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Shepherd High School
321 S. Fourth St.

Shepherd, MI  48883

989-828-6601

989-828-5452 (fax)

www.shepherdschools.net/schools/shepherd-high-school/
Office Hours
7:30am – 4:00pm
MISSION STATEMENT

The Shepherd High School mission is to educate its students so they may assume responsible roles in society.

BELIEFS

We believe literacy is an essential life skill.  
(Literacy is the ability to accurately express and understand information and ideas.)

We believe responsible citizenship is essential to the future of society.  
(A responsible citizen is one who actively participates.)

We believe learning is a lifelong process.

We believe awareness of the arts and cultural diversity is essential for a well rounded individual.
We believe the ability to work cooperatively in teams is vital.

We believe that a positive environment enhances the development of each individual.
We believe that parent and community support and cooperation are essential to the educational process.
FROM THE PRINCIPAL

Shepherd High School is a great place to learn.  It is a great environment, and we have high expectations for our students.  This Handbook is provided to give some specific details about the operations of the school and some of the expectations, rules, and consequences.  However, the principal retains the right and privilege to issue penalties for acts of discipline not specifically stated herein and to alter any penalties as he/she considers necessary.  Furthermore, the high school administration reserves the right to amend any provision in this handbook which he/she deems to be in the best interest of the educational process.

SCHOOL DELAYS OR CLOSINGS
In the event of an emergency that causes school to be delayed or canceled, the announcement will be made on the district website, the district’s automated notification system and over local radio and television stations, as well as our social media sites for Shepherd High School.  Please do not call the school. 
SCHOOL HOURS

The school is open to students beginning at 6:45.  Students are expected to leave the building by 3:30 unless under the supervision of a staff member/coach.
CURRICULUM AND GUIDANCE
Shepherd High School courses are designed to provide students with the basic skills needed to be successful, while preparing students to reach their ultimate career goals.  Students should consider their school work as their job and strive to let nothing interfere with doing well.  
Students earn credit for successfully completing courses as described in the Curriculum Guide.  Shepherd High School publishes the Curriculum Guide to help students navigate through the many academic decisions that are required.  It also serves to provide specific details about academic concerns such as those noted below.
· Graduation Requirements

· Course Offerings and Career Pathways
· Course Descriptions 
· Michigan Merit Curriculum and Personal Curriculums
· Credit Recovery Options

· Grading Scale

· Grade Point Average

· Graduation With Academic Honors

· Top Ten Calculation

You can find the Course Offering Guide in the blue panel of the High School webpage.
http://onwardshepherd.weebly.com/uploads/5/6/6/9/56694207/course_offering_guide_2017-2018__2_.pdf A paper copy can be obtained in the counseling office.  Students are encouraged to meet with the guidance counselor for specific concerns. 
PERSONAL CURRICULUM (PC) 

The Michigan Merit law allows a parent or legal guardian of a student who has completed grade 9 to request certain modifications to the state high school graduation requirements under limited conditions to ensure all students are effectively and consistently engaged in school regardless of need or disability. 

A Personal Curriculum (PC) is a process to modify specific credit requirements and/or content expectations based on the individual learning needs of a student. It is designed to serve students who want to accelerate or go beyond the Michigan Merit Curriculum (MMC) requirements and students who need to individualize learning requirements to meet the MMC requirements. 

The PC option allows the board of a school district or public school academy to award a regular high school diploma provided the student completes the requirements of the PC, including as many of the content expectations of the MMC as practicable. 

A PC allows several flexible learning options, including: 

• For any student, earning additional credit in specific subject areas and counting these credits toward meeting the state requirements. 

• For students challenged with meeting Algebra II expectations, adjusting mathematics requirements. 

• For students with an IEP, allowing modifications of the MMC necessary to demonstrate proficiency. 

• For students transferring to a district from out of state or from a nonpublic school, modifications of requirements under limited conditions. 

According to Michigan law, a PC can be requested by, the parent or legal guardian of a pupil, the pupil’s current teacher, a school counselor, and an emancipated youth. 

Regardless of who initiates the PC process, the parent/legal guardian (or emancipated student) and the superintendent (or designee) must agree to the PC that is developed by the committee in order for it to take effect. 

If you have any questions, then please feel free to contact the counseling office.

DUAL ENROLLMENT
Public Act 160 created the Post-secondary Enrollment Options Act, commonly referred to as dual enrollment.  This law directs school districts to assist students in paying tuition and fees for courses at Michigan public or private colleges or universities, if all of the following conditions are met:

A. Students are in grade 9-12.  The only exception to this rule is for our Early College students.
B. Students can qualify for dual enrollment by taking one of the following assessments and receiving the appropriate qualifying score:  PSAT, PSAT/NMSQT, SAT, or M-STEP.  Additionally, according to P.A. 160, eligible students may take courses for which there are no endorsements, such as computer science, foreign language, history, political science, or psychology, as long as they have taken all sections of the M-STEP, SAT, PSAT/NMSQT, or PSAT.  State endorsement is not required in any specific area for this participation.

C. Students must be enrolled in both the school district and the post-secondary institution during the local school district’s regular academic year and must be enrolled in at least one high school course.

D. The district must not offer the college courses.  An exception to this could occur if the local Board of Education determines that a scheduling conflict exists, which is beyond the student’s control.

E. The college courses cannot be a hobby, craft, or recreation course, or in the subject area of physical education, theology, divinity, or religious education.

F. School districts are required to pay the lesser of the following:

1. The actual charge for tuition, mandatory course fees, materials fees and registration fees; or

2. The state portion of the student’s foundation allowance, adjusted to the proration of the school year they attend the post-secondary institution.

If you have questions regarding dual enrollment, please see a school guidance counselor.
GRADE APPEAL PROCESS
A student who disagrees with a course grade that was issued must appeal first to the classroom teacher.  If the issue cannot be resolved, it must be brought before a review panel consisting of two teachers, two administrators and a school board member.
FAILING A CLASS
Students who have not met the requirements to earn credit in a required class during the school year must sign up to repeat that class as soon as possible.  Also, no student will be allowed to enroll in a credit recovery class during the same time that they are enrolled in the traditional class.  Prerequisites must be met before students may take the next class in progression.  Upon successful completion of a repeated class, the former “E” will be replaced with an NC and will not be reflected in the cumulative GPA. Students who are attending the high school but find that they do not have necessary credits to be considered on-track for graduation may earn credits outside of Shepherd High School.  More information is available in Curriculum Guide and the counseling office.

RETAKING A CLASS

A student who wishes to retake a class for which they have already earned credit may do so; however, the student will earn the grade and credit for the second class, while the first class become no credit and thus does not count toward graduation requirements or cumulative GPA. 
SCHEDULE CHANGES
Students may drop and/or add a class prior to the beginning of the term during which the student has the class.  Students must also have the permission of a counselor and parent/guardian.  Within the first three days of a course, students may be allowed to make a schedule change if it is determined that the request meets one of the following criteria.

· Inappropriate academic placement
· Vocational/technical program adjustments

· Approval for a student aide position
· Staff Recommendation 

· Improper grade level placement

· Approval for an independent study

· Approval for dual enrollment

VIDEO MONITORING SYSTEMS

A video monitoring system may be used on school busses and a video monitoring system may be used in public areas of the school building.  These systems have been put in place to protect students, staff, visitors, and school property.  If a discipline problem is captured on videotape, that recording may be used as the basis for imposing student discipline.  If criminal conduct is recorded, a copy of the tape may be provided to law enforcement personnel.

ACCESS TO TECHNOLOGY

Shepherd Public Schools has made an attempt to allow access to the Internet and other technology for educational purposes.  It is the mission of Shepherd schools that students will learn to apply technology as a tool to access, process, and distribute information.  Before students are allowed access to district technology, each student and his/her parent/guardian must sign the district Acceptable Use Policy (AUP), which may be found in the main office and here.  It should be understood that in signing the AUP, the student agrees to follow all of the district rules and regulations regarding the use of technology or suffer disciplinary consequences.  If a student violates the AUP his/her access will be terminated as follows: first offense - 2 weeks, second offense - 6 weeks, third offense – 12 weeks, fourth offense – 24 weeks, fifth offense – 36 weeks. Depending on the nature of the violation, the administrator has the right to impose additional disciplinary action.
STUDENT LOCKERS
Lockers are the property of the school and are assigned to students for their convenience.  All lockers are equipped with locks.  Students should make sure his/her locker is secured at all times and should not manipulate the locking mechanism so the locker will not lock.  The school will not be responsible for items taken or damaged in a locker. Lockers should not be banged, kicked, defaced, or otherwise damaged.  Students will be held responsible for the repair of damaged lockers including excessive cleaning should it be required.

Students must understand that the administration has the legal right to inspect or search lockers, in person or with assistance from canines, when there is good reason to do so.  If students wish to change locker locations, they must get approval from the principal.

TELEPHONE USAGE
Students will be granted permission to use office phones for emergency reasons only.  Students must be prepared to fully explain the circumstances surrounding the said emergency.  
HEALTH ISSUES
The school nurse is available to students from 8:00am to 3:00pm Monday through Friday.  Students must first go to the high school office to schedule an appointment.  The school nurse’s office is located in the Shepherd Elementary building.

IMMUNIZATIONS
Every student who enrolls in our school is required to bring in a copy of his/her up-to-date immunization record.  The Michigan Department of Public Health requires the following:  proof of immunizations including Td within the last 10 years, two (2) MMR’s, three (3) hepatitis B, one (1) dose of chickenpox vaccine or evidence of disease.

STUDENT MEDICATIONS
Any student who requires medication to be given during school hours needs to bring a completed medication permission slip to the office or to the school nurse’s office along with the medication.  All medications must be in a labeled container, and have the medication name, dosage, and time to be given.  A permission slip, which includes a doctor’s consent, needs to be filled out for all medications including prescription and non-prescription medications.  Parents must provide all medications for the students.  The school cannot supply any medications.  Under no circumstances will medication be dispensed without proper authorization.

INJURY
Most injuries seen in school are minor and can be easily treated by the nurse.  In the event a student who is injured cannot be easily treated (possible fracture, concussion, large cuts), every attempt will be made to reach a parent/guardian first and then back-up numbers will be called.  This is why alternative emergency numbers are so important for the school. Should the injury be judged serious or life threatening, an ambulance will be called.

EMERGENCY CARDS
All students enrolled in Shepherd High School shall provide the school with emergency phone numbers.  It is also extremely important that any medical information be provided such as bee sting allergies, diabetes, seizure disorders and any health problems.

DISTRICT WELLNESS POLICY

As required by law, the Board of Education establishes the following wellness policy for the Shepherd School District. 

The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the District's students.  Furthermore, research concludes that there is a positive correlation between a student's health and well-being and his/her ability to learn.  Moreover, schools can play an important role in the developmental process by which students establish their health and nutrition habits by providing nutritious meals and snacks through the schools' meal programs, by supporting the development of good eating habits, and by promoting increased physical activity both in and out of school.

The Board, however, believes this effort to support the students' development of healthy behaviors and habits with regard to eating and exercise cannot be accomplished by the schools alone.  It will be necessary for not only the staff, but also parents and the public at large to be involved in a community-wide effort to promote, support, and model such healthy behaviors and habits.

STUDENT WITHDRAWAL PROCEDURE
Students who find it necessary to terminate attendance at Shepherd High School before the end of the school year should report their intentions to the counseling office, empty their locker, and return all school materials to the appropriate teacher, media specialist, or other staff member.  Written notification from parent/guardian and completed withdrawal form will be necessary before the drop procedure will be initiated.

VISITORS
All visitors to the building must check in with the high school office for authorization to be on the premises.  All visitors receiving approval will be issued a visitor’s pass, which is valid for that day.  If a student wishes to have a guest during the school day, they can do so for the purpose of possibly transferring and written permission from the principal must be given 48 hours in advance.  A student may NOT bring a guest to just shadow or “hang out”.
LOITERING
Students are not to gather anywhere that would block an entrance to or exit from the school building or school grounds.  This especially includes the buildings entrance, cafeteria entrance, the rail area, and the student parking lot. It is expected that high school students will not be in the middle school area and middle school students are not to be in the high school area.  Students should plan to leave school grounds when school is not in session.  Students who are found in the building after 3:30 pm will be asked to leave unless they are under the direct supervision of a staff member/coach.

 PERSONAL COMMUNICATION DEVICES
The following information is based on the Shepherd Board of Education’s approval of policy (#5136) regarding personal communication devices.

High school students may use personal communication devices (PCDs) before and after school, during their lunch, in between classes as long as they do not create a distraction, disruption or otherwise interfere with the educational environment, during after school activities (e.g., extra-curricular activities) at school related functions.  Use of PCDs, except those approved by a teacher or administrator, at any other time is prohibited.
For purposes of this policy, “personal communication device” includes computers, tablets (e.g., iPads and similar devices), electronic readers (“e-readers”; e.g., Kindles and similar devices), cell phones (e.g., mobile/cellular telephones, smartphones (e.g. Blackberry, iPhone, Android devices, Windows mobile devices, etc.)), telephones paging devices (e.g., beepers or pagers), and/or other web-enabled devices of any type.  Students may not use PCDs on school property or at a school-sponsored activity to access and or view Internet web sites that are otherwise blocked to students at school.

Except as authorized by a teacher, administrator or IEP team, students are prohibited from using PCDs during the school day, including while off-campus on a field trip, to capture, record and/or transmit words or sounds (i.e., audio) and or images (i.e., picture/video) of any student, staff member or other person.  Using a PCD to capture, record and/or transmit audio and/or pictures/video of an individual without proper consent is considered an invasion of privacy and is not permitted.  Students who violate this provision and/or use a PCD to violate the privacy rights of another person may have their PCD confiscated and held until the end of the school day or a parent/guardian picks it up, and may be directed to delete the audio and or picture/video file while the parent/guardian is present.  If the violation involves potentially illegal activity the confiscated – PCD may be turned over to law enforcement.

PCDs, including but not limited to those with cameras, may not be activated or utilized at any time in any school situation where a reasonable expectation of privacy exists.  These locations and circumstances include, but are not limited to, classrooms, gymnasiums, locker rooms, shower facilities, rest/bathrooms, and any other areas where students or others may change clothes or be in any stage or degree of disrobing or changing clothes.  The Superintendent and building principals are authorized to determine other specific locations and situations where use of a PCD is absolutely prohibited.

Students shall have not expectation of confidentiality with respect to their use of PCDs on school premises/property.

Students may not use a PCD in any way that might reasonably create in the mind of another person an impression of being threatened, humiliated, harassed, embarrassed or intimidated.  In particular, students are prohibited from using PCDs to: (1) transmit material that is threatening, obscene, disruptive, or sexually explicit or that can be construed as harassment or disparagement to others based upon their race, color, national origin, sex, sexual orientation, disability, age, religion, ancestry, or political beliefs; and (2) engage in “sexting” – i.e., sending, receiving, sharing, viewing, or possessing pictures, text messages, e-mails or other materials of a sexual nature in electronic or any other form.  Violations of these prohibitions shall result in disciplinary action.  Furthermore, such actions will be reported to local law enforcement and child services as required by law.

Students are also prohibited from using a PCD to capture, record, and/or transmit test information or any other information in a manner constituting fraud, theft, cheating, or academic dishonesty.  Likewise, students are prohibited from using PCDs to receive such information.

Possession of a PCD by a student at school during school hours and or during extra-curricular activities is a privilege that may be forfeited by any student who fails to abide by the terms of this policy, or otherwise abuses this privilege.

Violations of this policy may result in disciplinary action and/or confiscation of the PCD.  The building principal will also refer the matter to law enforcement or child services if violation involves an illegal activity (e.g., child pornography, sexting).  Discipline will be imposed on an escalating scale ranging from a warning up to and including a suspension and/or expulsion based on the number of previous violations and/or the nature of or circumstances surrounding a particular violation.  If the PCD is confiscated it will be released/returned to the student’s parent/guardian after the student complies with any other disciplinary consequences that are imposed, unless the violation involves potentially illegal activity in which case the PCD may be turned over to law enforcement.  A confiscated device will be marked in a removable manner with the student’s name and held in a secure location in the building’s central office until it is retrieved by the parent/guardian or turned over to law enforcement.  School officials will not search or otherwise tamper with PCDs in District custody unless they reasonably suspect that the search is required to discover evidence if a violation of the law or other school rules.  Any search will be conducted in accordance with Policy 5771 – Search and Seizure.  If multiple offences occur, a student may lose his/her privilege to bring a PCD to school for a designated length of time or on a permanent basis.

A person who discovers a student using a PCD in violation of this policy is required to report the violation to the building principal.

Students are personally and solely responsible for the care and security of their PCDs.  The Board assumes no responsibility for theft, loss, or damage to, or misuse or unauthorized use of, PCDs brought onto its property.

MUSIC AND PORTABLE MEDIA PLAYERS
Students may not use or have radios, CD/DVD players, MP3/iPod players, stereo equipment, or gaming equipment in classrooms.  It may be necessary to use such items for educational purposes, in which case the student must acquire prior teacher/administrative approval.  Additionally, use of music and portable media devices outside of a classroom must not interfere with the educational process or in any way be detrimental to the school environment.  Students found to be in violation of these rules will have device confiscated and will be disciplined according to the guidelines under Level I Acts of Misconduct.  The school strongly discourages bringing such items to school.
LOST AND FOUND
Any items that are found should be brought to the high school office.  Students missing personal belongings should check with the office to see if their items have been turned in.  Items left in the office may be discarded after two weeks if not claimed by the owner.

EMERGENCY DRILLS
The school is required by law to conduct fire, tornado and crisis response drills during the school year.  Students will be informed of the procedures during the drills.  When there is notification of an incident/drill, students should follow the instructions of those in charge as quickly and as calmly as possible for everyone’s safety.

DIRECTORY INFORMATION

The following information will be designated as “Directory Information” under the Family Educational Rights and Privacy Act (FERPA) and may be the information that is disclosed when requested for educational/post-secondary purposes.

1. Student name and address.

2. Participation in officially recognized activities, events, and sports.

3. Weight and height of athletic team members.

4. Honors, honor rolls, degrees, and awards received and grade placement.

5. Photographic, video, or electronic images of students.

Unless the Shepherd High School office receives notification that you do not want any or all of this information released, school officials may release personally identifiable information that has been designated as “directory information”.  Upon receiving written notice from parents/guardians or eligible students objecting to disclosure, this information will not be released without the prior consent of the parent/guardian or eligible student.

The No Child Left Behind Act of 2001 (NCLB) and the National Defense Authorization Act for Fiscal Year 2002 both require high schools to provide military recruiters with access to directory-type information on secondary school students. Upon request, and after notifying parents, schools must release to military recruiters the name, address, and telephone numbers of high school juniors and seniors. (The disclosed information is used only for armed services recruiting and to inform high school students of scholarship opportunities.)  
This section of the Student Handbook serves as notification of this obligation unless parents (or eligible students) disallow disclosure.

STUDENT DRIVING/PARKING
Students shall not sit in, drive, or ride in or on a motorized vehicle (other than school authorized transportation) during school hours any day that school is in session, including lunch periods and breaks between classes.  

NOTE:
All parking lots are off-limits during school hours.  Upon arrival, students are expected to depart immediately from automobiles and proceed on the direct route to the building.  Failure to comply will result in actions as governed under Level I Acts of Misconduct.

HALL PASSES
If a student has received permission from his/her teacher to enter the hallway while class is in session, he/she should have the appropriate pass.  Each student entering a class after the beginning of the period must have a pass, either from the office, a teacher, or a counselor. 
DRESS CODE
In order to maintain an environment that is conducive to learning, students are expected to wear appropriate clothing.  Modesty, safety, health, and good taste should be the guiding principles when selecting school attire.  The administration reserves the right to determine what is inappropriate for a school setting.
Suggestive or revealing clothing is inappropriate to the school setting and is NOT ALLOWED.  Please reference complete guidelines on the school website.  Students will be covered from the shoulder to the mid-thigh.  Pants/shorts must be worn about the natural waistline.  For some students this may require the use of a belt.   Imprinted clothing that promotes or advertises the use of alcohol, drugs or tobacco products or that express explicit or implied sexual connotation are not acceptable attire.  Apparel and/or accessories that advertise or promote behavior that violates the rules as set forth in the Student Handbook are not allowed.  Clothing that uses any questionable words or "swear" words will not be permitted.
Upon entering the school building, students (male and female) MUST remove their hats and place them in their lockers until they exit the building for lunch or to go home.  Hats should remain off while in the building. 
Students who violate the dress code will not be permitted to attend classes or other activities until their attire is changed to comply with the dress code standards.  Class time missed as a result of a dress code violation will be treated as an unexcused absence.

LUNCHES

Students are encouraged to take advantage of the many lunch options provided through the Shepherd Food Services.  Tables should be left clean with refuse being disposed of in the proper containers.   Students are allowed to leave campus; however, no student is allowed to drive during lunch.    Students walking from the school grounds for lunch are required to follow all behavioral guidelines outlined in the student code of conduct during the lunch period.  Failure to meet this requirement will result in disciplinary action as identified in the Student Discipline and Conduct section of this handbook and may include loss of the privilege of leaving school grounds for lunch.
EXTRACURRICULAR PARTICIPATION
Students may not participate in an afternoon, evening or weekend extracurricular activity such as games, practices, performances or exhibitions if he/she has not attended their scheduled classes in ALL CLASS periods.  Also, students who have been in the RTC room for disciplinary reasons for more than two periods per day may not participate on that day.  Exceptions for an emergency situation can be made by contacting the high school office and gaining administrative approval prior to the absence.  The responsibility to comply with this rule will be left up to the student.  Participating in an activity will result in disciplinary action if the student has not attended the necessary classes. Student-athletes must be in attendance all day Friday in order to participate on a Saturday or Sunday. Pre-arranged absences such as funerals, doctor and dentist appointments, etc., will allow participation, if it is arranged with the proper building administrator 24 hours prior to the absence. If multiple absences occur a physician’s letter may be required.
EXTRACURRICULAR GUIDELINES
Extracurricular activities will be supervised and organized events. Such activities will be under the general supervision of school authorities, and students will be expected to obey the student conduct policy.
I.
Dances, Mixers, Parties & Sporting events
A. Parent supervision is required.

1. Six adults at mixers and parties

2. Twelve adults at other dances such as homecoming/prom.
B. Sponsoring group arranges for parent chaperones.
C. Names of parent chaperones should be turned into the office one day preceding the event, or the event will be canceled.
D. Students will not leave and return during the event.
E. No one above the age of 20 years old will be allowed into the dance. 

F. Middle school students may not attend.
G. Students will be expected to abide by the student code of conduct as set out in the handbook.

II.
Class/Club Meetings
A. All classes and clubs will be allowed organizational meetings, but these meetings must have prior approval by the principal.
B. This meeting must be announced with at least a two day notice.
C. Meeting should be scheduled for less than one hour.
D. Meetings held outside of class time should be announced with 24 hours notice and with the principal’s permission.

III.
Fund Raising
A. A Fund Raising Request form must be submitted two weeks in advance of the event to obtain the necessary district approval.
B. The principal and superintendent must approve fund raising activities by any school club or organization to ensure that there are not significant overlaps in fund raising activities.  Requests for consideration are on a first come, first serve basis.
STUDENT’S RIGHTS

1. Every student has the right to expect the school be a safe place to gain an education.
2. All rules and regulations should be developed as a cooperative venture on the part of all concerned and should be common knowledge to every student.
3. All students have the right to hold office and to vote in student elections.
4. Freedom of speech, petition, and assembly are guaranteed to all citizens; and students shall be allowed to exercise those rights, not interfering with the educational process.
5. The student has the right to expect that materials presented in courses be relevant and appropriate to the maturity level and intellectual ability of the student.  The various views related to topics or materials should be presented or introduced.
6. Every student shall be allowed to use school facilities for approved extracurricular activities with proper faculty supervision and should be encouraged to participate in clubs and other activities.

7. Students have a right to an education and to the equality of educational opportunity.  Punishments that deprive them of this right should be used only in extreme cases.  Punishments should be reasonable, consistent, fair, and resorted to only when the student violates the school rules or does not show responsibility to his/her learning.  The school should provide information about work missed during a temporary suspension.

8. The school should establish a clearly defined procedure for consideration of student problems and for processing complaints.
9. A student has the right to take courses of his/her choice while at Shepherd High School beyond those required for graduation, except as noted under “Minimum Requirements for Graduation.”
a. Sequential courses requiring minimum previous achievement.
b. Courses requiring prior approval by department or administration.
c. Courses unable to be scheduled due to scheduling conflicts, which cannot be resolved.

STUDENT RESPONSIBILITIES
1. To attend school daily, to attend all classes, and to be on time.
2. To come to class prepared with proper materials, such as text-books, pencils and/or pens, etc.
3. To be aware of all rules and expectations or changes in these rules and regulations defining proper student behavior.  Each student should conduct himself/herself according to these guidelines.
4. To be willing to volunteer information in disciplinary cases should he/she have knowledge of an incident.
5. To make sure that no individual or group of advocates be allowed to monopolize class time.  
6. Teachers should insist on courteous attention to unpopular views, including views contrary to the teacher’s own personal opinions. The dignity of all should be respected, and no one should be allowed to abuse others.  This freedom can only be exercised as long as it does not interfere with the educational process and does not imply the right to veto.
7. To become involved actively in his/her own education after returning to school following an absence for any reason.  (Students temporarily out of school for any reason should assume the responsibility for keeping up with work missed, for their own benefit if nothing else.)
8. To develop the best school record of which he/she is capable.
9. To maintain a clean and pleasant atmosphere in the building and on the grounds.
STUDENT ATTENDANCE
All students are expected to attend school regularly and to be on time for classes in order to benefit fully from the instructional program and to develop habits of punctuality, self-discipline, and responsibility.  Students who have good attendance generally achieve higher grades, enjoy school more, and are much more employable after leaving high school.
I. Excused Absences

The following absences may be excused without penalty.  This list is not intended to be all-inclusive.  Although notification from a parent is required, the absence may not be recorded as an excused absence.  It must meet the criteria below.
A. Doctor’s appointments including dentist or orthodontist. (A doctor’s slip may be required in order for the student’s absence to be considered excused.)
B. Family vacations - one per year with a maximum of five school days. (It will be considered a family vacation if the student(s) is traveling with IMMEDIATE family such as parents/guardians, siblings, aunts/uncles, or grandparents.)
C. Personal illness (A doctor’s slip may be required in order for the student’s absence to be considered excused.)
D. Funerals
E. Observance of Religious Holiday
II. Clearance of Absences
A. Parents are required to call in, or contact in writing, the high school office for their son/daughter within 24 hours of the absence for it to be excused.  This contact should be made prior to 8:30 a.m. to minimize the loss of class time.  Simply contacting the office will not excuse the absence.  Parents must explain the reason for the absence if the absence is to be excused. 

B. If a student is under a doctor’s care for an extended period of time, the student may be required to present a doctor’s verification within one week after he/she returns from the absence.  
III. Make-up Policy for Excused Absences
A. A student will be allowed to make up daily written work for the time missed.  Students are responsible to contact the teacher outside of class to secure any work missed as a result of the absence.  Students will be allotted one (1) day for each day absent to turn in make-up work.  Under extenuating circumstances, such as lab assignments or hands-on projects, it may be necessary for the teacher to schedule a make-up period before or after school, although not to exceed the amount of time missed.
B. Students who miss work through absences and fail to make it up may receive a failing grade (zero) for the assignment(s).  Excessive absenteeism may restrict a student from attaining the prescribed minimum academic standards for satisfactory completion of a course.
IV. Policy for Unexcused Absences
When a student has an unexcused absence, he/she will be considered “skipping” and will NOT be able to make up the work for that class period.  

V. Notification of Parents about Absences
A. The teachers’ attendance sheets will be considered the official record for the attendance purposes under this policy.
B. After excessive absences from a class, a letter will be mailed to the parents notifying them of potential attendance problems.

VI. Prearranged Absences
Students who are involved in extracurricular activities that will miss all or part of the school day must have administrative approval prior to the absence if they wish to participate that day.
VII. Arranged Absences
An arranged absence is an absence that is caused by a school activity.  Absences such as field trips, college visit (1), office visits, etc., are absences that would be considered arranged.  This list is not considered to be all-inclusive.  
VIII. Tardiness Procedures
Students are required to be in their assigned class on time. Students that are tardy to a class for the third and fourth tardy in a trimester will be sent to RTC for lunch. Students that are tardy to a class for their fifth tardy and each subsequent tardy will result in an after school detention. A plan is needed, and negotiated with the teacher, but one will not be denied access to class.  This does not count towards suspension. The classroom teacher will document a tardy if the student is one second to ten minutes late.
IX. Check In and Check Out Procedures

A. Students who arrive at school after the first scheduled class begins must sign in at the high school office. A note or phone call from the parents/guardians will be expected at this time. Students must have a pass to class if they are tardy to class.
B. Upon arrival to school, students are not to leave the school building during scheduled class time without permission.  If a student finds it necessary to leave school during the school day, he/she must sign out in the main office.  Parent/guardian contact must be made 24 hours in advance, unless in the case of an emergency, before being allowed to check out.  Failure to sign out will result in an unexcused absence and could lead to disciplinary consequences.  
STUDENT DISCIPLINE AND MISCONDUCT
I. Board Guidelines

The Board of Education believes that the primary objectives of student conduct and control are to produce a school environment that offers the most favorable setting for teaching and learning.
The Board further believes that the code of student conduct and control must consider the welfare and development of the individual and the student body collectively; that it should include the entire program of adapting the child to life in his/her society; and that it involves two major emphases.

· To guide the pupil so that he/she benefits from the immediate efforts of teachers and does not threaten the educational process.

· To guide the pupil so that he/she may become a responsible, productive, and self-disciplined citizen in preparation for assuming adult responsibilities.

Further, the school system will attempt to assist each pupil to assume more individual responsibility as he/she matures and gains experience.  Discipline and control must be treated as an individual matter for each pupil according to the established guidelines.  Each case shall be dealt with accordingly. When considering disciplinary action, the high school administration will take in to consideration the following: student’s age, disciplinary history, intellectual capacity, seriousness of behavior, whether the behavior posed a safety risk, restorative practices and whether lesser intervention would address behavior.  For this reason the following applies.

II.
Gross Misconduct
Michigan law provides authority to the Board of Education, the Superintendent, a school building principal or another school district official to suspend or expel a student from school when the student has committed a gross misconduct or has engaged in persistent disobedience.  The following are categories of gross misconduct which are general in nature.  This list is not intended to be all-inclusive.

A. Dangerous Weapons and Dangerous Instruments - For purposes of this policy, a dangerous weapon is defined as "a firearm, dagger, dirk, stiletto, knife with a blade over three (3) inches in length, pocket knife opened by a mechanical device, iron bar, or brass knuckles" or other devices designed to or likely to inflict bodily harm, including, but not limited to, air guns and explosive devices. The term "firearm" is defined as: a) any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a projectile by the action of the explosive; b) the frame or receiver of any such weapon; c) any firearm muffler or firearm silencer; or d) any destructive device. 
B. Disruption of School - A student shall not intentionally cause a disruption or obstruction of the educational process, nor shall he/she urge others to engage in such conduct if a disruption or obstruction is reasonably certain to result.
C. Vandalism - A student shall not be involved in willful or malicious destruction or defacing of school property or the property of others.
D. Theft of School or Personal Property - A student shall not be a part of any theft, larceny, robbery, burglary or unauthorized possession of another individual’s property.
E. Assault on a School Employee: A student shall not assault, verbally threaten, physically threaten violence, or any threat of bodily harm against school personnel or against persons on school premises or while off school grounds at a school activity function or event.
F. Narcotics, Drugs and Alcoholic Beverages - A student shall not knowingly use, possess, distribute, persuade or attempt to persuade others to possess or use any illicit drug or alcohol on the school grounds, at a school function or during any extracurricular activity.
G. Tobacco/Nicotine - Students are not permitted to use or possess tobacco products or any items that contain nicotine on school grounds or at a school function.
H. Arson – Students are not permitted to deliberately set fire to school property or any other materials on school grounds or a school function.  This creates a major safety concern for the school district.
I. Criminal Sexual Conduct – Any student who commits criminal sexual conduct in a school building, on school grounds or at a school function.  The student will be in violation of the student code of conduct and "Criminal sexual conduct" means a violation of section 520b, 520c, 520d, 520e, or 520g of the Michigan penal code, 1931 PA 328, MCL 750.520b, 750.520c, 750.520d, 750.520e, and 750.520g.
F. Repeated School Violations - A student shall not repeatedly fail to comply with directions of teachers, student teachers, substitute teachers, teacher-aides, bus drivers, principals, or other authorized personnel during any period of time when he/she is properly under the authority of school personnel.
J. Truancy - Truancy is defined as a student who is found not to be, or not have been, in the school area, or with the class to which he/she is assigned.  It is possible for a student to be punished for truancy who was found to be in the school building.
III.
Academic Misconduct
While the Shepherd High School Staff is committed to helping students understand the rules of responsible scholarship and avoid unintentional plagiarism, there are serious implications of cheating. Students who choose to cheat are depriving themselves of the opportunity to learn, solve problems or think creatively. Cheating is a destructive practice as it promotes mistrust among classmates, and between teachers and students. There are very specific academic, financial and social consequences for cheating including but not limited to:  unwillingness for counselors or teachers to write letters of recommendation, removal from membership on teams or organizations, suspension or expulsion from high school or colleges, and demotions or even termination from one’s job. Cheating and plagiarism are both dishonest choices that students can avoid by consulting their teachers or resources given to them by teachers. Ignorance of what constitutes cheating is not a viable defense.  Collaboration is to work together (with permission) in a joint intellectual effort.
· Plagiarism is to commit intellectual theft; to steal another’s ideas or words and pass them off as your own, even within another piece. When you use someone else’s words, you must put quotation marks around them and give the writer or speaker credit by citing the source. Even if you revise or paraphrase the words of someone else, if you use someone else’s ideas you must give the author credit. Some Internet users believe that anything available online is public domain. This is not the case. Ideas belong to those who create and articulate them. To use someone else’s words or ideas without giving credit to the originator is stealing.

· Cheating includes, but is not limited to, copying or giving an assignment to a student to be copied (unless explicitly permitted by the teacher). Cheating also includes roving eyes, using, supplying, or communicating in any way unauthorized materials, including textbooks, notes, calculators, computers or other unauthorized technology, during an assessment or individual assignment.

· Forgery or stealing includes, but is not limited to, gaining unauthorized access to exams or answers to an exam, altering computer or grade-book records, or forging signatures for the purpose of academic advantage.

Students found to have engaged in academic dishonesty shall be subject to disciplinary as well as academic penalties as outlined below.
First Incident-
1.      Zero on assessment, assignment or project (to be determined by teacher whether student is allowed to retake or repeat an assignment). Loss of 1 point in the Character Grading “Work Habits” section.
2.      Parent phone call.
3.      Referral to the Assistant Principal that may result in RTC (lunch or otherwise).
 

Second Incident-
1.      Same as First Incident, also 
2.      After school detention, Saturday detention and/ or 1-3 day(s) in-school suspension.
Third Incident-
1.      Same as Second Incident, also 
2.      3-5 days suspension. (In consultation with the teacher, counselor and administrator, consequences may be modified depending on the circumstances.)
3.      Administrators reserve the right to include a notation of three incidents of academic dishonesty on transcript.
Bullying, Threatening and Other Aggressive Behavior Toward Students
It is the policy of the District to provide a safe and nurturing educational environment for all of its students.

This policy protects all students from bullying/aggressive behavior regardless of the subject matter or motivation for such impermissible behavior.

Bullying or other aggressive behavior toward a student, whether by other students, staff, or third parties, including Board members, parents, guests, contractors, vendors, and volunteers, is strictly prohibited.  This prohibition includes written, physical, verbal, and psychological abuse, including hazing, gestures, comments, threats, or actions to a student, which cause or threaten to cause bodily harm, reasonable fear for personal safety or personal degradation.

Demonstration of appropriate behavior, treating others with civility and respect, and refusing to tolerate harassment or bullying is expected of administrators, faculty, staff, and volunteers to provide positive examples for student behavior.

This policy applies to all “at school” activities in the District, including activities on school property, in a school vehicle, and those occurring off school property if the student or employee is at any school-sponsored, school-approved or school-related activity or function, such as field trips or athletic events where students are under the school’s control, or where an employee is engaged in school business.  Misconduct occurring outside of school may also be disciplined if it interferes with the school environment.

Notification
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school buildings and departments within the District and discussed with students, as well as incorporated into the teacher, student, and parent/guardian handbooks.  State and Federal rights posters on discrimination and harassment shall also be posted at each building.  All new hires will be required to review and sign off on this policy and the related complaint procedure.  

Parents or legal guardians of the alleged victim(s), as well as of the alleged aggressor(s), shall be promptly notified of any complaint or investigation as well as the results of the investigation to the extent consistent with student confidentiality requirements.  A record of the time and form of notice or attempts at notice shall be kept in the investigation file.

To the extent appropriate and/or legally permitted, confidentiality will be maintained during the investigation process.  However, a proper investigation will, in some circumstances, require the disclosure of names and allegations.  Further, the appropriate authorities may be notified, depending on the nature of the complaint and/or the results of the investigation.

Reporting

No later than May 30, 2017, the District shall submit to the Department of Education a copy of this Policy.

The District shall report incidents of bullying to the Department of Education on an annual basis according to the form and procedures established by the Department of Education.

Should this Policy be amended or otherwise modified, the District shall submit a copy of the amended or modified Policy to the Department of Education no later than thirty (30) days after adopting the modification.
Implementation

The Superintendent is responsible to implement this policy, and may develop further guidelines, not inconsistent with this policy.

This policy is not intended to and should not be interpreted to interfere with legitimate free speech rights of any individual.  However, the District reserves the right and responsibility to maintain a safe environment for students, conducive to learning and other legitimate objectives of the school program.

Procedure
Any student who believes s/he has been or is the victim of bullying, hazing, or other aggressive behavior should immediately report the situation to the Principal or assistant principal.  The student may also report concerns to a teacher or counselor who will be responsible for notifying the appropriate administrator or Board official.  Complaints against the building principal should be filed with the Superintendent.  Complaints against the Superintendent should be filed with the Board President.

A student may also submit a report or complaint to any of the above designated individuals through email, voicemail, regular mail or by leaving a sealed note addressed to the individual at that person's office or desk.  The student may submit a report or complaint anonymously, but this may affect the ability to fully investigate the matter, when the complaining student is not available to provide additional information during the course of the investigation.

The identity of a student who reports bullying, hazing or aggressive behavior, as well as those students who provide information during an investigation will remain confidential to the extent possible and to the extent allowable by law.  Only school personnel directly involved in the investigation of the complaint or responsible for remedying any violations will be provided access to the identity of the complaining student(s) and student witnesses, and then only to the extent necessary to effectively deal with the situation.

The identity of the student who files the report or complaint will not be voluntarily shared with the alleged perpetrator(s) or the witnesses unless the student (and his/her parent/guardian)give written permission to do so. Any investigation report will likewise not be voluntarily produced with the names of the reporting student(s) or witnesses.  However, under certain circumstances, the District may be required by law to disclose the report and/or the student(s) names.  Also, under certain circumstances, the identity of the reporting student may become obvious even without disclosure by school personnel.

Every student is encouraged, and every staff members is required, to report any situation that they believe to be aggressive behavior directed toward a student.  Reports shall be made to those identified above.  Reports may be made anonymously, but formal disciplinary action may not be taken solely on the basis of an anonymous report.

The Principal (or other administrator as designated) shall promptly investigate and document all complaints about bullying, aggressive or other behavior that may violate this policy.  The investigation must be completed as promptly as the circumstances permit after a report or complaint is made.

If the investigation finds an instance of bullying or aggressive behavior has occurred, it will result in prompt and appropriate remedial action.  This may include up to expulsion for students, up to discharge for employees, exclusion for parents, guests, volunteers and contractors, and removal from any official position and/or a request to resign for Board members.  Individuals may also be referred to law enforcement or other appropriate officials.

The individual responsible for conducting the investigation shall document all reported incidents and report all verified incidents of bullying, aggressive or other prohibited behavior, as well as any remedial action taken, including disciplinary actions and referrals, to the Superintendent.  The Superintendent shall submit a compiled report to the Board on an annual basis.

Non-Retaliation/False Reports

Retaliation or false allegations against any person who reports, is thought to have reported, files a complaint, participates in an investigation or inquiry concerning allegations of bullying or aggressive behavior (as a witness or otherwise), or is the target of the bullying or aggressive behavior being investigated, is prohibited and will not be tolerated.  Such retaliation shall be considered a serious violation of Board policy, independent of whether a complaint of bullying is substantiated.  Suspected retaliation should be reported in the same manner as bullying/aggressive behavior.

Making intentionally false reports about bullying/aggressive behavior for the purpose of getting someone in trouble is similarly prohibited and will not be tolerated.  Retaliation and intentionally false reports may result in disciplinary action as indicated above.

The district may utilize restorative practices that emphasize repairing the harm to the victim and school community in the correction of bullying behavior, which may include victim-offender conferences that:

· are initiated by the victim:

· are approved by the victim’s parent or legal guardian, or if the victim is at least 15, by the victim;

· are attended voluntarily by the victim, a victim advocate, the offender, members of the school community, and supporters of the victim and the offender;

· would provide an opportunity for the offender to accept responsibility for the harm caused to those affected, and to participate in setting consequences to repair the harm, such as requiring the student to apologize; participate in community service, restoration of emotional or material losses, or counseling; pay restitution; or any combination of these. The selected consequences and time limits for their completion will be incorporated into an agreement to be signed by all participants.  

Definitions

The following definitions are provided for guidance only.  If a student or other individual believes there has been bullying, hazing, harassment or other aggressive behavior, regardless of whether it fits a particular definition, s/he should report it immediately and allow the administration to determine the appropriate course of action.

“Aggressive behavior” is defined as inappropriate conduct that is repeated enough, or serious enough, to negatively impact a student’s educational, physical, or emotional well-being.  Such behavior includes, for example, bullying, hazing, stalking, intimidation, menacing, coercion, name-calling, taunting, making threats, and hitting/pushing/shoving.  

“At School” is defined as in a classroom, elsewhere on school premises, on a school bus or other school related vehicle, or at a school-sponsored activity or event whether or not it is held on school premises.  It also includes conduct using a telecommunications access device or telecommunications service provider that occurs off school premises if either owned by or under the control of the District.

“Bullying” is defined as any gesture or written, verbal, graphic, or physical act (including electronically transmitted acts – i.e. internet, telephone or cell phone, personal digital assistant (PDA), or wireless hand held device) that, without regard to its subject matter or motivating animus, is intended or that a reasonable person would know is likely to harm one (1) or more students either directly or indirectly by doing any of the following:

A. substantially interfering with educational opportunities, benefits, or programs of one (1) or more students;

B. adversely affecting the ability of a student to participate in

or benefit from the school district’s educational programs 

or activities by placing the student in reasonable fear of 

physical harm or by causing substantial emotional distress;

C. having an actual and substantial detrimental effect on a

student’s physical or mental health; and/or

D. causing substantial disruption in, or substantial interference

with, the orderly operation of the school.

Bullying can be physical, verbal, psychological, or a combination of all three.  Some examples of bullying are:

A. Physical – hitting, kicking, spitting, pushing, pulling; taking 

and/or damaging personal belongings or extorting money,

blocking or impeding student movement, unwelcome physical 

contact.

B. Verbal – taunting, malicious teasing, insulting, name calling,

making threats.

C. Psychological – spreading rumors, manipulating social 

relationships, coercion, or engaging in social exclusion/

shunning, extortion, or intimidation.  This may occur in a 

number of different ways, including but not limited to notes, 

emails, social media postings, and graffiti.

“Harassment” includes, but is not limited to, any act which subjects an individual or group to unwanted, abusive behavior of a nonverbal, verbal, written or physical nature, often on the basis of age, race, religion, color, national origin, marital status or disability, but may also include sexual orientation physical characteristics (e.g., height, weight, complexion), cultural background, socioeconomic status, or geographic location (e.g., from rival school, different state, rural area, city, etc.).

“Intimidation/Menacing” includes, but is not limited to, any threat or act intended to: place a person in fear of physical injury or offensive physical contact; to substantially damage or interfere with person’s property; or to intentionally interfere with or block a person’s movement without good reason.

“Staff” includes all school employees and Board members.

“Third parties” include, but are not limited to, coaches, school volunteers, parents, school visitors, service contractors, vendors, or others engaged in District business, and others not directly subject to school control at inter-district or intra-district athletic competitions or other school events.

For further definition and instances that could possibly be construed as:

Harassment, see Policy 5517; Hazing, see Policy 5516.  
A. Sexual Harassment

Shepherd Public Schools will not tolerate sexually harassing behavior, false reports of sexual harassment or the retaliation against persons reporting allegations of sexual harassment or the retaliation against persons cooperating in the investigation of such complaints.  Sexual Harassment is defined as:

· Unwelcome sexual advances; or
· Requests for sexual favors; or
· Other verbal or physical conduct or communication of an intimidating, hostile or offensive sexual nature.  Forms of prohibited verbal or physical “sexual harassment” include, but are not limited to:

· Verbal - Sexual innuendoes, suggestive comments, rumors or jokes of a sexual nature, sexual propositions or threats.

· Physical - Unwanted and/or unwelcome physical contact of a sexual nature, including but not limited to touching, pinching, coerced sexual intercourse, or assault.
B. Harassment based upon Race or Color
For purposes of this policy, racial harassment of a student consists of verbal or physical conduct relating to an individual’s race or color, when:

1. The harassing conduct is sufficiently severe, persistent or pervasive that it affects a student’s ability to participate in or benefit from an educational program or activity, or creates an intimidating, threatening or abusive educational environment;

2. The harassing conduct has the purpose or effect of      substantially or unreasonably interfering with an individual’s academic performance; or

3. The harassing conduct otherwise adversely affects an individual’s learning opportunities.
C. Affiliations and Gangs

A student shall not commit any act, verbal or non-verbal (gestures, handshakes, etc.) that may reasonably be perceived by any student, teacher, or administrator as evidence of membership in or affiliation with any gang.  A student shall not commit any act, verbal or non-verbal, in furtherance of the interests of any gang or gang activity, including, but not limited to, (a) soliciting others for membership in any gang or gang related activity (b) requesting any person to pay protection or otherwise intimidating or threatening any person (c) committing any other illegal act or violation of School District rules or policies, or (d) inciting other students to act with physical violence on any person.  The term “gang” as used in this document means a group of two or more persons whose purposes or activities include the commission of illegal acts or violations of School District rules or policies.

Harassment/Intimidation violations will be considered a Level I or a Level II Acts of Misconduct depending on the severity and/or the number of times a violation has occurred.
Examples of conduct which may constitute harassment because of race or color include, but are not limited to:

· graffiti containing racially offensive language;

· name calling, jokes or rumors;

· threatening or intimidating conduct directed at another because of the other’s race or color;

· racial slurs, negative stereotypes, and hostile acts which are based upon another’s race or color;

· written or graphic material containing racial comments or stereotypes which is posted or circulated and which is aimed at degrading individuals or members of protected classes;

· a physical act of aggression or assault upon another because of, or in a manner reasonably related to race or color;

· other kinds of aggressive conduct such as theft or damage of property which is motivated by race or color

VI.  Student Conduct On School Bus
In view of the responsibility and bus-safety factor dealing with the lives of the youth, the driver has authority over the bus and its passengers and is accountable to the superintendent or his/her designated representative.  Students are expected to behave and respond to requests of the driver or lose their privilege to ride the bus.  REMEMBER:  Bus transportation is a privilege, not a right.  To protect this, obey all rules.
VII. Drugs and Look-Alike Drugs
The Shepherd Board of Education recognizes the harmful effects, which are connected with the use, possession, sale and/or distribution of drugs or controlled substances and has taken a firm policy stance with regard to controlled and illegal substances. With the advent of “Look Alike Drugs”, which are not illegal or controlled, a new problem has been created. Use, possession, sale and/or distribution of “Look Alike Drugs” will be dealt with and consequences may be imposed as if materials are the real substance(s).
1.
It is against school policy to deliver, attempt to deliver or cause to be delivered an imitation controlled substance which the person:

a) represents to be controlled substance.

b) represents to be of a nature or appearance, including color, shape, size, or markings, and/or by representations made, which would lead a reasonable person to believe that the substance is a controlled substance.
2.
The following factors will be considered in determining whether a substance is an imitation controlled substance:

a) Any express or implied representation made that the nature of the substance or its use or effect is similar to that of a controlled substance.

b) Any express or implied representation made that the substance may be resold for an amount considerably in excess of the reasonable value of the composite ingredients in the cost of processing.

c) Any express or implied representation made that the substance is a controlled substance.

d) Any express or implied representation that the substance is of a nature or appearance that the recipient of the substance will be able to distribute the substance as a controlled substance.

e) That the substance’s package, label, or name is sub-statically similar to that of a controlled substance.

f) The proximity of the substance to a controlled substance.

g) The physical appearance of the substance is substantially identical to a specific controlled substance, including any numbers or codes thereon, and the shape, size, markings, or color.

VIII.   Classroom Discipline

A. The overall planning for management of student and staff interaction is an ongoing responsibility of the school staff.  Every effort will be made by the staff to provide a school and classroom environment in which students can learn and teachers can teach.  Students who decide that they cannot follow the school or classroom rules may choose to attend the RTC (Responsible Thinking Classroom) room.  Students who have chosen to attend the RTC room must develop a plan outlining the necessary changes in their behavior and negotiate that plan with the particular classroom teacher or building administrator.  Students who are unable to change their negative behavior through the RTC process may be assigned an after school or Saturday detention.
1.
Detention - is defined as a period of temporary custody of a student from school.  Parents/guardians shall be informed of, and involved in, any case of a student exhibiting a history of unacceptable behavior.  Records of such involvement shall be maintained in the principal’s office.

2.
Suspension - is defined as exclusion of a student from school for a specific period of time terminating at the end of the specified period or upon the fulfillment of a specific set of conditions.  Suspensions should not exceed a period of ten (10) days. Students who have been suspended will return to school through the “earn all” process of RTC.  It is the responsibility of the student to request, obtain, and complete all schoolwork while on suspension.  Students will not be allowed to make up work for a grade after returning to school from a suspension.

3.
Expulsion - is defined as permanent exclusion of a student from school.  Parents/guardians shall be informed of, and involved in, any case of a student exhibiting a history of unacceptable behavior.  Records of such involvement shall be maintained in the principal’s office.

B.
In case of student misconduct, which may involve suspension and/or expulsion, the student’s right to the procedural requirement of due process shall be guaranteed as follows:

Due Process Requirement:

1.
Student meets with the principal prior to suspension.

2.
Student is presented with charges and evidence against him/her.

3.
Student is given an opportunity to deny charges, rebut evidence.

4.
Unfavorable decisions may be appealed to a higher authority in the school district.
IX.
Discipline Procedures:  Level I - Acts of Misconduct

The following areas of school misconduct indicate behavior that is unacceptable: public displays of affection, laser pointers, parking/driving violations, petty theft, petty destruction of school property, use or possession of tobacco products or any items that contain nicotine, defiance of authority, possession and/or use of fireworks, disorderly conduct, violation of the dress code, truancy, or profanity. This list is not intended to be all-inclusive.

A.
First Offense (One or all may be utilized)

1. Parents will be notified.
2. The person(s) responsible will make payment for destruction of property or theft where appropriate
3. The student will go to the RTC/In-School Suspension and may return to their regularly scheduled classes upon negotiating with the teacher.
4. Attend after school detention and/or Saturday detention.

5. Up to a three (3) day out of school suspension

B.
 Repeated Offenses—Students who repeatedly violate the student code of conduct and have not been successful in developing a plan to improve their behavior may be suspended from school.  Parents/guardians of suspended students must schedule a meeting with the principal prior to the student being re-admitted to school.

X.
Discipline Procedures:  Level II - Acts of Misconduct

The following areas of misconduct indicate behavior that is totally unacceptable:


Use, possession, sale or distribution of alcohol or drugs, fighting, arson, possessing or use of firearms or dangerous weapons, malicious destruction of property, extortion, obscene behavior, major theft, bomb threats, sexual harassment, criminal sexual conduct, harassment based on race or color, assault and/or battery, excessive acts of Level I Misconduct, and placing false alarms.  This list is not intended to be all-inclusive.

A.
First Offense (One or all may be utilized. Specific parameters for drugs and alcohol have been identified at the bottom of this page)
1. Parents will be notified immediately. The incident may be referred to the Shepherd Police Department, the Isabella County Sheriff’s Department or the Michigan State Police.
2. The person(s) responsible will make payment for destruction of property or theft.
3. Conference with administrator and parties concerned.

4. Attend after school detention and/or Saturday detention.

5. Minimum of 30 hours of Community Service.

6. Up to ten (10) day suspension.

7. Recommendation to superintendent of schools for expulsion, if appropriate.

B.
Repeated Offenses of Level II Acts of Misconduct
1.
A petition to the court may be filed by the building principal regarding the criminal act.

2.
In School Suspension or Out of School Suspension with a recommendation for expulsion to the superintendent of schools.
Specifically, use or possession of alcohol or drugs, or any prohibited substances {any “illegal substance”, including, but not limited to inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike drugs or any substance commonly referred to as “designer drugs”. This also includes performance enhancing drugs/supplements and/or over-the-counter and prescription medications will result in:
1) First offense: 

a) Up to a ten (10) day out of school suspension.  
b) The student must complete a substance awareness/abuse assessment BEFORE they are able to return to school. The necessary assessment needed will be determined on a case by case scenario. 
c) Interview of a law enforcement agent from a pre-determined list of officers. (Shepherd PD, Isabella County Sheriff’s Department, Michigan State Police, and/or Saginaw Chippewa Police Agency)
d) A minimum of two counseling sessions with a Shepherd High School counselor during the first two weeks upon their return to school. 
2) Second offense and/or any subsequent offenses, use or possession of alcohol or drugs, or any prohibited substances {any “illegal substance”, including, but not limited to inhalants, marijuana, cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike drugs or any substance commonly referred to as “designer drugs”. This also includes performance enhancing drugs/supplements and/or over-the-counter and prescription medications} will result in:
a) Minimum of a ten (10) day out of school suspension with the potential of a recommendation to the superintendent for a thirty (30) day out of school suspension. If necessary, the student may be recommended to the Board of Education for expulsion from Shepherd High School.
b) 30 hours of community service. 
c) The student must complete a substance abuse assessment and counseling BEFORE they are able to return to school. The necessary assessment needed will be determined on a case by case scenario. 
d) A minimum of four counseling sessions with a Shepherd High School counselor during the first month upon their return to school. 

Sale or distribution of alcohol or drugs will result in a minimum of a ten (10) day out of school suspension. Depending on severity, we may recommend to the Superintendent for a long-term suspension or a recommendation to the Board of Education for expulsion from Shepherd High School.
Career & Technical Education (CTE)
Career & Technical Education (CTE) classes are a privilege, not a right, and both the student and parent/guardian should consider carefully before committing to a particular CTE program. Additional time and money are invested in scheduling, transportation and clerical services to enable the student the opportunity to participate in the program.  A further consideration is the limited number of slots in each program that is allotted to Shepherd High School and its students.  For example, we may receive seven slots in the Auto 1 program, if 12 students apply; some of them have to be denied admission.   Subsequently, if one of the students who was admitted to the program, chooses to “quit” that slot is lost for the remainder of the school year and nobody receives the benefit.

No student will be admitted to a vocational program unless both the student and the parent/guardian have both signed a vocational contract and attended one of the mandatory meetings.  It is expressly understood that any student who chooses to drop out of the CTE program or who is removed from the program for poor attendance, not riding the bus provided by the district, or disciplinary reasons will not be permitted to schedule any other classes and will lose credit for the CTE program dropped.  All vocational classes involve a school-year long commitment.

It must further be understood that all Shepherd CTE students will ride the CTE bus/van.  An exception to this rule may be made for cosmetology students who need to put in additional hours to meet state guidelines.  All who are caught not riding school provided transportation to and from their CTE classes (either riding or driving), may be removed from the program.  Employment after school will not be an exception.

SEARCH & SEIZURE
In order to maintain order safety and security in the schools, school authorities are authorized to conduct reasonable searches of school property and equipment, as well as of students and their personal effects.  “School authorities” includes school liaison police officers.

School Property and Equipment, Personal Effects of Students

School authorities may inspect and search school property and equipment owned or controlled by the school (i.e., lockers, desks), as well as personal effects left in those locations by a student, without notice to or the consent of the student.  Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there.

The building principal may request the assistance of law enforcement officials to conduct inspections and searches of lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous substances or materials, including searches conducted through the use of specially-trained dogs.

Students

School authorities may search a student and/or the student’s personal effects in the student’s possession (e.g., purses, wallets, knapsacks, book bags, lunch boxes, cell phones) when there is a reasonable suspicion that the search will produce evidence that the particular student has violated or is violating either the law or the school district’s rules and policies.  The search will be conducted in a manner that is reasonably related to its objective of the search and not excessively intrusive in light of the student’s age and sex, and the nature of the infraction.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the school or district’s policies or rules, evidence may be seized and impounded by school authorities, and disciplinary action may be taken.  When appropriate, evidence may be transferred to law enforcement authorities.

ATHLETICS
Interscholastic athletics at Shepherd Public Schools are considered to be an extension of the physical education program, and in turn, an integral part of the overall educational program of the school.  As part of the educational program, each individual sport will be conducted so that the physical, social, and mental well-being of each student is its top priority.
Each athlete and his/her parent/guardian are expected to read, ensure understanding, and sign in agreement with the Department of Athletics Athletic Responsibility Acknowledgement.  Athletes will not be allowed to participate in athletics until this acknowledgment is turned in and on file with the athletic director. A copy of the character rubric can be found here.

MANDATED REPORTERS

School teachers, counselors, social workers, and administrators, are required by law to immediately report any and all suspected cases of child abuse or neglect to the Michigan Family Independence Agency. 

Student Handbook Acknowledgement

I have received a copy of the Student/Parent Handbook.   I have read the handbook and understand all the rules and expectations.  I agree to be responsible for following all of the rules and expectations of the school and understand the consequences for failing to follow the requirements.

I understand that this handbook may be amended during the year without notice.  This handbook in the latest version is applicable to all students upon the implementation of any change.  The administration will notify all parents and students in writing, where possible, of any changes to the handbook as soon as is practicable.

___________________________________        
__________________________

Signature of Student




Date

I have reviewed the Student/Parent Handbook with my child(ren) in an effort to promote a better understanding of Shepherd High School rules and expectations.  My signature below acknowledges receipt of the Student/Parent Handbook. 

I understand that this handbook may be amended during the year without notice.  This handbook is the latest version and is applicable to all students upon the implementation of any change. 
___________________________________        
__________________________

Signature of Parent or Guardian


Date

Shepherd High School

Disciplinary Guidelines

If you are sent to RTC, you will call home in the RTC room to explain to your parents why you have been removed from the classroom.

Offense




Consequence

●Skipping School (or Classes)
2 Lunch RTC visits


●Driving/Riding at lunch

1 lunch RTC visit

●Fighting



Out of School Suspension

● 3 & 4 Tardies to one class
1 lunch RTC. A plan is needed, and negotiated with the teacher, but one will not be denied access to class.  This does not count towards suspension.

● 5+ Tardies to one class
1 after school detention. A plan is needed, and negotiated with the teacher, but one will not be denied access to class.  This does not count towards suspension.

●3 Visits to RTC
A letter will be mailed to your parent/guardian. Student will be assigned a Saturday detention from 8am to Noon.
● 4 Visits to RTC
Automatic In School Suspension the following day.  

Failure to follow RTC Guidelines results in additional consequences

●Refusal to Negotiate

All Day In-School Suspension

●Disruption/Disrespect/Etc.

Automatic Out of School Suspension

●2 days of NON negotiations
Parent/guardian will be contacted by Administration

●3 days of NON negotiations
Automatic In School Suspension, if negotiation has not been completed with the teacher who sent you to RTC.  Parents are notified by Administration.

In School Suspension Process

In School Suspension is a full 6 hours of class time.  Checking in/out does not remove that responsibility, regardless of the reason the student has left the school grounds.  

Furthermore, the high school administration reserves the right to amend any provision in this handbook which he/she deems to be in the best interest of the educational process.
Shepherd Public Schools (SPS) FERPA Notification

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or older ("eligible students") certain rights with respect to the student's education records.  These rights are:

1. The right to inspect and review the student's education records within 45 days after the day SPS receives a request for access. Parents or eligible students should submit to the school principal a written request that identifies the records they wish to inspect.  

2. The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students who wish to ask SPS to amend a record should write the school principal, clearly identify the part of the record they want changed, and specify why it should be changed.  

3. The right to provide written consent before the school discloses personally identifiable information (PII) from the student's education records, except to the extent that FERPA authorizes disclosure without con​sent.

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the school as an ad​ministrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel) or a person serving on the school board.  A school official also may include a volunteer or contractor outside of the school who performs an institutional service of function for which the school would otherwise use its own employees and who is under the direct control of the school with respect to the use and maintenance of PII from education records, such as  an attorney, audi​tor, medical consultant, or therapist; a parent or student volunteering to serve on an official committee, such as a disciplinary or grievance committee; or a parent, student, or other volunteer assisting another school official in performing his or her tasks.  A school official has a legitimate educational interest if the official needs to review an educa​tion record in order to fulfill his or her professional responsibility.

Upon request, the school discloses education records without consent to officials of another school district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment or transfer.  

Additional information can be found on the U.S. Department of Education website: https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html 

Shepherd Public Schools (SPS)

DIRECTORY INFORMATION OPT-OUT FORM
Student Name:  
 

(Please print)   Last Name                        First Name                                 MI    
      Date of Birth: 
            School:
                                                                  Grade:                                         
	DIRECTORY INFORMATION OPT-OUT

	The District shall make available, upon request, certain information known as "directory information" without   prior permission of the parents or the eligible student. Directory information means information contained in an education record of a student that would not generally be considered harmful or an invasion of privacy if disclosed.

The Board designates as student "directory information": a student's name; photograph; address; telephone number, if it is a listed number; e-mail address; date and place of birth; participation in officially-recognized activities and sports; height and weight, if a member of an athletic team; dates of attendance; grade level; enrollment status; date of graduation or program completion; awards received; and most recent educational agency or institution attended.

The primary purpose of directory information is to allow Shepherd Public Schools
to include information from your child’s education records in certain school publications.  Examples include:

· A playbill, showing your student’s role in a drama production;

· The annual yearbook;

· Honor roll or other recognition lists;

· Graduation programs; and

· Sports activity sheets, such as for wrestling, showing weight and height of team members.

If you do not want to disclose (release) directory information from your child’s educational records in accordance with federal law1, please sign and return this form you your child’s school.  


	PARENT SIGNATURE

	I understand that by completing and submitting this form, SPS will restrict the release of this type of information from my child’s educational records and that SPS has no further obligation to contact me on a case-by-case basis to request my consent for the disclosure of directory information. You must return this form to your child’s school within two (2) weeks of starting school. If not received within that timeframe, it will be assumed that the above information may be released to the extent disclosure is permissible by the Family Educational Rights and Privacy Act (FERPA). Please note that, in certain situations, federal and state law may permit or require the disclosure of the information listed above to authorized persons or entities even if you have opted out of its disclosure as directory information. Selections made will remain in effect until a change is submitted.

Name of Parent (Please Print)                        Signature of Parent                                                         Date


1 The Family Educational Rights and Privacy Act (20 U.S.C. § 1232 g.), Section 9528 of the Elementary and Secondary Education Act (20 U.S.C. 7908), as amended by the No Child Left Behind Act of 2001 (P.L. No. 107-110), and the National Defense Authorization Act for Fiscal Year 2002, (P.L. 107) U.S.C. 503, as amended by Section 544.
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