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General Information

1. Visitors and Visiting Classrooms: Parents are welcome to visit the school on

designated days delineated by the site administrator such as special events. All

visitors should report to the office, sign in with their Driver’s License into our

School Safe ID kiosk and receive a visitor badge. Parents may visit the

classroom only when invited by the teacher or administrator to serve as a

volunteer or guest reader.

2. Classroom Observations: Parents wishing to visit the classroom need to

schedule their visit or make prior arrangements with the principal at least 24

hours in advance. Visits to classrooms may be made only by parents or legal

guardians. To avoid distracting the classroom environment, visits are limited to

45 minutes. If a child has forgotten an item which the parent brings to school, we

will either deliver the item to the student or call the student to meet the parent in

the office to receive the item. If a parent wishes to visit a classroom other than

that of his/her own student, arrangements can be made for such a visit after

school hours.

3. Volunteer Opportunities: Each school will establish a variety of volunteer

opportunities for parents to participate in during the school day. These Volunteer

Opportunities include various PALS (Parents Assisting Learning for Students)

experiences such as: Lunch PALS, Arrival/Dismissal PALS, Media PALS, Watch

DOGS, etc. Parents wishing to volunteer must sign up through the office and

follow the established procedures and protocol at their site.

4. Student Visitors: Non-enrolled students are not allowed to visit or attend class

or recess with enrolled students.

5. Money: Students should not bring money to school unless it is for lunches or for

a school request.

6. Contact Information: It is important for parents to notify the office any time there

is a change of address or a new phone number for home or office. It is

necessary to keep enrollment information, contact numbers and check-out lists

updated in the event of an illness or injury. Contact numbers and check-out lists

can be updated through the parent portal.

7. Lost & Found: Please mark all lunch containers, backpacks and clothing with

the name of the owner. Unclaimed items collected in Lost and Found will be

given to a local charitable organization at the end of each 9 week period.

8. Party Invitations: Birthday/Personal party invitations cannot be distributed at

school.

9. Deliveries: Flowers and/or balloon arrangements, candy and other gifts will not

be delivered to students and cannot go home on buses. These deliveries should

be made to student’s homes.

10. Student Birthdays: Student birthdays will be recognized at each school

according to site administrative decisions. All students will be recognized equally

(i.e. announcements, birthday pencil/sticker, special celebration cake/cookie

provided by the school, etc.). Individual birthdays will not be celebrated with

parents/guardians supplying snacks/treats at school.

11. Telephone: A telephone in the classroom is available for students to use.

Students are asked to make after school plans before coming to school.

Students may have a cell phone for emergency purposes, but may not have it out

during school day (this includes smart watches).

12. Student Lunch: Guests at lunch will be limited to special occasions set by the

school. Door Dash and other delivery services will not be allowed.

13. Dangerous Weapons: Guns (including pellet or B.B., facsimiles of guns

including cap, toy, or water, knives and other dangerous weapons) are prohibited

in Edmond Public Schools. (See Dangerous Weapons Policy)

14. Limousines/Uber/Lift: Group limousine pick-up is not allowed at school unless

part of a school-sponsored event. Students may not be picked up by any

commercial car service such as Uber or Lift.

15. Privacy: State Law (Section 489) provides that school personnel shall have

access to school cubbies, desks, backpacks, and other areas of school facilities

may be opened and examined by school officials at any time and no reason

shall be necessary for such search.
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16. Pets: Many pets are not comfortable around large numbers of children and

therefore have unpredictable actions. For student safety, no animals or pets

should be brought to school.

17. Meetings: The cafeteria is available for Brownie, Campfire, Cub Scout, etc.,

meetings in the evenings. Leaders may request the opportunity by completing

facility usage agreement, available from the office. The principal will consider all

requests. All indoor activities must be quiet, so as not to disturb conferences,

planning and tutoring. Groups that cannot comply with the usage agreement will

be asked to meet elsewhere.

18. Student Photos: The Edmond School district designates the following

personally identifiable as “directory information,” and it will disclose this

information without prior written consent: student name, address, and telephone

numbers (in the directory), student extracurricular participation, student’s

achievement awards or honors, student’s photography (in the yearbook or local

newspaper). Custodial parents or legal guardians have the right to advise the

school district, in writing, if they refuse to permit the district to include directory

information about their student. See policy #4700 for more information.

19. After School Plans: Make sure your child knows how he/she is getting home.

Parents must call the office notifying of any changes to their child’s transportation

plans for the day, schools will not change plans based solely on the child’s word.

Transportation notifications will be shared with the child’s teacher prior to

dismissal.

20. Items for Sale: Students are not allowed to sell anything at school for personal

gain or fundraising.

21. Property Damage: Textbooks, technology and other school property is available

for student use. However, if lost or damaged, the cost of repair or replacement

will be assessed to the student/student’s parent or guardian.

22. Toys/Nuisance Items: Students shall not bring toys, trading cards, laser

pointers, gadgets, electronic games or any other items to school that would

cause a disruption of the instructional process. Teachers will confiscate items

and parents may reclaim them in the principal’s office. No toy/water or play guns

or play knives are EVER allowed at school.

23. Soiled Clothing: PK and K students are encouraged to provide an extra set of

clothing for accidents. Should an accident occur, students will use self-help skills

to change themselves. If assistance is needed, an adult will help with another

adult present. Parents/guardians will be notified and an accident report will be

recorded on the EPS Toileting Log.

24. Indoor Recess: Indoor recess will be in place when the temp or heat index is

100 degrees or above or if the temp or wind chill is 32 degrees or below.

Remember to send the appropriate outerwear for each season. Students must

have a note from a parent to remain inside during recess.

25. Field Trips: During the school year students may have the opportunity to

participate in a class or group field trip. Information and permission slips will be

sent to parents and/or guardians by the classroom teacher. It is important to note

that all students must ride the bus or school vehicle to the field trip with the class

or group. However, it may be possible that a student can be checked out by a

parent/guardian and leave with the parent/guardian from the field trip. Safety

expectations and procedures on field trips are the same as if students, staff and

parents were at school.

26. Walkers: Students may only be considered a walker if the student’s address has

no bus route. All other students must be a car rider, daycare rider, before/after

care student or ride the bus.

27. Car & Backpack Tags: All elementary students and their families are assigned a

site Car Tag and matching Backpack Tag number. These numbers are provided

to ensure students are going home with the adult they are supposed to be. Even

bus riders are assigned these tags so that in the event of reunification off-site, we

will have a way to match students with their families.

28. Parent Drop-Off/Arrival: All students should be prepared to unload at the next

designated cone/number. Students should not wait until they get to the

cone/number to begin gathering their belongings. Students should unload at the

designated areas. Adults should remain in their cars at all times.

29. Parent Pick-Up/Dismissal: All elementary schools utilize the Car Rider Plus

dismissal program. Parents must have their tags visible to the school employee

as they pull through the car rider line. Parents who do not have their car tag with

them will be asked to park their cars, go into the office, and provide their driver’s

license/ID to ensure the student is being sent home with the appropriate adult. To

keep the line moving in the most safe and expeditious way, adults should remain

in their vehicles and stay in sequential order.
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Admissions

Residency The Edmond Public School District is established for the purpose of

serving the educational interests of resident students. State Law provides that a child’s

residence, for school purposes, is the school district in which the (1) parent, (2) legal

guardian, or (3) person having legal custody of the child holds legal residence. “ Legal

residence” is defined as the student’s place of abode, provided that it is a place where

important family activities (such as sleeping, eating, working, relaxing, and playing)

take place during a significant part of each day. Mere presence alone is not sufficient

to establish residency.

For the purposes of enrollment, a person having “legal custody” is legally responsible

for the care of the child pursuant to COURT ORDER or agency responsible for making

custody determinations and/or placements.

- Custody affidavit forms, notarized affidavits obtained from the custodial parent

giving care and custody to another individual will not be accepted.

- If a divorce has been granted, the decree will state which parent has legal

custody. If the decree awards joint custody and each parent contributes a

“substantial degree” to the child’s support while they have custody, the

residence in which the child resides on a regular basis determines the legal

residency of the child for school attendance.

Edmond Public Schools provides educational services for homeless children to the

extent required by Public Law 100-77, Title VII, Sub Section B.

Qualified students may establish residency under a Special Power of Attorney as

required by the Compact on Educational Opportunity for Military Students.

Entrance Requirements The following items are required to start the enrollment

process:

1. Proof of Residency

Parents/guardians will be asked to provide two proofs of residency

- A current utility bill for gas, electric or water/sewer (telephone bills,

television cable bills and cutoff notices will not be accepted).

- A current lease agreement, contract on a home, warranty deed

statement or mortgage statement

2. Proof of Immunization

The state of Oklahoma requires acceptable evidence of adequate

immunization or exemption before a child may be enrolled in any school in

Oklahoma. Minimum immunizations required by state law for students

entering kindergarten for the first time include:

- 5 doses of DPT, 2 doses of Hepatitis A, 4 doses of Polio, 3 doses of

Hepatitis B, 2 doses of MMR (measles, mumps, rubella), and 1 dose

of Varicella (chicken pox)

3. Legal Birth Certificate

Must be the certificate issued by the state or county where the child was born

- not the hospital record. A child must be four years old on or before

September 1 to enter PreK, five years old on or before September 1 to enter

kindergarten, and six years old on or before September 1 to enter first grade.

4. Parent/Guardian Photo Identification

The biological, foster or adoptive parent may enroll the student. A driver’s

license or any other photo ID is acceptable. Guardians must have proper

copies of court authorization. In cases of divorce, custody documentation is

required, if applicable.

*After enrollment paperwork is completed and all required documents are turned

in by the parent or guardian, student(s) may start the following school day.
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Attendance A student is entitled to be counted present in the following learning

environments:

• when in actual attendance in a traditional classroom,

• when working in an approved virtual setting,

• when remote learning is required due to school closure, or

• when in scheduled school activities under the direction and supervision of a

regular member of the faculty.

For elementary traditional school days, the student must be in attendance for two-thirds (2/3) of

the first half of the school day to be recorded present for one-half day; likewise, a student must

be in attendance for two-thirds (2/3) of the second half of the school day to be recorded

present for one-half day. For secondary students, an absence occurs when a student misses

15 minutes or more of one class. For virtual and remote learning days, students will be counted

present if there is documented student/teacher/course interaction that may include, but is not

limited to, online communication, emails, or posting/submission of lessons. For full virtual

courses, students will be counted “present” or “in attendance” when the course provider

provides evidence of student/teacher/course interaction that demonstrates student progress

toward learning objectives and demonstrates regular student engagement in course activity.

In accordance with the Compact on Educational Opportunity for Military Children, the

Superintendent has the specific discretion to grant a waiver of absences from being counted

against the student to qualified students.

Students shall not be excused from school to take private lessons of any kind except in those

instances in which the school cannot provide appropriate facilities and/or instruction.

If the student is absent for a medical reason, medical documentation should be provided to the

school for possible exemption from chronic absenteeism.

Absences:

A. Recognizing that regular attendance in school is important to a student’s academic

performance, teaches the necessity of regular attendance in preparation for work, and teaches

personal responsibility, Edmond Public Schools will continuously monitor the attendance of all

students. However, it is important for those students who are ill to stay home when sick.

Students who have a fever or a measured temperature greater than or equal to 100 degrees

Fahrenheit should not be at school or school activities.

*Nothing in this outlined Regulation/Procedure relieves the school district of its

responsibility of enforcing the compulsory school attendance law as outlined in Title 10

of the Oklahoma Statutes 70-10-106.

If a child is absent without valid excuse for four (4) or more days or parts of days within a

four-week period or is absent without valid excuse for ten (10) or more days or parts of days

within a semester, the attendance officer shall notify the parent, guardian, or custodian of the

child and may immediately report such absences to the designated local authority wherein the

school is located for juvenile proceedings pursuant to Title 10 of the Oklahoma

Statutes.(70-10-106) “. . . it shall be the duty of any parent, guardian or other person having

charge of any child of compulsory attendance age to notify the child’s teacher concerning the

cause of any absences of such child. It shall be the duty of the principal or head teacher to

notify the parent, guardian, or responsible person of the absence of the child for any part of the

school day, unless the parent, guardian or other responsible person notifies the principal or

head teacher of such absence.” (70-10-106)

1. Allowable Absences: Anytime a student is absent, a parent/guardian should contact

the school to share the reason for the absence. “Excused” absences will only be

granted for the following reasons:

a. Personal or family illness

b. Death of immediate family member

c. Medical appointments

d. Legal/judicial matters

e. Observance of holidays required by the student’s religious affiliation

f. Extenuating circumstances or family emergencies deemed necessary by

the principal.

Proper documentation may be requested before an excused absence is recorded.

2. Distance learning or virtual attendance:

a. A student will not be considered absent from school if they are not

physically present at school but are completing work in a remote learning

program or a virtual online program provided by Edmond Public Schools

and are meeting the following attendance requirements:

i. The student has completed no fewer than ninety percent

(90%) of the instructional activities provided in a virtual or

remote learning format to include online logins to the

curriculum or programs, offline activities, completed

assignments, testing, face-to-face communications, or

meetings with school personnel via teleconference,

videoconference, email, text, or phone.

ii. The student is on pace for on-time completion of the course

as required by the school district.

iii. The student has a medical condition that incapacitates the

student and precludes them from participating in instruction in

a traditional school setting, and the student is able to

progress in instruction via alternative education delivery

methods approved by the local board of education.

3. Chronic Absenteeism:

b. Chronic absenteeism refers to a student who is absent 10 percent or

more of the school days in the school year, exclusive of a significant

medical condition. A significant medical condition indicates a severe,

chronic, or life-threatening physical or mental illness, infection, injury,

disease, or emotional trauma. For the school year 2020-21, any

COVID-19 related absences due to a child’s medical needs will be

considered a significant medical condition. Medical documentation must

be provided to substantiate a significant medical condition.

Make-Up Work:

B. It is the responsibility of the student or parent to arrange with the teacher to make up work

and/or take tests. All make-up work is due within a period of time equal to the days missed,
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plus one (1) extra day. For example, if a student is absent three days, assigned make-up work

is due within four days after the student returns to school unless other arrangements have

been made with the teacher. In the event of extended illness of at least three (3) weeks or

more, arrangements may be made for homebound instruction through the Counseling Office. If

a child is absent more than three (3) consecutive days, a parent or guardian may request

make-up work through the Attendance Office for middle school or the classroom teacher for

elementary.

Ten (10) or More Absences

C. For Pre-K students, ten (10) absences, consecutive or not, may result in students being withdrawn

from school to accommodate students that are on a waiting list to enroll. For K-5 students, ten (10)

consecutive days of absences may result in being withdrawn from school enrollment.

Prevention Efforts

D. Stopping attendance problems at the earliest point is essential. It is also important the school extends

an effort to work with families making sure a student’s attendance problems are stopped at the earliest

point possible. School administration may follow these steps for a full-day absence, half-day absence, or a

single period absence.

Recommended Actions:

1. 4th day absence beyond a 4-week period - Auto email and auto phone call and

counselor conference with students with a contact to parents to advise of the

counselor-student conference. (Time of year dictates the tone & direction of the

conversation).

2. 7th day absence - Counselor or administrator conference with student followed by

a letter of summary to parent (auto-generated email and auto phone) and possibly

after-school detention for academic recovery. Second semester take care to review

the absences for appropriateness of response.

3. 10th day absence beyond a semester - Call from administrator to parent with

possible conference, plus additional detention or remediation for academic

recovery. Following administrator call, Nudge Letter, drafted by the school and

signed by the Edmond Public Schools’ Truancy Officer, is sent via U.S. Mail. (See

4th day if the 10 absences are all in one semester).

4. 15th day absence - Administrator, counselor, (possibly teacher), truancy officer,

and SRO conference with parent and student to give City of Edmond truancy

warning letter.

- At this meeting, the parent and student may be given the letter from the

Edmond City Attorney. The SRO will interview the parent about possible

defenses or extenuating circumstances that might defend the situation.

The SRO will document this conference and information in a police case

report.

5. 18th day absence - At this point, the student has missed 10% of the school year.

SRO will be advised for consideration of citation to address chronic absenteeism.

6. Students who have accumulated twenty or more absences during the school year

will be referred to the School Attendance Committee for a review of eligibility to be

promoted to the next grade.

a. If the School Attendance Committee determines it necessary to initiate a

conference with the parent/guardian of the student, the procedures set

forth in the Edmond Public Schools Board Policy #4630: Promotion and

Retention will be followed in making the recommendation for placement

for the next school year.

b. If the parent/guardian declines to meet with the committee, a written

c. a record of the attempt to initiate the conference will be maintained.

d. In the meeting with the School Attendance Committee, the

parent/guardian will be provided the opportunity to provide

documentation and discuss any circumstances regarding the student’s

attendance record.

e. If the parent/guardian declines to attend the conference with the School

Attendance Committee, the meeting will be held and if the decision is

made to retain the student for the next school year, the parent will be

notified by certified mail.

f. The appeal process set forth in the Edmond Public Schools Board Policy

#4630 will be made available as part of the notification letter. If the

parent/guardian does not agree with the committee’s decision, the

appeal process may be accessed.

Tardies

Instruction is expected to begin with the class bell rings. Students who arrive after this time are considered

tardy. Tardies are only excused for the same reasons an absence would be excused. If a tardy is to be

excused, documentation must be submitted within three school days of when the tardy was recorded.

Three (3) unexcused tardies equal one (1) absence and will be calculated in truancy totals. Additional

consequences may be assigned by the school as appropriate to deter student tardiness. The

consequences may include, but are not limited to:

1. Parent/guardian contact

2. Conference with student and/or parent/guardian

3. Detention

Early Outs

Early out is defined as leaving class or school before the instructional time has ended. Early outs are only

excused for the same reason an absence would be excused. Three (3) unexcused early outs equal one

(1) absence and will be calculated in truancy totals.

School Activity Excused Absences

If a student is to be absent for a school-sponsored activity, it is his/her responsibility to have all work

handed in no later than one day after the school activity unless other arrangements have been made with

the teacher.
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Behavior/Discipline Policy The Board of Education of the Edmond School District

has adopted the following policy and procedures when dealing with student behavior. The

Board of Education recognizes that students do not surrender any rights of citizenship while in

attendance at Edmond Schools. The school is a community with rules and regulations. Those

who enjoy the rights and privileges it provides must also accept the responsibilities that

inclusion demands, including respect for and obedience to school rules.

Discipline Code
The following behaviors at school, while on school vehicles or going to or from or attending

school events will result in disciplinary action, which may include in-school placement options

or out-of-school suspensions.

1. Academic Dishonesty

2. Arson

3. Conduct that threatens or

jeopardizes the safety of

others

4. Cutting class, sleeping, or

refusing to work in class

5. Cyber-bullying

6. Disruption of the educational

process or operation of the

school

7. Failure to attend assigned

detention, alternative school

or other disciplinary

assignment without approval

8. False reports or false calls

9. Fighting

10. Forgery

11. Gambling

12. Harassment, intimidation

and bullying

13. Hazing in connection with

any school activity

14. Hitting/pushing/tripping

(horseplay)

15. Inappropriate language,

gesture, picture/videos or

behavior

16. Indecent exposure

17. Misuse of an electronic

device

18. Physical altercation causing

injury (aggravated assault)

19. Possession of a caustic

20. Possession of obscene

material

21. Possession of gun related

instrumentalities (bullets,

shells, gun powder, pellets)

22. Possession, threat or use of

a dangerous weapon

including, but not limited to,

firearms, knives, facsimile of

a gun or other dangerous

devices as outlined in the

Dangerous Weapon Policy

#4415

23. Possession, use,

distribution, sale, conspiracy

to sell or possess or being in

the chain of sale or

distribution, or being under

the influence of alcoholic

beverages, low-point beer

(as defined by Oklahoma law,

i.e., 3.2 beer), and/or

controlled substances,

including synthetic or

designer drugs

24. Sexual or other harassment

of individuals including, but

not limited to, students,

school employees, and

volunteers

25. Theft

26. Threatening behavior

(whether involving written,

verbal or physical actions)

27. Truancy

28. Unacceptable attire (dress

code violations)

29. Use or possession of

tobacco in any form

including vapes, vapor

devices and e-cigs

30. Use or possession of

missing or stolen property if

property is reasonably

suspected to have been

taken from a student, a

school employee, or the

school

31. Using racial, ethnic or

sexual epithets

32. Vandalism

33. Violation of the Board of

Education policies, rules or

regulations or violation of

school rules and regulations

34. Willful disobedience of a

directive of any school

official

In addition, conduct occurring

outside of the normal school day or

off school property that has a

direct and immediate negative

effect on the discipline or

educational process or

effectiveness of the school will also

result in disciplinary action, which

may include in-school placement

options or out-of-school

suspensions.

Child Nutrition Edmond Public Schools participates in the National School Lunch

Program. Nourishing and balanced meals are served daily.

Pay for your school meals on-line to save time:

Your child’s lunch account is now accessible through MyPaymentsPlus at

www.mypaymentsplus.com. To register online, you need your child’s ID number, which is

available on the Parent Portal. You can access your child’s account to see when and what they

are eating each day and pay for meals with a check or online using a credit card or bank

account. A small service fee per transaction will apply. All money left on accounts at the end of

the school year will carry over to next school year.

Child Nutrition Services: When a child reaches the charge limit, they will be offered a

sandwich and milk. The sandwich may be a meat or cheese sandwich. An inquiry of the

student concerning allergies should be made before the sandwich is served.

Free and reduced meal program applications are available in the office.

Breakfast & Lunch Prices

Elementary Student Breakfast $2.15

Elementary Student Lunch $3.55

Milk $.50

Juice $.60

Bottled Water $1.00

Adult Breakfast $2.30

Adult Lunch $4.70

Lunch Menus

Menus for each school can be found on the EPS Child Nutrition Website.

https://www.schoolcafe.com/Edmond

For more information or questions:

Call the EPS Child Nutrition office at 340-2889.

7

http://www.mypaymentsplus.com
https://www.schoolcafe.com/Edmond
https://www.schoolcafe.com/Edmond


Class Placement Changes and Retention Parent Request Procedure:

From time to time, parents request to move their child(ren) to a different classroom. Class

changes are not made arbitrarily. In an effort to agreeably resolve any concerns, several

intervention strategies must take place before a class change will be granted. Every effort

should be made to resolve problems at the lowest appropriate level. Classroom changes are

not granted so that a child may be in the same class as certain students or friends.

Step #1: Parent(s) should have had an adequate number of contacts with the teacher and

attempt to work together to resolve any difficulties.

Step #2: If difficulties continue, the parents(s) should arrange a conference with the principal or

counselor and teacher. During this conference, a 30-Day Action Plan will be jointly developed

and implemented.

Step #3: After thirty school days, the team will meet again to determine the effectiveness or

outcome of the plan. The principal will make the final decision about classroom changes.

Administrative Procedure: Please be aware that an administrative change in classroom

placement may occur at any time. In compliance with state law and district policies, classroom

placement changes may occur any time a change in enrollment causes our student classroom

numbers to greatly increase or decrease or as a result of classroom dynamics. In such an

event, parents of affected students will be notified as changes occur.

Retention

3rd Grade Reading Promotion/Retention: Oklahoma Reading Sufficiency Act (70 O.S.

1210.508A-508#) and applicable rules adopted by the Oklahoma State Board of Education

(210.15-27-1-2) govern the retention of certain third-grade students. Students who do NOT

MEET CRITERIA on the Reading portion of the third-grade state criterion-referenced test(s) are

subject to retention based on this law.

A student may automatically be promoted to fourth grade if the student qualifies for a good

cause exemption. Fourth Grade probationary promotion may also be determined by the

Student Reading Proficiency Team. EPS will comply with laws and rules applicable to the

Reading Sufficiency Act.

Student Retention: State law allows a teacher to recommend that a student be retained at the

present grade level. If a parent or guardian is dissatisfied with the recommendation, he/she

may appeal the decision by complying with the district appeal process. The decision of the

Board of Education shall be final. Policy #4630 (Promotion and Retention) will be followed

regardless of who initiates the recommendation for retention, either the school team or the

parents.

Counseling Program Elementary school years set the tone for developing the

knowledge, attitudes, and skills necessary for children to become healthy, competent, and

confident learners. Through a comprehensive developmental school counseling program,

school counselors work as a team with students, school staff, parents, and the community to

create a caring climate for learning. By providing education, prevention, early identification, and

interventions, school counselors help all children achieve academic success. School

counselors utilize a variety of teaching opportunities as they work with students.

- Classroom Guidance = Mascot Time.

- Crisis Intervention

- Small Group Lessons

- Consultation/Collaboration

School counselors’ efforts focus on helping students with academic, personal/social, and career

development so they achieve success in school and are prepared to lead fulfilling lives as

responsible members of society.

Confidentiality is a high priority in the counseling profession. Although confidentiality is stressed

in every lesson and situation, children do not always have a grasp of the concept, therefore,

confidentiality among students cannot be guaranteed. School counselors recognize that their

primary obligation for confidentiality is to students but balance that obligation with an

understanding of parents’ and guardians’ legal and inherent rights to be the guiding voice in

their children’s lives, especially in value-laden issues.

The school counseling program is knowledgeable and supportive of the school’s mission. It is

the responsibility of the school counselor to inform appropriate officials in accordance with the

school policy of conditions that may be potentially disruptive or damaging to the school’s

mission, personnel, and property while honoring the confidentiality between the student and

counselor.

The professional elementary school counselor holds a master’s degree and required State

certification in school counseling. Individuals wishing to learn more about the elementary

guidance program or who have questions are encouraged to contact the school counselor at

their child’s school.
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Curriculum Governance This policy is to articulate Board governance standards

in a way that addresses issues of curriculum control, direction, connectivity and equity,

feedback and productivity so that all students will be assured of educational excellence and

equity.

I. Control of the Curriculum

A. There will be alignment of the written, tested and taught curriculum

B. The core curriculum will be accessible for all students to make continuous

progress toward 12th grade graduation proficiencies. Proficiencies will be

attained through the adherence to a spiraling K-12 curriculum that is

performance based and provides applied learning opportunities for

students.

C. The Board will adopt a comprehensive curriculum for grades K-12 that is

designed and developed in accordance with national, state and local

standards.

D. District staff will share accountability for control of the curriculum through

roles and responsibilities in special job descriptions.

II. Direction of the Curriculum

A. Curriculum will be written for all subject/learning areas.

B. A Curriculum Review Cycle will be implemented to develop, revise, and

update academic curriculum.

C. The Board will monitor the adoption of textbooks/resources in accordance

with state law.

D. The focus of the curriculum is to emphasize academic content.

III. Connectivity and equitability of the Curriculum

A. There will be strong predictability of the written curriculum from one level to

another.

B. Curriculum will be vertically articulated and horizontally coordinated.

C. Staff will be involved in ongoing training to increase proficiency in the

delivery of curriculum. Training is to be driven by District, site and individual

professional development goals.

D. Both training in and actual delivery of the curriculum is to be consistent

across the district.

E. There will be ongoing monitoring of the delivery of the curriculum for the

purpose of improving the quality of instruction received by students of the

Edmond Public Schools.

F. Regardless of the school or teacher to which assigned, students are to

receive equitable access to the District’s adopted curriculum that

corresponds with their grade level/course assignment.

IV. Curriculum Feedback

A. The content of the District’s program of assessment will align with written

curriculum standards.

B. The District program of assessment will measure student performance and

provide feedback for curriculum design and development, curriculum

delivery, and individual and group student performance compared to other

groups of students nationally, within the state and locally (norm referenced).

C. Annual performance reports will be made to the Board on program

effectiveness including an analysis of student assessments to facilitate

continual improvements in the curriculum and instruction provided students.

V. Productivity Support

A. The District budget will support the continual improvement process of

alignment of the written curriculum, the taught curriculum and assessment.

B. Specific budget/resource allocations will be based upon curriculum

priorities recommended by the superintendent/designee and approved by

the board.

C. Budget allocations for ancillary services are to be consistent with the

District’s mission-critical task of supporting student learning.

D. Resources support for District and site initiatives is to be based upon

research-based and data driven strategic planning.

VI. Prohibition of Race and Sex Discrimination in Curriculum (written & aligned in

accordance to 70 O.S. 24-157(B)).

A. The board of education hereby directs that neither the district nor any

employee of the district shall teach or include in a course for students or

employees the following discriminatory principles:

1. One race or sex is inherently superior to another race or sex,

2. An individual, by virtue of his or her race or sex, is inherently

racist, sexist or oppressive, whether consciously or

unconsciously,

3. An individual should be discriminated against or receive adverse

treatment solely or partly because of his or her race or sex,

4. Members of one race or sex cannot and should not attempt to

treat others without respect to race or sex,

5. An individual’s moral character is necessarily determined by his

or her race or sex,

6. An individual, by virtue of his or her race or sex, bears

responsibility for actions committed in the past by other members

of the same race or sex,

7. Any individual should feel discomfort, guilt, anguish or any other

form of psychological distress on account of his or her race or

sex, or

8. Meritocracy or traits such as a hard work ethic are racist or sexist

or were created by members of a particular race to oppress
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members of another race

B. A “Course shall include any forum where instruction or activities tied to the

instruction are provided, including training, seminars, professional

development, lectures, sessions, coaching, tutoring or any other class.

C. Any individual may file a complaint alleging that a violation of enumerated

items 1-8 above in VLA has occurred. In order for a complaint to be

accepted for investigation, it must:

1. Be submitted in writing, signed and dated by the complainant,

including complaints submitted through electronic mail that

include electronic signatures.

2. Identify the dates the alleged discriminatory act occurred.

3. Explain the alleged violation and/or discriminatory conduct and

how enumerated items 1-8 in VLA have been violated;

4. Include relevant information that would enable a public school to

investigate the alleged violation; and

5. Identify witnesses the school may interview. The school will not

dismiss a complaint for failure to identify a witness.

D. The district hereby designates Randy Decker as the employee responsible

for receiving complaints. Complaints may be provided via telephone at

405-340-2800 and via email to randy.decker@edmondschools.net. This

contact information shall also be accessible on the district’s website.

E. Upon receipt of a complaint, the complainant shall receive notification from

the designated employee that the complaint has been received and

whether it will be investigated within ten (10) days of receipt.

F. The school district shall investigate all legally sufficient complaints and

decide as to whether a violation occurred. The school district shall receive,

process and investigate complaints in the same manner as all other

complaints of discrimination. The investigation process shall be completed

within ninety (90) days of receipt of a claim. Within thirty (30) days of

resolution of the complaint, the designated employee shall report the

resolution to the State Department of Education.

G. No individual shall be retaliated against for (1) filing a complaint; or (2) the

purpose of interfering with any right or privilege secured by federal civil

rights laws and regulations. Any school employee who retaliates against a

complainant may be subject to disciplinary action by the school district or

by the State Board of Education.

H. Any teacher or other school employee who, willfully, knowling, and without

probable cause makes a false report may be subject to disciplinary action

by the school district or State Board of Education.

Dangerous Weapons It is the policy of this school district to comply fully with the Gun-Free Schools

Act and state law regarding the possession of dangerous weapons. Students involved in the possession and/or use of

a dangerous weapon shall be subject to the following policy provisions:

A. Firearms

In keeping with Title 18 of the United States code, Section 921 and Oklahoma Statutes, Title 21, §1280 and Title 70

§24-101.3, any student in this school district who uses, displays, or possesses a firearm at school, at any

school-sponsored event, or in or upon any school property, including school transportation or school-sponsored

transportation, may be removed from school for one full calendar year.

Firearms are defined as (A) any weapon (including a starter gun) which will or is designed to or may readily be

converted to expel a projectile by the action of an explosive; (B) the frame or receiver of any such weapon; (C) any

firearm muffler or firearm silencer; or (D) any destructive device including any explosive, incendiary or poison gas,

bomb, grenade, rocket having a propellant charge of more than four ounces, missile having an explosive or incendiary

charge of more than one-quarter ounce, mine or any device similar to the above.

Such firearms or weapons will be confiscated and released only to a law enforcement authority.

In addition, any student who aids, knowingly accompanies, assists, or participates with another student who uses,

displays or possesses a firearm shall also be subject to suspension out of school for up to the current and following

semester.

In accordance with Title 70, OK statutes, Section 24-101.3, schools are not responsible for the provision of educational

services to those students who have been suspended for possession of a firearm.

B. Dangerous Weapons

Citing Oklahoma Statutes, Title 21, Section 1272, Edmond Public Schools further prohibits the following:

1. The use, display or possession of any weapons that may be outside of the strict definition of a firearm, including the

following: (a) air guns, airsoft guns, pistols, or rifles that throw, discharge, or fire pellets, BBs, paintballs, or other

projectiles (b) potato throwers, dart guns or glow guns and/or (c) any other device the purpose of which is to throw,

discharge or fire objects, bullets, or shells.

2. The use, display or possession of any kind of dangerous weapon or device capable of discharging or throwing

projectiles, whether loaded or unloaded, on the campus, parking lots, premises or property of the Edmond Public

schools or during school sponsored or authorized activities, functions or events shall result in the immediate

out-of-school suspension of all students involved for a period of time of up to the current and following semester.

3. In addition, any student who aids, knowingly accompanies, assists, or participates with another student who uses,

displays or possesses a dangerous weapon shall also be subject to suspension out of school for up to the current and

following semester.

C. Knives, Weapons, or Other Dangerous Devices

The term "knife, weapon or device" shall include but not be limited to (1) knives of all sizes and types, (2) brass

knuckles, chains, clubs, and sharp instruments, (3) firecrackers or spray paint and/or (4) knives, weapons or devices,

the use, threat or purpose of which is to cause personal injury or property damage.

1. The use, display or possession of any kind of knife, weapon or device capable of stabbing, cutting, injuring, maiming

or disfiguring other persons OR damaging property, on the campus, parking lots, premises or property of the Edmond

Public Schools or during school sponsored or authorized activities, functions or events, will be subject to disciplinary

action.
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2. Any student who aids, knowingly accompanies, assists or participates with another student who uses, displays or

possesses a knife, weapon or device capable of causing personal injury or property damage in violation of this policy,

shall also be subject to the same disciplinary action as the student who actually uses, displays possesses or threatens

to use such knife, weapon or device.

3. For students identified under C.1. and 2. above, the following disciplinary actions are to result for all students

involved:

a. Warning: A warning will be given when the knife, weapon or device (a) has not been displayed or

used in a threatening manner and (b) has not caused any harm, injury, destruction or damage and (c) is a

knife or device commonly used or carried by persons for use other than as a weapon and (d) no verbal

threats to use such knife, weapon or device in an inappropriate manner have preceded the possession

and (e) the student has no prior school disciplinary record of physical violence, aggression, injury, damage

or threats.

b. Out-of-School Suspension: Suspension out of school for not less than ten (10) school days and not

more than two (2) semesters shall occur under any of the following conditions: (a) if the student has

previously been warned not to bring such knife, weapon or device on school property or to school events;

or (b) when the knife, weapon or device is one not commonly carried and is used, intended or designated

for the purpose of causing physical injury or property damage; or (c) when the particular circumstances

surrounding the use or possession of the knife, weapon or device reflect that such possession posed a

danger to persons or property.

c. Automatic Long-term Out-of-School Suspension: Suspension out of school for not less than the

current semester and not more than the current and ensuing semesters shall occur under any of the

following conditions: (a) when the knife, weapon or device was used or displayed in a threatening manner;

or (b) when the knife, weapon or device has caused harm, injury, destruction or damage to persons or

property; or (c) when the student involved had threatened any other person with harm or physical injury

with a knife, weapon or device, or (d) the student has a prior school disciplinary record of violence,

aggression, injury, damage or threats.

Facsimile of Guns

Any student who has a facsimile of a gun including cap, toy, or water gun or any other item resembling a

gun in his/her possession at school, on school property or at any school-sponsored or authorized event

will be disciplined as follows:

1. Parent/guardian will be notified.

2. The student may be suspended out of school.

3. If harm or threat should occur, the student will be dealt with as though he/she had a dangerous

weapon.

Students with disabilities are subject to this policy and will be disciplined in accordance with the

Individuals with Disabilities Act and Section 504 of the Rehabilitation Act.

An exception to this policy may be made for students participating in an authorized extracurricular activity

or team involving the use of weapons or archery equipment, including – but not limited to – drama

productions, band, color guard, and ROTC. In all circumstances, the use of such weapons must be

carefully planned and used to avoid unintended injury. At no time will any weapon that uses projectiles be

loaded or operable while on school property. Any of the uses herein described must be approved by the

school site principal.

Dress Code Edmond Public Schools respects students’ rights to express

themselves in the way they dress. All students who attend Edmond Public Schools are

also expected to respect the school community by dressing appropriately for a

PreK-12 educational environment. Student attire should facilitate participation in

learning as well as the health and safety of students and the adults who supervise

them.

This policy is intended to provide guidance for students, families, and staff; and it

applies to students’ dress while they are at school or school events during the day and

while attending school activities outside of the regular school day. Allowances will be

made for outdoor events that may necessitate a head covering as protection from the

elements.

Minimum Requirements:
1. Clothing must cover areas from one armpit across to the other armpit, down to the

upper thighs (see images below). Tops must have shoulder straps. Rips or tears in

clothing should be below the pocket area of jeans or pants.

2. Shoes must be worn at all times and should be safe for the school environment.

3. See-through or mesh garments must not be worn without appropriate coverage

underneath or overtop that meets the minimum requirements of the dress code.

4. Headgear including hats, hoodies, and caps are not allowed unless permitted for

religious, medical, or other reasons by school administration.

5. Specialized courses and activities may require specialized attire, such as sports

uniforms or safety gear.

Additional Requirements:
1. Clothing may not depict, imply, advertise, or advocate illegal, violent, or lewd

conduct, weapons, or the use of alcohol, tobacco, marijuana or other controlled

substances.

2. Clothing may not depict, imply, or convey crude, vulgar, profane, violent, death-

oriented, pornographic, nudity, sexually explicit or suggestive messages.

3. Clothing may not display or imply vulgar, discriminatory, or obscene language or

images.

4. Clothing may not state, imply, or depict hate speech/imagery targeting groups based

on race, ethnicity, gender, sexual orientation, gender identity, religious affiliation, or any

other protected classification.
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5. Sunglasses may not be worn inside the building.

6. Clothing and accessories that endanger student or staff safety may not be worn.

7. Apparel, jewelry, accessories, tattoos, or manner of grooming that, by virtue of its

color, arrangement, trademark or any other attribute, denotes membership in a gang

that advocates illegal or disruptive behavior is prohibited.

The administration at each school reserves the right to determine what constitutes

appropriate dress. Students who do not adhere to these guidelines will not be allowed

to attend class. Parents will be called if appropriate clothing is not available or the

student refuses dress-code appropriate clothing.

Policy #4510

Drug and Alcohol Policy It is the policy of the Edmond Public Schools that no

student shall possess, use, transmit, share, provide, sell, conspire to sell or possess or be in

the chain of sale or distribution or be under the influence of any prohibited or controlled

substance including a narcotic drug, illicit drug, hallucinogenic drug, amphetamine, barbiturate,

marijuana or any other controlled substances, alcoholic beverage or non-intoxicating beverage

(defined by law, i.e. 3.2 beer). Counterfeit drugs (turkey drugs), drug paraphernalia and

chemicals which provide a mood-altering effect are included as controlled substances. Illicit

drugs include steroids and prescription and over-the-counter medications being used for an

abusive purpose. This prohibition applies to competitions on school transportation, on school

premises, at school functions, school-sponsored activities, performances, contests, athletic

competitions, during lunch, or while under the supervision of school personnel. This policy is

adopted in compliance with the Drug-Free Schools and Communities Act Amendments of 1989.

It is the responsibility of all school personnel to report suspected violations of this policy to an

administrator when it appears to a teacher or administrator that a student may be under the

influence of low-point beer, alcoholic beverages, or controlled dangerous substances (drugs).

The teacher or administrator will promptly report the matter to the school principal or his/her

designee. The report of the teacher or administrator will state the date, time and place of the

incident. It will also describe the actions of the student or other circumstances from which the

teacher or administrator concluded that the student appeared to be under the influence of

low-point beer, alcoholic beverages, or controlled dangerous substances.

In order to assist with the detection of students who may have consumed or be under the

influence of alcohol, school officials may employ the use of an appropriate screening device

such as a breath alcohol testing instrument or breathalyzer.

The administrator will notify the parents, impose appropriate consequences according to the

discipline policy and report the incident to the local authorities. School discipline will be

imposed independent of any court action. A confidential drug/alcohol report, completed by the

administrator, will be sent to the Superintendent or his/her designee.

Any student violating this policy and his/her parents will be encouraged to obtain drug/alcohol

education, counseling and/or chemical dependency treatment as appropriate and at the

parents’ expense.

Copies of this Policy shall be provided to all students and their parents at the beginning of each

school year.
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CONSEQUENCES FOR STUDENT VIOLATIONS OF
DRUG/ALCOHOL POLICY

A. Conspiracy/Chain/Sale/Distribution/Delivery of Drugs or Alcohol (For personal gain,

monetary privilege or gain) Student will be suspended out of school for the remainder of the

current semester and all of the succeeding semester.

B. Possession/Use/Sharing/Being Under the Influence of Drugs or Alcohol

1. First Offense: Six-week out-of-school suspension

a. A two-week reduction may be granted if the student and the parents/guardians agree

to the following:

To meet with the Student Assistance Program representative.
1. To obtain, from a licensed practitioner, an alcohol/drug use assessment which may

recommend counseling, education, treatment, and/or drug testing. The cost of any assessment

or recommended counseling, education, treatment, etc., will be the sole responsibility of the

student's parent or guardian.

a. An additional week reduction may be granted if compliance with the assessment

recommendations is verified with documentation.

b. If the student complies with both B.1.a and B.1.b as stated above, the

out-of-school suspension may be reduced to ten (10) days out-of-school and five (5) days in the

In-School-Suspension Program (AISP).

c. Nothing in this policy is intended to limit or restrict the ability of the School District

to take other disciplinary action against a student in a particular case in accordance with other

policies governing student discipline. A school principal or the principal's designee may devise

an appropriate disciplinary plan for an individual student relating to the substance abuse in

question and may submit that plan to the Superintendent or the Superintendent's designee for

approval. If such a disciplinary plan is approved by the Superintendent or Superintendent's

designee, it may be implemented for the student in question.

2. Second Offense: Suspension out-of-school for the remainder of the current semester and all

of the succeeding semester.

Policy #4425

Elementary Academic Support
Reading Sufficiency

The Oklahoma Reading Sufficiency Act, passed by the Oklahoma State legislature in 1997

and amended in 2005, mandates that each student attain the necessary reading skills by

completion of third grade that will enable continued development in reading and success

throughout school and life.

▪ The Act targets students in kindergarten through third grade.

▪ It requires that each K-3 student be assessed using multiple assessments. Students

found not to be reading at the appropriate level in grades K-3 are placed on reading

plans.

▪ Progress is monitored throughout the year and diagnostic assessment, if needed, is

administered. Year-end reading skills are measured to determine reading success.

▪ Curriculum focuses on the five components of reading instruction: phonemic

awareness, phonics, fluency, vocabulary, and comprehension.

Title I

The Improving Academic Achievement of the Disadvantaged Act of 1994 reauthorized the

Elementary and Secondary Act of 1965. The purpose of this Act is to ensure that all

children have a fair, equal, and significant opportunity to obtain a high-quality education

and reach, at a minimum, proficiency on challenging State academic achievement

standards and state academic assessments.

▪ Title I is a federally funded program. Schools become eligible for Title I funds based

on the percentage of students who qualify for free and reduced school meals.

Schools are designated as Target Assisted Title I or School-wide Title I.

▪ Federal funds are made available in Target Assisted Title I schools to provide services

to a select (targeted) group of students identified as most “at risk” in meeting State

content and student performance standards.

▪ School-wide Title I schools have greater latitude in determining how to organize their

programs. They are not required to identify specific children as eligible for services.

School-wide programs serve all children in the school.

Tiered Intervention (MTSS)
Multi-Tiered Systems of Supports (MTSS) is a multi-level, system-wide framework for

prevention and early intervention that involves determining whether students are learning,

progressing and/or excelling when provided with high quality instruction and interventions

in academics and/or behavior. The Edmond MTSS model involves three levels of support

based on student needs. These levels are referred to as tiers. As part of the MTSS

framework, all students in grades K-5 are screened three times a year (Fall, Winter,

Spring) in the areas of Reading, Math, and Behavior.
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Edmond Schools Foundation

The EPS Foundation is a recognized 501(c) 3 non-profit organization focused on the

development and management of resources in support of the Edmond Public School

District.

Originally founded as the Edmond Educational Endowment, the organization was

created in the early 1980s as one of the first education foundations in the state of

Oklahoma. In 1999 the organization formally changed its name to the Edmond Public

Schools Foundation.

Since its inception, the EPS Foundation has provided more than $1.5 million in direct

financial support to the district. These resources have funded technology, classroom

curriculum, software, hardware, teaching aids, teacher training, student scholarships,

playground equipment, textbooks, supplies, musical instruments, artwork, teacher

awards, and numerous other educational aids. Moreover, the EPS Foundation has

developed thousands in indirect support for the district through volunteer service hours

and organizational in-kind donations.

To learn more about the Edmond Public Schools Foundation and how you can get

involved please visit www.edmondpsf.org

Your contribution means we can do more.....
With your help we can enhance the educational

experience of every student and teacher in our schools.

Food and Beverage Guidelines

The link between nutrition, physical activity, and learning is well documented. Healthy

eating and activity patterns are essential for students to achieve their full academic

potential, full physical and mental growth, and lifelong health and well-being. Healthy

food choice options should be available to students at school functions (parties,

celebrations, receptions, festivals, sporting events).

Recommended Healthy Snack Options

• Raw vegetable sticks/slices with low-fat dressing or yogurt dip

• Fresh fruit and 100% fruit juices

• Canned fruit

• Frozen fruit juice pops

• Dried fruits (raisins, banana chips, etc.)

• Trail Mix (dried fruits and nuts)

• Dry roasted peanuts, tree nuts and soy nuts (not coconut, palm nuts or sunflower seeds)

• Low-fat meats and cheese sandwiches (use low-fat mayonnaise in chicken/tuna salads)

• Cheese, String cheese

• Party Mix (variety of cereals, nuts, pretzels, etc.)

• Low-sodium crackers

• Baked corn chips and fat-free potato chips with salsa and low-fat dips (Ranch, French

Onion, bean, etc.)

• Pretzels

• Low-fat baked goods (muffins, granola bars, cereal bars, multi-grain bars, cookies, etc.)

• Low-fat crackers (animal, graham, baked fish-shaped, etc.)

• Popcorn

• Bagels

• Angel food and sponge cakes

• Flavored yogurt and fruit parfaits

• Gelatins and low-fat pudding

• Low-fat and skim milk products (flavored and unflavored)

• Water

• Tea (unsweetened or diet)

Foods to avoid or consume only occasionally

• Carbonate, caffeinated, and high sugar beverages (soft drinks, sports drinks, coffee)

• High fat foods (fatty meats, buttery popcorn)

• High sodium foods (luncheon meats, chips, salty popcorn, pickles)
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Harassment/Intimidation/Bullying It is the policy of this school district that

threatening behavior, harassment, intimidation, and bullying of students by other students,

personnel, or the public will not be tolerated. Students are expected to be civil, polite, and

fully engaged in the learning process. Students who act inappropriately are not fully

engaged in the learning process. This policy is in effect while students are on school

grounds, in school vehicles, at designated bus stops, at school-sponsored activities, or at

school-sanctioned events, and while away from school grounds if the misconduct directly

affects the good order, efficient management, and welfare of the school district.

Threatening behavior, harassment, intimidation, and bullying of students by electronic

communication is prohibited whether or not such communication originated at school or

with school equipment if the communication is specifically directed at students or school

personnel and concerns harassment, intimidation, or bullying at school.

Definitions
1. “Harassment, intimidation, and bullying” (as used in the School Bullying Prevention

Act) means any gesture, written or verbal expression, electronic communication, or

physical act that a reasonable person should know will harm another student, damage

another student's property, place another student in reasonable fear of harm to the

student's person or damage to the student's property, or insult or demean any student

or group of students in such a way as to disrupt or interfere with the school's

educational mission or the education of any student. Harassment, intimidation, and

bullying include, but are not limited to, gestures, written, verbal, or physical acts, or

electronic communications.

2. “Electronic communication” means the communication of any written, verbal, or

pictorial information by means of an electronic device, including, but not limited to, a

telephone, a cellular telephone or other wireless communication device, or a

computer.

3. “Threatening behavior” means any pattern of behavior or isolated action, whether or

not it is directed at another person, that a reasonable person would believe indicates

potential for future harm to students, school personnel, or school property.

4. “Harassment” can generally be defined as intimidation by threats of or actual

physical violence; the creation by whatever means of a climate of hostility or

intimidation; or the use of language, conduct, or symbols in such manner as to be

commonly understood to convey hatred, contempt, or prejudice or to have the effect

of insulting or stigmatizing an individual. Harassment includes but is not limited to

harassment on the basis of race, sex, creed, color, national origin, religion, marital

status, or disability. Harassment set forth above may include, but is not limited to, the

following:

a. Verbal, physical, or written harassment or abuse;

b. Repeated remarks of a demeaning nature;

c. Implied or explicit threats concerning one’s grades, achievements, etc;

d. Demeaning jokes, stories, or activities directed at the student;

e. Unwelcome physical contact.

Procedures
The procedure for investigating reported incidents of harassment, intimidation, and bullying

or threatening behavior, is as follows:

1. The matter should immediately be reported to the building principal. If the bullying

involves electronic communication, a printed copy of the communication as well as

any identifying information such as email address or web address shall be provided to

the building principal. As much detailed information as possible, should be provided to

the building principal in written form to allow for a thorough investigation of the matter.

2. Upon receipt of a written report, the building principal shall contact the superintendent

or designee and begin an investigation to determine the severity of the incident and

the potential for future violence. The building principal shall provide for:

a. Prompt investigation of allegations of harassment;

b. The expeditious correction of the conditions causing such harassment;

c. Establishment of adequate measures to provide confidentiality in the complaint

process;

d. Initiation of appropriate corrective actions;

e. Identification and enactment of methods to prevent reoccurrence of the

harassment; and

3. If, during the course of the investigation, it appears that a crime may have been

committed the building principal and/or superintendent shall notify local law

enforcement and request that the alleged victim also contact law enforcement to

report the matter for potential criminal investigation.

4. If it is determined that the school district’s discipline code has been violated, the

building principal shall follow district policies regarding the discipline of the student.

5. Upon completion of the investigation, the principal, superintendent, or

superintendent’s designee may recommend that available community mental health

care options be provided to the student, if appropriate. This may include information

about the types of support services available to the student bully, victim, and any other

students affected by the prohibited behavior.
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If such a recommendation is made, the administration shall request disclosure of any

personnel provided the disclosure does not violate the provisions or requirements of the

Family Educational Rights and Privacy Act of 1974, the Health Insurance Portability and

Accountability Act of 1996, Section 2503 of Title 12 of the Oklahoma Statutes, Section

1376 of Title 59 of Oklahoma Statutes, or any other state or federal laws relating to the

disclosure of confidential information.

In administering discipline, consideration will be given to alternative methods of

punishment to ensure that the most effective discipline is administered in each case. In all

disciplinary actions, teachers and administrators will be mindful of the fact that they are

dealing with individual personalities. The faculty may consider a consultation with parents

to determine the most effective disciplinary measure.

In considering alternatives of corrective actions, the faculty/administration of the school

district will consider those listed below. However, the school is not limited to these

alternative methods, nor does this list reflect an order or sequence of events to follow in

disciplinary actions. The board of education will rely upon the judgment and discretion of

the administrator to determine the appropriate remedial or corrective action in each

instance.

1. Conference with student

2. Conference with parents

3. In-school suspension

4. Detention

5. Referral to counselor

6. Behavioral contract

7. Changing student's seat assignment or class assignment

8. Requiring a student to make financial restitution for damaged property

9. Requiring a student to clean or straighten items or facilities damaged by the student's behavior

10. Restriction of privileges

11. Involvement of local authorities

12. Referring students to the appropriate social agency or to a delinquency prevention & diversion

program administered by the Office of Juvenile Affairs.

13. Suspension

14. Other appropriate disciplinary action as required and as indicated by the circumstances which may

include, but is not limited to, removal from eligibility to participate or attend extracurricular activities

as well as removal from the privilege of

15. attending or participating in the graduation ceremony, school dances, prom, prom activities, and/or

class trips.

The Harassment/ Bullying Incident Report Form is to be used by parents and staff members to
report cases of harassment/bullying to a building administrator. Students who witness or are
victims of harassment, bullying, or intimidation should IMMEDIATELY report that information to a
principal, counselor, teacher and/or parent/guardian.
A full page copy of the form is available at schools and online at www.edmondschools.net
(Policy #4420R).

Student(s) Affected:

Name: ________________________________ Grade and/or Class: _______________________

Name: ________________________________ Grade and/or Class: _______________________

Student(s) Initiating Bullying/Harassment:

Name: ________________________________ Grade and/or Class: _______________________

Name: ________________________________ Grade and/or Class: _______________________

Location (specifically): ______________________________________________________________

Date(s) and Time(s): _______________________________________________________________

Type of Harassment Alleged (check all that apply):

Racial ____ Sexual ____ Religious ____ Physical ____ Social Media/Electronic ____ General ____

Check all spaces below that apply. Adult stated or identified inappropriate behaviors as:

Name Calling Intimidation/Extortion

Stalking Demeaning Comments

Inappropriate Gesturing Inappropriate Touching

Staring/Leering Damaging Property

Writing/Graffiti Shoving/Pushing

Threatening Taunting/Ridiculing

Other _____________________________________________________________________

Describe the incident in detail. Please attach any additional information if necessary:

Witness Present: __________________________________________________________________

Physical evidence: Graffiti ____ Notes ____ Email ____ Web sites____ Video/audio ____
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Sexual Harassment The District is committed to providing equal employment and educational

opportunities and, therefore, forbids discrimination against any employee, student, applicant for employment or

any other person on the basis of gender. The District further forbids sexual harassment by any employee or

student. This policy also applies to non-employee volunteers and contractors whose work is subject to the

control of District personnel.

Specific Prohibitions:
A. Administrators and Supervisors:

1. It is sexual harassment for an administrator or supervisor to use his or her authority to solicit

sexual favors or attention from subordinates or District’s patrons when the individual’s failure

to submit will result in adverse treatment or when the individual’s acquiescence will result in

preferential treatment.

2. It is sexual harassment for an administrator or supervisor to subject any student to any

unwelcome conduct of a sexual nature or to engage in a sexual relationship with a student.

3. Administrators and supervisors who either engage in sexual harassment or tolerate such

conduct by other employees or students shall be subject to sanctions, as described below.

B. All Employees:

1. It is sexual harassment for a non-administrative and/or non-supervisory employee to subject

any District employee or patron to any unwelcome conduct of a sexual nature.

2. It is sexual harassment for a non-administrative and/or non-supervisory employee to subject

any student to any unwelcome conduct of a sexual nature or to engage in a sexual relationship

with a student.

3. Employees who engage in such conduct shall be subject to sanctions, as described below.

C. Students:

1. It is sexual harassment for a student to subject any District employee, patron, or fellow student

to any unwelcome conduct of a sexual nature.

2. Students who engage in such conduct shall be subject to sanctions, as described below.

General Prohibitions:
A. Unwelcome Conduct of a Sexual Nature:

1. Conduct of a sexual nature may include:

a. verbal or physical sexual advances, including subtle pressure for sexual activity, flirtation, advances,

and/or propositions of a sexual nature;

b. touching, pinching, patting, or brushing against;

c. unwarranted displays of sexually suggestive or sexually explicit objects or picture, including greeting

cards, articles, books, magazines, or cartoons;

d. sexual assault;

e. comments regarding physical or personality characteristics of a sexual nature; and

f. sexually-oriented “kidding”, “teasing”, double meanings and jokes.

2. Conduct of a sexual nature may constitute sexual harassment when the allegedly harassed

employee has indicated, either orally or by his or her conduct that it is unwelcome.

3. If the person has initially welcomed such conduct by active participation, the person must give

specific notice to the alleged harasser that such conduct is no longer welcome in order for any

such subsequent conduct to be deemed unwelcome.

B. Sexual Harassment: For the purpose of this policy, unwelcome sexual advances, requests for sexual

favors and other verbal or physical conduct of a sexual nature constitute sexual harassment if:

1. submission to the conduct is made either an explicit or implicit condition of employment or

instruction;

2. submission to or rejection of the conduct is used as a basis for an instruction or employment

decision affecting the harassed student or employee;

3. the conduct substantially interferes with a student’s learning or an employee’s work

performance;

4. the conduct, either by intent or by effect, creates an intimidating, hostile, or offensive work or

learning environment;

5. the conduct is directed toward a student, regardless of the basis by an adult employee or

volunteer

6. submission to or rejection of the conduct is used as a basis for providing the District’s

services or participation in the District’s programs.

C. Circumstances of sexual harassment: Sexual harassment can occur in a variety of circumstances,

including, but not limited to, the following:

1. the individual who is sexually harassed, as well as the harasser, may be female or male and

does not have to be of the opposite sex from the harasser; the harasser can be the

supervisor of the individual who is sexually harassed, an agent of the employer, a supervisor

in another area, a co-worker, a subordinate, an instructor, or a non-employee.

2. the individual who is sexually harassed does not have to be the specific person to whom the

harasser directs the conduct which constitutes sexual harassment but must be a person who

was directly affected by the offensive conduct of the harasser; and

3. unlawful sexual harassment may occur without economic injury to or discharge of the

individual who is sexually harassed.

Report, Investigation, and Sanctions:
A. Victims of sexual harassment are encouraged to come forward with such claims. Furthermore, they

have a right to file a grievance and present witnesses and other evidence. This may be done

through the grievance procedure outlined in the District’s Civil Rights Policy and Grievance

Procedures. If the District’s Civil Rights Compliance Officer is the alleged harasser, the complaint

should be made directly to the Superintendent.

1. Employees who feel that administrators or supervisors are conditioning promotions, increases in

wages, continuation of employment, or other terms or conditions of employment upon sexual favors,

are encouraged to report these conditions to the appropriate administrator. If the employee’s direct

administrator or supervisor is the alleged offending person, the report shall be made to the next higher

level of administration or supervision.

2. Employees, patrons, and students are also urged to report any unwelcome conduct of a sexual nature

by supervisors, employees, or students if such conduct interferes with the individual’s work

performance or creates a hostile or offensive working or learning environment.

3. Confidentiality shall be maintained and no reprisals or retaliation shall be allowed to occur as a result of

the good faith reporting of charges of sexual harassment.

B. In determining whether alleged conduct constitutes sexual harassment, the totality of the

circumstances, the nature of the conduct and the context in which the alleged conduct occurred shall

be investigated in the manner set forth in the District’s Civil Rights Policy and Grievance Procedures.

The District’s Civil Rights Compliance Officer has the responsibility of investigating and resolving

complaints of sexual harassment. In the event the Compliance Officer is the subject of the

complaint, the Superintendent’s designee shall investigate the matter.

C. If a violation is established, the District will take prompt action to address the violation and prevent it

from recurring. Any employee found to have engaged in sexual harassment shall be subject to

sanctions, including, but not limited to, warning, demotion, suspension, or termination subject to

applicable procedures and due process requirements. Any student found to have engaged in sexual

harassment shall be subject to disciplinary action according to District’s policies.
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Health and Physical Activity Report Edmond Public Schools is committed

to the overall wellness of all students. It is the goal of the district to instill in children

the importance of daily physical activity and healthy lifestyles as a way to combat the

national trend of obesity, diabetes, and heart disease.

Elementary students in grades K – 5 are provided approximately sixty (60) minutes of

physical education each week. In addition, students receive twenty (20) minutes of

recess on a daily basis. Classroom teachers are also encouraged to integrate fitness

breaks into their daily routine.

Physical education programs include a variety of activities based on State standards.

Students participate in movement skills and learn concepts that develop physical

fitness, personal and social skills, sportsmanship, safety, and lifetime health activities.

These skills are introduced through games and exercises that are taught in a fun and

motivating manner.

Families are encouraged to participate together in physical activity. The National

Association for Sports and Physical Education (NASPE) recommends school-age

children accumulate at least sixty (60) minutes and up to several hours of physical

activity per day while avoiding prolonged periods of inactivity.

In order to monitor your child’s physical progress, contact your health care professional

or the physical education specialist at your child’s school. Various websites are

available for more information.

http://www.mypyramid.gov

http://www.fitnessandkids.com/articles_kids.html

http://www.childrensfitness.info/

http://www.cdc.gov/healthyliving

Homework The purpose of homework is to expand learning outside the classroom in a

way that engages students in meaningful, relevant experiences so that students develop

responsibility, reinforce skills and extend learning.

There are three types of homework: 1) Practice, 2) Preparation, and

3) Extension. Practice assignments reinforce newly acquired skills and knowledge. Preparation

assignments require the gathering or organizing of information before class activities. Extension

assignments encourage individualized and creative learning by emphasizing student initiative

and research. Extension assignments require students to apply previous learning. The

emphasis of homework in Edmond Public Schools should be extension assignments. To that

aim, the following homework guidelines are recommended.

Guidelines for Homework Grades PK-5

All students PK-5 are expected to participate in “at home” recreational reading for a minimum of

20 minutes per day. At the lower grades, students may be read to and with until reading skills

have progressed to allow the student to read independently.

● For children in grades PK-2: Homework, in addition to “at home” reading, will be

occasionally assigned and should approximate 5-10 minutes.

● For children in grades 3-5: Homework, in addition to “at home” reading, will be regularly

assigned and should approximate 10-30 minutes.

● Unfinished classwork may comprise a portion of the daily homework assignment.

Completing unfinished classwork or assignments due to absence(s) may result in a longer

time commitment than the approximated times listed above. If a child consistently exceeds

the approximate times, the parent should make contact with the child’s teacher.

● All work is expected to be completed and turned in on time unless a student has been

absent.

● All completed homework will be given recognition, praise, or corrective feedback.

● Make-up assignments are due within a reasonable time as determined by the teacher and

principals.

Policy #3570R
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Information Technology Standards of Conduct Use of the Edmond

Public Schools wide area network, technology equipment and related services such as e-mail

and Internet access, are provided for instructional purposes and job-related responsibilities.

The Standards of Conduct will highlight:

♦ Responsibilities and Expectations

♦ Prohibited activities

♦ Consequences and Penalties for violations

The Standards of Conduct is developed from EPS Policy 5720 and Regulations. Any attempt

to violate the provisions of the Policy or Regulations may result in disciplinary action up to and

including loss of network privileges, confiscation of computer equipment, suspension, criminal

prosecution, and/or termination of employment.

Responsibilities and Expectations

▪ Sharing any User ID or password is strictly and absolutely prohibited.

▪ All staff are expected to lock their workstation when away from it for even a moment.

▪ Users are solely responsible for all activity and actions taken under their User ID.

▪ Users should have no privacy expectation in the content of their files, information and

communication on the District Network.

▪ Users are responsible for the contents of their Home directory. Users may store only school

or work related materials in their Home directory.

▪ Users are expected to act responsibly and lawfully in their use of District technology

resources.

▪ Users should understand that access to the Network is a privilege, which can be revoked.

▪ All students will be educated about appropriate online behavior, including interacting with

other individuals on social networking websites and in chat rooms and cyber bullying

awareness and response.

▪ Teachers are expected to prepare lessons and lesson plans before having students use the

Internet. Most importantly, it requires pre-researching the Internet sites that will be used as

instructional resources.

▪ Teachers are responsible for instruction regarding proper use before any student is allowed

on the network. Student use of the Internet should be related to class learning objectives.

▪ All staff - Teachers, Support, and Administrative - are responsible for monitoring student

activity on the school network. The staff member assigned to that student or group of

students is responsible for the monitoring and oversight of the network and Internet activity.

▪ If a User inadvertently accesses inappropriate material, or has knowledge of others

accessing inappropriate material, the User should immediately inform an administrator.

▪ At the elementary level, cell phones and other electronic devices must be turned off and

kept in the student’s backpack, unless otherwise directed by their teacher. Smart watches

must have cell phone mode turned off.

▪ Students who choose to bring personal wireless devices to school do so at their own risk.

Edmond Public Schools is not responsible for the theft or loss of personal wireless devices.

Prohibited activities

Each violation will be evaluated independently, taking into consideration the circumstances,

past history, and access level of the User.

Violations may include, but are not limited to:

▪ Sharing User accounts or passwords

▪ Allowing others to use your device while it is logged in with your user ID in your absence

▪ Viewing unauthorized materials, images, or websites

▪ Attempting to gain unauthorized access or compromise Network services or data, in any

way and by any means

▪ Group defamation or discrimination toward other people

▪ Using social networking or messaging sites in a manner that distracts from or disrupts

district operations or any part of the educational process

▪ Cyber bullying

▪ Inappropriate language

▪ Participating in any unlawful activity

▪ Attaching personal hardware to the network

▪ Conducting personal business, solicitation, or advertising of any kind

▪ Installing or downloading unauthorized software on any computer

▪ Sending mass emails or spam

▪ Excessive Internet use

▪ Participating in gambling or lotteries

▪ Using the System for political purposes

▪ Any other actions that disrupt school/district operations

Consequences

Consequences will be determined based upon the type of violation, past history, and level of

the User. Certain violations may lead to additional, more severe penalties and legal action, as

applicable. If the District becomes aware that a user may have violated the law or Board Policy,

an individual search of the user’s files, Internet usage, or other electronic/digital media will be

conducted. The investigation and its scope will be reasonable, calculated to disclose the

existence and nature of the alleged violation.

Penalties for Violations may include, but are not limited to:

▪ Loss of Internet access and/or Network access, for a determined amount of time

according to the offense.

▪ In addition to these penalties, student offenses will include notifying the student’s

parent/guardian of the incident.

▪ In addition to these penalties, EPS Staff may also receive: a verbal warning, a Letter of

Counsel, a Letter of Reprimand, or administrative action.
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Medication and Health Related Topics

Dispensing medications Only medication that has been prescribed for a student

by a physician will be administered at school. Medication must be in a prescription container with the

pharmacy label attached and with directions for administration clearly stated.

Non-prescription or over-the counter medication must be in the original, unopened

container. All medication administered at school must be accompanied by an EPS

Medication Authorization Form. This includes acetaminophen, ibuprofen, cough drops,

nasal spray, etc. Only FDA approved substances will be administered by EPS

employees. Medication Authorization Forms are available in the school office or on the

EPS website. All medication must be brought to school and picked-up by an adult.

(70-1-116.2)

Self-Administered Medication

Pursuant to Oklahoma law, students may be allowed to carry and self-administer

sunscreen, prescribed asthma, anaphylaxis, replacement pancreatic enzyme, and

diabetes medications according to the provisions in EPS Policy #5530. The district

shall not incur any liability as a result of any injury arising from the self-administration

of asthma or anaphylaxis medication by the student. (70-1-116.3)

Required Immunizations

State law requires the parent to present evidence of the following immunizations or a

completed Certificate of Exemption before students can enroll in school. Immunizations must

be given at the appropriate age and time interval and considered valid by the Oklahoma State

Department of Health.

4 DTap - PreK, 5 DTap K-12, 1 MMR (Measles, Mumps, Rubella) - PreK, 2 MMR

(Measles, Mumps, Rubella) - K-12, 1 Varicella (Chicken Pox), 3 Polio - PreK, 4 Polio -

K-12, 2 Hepatitis A, 3 Hepatitis B, 1 Tdap - 7th grade

Health Screenings

Health screening done at your child’s school may include vision, hearing, and dental.

If you do NOT want your child to participate in screenings, please notify your child’s

school in writing by September 1
st

of the current school year.

Sick Students

Students with a temperature of 100 degrees or higher may not remain at school.

Parents will be contacted to pick up their children. Students may return to school when

they have been fever free for 24 hours without medication. It is the responsibility of

parents to provide the school with current emergency phone numbers.

Vomiting / Diarrhea

Any student who is vomiting or has diarrhea must be excluded from school. Students

may return to school when they have been symptom free for a 24 hour period without

medication.

Head Lice (Pediculosis)
The Center for Disease Control (CDC) states Pediculosis is a nuisance, not a disease. Head

Lice are small parasitic insects that live and reproduce only on humans.

The adult head louse is 2-4 mm long, has six claw-like legs and a flat, wingless body. They vary

in color depending on their human host. Their average life span is approximately 30 days. A

female louse can lay 3-6 eggs (nits) per 24-hour period. Eggs are usually laid on the hair shaft

close to the scalp. Nits are generally silvery-white in color but may appear dark gray or tan.

Head lice cannot jump or fly; they can only crawl. Parents should contact their pharmacy if

head lice are found for a recommendation of a treatment product. For more information on this

subject go to http://www.cdc.gov/parasites/lice/head/.

Head lice checks of readmission to school if your child was sent home are done daily at the

Special Services Center, 53 E. 12
th

St., Edmond. Contact your school site times available at

Special Services.

Readmission to school requires: A. No live lice and minimal nits (eggs) no closer than 1 cm to

the scalp. B. Certification from a health professional or an authorized representative of the

State Department of Health (EPS School Nurse or LPN) declaring the student to be free of lice.

Emergency Stock Inhalers - Policy #5535

Students with a diagnosis of asthma who are prescribed a bronchodilator (fast-acting inhaler) are

encouraged to self-carry and self-administer their medication if appropriate and as authorized by a

licensed prescriber. Senate Bill 381 regarding stock asthma rescue medication policies authorizes all

Edmond Public School District schools and any Oklahoma school district to obtain and administer

undesignated quick relief asthma medication. "A school nurse or school employee trained

by a healthcare professional may administer an inhaler to a student whom the school

nurse or trained school employee in good faith believes is having respiratory distress"

while at school or at a school-sponsored activity. All nurses and/or other designated

school staff must undergo training yearly in order to administer stock inhalers. Stock inhalers may only be

administered to current EPS students and staff.

Edmond Public Schools comply with and enforce state law in regard to the dispensing of

medication (H.B. 1550), the re-admission of children after exclusion due to head lice,

immunization, and diabetes
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Important Information for Parents About Meningococcal

Disease and Meningococcal Vaccines from the Oklahoma State

Department of Education and the Oklahoma State Department

of Health.

What is meningitis? Meningitis is an infection of the tissue lining and fluid that

surround the spinal cord and the brain. Meningitis is usually caused by a virus or a bacterium.

Meningitis caused by a virus is usually less severe and goes away without any special

treatment, while meningitis caused by bacteria can be severe and may cause: Brain damage,

Hearing loss, Amputation of arms or legs, Learning disabilities or Death.

What types of bacteria cause meningitis? There are several types of

bacteria that may cause meningitis, including: Neisseria meningitidis, Streptococcus

pneumoniae, Group B streptococcal disease, and Haemophilus influenzae type B (Hib)

This information sheet will focus on the disease caused by Neisseria meningitidis (Nay-sear-e-a

men-in-git-it-dis), which is rare but especially risky for people of certain ages. Disease caused

by Neisseria meningitidis is usually referred to as “meningococcal disease” (men-IN-jo-kok-ul

disease). Many persons are exposed to Neisseria meningitidis and carry the bacteria in their

nose and throat for weeks or months and spread the bacteria to others, but do not become sick

themselves. If the meningococcal bacteria invade the body, they may cause a rapidly spreading

infection of the blood, lung infection or meningitis. More information about the other kinds of

bacteria that cause meningitis can be found at the websites listed in the box at the end of this

information sheet.

Who is at risk from meningococcal disease? Babies less than a year old

have the highest risk for meningococcal disease, but no vaccine is available for babies. The

risk of meningococcal disease increases for teenagers and young adults 15 through 21 years of

age, because of behaviors that spread the disease. On average, two or three people in this

age group get meningococcal disease every year in Oklahoma. More than half of these could

be prevented by vaccine.

College students, military personnel, and other people living in close quarters or dormitory-style

housing have a greater chance of contracting the disease than other persons their age. Other

persons at increased risk include smokers or persons frequently exposed to second-hand

smoke, those with immune system problems, those without a spleen, or international travelers

going to countries where the disease is more common.

How is the disease spread? The disease is spread by respiratory droplets

produced by a person harboring the bacteria and expelled a short distance by laughing,

singing, coughing or sneezing. The bacteria may also be spread by direct contact with the

respiratory fluids of someone who is infected. That includes kissing, or sharing a water bottle,

food item, cigarettes, lipstick, lip balm, mouth guard or anything an infected person touches

with his or her nose or mouth.

Why is meningococcal disease dangerous? Meningococcal disease is relatively uncommon

with about 2,500 people affected every year in the United States. However, the infection can

spread very quickly and 300 of those people die in spite of treatment with antibiotics. Of those

who live, about 400 a year lose their arms or legs, become deaf, have problems with their

nervous systems, become mentally challenged, or suffer seizures or strokes.

For this reason, it is best to prevent the disease from occurring. Signs and symptoms of

meningococcal disease may be confused with other infectious diseases. If your child has

symptoms of meningococcal disease, contact your healthcare provider immediately.

Signs and Symptoms of meningitis

-Headache

-Fever

-Chills

-Stiff neck

-Extreme tiredness

-Vomiting

-Sensitivity to light

-Rash of purplish black-red dots to splotches

-Confusion

-Seizures

How can meningococcal disease be prevented?

Vaccines can prevent approximately two-thirds of the meningococcal disease cases. There are

two types of meningococcal vaccine available in the United State (MCV4 and MPSV4) that

protect against four of the five most common disease-causing strains of the meningococcal

bacteria.
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Non-Discrimination Policy The Edmond Public School District does not

discriminate on the basis of race, color, national origin, sex, disability, or age in its

programs and activities and provides equal access to the Boy Scouts and other

designated youth groups.

This notice is provided as required by the Title VI of the Civil Rights Act of 1964,

Section 504 of the Rehabilitation Act of 1975, and the Americans with Disabilities Act

of 1990 (amended in 2009). Questions, complaints or requests for additional

information regarding these laws may be forwarded to the designated compliance

coordinator.

Mr. Randy Decker

Coordinator of Title IX, Title VI, Age Discrimination in Employment Act

1001 West Danforth

Edmond, OK 73003

(405) 340-2827

Ms. Amanda Younts, Director of Special Education

Coordinator of Section 504 and ADA

53 East 12
th

Edmond, OK 73034

(405) 340-2215

This notice is available from the compliance coordinator in large print, on audiotape, in

Braille and on the district website at www.edmondschools.net.

Refer to Board of Education policy #5165 for grievance procedures for filing;

processing and resolving alleged discrimination complaints. Edmond Public School

Board policies are available online at the website listed or at the Administration Center

at 1001 West Danforth in Edmond.

Students and staff members are encouraged to visit with any site counselor or

administrator concerning discrimination complaints. Prior to filing a written complaint

reasonable effort will be made by the building administrative staff to resolve the

problem or complaint.

EPS COMPLAINT FORM
REQUEST FOR A REVIEW

Person or Organization Completing Request

Name: Date of Birth:

Address:

Street City State Zip

Code

School or Place of Employment: Grade (if student):

Discrimination based on: Race Color National Origin Age

Gender Disability Veteran Status Boys Scouts or Other youth groups

Complaint filed by: Student Employee Applicant

Visitor Parent

If the alleged violation is regarding an individual other than the person or organization listed

above, please complete the following information: (e.g., Parent completed above information

regarding discrimination toward their child. The child’s information would be listed below.)

Name: Date of Birth: Relationship to Complainant:

Address:

Grade: School or Place of Employment:

Date of Alleged Violation:

Describe the nature of the alleged violation, including specific facts relating to the complaint.

(List or attach reference to facts, documents, witnesses or other proof or support for the claim.)

Relief Requested: (Include any recommendation for addressing, correcting, or otherwise

adjusting the source of the perceived problem, concern, or complaint.)

Signature of Person Requesting Review Date
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I Definitions

A. Complaint: A written complaint provided on a Complaint Form 5165F (available on the District’s website and in

Human Resources), and attachment(s) thereto, if any, that is submitted to the Compliance Officer alleging that a

policy, procedure, or practice of the District discriminates on the basis of race, color, national origin, sex, religion,

age, or disability.

B. Compliance Officer: An employee designated by the Superintendent to coordinate compliance efforts with Title VI,

Title IX, and Section 504 and to authorize or undertake an investigation of allegations of discrimination under this

policy. The Executive Director of Human Resources is the designated Compliance Officer for Edmond Public

Schools. In the event the Executive Director of Human Resources is the subject of the complaint, the Chief

Financial Officer will serve as the alternate Compliance Officer.

C. Administrative Hearing Officer: An impartial individual not currently employed with the District selected at the sole

discretion of the Superintendent and retained by the District solely for the purpose of reviewing and ruling on

complaints under this policy through a hearing process.

D. Complainant: A student or an employee of the District or any other person who submits a Complaint alleging

discrimination on the basis of race, color, national origin, sex, religion, age, or disability.

E. Respondent: The person alleged to be responsible for the violation alleged in the Complaint. The term may be used

to designate persons with responsibility for a particular action or those persons with supervisory responsibility for

procedures and policies in those areas covered in the complaint.

F Day: Day means a working date; the calculation of days in processing a complaint shall exclude Saturdays,

Sundays and holidays.

II. Informal Pre-filing Procedures:

Prior to the filing of a Complaint, any student, employee or other person who believes he or she has been

discriminated against on the basis of race, color, sex, national origin, disability, religion, or age is encouraged to visit

with the Compliance Officer and to make a reasonable effort to informally resolve the problem or concern.

III. Formal Complaint Procedures:

Level One

1. Any student, employee or other person who believes he or she has been discriminated against on the basis of race,

color, sex, national origin, disability, religion, or age, who desires to proceed with a Complaint, shall, within thirty

(30) days of an alleged violation, submit a Complaint to the Compliance Officer at Edmond Public Schools

Administration Building. The Complaint shall state the Complainant’s name, the nature of the alleged violation, the

date of the alleged violation, the names of persons responsible, and the requested action.

2. Upon receipt of a Complaint, the Compliance Officer shall

A. Immediately authorize or undertake an investigation. The investigation shall be completed as soon as possible,

which should not be later than thirty (30) days after receipt of the Complaint. An impartial party, which could be an

individual employed by the District or a 3rd party retained by the District for the purpose of investigating the

Complaint, must conduct the investigation. The Complainant and Respondent will be given an opportunity to

present witnesses and other evidence during the investigation.

B. Notify the Respondent of the Complaint within ten (10) days, to which, Respondent shall submit to the

Compliance Officer, within fifteen (15) days of said notification, an answer which shall confirm or deny the facts

upon which the allegation is based, indicate acceptance or rejection of the Complainant’s requested action and/or

outline alternatives.

C. Determine whether interim measures should be taken pending the outcome of the investigation. Such interim

measures may include, but are not limited to, separating the complainant from the person who allegedly

discriminated against the person, suspending the implementation of a policy, practice, or procedure and, in cases

involving potential criminal conduct, determining. whether law enforcement officials should be notified.

D. Issue a written report to the Superintendent or Designee upon completion of the investigation. If the Complaint

involves the Superintendent, then the report shall be sent to the School Board. The report shall include a summary

of the evidence, a determination of whether the allegations of discrimination are substantiated, and

recommendations for corrective action, if any.

3. Upon receipt of the Compliance Officer’s investigation report, the Superintendent or Designee shall

A. Within fifteen (15) days of receiving said report, issue a decision regarding whether discrimination has occurred.

The decision must be provided in writing to the Complainant and Respondent. If the Superintendent or Designee

determines that discrimination occurred, prompt and appropriate action shall be taken to address and remedy the

violation as well as prevent any recurrence. Such action may include discipline up to and including expulsion or

termination.

Level Two

1. If the Superintendent or Designee determines that no prohibited discrimination occurred, the Complainant may

appeal the Superintendent’s or Designee’s decision to an impartial Administrative Hearing Officer.

A. The Complainant must file his/her notice of appeal with the Compliance Officer within ten (10) days of receiving

the Superintendent or Designee’s decision. The notice of appeal shall be in writing and be a specific statement of

the basis for the appeal. A copy of the original Complaint and Level One written decision shall be filed with the

appeal.

B. Within ten (10) days of the notice of appeal, each party shall furnish the Compliance Officer, Administrative

Hearing Officer, and other party with copies of exhibits and a list of the names of any witnesses he or she will

present at the hearing. Said copies and list shall be delivered to and disseminated by the Compliance Officer.

C. The Administrative Hearing Officer shall be free to admit any testimony, evidence, or exhibits deemed relevant

or to exclude the same, in order to build as complete a record as necessary before rendering a decision.

D. Within thirty (30) days of receiving the notice of appeal, the Compliance Officer shall schedule a hearing with

the Complainant and the Respondent before the Administrative Hearing Officer.

2. Within fifteen (15) days of conducting the hearing, the Administrative Hearing Officer shall render a written decision

with findings of fact and conclusions and shall provide a copy of the same to the Compliance Officer, Complainant and

Respondent.

Level Three

1. Within ten (10) days of receipt of the Administrative Hearing Officer’s written decision, if either the Complainant or the

Respondent is not satisfied with the Level Two written decision of the Administrative Hearing Officer, either may file

his/her notice of appeal with the Board Clerk and copy to the Compliance Officer. The notice of appeal shall be in

writing and be a specific statement of the basis for the appeal. A copy of the original Complaint, and the Level One,

and the Level Two written decisions shall be filed with the appeal.

A. Within ten (10) days of receiving an appeal request to the Board, the Compliance Officer shall notify the Board

of the request and shall schedule a hearing to be conducted by the Board. Such hearing shall be conducted within

forty-five (45) days of the date on which the Compliance Officer receives said appeal request.

2. Within ten (10) days of conducting the hearing, the Board shall render a written decision on the

complaint; the decision of the Board shall be final.

Extension of Time: Any time limits established by this policy and these procedures may be extended by mutual

consent of the parties involved. However, the total number of days from the date that a complaint is filed until the

complaint is resolved shall not exceed one hundred eighty (180) days.

Confidentiality of Records: All records, complaints, notes, documents, and statements made during or relating

to allegations of discrimination shall be maintained on a confidential basis by the Compliance Officer, and no

information concerning any complaint shall be documented in an employee’s personnel file. However, in the event

official proceedings relating to such allegations are initiated by a party or the District, such records may become public

in accordance with law. Information pertaining to complaints shall be maintained for three (3) years after resolution of

the complaint.

Non-retaliation Provision: No person filing a complaint nor anyone participating in the complaint process under

this policy will be subjected to any form of reprisal, retaliation, intimidation or harassment because he or she has

utilized this complaint procedure in good faith or because he or she has in any way participated in any investigation or

hearing involving or related to any complaint filed under this policy. The School District will discipline or take appropriate

action against any student, employee, agent, or representative of the District who is determined to have engaged in

such retaliatory behavior.
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Notification of Asbestos Hazard Emergency Response The

Asbestos Hazard Emergency Response Act of 1986 (AHERA) requires the

inspection of all buildings in the school district for asbestos. The district has

complied with this act. A management plan documenting these inspections is

on file for public review. Upon request, you may view the plan which is located

at the superintendent’s office and at each campus.

The EDMOND PUBLIC SCHOOLS annually notifies all parents, teachers and other

employees by posting this notice. Additionally, information regarding any asbestos

related activities, planned or in progress, will be disseminated by posting a notice, or

using handout bulletins, flyers and/or using newspaper public notice statements.

The asbestos identified in our management plan will be checked regularly by a

licensed asbestos company and by our staff to scrutinize any changes in the material

which could cause a health hazard. We will continue to monitor the asbestos as

defined by EPA guidelines. If changes occur, our asbestos coordinator will notify the

appropriate people as described by law.

Notification of Rights under FERPA Family Educational Rights

and Privacy Act FERPA affords parents and students who are 18 or emancipated

minors (“eligible students”) certain rights regarding Edmond Public Schools’ conduct of surveys,

collection and use of information for marketing purposes, and certain physical exams. These

include the right to:

● Consent before students are required to submit to a survey that concerns one or more of

the following protected areas (“protected information survey”) if the survey is funded in

whole or in part by a program of the U.S. Department of Education (ED):

1. Political affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. Illegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationships, such as with lawyers, doctors or

ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or

8. Income, other than as required by law to determine program eligibility.

● Receive notice and an opportunity to opt a student out of:

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of

attendance, administered by the school or its agent, and not necessary to protect the

immediate health and safety of a student, except for hearing, vision, or scoliosis

screenings, or any physical exam or screening permitted or required under State law;

and

3. Activities involving collection, disclosure, or use of personal information obtained from

students for marketing or to sell or otherwise distribute the information to others.

● Inspect, upon request and before administration or use:

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above

marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

Edmond Public Schools will directly notify parents and eligible students of these policies at

least annually by placing a copy of this notice in the student handbook, and after any

substantive changes.

Parents/eligible students who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-4605
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The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18

years of age (“eligible students”) certain rights with respect to the student’s education records.

These rights are:

1. The right to inspect and review the student’s education records within 45 days of the day the

School receives a request for access. Parents or eligible students should submit to the

School principal (or appropriate school official) a written request that identifies the record(s)

they wish to inspect. The School official will make arrangements for access and notify the

parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or

eligible student believes are inaccurate or misleading. These procedures for correction of

education records shall be used only to address mistakes or violations of privacy and are not

available to challenge grades or other academic determinations. Parents or eligible students

may ask the School to amend a record that they believe is inaccurate or misleading. They

should write to the School principal (or appropriate school official), clearly identify the part of

the record they want changed, and specify why it is inaccurate or misleading. If the School

decides not to amend the record as requested by the parent or eligible student, the School

will notify the parent or eligible student of the decision and advise them of their right to a

hearing regarding the request for amendment. Additional information regarding the hearing

procedures will be provided to the parent or eligible student when notified of the right to a

hearing.

3. The right to consent to disclosures of personally identifiable information contained in the

student’s education records, except to the extent the FERPA authorizes disclosure without

consent. One exception, which permits disclosure without consent, is disclosure to school

officials with legitimate educational interests. A school official is a person employed by the

School as an administrator, supervisor, instructor, or support staff member (including health

or medical staff and law enforcement unit personnel); a person serving on the School Board;

a person or company with whom the School has contracted to perform a special task (such

as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an

official committee, such as a disciplinary or grievance committee, or assisting another school

official in performing his or her tasks. A school official has a legitimate educational interest if

the official needs to review an education record in order to fulfill his or her professional

responsibility. Upon request, the School discloses education records without consent to

officials of another school district in which a student seeks or intends to enroll.

4. Edmond Public School District may disclose appropriately designated "directory

information"without written consent, unless the parent/guardian has advised the District to

the contrary in accordance with District procedures. The primary purpose of directory

information is to allow the Edmond Public School District to include this type of information

from certain school publications.

Examples include:

▪ The annual yearbook ▪ Honor roll or other recognition lists

▪ Graduation programs ▪ Information to college recruiters

▪ Sports activity sheets, such as for wrestling, showing weight and height of team

members

▪ A playbill showing a student’s role in a drama production

Edmond Public School District has designated the following information as directory

information:

- Student’s name - The names of the student’s parents

- Address - Participation in officially recognized activities and sports

- phone number - The student’s achievement awards or honors

- Photographs - The most recent educational agency or institution attended

- Dates of attendance

5. Directory information, which is information that is generally not considered harmful or an

invasion of privacy if released, can also be disclosed to outside organizations without a

parent's prior written consent. Outside organizations include, but are not limited to,

companies that manufacture class rings or publish yearbooks.

6. In addition, federal laws require local educational agencies receiving assistance under the

Elementary and Secondary Education Act of 1965 to provide military recruiters, upon

request, with three directory information categories - names, addresses and telephone

listings - unless parents have advised the Edmond Public Schools that they do not want their

student's information disclosed to military recruiters without their prior written consent.

7. If parents do not want Edmond Public School District to disclose directory information from

their child's education records without their prior written consent or disclose information to

military recruiters, they must notify the District in writing within two weeks from the student’s

first day of class. A form is available at each school site or at the superintendent’s office

located at 1001 W. Danforth Road, Edmond, OK 73003. The completed form must be

delivered to the child’s school.

8. Parents and students over the age of 18 have the right to file a complaint with the U.S.

Department of Education concerning alleged failures by the School to comply with the

requirements of FERPA. The name and address of the Office that administers FERPA are as

follows:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-5901
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Notification of Rights under the Protection of Pupil Rights
Amendment (PPRA) Federal Law

PPRA affords parents and students who are 18 or emancipated minors (“eligible students”)

certain rights regarding Edmond Public Schools’ conduct of surveys, collection and use of

information for marketing purposes, and certain physical exams. These include the right to: ●
Consent before students are required to submit to a survey that concerns one or more of

the following protected areas (“protected information survey”) if the survey is funded in

whole or in part by a program of the U.S. Department of Education (ED): 1. Political

affiliations or beliefs of the student or student’s parent;

2. Mental or psychological problems of the student or student’s family;

3. Sex behavior or attitudes;

4. Illegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships; 6.

Legally recognized privileged relationships, such as with lawyers, doctors or ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or 8.

Income, other than as required by law to determine program eligibility. ●
Receive notice and an opportunity to opt a student out of:

1. Any other protected information survey, regardless of funding;

2. Any non-emergency, invasive physical exam or screening required as a condition of

attendance, administered by the school or its agent, and not necessary to protect the

immediate health and safety of a student, except for hearing, vision, or scoliosis

screenings, or any physical exam or screening permitted or required under State law;

and

3. Activities involving collection, disclosure, or use of personal information obtained from

students for marketing or to sell or otherwise distribute the information to others. ● Inspect, upon

request and before administration or use:

1. Protected information surveys of students;

2. Instruments used to collect personal information from students for any of the above

marketing, sales, or other distribution purposes; and

3. Instructional material used as part of the educational curriculum.

Edmond Public Schools will directly notify parents and eligible students of these policies at least

annually by placing a copy of this notice in the student handbook, and after any substantive

changes.

Parents/eligible students who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, D.C. 20202-4605

Oklahoma Academic Standards

http://sde.ok.gov/sde/oklahoma-academic-standards

Oklahoma Academic Standards serve as expectations for what students should know and be

able to do by the end of the school year. These standards were written by Oklahomans for

Oklahoma.

The development, review, and revision process involves stakeholders throughout the state of

Oklahoma and is an ongoing and critical component to ensuring Oklahoma students in every

classroom receive current and relevant learning experiences.

The goal is that all students be college and career ready upon graduation from high school.

Oklahoma Academic Standards Do

● Do focus on deep thinking, conceptual understanding, and real-world problem-

solving skills

● Do set expectations for students to be College, Career, and Citizenship Ready

● Do incorporate literacy in Science, Social Studies, and Technical Subjects

● Do emphasize the use of citations and examples from texts when creating

opinions and arguments

● Do increase rigor and grade-level expectations

● Do determine the full range of support for English Language Learners and

Students with Special needs.

Oklahoma Academic Standards Do Not

● Do not dictate how teachers should teach

● Do not mandate a specific curriculum

● Do not limit advanced work beyond the standards

● Do not require the purchase or development of entirely new instructional materials

● Do not prescribe all that can or should be taught

● Do not limit efforts to prepare students for college, career, and citizenship readiness

● Do not prescribe interventions for students below grade-level.
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Severe Weather Precautions It is not uncommon in Oklahoma to have severe

weather at any time of the year. When school is canceled due to severe weather, notification

will be sent out through local news stations, the district and school websites, the district

social media platforms and the district’s mobile app available at myschoolway.com. Once

school has started, EPS will not dismiss early for incoming weather.

Tornado Procedures:

The site administration will determine when students and non-essential staff should begin

moving to shelters based upon incoming weather watches and the time it takes to shelter all

students. When a tornado warning is issued, or the city tornado sirens are activated in the

vicinity, the sheltering of students (if not already sheltered) and all staff will automatically occur.

At this time, student check-out or dismissal is no longer an option. Students and staff will

remain in shelter locations until the “all-clear” is given. After the all-clear, student check-out and

dismissal will resume.

If you choose to check your child out during a severe weather event, please anticipate

heightened safety procedures and possible longer check-out lines and time. We will not allow

anyone to check out a student who is NOT listed on their contact list. Anyone who comes to

check out a student will need to bring their Car Rider Plus car tag with them.

Severe weather that approaches at the end of the school day can present a challenge. If a

tornado warning is in place at dismissal time, we will not release students to go home until

the “all-clear”

 

Buses will be held and will not be in transit when there is immediate pending severe weather. If

a bus is in route and the weather dictates immediate action, the bus will seek shelter at the

nearest school and then resume its route once the “all-clear” is given.  

If you choose to keep your child home or check them out early due to weather conditions,

please be advised that attendance requirements remain in place.  You should contact the

school to report your child’s excused absence.

Each year, we spend considerable time conducting tornado drills and students are very familiar

with where to go when weather becomes threatening.

Please be aware that Edmond school buildings are not public storm shelters. The Central

Oklahoma Emergency Management Association emphasizes that a personal storm shelter is

the best option to protect you and your family during threatening weather

Students with Disabilities All eligible children with disabilities, beginning at

age 3, who are residents of the Edmond Public School District, have the right to a Free

Appropriate Public Education (FAPE) as mandated by the Individuals with Disabilities

Education Act (IDEA) Amendments of 2004. Exceptions to FAPE for certain ages are

noted under Section 300.122 of the Federal Regulations. Edmond Public School

District is responsible for locating, evaluating, and identifying children with disabilities.

A child with a disability means:

● Autism

● Deaf-Blindness

● Emotional Disturbance

● Hearing Impairment, including deafness

● Intellectual Disabilities

● Multiple Disabilities

● Orthopedic Impairments

● Other Health Impairments

● Specific Learning Disability

● Speech or Language Impairment

● Traumatic Brain Injury

● Visual Impairment

For Edmond District residents needing information regarding eligibility for special

education and related services beginning at age three, please contact the school

psychologist at the neighborhood school site.

For the Early Intervention Program services from birth to 3 years of age, contact

Sooner Start (405) 271-9477.
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Transfers The Edmond Public Schools Board of Education endorses the

neighborhood public school concept and expects all Edmond Public Schools to

offer high quality instructional programs addressing the district’s mission, goals

and adopted curricula. To foster this concept, optimize use of existing facilities and

maintain relatively balanced enrollments, home school attendance areas have

been established. The Board further recognizes, however, that some parents may

wish to choose a school of attendance other than their home school. Parents may

wish to apply to other EPS schools in order to take advantage of specialized or

innovative programs or to meet other family needs. For this reason, the Schools of

Choice Program shall be included as a feature of the district’s instructional

offerings among neighborhood elementary schools and, in the case of a

district-shared, specialized program such as ROTC, secondary schools.

Elementary School Transfers

1. Transfers between district elementary school are not allowed outside of the

following exceptions:

a. Student has a sibling attending another school based on educational

need/programming.

b. Student is a child of an EPS employee who is contracted to work at EPS in

a leave-eligible position.

c. Student’s primary residence is under contract to change within 45 days of

the start of school.

d. Student’s educational needs are not available at their home school.

2. Transportation is not provided for students attending a school on a transfer.

3. Transfers granted to elementary schools are terminated at the end of fifth

grade. Students will be expected to attend the middle school in their residential

attendance area.

4. An elementary in-district transfer is subject to revocation by the principal of the

school to which the child has been transferred if the student’s grades, attendance

(absences and/or tardies), transportation arrangements, or behavior reach an

unacceptable level as determined by the school’s administration. These expectations

will be noted on the transfer paperwork, which will require a parent signature of

understanding and agreement.

5. This decision is final and non-appealable. 6. The superintendent of schools or

designee shall have the authority to make exceptions for unanticipated issues and

extraordinary circumstances.
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Transportation/Bus Rules Elementary students are eligible for transportation

services if they live one mile or more from the school by commonly traveled roads. The

Edmond Public Schools’ Board of Education has

established the policy that riding a bus is a privilege. Students not observing these safety

regulations and guidelines could be subject to loss of bus riding privileges. It is important that

every student be entitled to a safe trip to and from school. Unsafe rider-ship is not tolerated.

NOTE: Bus riders are subject to being videotaped while on the school bus.

Bus Regulations for Students

1. Students are to be on time at the bus stop and wait for the bus to come to a complete stop

before attempting to board. If a student must cross a road, he/she should wait for the

driver to signal him/her across with his/her hand. Students should always cross at least

10-feet in front of the bus.

2. When necessary, there could be three people in a seat. The practice of saving seats for

other students will not be allowed. STUDENTS MUST SIT FACING THE FRONT.

3. After boarding the bus, students must remain in their seats until the bus reaches their

designated stops. Any alternate stops must be approved in advance with the

transportation office. STUDENTS ARE REQUESTED TO USE THE BUS STOP

NEAREST THEIR HOME.

4. Damage to bus fixtures or equipment must be paid for by the students responsible.

5. Aisles should be clear of items such as musical instruments, school projects, etc. Students

who must carry personal items on the bus are to hold them in their laps or store them

under the seats. Flowers, balloons and other party favors are not permitted on the bus.

6. At no time will a student put hands, head or other parts of his/her body out the window.

Students should not talk to others outside the bus. Voices should not be loud or boisterous

on the bus. Radios, CD and tape players, headsets and hand games are not allowed.

7. Students should be quiet at all railroad crossings.

8. Throwing of any objects inside or outside the bus is prohibited. This includes spitting.

9. Food or beverages, including gum and/or candy, may not be sold or consumed on the bus.

10. The driver has the responsibility to correct any student on the bus for riding unsafely.

11. Courtesy transportation (riding an alternate bus for such activities as scouts,

outside school athletic activities, birthday parties, music practice or going to visit

other students) is not permitted. Students must have special permission (in

advance) from transportation officials in order to ride an alternate bus. A letter may

be written for pre-approval, and will be kept on file in the transportation office.

12. Students can be denied permission to ride a bus to and from school if they choose not to

cooperate with the driver.

13. Fighting, abusive language or gestures, failure to cooperate with school personnel,

possession and/or use of drugs, alcohol, weapons, lasers, etc. are major violations that

will result in automatic bus suspension or revocation of riding privilege.

Visitor Access Knowing that the primary purpose of school is to provide education

for our students, schools have established visitor procedures which limit disruptions of the

educational process. Also ensuring the safety of students, any guest who does need

access to the building, must sign in and out by scanning their driver’s license into the

SchoolSafeID kiosk located in the office.

Visitors are allowed on campus, after scanning their ID, with permission from the site

administrator. Visitors that have a purpose, such as volunteering through the PTO, PALS

or Watch Dog programs may access the areas designated by the site administrator.

Visitors should not enter classrooms unless authorized by the principal to do so, as this

disrupts the learning environment.

Guests are allowed at lunch with students only on days designated by the principal.

Guests or visitors are not permitted to participate in recess unless volunteering and they

have approval from the principal to do so.

Parents and/or an individual designated by the parent may observe in classroom(s) where

their child is currently enrolled. The observation should be scheduled with a building

administrator at least 24 hours in advance and coordinated with the teacher. Parents

wishing to visit a classroom in which their child is not currently enrolled may, upon making

an appointment with the site administrator, visit the classroom after school hours.
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