
PINON UNIFIED SCHOOL DISTRICT NO. 4 
JOB DESCRIPTION 

Security Officer       Board Approved  10/6/08 

 

 
POSITION/TITLE:   Security Officer 
 
TERMS OF EMPLOYMENT:  12 Months 
SALARY:    Classified Placement Schedule – Grade 1 
FLSA STATUS:   Non-Exempt    
BENEFITS:    Standard Package 
 
QUALIFICATIONS: 
1. High School diploma or equivalent required. 
2. First Aid/CPR certification required. 
3. Must pass the First Responder Training and obtain certificate within 90 days of hire.  
4. AZ Driver’s License required. 
5. Excellent health and physical condition is required. 
6. Must pass background investigations. 
7. Knowledgeable of or training of methods used for safeguarding information, property, students, personnel, 

operations and materials. 
8. Knowledge of emergency procedures, processes, codes, telephone numbers, community businesses and 

services in order to respond to a life threatening situation; 
9. Bilingual (Navajo/English) preferred. 
 
 
JOB GOAL: To provide protection services by ensuring the security and safety of the students and personnel, school 

facilities, school grounds, school housing compound and all other school equipment and property. 
 
DUTIES AND RESPONSIBILITIES: 
1. Patrols assigned area on foot, by bicycle, or in motor vehicle in order to prevent fire, theft, vandalism, and illegal 

entry. 
2. Conducts patrol inspections of doors, windows, and gates to determine that they are secured. 
3. Confronts unauthorized persons for questioning, routes or detains them, or calls police for assistance in case of 

emergencies. 
4. Watches for and reports irregularities such as security breaches, facilities and safety hazards, and emergency 

situations and contacts emergency responders, such as police, fire, and/or ambulance personnel, as required. 
5. Sounds fire signal to alert fire department and school personnel in event of fire and assists in extinguishing fire. 
6. Patrols and reports any unusual conditions or malfunctioning of heating, plumbing or electrical. 
7. Patrols school grounds to detect unauthorized persons or vehicles; checks cars for parking authorization to 

determine if vehicles are parked in restricted areas, such as near fire hydrants or in driveways, check exterior 
lighting and emergency access routes; and enforces the speed limit on District grounds. 

8. Makes timely and accurate written incident reports of security violations. 
9. Performs other duties as assigned. 
 
REPORTS TO:  Security Supervisor 
 
EVALUATION: Performance will be evaluated quarterly in accordance with the Board’s Policy on 

Evaluation of Support Services Personnel. 
 

 
Employee’s Signature: __________________________________________ Date: ________________ 

 
 


