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Academics 
 

Proficiency Grading 
 
Beginning in 2014-15, RSU 12 will report out feedback on student learning using a reporting system 

called Jumprope.  Parents can access information about their child’s learning progress online and 
through a Jumprope app on mobile devices.  Information will include a grade for each class as well as 
more detailed information about student progress in learning topics (called District Standards) covered 
in each class.  Our hope is that this new system allows teachers to provide more specific feedback 
about student learning.  More information about parent access will be made available during the first 
trimester of school. 

Defining Proficiency 

What does the four point scale mean? 

RSU 12 has adopted the following language to define proficiency. 
 

4 Proficient w/ Distinction Progress is advanced 

3 Proficient Progress is proficient 

2 Partially Proficient Progress is developing 

1 Insufficient Evidence Progress is emerging 

 
Below is a list of ways in which others have defined the four levels.  The list is offered to 
support understanding of the levels. 

1 2 3 4 

Heard of it Practicing Know It Apply It 

Information Knowledge Know How Wisdom 

Emerging Developing Proficient Advanced 

Emerging Developing Competent Experienced 

Awareness Novice Intermediate Advanced 

I am still 
working on it 

I can do most but 
am still learning 
and may need help 

I can 
demonstrate 
this skill 

I can demonstrate this skill and 
have gone above and beyond 

Progress is 
below 
expectations 

Progress 
sometimes meets 
expectations 

Progress 
meets 
expectations 

Progress exceeds 
expectations 

2 



Instructional Level versus Grade Level 

Student assessments are scored against the student’s individual instructional level and not necessarily the student’s 
grade level. Comments and choice of performance indicator will clearly indicate when the instructional level differs 
from the student’s grade level. 

Reporting/Grading/Eligibility 

Eligibility:  Eligibility applies to all extra-curricular activities.  Data is cumulative from the start of the year. 
Student eligibility to participate in extra-curricular activities is based on: 

● Citizenship - as noted in Jumprope, office referrals, and PBIS systems 
● Attendance - defined as “an active learner during the school day” 
● Academic Performance - defined as “good academic standing” 

In all cases, eligibility remains at the discretion of the administrator in light of student needs and the above factors. 
Eligibility will be reviewed every 2 weeks.  

Student work must be turned in at least 24 hours before any change in eligibility is determined.  
 
Progress Reports - every three weeks, middle school students will be issued a progress report to inform both 
students and parents about a student’s progress.  These should be brought home to parents on the day they are 
issued.  All other students will receive progress reports midway through the trimester. Progress Reports can be 
viewed at any time on the Jumprope website. Login  information will be provided in September. 
 
Report Cards - these are issued at the end of each trimester and at the end of the school year.  For trimesters 1 and 
2, the report card envelope should be signed by the parent and sent back to school. Please know the report will detail 
progress for the WHOLE YEAR as of the date of issue, not what the child did just in the trimester term. 
 
Conferences - Parent/Teacher conferences are scheduled twice during the year, in conjunction with the end of the 
first and second trimesters.   Dates will be announced on our school website.  
 

 
 

Homework 
 
By first grade students will begin having homework assignments.  The purpose of these assignments will be to 
reinforce, with practice, a skill which has been taught in class, to review old skills, to complete unfinished classroom 
assignments, and to work on projects such as research or book reports, which can be of short or long term.  The rule 
of thumb is 10 minutes of homework per grade level.  Therefore, a fifth grader would have something close to 50 
minutes of homework.  If your child is spending too much time on homework, please call your child’s teacher to 
discuss options.  
 
Grade 6-8 Homework Policy 
Purpose - It is the intention of Windsor 6th – 8th grade staff to assign relevant, challenging and meaningful homework 
assignments that reinforce learning targets.  Homework should provide students with the opportunity to apply 
information they have learned, let the student investigate on their own, extend their learning, and develop 
independence.  Homework grades are modified based on students’ individual needs (i.e. 504 plans or IEP’s).  
 
Time - Actual time required to complete assignments will vary with each student’s study habits, academic skills, and 
course load.  If your child is spending an inordinate amount of time doing homework, you should contact your child’s 
teachers.  Students are encouraged to pursue non-assigned, independent, leisure reading. 
 
Grading policies -  Student’s homework will count 10% or less of their grade.  A student will never earn a 0 for any 
grade.  They will be expected to complete the work either in class, during lunchtime, or at home.  If a student has an 
excused absence, they need to get the assignment from the teacher and will be given time in class to work on the 
assignment.  They may need additional time outside the class to finish the work.  The teachers will work with the 
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students to teach any new concepts before they take the work home for homework.  A student could receive an 
incomplete for work not finished.  When an “incomplete” is assigned the teacher will attempt to communicate with 
parents the work that needs to be completed.  
 
Responsibilities: 
    Staff: 

•  Assign relevant, challenging and meaningful homework that reinforces classroom learning 
•  Give clear instructions and make sure students understand the purpose 
•  Give feedback and/or correct homework 
•  Communicate with other teachers 
•  Involve parents and contact them if there are any issues 

 
    Parents: 

•  Set a regular, uninterrupted study time each day 
•  Establish a quiet, well-lit study area 
•  Monitor students’ organization and daily list of assignments  
•  Be supportive when your child gets frustrated with difficult assignments 
•  Contact teachers to stay well informed about your child’s learning process 

 
    Students: 

•  Write down assignments  
•  Be sure all assignments are clear; don’t be afraid to ask questions if necessary 
•  Set aside a regular time for studying 
•  Find a quiet, well lit study area 
•  Work on homework independently whenever possible, so that it reflects your ability 
•  Make sure assignments are done according to the given instructions  

 
Additional Help and Services 

 
Students who are academically struggling have several avenues to pursue to improve: 
 
1.  Classroom teacher may help before and after school. 
2.  Staffing meetings with teachers, parents and principal.  

This meeting would be the springboard for a variety of possible services: 
•  Title I 
•  Support services (Response to Intervention) 
•  Referral for Special Services (IEP) 
•  Referral to a doctor 

 
Once the staffing and IEP Team Meeting determines the service needed, students are allocated an array of 
possibilities. 
 
Non-categorical Resource Room - The resource room program offers students small group instruction by a qualified 
teacher and assistant.   Students must have certain educationally handicapping conditions and be recommended by 
the IEP Team for this program. 
 
Speech Therapy - Speech, hearing and language development therapy is offered for students referred by the IEP 
Team. 
 
Title One Reading and Math Program - Students in the Title One program have special needs in reading and/or math, 
which, with specialized instruction on a one-to-one or small group basis, can be corrected.  
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Behavior  
 

STUDENT DRESS 

The RSU#12 Board recognizes that responsibility for the dress and appearance of 
students rest with individual students and their parent(s)/guardian(s). The RSU#12 Board 
will not interfere with this right unless the personal choices of students create a disruptive 
influence on any school-related program or affect the health or safety of others.  

Students are encouraged to use sound judgment and reflect respect for themselves and 
others in dress and grooming. In keeping with the goals of the school district to provide a 
safe, healthy and non-discriminatory environment for education students for maximum 
academic and social development. The following list is not exhaustive, rather guidelines 
for appropriate dress. School administrators are authorized to impose restrictions when, 
in their judgment, a student’s dress disrupts the educational process or poses a threat to 
health or safety. The following restrictions on dress and accessories shall be enforced: 

A. Clothing that contains messages or symbols that violate the RSU #12 Board's 
discrimination/harassment policies; 

B. Any type of attire, which attracts undue attention to the wearer or is in poor taste, 
thus could cause disturbances in the school. Articles of clothing that symbolize, 
depict or advertise drugs, alcoholic beverages, tobacco products, or inappropriate 
language, violence, vulgarity, gang oriented behavior, sexual innuendo, offensive 
messages, or anti-school messages will not be allowed. 

C. Clothing, footwear, insignia or accessories that are intended to identify the wearer 
as a member of a particular gang are prohibited.  

D. Clothing that inappropriately exposes body parts, including the midriff, or 
undergarments. Shorts, skirts, and dresses should be no shorter than mid-thigh 
(given a standing upright position, no shorter than the end of the middle finger 
with the hand at the side).  

E. Skin tight shorts, skirts, and dresses of stretch material should not be worn at 
school.  Skin tight shorts may be worn under acceptable shorts. 

F. Baggy clothing and long coats that could present a safety risk to the student or 
could be used to conceal weapons or other contraband; 

G. Footwear should be appropriate to the requirements of the activity. Bare feet or 
stocking feet are not appropriate at any time; 

H. Jewelry or accessories that could be used as a weapon, mar or destroy school 
property, or pose a safety risk to the student or others; 

I. Headgear such as hats, caps, bandanas, visors, sunglasses, or headdresses may not 
be worn unless they are necessary for health or safety purposes or 
cultural/religious requirements.  
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J. Students should not wear clothing that is destructive of school property (e.g. 
cleats, chains, pants with metal inserts that scratch, studded or spiked jewelry, 
etc.). 

Principals may give exceptions to the dress code for special occasions. School 
administrators or teachers may require special clothing for health and safety reasons for 
students participating in physical education, certain extracurricular activities, work with 
or around machines or other activities. However, no particular brand may be required. 
School administrators may adapt this policy to fit extenuating circumstances. 

Students who come to school dressed inappropriately will receive a warning, and 
depending upon the infraction, may be sent home to change. Determination of individual 
instances will be made by the administration.  

Administrators have the authority to suspend students for severe or repeated infractions 
of the dress code. Students committing infractions that directly interfere with the 
operations, discipline or general welfare of the school may be disciplined in accordance 
with other Board policies, including the RSU #12 expulsion policy. 

A summary of this policy will be published annually in student handbooks. 

Cross Reference: JIC - Student Code of Conduct 
ACAA- Harassment and Sexual Harassment of Students 
JK Student Discipline  

First Reading: May 12, 2016 

Adopted: June 16, 2016 
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Code of Conduct 

 
Students are expected to behave appropriately and follow the school’s core values:  Be Responsible, Be Respectful, 
and Be Safe.  All school staff have expectations for student behavior and they’ll emphasize these throughout the 
year.  Individual teachers will create expectations for their classrooms and post these in their rooms.  Our behavioral 
expectations for specific non-classroom school situations are outlined in the Matrix below: 
 

Code of 
Conduct Expectations   

 Hallways Arrival & Departure Public Bathrooms 

Be Respectful -use a 2-foot voice if talking -use a 2-foot voice inside the 
building 

-knock before opening a stall 
door 

 
-hold door open for the people 
behind you 

-wait your turn to get on and off 
the bus -one person in a stall at a time 

 
-keep hands and feet at your 
sides or crossed in front of you   

Be Responsible -keep hallways clean -go directly to your bus -flush and clean up after yourself 

 -go directly to your destination -know which bus you are riding 
and where you are going 

-wash and dry your hands and 
return to the group 

 

-keep personal belongings in 
your space (K-5) or in your 
locker (6-8) 

-dress for the weather 

-use only the paper towels 
needed to dry your hands, and 
throw them into the trash can 
when you finish 

 
-keep your locker clean and 
organized (6-8)   

 
-keep lockers closed and 
locked when not in use (6-8)   

 
-keep iPads and computers in 
cases and zipped (6-8)   

Be Safe -always walk -walk to and from your bus or 
your transportation 

-leave lights on 

 
-keep hands, feet, and 
belongings to yourself 

-stay on sidewalks -keep soap and water on hands 
and in the sink only 

 
-stay to the right (all) in a single 
file line (K-5) 

--keep hands, feet, and 
belongings to yourself  

 
-stay in a straight line and keep 
your eyes forward (K-5)   

 
 
Recognition:  Windsor School holds monthly recognition assemblies for the entire school as well as for community 
members.  These assemblies are to recognize members of the school and the community for exemplary behavior 
and/or impressive accomplishments, which could be academic, athletic, social/behavioral, artistic, or performing arts. 
Other behaviors are recognized with “PAWS” when we see examples of improvement or actions that are above and 
beyond what we’d normally expect from students of a given age/grade. 
 
Correcting Inappropriate Behavior:  Although our students generally behave very well, some students have occasions 
when their behavior is unacceptable for the classroom or the school.  With personality and direction, staff members 
can often correct misbehavior quickly and efficiently; however for those occasions that supersede simple staff 
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correction, we use a system of “White Cards” to document misbehavior and to inform parents when misbehavior 
occurs.  The information collected from White Cards helps us to track individual students as well as the school as a 
whole, so we can effectively plan interventions as needed. White Cards are a form of communication between the 
teacher, student, and parent. White Cards may also carry a consequence and it will be noted on the White Card at 
the time the event happens. 
 
Misbehaviors that can be effectively handled in the classroom or efficiently and safely on a bus are known as 
Minor (Level 1) Misbehaviors.  These may be assigned by all staff members and transportation personnel.  These do 
NOT need to involve the Student Support Center.  A staff member or driver will fill out the information on a White 
Card, assign a consequence if needed, sign the card, and send it home with the student.  It should be returned to the 
assigning staff member the following day.  The infraction should also be recorded in Google Drive by the assigning 
staff member.  The assigning staff member may also contact the student’s parent(s) if they find it necessary or if 
consequences are assigned.  Parents should sign the White Card and send it back to school with their student; but 
they should also discuss the misbehavior with their child and discuss more appropriate ways to handle similar 
situations.  If needed, parents can contact the staff member for clarification. 
 
Major (Level 2) Misbehaviors are addressed through the assignment of a Level 2 White Card.  These are behaviors 
that are dangerous, destructive, intentionally insubordinate or disrespectful, or can not effectively be handled in the 
confines of a classroom.  They may also be assigned for repeated Level 1 violations.  When a student earns a Level 
2 White Card, they are sent to the Student Support Center with the White card for a discussion, assignment of 
consequence, and a call to parents.  
 
Middle School White Card use:  In the middle school, Level 2 White Card procedure is the same, however Level 1 
White Cards are used in different ways than at grades K-5.  Level 1 White Cards are primarily to inform parents about 
issues their child is having at school, that are beyond normal classroom management..  A critical moment is when the 
student brings home a White Card and has to present/explain it to his or her parent(s).  Taking responsibility for one’s 
actions is critical, even if parents already know about the incident.  White Cards should be signed by a parent and 
returned to the assigning staff member the following day.  If parents have questions, they should contact the 
assigning staff member, but they should still sign the White Card and send it back with their child the following day. 
Students who earn three Level 1 White cards within any three month period will be assigned a consequence (usually 
an after-school detention). 
 
Field Trip/School Activities: Students may be removed from attending a scheduled field trip/activity if their number of 
White Cards exceeds a behaviorally acceptable threshold. Safety concerns and disrupting educational opportunities 
for the other students of the school will be taken into consideration when determining removal of students from 
trips/activities. 
 

SU#12 Code: 
ACAA 

 

HARASSMENT AND SEXUAL HARASSMENT OF 
STUDENTS 

 
Harassment of students because of race, color, sex, sexual orientation, religion, ancestry or 
national origin, or disability is prohibited. Such conduct is a violation of Board policy and may 
constitute illegal discrimination under state and federal laws. 

 
Harrassment 

 
Harassment includes but is not limited to verbal abuse based on race, color, sex,              
sexual orientation, religion, ancestry or national origin, or disability. Harassment          
that rises to the level of physical assault, battery and/or abuse is also addressed in               
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the Board policy JICIA – Weapons, Violence and School Safety. 
 
Sexual Harassment 

 
Sexual harassment includes but is not limited to unwelcome sexual advances, requests 
for sexual favors or pressure to engage in sexual activity, physical contact of a sexual 
nature, gestures, comments, or other physical, written or verbal conduct that is 
gender-based that interferes with a student’s education. School employees, fellow 
students, volunteers and visitors to the school, and other persons with whom students 
may interact in order to pursue school activities are required to refrain from such 
conduct. 

 
Harassment/sexual harassment of students by school employees is considered grounds 
for disciplinary action, up to and including discharge. Harassment/sexual harassment of 
students by other students is considered grounds for disciplinary action, up to and 
including expulsion. The Superintendent will determine appropriate sanctions for 
harassment of students by persons other than school employees and students. 

 
The Superintendent or the employee designated as the Title IX Coordinator will 
investigate complaints of harassment in accordance with the Student Discrimination 
and Harassment Complaint Procedure. School employees, students, and parents shall 
be informed of this policy/procedure through handbooks and/or other means selected 
by the school administration. 

 
Legal Reference: Title IX of the Education Amendments of 1972 (20 USC § 1681, et seq.) 

Title VI of the Civil Rights Act of 1964 (42 USC § 2000(d)) 
5 MRSA §§ 4602; 4681 et seq. 
20-A MRSA § 6553 

 
Cross Reference: ACAA-R - Student Discrimination and Harassment Complaint 

Procedure AC - Nondiscrimination/Equal Opportunity and Affirmative 
Action ACAD - Hazing 
JICIA - Weapons, Violence and School Safety 

 

Required Policy  
RSU#12 Code: 
ACAA 

 
 
First Reading: April 2nd, 
2009 Adopted: April 
23rd, 2009 
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Cafeteria 
 

Breakfast and Lunch 
Our kitchen staff, in conjunction with the federally subsidized hot lunch program, attempt to serve students a 
nutritious breakfast and lunch.  Parents are encouraged to apply for our reduced fee schedule for lunch.  Applications 
will be passed out the first day of school with extras in the office.  This program not only allows children to receive 
very affordable meals but also gives back to the school funds for our federally funded remedial reading and math 
program (Title I). 

Prices 
Breakfast $1.50 
Reduced Breakfast Free 
Lunch $2.90 
Reduced Lunch  $ .40 
Extra Milk $ .40 

Al a carte - no charges allowed, see kitchen staff. 
 

Cafeteria Expectations 
 

  

Be Respectful -use a 2-foot voice if talking (unless instructed otherwise by staff) 

 -quietly wait your turn in line 

 -keep hands, feet, food, and items to yourself 

Be Responsible -enter the cafe quietly 

 -sit where assigned, and sit appropriately 

 -get all necessary items the first time through the line 

 -remain seated until dismissed by staff 

 -clean up after yourself and keep your area clean 

Be Safe -always walk 

 -eat only food and drinks provided for you by your parents or cafeteria staff 

 -keep your food to yourself 
 

 
District Policies that Require Notification 

All policies cited in our handbook can be found on the school district webpage under “Policy Manual” 
 

Asbestos 
 

Annual Notification of Building Occupants - The Windsor Elementary School has been inspected for the presence of 
asbestos-containing materials.  The school is free of all asbestos and the documentation of these findings can be 
viewed at the school office.  The plan is available for inspection at 366 Ridge Road, Windsor, Maine 04363 or in the 
administration office during regular office hours.   Copies may be made on request at a cost per page. 
 

Bullying 
 

It is the intent of the RSU#12 Board to provide all students with an equitable opportunity to learn. To that end, the 
Board has a significant interest in providing a safe, orderly, and respectful school environment that is conducive to 
teaching and learning. 
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The Board believes that bullying, including cyberbullying, is detrimental to student well-being and to student learning 
and achievement. It interferes with the mission of the schools to educate their students and disrupts the operations of 
the schools. Bullying affects not only students who are targets but also those who participate in and witness such 
behavior. 
 
Finally, the Board recognizes the well-publicized incidents of violence and threatened violence that have occurred 
nationally in the past several years. As research suggests, there is a link between bullying and school violence, and 
the Board seeks to avoid such incidents and instead take a systematic approach to bullying prevention and 
intervention. 
 
Bullying Prohibited - Bullying, including “cyberbullying,” is not acceptable conduct in RSU#12 and is prohibited. 
Retaliation for the reporting of incidents of such behavior is also prohibited. 
 
In adopting this policy, it is not the Board’s intent to prohibit students from expressing their ideas, including religious, 
political and philosophical views that may offend the sensibilities of others, or from engaging in civil debate. However, 
the Board does not condone and will take action in response to conduct that directly interferes with students’ rights at 
school under applicable laws or with the educational mission, operations, discipline or general welfare of the schools. 
 
Definition of Bullying - “Bullying” and “cyberbullying” have the same meaning in this policy as in Maine law: 
 
Bullying - “Bullying” includes, but is not limited to a written, oral or electronic expression or a physical act or gesture or 
any combination thereof directed at a student or students that: 
 

A. Has, or a reasonable person would expect it to have, the effect of: 
1. Physically harming a student or damaging a student’s property; or 
2. Placing a student in reasonable fear of physical harm or damage to his/her property; 

 
B.  Interferes with the rights of a student by: 
1. Creating an intimidating or hostile educational environment for the student; or  
2. Interfering with the student’s academic performance or ability to participate in or benefit from the services, 

activities or privileges provided by the school; or 
 
C.  Is based on: 
1. A student’s actual or perceived characteristics identified in 5 MRSA § 4602 or 4684-A (including race; color; 

ancestry; national origin; sex; sexual orientation; gender identity or expression; religion; physical or mental 
disability) or other distinguishing personal characteristics (such as socioeconomic status; age; physical 
appearance; weight; or family status); or  

2. A student’s association with a person with one or more of these actual or perceived characteristics or any 
other distinguishing characteristics;  

and that has the effect described in subparagraph A. or B. above. 
 
Cyberbullying - “Cyberbullying” means bullying through the use of technology or any electronic communication, 
including but not limited to, a transfer of signs, signals, writing, images, sounds, data or intelligence of any nature 
transmitted by the use of any electronic device including, but not limited to, a computer, telephone, cellular telephone, 
text messaging device or personal digital assistant. 
 
Application of Policy 
This policy applies to bullying that: 

A.  Takes place at school or on school grounds, at any school-sponsored or school- related activity or event or 
while students are being transported to or from school or school-sponsored activities or events; or  
B.  Takes place elsewhere or through the use of technology, but only if the bullying also infringes on the rights 
of the student at school as set forth in the definition of “bullying.”  

 
To view the entire policy, see RSU #12 Policy JICK – Bullying. 
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Drug/Alcohol Policy 
 

See RSU #12 Policy JICH – Drug and Alcohol use by Students. 
 

Emergency Response Plan  (General outline) 
 

1.  Notification 
A.  As soon as any staff member becomes aware of a potential threat to life/and/or property, the staff member 
will immediately notify the main office. 
B.  The main office will immediately notify the principal who will make a decision about calling the proper 
authorities and gather the command center team.  
C.  The principal and command center team will report to the office. 
D.  Prepare for next steps and notify parents. 

 
2.  Evacuation 

A.  The Fire Alarm will be pulled. 
B.  All book bags, pocket books and equipment must be left in the building  
C.  Students cannot go to their lockers. 
D.  Students cannot go to any cars. 
E.  Use of cell phones by unauthorized personnel will not be allowed. 
F.  Students will be directed to walk toward a designated area. 

 
3.  Transfer of Tactical Authority to the Police 

A.  With the arrival of the first police/sheriff unit, tactical authority over the emergency situation will be 
transferred to the ranking onsite police/sheriff officer. 

 
4.  Communications 

A.  Media- Through designated person 
B.  Parents- Through command center 
C.  Staff and students-Through Principal 
D.  Police- Through Principal 

 
* A more detailed version has been provided to the staff, administration and local authorities. 
 

 
Harassment Policy 

 
Harassment of students because of race, color, sex, sexual orientation, gender identification, gender expression 
religion, ancestry or national origin, or disability is prohibited. Such conduct is a violation of Board policy and may 
constitute illegal discrimination under state and federal laws.  
 
Harassment - Harassment includes but is not limited to verbal abuse based on race, color, sex, sexual orientation, 
religion, ancestry or national origin, or disability. Harassment that rises to the level of physical assault, battery and/or 
abuse is also addressed in the Board policy JICIA – Weapons, Violence and School Safety.  
 
Sexual Harassment - Sexual harassment includes but is not limited to unwelcome sexual advances, requests for 
sexual favors or pressure to engage in sexual activity, physical contact of a sexual nature, gestures, comments, or 
other physical, written or verbal conduct that is gender-based that interferes with a student’s education. School 
employees, fellow students, volunteers and visitors to the school, and other persons with whom students may interact 
in order to pursue school activities are required to refrain from such conduct. 
 
To view the entire policy, see RSU #12 Policy Code: ACAA Harassment and Sexual Harassment of Students 
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Parent's Right to Know Qualifications of Child's Teacher 
 

Did you know you have a right to know the qualifications of your child's teachers and paraprofessionals? Did you 
know that your school district must notify you of your right to request information about the qualifications of your 
child's teachers and paraprofessionals? 
At the beginning of the school year, the school district must notify parents of all children who attend Title I schools of 
their right to request information about the qualifications of your child's teachers and paraprofessionals, including: 

(1) Whether the teacher has met State qualification and licensing criteria for the grade levels and subject areas in 
which the teacher provides instruction; 

(2) Whether the teacher is teaching under emergency or other provisional status through which State qualification 
or licensing criteria have been waived. 

(3) The baccalaureate degree major of the teacher and any other graduate certification or degree held by the 
teacher, and the field of discipline of the certification or degree. 

(4) Whether the child is provided services by paraprofessionals and, if so, their qualifications. 
 
Qualifications of Substitute Teachers 
Is your child being taught by a substitute teacher? If your child has been taught by a teacher who is not highly 
qualified for 4 consecutive weeks, your school district must notify you of this fact. This requirement applies to 
substitute teachers, many of whom do not meet "highly qualified" requirements. [Source: NCLB, Title I, Section 
1111(h)(6)] 
 
How to Request Information about Teacher Qualifications 
If you want to learn the qualifications of your child's teachers and paraprofessionals, you need to write a letter to the 
Principal requesting this information from the school. 
 

Pesticide Policy 
 
In accordance with the state standards for pesticide applications and public notification (CMR 01-026 chapter 27), a 
well-written plan for the management of pesticide application has been approved.  The plan is available for inspection 
in the maintenance office during regular school hours. 
 
It is the policy of Windsor School to limit the use of any pesticide applications to the least hazardous combination of 
cultural, physical, biological and/or chemical controls to prevent unacceptable levels of pest activity and damage. 
When it is determined that a pesticide must be used, the least hazardous material and method of application will be 
chosen.  Pesticide applications will be timed to minimize their impact.  All pesticides will be handled according to state 
and federal law. 
 
When pesticide applications are scheduled in school buildings and on school grounds, Windsor School shall provide 
notification in accordance with state regulation, including; 

•  Posting a pest control sign in an appropriate area 
•  Providing the pest control information sheet to all individuals working in the building 
•  Providing required notice to all parents and guardians of students who have requested notification of 
individual applications of pesticides, such request may be made by contacting Windsor School 445-2356. 

 
Where pest pose an immediate threat to the health and safety of students or employees, Windsor School may 
authorize an emergency pesticide application and shall notify by telephone any parent and guardian who has 
requested such notification. 
 

Student Records 
 

See RSU #12 Policy JRA and JRA-E Student Education Records and Information and Annual Notice of Student 
Education Records and Information Rights (FERPA). 
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Electronics & Technology 
 

Computer and iPad Expectations 
 

 Computer & iPad Expectations 

Be Respectful -communicate politely and appropriately to everyone 

 
-understand that iPads are not to be borrowed and passwords are not to be shared 
except with school administrators, parents, or guardians 

 -ask permission before taking and/or sharing a photo, video, or recording of anyone 

Be Responsible -keep your iPad in your possession or secured in a locked location at all times 

 

-always store and carry your iPad in its zipped case. If not taken home, the iPad must be 
stored in its case in the assigned classroom. It may be secured overnight in a locker only 
after hours if the classroom is locked 

 
-in class, use your iPad only when allowed and only for the subject matter being studied 
in that class 

 -keep your iPad charged and ready to use in class 

 -keep your iPad and case clean 

 -keep your iPad away from all food and drinks (including water) 

 -always put your iPad or computer where it can not be stepped on or spilled on 

Be Safe -follow online safety guidelines while searching, working, and communicating 

 -download materials which have educational purposes and only with adult permission 

 -only use the power adapter that came with your iPad for charging 

 
 

Computer Use - Behavioral Infractions 
          for the purpose of these infractions, “device” means iPad or Computer 

 

Major (Level 2) Computer Infractions 
    -Intentionally going to a site that’s inappropriate for school 
    -Using inappropriate, threatening, or harassing language 
    -Causing intentional harm or damage to any device 
    -Intentional, repeated ignorance of Level 1 infractions 
 Consequences:  White Card written, Report to Student Support Center, Any or all privileges could be revoked for a set amount of time. 
 

Level 1 Computer Infractions  
    -Using your device outside of a classroom 
    -Using inappropriate language on your device 
    -Putting your device flat on the floor (at any time) 
    -Accessing sites that are unrelated to the subject being taught 
    -Failure to have your device fully charged each morning 
    -Leaving your device in its case while charging 
    -Leaving your device unattended - if not in use it should be closed/in its case 
  Consequences:  Teacher or Team determined consequences 
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Electronics 
 

Electronic devices issued by the school are the only electronic devices allowed to be used or possessed during 
school hours.  The only exceptions are e-readers, with approved waivers on file with the librarian.  All other devices, 
including cell phones, should be stored in lockers (backpacks, K-5) and should not be taken out during the school day 
without specific permission from a staff member, and only for the time that the student is with that staff member. 
 

Please be aware that all non-school items brought to school are at risk of being lost/stolen. 
  

Internet User Agreement and Computer Use 
 

See RSU #12 Policy IJNBD and IJNDB-R Student Computer and Internet Use and Rules. 
 
 

 
Extracurricular Activities 
 

After-School Eligibility 
 

Playing sports or participating in any other school activity is a privilege, which can be revoked for disciplinary and 
academic matters.  If a student is suspended from school they will lose the privilege to participate in any 
extracurricular activity.  If a student has an unexcused absence (including an unexcused tardy or unexcused 
dismissal) from school, the student may not participate in after-school activities that day.  Students/Athletes are 
required to have passing grades in order to participate in after-school activities.  If their academic performance is in 
jeopardy they will be put on Academic Probation (see Athletic Handbook for details). 
 

Athletics 
 

Six basic sports are offered:  soccer, basketball, softball, baseball, track, and cross country running.  Students try out 
for positions on teams.   Coach’s decisions must be final in the selection process.   Students participating on Windsor 
teams are representing Windsor School, their parents, community and themselves and are expected to be positive 
representatives.   Disciplinary problems may result in suspension from the team for a period of time to be determined 
by the coach, athletic director, and/or principal. 
 
Extra Curricular Handbook - Each student and parent must read and sign an athletic handbook that is used as a 
guideline for Windsor Wildcat Sports. 
 
Sportsmanship - Good sportsmanship needs to be the hallmark of participation.  Students are expected to act in 
accordance with the rules of Windsor School.  Students demonstrating poor sportsmanship will be reprimanded.  A 
meeting with the coach/advisor, AD and principal will take place. At that time, a plan of consequences will be 
developed. 
 

 
 

Extracurricular Transportation 
 

Students participating in school-sponsored activities out of town must ride to the activity in vehicles provided by the 
Windsor School Dept. - usually a bus.  Exception - Students serving detention may be taken to an away game by 
their parents or designated adult driver providing the parents have provided a note of permission. 
If a student wishes to return home with his/her parent, the parent must sign for the student with the coach or advisor. 
In order for other immediate members of a family, i.e., older sibling, grandparent, etc., to take a student home, they 
must possess a signed note from a parent. 
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Non-members Attending Extracurricular Activities 
 

Students who stay after school to attend an extracurricular activity, or who return to school after dismissal to attend a 
school event, but are not part of the extracurricular group or team, must be under the direct supervision of a staff 
member or parent. 
 
 

Health 
 
Students who do not feel well enough to participate in school programs should probably stay at home.   Parents need 
to make this decision before a sick child comes to school.  Staying in at recess is not an option.   
 
It is at the discretion of the school nurse or office personnel to contact parents about the need for your child to be 
dismissed for the day due to illness. 
 
Children who have contagious diseases will be excluded and should return to school with permission of the school 
nurse or the family physician. 
 
Head Lice and Scabies can be transmitted by close contact between individuals.   Students should not play with one 
another’s hair, swap clothing, or borrow each other’s combs or brushes.  Periodic scalp inspections are encouraged 
at home.  If a student is found to have lice, that student and family members should be examined. If a substantial 
number of children in several classrooms are involved, the entire school population should be examined and a 
school-wide memo should go home. (School Health Manual, May 1997). 
 
Children will be sent home the first day live lice are found, and thereafter at the discretion of the school nurse.  
Treatment will be that the parents will comb their child’s hair at home with a nit comb daily until no live lice are 
discovered for 2 weeks.  Within 2 weeks the school nurse will recheck the child’s hair.  For families with chronic 
infestations the school nurse will offer extra help.  Treatment of a pesticide product is usually considered to be 
excessive. (School Health Manual, July 2004) 
 
If you have any questions on this topic, please feel free to contact the nurse anytime at school. 
 
Immunizations - State law states that every child who attends public school shall be immunized unless exempted, 
against poliomyelitis, pertussis (whooping cough), tetanus, measles, mumps, rubella and varicella (chicken pox).  See 
RSU #12 Policy JLCB Immunization of Students. 
 
Physical Examinations - Students entering kindergarten, fifth and ninth grade are required to have a physical 
exam by their family doctor or health provider.  Dental exams are also encouraged. 
 
Students who wish to participate in middle school athletics are required to have a physical examination and medical 
approval before doing so.  The physical exam must have been given within 2 years (730 days) prior to participating, 
including tryouts.  In the years that a physical exam is not required athletes must submit a health history form that is 
reviewed by the school nurse.  There is a hold harmless agreement that is available for the parents who do not have 
insurance for their child to participate in athletics.  (see athletic handbook for details) 
 
Students transferring to this school will be requested to have a physical exam if their health record does not contain 
an exam for the appropriate grade level. 
 
No crutches are to be brought to school without a doctor’s note or contact with the school nurse. 
 
As safe as the school staff tries to make your child’s stay at school, occasionally accidents do happen.  It is extremely 
important that we have an emergency sheet for each student with information that is accurate.  If you have any 
change in the information on your child’s emergency sheet, please let us know immediately.  Parents will be 
contacted in September if emergency form has not been returned.  Please call the office if emergency information 
has changed, such as a job change or new  phone number. 
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Medications 
 

A.  Definition 
1.  Medication includes both prescription and non-prescription agents. 
 
B.  Administration of Medication in School 
1.  Parents are urged to schedule administration of medications outside of school hours. 
2.  Medication may be administered in school ONLY when it meets the following criteria: 

A. It must be part of a physical established medical plan. 
B.  It must be determined that there is no satisfactory alternative method for administration. 

3.  Medications are to be kept locked, in the nurse’s office.   They must be in the original container with prescription 
label attached and with no more than a five-day supply on hand.  Prescription and non-prescription medications 
must have a physician’s note attached.  

4.  It is expected that parents will teach students to self-administer their medications whenever possible.  Students 
shall know what time their medication is due and that they will present themselves at the office to take it. 
Medications are only allowed in the office, and nowhere else in the school.  Students should never carry any 
medications with them while at school. 

 
C.  Parental Permission 
1. Parents are requested to use the school form “Request for In-School Administration of Medication."   Additional 

forms are available from the school secretary. 
2. For the safety of all our students it must be understood that medications will not be administered unless this policy 

is followed. 
 
Reference RSU #12 Policy JLCD – Administration of Medication to Students 
 

 
Library 
 
The library is open during all regular school hours and is intended for quiet study, reading, and computer use.   The 
library is also open Tuesday evenings until 6:00 P.M. 
 
Students who sign out books and/or other library materials are responsible for those things until they are returned 
safely.  There will be a replacement charge made for books, audiovisual materials, and computer programs, which 
become lost or damaged. 
 

Accelerated Reader Program  
 
Accelerated Reader Honor Code -  
 
I plan to take AR Quizzes on the books I read. 
 
I will take quizzes only on the books I have finished reading (or have been read to me). 
 
I will answer all AR questions on my own, without help and without looking in the book. 
 
I will be responsible, respectful, and follow the Windsor School rules when I take an AR quiz. 
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School Procedures 

Arrival and Dismissal Times 
 

The doors of the school will open at 8:00 am..  Breakfast is served from 8:00 to 8:20.  School is dismissed beginning 
at 2:30 p.m. at which time students board the buses.  Exceptions are for those participating in extracurricular 
activities.  Parent pick up is 2:30 p.m.  Please sign out your child on the sign out sheet in the front entrance hallway 
(we will have a sign out sheet next to the door outside the office). 
 
Students finding it necessary to be excused early for medical appointments or emergencies need to bring a note and 
get dismissed through the office.  If a child is to leave school early, they need to bring a note stating the name, date 
and time of pick up and why this is requested. 
 

Attendance 
 

A day lost from school cannot be replaced.  Make-up work cannot duplicate the original instruction or interaction, 
which took place within the classroom.  Developing good work habits in students begins now and school attendance 
is critical to forming good life habits.  
 
Parents are encouraged to call the school the day of the student’s absence.  Parents will be called from the school to 
check on student absences.  Students absent from school are not allowed to participate in school or after-school 
activities on the day of their absence. 
 
Students planning to take trips with their family during the school year are to write the principal a letter requesting an 
excused absence.  The letter should state reasons detailing the educational advantages of the trip.  The principal will 
approve or not approve the trip as an excused absence. 
 
Make-up work for any extended absence should be completed within a week of return.  It is the student’s 
responsibility to obtain make-up assignments when he/she returns to school, or to make arrangements for the work to 
be sent home via another student. 
 
By state law, the following criteria will be used to determine if an absence is excused or unexcused.  Excused 
absences are for:  
    1.  Personal illness confirmed by parent; 
    2.  An appointment with a health professional confirmed by a note from the health professional; 
    3.  Observance of a recognized religious holiday when the observance is required during the regular school day; 
    4.  A family emergency confirmed by parent contact with school; or 
    5.  A planned absence for a personal or educational purpose, which has been approved by the school principal. 
 
When a student is absent for more than 3 days consecutively, a note from a doctor is required for absences 
to be considered excused unless the absences have been approved by the principal. 
 
* Reference RSU Policy JEA – Compulsory Attendance 
 
Tardiness/Parent Dismissals 
Instructional time is shortchanged if students are tardy, or are dismissed from school.  Students should bring a note to 
explain their tardiness/dismissal and should stop at the office if they arrive anytime after 8:15.  Notes/communication 
are requested to explain the tardiness/dismissal, just as we expect for an excused absence (see the 5 acceptable 
reasons for absence, above).  If tardiness becomes chronic (more than 6 times), equivalent hours from school shall 
be estimated and the case handled as with other unexcused absences. 
 
Truancy Policy 
Pursuant to this policy and state law (Title 20A, M.R.S.A. 5051 and 5051A), The Windsor School establishes 
procedures for handling habitual truants.  For the purpose of these procedures, “habitual” truancy is defined as 
follows: 
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“Any student who has attained grade 6, and has not yet attained the age of seventeen (17) that accumulates seven 
(7) consecutive “unexcused” absences, or ten (10) cumulative “unexcused” absences at any time during the current 
school year” is considered to be habitually truant. 
 
“A student who is at least 7 years of age and has not completed grade 6 is habitually truant if they have the 
equivalent of 7 full days “unexcused” absences or 5 consecutive school days of “unexcused” absences during the 
school year.” 
 
When a student is deemed to be a “habitual” truant, the following procedures will be followed: 
 
Informal Process: 
   1.  The Principal shall notify the Superintendent of Schools in writing.  This communication will detail the following: 

A.  the number of (unexcused) days missed,  
B.  a brief description of the administrator’s concerns and 
C.  a brief description of informal actions (to date) that have occurred in an attempt to get the child to attend 
school.  (*Note:  As a minimum, the Administrator should have requested a meeting with the parent/guardian 
by this point) 

 
   2.  Upon receipt of the above notification, the Superintendent will direct the Principal to formally request a meeting 
(dated, and in writing) with the parent/guardian of the truant child.  The purpose of the meeting shall be to “identify 
possible causes of the habitual truancy and develop a plan to implement solutions to the problem.”  If the parent fails 
to attend the meeting, the Principal and teacher(s) shall unilaterally develop a plan to resolve the problem.  The law 
specifies a range of possible “interventions” that may include, but are not limited to: 
 A.  frequent teacher communication with the family 

B.  changes in the learning environment 
C.  mentoring 
D.  counseling 
E.  tutoring, including peer tutoring 
F.  placement in different classes 
G.  evaluation for alternative or special education programs 
H.  attendance contracts 
I.  referral to other agencies for family services 
J.  other interventions, including but not limited to referral to the school attendance coordinator, the student 
assistance team, or the dropout prevention committee (where they may exist). 

 
   **Note:  There may be good cause to consider a PET referral, given the history and current situation regarding the 
child’s specific situation.  Careful scrutiny of this possibility should be made. 
 
Formal Process: 
   1. Should the parent/guardian fail to appear, resulting in the school’s needing to develop a plan, the Department of 
Human Services, and/or Local Law   Enforcement shall be contacted and invited to attend a meeting.  The purpose of 
this meeting is to reinforce the plan already developed, or to craft an alternative plan, if necessary.  It will also serve 
as formal notification of such agencies as to the truancy situation regarding the student. 
 
   2.  The Principal shall ask the Superintendent to notify the School Committee, and the Superintendent will conduct 
the notification (of formal action) at the next regularly scheduled school committee meeting. 
 

Biking and Walking to School 
 

Permission slips from parents must be turned in at the office if a student wishes to walk to school or to ride a bike to 
school.  Students who ride bicycles to school are expected to ride them in a safe manner and MUST wear a helmet. 
Upon arrival, you should immediately place your bike in the rack where it should remain until you leave the school 
grounds after school. Locks are encouraged to avoid stolen bicycles.  
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Bike riders should not ride on the school grounds when other students are present.  Bicycle riders are expected to 
leave the school grounds after all the buses have been dismissed, or if involved in extracurricular activities, as soon 
as the practice or game has ended. 
 

Dances 
 

The school’s behavior policy applies to dances as well as all other programs and places in the school. 
     •  Proper attire is required in accordance with Windsor’s Dress Policy. 
     •  Permission from the principal to bring visitors is required one week in advance of the dance. 
     •  A parent must accompany students arriving late. 
     •  A parent must come into the building to pick up students after the dance. 

 
Food and Drinks Brought to School 

 
All food and drinks being brought to school should be in closed containers and stored in lockers (backpacks K-5) until 
snack time or lunch.  Food and drinks (other than water) should not be consumed in the hallways or brought to 
classrooms without teacher permission. 
 

Homeroom Requests 
 

If a parent/legal guardian wishes to request a certain teacher for homeroom, it must be done in writing to the Principal 
by the end of April for the following year.  Please submit the request in writing with at least one reason for the 
request.  The Principal has final authority on homeroom assignments.  
 

Lost and Found 
 

Articles of clothing and other equipment found on school grounds will be put in the lost and found boxes located a 
the parent drop off entrance.  Periodically, these unclaimed items will be donated to local service agencies. 
 

Middle School Detentions 
 

Students may be assigned detention time by teachers or the Principal for behavioral or academic issues.  Detentions 
can be assigned on Wednesday afternoons, and run from dismissal until 2:30.  Students will need a ride home from 
school at 2:30 and can be picked up at the main office at that time.  The assigning staff member will communicate 
with parents that a detention has been assigned.  If a student is absent on the assigned day, he/she should serve the 
detention on the next available detention time.  Intentionally skipping an assigned detention may result in additional 
consequences and/or a referral to the Student Support Center for insubordination.  Teachers may assign detentions 
on a different afternoon at their discretion and responsibility. 
 

“No School” Announcements 
 

If, during winter weather, the roads are determined to be too hazardous to safely transport students, school may be 
closed for the day.   Notice of this will be made over radio & television. Radio stations to listen to are: FM 102.5, FM 
101, FM 104.3,FM 92.3,WCSH channel 6 (Portland) and WLBZ channel 2 (Bangor).  We will also be using instant 
alert to instantly notify you of any major school announcements.  This is an automated alert system that you can 
register for online or by calling the school.  We will automatically put in your home phone number for instant alerts, 
but if you want work numbers, cell phone numbers and e-mail addresses added you will need to add that information. 
Please contact the office for changes. 
Occasionally, storms intensify later in the day necessitating the early closing of school.   For this reason, parents 
should instruct students and make arrangements for their care should they not find you at home. 
 
Delayed starts on stormy days give road crews more time to make roads passable. Delayed starts may be 
announced over the same stations (as well as instant alert) and will mean that buses will run approximately one hour 
later than usual. 
 

Pets/Animals 
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It is school policy that no pets are allowed on school grounds. This is during school hours and any extracurricular 
activity held after school hours as well. 
 

Supplies for Students 
 

Students will receive a letter from classroom teachers specifying what supplies will be needed in that classroom. 
Being prepared for each class is important.  Student responsibility in this regard will be stressed and followed through 
with communication to parents. 
 

Visitors 
 

We encourage parents to visit the school.   We believe this helps each child sense the importance of school, as well 
as increasing the opportunity for parents and educators to work together.   We require all visitors to observe the 
following: 
  •  Please call ahead to arrange your visit. 
  •  Check in at the office to get a visitor’s pass.  If you are dropping in without an appointment, please do not proceed 

to the classroom until authorized by office staff to do so.   (For the safety and security of students and staff, 
visitors who fail to register in the office will be required to return to the office for a visitor’s pass.) 

  •  No student visitors are allowed at school while school is in session.  The principal, especially in regard to 
educational purposes, may make exceptions. 

 
 

Transportation 
SVRSU Transportation - Behavior on the Bus 

 
It is our goal to establish key strategies by teaching and developing safe and appropriate bus riding 

behaviors for our students.  To protect the safety of each individual student on the bus, and to develop bus-riding 
behaviors that will be relevant and meaningful when the student is out in the community student behaviors will be 
expected to be safe, respectful, and responsible.  

Behavior is a three-part process that uses steps to help the driver and student to achieve that goal by 
developing and maintaining appropriate student behavior on the school bus.  It consists of:  1. Prevention, 2. 
Intervention, and 3. Consequences. 
 

3 Components:  An Overview 
 
-Prevention:  Prevention steps are used by the bus driver along with school staff to educate the students about safe 
and appropriate riding behaviors, clarify the bus drivers expectations for the students and assist students to 
understand how to successfully demonstrate safe riding habits everyday. 
-Intervention:  Intervention steps are used by the bus driver along with school staff to help the student stop the unsafe 
and/or inappropriate behaviors or habits while assisting students to identify the appropriate behavior.  Intervention 
steps may also provide notification to the parent/guardian so that the parent can be involved in assisting the driver 
changing unsafe and/or inappropriate riding habits. 
-Consequences:  If prevention and intervention steps are unsuccessful at improving the student’s safe riding 
behavior, a bus slip will be submitted to the school by the bus driver.  The school will work in partnership with the bus 
driver in assigning appropriate, effective consequences for the student’s inappropriate behavior.  
 
The following items are prohibited from the bus: 

-Large objects (sleds, etc) 
-Animals (insects, birds, reptiles, etc.) 
-Electronics with photographic or communication capability should not be taken out while on the bus* 
-Glass objects 
-Large sporting equipment or musical instruments are okay given that they are in proper cases or enclosed in 

bags that will allow for safe travel 
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-Tobacco, alcohol, or drugs of any kind 
-Weapons, dangerous objects, explosives 

 
 
* Note:  Students may read, listen to music, and/or use personal games while riding the bus.  Communication and/or 

photographic devices are not allowed, therefore computers, iPads, cameras, and cell phones are not 
allowed to be out of backpacks/cases on the bus.  Because cell phones and iPads are not allowed out, 
games on these devices are not appropriate for the bus.  If you are not sure if something is acceptable, ask 
your bus driver BEFORE taking it out. 

 
Be aware that all non-school items brought to school or on a bus are at risk of being lost/stolen! 

 

 Bus Expectations   

 Be Safe Be Responsible Be Respectful 

Waiting for the 
Bus 

-Stay 10 feet off the road -Follow driver directions -Greet the driver 

 
-Wait for the bus to stop 
completely 

-Be on time!  5 minutes before 
pick-up 

-Be respectful of others 
property 

 
-Wait for the driver’s signal to 
cross -Walk quietly -Keep your items to yourself 

 -Keep hands/feet to self   

Entering the 
Bus 

-Wait for driver directions -Be seated quickly and 
correctly 

-Stay in your space 

 
-”I see the driver and the 
driver sees me!” 

-Remain seated for the entire 
ride 

-Use quiet voice (2-foot voice) 

 -Hold the handrail   

Riding the Bus -Stay seated 3 B’s:  -Keep food and drink in your 
bag 

-Keep hands/feet to self 

 

   -Back to back 
   -Bottom to bottom 
   -Backpack on lap or on floor 

-Keep all electronics in bag 
unless permission is given 
(listening to music is okay) 

-Use kind words and topics 

 -Keep aisles and exits clear -Students are encouraged to 
read  

 
-Keep self and objects inside 
the bus 

-Keep the bus clean 
 

  -Raise your hand to get drivers 
attention  

Exiting the 
Bus 

-Take turns leaving, front 
seats first, moving towards 
the back 

-Stay seated until the bus stops 
and the door opens -Stay in your own space 

 
-Move to a safe spot away 
from the bus, don’t stop! 

-Take belongings with you -Use a quiet voice (2 foot voice) 

 
-Hold the handrail 

-Signal the driver if item is 
dropped, and driver will assist 
when needed  
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Catch them being good!:  Positive reinforcement for safe bus riding behavior will be used 
through the school’s reward system, the Paws card.  Drivers will distribute the Paws card 
intermittently when they witness exemplary bus riding behavior that is described in the Bus 
Expectations Matrix.  Students who earn a Paws card can display it on the school bulletin board 
and enter to win a raffle at the monthly assembly. 
 

School Bus Incident Reports (Bus Slips) and Consequences 
 
If a rider violates the expectations of safe riding, the school will take the following steps: 
  
First Major Violation:  A Bus Report will be issued and a verbal warning will be delivered to the student.  
 
Second Major Violation:  A Bus Report will be issued, a discussion held, and the student will be assigned a 3-day bus 

suspension, commencing the following morning.  
 
Third Major Violation:  A Bus Report will be issued, a discussion held, and the student will be assigned a 5-day bus 

suspension, commencing the following morning. 
 
Fourth Major Violation:  A Bus Report will be issued, a discussion held, and the student will be assigned an indefinite 

suspension commencing the following morning.  The student will remain on bus suspension until a meeting is 
held to determine appropriate actions.  This meeting will involve parent(s), the Bus Driver, the Principal, and 
the Head of Transportation. 

 
In all circumstances, if a “School Bus Incident Report” is issued for a Major Violation, a call will be made to the 
parent(s) of the student, and the Bus Report will be sent home with the student.  It  should be signed by a parent and 
returned to the Behavior Lab on the next school day.  If the student has earned a bus suspension, the parent(s) will 
be responsible for transporting the student to and from school for the duration of the suspension.  Bus suspensions 
include all district transportation services for the days suspended  (field trips, athletic trips, etc.). 
 
 
I, _______________________________________, have read through the 2018-19 WES 
Student Handbook.  I understand that it is my responsibility to follow these rules and procedures 
set forth by the school and the district. 
 
_____________________________________________ _______________________ 
Signature of student date 
 
 
I, _______________________________________, have read through the 2018-19 WES 
Student Handbook.  I understand the rules and procedures set forth by the school and the 
district. 
 
_____________________________________________ _______________________ 
Signature of parent/guardian date 
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