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What’s New? 
 

The list below contains highlights of substantive changes that have been made to this document since the 

last version (dated August 9, 2022).  There are some important updates, so please review these 

changes carefully. 

 

• The list of COVID-19 symptoms has been revised by public health officials.  Headaches must 

now be “persistent.” Fatigue and muscle/body aches have been removed from the list. 

 

• The District is no longer requiring household contacts to quarantine.  Certain precautions are still 

recommended/required, however.  These include: 

o Individuals are strongly encouraged to wear a mask for 10 days. 

o Individuals must monitor themselves extra carefully for symptoms. 

o Individuals should isolate away from the positive household member to the greatest 

extent possible, especially if they are unvaccinated. 

 

As we have throughout the pandemic, the District will continue to review guidance from public health 

officials and monitor our internal data.  In the event it becomes necessary to limit the spread of the 

virus, we will re-implement safety measures such as masking and quarantine of contacts. 

 

Introduction 
 

Since the beginning of the COVID-19 pandemic, Champaign Unit 4 Schools has carefully reviewed 

guidance from public health officials and has been committed to ensuring the protocols we put in place 

keep our students, staff, families, and broader community safe.  The District is committed to continuing to 

follow guidance from the Centers for Disease Control and Prevention (CDC), the Illinois Department of 

Public Health (IDPH), the Champaign-Urbana Public Health District (CUPHD), and Executive Orders 

issued by the Governor of the State of Illinois.  We appreciate your continued support as the pandemic 

continues to evolve.  Thank you! 

 

Vaccination 
 

CDC recommends everyone ages 6 months and older get vaccinated against COVID-19.  Everyone 5 

years and older should also get the recommended COVID-19 boosters, if eligible.  To learn more, find 

vaccine locations, and see appointment availability, visit www.vaccines.gov.  

 

The District continues to strongly encourage all staff, students, families, and others in the 

community to keep up to date with all recommended COVID vaccinations! 

 

The District collects information regarding the vaccination status of all staff and students, because, 

consistent with CDC and IDPH guidance, procedures and rules we have in place may differ based on an 

individual’s vaccination and booster status.   

 

  

http://www.vaccines.gov/
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Mask Requirements 
 

Generally speaking, masks are optional for all individuals, regardless of vaccination status. 

 

Masks are required in the following instances: 

 

• When an individual returns to school before 10 days have elapsed following a positive COVID-

19 test or onset of symptoms. 

• In a health office (nurse’s office) in a school, regardless of vaccination status. 

• If specifically required by Illinois law or Executive Order (the District will notify everyone if 

this becomes necessary).    

 

Pursuant to the District’s Policy on face coverings on school premises, students who have not been 

provided an accommodation to the face covering requirement and refuse to wear a mask when required 

may be sent home and excluded from instruction, transportation and other school activities. 

 

The District has provided a variety of masks to students and staff throughout the pandemic.  All staff 

members currently have access to KN95 masks.  Certain staff members may also be provided N95 masks 

based on their job duties, upon request. 

 

Social Distancing 
 

In order to reduce the risk of an outbreak, classrooms will be configured to maximize distance between 

students or group students into cohorts (pods) to the extent possible.  Expectations will vary from 

classroom to classroom based on the learning activities taking place, individual students’ needs, and other 

factors.   

 

Because students will still congregate in common areas and because many classroom activities may not 

allow for social distancing, the District continues to strongly encourage all staff, students, families, 

and others in the community to keep up to date with all recommended COVID vaccinations! 
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Testing 
 

For symptomatic individuals, testing is an important tool to determine whether symptoms are due to 

COVID-19.  In the event of an outbreak, the District will conduct testing to reduce the spread of infection.  

Testing may also be required for unvaccinated staff members under the law or by Executive Order.  

 

As vaccination has become more common, the availability of local testing options has decreased.  For this 

reason, the District will accept home test results as long as the following requirements are met.   

 

• The testing must be done using a test that has Emergency Use Authorization by the FDA 

(BinaxNow, iHealth, and other rapid antigen tests obtained in pharmacies or grocery stores 

typically qualify.)   

 

• To submit home test results, you should take a picture that shows the tested individual holding the 

completed test with a clearly visible result AND a handwritten note that contains the date and 

time of the test AND their name/signature. 

 

The following section outlines the types of tests that may be used in particular circumstances. 

 

Symptomatic Students & Staff 

• Home tests will be accepted if the guidelines above are followed 

• The District offers rapid antigen testing for symptomatic students and staff who consent 

o Testing at building if already at school* 

o Testing at centralized location if not already at school* 

• Outside tests (PCR or rapid antigen) also accepted 

 

Screening Testing of Unvaccinated Staff (if required by law or Executive Order) 

• Home tests will be accepted if the guidelines above are followed 

• Outside tests (PCR or rapid antigen) also accepted 

 

Outbreak Testing 

• District-provided rapid antigen tests for affected groups of students 

 

* pending staff availability and timing of symptoms 
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Pre-Arrival Symptom Screening 

 

Families should utilize the checklist below at home each day before sending students to school.  Visitors 

should assess themselves prior to their visit.  If you have experienced any of the following within the 

past 48 hours, you should NOT enter a District building, REGARDLESS OF YOUR 

VACCINATION STATUS. 

 

o Fever (oral temperature of 100.4 or greater) 

o New onset of moderate to severe persistent headache 

o Shortness of breath 

o New cough 

o Sore throat 

o Vomiting  

o Diarrhea 

o New loss of sense of taste or smell 

 

o Confirm that you do not have a confirmed case of COVID-19 in your household.  If you 

do, you are strongly encouraged to wear a mask for 10 days and must monitor 

yourself extra carefully for symptoms.  You should also isolate away from the 

positive household member to the greatest extent possible, especially if you are 

unvaccinated. 

 

o Confirm that no member of your household has any symptoms of COVID-19.  If they do, 

you are strongly encouraged to wear a mask for 10 days and must monitor yourself 

extra carefully for symptoms.  You should also isolate away from the symptomatic 

household member to the greatest extent possible, especially if you are 

unvaccinated.  Once the household member tests negative, these precautions are no 

longer required.   

 

Students and staff who develop symptoms may utilize readily available home tests to determine whether 

they have COVID-19 prior to coming to school.  They may also be offered testing at a centralized District 

location.  Testing for staff will be scheduled through Human Resources.  Scheduling procedures for 

students will be shared when families report a student’s absence from school.   
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COVID-19 Symptoms at School 
 

Students may be screened for symptoms at any time by District staff at the District’s discretion.  

Students and staff exhibiting one or more COVID-like symptoms will be immediately isolated and 

evaluated.  The District will utilize rapid antigen testing for symptomatic students and staff who provide 

consent.  Results from this test are available in just 15 minutes and will allow those who test negative to 

return to the educational setting quickly and safely.  (Students and staff may choose to be tested at another 

location, but these results will likely not be available quickly and may result in significant lost 

instructional or work time.)   

 

Exclusion & Return to School 

The District will use the Illinois Department of Public Health decision tree as a reference to determine 

when students and staff who display any symptoms of COVID-19 may return to the building.   

 

In order to remain or return to school, testing for symptomatic individuals is REQUIRED within the first 

48 hours.  Individuals who test negative will be cleared to return after their results and symptoms are 

reviewed.  Under no circumstance should a symptomatic individual return to school without a 

specific clearance to return!   

 

If testing does not occur, the student or staff member will remain out of school for 5 calendar days 

after symptom onset and until they have been fever-free for 24 hours without fever-reducing medication, 

24 hours after diarrhea/vomiting have ceased, AND other symptoms have improved.  For this reason, all 

individuals are strongly encouraged to test immediately. 

 

Following the 5-day exclusion, individuals who do not test may return to school as long as they mask 

consistently through Day 10, except when eating.   

 

Students who are unable to mask consistently and correctly upon returning to school during Days 

6-10 may be sent home in order to reduce the chances of an outbreak.  To ensure maximum access to 

instruction, families are asked to have regular discussions with students who are able to do so about the 

importance of always wearing their masks correctly.   

 

Siblings/Household Members 

If someone in the household has symptoms, others may come to school but are strongly encouraged to 

wear a mask for 10 days and must monitor themselves extra carefully for symptoms.  They should 

also isolate away from the symptomatic household member to the greatest extent possible, 

especially if they are unvaccinated.  Once the household member tests negative, these precautions are 

no longer required.   

  

https://www.cdc.gov/coronavirus/2019-ncov/hcp/pediatric-hcp.html
https://dph.illinois.gov/content/dam/soi/en/web/idph/covid19/guidance/school/school-decision-tree_8.23.2022.pdf
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Positive Cases 
 

All students and staff are required to provide the District with an immediate notification of a positive case 

even if this occurs during a break.  This notification should be sent to HR (staff) and their school 

attendance office (students).  If parents are reporting an absence due to a positive test result, District staff 

will use the script provided in the Appendix to ensure all the information is recorded. 

 

The District has developed a strong relationship with CUPHD.  In addition to the District reporting cases 

to CUPHD, the District may also receive reports from CUPHD when they become aware of a case that 

involves District students or staff. 

 

Exclusion & Return to School 

The District will use the Illinois Department of Public Health decision tree as a reference to determine 

when students and staff diagnosed with COVID-19 may return to the building.   

 

Students and staff who are confirmed or probable cases of COVID-19 will be excluded from school and 

may not return until asymptomatic or symptoms have improved (fever free without fever reducing 

medication, diarrhea/vomiting ceased for 24 hours, and other symptoms have improved) and at least after 

five calendar days have passed from the date of specimen collection of the positive test (Day 0) if 

asymptomatic or following onset of symptoms if symptomatic (Day 0) or as otherwise directed by the 

local health department AND mask consistently through Day 10.  Individuals who meet the above criteria 

may return to school even if other household members are in isolation or quarantine in the home as long 

as they mask consistently through Day 10, except when eating. 

 

By returning to school during Days 6-10, you are confirming that your symptoms have resolved or 

significantly improved and that you have not had fever, vomiting, or diarrhea in the past 24 hours.  

 

Students who are unable to mask consistently and correctly upon returning to school during Days 

6-10 may be sent home in order to reduce the chances of an outbreak.  To ensure maximum access to 

instruction, families are asked to have regular discussions with students who are able to do so about the 

importance of always wearing their masks correctly.   

 

Outbreak Response 

In the event an outbreak is identified by public health officials, the District will work closely with 

CUPHD regarding the appropriate response. 

 

  

https://dph.illinois.gov/content/dam/soi/en/web/idph/covid19/guidance/school/school-decision-tree_8.23.2022.pdf
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Close Contacts 
 

School-Based Contacts 

According to the CDC, universal case investigation and contact tracing are no longer recommended for 

COVID-19.  For this reason, the District will no longer conduct contact tracing.  In order to keep 

individuals informed about possible exposures in our schools we will do the following: 

 

1. Update the District COVID Data Tracker each week with the number of cases at each building. 

2. Send notifications of cases in classrooms to CECC and Elementary families. 

3. Provide additional communication in the event of an outbreak. 

 

Household Contacts 

If someone in the household tests positive, others may come to school but are strongly encouraged to 

wear a mask for 10 days and must monitor themselves extra carefully for symptoms.  They should 

also isolate away from the positive household member to the greatest extent possible, especially if 

they are unvaccinated.   

 

Other Contacts 

Quarantine will not be required for individuals who believe they were exposed, unless specifically 

required by CUPHD. 

 

Even though quarantine is not required, individuals who believe they were exposed should consider 

testing at least 5 days after exposure.  Additionally, you are strongly encouraged to wear a mask for 10 

days and monitor yourself extra carefully for symptoms. 

 

Educational Continuity  
 

In the event a student cannot attend school due to COVID-19, teachers will share assignments via Google 

Classroom.  Students and families with questions should reach out to the teacher directly. 

 

Hand Hygiene & Respiratory Etiquette 
 

Washing hands can prevent the spread of infectious diseases.  The District will:  

• Provide adequate handwashing supplies. 

• Teach and reinforce handwashing with soap and water for at least 20 seconds. 

• Teach and reinforce respiratory etiquette. 

• Remind everyone to wash hands frequently. 

• Assist young children with handwashing, as needed. 

• If handwashing is not possible, the District will utilize hand sanitizer containing at least 60% 

alcohol. 

 

  

https://www.champaignschools.org/cms/One.aspx?portalId=24115223&pageId=28787221
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Cleaning & Sanitation 
 

The District will clean surfaces at least once a day to reduce the risk of germs spreading by touching 

them.  District custodial staff will be required to fill out documentation evidencing their adherence to 

cleaning protocols.  This documentation will be reviewed by District Administration on a regular basis.  

 

All classrooms and buses will have classroom cleaning and sanitizing products including gloves, cleaners 

and disinfectants, hand sanitizer, paper towels, and disposable rags to use as needed.  Classroom supplies 

will be replenished through communication with the building custodial team.  If there are questions 

relative to re-ordering supplies, Building Administrators or their designees should reach out to O&M or 

the District’s Business Office. 

 

Ventilation 
 

Filters in ventilation systems are being changed frequently and systems are being monitored closely.  We 

have also increased fresh air exchange in buildings using our HVAC systems.  When possible during nice 

weather, windows will be opened in classrooms and on buses. 

 

The District is installing iWave air purifiers in all of its buildings.  These devices are safe for children and 

are designed to kill SARS-CoV-2 (the virus that causes COVID-19).  Additional information can be 

found here. 

 

Sports & Other Extracurricular Activities 
 

The District will continue to monitor case rates among participants in sports and activities.  If needed, 

mitigation measures may be implemented, including cancelling practices/events or excluding 

unvaccinated students from certain extracurricular activities that pose an increased risk of transmission. 

 

For these reasons, the District continues to strongly encourage all staff, students, families, and others 

in the community who are not already vaccinated and boosted to do so now!  As vaccination numbers 

increase, the likelihood of the District needing to cancel or postpone the great activities we offer for 

students decreases. 

 

Volunteers & Mentors  
 

Due to the number of volunteers in the District, tracking weekly test results for unvaccinated volunteers is 

extremely difficult.  For this reason, any time a law or Executive Order requires unvaccinated school 

personnel to submit a negative COVID test result in order to remain on school premises, the District will 

NOT permit unvaccinated individuals to volunteer.   

 

Unvaccinated mentors may continue to mentor as long as they comply with the requirements in place of 

unvaccinated staff.  Questions regarding these requirements should be directed to Community Outreach 

Coordinator Lauren Smith. 

https://www.iwaveair.com/faqs
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APPENDIX 

Building Access Protocols for Staff 
As of September 30, 2022 

 
These guidelines have been carefully considered to address and promote the safety, health, and welfare of 

our community.  Guidelines and recommendations contained with this document may change, and this 

document may be updated frequently as national, state, and local pandemic information is updated. 

 
Pre-Arrival Symptom Screening 

Prior to entering any District building, all employees must do the following: 

 

• Screen yourself for symptoms of COVID-19 each day before coming to work.  If you have 

experienced any of the following within the past 48 hours, you should NOT enter the 

building, REGARDLESS OF YOUR VACCINATION STATUS. 

o Fever (oral temperature of 100.4 or greater) 

o New onset of moderate or severe persistent headache 

o Shortness of breath 

o New cough 

o Sore throat 

o Fatigue from unknown cause 

o Vomiting  

o Diarrhea 

 

• Confirm that you do not have a confirmed case of COVID-19 in your household.  If you do, you 

are strongly encouraged to wear a mask for 10 days and must monitor yourself extra 

carefully for symptoms.  You should also isolate away from the positive household member 

to the greatest extent possible, especially if you are unvaccinated. 

 

Confirm that no member of your household has any symptoms of COVID-19.  If they do, you are 

strongly encouraged to wear a mask for 10 days and must monitor yourself extra carefully 

for symptoms.  You should also isolate away from the symptomatic household member to 

the greatest extent possible, especially if you are unvaccinated.  Once the household member 

tests negative, these precautions are no longer required.   

 

COVID-19 Testing 

If you stay home because you are experiencing symptoms, you should get tested for COVID-19 

immediately.     

 

As vaccination has become more common, the availability of local testing options has decreased.  For this 

reason, the District will accept home test results as long as the testing was done using a test that has 

Emergency Use Authorization by the FDA (BinaxNow, iHealth, and other rapid antigen tests obtained in 

pharmacies or grocery stores typically qualify.)   

 

The District may be able to test symptomatic individuals on site at no cost to you.  If you would like 

to utilize a Unit 4 site, someone from Human Resources will work with you to schedule an appointment.   

 

You may also seek testing at another site of your choosing. 
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Absence Reporting 

Once you have determined whether you plan to test at home, test at a Unit 4 site, or test elsewhere, you 

should do the following: 

 

1. Report your absence following your normal attendance reporting procedure.   

 

2. Email hr@u4sd.org with details regarding your situation, including:  

a. your specific symptoms (see the list above) and when each of them began 

b. your vaccination status 

c. your phone number 

d. your plans for COVID testing 

 

If you already took a home test, you should take a picture holding the completed test with a 

clearly visible result AND a handwritten note that contains the date and time of the test AND 

your name/signature. 

 

If you wish to test at a Unit 4 site, indicate that in your email. 

 

If you plan to test elsewhere, indicate that in your email.  You should also forward your result 

as soon as you receive it. 

 

Clearance to Return 

The Human Resources Department will review the information you have provided and determine when 

you are clear to return.  You should not report to work until you receive email clearance from 

Human Resources! 

 

If you develop new symptoms or your symptoms worsen after you return to work, you should 

isolate yourself and seek another test immediately.  

 

At Work 

If you experience the onset of symptoms while you are already at work, please contact the building nurse.  

If a nurse is not available, please exit the building via the nearest door and call your supervisor or Human 

Resources for guidance. 

 

Important Note 

Any employee who tests positive for COVID-19 must report this to Human Resources immediately, 

even if this occurs during a break.  Any employee who fails to do so may be subject to disciplinary 

action.  Additionally, any employee who enters a Unit 4 facility or vehicle while symptomatic may be 

subject to disciplinary action.  It is critical that we all do our part to keep students and each other safe!   

 

  

mailto:hr@u4sd.org
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APPENDIX 

Script for Attendance Secretaries 
Instructions: 

• Complete this screening form for any call you take when one of the symptoms below is mentioned.  (For example, if the 

student has a cough, complete the form.  If the parent is reporting a broken leg, no form needs to be completed.) Ask all 

questions listed. 
 

Script: 

Thank you for calling to let us know that your student is going to be absent today. Because of COVID-19, we are asking all families to 

share the symptoms your child has.  

 

Name: _______________________________________ Grade: _______ Teacher(s): ___________________________________ 

 

Specifically, does your child have (circle): 

 

• Fever (oral temperature of 100.4 or greater) 

• New onset of moderate to severe persistent 

headache 

• Shortness of breath 

• New cough 

• Sore throat 

• Vomiting  

• Diarrhea 

• New loss of sense of taste or smell 

  

When did the symptoms start?______________(date) 

 

Has the student been tested for, or diagnosed with COVID-19?   If yes: Ask for date of testing _______________  Result: ____________ 

 

 

Are there any other Unit 4 students or staff living in the household?      

 

If yes: List names and buildings: _________________________________________________________________________ 

 

(If the absent student tested positive, remind the family that household members are strongly encouraged to wear a mask for 10 days 

and must monitor themselves extra carefully for symptoms.  They should also isolate away from the positive household member to the 

greatest extent possible, especially if they are unvaccinated.) 

 

(If the absent has not tested, remind the family that household members are strongly encouraged to wear a mask for 10 days and must 

monitor themselves extra carefully for symptoms.  They should also isolate away from the symptomatic household member to the 

greatest extent possible, especially if they are unvaccinated.  Once the household member tests negative, these precautions are no longer 

required.) 

  

Information to offer about testing that is available:   

• Home testing is acceptable if the following conditions are met: 

o Use a test that has Emergency use Authorization by the FDA (BinaxNow, iHealth, and most tests obtained at 

pharmacies and grocery stores.  

o Submit proof of testing by sending a photo of the tested individual holding the completed test and a note with the 

date and their name in the photo. Email to ____________ (Office staff email). 

• SHIELD Illinois free PCR testing site.  Currently open Monday-Friday 7:30 a.m.-5:30 p.m. Located at 1102 W. Gregory Dr. 

Urbana, IL 61801. www.shieldillinois.com/get-tested  

• Free COVID-19 testing may be available through Unit 4. Results are available quickly. Since your child is showing possible 

symptoms of COVID-19 or has been exposed, testing within 48 hours will allow them to return to school in a more timely 

manner. If they do not test within 48 hours, we must exclude them from school for 5 days.  If you need assistance with testing, 

our nurse can discuss this with you. 

 

I will be forwarding this information to a Nurse to review. You will receive more information about the timeline and what documentation 

may be needed based on your situation.  Thank you for calling. I hope [NAME] feels better! 

 

(Attendance staff should give completed scripts about students ill with symptoms of COVID-19, or a positive test to their 

Building Nurse, or scan and email them to their Building Nurse. The nurse will review and provide direction.) 

 

 

Nurse Use Only: 

___   Use Symptoms Procedure 

___   Use Positive Case Exclusion Procedure/______________ (Return date) 

  

http://www.shieldillinois.com/get-tested
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APPENDIX 

Management of Symptomatic Students in District Buildings 
 

If a student develops one or more known symptoms of COVID-19 listed on the screening form during the 

course of the school day, they should report to the Health Office or other predetermined location for 

illness evaluation.  

• The building nurse who is performing a clinical evaluation of a student or staff member who is 

reporting COVID-like symptoms should use enhanced droplet and contact transmission-based 

precautions.  

• Staff performing this evaluation should use appropriate personal protective equipment (PPE). 

 

If the building nurse or other staff member determines the student is to be sent home, staff will follow the 

following guidance: 

• The student will wear a disposable or cloth face mask. 

• The student will be escorted to a safe outdoor space, with distancing maintained, while waiting 

for transportation home. 

• If the weather is unfavorable, the student should be taken to the building’s predetermined 

isolation space, with distancing maintained. 

• The student will be monitored by a staff member while outdoors or in the isolation space. 

Students may be observed through the window of an indoor isolation space to reduce contact. 

• If a staff member must be inside the indoor isolation space with a symptomatic student, they 

should use appropriate personal protective equipment (PPE) including fit-tested N95 respirators, 

eye protection, gowns, and gloves. 

• The student should be picked up by the parent/guardian or emergency contact as soon as possible, 

but no more than one hour after being notified of the illness. 

 

If emergency services are necessary, call 9-1-1 without delay. 

 

Proper personal protective equipment (PPE) should be used by those who are cleaning isolation areas or 

an area used by a suspected or confirmed case of COVID-19 including fit-tested N95 respirators, eye 

protection, gowns, and gloves. 

 

Staff members who are determined to require a fit-tested N95 respirator will complete a medical 

clearance and respirator fit-testing per the District’s Respiratory Protection Program. 
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