors, diagnose, assigns, and assists in repairing of the District vehicles, school buses and equipment. 
3. Maintains a current inventory of supplies and equipment. 
4. Sets up and supervises a system for the receipt and issuance of parts, supplies and keeping records of all 

inventories. 
5. Establishes an efficient and effective system of preventive maintenance for all busses and school vehicles. 
6. Assists, assigns, monitors and inspects the work of the mechanics in the overhaul and repair of District vehicles, 

school buses and other equipment. 
7. Promotes high standards of safety and good housekeeping methods in all work areas. 
8. Supervises and directs the transportation of all students to and from school, extracurricular trips, field trips, and all 

other District use of school vehicles. 
9. Sets up bus schedules and makes sure students are at the bus stops at the right time. 
10. Works with officials regarding school bus route improvements and maintenance. 
11. Performs other duties as assigned. 
 
REPORTS TO:  Superintendent 
 
EVALUATION: Performance will be evaluated in accordance with the Board’s policy and Evaluation. 
 
 
Employee’s Signature: __________________________________________  Date: ________________ 
 
 


