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OUTSTANDING BALANCE LETTER 
 
 

[MM/DD/Year] 

 

 

 

[Parent/Guardian name(s)] 

[Address] 

[City, State, Zip code] 

 

Dear [Name(s)], 
 
The goal of Valley City Public Schools is to provide healthy meals to students during the 
school day. In order to serve healthy, high-quality meals to all students, we must make 
sure that the program remains financially sound. You play a key role in this effort. As a 

parent, you are responsible for purchases made by [Student’s name] in our school 
cafeteria. 
 

As of [Date], [Student’s name] has a negative balance of $[X.XX]. Please send proper 
payment to the school your child attends, to the Central Administration Office, or on-line 
at myschoolbucks.com.  
 
Free & Reduced priced meals are available to students that qualify. Applications are 
accepted all year long and families may re-apply any time.  Free & Reduced Meal 
applications can be found on-line at hiliners.org, at any of the school offices or at the 
Central Administration Building. 
 
Reminder for Jr/Sr High: Ala carte items and super-sizing are an additional charge and 
not covered under free & reduced meal pricing. 
 
Valley City Public Schools Meal Charging Policy may be found on the school website at 

hiliners.org. Please contact [Name of school official] if you have questions.  
 
Thank you for your payment. 
 
Sincerely, 

[Name] 

[Title] 
 

cc: [Name of Principal, Superintendent, etc., as appropriate] 


