
PINON UNIFIED SCHOOL DISTRICT NO. 4 
JOB DESCRIPTION 

Security Supervisor        Board Approved  10/6/08 

 
 
POSITION/TITLE:   Security Supervisor 
 
TERMS OF EMPLOYMENT:  12 Months 
SALARY:    Classified Placement Schedule – Grade 4 
FLSA STATUS:   Exempt   
BENEFITS:    Standard Package 
 
QUALIFICATIONS: 
1. High School Diploma and equivalent preferred. 
2. Security supervisory experience preferred. 
3. Must have knowledge of or training in security procedures and practices. 
4. Excellent health and physical condition. 
5. Knowledgeable of emergency phone numbers and instructions and familiar with the community. 
6. A background free of arrests for serious crimes or incarceration for criminal acts. 
7. Arizona Driver’s License. 
8. First Aid and CPR Cards required. 
9. Demonstrated aptitude or competence for assigned responsibilities. 
10. Bilingual (Navajo/English). 
 
JOB GOAL: To provide surveillance to ensure the security and safety of the school facilities, school grounds, school 

housing compound, and all other school equipment and property. 
 
DUTIES AND RESPONSIBILITIES: 
1. Supervises security guards, assigns their patrols, and keeps in close contact with them. 
2. Maintains a check on persons and vehicles entering and leaving school property and keeps the following logs: 

daily logs, after hours log, vehicle log, and records or calls from guard posts and patrols. 
3. Inspects all guards in his/her group during his/her shift, tours the various posts, and keeps alert for suspect and/or 

hazardous conditions. 
4. Implements emergency action plan as necessary. 
5. Prepares instructions and orders for the oncoming watch noting any unusual conditions. 
6. Prepares written reports for the Superintendent on unusual occurrences such as personal injury, accident, or 

damaged equipment. 
7. Serves as an instructor for in-service training programs for security guards, concentrating on investigative 

detection, self-protection, and related techniques. 
8. Evaluates all guard personnel. 
9. Performs other duties as assigned. 
 
REPORTS TO:  Superintendent 
 
EVALUATION: Performance will be evaluated in accordance with the Board’s Policy on Evaluation of 

Support Services Personnel. 
 
 
Employee’s Signature: __________________________________________  Date: ________________ 


