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Preamble  

 

 

This Agreement is entered into this 1
st
 day of July 2017, by and between the Board of Directors 

on behalf of South Wasco County School District No. 1 of Wasco County, Oregon, hereinafter 

referred to as the Board or the "District," and South Wasco Association of Classified 

Employees, hereinafter referred to as the "Association." 

 

 

ARTICLE 1.   Bargaining Representative 

 

 

The District recognizes the Association as the sole bargaining representative for classified 

personnel employed by the District, except substitutes, temporary employees hired for 90 

consecutive days or less, supervisors, and confidential employees.  Such recognition is limited 

to said contractual agreement and does not attend to any governance areas such as policy, 

rules, etc. 

 

 

ARTICLE 2.  Management Rights 

 

 

The parties jointly recognize that, in accordance with Oregon law, the Board and District retain 

the right of formulation and implementation of policies and rules governing the educational 

program and services of the District.  Such rights include subcontracting, decision making, 

prerogatives, functions, and authority connected with, or in any way incident to, its 

responsibilities to manage the affairs of the District. 

 

 

 

ARTICLE 3.  Severability or Savings Clause 

 

 

The parties agree that, in the event any provision of this Agreement is declared illegal by the 

court(s) or otherwise terminated, such action shall not terminate the remainder of the 

Agreement.  However, both parties may mutually agree to an appropriate replacement 

provision should this occur. 
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 ARTICLE 4.   Medical, Dental and Vision Insurance      

 

A. District Insurance Contribution 

 

1. For the 2017-18 plan year, the District shall contribute $1,448.39 toward the monthly 

insurance premium for each eligible employee to be applied to any of the medical, 

dental, and/or vision plans selected by the District. 

 

a. For the 2017-18 plan year, the maximum monthly District contribution toward the 

payment of health/vision/dental insurance premiums or other health care related 

benefits shall be $1,448.39. 

 

b. For the 2017-18 plan year, the parties have designated Moda plan 

Dogwood/Synergy and Moda plan Dogwood/PPO as the preferred district major 

medical plans. 

 

c. Each member eligible for maximum insurance contribution, enrolling in plan 

Dogwood/Synergy for medical insurance coverage shall be allocated two hundred 

four dollars and thirty-nine cents ($204.39) dollars per month to purchase dental 

and/or vision insurance offered by the district.  

 

d. Each qualifying member enrolling in plan Dogwood/PPO for medical insurance 

coverage shall be allocated one hundred sixty-five dollars ($165.00) dollars per 

month to purchase dental and vision insurance offered by the district.  

 

e. Monthly vision and/or dental insurance premium costs in excess of the allocations 

in 1.c and 1.d above are the responsibility of the member. 

 

f. Members that enroll in a preferred district major medical plan shall also be eligible 

to participate in a District sponsored group Health Reimbursement Account 

(HRA) plan. 

 

g. As applicable, the purpose of the group HRA is to provide reimbursements to 

members enrolled in plan Dogwood/Synergy or Dogwood/PPO such that the 

annual deductible amounts ($500/$1,500) and the annual out of pocket maximum 

amounts ($3,300/$9,900). 

 

h. Reimbursements: No reimbursement described below is available until after the 

member and his or her spouse and dependents (if any) have satisfied their portion 

of the deductible and out of pocket maximum as described in this section. Group 

HRA reimbursements are available only for qualifying expenses that are described 

in the Moda plan Dogwood/Synergy and Dogwood/Statewide certificate of 

coverage, and which are applied to the health plan’s maximum out of pocket limit 

including deductible, coinsurance and medical copays. Reimbursements are only 

available for qualifying expenses incurred while the member is enrolled in the 

plan. Expenses are incurred when care is provided rather than when the enrollee is 

billed or payment for the service is made. Claims for reimbursement must be 

submitted on or before each December 31 for expenses incurred during the 

preceding Moda plan year (currently October 1 through the following September 

30). 
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2. For the 2018-19 plan year, the parties agree to reopen this Article to successor bargaining 

under ORS 243.712. The parties agree to waive any notice requirements to begin 

bargaining and to limit the traditional 150-day minimum bargaining requirement to a 

period beginning on or about May 16, 2018 and ending on or before June 7, 2018.  

 

3. The District and Association agree to form a District insurance committee. The 

Association agrees to appoint up to three staff members who do not opt out of the 

insurance to the Insurance Committee. The committee will act in an advisory capacity, 

study insurance carriers, insurance options, plan design, and make recommendations to 

the District and Association for potential ratification. All meetings of the committee 

will be open to employees and administrators. The Insurance Committee will meet at 

least twice during the contract year; once prior to open enrollment in October; once in 

the spring after the release of insurance rates. 
 

 

4.    Beginning January 21, 2003 bus drivers who are regularly scheduled to work three and 

one-half (3.5) hours or more per day shall be eligible for insurance benefits.  Any work 

performed beyond the three and one-half hours (3.5) will be paid at regular rate of pay.   

 

5.   Employees that are eligible for insurance benefits also have the option to “opt out” of 

insurance and receive ½ of the agreed upon cap in taxable salary each month; in order 

to use this provision an employee must prove coverage from another provider.   
 

6.   If the contract is rolled over, the District and the employees will split the increase in  

insurance costs as follows: the District picks up the first 3%, the employee picks up the 

next 2%, then everything over 5% is split 50-50.  The increase will be based on the 

difference between the total insurance premium from the previous year and the total 

insurance premium of the current year.  Furthermore, “the total insurance premium” 

will be based on the plan that the majority of employees are on. 
 

7.   The District and the Association agree to form a District- wide insurance committee. 

The Association agrees to appoint up to three members to the insurance committee.   

The committee will study insurance carriers, insurance options, plan design, and make 

recommendations to the District and Association for ratification. All meetings of the 

committee will be open to employees and members of the Board. 

 

B. Termination of Benefits 

 

1. When a staff member's employment is terminated before the end of the employee's 

work year, the District's payment of the above cap will cease as of the last day of the 

last month of the staff member's employment. 

 

2. When a staff member's employment is terminated at or after the end of the employee's 

work year, the District's payment of the above cap will continue through Sept. 30, or 

the completion of 12 months of benefits, whichever comes first, or unless medical 

insurance coverage is obtained from another employer prior to that date. 

 

3. When a staff member’s employment is terminated the employee may continue to 

purchase insurance by self-paying the premium under the terms of COBRA. The 
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employee must make timely payments of the premium in order to continue COBRA 

coverage.  

 

D.  The District will sponsor an annual health benefits briefing during the beginning of year 

orientation for all members. 
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E. ARTICLE 5.   Salary Agreement 

 

A. If the contract is rolled over in subsequent years the salary schedule shall have each cell 

increased by the annualized average (January-December of the preceding year) of the 

National Consumer Price Index—Urban (CPI-U). The salary increase shall be no less 

than two (2) percent and no greater than four (4) percent. 

 

B. If the contract is rolled over in subsequent years eligible employees will receive a step 

increase.   

 

C. Employees may choose between a 10 or 12-month equal payment program.  Once 

elected, such option will be binding for the entire work-year. Adjustments to the equal 

paycheck will be made on a monthly basis for any overtime payments and on the last 

check for any unpaid leaves or closure days. 

 

D. Even Pay 

1. The following timelines will be adhered to for applying Even Pay.   

a.  If hired before the first pay cycle is complete (Sept 11
th

) all employees will 

be placed on Even Pay.   

b. If hired on Sept. 12
th

 or later, an employee will be paid hourly for the 

remainder of the contract year, and be placed on Even Pay on July 1
st
 of the 

next year.   

 

E. Mileage 

Employees traveling in their own cars on assigned or approved District business shall 

be reimbursed at the rate established by the District. 

 

F.       Bus Drivers 

Fees for the state-required driving license, for any District required bus classes, and the 

usual and customary fees for bus driver physicals will be paid by the District.  

 

1.  All contract drivers will show 8 hours on their Classified Contract Notification of 

Assignment.    

 

a. The District will assign all transportation duties up to 8 hours a day, including 

but not limited to routes, activity routes, sports and field trips.   

i. Long-term schedule changes will require 5 days notice.  

ii. Emergency schedule changes, due to lack of drivers will require 2 hours 

notice.  

 

2. Sick leave will be figured at 8 hours, per month for each contractual month worked.   

Sick Leave usage will be in 1-hour increments.   

a. Employees will be paid sick leave for the hours they were scheduled to drive for 

the day they were sick.  

 

3. Drivers will receive (3) three, (8) hour personal days per year.  Personal leave usage 

will be used in 1-hour increments.   

a. Employees will be paid personal leave for the hours they were scheduled to 

drive for the day they were absent.  
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4. During a snow day closure drivers will receive a maximum compensation of the actual 

hours they were scheduled to work that day.   

 

5. During the hours of any District-required bus driver classes and during routes, activity 

trips and field trips, drivers will be paid at their normal driving rate.  Standby rate of 

minimum wage to be paid for any hours spent on trips while not driving. 

F. Reassignment/Replacement 

G. Reassignment Replacement 

1. If an employee is moved to a classification with a lower base pay, the employee 

will remain at the same step as the previous assignment. 

 

2. If an employee is moved to a classification with a higher base pay, the employee 

will be given ½ of the previous step, rounded up.  If the employee previously was 

assigned to the new classification and was at a higher step than the above formula, 

they will be assigned at the higher step. 

 

3. Step credit may be given, at the discretion of the district, for documented work 

experience that corresponds to the job description. 
 

H. Full-Time Equivalent 

   1.   1.0 FTE is calculated by adding the hours that an employee works each week   

and dividing by 40 hours. 

I. Substituting Rate 

1. An employee subbing for a position within their current job classification will 

be compensated at their normal rate. 

2. An employee subbing outside of their current job classification will be 

compensated at the base rate for that position.  

 

J.   Increases after January 1
st
  

1.  When a classified employee is hired after January 1
st
 the employee will not 

receive a step increase for the following school year, but will receive any 

negotiated increase.  

 

 

ARTICLE 6.   Leaves of Absence 

 

Sick Leave/Sick Time:   

 

A. "Sick Leave/Sick Time" means absence from duty because of an employee's illness or 

injury, a family member’s mental or physical illness, injury or health condition, need 

for medical diagnosis, care or treatment of a mental or physical illness, injury or health 

condition or need for preventive care; leave may also be used in the event of a public 

health emergency. 

1. At the option of the Superintendent, sick leave in excess of five (5) consecutive 

workdays shall be allowed only upon certification of the employee’s attending 

physician or practitioner that the illness or injury prevents the employee from 

working. 
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1. Accrual of Sick Leave: The District will allow each employee at least (10) days of 

sick leave at full pay for each school year or one (1) day per month employed, 

whichever is greater. 
 

 

B.   Sick Leave will be prorated for employees who work less than full-time.   

 

1) To figure leaves for part-time classified employees, the district adds the number of 

hours an employee works per week and divides the total by 5 (days).  The answer 

would be average hours worked per week.   

 

2) Employees beginning in a qualified employment position sometime after the first of 

the school year would have their sick and personal leave prorated based on the 

months worked. 

 

3) Rate will be figured as follows.  Number of hours an employee works divided by 5 

(days).   Example:  Employee works 17 hours a week / 5 = 3.4 hours Sick Leave per 

month.  (10 months = 34 hours/year) 

 

4) This calculation will be used for figuring hours for snow days and personal leave.  

Holiday pay will use the same formula.  Number of hours worked per week/divided 

by 5 days.   

 

5) Sick leave not taken shall accumulate for an unlimited number of days. 

 

 

6) The School Board will permit a newly-hired employee to transfer in up to seventy-

five (75) days of sick leave accumulated in other Oregon school districts.  The 

accumulation shall not exceed that carried by the most recent employing district.  

The transfer of such sick leave from another Oregon school district shall not be 

effective until the employee has completed at least thirty (30) working days in this 

District. 

 

7) Verification of illness or medical evidence may be required for sick leave days 

taken the day prior to or the day after a holiday. 

 

 

C. Bereavement Leave:   

 

 An employee who is absent due to death of an immediate member of the family (parent, 

parent-in-law, person(s) who provided care to the employee “in loco parentis,” brother, 

brother-in-law, sister, sister-in-law, spouse, child, grandchild, grandparent or member 

of the family living in the employee's household) shall be granted up to three (3) days' 

leave without loss of pay for each bereavement.  For deaths in other than the immediate 

family, employees may request paid bereavement leave.  The Superintendent will have 

the discretion to grant or deny such requests. 

 

D. Personal Leave:  

    

 Each classified employee shall have three days' personal leave, with pay, with no 
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questions asked, which is non-accumulative.  The Superintendent or superintendent’s 

designee shall be given a minimum of two days' prior notice.  If an employee chooses 

not to use his/her personal leave, he/she will receive an additional salary equal to three-

fourths of the employee's daily rate of pay at the end of the work year.  The third day of 

personal leave is not compensable at the end of the year.  

 

1) Extending Holidays, Vacations, Three-day weekends. One of the three Personal 

Leave days may be taken immediately prior to or immediately following a holiday, 

vacation, or three day weekend provided a substitute is available (if required) and 

no other classified staff member at the work site has requested and been granted a 

personal leave. 

 

2) The Superintendent or superintendent’s designee may, in his/her sole discretion, 

grant a waiver to limits established in C.1. on a case-by-case basis. The 

superintendent will consider the need for a substitute when determining whether or 

not to grant the third day of Personal leave on days other than non-student days. 

 

3) Requests for use of this leave shall be made to the employee’s supervising 

administrator. 

 

4) Either the Association or District may request a review of this Article annually to 

discuss the effectiveness of this article. 

 

E. Workshops/Conferences: 

 

 The District may grant paid or unpaid time off for employees to participate in District 

approved workshops or conferences. The District may reimburse such employees for 

their attendance, if it is determined that the workshop/conference will be of direct 

benefit to the School District.  In all cases, prior approval must be obtained from the 

District.   

 

F. Court Appearances:   

 

Leaves of absence for jury duty or for court appearances as a witness, pursuant to 

subpoena, shall be granted with pay in the amount of the difference between the 

employee's regular pay and any amount the employee receives as juror or from a 

witness fee, exclusive of a mileage allowance.  This provision shall not apply in cases 

where the employee or the Association is a complainant in a case against the District.  

 

 

G. Workers' Compensation/Sick Leave: 

 

 Any absence from work while temporarily disabled by reason of a compensable 

industrial accident or disease shall be an excused, but unpaid, absence.  It shall not be 

counted as sick leave unless the employee shall elect in writing to be paid as sick leave 

the difference between the temporary disability benefits and the regular wages.  In case 

of such application, the employee will be charged a fractional sick leave day; however, 

such deduction shall not exceed the amount determined by taking the employee’s daily 

wage for the period of time less benefits received under Workers' Compensation. 

 

1) All calculations are to be done on the employee's daily wage. 
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2) The employee must notify the District immediately if the absence is due to an on-

the-job injury.   

 

H.        Employees qualifying for the use of the Family Medical Leave Act (FMLA) and/or the   

Oregon Family Leave act (OFLA) will use unpaid leave after exhausting accrued sick 

leave, vacation and other available paid leaves. Leave under this provision will be 

provided in accord with applicable State and Federal laws. 

 

 

ARTICLE 7.  Payroll Deductions and Fair Share 

 

 

The District will withhold from the employee's salary payment for those deductions required 

by law and those requested by the employee in writing that are within the following list of 

items: 

 

1. State and Federal Income Tax 

2. Social Security (FICA/ Medicare) 

3. Oregon Education Association Dues for Members 

4. Workers' Compensation 

5. Tax-sheltered Annuities 

6. Oregon State Employee Accident & Disability Insurance 

7. Credit Union 

8. District Provided Insurance Premiums 

 

FAIR SHARE: The District will deduct an amount equal to 100% of the dues of the 

Association (local/OEA/OACE/NEA) from the pay of each employee who is not a 

member of the Association as a fair share commensurate with the cost to the 

Association of collective bargaining and contract administration. 

 

Any employee who has not requested payroll deduction of Association dues or who has 

not certified to the District that she/he has paid the dues directly to the Association shall 

be subject to the provisions of this section.  A fair share fee payer will receive annual 

notice from the Association of the procedure to request any appropriate rebate as 

determined by law. 

 

The Association shall hold the District harmless and defend against claims taken 

against the District for applying this fair share provision. 

 

 

ARTICLE 8.   PERS Pick up 

 

 

The District will continue to pay, for the duration of this Agreement, the 6% employee 

contribution to the Public Employees' Retirement System. 
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ARTICLE 9.   Grievance Procedure 

 

 

A. Definitions: 

 

1. Grievance: A "grievance" is a claim by an employee or the Association based 

upon the interpretation, application or violation of the specific terms set forth in 

this Agreement. 

 

2. Grievant: The "grievant" is the person or the Association making the claim. 

 

B. Purpose: The purpose of this procedure is to secure, at the lowest possible level, 

equitable solutions to the problems, which may, from time to time, arise relating to the 

application of the specific terms of this Agreement.  Both parties agree that, subject to 

the Public Meetings Law, these proceedings will be kept informal and confidential, as 

may be appropriate in resolving the grievance.  The District and the Association agree 

that all employees have the unqualified right to file grievances and that neither the 

Association nor the District may take any action against a staff member as a result of 

their having exercised that right. 

 

C. Time Limits: The number of days indicated at each level should be considered as a 

maximum and every effort should be made to expedite the process.  The time limits 

specified may, however, be extended by mutual written agreement.  "Days" as referred 

to herein shall mean scheduled teacher workdays.  However, between the dates of May 

1 and August 15, "days" shall mean calendar days, unless otherwise mutually agreed. 

 

D. Procedure: 

 

1. Level One - Immediate Supervisor (informal): The grievant shall, within fifteen 

(15) days of the knowledge of the act or condition which is the basis of the 

grievance, first discuss it with the immediate supervisor, either directly or through 

an Association representative, with the object of resolving the matter informally. 

The immediate supervisor shall have five (5) days in which to make a verbal 

response.  "Immediate supervisor" as used herein, shall mean the person who 

holds evaluation responsibility for the employee. 

 

2. Level Two - Superintendent (formal): If the grievant is not satisfied with the 

disposition of the grievance at Level One, the grievant may file the grievance in 

writing with the Superintendent within ten (10) days after the decision at Level 

One has been received.  In no event shall such written filing occur more than 

thirty (30) days after the occurrence of the grievance or the grievant's first 

demonstrated knowledge of same.  The written grievance shall specify the 

specific management action or lack of action that is the cause of the grievance, the 

contract article or articles and sections thereof alleged to have been violated, and 

the remedy sought.  The Superintendent shall have five (5) days in which to 

respond in writing to the grievance. 

 

 

3. Level Three - School Board: If the grievant is not satisfied with the decision of 

the Superintendent, the grievant may file the grievance in writing with the Board, 
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through the Superintendent, within five (5) days after the decision at Level Two 

was received.  The School Board will have twenty (20) days in which to make a 

written response to the grievance. 

 

4. Level Four - Arbitration: If the grievant is not satisfied with the decision of the 

school Board, the grievant, with the written approval of the Association, may 

submit the grievance to arbitration as follows: 

 

a. Notification: Within ten (10) days of the date of receipt of the Level Three 

decision, the Association shall notify the Superintendent of its intent to 

submit the grievance to arbitration. 

 

b.       Selection: The parties may also attempt to select an arbitrator and obtain a 

commitment from said arbitrator to serve.  If the parties are unable to agree 

upon an arbitrator or obtain a commitment within fifteen (15) days of the 

receipt of the Level Three decision, a request for a list of seven (7) 

arbitrators may be made by either party to the State Mediation and 

Conciliation Service.  Within ten (10) days of the receipt of the list of 

arbitrators, the parties shall alternately strike names from the list until only 

one name remains.  The name of the person remaining will be the 

designated arbitrator.  One or both of the parties shall notify the designated 

arbitrator that he/she has been selected, not later than five (5) days after the 

completion of the selection process.  The decision as to which party shall 

first strike a name from the list shall be determined by a coin flip. 

 

c.       Authority: The arbitrator will confer with the representatives of the District 

and Association, hold hearings promptly, and will issue a decision not later 

than thirty (30) days from the date of the close of the hearings.  The decision 

of the arbitrator will be final and binding.  The arbitrator shall have no 

power or authority to alter, abridge or modify any of the terms of this 

Agreement.  Where such rules are not in conflict with State law or the 

provisions of this Agreement, the arbitrator shall observe the Voluntary 

Labor Arbitration Rules of the American Arbitration Association. 

 

d.       Costs: To minimize both the disruption of the educational process and the 

additional cost necessitated by hearings held during the school day, the 

association and the District will schedule all such hearings outside of regular 

school hours unless the parties mutually agree to hold the hearing during 

school hours. 

 

The costs for the services of the arbitrator, including per diem expenses and 

the cost of any hearing room, will be borne equally by the District and the 

Association; however, each party shall be responsible for compensating its 

own representatives and witnesses.  If either party desires a verbatim 

recording of the proceedings, it may cause such a record to be made, 

provided it pays for the record and makes a copy available without charge to 

the arbitrator.  If the other party desires a copy, both parties shall jointly 

share the cost of the transcript and all copies. 
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E. Miscellaneous: 

 

1.  Failure to Respond: Failure on the part of the District to respond within the time 

limit specified for any given step shall be considered equivalent to a negative 

response upon the last day allowed for a response.  The grievant shall thus be free 

to proceed to the next step within the time limits allowed for that step.  Failure on 

the part of the grievant to appeal to the next level within the stated time lines will 

be considered equivalent to acceptance of the decision at the last level. 

 

2. Confidentiality: All documents, communications and records dealing with the 

processing of a grievance shall be filed in a separate grievance file and shall not 

be kept in the personnel file of any of the participants.  Meetings and hearings 

under this procedure shall not be conducted in public, subject the Public Meetings 

Law. 
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ARTICLE 10.   Employee Working Conditions, Work Year, Work Day 

 

 

A. Workweek:  

 

 The workweek will be up to forty (40) hours within seven consecutive days 

commencing Sunday 12:00 a.m. and ending on the following Saturday 11:59 p.m. 

 

B. Workday: 

 

1. The workday for employees will be according to District needs as assigned by the 

Superintendent or designee. 

 

2. Administrators will inform staff in writing what their regular work hours are.  

Employees may request to use flextime rather than receive pay for hours worked 

beyond their regular work hours.  Flex time, which would otherwise qualify for 

overtime pay will be awarded at time and one-half.  Employees with the agreement 

of their supervisors may alter their regularly assigned work hours.  Flex time should 

be used within thirty days of when it was accrued, unless the employee’s supervisor 

grants permission to carry it beyond thirty days. 

 

 

C. Lunch Period 

  

 Each classified employee shall receive an uninterrupted, nonpaid lunch period of at 

least 1/2 hour.  The employee’s immediate supervisor will schedule such time. 

 

D. Overtime: 

 

 Overtime hours shall be paid at the rate of time and one-half (1.5) of the employee's 

regular hourly wage for work in excess of forty (40) hours within the workweek as 

defined in paragraph A above.  The District may give time off in lieu of overtime pay at 

the rate of one and one-half (1.5) hours off for each hour of overtime worked. 

 

E. Summer Workweek 

  

 During summer recess periods, the District may adopt a 10-hour, 4-day workweek for 

any of its employees.  Employees on such a 4/10 schedule shall be allowed overtime for 

work in excess of 40 hours per week. The District will consider individual employee 

requests to remain on a 5-day, 8-hour schedule if a 4/10 schedule is implemented.  The 

final decision on such requests will remain with the District. 

 

F. Attendance at Staff and Special Education Meetings. Employee attendance is welcome 

but additional paid time; overtime or flextime is not provided unless specifically 

authorized by the administrator. 
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G. Posting New Positions: 

 

1. When a vacancy or new position of three hours or more occurs, the positions will be 

posted internally for three working days.  When the vacancy or new position occurs 

during June or July employees that have notified the District in writing of their 

interest in a job change will be sent a copy of the posting.  Postings in June or July 

will be for two weeks. 

2. Employees who apply for vacant or new positions will be considered. 

 

H. First Aid Classes 

 

 The district will make available once per year, at the District's expense a first aid class 

that meets the requirements of the job descriptions of employees.  If any employees 

cannot attend said class, then the responsibility and cost to acquire required first aid 

training falls to the employee. 
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 ARTICLE 11.   Inclement Weather 

 

 

A. Maintenance Employees: 

 

 All maintenance employees will maintain their regularly scheduled working hours on 

days when schools are closed or opening late due to inclement weather.  Work 

schedules may be modified by the Superintendent.  If a maintenance employee cannot 

get to work because of inclement weather, the employee shall notify the Superintendent 

or designee.  If the Superintendent or designee concurs, the employee shall not receive 

a pay deduction for that day and shall not be required to report to work that day. 

 

B. All Other Employees: 

 

 The Superintendent or designee shall determine which employees are to report to work 

on days when schools are closed due to inclement weather.  Employees will be notified 

by 6:30 a.m. of any closure.  If, however, the employee has reported to work, and was 

not informed of the closure, the employee will receive call back pay of two (2) hours.  

Work schedules may be modified by the Superintendent or designee.  If the 

Superintendent or designee concurs, the employee shall not receive a pay deduction for 

that day and shall not be required to report to work that day. 

 

C. Rescheduled Employee Workdays: 

 

1. In the event of inclement weather the District may schedule employee make-up 

days.  Those employees who were not required to work during days the schools 

were closed due to inclement weather shall report for work on the scheduled 

make-up days. 

 

2. If make-up days are scheduled, those employees who previously were required to 

report to work and who did report to work during closure days due to inclement 

weather shall report for work and shall receive their regular hourly rate of pay for 

the hours worked. 
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ARTICLE 12.   Classified Employee Discipline 

 

 

A. Employee discipline will be progressive in nature beginning with oral warnings or oral 

reprimands, written reprimands, paid or unpaid suspensions, and dismissal. The 

administration may begin progressive discipline at any level commensurate with the 

severity of the misconduct or behavior. 

 

B. No employee shall be disciplined without due process. Due process, for the purpose of 

this Agreement, shall be defined to mean the following: 

 

1. Notice: Employees shall be informed of District work rules and expectations 

prior to disciplinary action being taken.  Employees are expected to behave in a 

professional manner consistent with their job description and expectations of 

school employees. 

 

2. The employee will be informed of the basis (es) for the disciplinary action, 

reprimand, or dismissal. 

 

3. The employee will be given the opportunity to discuss the matter with the 

Superintendent or designee in case of disciplinary action, reprimand or 

dismissal.  The employee may be accompanied and represented by anyone of 

the employee's choosing.  The employee may refute the charge(s). 

 

4. The Superintendent or designee will give the employee written notice of the 

decision together with the reason(s) for such action.  The decision will be based 

on evidence obtained in the investigation and the employee’s work history. 

 

5. In case of imminent hazard or threat to employee or students, an employee may 

be immediately suspended with pay pending an investigation.  The employee 

will be notified of the reasons for the suspension and of the date and time to 

meet with the Superintendent or designee regarding the suspension or the 

possible dismissal.  When meeting with the Superintendent or designee, the 

procedures in A, B and C above will be followed. This provision does not apply 

to the use of suspension in the context of progressive discipline. 

 

6. If an employee is dismissed, the employee is entitled to a hearing before the 

School Board if a written request is filed with the Board within fifteen (15) days 

of the dismissal. 

 

C. This Article is subject to the Grievance Procedure. 
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ARTICLE 13.   Layoff 

 

 

A. Notice: 

 

1. Whenever the Board determines that a layoff is necessary, it will notify the 

Association.  

 

2. When a layoff occurs the laid off employee will receive notification of layoff at 

least fourteen (14) calendar days prior to the layoff. 

 

3. For the purpose of this article, layoff is defined as a reduction in hours from: 

a. Full-time (eight hours per day) to less than eight hours per day, or; 

b. Part-time (more than four hours per day but less than eight hours per 

day) to less than four hours per day. 

 

4. Employees who are laid off are entitled to the rights outlined in this article. 

 

B.        Layoff Procedure: 

 

Layoff of bargaining unit employees will be based on seniority and competence 

& merit, but such layoff will occur by classification.  For the purpose of 

administering this article only, the following classifications shall be used: 

 

1. Bus Driver 6.    Custodian II 

2. Cook I 7.    Network/Technology Technician 

3. Cook II 8.    Paraprofessional Educational Assistant 

4. Groundskeeper 9.    Secretary 

5. Cu   5. Custodian I 10.  Coordinator 

  

  

 

C.       An employee that is laid off but working as a part time employee will receive salary 

and benefits as per their part time or less status. A laid-off employee may, at her/his 

own expense, continue insurance coverage, subject to the approval of the insurance 

carrier(s) and subject to applicable laws. 

 

D. A laid-off employee who previously worked in a different classification for the 

District (within the definition of seniority in section F of this article), may bump an 

employee in another classification as long as two conditions are met: 

  

1. The laid off employee has greater seniority than the person to be bumped; 

 

2. The laid off employee had at least satisfactory evaluations in the previous 

classification.  Employees retreating shall be placed on the same step they were 

on before the retreat. 

 

E.      Recall: 

 

1. An employee who is laid off shall be eligible for recall for twenty-seven (27) 
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consecutive months from the date of layoff. Any laid off employee not recalled 

according to this procedure within the twenty-seven (27) months will be deemed 

to have resigned in good standing. 

 

2. Whenever the District determines that a regular vacancy exists within a 

classification, which has experienced a layoff (within the last 27 months), laid off 

employees from that classification will be recalled in reverse order of layoff.  The 

recall notice will be sent by certified mail to the last address the District has on 

record for the laid off employee.  The laid off employee will have ten (10) 

workdays to respond to the recall notice.  Failure to respond within the ten (10) 

days or rejection of any recall rights will be deemed to be a resignation. 

 

3. All currently existing monetary benefits will be available to the employee upon 

the employee's return to active employment.  Other benefits to which an 

employee was entitled at the time of the layoff, such as accumulated sick leave 

and seniority, will be restored to the employee upon return to active employment. 

 

4. Upon return to active employment, step advancement may be awarded to 

employees who worked six (6) months or more of the fiscal year in which the 

layoff occurred.  The Superintendent shall make the final decision on this matter. 

 

5. Employee benefits do not accrue during the period of layoff. 

 

6. Employees who are laid off shall have the option to continue insurance programs 

at their own expense and subject to the approval of the insurance carrier.   

 

F. Seniority: 

 

 Seniority for the purpose of layoff and recall shall be defined as length of continuous 

service from the most recent date of hiring (as measured by the first day of actual 

service) in the bargaining unit in the District.  Continuous service is defined as 

uninterrupted service.  All leaves of absence granted with approval shall be counted in 

the determination of length of continuous service. 

 

G. Date of Service "ties:" 

 

 In the case two or more employees have the same date of service with the District, the 

tie will be resolved by drawing lots. 

 

  H.  Competence and Merit will be defined and a system developed by the 

Labor/Management team. If a layoff is needed prior to the L/M team development of a 

competence and merit system the L/M team will meet to resolve the issue. 
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ARTICLE 14.   Complaint Procedure 

 

 

A. If a complaint is made against an employee to the administration, such complaint shall 

be processed under the following circumstances unless specifically restricted by law or 

an administrative agency: 

 

1. If the principal intends to make a record in the evaluation report of a complaint 

received concerning the employee; or, 

 

2. If the principal intends to place a record of such complaint in the employee's 

personnel file; 

 

3. If, in the principal's judgment, such complaint is sufficiently relevant to the 

employee's performance as to indicate the desirability of a conference. 

 

B. Pursuant to A above, a conference shall be held with the employee within ten (10) 

working days after the complaint is made to the administration.  At the conference, the 

employee will be presented with the complaint in writing.  

 

C. The written results of the district’s investigation of the complaint shall be provided to 

the employee.  The employee will have the opportunity to rebut or defend against the 

complaint. At the conclusion of the district investigation of the complaint, the employee 

shall be provided a written statement of the disposition of the complaint. 

 

 

D. Any such complaint which the administration chooses not to discuss with the employee 

or which is not discussed within the required time shall not be considered in the 

employee's evaluation and shall not be used against the employee in any subsequent 

action by the District. 

 

E. The employee has the right to have a representative during the processing of 

complaints. 
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ARTICLE 15.   Holidays 

 

 

A. Employees who work nine (9) or ten (10) months shall receive 

the following six (6) holidays per year as paid holidays: 

 

Labor Day 

Veterans' Day 

Thanksgiving Day 

New Year's Day 

Martin Luther King, Jr. Day 

Memorial Day 

 

B. Employees who work twelve (12) months shall receive the following eight (8) holidays 

per year as paid holidays: 

 

Labor Day 

Veterans' Day 

Thanksgiving Day 

Christmas Day 

New Year's Day 

Martin Luther King, Jr. Day 

Memorial Day 

Independence Day 

  

 

 

Article 16.   Extra Duty 

 

A.   With regard to members of the classified bargaining unit who perform   non-licensed 

work identified in the certified labor agreement, the parties stipulate: 

 

1) Said work shall not be considered bargaining unit work in the classified bargaining 

unit. 

 

2) The rate of pay for such work shall be the “existing rate of pay” as established under 

the terms of the certified labor agreement’s “Extra Duty Salary Schedule.”  Such 

“existing rates of pay” may be hourly, seasonal, a stipend, or other method of pay 

established in the certified agreement, and shall not be subject to overtime as covered in 

article 10 section D of the classified labor agreement. 

 

3) Work referenced herein is not within the classified bargaining unit.  Classified 

employees can volunteer for such work, but cannot be assigned such work. 
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ARTICLE 17.   Good Faith 

 

 

The parties acknowledge that each had the right and opportunity during the negotiations 

process, to make proposals and counter proposals on all negotiable issues and that this written 

Agreement, reached as a result of the bargaining process, represents the total of all 

understanding between the parties for the contract term.  This Agreement may be added to, 

deleted from, or modified only through the voluntary mutual consent of the parties; and any 

Agreement reached shall be reduced to writing and signed by the parties as an amendment to 

this Agreement. 

 

 

ARTICLE 18.   Notification 

 

 

A. Each employee shall receive a contract stating the number of days and the salary for 

such contract.  The employee’s pay stub will report accumulated sick leave. 

 

B. By May 15 of each school year, all employees will be notified of their work assignment 

for the following school year. 

 

C.       Upon the creation and/or filling of a position will supply the following;    

 Job Posting 

 Job description 

 Proposed salary schedule placement.   

 Job Notification/Contract 

 

D. Following ratification, the District will provide each employee a copy of the bargaining 

agreement.  New employees will be provided a copy of the agreement at the time of 

employment. 
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ARTICLE 19.   Personnel Files 

 

A. Personnel Files & Records 
 

1. Personnel files and personnel records maintained by building administrators are 

exempt from disclosure under ORS 192.450, ORS 192.460, ORS 192.501(12) and 

by agreement of the Association and the District. 
 

2. Personnel files for each employee shall be kept in a central location: such files are 

confidential: 
 

a. Employees will have the right upon request, to review the contents of 

their personnel file and to obtain a copy of any documents contained 

therein. 
 

b. The employee shall not have the right to view confidential letters of 

reference received by the District prior to the employee being hired. 
 

c. An employee will be entitled to have a representative accompany him or 

her during such review of the personnel file. 
 

d. The employee will have the right to attach a written statement to any 

written material placed in the employee’s personnel file. 
 

e. The employee will acknowledge the opportunity to review such material 

by signing the copy to be filed, with the express understanding that such 

signature does not signify agreement with the content of the material. 
 

f. Only materials provided to the employee will be used for purposes of 

discipline or termination of employment. 
 

3. Personnel records (administrator working files), including anecdotal notes 

pertaining to the supervision and evaluation of employees may be maintained by the 

supervising administrator at the school site. 

 

a. These personnel records are exempt from disclosure pursuant to A.1. 

above. 

 

b. Employees will have the right upon request, to review the contents of 

the administrator working file and to obtain a copy of any documents 

contained therein. 

 

c. The employee will have the right to attach a written statement to any 

written material placed in the working file maintained by the 

administrator. 
 

d. Evidence from the Administrative working file not previously made 

known to the employee prior to the notification of the demotion, 

discipline or other involuntary change in the employment status will not 

be used by the Board as a basis for its action. 

 

4. Disclosure of materials contained in an employee’s personnel file or from personnel 
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records maintained by administrators shall be made only with the express written 

permission of the effected employee and the District, or by court order, or by lawful 

subpoena by a government agency.  Release of information contained in employee 

personnel files and personnel records to state agencies or to exclusive bargaining 

representative in accord with the lawful functioning of those agencies, shall not be 

construed as a waiver of the confidentiality of employee personnel files and 

records.  Disclosure of any single document contained in a personnel record or file 

shall not be construed as a waiver of remaining documents in the personnel file or 

records. 
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ARTICLE 20: Term 

 

A. This Agreement shall be effective July 1, 2017 through June 30, 2018. 

 

B. This contract will be renewed (rolled over) for an additional fiscal year unless either the 

Association or the District gives written notice to the other on or before May 1, 2018 of 

intent to reopen the contract for negotiation, the entirety of this contract will be 

renewed for an additional fiscal year. In subsequent years either the Association or 

District must give notice demanding to open the contract on or before May 1, or the 

contract will be renewed.  If the contract is renewed (rolled over) the salary schedule 

will be adjusted as per article 5 and the insurance cap will be adjusted as per article 4. 

 

C. This Agreement is signed this  ____ of __________and shall be binding on the parties. 

 

 

IN WITNESS THEREOF: 

 

South Wasco Association   South Wasco County School 

of Classified Employees   District No. 1 

 

 

_________________________   __________________________ 

Association President   Board Chairperson 

 

 

 

_________________________   __________________________ 

Association President   Superintendent/Clerk 
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South Wasco County School District #1 

Classified Salary Schedule   

2017-2018 

        Position Step 0 Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 

        Bus Driver 15.81 16.28 16.77 17.28 17.79 18.33 18.87 

Cook 1 12.17 12.52 12.90 13.29 13.69 14.10 14.54 

Cook II 13.97 14.40 14.83 15.27 15.73 16.21 16.69 

Grounds 14.33 14.75 15.20 15.65 16.13 16.62 17.10 

Custodian 1 13.14 13.53 13.95 14.36 14.78 15.23 15.68 

Custodian II 16.33 16.82 17.31 17.84 18.36 18.91 19.47 

Secretary 15.01 15.47 15.92 16.41 16.91 17.40 17.93 

Network Tech 22.35 23.02 23.72 24.45 25.16 25.92 26.69 

Paraprofessional EA 13.97 14.40 14.83 15.27 15.73 16.20 16.69 

Coordinator 15.23 15.69 16.17 16.63 17.15 17.66 18.18 

        

        Based on 2.0% increase from 16-17 
      Each column over from Step 0 represents a 3% increase 

     
 

 
South Wasco County School District #1 

Classified Salary Schedule   

2016-2017 

        Position      Step 0      Step 1      Step 2      Step 3      Step 4      Step 5      Step 6 

        Bus Driver 15.50 15.96 16.44 16.94 17.44 17.97 18.50 

Cook 1 11.93 12.27 12.65 13.03 13.42 13.82 14.25 

Cook II 13.70 14.12 14.54 14.97 15.42 15.89 16.36 

Grounds 14.05 14.46 14.90 15.34 15.81 16.29 16.76 

Custodian 1 12.88 13.26 13.68 14.08 14.49 14.93 15.37 

Custodian II 16.01 16.49 16.97 17.49 18.00 18.54 19.09 

Secretary 14.72 15.17 15.61 16.09 16.58 17.06 17.58 

Network Tech 21.91 22.57 23.25 23.97 24.67 25.41 26.17 

Paraprofessional EA 13.70 14.12 14.54 14.97 15.42 15.88 16.36 

Coordinator 14.93 15.38 15.85 16.30 16.81 17.31 17.82 

        

        

        Based on 3.0% increase as per contract 
     Each column over from Step 0 represents a 3% increase 
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South Wasco County School District #1 

Classified Salary Schedule   

2015-2016 

        Position      Step 0      Step 1      Step 2      Step 3      Step 4      Step 5      Step 6 

        Bus Driver 15.05 15.49 15.96 16.44 16.93 17.45 17.96 

Cook 1 11.58 11.92 12.28 12.65 13.03 13.42 13.83 

Cook II 13.30 13.71 14.11 14.54 14.97 15.43 15.88 

Grounds 13.64 14.03 14.47 14.89 15.35 15.82 16.27 

Custodian 1 11.91 12.27 12.63 13.01 13.40 13.80 14.21 

Custodian II 15.54 16.01 16.48 16.98 17.48 18.00 18.54 

Secretary 14.29 14.73 15.16 15.62 16.10 16.56 17.07 

Network Tech 20.83 21.46 22.12 22.76 23.45 24.14 24.87 

Paraprofessional EA 13.30 13.71 14.11 14.54 14.97 15.42 15.88 

Library Coordinator 13.30 13.71 14.11 14.54 14.97 15.42 15.88 

Coord. Transp & Main 18.36 18.91 19.47 20.06 20.66 21.28 21.91 

        Based on 2014 CPI-U of 1.6% 
      Based on 2.0% increase as per contract 

     Each column over from Step 0 represents a 3% increase 
    

        

         

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


