
PINON UNIFIED SCHOOL DISTRICT NO. 4 
JOB DESCRIPTION 

Grounds Keeper     Board Approved  8/3/15 

 
POSITION/TITLE:   Groundskeeper 
 
TERMS OF EMPLOYMENT:  12 Months 
SALARY:    Classified Placement Schedule – Grade 1 
FLSA STATUS:   Non-Exempt 
BENEFITS:    Standard Package 
 
QUALIFICATIONS: 
1. High School Diploma/GED required. 
2. Good health with adequate strength and endurance to perform the work described in various 

types of weather. 
3. Ability to use grounds maintenance tools and equipment as required. 
4. Possesses a valid Arizona Driver’s license. 
5. Ability to follow oral and written instructions. 
6. Ability to maintain effective relations with supervisor and fellow employees. 
7. Ability to follow and apply safety rules and regulations for job assignments and equipment used. 
8. Ability to lift and carry items weighing 75 pounds. 
9. Eighteen (18) years of age or older. 
10. Willing to be trained as required. 
11. Must have proven successful employment record. 
 
JOB GOAL: To perform tasks related to maintaining and improving the facility grounds. 
 
DUTIES AND RESPONSIBILITIES: 
1. Plants, trims, sprays, mows, weeds, fertilizes, sweeps, rakes, cultivates, digs, waters, shovels, 

and plows snow, remove ice, spread salt and/or sand, and other related functions of a 
groundskeeper with directions from the Facilities Foreman. 

2. Operates and maintains various types of equipment, including power mowers, saws, edger, 
trimmers, and shears. 

3. Operates light or medium weight trucks to pick up and deliver materials and supplies. 
4. Operate light or medium tractors and attachments used to maintain grounds as needed.  
5. Loads and unloads furniture and other materials; transports to designated locations and utilizes a 

variety of equipment as needed. 
7. Prepare athletic fields for special events. 
8. Assists in snow removal when needed. 
9. Fills out time slips daily. 
10. Remains up-to-date and informed as to current practices of job related functions. 
11. Works with other people in an agreeable manner. 
12. Cooperates with other people within the department and personnel in other departments in 

completing assigned tasks. 
13. Displays the necessary initiative and dependability to work alone or in groups. 
14. Performs all duties in a safe and professional manner and in accordance with department policies 

and procedures.  
15. Attends department meetings as required. 
16. Participates in fire and disaster programs as directed. 
17. Performs other duties as assigned.   
 
REPORTS TO:  Director (Maintenance) 
 
EVALUATION: Performance of this will be evaluated in accordance with provisions of the 

Board’s policy on Evaluation of Support Services Personnel. 
 
 
Employee’s Signature:________________________ Date:_______________ 


