Staunton CUSD 6\ SECTION 2 -BOARD OF EDUCATIONY

Document Status: Draft Update

2:20 Powers and Duties of the Board of Education; Indemnification
The major powers and duties of the Board of Education include, but are not limited to:

1. Organizing the Board after each consolidated election by electing officers and establishing its regular meeting schedule
and, thereafter, taking action during lawfully called meetings to faithfully fulfill the Board's responsibilities in accordance
with State and federal law.

2. Formulating, adopting, and modifying Board policies, at its sole discretion, subject only to mandatory collective bargaining
agreements and State and federal law. ‘

3. Employing a Superintendent and other personnel, making employment decisions, dismissing personnel, and establishing
an equal employment opportunity policy that prohibits unlawful discrimination.

4. Directing, through policy, the Superintendent, in his or her charge of the District's administration.

5. Approving the annual budget, tax levies, major expenditures, payment of obligations, annual audit, and other aspects of the
District's financial operation; and making available a statement of financial affairs as provided in State law.

6. Entering contracts using the public bidding procedure when required.

7. Providing, constructing, controlling, and maintaining adequate physical facilities; making school buildings available for use
as civil defense shelters; and establishing a resource conservation policy.

8. Establishing an equal educational opportunities policy that prohibits unlawful discrimination.
9. Approving the curriculum, textbooks, and educational services.
10. Evaluating the educational program and approving School Improvement and District Improvement Plans.
11. Presenting the District report card and School report card(s) to parents/guardians and the community; these documents
report District, School and student performance.
12. Establishing and supporting student béhavioré&eel}m\iﬁeEBEm“ﬂ policies designed to maintain an environment
conducive to learning, including deciding individual student suspension or expulsion cases brought before it.
13. Establishing attendance units within the District and assigning students to the schools.
14. Establishing the school year.

15. Requiring a moment of silence to recognize veterans during any type of school event held at a District school on November
11.

16. Providing student transportation services pursuant to State law.

17. Entering into joint agreements with other boards to establish cooperative educational programs or provide educational
facilities.

18. Complying with requirements in the Abused and Neglected Child Reporting Act. Specifically, each individual Board
member must, if an allegation is raised to the member during an open or closed Board meeting that a studentis an
abused child as defined in the Act, direct or cause the Board to direct the Superintendent or other equivalent school
administrator to comply with the Act's requirements concerning the reporting of child abuse.

19. Communicating the schools' activities and operations to the community and representing the needs and desires of the
community in educational matters.

Indemnification

To the extent allowed by law, the Board shall defend, indemnify, and hold harmless School Board members, employees,
volunteer personnel (pursuant to 105 ILCS 5/10-22.34, 10-22.34a and 10-22.34b), mentors of certified staff (pursuant to 105
ILCS 5/2-3.53a, 2-3.53b, and 105 ILCS 5/21A-5 et seq.), and student teachers who, in the course of discharging their official
duties imposed or authorized by law, are sued as parties in a legal proceeding. Nothing herein, however, shall be construed as
obligating the Board to defend, indemnify, or hold harmless any person who engages in criminal activity, official misconduct,
fraud, intentional or wiliful and wanton misconduct, or acts beyond the authority properly vested in the individual.

LEGAL REF.:

105 ILCS 6/2-3-28¢-5/10, 5/17-1, and 5/27-1.

115 ILCS 5/, llineis. Educational Labor Relations Act.

325 ILCS 5/4, Abused and Neglected Child Reporting Act.

CROSS REF.:1:10 (School District Legal Status), 1:20 (District Organization, Operations, and Cooperative Agreements), 2:10
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Staunton CUSD 6 \ SECTION 2 -BOARD OF EDUCATION\

Document Status: 5-Year-Review - Needs Review

2:40 Board Member Qualifications

A Board of Education member must be, on the date of election or appointment, a United States citizen, at least 18 years of age,
a resident of lllinois and the District for at least one year immediately preceding the election, and a registered voter.

Reasons making an individual ineligible for Board membership include holding an incompatible office and certain types of State
or federal employment. A child sex offender, as defined in State law, is ineligible for Board membership.

On the date of election or appointment, Board members must also meet the following residential requirement. The Board
member(s) must reside in one of the congressional townships within the Staunton Community Unit School District #6 boundaries
and not more than 3 Board members shall be elected or appointed from any one congressional township. The congressional
townships are as follows:

¢ Alhambra (Township 5N - Range 6W)

¢ Dorchester (Township 7N - Range 7W)

¢ New Douglas (Township 6N - Range 5W)

¢ QOlive (Township 8N - Range 6W)

¢ Omphghent (Township 6N - Range 7W)

¢ Staunton - includes Mt. Olive (Township 7N - Range 6W)

CROSS REF.:2:30 (Board of Education Elections), 2:70 (Vacancies on the Board of Education- Filling Vacancies)
ADOPTED:March 19, 2007
AMENDED:March 15, 2010
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Document Status: 5-Year-Review - Needs Review

2:60 Board Member Removal from Office

if a majority of the Board determines that a Board member has willfully failed to perform his or her official duties, it may request
the Regional Superintendent to remove such member from office.

LEGAL REF.:

105 ILCS 5/3-15.5.

CROSS REF.:2:70 (Vacancies on the Board of Education - Filling Vacancies)
ABORT=D:March-10;-2007
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appointed and returning by re-appointment and/or re-election should take the oath as the policy directs it to be
administered. Issue 99, October/November 2018
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2:120 Board Member Development

The School Board desires that its individual members learn, understand, and practice effective governance principles. The
Board is responsible for Board member orientation and development. Board members have an equal opportunity to attend
State and national meetings designed to familiarize members with public school issues, governance, and legislation.

The Board President and/or Superintendent shall provide all Board members with information regarding pertinent education
materials, publications, and notices of training or development.

Mandatory Board Member Training

Each Board member is responsible for his or her own compliance with the mandatory training laws that are described below:

1. Each Board member elected or appointed to fill a vacancy of at least one year's duration must complete at least four hours
of professional development leadership training in education and labor law, financial oversight and accountability, and
fiduciary responsibilities within the first year of his or her first term.

2. Each Board member must complete training on the Open Meetings Act no later than 90 days after taking the oath of office
for the first time. After completing the training, each Board member must file a copy of the certificate of completion with the
Board. Training on the Open Meetings Actis only required once.

3. Each Board member must complete a training program on evaluations under the Performance Evaluation Reform Act
(PERA) before participating in a vote on a tenured teacher's dismissal using the optional alternative evaluation dismissal
process. This dismissal process is available after the District's PERA implementation date.

The Superintendent or designee shall post on the District website the names of all Board members who have completed the
professional development leadership training described in number 1, above.

Professional Development; Adverse Consequences of School Exclusion; Student Behavior

The Board President or Superintendent, or their designees, will make reasonable efforts to provide ongoing professional
development to Board members about the adverse consequences of school exclusion and justice-system involvement, effective
classroom management strategies, culturally responsive discipline, appropriate and available supportive services for the
promotion of student attendance and engagement,”mis--sﬂﬂs—1 and developmentally appropriate disciplinary methods that
promote positive and healthy school climates, i.e., Senate Bill 100 training topics.

Board Self-Evaluation

The School Board will conduct periodic self-evaluations with the goal of continuous improvement. The Board of Education may
hold a closed meeting with representatives of a State association authorized by the School Code for the purpose of discussing
self-evaluation practices and procedures, or professional ethics.

New Board Member Orientation

The orientation process for newly elected or appointed Schoo! Board members includes:

1. The Board President or Superintendent or their designees shall give each new School Board member a copy or online
access to the School Board Policy Manual, the School Board's regular meeting minutes for the past year, and other helpful
information including material describing the District and explaining the School Board's roles and responsibilities.

2. The Board President or designee shall schedule one or more special Board meetings, or schedule time during regular
meetings, for Board members to become acquainted and to review Board processes and procedures.

3. The Board President may request a veteran Board member to mentor a new member.

4. Allnew members are encouraged to attend workshops for new members conducted by the llinois Association of School
Boards.

Candidates

The Superintendent or designee shall invite all current candidates for the office of Schoo! Board member to attend: (1) School
Board meetings, except that this invitation shall not extend to any closed meetings, and (2) pre-election workshops for
candidates.

LEGAL REF.:
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Document Status: 5-Year-Review - Needs Review

4:30 Revenue and Investments
Revenue

The Superintendent is responsible for making all claims for property tax revenue, State Aid, special State funds for specific
programs, federal funds, and categorical grants.

Investments

The Superintendent shall either appoint a Chief Investment Officer or serve as one. The Chief Investment Officer shall invest
money that is not required for current operations, in accordance with this policy and State law.

The Chief Investment Officer and Superintendent shall use the standard of prudence when making investment decisions. They
shall use the judgment and care, under circumstances then prevailing, that persons of prudence, discretion, and intelligence
exercise in the management of their own affairs, not for speculation, but for investment, considering the safety of their capital as
well as its probable income.

Investment Objectives

The objectives for the School District's investment activities are:

1. Safety of Principal - Every investment is made with safety as the primary and over-riding concern. Each investment
transaction shall ensure that capital loss, whether from credit or market risk, is avoided.

2. Liguidity - The investment portfolio shall provide sufficient liquidity to pay District obligations as they become due. In this
regard, the maturity and marketability of investments shall be considered.

3. Rate of Return - The highest return on investments is sought, consistent with the preservation of principal and prudent
investment principles.

4. Diversification - The investment portfolio is diversified as to materials and investments, as appropriate to the nature,
purpose, and amount of the funds.

Authorized Investments

The Chief Investment Officer may invest any District funds in any investment as authorized in 30 ILCS 235/2, and Acts amended
thereto.

Except as provided herein, investments may be made only in banks, savings banks, savings and loan associations, or credit
unions that are insured by the Federal Deposit Insurance Corporation or other approved share insurer.

Selection of Depositories, Investment Managers, Dealers, and Brokers

The Chief Investment Officer shall establish a list of authorized depositories, investment managers, dealers and brokers based
upon the creditworthiness, reputation, minimum capital requirements, qualifications under State law, as well as a long history of
dealing with public fund entities. The Board will review and approve the list at least annually.

In order to be an authorized depository, each institution must submit copies of the last 2 sworn statements of resources and
liabilities or reports of examination, that the institution is required to furnish to the appropriate State or federal agency. Each
institution designated as a depository shall, while acting as such depository, furnish the District with a copy of all statements of
resources and liabilities or all reports of examination, that it is required to furnish to the appropriate State or federal agency.

The above eligibility requirements of a bank to receive or hold public deposits do not apply to investments in an interest-bearing
savings account, interest-bearing certificate of deposit, or interest-bearing time deposit if: (1) the District initiates the investment
at or through a bank located in llinois, and (2) the invested public funds are at all times fully insured by an agency or
instrumentality of the federal government.

The District may consider a financial institution's record and current level of financial commitment to its local Community when
deciding whether to deposit funds in that financial institution. The District may consider factors including:

1. For financial institutions subject to the federal Community Reinvestment Act of 1977, the current and historical ratings that
the financial institution has received, to the extent that those ratings are publicly available, under the federal Community
Reinvestment Act of 1977;

2. Any changes in ownership, management, policies, or practices of the financial institution that may affect the level of the
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Staunton CUSD 6\ SECTION 4 - OPERATIONAL SERVICES \

Document Status: Draft Update

4:100 Insurance Management

The Superintendent shall recommend and maintain all insurance programs that provide the broadest and most complete
coverage available at the most economical cost, consistent with sound insurance principles.

Ihsurance
The insurance program shall include:

1. Liability coverage to insure against any loss or liability of the School District and the listed individuals against civil rights
damage claims and stits, constitutional rights damage claims and suits, and death and bodily injury and property damage
claims and suits, including defense costs, when damages are sought for negligent or wrongful acts allegedly committed in
the scope of employment or under the Board's direction or related to any mentoring services provided to the District's
certified staff members; Board members; employees; volunteer personnel authorized by 105 ILCS 5/10-22.34, 5/10-
22.34a, and 5/10-22.34b; mentors of certified staff members authorized in 105 ILCS 5/21A-5 et seq. (new teacher), 105
ILCS 5/2-3.53a (new principal), and 2-3.53b (new superintendents); and student teachers.

2. Comprehensive property insurance covering a broad range of causes of loss involving building and personal property. The
coverage amount shall normally be for the replacement cost or the insurable value.

3. Workers' Compensation to protect the individual employees against financial loss in case of a work-related injury, certain
types of disease, or death incurred in an employee-related situation.

4. Employee insurance programs.

Please refer to the current "Collective Bargaining Agreement Between Staunton Community Unit School District #6
and the Staunton Federation of Teachers, Local 4818, IFT/AFT, AFL/CIO," and the current "Contract between
Staunton Community Unit School District No. 6 and Custodial Council of the Staunton Federation of Teachers Local
#4818."

Student Insurance

The Board shall annually designate a company to offer student accident insurance coverage. The Board does not endorse the
plan nor recommend that parents/guardians secure the coverage, and any contract is between the parent(s)/guardian(s) and the
company.

LEGAL REF..PRESSPlus1

Consolidated Omnibus Budget Reconciliation Act, Pub. L. 99-272, §1§10001, 100 Stat. 222, 4980B(f) of the L.R.S. Code, 42
U.S.C. §300bb-1 et seq.

105 ILCS 5/10-20.20, 5/10-22.3, 5/10-22.3a, 5/10-22.3b, 5/10-22.3f, 5/10-22.34, 5/10-22.34a, and 5/10-22.34b.
215 ILCS 5/, lll. Insurance Code.

750 ILCS 75/, lll. Religious Freedom Protection and Civil Union Act.

820 ILCS 305/, Workers’ Compensation Act.

ADOPTED:March 19, 2007

AMENDED:March 15, 2010; February 25, 2013, September 22, 2014

PRESSPIus Comments

PRESSPIus 1. The Legal References have been updated with a correction and minor style updates. Issue 100,
February/March 2019
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Interest), 5:280 (Educational Support Personnel - Duties and Qualifications), 6:140 (Education of Homeless Children), 6:170
(Title 1 Programs), 7:220 (Bus Conduct)

ADOPTED: March 19, 2007

AMENDED: May 19, 2008; March 15, 2010; May 17, 2010; May 21, 2012; December 15, 2014, December 19, 2016;
March 19, 2018

PRESSPIus Comments

PRESSPIus 1. Updated to incorporate an amendment to 105 ILCS 5/29-3, amended by P.A. 100-1142. The ll. Streetgang
Terrorism Omnibus Prevention Act defines course or pattern of criminal activity as two or more gang-related criminal offenses
committed in whole or in part within llinois when: (1) one or more of the offenses was committed after 1-1-93, (2) both offenses
were committed within five years of each other; and (3) at least one offense involved a felony or forcible felony under the I,
Criminal Code of 1961 or 2012. 740 ILCS 147/10. lt also includes criminal defacement of property that includes a streetgang
sign or symbol. Id. The determination as to what constitutes a serious safety hazard due to a course or pattern of criminal
activity under 105 ILCS 5/29-3 is made by the board, in accordance with guidelines determined by local law enforcement, in
consultation with the State Superintendent of Education. Issue 100, February/March 2019
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References.
Answer:

PRESSPlus Comments
PRESSPIus 1. The Hunger-Free Students’ Bill of Rights Act (HFSBRA) (105 ILCS 123/, added by P.A. 100-1092) requires the
district to provide a free meal or snack to a student who requests it, regardless of his or her ability to pay.

The HFSBRA does not contain a publication requirement. For boards that wish to inform their communities about students’
rights under the HFSBRA, insert the following sentence:

The status of a student's appeal or eligibility for free or reduced-price food services shall not relieve the District of its obligation
to provide him or her with a free meal or snack under the Hunger-Free Students’ Bill of Rights Act if he or she requests one,
regardless of his or her ability to pay.

See Questions to indicate whether the Board has adopted this optional sentence. lssue 99, October/November 2018
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105 ILCS 230/, Schoo! Construction Law.
410 ILCS 25/, Environmental Barriers Act.
820 ILCS 130/, Prevailing Wage Act.

23 ll.Admin.Code Part 151, School Construction Program; Part 180, Health/Life Safety Code for Public Schools; and Part 2800,
Green Cleaning for Elementary and Secondary Schools.

71 llLAdmin.Code Part 400, lll. Accessibility Code.

CROSS REF.: 2:150 (Committees), 2:170 (Procurement of Architectural, Engineering, and Land Surveying Services), 4:60
(Purchases and Contracts), 8:70 (Accommodating Individuals with Disabilities)

ADOPTED: March 19, 2007
AMENDED: May 17, 2010; December 15, 2014; March 19, 2018

PRESSPlus Comments

PRESSPIus 1. Updated for continuous improvement to incorporate the 10-year life safety survey requirement for school
buildings. 105 ILCS 5/2-3.12 and 23 ll.Admin.Code Part 180 contain the school building code and Health/Life and Safety Code
for Public Schools (HLS Code), respectively. The board must hire a licensed architect or engineer to conduct a decennial
inspection of its school buildings and produce a 10-year safety survey report, which is submitted to the Regional Superintendent
(ROE) or Intermediate Service Center (ISC) and the State Superintendent for approval. The board must also report to the ROE
or ISC annually on its completion of the report recommendations to comply with the HLS Code. See the Health Life Safety
Handbook at www.isbe.net/Pages/Health-and-Life-Safety.aspx for more information about the safety survey process. lssue 100,
February/March 2019
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4:170 Safety
Safety and Security

All District operations, including the education program, shall be conducted in a manner that will promote the safety and security
of everyone on District property or at a District event. The Superintendent or designee shall develop, implement, and maintain a
comprehensive safety and security plan that includes, without limitation:

1. Anemergency operations and crisis response plan(s) addressing prevention, preparation, response, and recovery for
each school;

2. Provisions for a coordinated effort with local law enforcement and fire officials, emergency medical services personnel,
and the Board Attorney;

3. A school safety drill plan;
4. Instruction in safe bus riding practices; and
5. A clear, rapid, factual, and coordinated system of internal and external communication.

In the event of an emergency that threatens the safety of any person or property, students and staff are encouraged to follow the
best practices discussed for their building regarding the use of any available cellular telephones.

School Safety Drill Plan

During every academic year, each school building that houses school children shall conduct, at a minimum, each of the following
in accordance with the School Safety Drill Act (105 ILCS 128/):

1. Three school evacuation drills to address and prepare students and school personnel for fire incidents. One of these three
drills shall require the participation of the local fire department or district.

2. One bus evacuation drill.

3. One severe weather and shelter-in-place drill to address and prepare students and school personnel for possible tornado
incidents.

4. One law enforcement drill to address a school shooting incident and to evaluate the preparedness of school personnel and
students. This drill shall occur no later than 90 days after the first day of school of each year, and shall require the
participation of all school personnel and students present at school at the time of the drill, except for those exempted by

administrators or school support personneI.Eim—ss—s—':"—usl
Annual Review

The Board or its designee will annually review each school building’s emergency operations and crisis response plan(s),
protocols, and procedures, as well as each building's compliance with the school safety drill plan. This annual review shall be in
accordance with the School Safety Drill Act (105 ILCS 128/) and the Joint Rules of the Office of the State Fire Marshal and the
llinois State Board of Education (29 ll.Admin.Code Part 1500).

Automated External Defibrillator (AED)

The Superintendent or designee shall implement a written plan for responding to medical emergencies at the District’'s physical
fitness facilities in accordance with the Fitness Facility Medical Emergency Preparedness Act and shall file a copy of the plan
with the lll. Dept. of Public Health (IDPH). The plan shall provide for at least one automated external defibrillator (AED) to be
available at every physical fitness facility on the premises according to State law requirements.

The District shall have an AED on site as well as a trained AED user: (1) on staff during staffed business hours; and (2) available
during activities or events sponsored and conducted or supervised by the District. The Superintendent or designee shall ensure
that every AED on the District’s premises is properly tested and maintained in accordance with rules developed by the IDPH.
This policy does not create an obligation to use an AED.
Carbon Monoxide Alarms
The Superintendent or designee shall implement a plan with the District’s local fire officials to:

1. Determine which school buildings to equip with approved carbon monoxide alarms or carbon monoxide detectors,

2. Locate the required carbon monoxide alarms or carbon monoxide detectors within 20 feet of a carbon monoxide emitting
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5:30 Hiring Process and Criteria

The District hires the most qualified personnel consistent with budget and staffing requirements and in compliance with School
Board policy on equal employment opportunity and minority recruitment. The Superintendent is responsible for recruiting
personnel and making hiring recommendations to the Board. If the Superintendent's recommendation is rejected, the
Superintendent must submit another. No individual will be employed who has been convicted of a criminal offense listed in No
individual will be employed who has been convicted of a criminal offense listed in Section 5/21B-80(c) of the School Code.

The Superintendent may select personnel on a short-term basis for a specific project or emergency condition before the School
Board's approval.

All applicants must complete a District application form in order to be considered for employment.

Job Descriptions

The Board maintains the Superintendent's job description and directs, through policy, the Superintendent, in his or her charge of
the District's administrationPRESSPlus1

The Superintendent shall develop and maintain a current, comprehensive job description for each position or job category,
however, a provision in a collective bargaining agreement or individual contract will control in the event of a conflict.

Investigations

The Superintendent or designee shall ensure that a fingerprint-based criminal history records check and a check of the
Statewide Sex Offender Database and Violent Offender Against Youth Database is performed on each applicant as required by
State law. When the applicant is a successful superintendent candidate who has been offered employment by the Board, the
Board President shall ensure that these checks are completed; The Superintendent or designee, or if the applicant is a
successful superintendent candidate, then the Board President shall notify an applicant if the applicant is identified in either
database PRESSPWS2 The School Code requires the Board President to keep a conviction record confidential and share it only
with the Superintendent, Regional Superintendent, State Superintendent, State Educator Preparation and Licensure Board, any
other person necessary to the hiring decision, or for purposes of clarifying the information, the lll DepartmentDept. of State
Police and/or Statewide Sex Offender Database. The Board reserves its right to authorize additional background inquiries
beyond a fingerprint-based criminal history records check when it deems it appropriate to do so, in accordance with applicable
|aws:.P:R_E.§_$H.§§

Each newly hired employee must complete an Immigration and Naturalization Service Form as required by federal law.

The District retains the right to discharge any employee whose criminal background investigation reveals a conviction for
committing or attempting to commit any of the offenses outlined in Section 5/ 21B-80 of the School Code or who falsifies, or
omits facts from, his or her employment application or other employment documents.

The Superintendent shall ensure that the District does not engage in any investigation or inquiry prohibited by law and complies
with each of the following:

1. The District uses an applicant's credit history or report from a consumer reporting agency only when a satisfactory credit
history is an established bona fide occupational requirement of a particular position.

2. The District does not ask an applicant or applicant's previous employers about claim{s) made or benefit(s) received under
the Workers' Compensation Act.

3. The District does not request of an applicant or employee access in any manner to his or her personal online
,account;PRE SPIus4 ¢ 0K as social networking websites, including a request for passwords to such sitesaccounts.

4. The District provides equal employment opportunities to all persons. See policy 5:10, Equal Employment Opportunity
and Minority Recruitment.

Physical Examinations

Please refer to the current "Contract between Staunton Community Unit School District No. 6 and Custodial Council
of the Staunton Federation of Teachers Local #4818.”

For those employees not covered by a collective bargaining agreement:
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contract, Issue 99, October/November 2018

PRESSPIus 2. 105 ILCS 5/10-21.9(b) and 105 ILCS 5/21B-10. The School Code requires the board president to keep a
conviction record confidential. It is impossible to know whether a fingerprint-based criminal history records check and a check of
the Statewide Sex Offender and Violent Offender Against Youth Databases on a successful superintendent candidate will come
back with a conviction record.

Therefore, in accordance with best practice (ensuring compliance and aligning with good governance principles), this policy
does not assign a designee for the board president to complete this task. However, to balance the requirement to keep
conviction records confidential with the practical implementation of ensuring a fingerprint-based criminal history records check
and a check of the Statewide Sex Offender and Violent Offender Against Youth Databases are performed on each successful
superintendent applicant, a board president may want to designate the duty to order these checks to the individuals otherwise
listed in 105 ILCS 5/10-21.9(b). Issue 99, October/November 2018

PRESSPIus 3. Ifa board wants to require additional background inquiries beyond the fingerprint-based criminal history records
information check required by 105 ILCS 5/10-21.9, including the federal Rap Back Service (20 ILCS 2630/3.3, added by P.A.
100-718) and/or checks through consumer reporting agencies regulated by the Fair Credit Reporting Act (15 U.S.C. § 1681 et
seq.), consult the board attomey. Issue 99, October/November 2018

PRESSPIus 4. Revised to more closely align to the legislative changes made to 820 ILCS 55/10 (Facebook Passvord Law) by
P.A. 99-610. A personal online accountis defined as an online account used primarily by a person for personal

purposes. Personal online account does not include an account created, maintained, used, or accessed for the business
purpose of a person's employer or prospective employer. Issue 99, October 2018
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Travel

The least expensive method of travel will be used, provided that no hardship will be caused to the employee. Employees will be
reimbursed for:

1. Airtravel at the coach or economy class commercial airline rate. First class or business class air travel will be reimbursed
only if emergency circumstances warrant. The emergency circumstances must be explained on the expense form and
Board approval of the additional expense is required. Copies of airline tickets must be attached to the expense form.

2. Rail or bus trave! at actual cost. Rail or bus travel costs may not exceed the cost of coach airfare. Copies of tickets must
be attached to the expense form to substantiate amounts.

3. Use of personal automobiles at the standard mileage rate approved by the Internal Revenue Service for income tax
purposes. The reimbursement may not exceed the cost of coach airfare. Mileage for use of personal automobiles in trips
to and from transportation terminals will also be reimbursed. Toll charges and parking costs will be reimbursed.

4. Automobile rental costs when the vehicle's use is warranted. The circumstances for such use must be explained on the
expense form.

5. Taxis, airport limousines, or other local transportation costs.

Meals

Meals charged to the District should represent mid-fare selections for the hotel/meeting facility or general area. Tips are
included with meal charges. Expense forms must explain the meal charges incurred. Alcoholic beverages will not be reimbursed.

Lodging

Employees should request conference rate or mid-fare room accommodations. A single room rate will be reimbursed.
Employees should pay personal expenses at checkout. If that is impossible, deductions for the charges should be made on the
expense form.

Miscellaneous Expenses

Employees may seek reimbursement for other expenses incurred while attending a meeting sponsored by organizations
described herein by fully describing the expenses on the expense form, attaching receipts.

LEGAL REF.:

50°ILCS 150/, Local Government Travel Expense Control Act;
105 ILCS 5/10-22.32.

kocalGovernment TravetHExpense-ControbAct-80-L68-160/
820.1LCS 115/9.5, ll. Wage Payment and Collection Act.

CROSS REF.:2:125 (Board Member Compensation; Expenses), 2:240 (Board Policy Development), 4:50 (Payment
Procedures), 4:55 (Use of Credit and Procurement Cards)

ABBRTED:Becemberd ;2016

PRESSPIlus Comments

PRESSPIus 1. Optional. 820 ILCS 115/9.5, added by P.A. 100-1094, eff. 1-1-19. The purpose of this sentence is to provide
information to employees and the community about ill. Wage Payment and Collection Act exclusions from reimbursable
expenses. Issue 99, October/November 2018

27 of 83



11. Every two years, school personnel who work with students must complete an in-person or online training program on the
management of asthma, the prevention of asthma symptoms, and emergency response in the school setting.

12. Training for school personnel to develop cultural competency, including understanding and reducing implicit racial bias.

13. For school personnel who work with hazardous or toxic materials on a regular basis, training on the safe handling and use
of such materials.

The Superintendent shall develop protocols for administering youth suicide awareness and prevention education to staff
consistent with Board policy 7:290, Suicide and Depression Awareness and Prevention.

LEGAL REF.:
Healthy, Hunger-Free Kids Act of 2010, 42 U.S.C. §1758b, Pub. L. 111-296.
7 C.F.R. Parts 210 and 235.

105 ILCS 5/2-3.62, 5/10-20.17a, 5/10-20.618-(P-A-100-H4-finat-citation-pending), 5/10-22.6(c-5), 5/10-22.39, 5/10-23.12,
5/22-80(h}, and 5/24-5.

105 ILCS 25/1.15, Interscholastic Athletic Organization Act.

105 ILCS 110/3, Critical Health Problems and Comprehensive Health Education Act.
325 IL.CS 5/4, Abused and Neglected Child Reporting Act.

745 ILCS 49/, Good Samaritan Act.

23 llLAdmin.Code §§ 22.20, 226.800, and Part 525.

77 llLAdmin.Code §527.800.

CROSS REF.: 3:40 (Superintendent), 3:50 (Administrative Personnel Other Than the Superintendent), 4:160
{Environmental Quality of Buildings and Grounds), 5:20 (Workplace Harassment Prohibited), 5:90 (Abused and Neglected Child
Reporting), 5:120 (Employee Ethics; Conduct; and Conflict of Interest), 5:250 (Leaves of Absence), 6:15 (School Accountability),
6:20 (Schoo! Year Calendar and Day), 6:50 (School Wellness), 6:160 (English Learners), 7:10 (Equal Educational
Opportunities), 7:20 (Harassment of Students Prohibited), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment), 7:185 (Teen Dating Violence Prohibited), 7:270 (Administering Medicines to Students), 7:285 (Food Allergy
Management Program), 7:290 (Suicide and Depression Awareness and Prevention), 7:305 (Student Athlete Concussions and
Head Injuries)

ARORPTED——March-10,2048

PRESSPIlus Comments

PRESSPIus 1. 105 ILCS 5/10-22.39(b), amended by P.A. 100-903, eff. 1-1-19. Issue 99, October/November 2018

PRESSPIus 2. 105 ILCS 5/10-22.6(c-5), amended by P.A. 100-810, eff. 1-1-19. Issue 99, October/November 2018
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PRESSPIlus 2. 105 ILCS 5/21B-20(4), added by P.A. 100-596. (Eff. 7-1-18 through 6-30-23) Issue 99, October/November
2018

PRESSPIus 3. 40 ILCS 5/16-118, amended by P.A. 100-596. Issue 99, October/November 2018

PRESSPIus 4. 105 ILCS 5/21B-20(4), added by P.A. 100-596, governs Short-Term Substitute Teaching Licenses, which may
be issued from 7-1-18 until 6-30-23. Short-Term Substitute Teaching Licenses are not eligible for endorsements. Id. Applicants
for a Short-Term Substitute Teaching License must hold an associate’s degree or have completed at least 60 credit hours from
a regionally accredited institution of higher education. Individuals who have had their Professional Educator License or Educator
License with Stipulations suspended or revoked are not eligible to be short-term substitutes. Id. Short-term substitutes may not
be hired for teacher absences lasting six or more days. Issue 99, October/November 2018

PRESSPIus 5. 105 ILCS 5/10-20.67 {final citation pending), added by P.A. 100-596, requires boards to conduct this training.
This requirement provides an opportunity for each board and the superintendent to examine all current policies, collective
bargaining agreements, and administrative procedures on this subject. Each board may then want to have a conversation with
the superintendent and direct him or her to develop a curriculum for a short-term substitute teacher training program that
provides individuals who hold a Short-Term Substitute Teaching License with information on curriculum, classroom management
technigues, school safety, and district and building operations. See also 5:220-AP, Substitute Teachers, and fin 3 in 5:220-AP.
These expectations will be most effective when they reflect local conditions and circumstances. Training and curriculum for a
short-term substitute teacher training program may be subjects of mandatory collective bargaining, therefore consulting with the
board attorney should be a part of this process. A district would commit an unfair labor practice by implementing new programs
for staff without first offering to negotiate them with the applicable exclusive bargaining representative.

School boards may choose to also offer this training program to individuals who hold a Substitute Teaching License and/or
substitute teachers holding a Professional Educator License. This provision repeals on 7-1-23. Issue 99, October/November

2018
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Full-time educational support personnel, who work twelve-months annually, shall receive 10 days of vacation per year. After ten
years of service to the District, full-time educational support personnel who work twelve-months annually shall receive 15 days of
vacation per year.

A fulliime educational support personnel employee, who is eligible for vacation pursuant to this Board policy, is defined as an
employee who annually works at least forty (40) hours **per work week for twelve (12) months per year. The asterisks (**) herein
denotes that employees hired prior to the effective date of this policy are grand-fathered at thirty-five (35) hours defining full-time.

Employees who do not work at least forty (40) hours **per work week for twelve (12) months per year do not earn vacation days.

Holidays

Please refer to the current "Contract between Staunton Community Unit School District No. 6 and Custodial Council
of the Staunton Federation of Teachers Local #4818."

For those employees not covered by this Agreement:

Full-time educational support personnel who work at least forty (40) hours** per work week for twelve (12) months per year shall

be paid for the following holidays that are observed by the Board: July 4t Labor Day, Columbus Day*, Veterans Day?,
Thanksgiving Day, Friday after Thanksgiving, Christmas Eve*, Christmas Day, New Year's Day, Martin L. King's Birthday®,
Lincoln's Birthday or Presidents Day* (whichever District takes), Friday before Easter*, Pulaski Day*, Memorial Day. The
asterisk (*) herein denotes that these holidays shall be observed by the Board if school is notin session.

Employees who do not work at least forty (40) hours* per wok week for twelve (12) months per year shall not be paid for
holidays.

Personal Leave

Please refer to the current "Contract between Staunton Community Unit School District No. 6 and Custodial Council
of the Staunton Federation of Teachers Local #4818."

For those employees not covered by the above Agreement:

Full-time educational support personnel, who work at least forty (40) hours ** per week for at least nine (9) months per year, shall
be granted two paid personal leave days per year (non-cumulative). The use of a personal day is subject to the following
conditions:

1. Exceptin cases of emergency or unavoidable situations, a written personal leave request should be submitted to the
Building Principal 24 hours before the requested date.

No personal leave day may be used immediately before or immediately after a holiday or vacation, or before the first and
last day of the school year, unless the Superintendent grants prior approval.

Personal leave may not be used inincrements of less than one-half day.
Personal leave is subject to any necessary replacement's availability.
Personal leave may not be used when the employee's absence would create an undue hardship.

Personal leave cannot be used for any form of withholding services by an employee or employees due to
misunderstanding or impasse.

7. Anemployee may transfer unused personal leave days to sick leave days at the end of the school year (10 days to 12 days
per year).

N

2 o

Employees who do not work at least forty (40) hours** per work week for nine (9) months per year shall not earn personal days.

Leaves for Service in the Military and General Assembly

Educational support personnel receive military and General Assembly leaves on the same terms and conditions granted
professional staff.

Bereavement Leave
Educational support personnel receive bereavement leave on the same terms and conditions granted professional staff.
School Visitation Leave

Educational support personnel receive school visitation leave on the same terms and conditions granted professional staff.

Leave to Serve as a Trustee of the lllinois Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to a trustee of the lll. Municipal Retirement Fund in
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6:15 School Accountability

According to the lllinois General Assembly, the primary purpose of schooling is the transmission of knowledge and culture
through which students learn in areas necessary to their continuing development and entry into the world of work. To fulfilf that
purpose, the lil. State Board of Education (ISBE) prepared State Goals for Learning with accompanying llinois Learning
Standards.

The Board of Education gives priority in the allocation of resources, including funds, time, personnel, and facilities, to fulfilling this
purpose.

uality Assurance

The Board continuously monitors student achievement and the quality of the District's work. The Superintendent shall supervise
the following quality assurance components, in accordance with State law and ISBE rules, and continuously keep the Board
informed:

1. Prepare each schoo!'s annual recognition application and quality assurance appraisal, whether internal or external, to
assess each school's continuous school improvement.

2. Continuously assess the District's and each school's overall performance in terms of both academic success and equity.
This includes, without limitation, a thorough analysis of ISBE's balanced accountability measure and each school's Multiple
Measure Index and corresponding Annual Measurable Objective provided by ISBE.

3. fapplicable, develop District and School Improvement Plans, present them for Board approval, and supenvise their
implementation.

4. Prepare a school report card, present it at a regular Board meeting, and disseminate it as provided in State law.

5. Inaccordance with See-105 ILCS 5/2-3.153-efthe-Seheot-Code, annually administer atleastbiennialy-a climate survey of
learning-sonditions-on the instructional environment within the school to, at minimum, students in grades 64 through 12 and
teachers PRESSPlus1

The Superintendent shall make regular assessment reports to the Board, including projections whether the District and each
school is or will be making adequate yearly progress as defined in State law. The Superintendent shall seek Board approval for
each District and/or school improvement plan and otherwise when necessary or advisable.

LEGAL REF..

105 ILCS 5/2-3.25, 5/2-3.25a, 5/2-3.25b, 5/2-3.25¢, §/2-3:26d-5/2-3.25d-5, 5/2-3.25¢-5, 5/2-3.25f, 5/2-3.25F-5, 5/2-3.63, 5/2-
3.64a-5,5/2-3.153, 5/10-21.3a, and 5/27-1.

23 llLAdmin.Code Part 1, Subpart A: Recognition Requirements

CROSS REF.:6:170 (Title | Programs), 6:340 (Student Testing and Assessment Program), 7:10 (Equal Educational
Opportunities)

ADOPTED:March 19, 2007

AMENDED:March 15, 2010; July 20, 2015; December 17, 2015; December 19, 2016

PRESSPlus Comments

PRESSPIus 1. Updated in response to 105 ILCS 5/2-3.153, amended by P.A. 100-10486, requiring that school climate surveys
be administered annually rather than biennially to students in grades 4-12. Issue 100, February/March 2019.
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6:60 Curriculum Content

The curriculum shall contain instruction on subjects required by State statute or regulation as follows:

1.

10.

In kindergarten through grade 8, subjects include: {a) language arts, (b) reading, (c) other communication skills, (d)
science, (e) mathematics, (f) social studies, (g) art, (h) music, and (i) drug and substance abuse prevention. A reading
opportunity of 60 minutes per day will be promoted for all students in kindergarten through grade 3 whose reading levels
are one grade level or more lower than their current grade level. Before the completion of grade 5, students will be offered
atleast one unit of cursive instruction.

. Ingrades 9 through 12, subjects include: (a) language arts, (b) writing intensive course, (c) science, (d) mathematics, (e)

social studies including U.S. history, American government and, for students entering the 9th grade in the fall of 2016 and
each year after it, one semester of civics, (f) foreign language, (g) music, (h) art, (i) driver and safety education, and (j)
vocational education.

Students otherwise eligible to take a driver education course must receive a passing grade in at least eight courses during
the previous two semesters before enrolling in the course. The Superintendent or designee may waive this requirement if

he or she believes a waiver to be in the student's best interest. The course shall include:ERESSPlus1 (a)instruction
necessary for the safe operation of motor vehicles, including motorcycles, to the extent that they can be taught in the
classroom, (ba) classroom instruction on distracted driving as a major traffic safety issue,(c) instruction on required safety
and driving precautions that must be observed at emergency situations, highway construction and maintenance zones, and
rallroad crossings and their approaches, ‘and (db) instruction concerning law enforcement procedures for traffic stops,
including a demonstration of the proper actions to be taken during a traffic stop and appropriate interactions with law
enforcement. Automobile safety instruction covering traffic regulations and highway safety mustinclude instruction on the
consequences of alcohol consumption and the operation of a motor vehicle. The eligibility requirements contained in State
law for the receipt of a certificate of completion from the Secretary of State shall be provided to students in writing at the
time of their registration.

In grades 7 through 12, as well as in interscholastic athletic programs, steroid abuse prevention must be taught.

In kindergarten through grade 12, provided it can be funded by private grants or the federal government, violence
prevention and conflict resolution must be stressed, including: (a) causes of conflict, {b) consequences of violent behavior,
(c) non-violent resolution, and (d) relationships between drugs, alcohol, and violence.

In grades kindergarten through 12, age-appropriate Internet safety must be taught, the scope of which shall be determined
by the Superintendent or designee. The curriculum must incorporate policy 6:235, Access fo Electronic Networks and, ata
minimum, include: (a) education about appropriate online behavior, (b) interacting with other individuals on social
networking websites and in chat rooms, and (c) cyberbullying awareness and response.

In all grades, character education must be taught including respect, responsibility, fairness, caring, trustworthiness, and
citizenship, in order to raise students' honesty, kindness, justice, discipline, respect for others, and moral courage.In
addition, in all grades, gang resistance education and training must be taught.

. Inall schools, citizenship values must be taught, including: (a} patriotism, (b) democratic principles of freedom, justice, and

equality, (c) proper use and display of the American flag, (d) the Pledge of Allegiance, and (e) the voting process.

. Inall grades, physical education must be taught including a developmentally planned and sequential curriculum that fosters

the development of movement skills, enhances health-related fithess, increases students' knowledge, offers direct
opportunities to learn how to work cooperatively in a group setting, and encourages healthy habits and attitudes for a
healthy lifestye. Unless otherwise exempted, all students are required to engage daily during the school dayin a physical
education course. For exemptions and substitutions, see policies 6:310, High School Credit for Non-District

' Experiences; Course Substitutions; Re-Entering Students and 7:260, Exemption from Physical Education
. Inall schools, health education must be stressed, including: (a) proper nutrition, (b) physical fitness, (c) components

necessary to develop a sound mind in a healthy body, (d} dangers and avoidance of abduction, and (e) age-appropriate
sexual abuse and assault awareness and prevention education in all grades. The Superintendent shall implement a
comprehensive health education program in accordance with State law.

. Inall schools, career/vocational education must be taught, including: (a} the importance of work, (b) the development of

basic skills to enter the world of work and/or continue formal education, (c) good work habits and values, {d) the
relationship between learning and work, and (e} if possible, a student work program that provides the student with work
experience as an extension of the regular classroom. A career awareness and exploration program must be available at
all grade levels.

In grades 9 through 12, consumer education must be taught, including: (a) financial literacy, including consumer debt and
installment purchasing (including credit scoring, managing credit debt, and completing a loan application); budgeting;
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AMENDED:May 19, 2008; June 10, 2009; May 17, 2010; February 27, 2012; February 25, 2013, February 26, 2014; December
17, 2015; December 19, 2016;October 15, 2018

PRESSPlus Comments

PRESSPIus 1. The driver's education course requirements added to this policy are not new. They have been added to make
the policy's discussion of the course more comprehensive. Issue 99, October/November 2018

PRESSPIus 2. Edited to clarify that a unit of instruction is to be determined by the Superintendent or designee. Issue 99,
October/November 2018
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6:220 Bring Your Own Technology (BYOT) Program; Responsible Use and Conduct
The Superintendent or designee shall establish a Bring Your Own Technology (BYOT) Program. The program will:

1. Promote educational excellence by facilitating resource sharing, innovation, and communication to enhance (a) technology
use skills; (b) web-literacy and critical thinking skills about Internet resources and materials, including making wise
choices; and (c) habits for responsible digital citizenship required in the 21st century.

2. Provide sufficient wireless infrastructure within budget parameters.
. Provide access to the Internet only through the District's electronic networks.

4, Identify approved BYOT devices and what District-owned technology devices may be available; e.g., laptops, tablet
devices, E-readers, and/or smartphones.

5. Align with established Board policies.
. Provide a method to inform parents/guardians and students about this policy.

7. Include the program in the annual report to the Board as required under policy 6:10, Education Philosophy and
Objectives.

w

o

The District reserves the right to discontinue its BYOT program at any time. The District does not provide liability protection for
BYQOT devices, and it is not responsible for any damages to them.

Responsible Use

The District recognizes students participating in the program as responsible young adults and holds high expectations of their
conduct in connection with their participation in the program. Teachers may encourage students to bring their own devices as
supplemental in-class materials when: (a) using the devices will appropriately enhance, or otherwise illustrate, the subjects being
taught; (b) the Building Principal has approved their use and found that their use is age-appropriate; and (c) the student's
parent/guardian has signed the Bring Your Own Technology (BYOT) Program Participation Authorization and Responsible
Use Agreement Form. A student's right to privacy in his or her device is limited; any reasonable suspicion of activities that
violate law or Board policies will be treated according to policy 7:140, Search and Seizure.

Responsible use in the program incorporates into this policy the individual's Acceptable Use of Electronic Networks agreement
pursuant to policy 6:235, Access fo Electronic Networks. Responsible use also incorporates the established usage and conduct
rules in policy 5:125, Social Media and Personal Technology; Usage and Conduct, for staff and 7:190, Student Behavior, for
students. Failure to follow these rules and the specific BYOT program student guidelines may result in: (a) the loss of access to
the District's electronic network and/or student's BYOT privileges; (b) disciplinary action pursuant to 7:190, Student Behavior,
7:200, Suspension Procedures; or 7:210, Expulsion Procedures; and/or (c) appropriate legal action, including referrals of
suspected or alleged criminal acts to appropriate law enforcement agencies.

LEGAL REF.:

Children's Internet Protection Act (CIPA), 47 U.S.C. §254(h) and (l).

Enhancing Education Through Technology Act, 20 U.S.C §6751 et seq.

47 C.F.R. Part 54, Subpart F, Universal Service Support for Schools and Libraries.
Children's Online Privacy Protection Act (COPPA), 15 U.S.C. §§6501-6508.

16 C.F.R. Part 312, Children's Online Privacy Protection Rule.

105 ILCS 5/10-20.28 PRESSElus1

CROSS REF.:1:30 (School District Philosophy), 4:140 (Waiver of Student Fees), 5:120 (Employee Ethics; Conduct; and
Conflict of Interest), 5:125 (Personal Technology and Social Media; Usage and Conduct), 5:170 (Copyright), 6:10 (Educational
Philosophy and Objectives), 6:40 (Curriculum Development), 6:120 (Education of Children with Disabilities), 6:210 (Instructional
Materials), 6:235 (Access to Electronic Networks), 7:140 (Search and Seizure), 7:180 (Prevention of and Response to Bullying,
Intimidation, and Harassment), 7:190 (Student Behavior), 7:340 (Student Records)

PRESSPIlus Comments
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6:310 Credit for Alternative Courses and Programs, and Course Substitutions

Correspondence Courses

The District does not accept credit for correspondence courses toward graduation.

Distance Learning Courses, Including Vittual or Online Courses

A student enrolled in a distance learning course, including a virtual or online course, may receive high school credit for work
completed, provided:

1. The course is offered by an institution approved by the Superintendent or designee;
2. The course is not offered at the student’s high school;

3. The student assumes responsibility for all fees (including tuition and textbooks); and
4. The Building Principal approves the course in advance.

Students may be limited as to the number of distance learing courses that apply toward high school credit. Grades eamed in
approved distance learning courses count toward a student's grade point average, class rank, and eligibility for athletic and
extra-curricular activities. The District may pay the fee for expelled students who are permitted to take virtual or online courses in
alternative settings.

Exchange Programs

An exchange student will be granted a diploma if he or she completes the criteria for graduation established by the State of
linois and the Board of Education. The Board of Education may grant a certificate of attendance to exchange students.

District students will receive high school credit for foreign exchange courses that meet the criteria established in the curriculum
and that are approved by the Building Principal. International study course work not meeting District requirements may be
placed in the student's permanent record and recorded as an international study experience.

Summer School and Independent Studv

A student will receive high school credit for successfully completing: (1) any course given by an institution accredited by the
North Central Association of Colleges and Secondary Schools, and (2) independent study in a curriculum area not offered by the
District, provided the student obtains the consent of a supervising teacher as well as the Building Principal.

College Courses
Seniors may take one academic course per semester from an outside accredited institution to earn credit towards graduation.
A senior student who successfully completes Community college courses may receive high school credit, provided:

1. The student is a senior in good academic standing;
2. The course is approved in advance by the student’s guidance counselor and the High School Principal; and
3. The student assumes responsibility for all fees.

Dual Credit Courses
A student who successfully completes a dual credit course may receive credit at both the college and high school level.

Substitutions for Physical Education, Adapted Physical Education and Other Required Courses

A student in grades 9-12, unless otherwise stated, may submit a written request to the Building Principal to be excused from
physical education courses for the following reasons:
1. Ongoing participation in a marching band program for credit;

2. Ongoing participation in an interscholastic or extracurricular athletic programEBE-S-s-EMs—1 (organized school-sponsored or
school-sanctioned activities for students that are not part of the curriculum, not graded, not for credit, generally take place
outside of school instructional hours, and under the direction of a coach, athletic director, or band leader);

3. Enrollmentin academic classes that are required for admission to an institution of higher learing (student must be in the
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7:70 Attendance and Truancy

Compulsory School Attendance

This policy applies to individuals who have custody or control of a child: (a) between the ages of six (on or before September 1)
and 17 years (unless the child has graduated from high school), or (b} who is enrolled in any of grades kindergarten through 12 in
the public school regardless of age. Subject to specific requirements in State law, the following children are not required to
attend public school: (1) any child attending a private school {(including a home school) or parochial school, (2) any child who is
physically or mentally unable to attend school (including a pregnant student suffering medical complications as certified by her
physician), (3) any child lawfully and necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation
classes, (5) any child absent because his or her religion forbids secular activity on a particular day, and (6) any child 16 years of
age or older who is employed and is enrolled in a graduation incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the school in advance or at
the time of the student's absence. A valid cause for absence includes illness, observance of a religious holiday, death in the
immediate family, family emergency, other situations beyond the control of the student, other circumstances that cause
reasonable concern to the parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent
or designee.

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with the School Code and
Board policy. The program shall include but not be limited to:

1. Aprotocol for excusing a student from attendance who is necessarily and lawfully employed. The Superintendent or
designee is authorized to determine when the student's absence is justified.

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a military honors funeral held in
llinois for a deceased veteran.

3. A protocol for excusing a student from attendance on a particular day(s} or at a particular time of day when his/her
parent/guardian is an active duty member of the uniformed services and has been called to duty for, is on leave from, or
has immediately returned from deployment to a combat zone or combat-support postings.

4. Aprocess to telephone, within two hours after the first class, the parents/guardians of students in grade 8 or below who are
absent without prior parent/guardian notification.

5. A process to identify and track students who are truants, chronic or habitual truants, or truant minors as defined in the
School Code, Section 26-2a.

6. A description of diagnostic procedures for identifying the cause(s) of a student's unexcused absenteeism, including
interviews with the student, his or her parent(s)/guardian(s), and staff members or other people who may have information
about the reasons for the student’s attendance problem.

7. The identification of supportive services that may be offered to truant, chronically truant, or chronically absent students,
including parent-teacher conferences, student and/or family counseling, or information about community agency services.
See Board policy 6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of School and
Graduation Incentives Program.

8. Aprocess fora 17 year old resident to participate in the District’s various programs and resources for truants. The student
must provide documentation of his/her dropout status for the previous 6 months. A request from anindividual 19 years of
age or older to re-enroli after having dropped out of school is handled according to provisions in 7:50, Students School
Admissions and Student Transfers To and From Non-District Schools.

9. Reasonable efforts to provide ongoing professional development to teachers, administrators, Board members, school

resource officers, and staff on the appropriate and available supportive services for the promotion of student attendance
and engagement.,B"D‘—E—S—S—Hﬁi1

10. A process to request the assistance and resources of outside agencies, such as, the juvenile officer of the local police
depariment or the truant office of the appropriate Regional Office of Education, if truancy continues after supportive
services have been offered.

11. A protocol for cooperating with non-District agencies including County or municipal authorities, the Regional
Superintendent, truant officers, the Community Truancy Review Board, and a comprehensive community based youth
service agency. Any disclosure of school student records must be consistent with Board policy 7:340, Student Records,
as well as State and federal law concerning school student records.

12. Anacknowledgement that no punitive action, including out-of-school suspensions, expulsions, or court action, shall be
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7:100 Health, Eye and Dental Examinations, Inmunizations, and Exclusion of Students

Required Health Examinations and Immunizations

A student's parent(s)/guardian(s) shall present proof that the student received a health examination, with proof of the
immunizations against, and screenings for, preventable communicable diseases, as required by the llincis Department of Public
Health (IDPH), within one year prior to:

1. Entering kindergarten or the first grade;
2. Entering the sixth and ninth grades; and

3. Enrolling in an llinois school, regardless of the student's grade (including nursery school, special education, Head Start
programs operated by elementary or secondary schools, and students transferring into llinois from out-of-state or out-of-
country).

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.
As required by State law:

1. The required health examinations must be performed by a physician licensed to practice medicine in all of its branches, an
advanced practice nurse who has a written collaborative agreement with a collaborating physician authorizing the
advanced practice nurse to perform health examinations, or a physician assistant who has been delegated the
performance of health examinations by a supervising physician.

2. Adiabetes screening is a required part of each health examination; diabetes testing is not required.

3. Beginning with the 2017-2018 school year, an age-appropriate developmental screening and an age-appropriate social
and emotional screening are required parts of each health examination. A student will not be excluded from school due to
his or her parent/guardian's failure to obtain a developmental screening or a social and emotional screening.

4. Before admission and in conjunction with required physical examinations, pareni{sy/guardian(s) of children between the
ages of one and seven years must provide a statement from a physician that their child was risk-assessed or screened for
lead poisoning.

5. The IDPH will provide all female-students entering sixth grade and their parent(s)/guardian(s) information about the link
between human papilloma-virus (HPV) and serdealHPV-related cancers and the availability of the HPV
vaccine ERESSPlus1

6. The District will provide informational materials regarding influenza, influenza vaccinations, meningococcal disease, and
meningococcal vaccinations developed, provided, or approved by the IDPH when it provides information on
immunizations, infectious diseases, medications, or other school health issues fo students®
parent(s)/guardian(s) ERESSPlus2

Unless an exemption or extension applies, the failure to comply with the above requirements by October 15 of the current school
year will result in the student's exclusion from school until the required heaith forms are presented to the District. New students
who register after October 15 of the current school year shall have 30 days following registration to comply with the health
examination and immunization regulations. If a medical reason prevents a student from receiving a required immunization by
October 15, the student must present, by October 15, an immunization schedule and a statement of the medical reasons causing
the delay. The schedule and statement of medical reasons must be signed by the physician, advanced practice nurse, physician
assistant, or local health department responsible for administering the immunizations.

A student transferring from out-of-state who does not have the required proof of immunizations by October 15 may attend
classes only if he or she has proof that an appointment for the required vaccinations is scheduled with a party authorized to
submit proof of the required vaccinations. If the required proof of vaccination is not submitted within 30 days after the student is
permitted to attend classes, the student may no longer attend classes until proof of the vaccinations is properly submitted.

Eye Examination

Parent(s)/guardian(s) are encouraged to have their children undergo an eye examination whenever health examinations are
required.

Parent(s)/guardiar(s) of students entering kindergarten or an llinois school for the first time shall present proof before October
15 of the current school year that the student received an eye examination within one year prior to entry of kindergarten or the
school. A physician licensed to practice medicine in all of its branches or a licensed optometrist must perform the required eye
examination.
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PRESSPIus 2. 105 ILCS 5/27-8.1(8.5), added by P.A. 100-977, eff. 1-1-19. Issue 99, October/November 2018

PRESSPlus 3. 105 ILCS 5/27-8.1, amended by P.A. 100-829, now requires students entering ninth grade to have a dentall
examination. Issue 99, October/November 2018
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7:190 Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the safety and dignity of
students and staff; (2) maintain a positive, weapons-free, and drug-free learning environment; (3) keep school property and the
property of others secure; (4) address the causes of a student's misbehavior and provide opportunities for all individuals
involved in an incident to participate in its resolution; and (5) teach students positive behavioral skills to become independent,
self-disciplined citizens in the school community and society.

When and Where Conduct Rules Apply

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the section with that name
below, whenever the student’s conduct is reasonably related to school or school activities, including, but not limited to:

1. On, or within sight of, school grounds before, during, or after school hours or at any time;

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable relationship to
school;

3. Traveling to or from school or a school activity, function, or event; or

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, or an
educational function, including, but not limited to, conduct that may reasonably be considered to: (a) be a threat or an
attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or school property.

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, including but not limited to:

1. Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without limitation, electronic
cigarettes.

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the influence of an
alcoholic beverage are not permitted to attend school or school functions and are treated as though they had alcohol in
their possession.

3. Using, possessing, distributing, purchasing, selling, or offering for sale:

a.

Any illegal drug or controlled substance, or cannabis (including-rredicateannabis; marijuana, and-hashish, and
medical cannabis unless the student is authorized to be administered a medical cannabis infused product under
Any anabolic steroid unless itis being administered in accordance with a physician’s or licensed practitioner's
prescription.

. Any performance-enhancing substance on the llinois High School Association’s most current banned substance list

unless administered in accordance with a physician’s or ficensed practitioner’s prescription.

. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when used in a

manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s instructions. The use or
possession of medical cannabis, even by a student for whom medical cannabis has been prescribed, is prohibited
unless the student is authorized to be administered a medical cannabis infused product under Ashley’s Law

. Anyinhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student believes is,

or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the brain or nervous
systern; or (b) about which the student engaged in behavior that would lead a reasonable person to believe that the
student intended the inhalant to cause intoxication, hallucination, excitement, or dulling of the brain or nervous
system. The prohibition in this section does not apply to a student’s use of asthma or other legally prescribed inhalant
medications.

. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the intention of causing

a physiological or psychological change in the body, including without limitation, pure caffeine in tablet or powdered
form.

. Look-alike or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a) that a student

believes to be, or represents to be, an illegal drug, controlled substance, or other substance that is prohibited by this
policy; or (b) about which a student engaged in behavior that would lead areasonable person to believe that the
student expressly or impliedly represented to be anillegal drug, controlled substance, or other substance that is
prohibited by this policy.
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parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the student.

Disciplinary Measures

School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest extent
practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline before using out-of-
school suspensions or expulsions. School personnel shall not advise or encourage students to drop out voluntarily due to
behavioral or academic difficulties. Potential disciplinary measures include, without limitation, any of the following:

Notifying parent(syguardian(s).

Disciplinary conference.

Withholding of privileges.

Temporary removal from the classroom.

Return of property or restitution for lost, stolen, or damaged property.

. In-school suspension. The Building Principal or designee shall ensure that the student is properly supervised.EM

. After-school study or Saturday study provided the student’s parent/guardian has been notified. If transportation
arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The student must be supervised
by the detaining teacher or the Building Principal or designee.

8. Community service with local public and nonprofit agencies that enhances community efforts to meet human, educational,
environmental, or public safety needs. The District will not provide transportation. School administration shall use this
option only as an alternative to another disciplinary measure, giving the student and/or parent/guardian the choice.

9. Seizure of contraband: confiscation and temporary retention of personal property that was used to violate this policy or
school disciplinary rules.

No o s e

10. Suspension of bus riding privileges in accordance with Board policy 7:220, Bus Conduct.

11. Out-of-school suspension from school and all school activities in accordance with Board policy 7:200, Suspension
Procedures. A student who has been suspended shall also be restricted from being on school grounds and at school
activities.

12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years in accordance with
Board policy 7:210, Expulsion Procedures. A student who has been expelled shall also be restricted from being on
school grounds and at school activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer under State law. The
transfer shall be in the manner provided in Article 13A or 13B of the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity, including but not
limited to, illegal drugs (controlled substances), look-alikes, alcohol, or weapons or in other circumstances as authorized
by the reciprocal reporting agreement between the District and local law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In some
circumstances, it may not be possible to avoid suspending or expelling a student because behavioral interventions, other than a
suspension and expulsion, will not be appropriate and available, and the only reasonable and practical way to resolve the threat
and/or address the disruption is a suspension or expulsion. Students enrolled in the District’s State-funded preschool
program(s) may be temporarily removed or transitioned to a new program in accordance with federal and State law. State law
prohibits the expulsion of students from the program(s).

Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged maintenance of
students in physically painful positions, or intentional infliction of bodily harm. Corporal punishment does not include reasonable
force as needed to maintain safety for students, staff, or other persons, or for the purpose of self-defense or defense of property.

School staff members shall not use isolated time out and physical restraints other than as permitted in Section 10-20.33 of the
School Code, State Board of Education rules, and procedures developed by the Superintendent. Neither isolated time out nor
physical restraints shall be used to discipline or punish a student.

Weapons

A student who is determined to have brought one of the following objects to school, any school-sponsored activity or event, or
any activity or event that bears a reasonable relationship to school shall be expelled for a period of at least one calendar year but
not more than 2 calendar years:

1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 821 of Title 18 of the United States Code (18
U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification Card Act (430 ILCS 65/), or firearm
as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS 5/24-1).

2. Aknife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other object if used or
attempted to be used to cause bodily harm, including /ook alikes of any firearm as defined above.
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23 lLAdmin.Code §1.280.

CROSS REF.: 2:150 (Committees), 2:240 (Board Policy Development), 5:230 (Maintaining Student Discipline), 6:110
(Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program), 7.70
(Attendance and Truancy), 7:130 (Student Rights and Responsibilities), 7:140 (Search and Seizure), 7:150 (Agency and Police
Interviews), 7:160 (Student Appearance), 7:170 (Vandalism), 7:180 (Prevention of and Response to Bullying, Intimidation, and
Harassment ), 7:185 (Teen Dating Violence Prohibited), 7:200 (Suspension Procedures), 7:210 (Expulsion Procedures), 7:220
(Bus Conduct), 7:230 (Misconduct by Students with Disabilities), 7:240 (Conduct Code for Participants in Extracurricular
Activities), 7:270 (Administering Medicines to Students), 7:310 (Restrictions on Publications; Elementary Schools), 8:30
(Visitors to and Conduct on School Property)

ADORTED—Mareh-10-2048

PRESSPlus Comments

PRESSPIus 1. 105 ILCS 5/22-33 (Ashley’s Law), added by P.A. 100-660, provides that school districts “shall authorize a parent
or guardian or any other individual registered with the lll. Dept. of Public Health as a designated caregiver of a student who is a
registered qualifying patient to administer a medical cannabis infused product to the student on the premises of the child’s
school or on the child’s school bus if both the student (as a registered qualifying patient) and the parent or guardian or other
individual (as a registered designated caregiver) have been issued registry identification cards under the Compassionate Use
of Medical Cannabis Pilot Program Act.” Once the product is administered, the designated caregiver must remove the product
from the school premises/bus. The product may not be administered in a manner that would (in the school or district's opinion)
create a disruption or expose other students to the product, and schools are not required to authorize use of the product if the
school or district would lose federal funding as a result. For more discussion, see 7:270, Administering Medicines to

Students. Issue 99, October/November 2018

PRESSPIus 2. 105 IL.CS 5/10-22.6, amended by P.A. 100-1035, allows in-school suspension programs for K-12 students to
focus on promoting non-violent conflict resolution and positive interaction with other students and school personnel, and districts
may employ a school social worker or a licensed mental health professional to oversee in-school suspension

programs. Providing programming during in-school suspensions is not required, however providing such programming will help
distinguish them from exclusionary suspensions. Issue 99, October/November 2018
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7:260 Exemption from Physical Education

In order to be excused from participation in physical education, a student must present an appropriate excuse from his or her
parent/guardian or from a person licensed under the Medical Practice Act. The excuse may be based on medical or religious
prohibitions. An excuse because of medical reasons must include a signed statement from a person licensed under the Medical
Practice Act that corroborates the medical reason for the request. An excuse based on religious reasons must include a signed
statement from a member of the clergy that corroborates the religious reason for the request.

Speciél activities in physical education will be provided for students whose physical or emotional condition, as determined by a
person licensed under the Medical Practice Act, prevents their participation in the physical education courses.

State law prohibits a school board from honoring parental excuses based upon a student’s participation in athletic training,
activities, or competitions conducted outside the auspices of the School District.

A student who is eligible for special education may be excused from physical education courses in either of the following
situations:

1. He or she (a)is in grades 3-12, (b) his or her I[EP requires that special education support and services be provided during
physical education time, and (c) the parent/guardian agrees or the IEP team makes the determination; or

2. He orshe (a)has an [EP, (b} is participating in an adaptive athletic program outside of the school setting, and (c) the
parent/guardian documents the student’s participation as required by the Superintendent or designee.

A student requiring adapted physical education must receive that service in accordance with his or her Individualized
Educational Program/Plan (IEP).

A student in grades 9-12, unless otherwise stated, may submit a written request to the Building Principal to be excused from
physical education courses for the reasons stated in 6:310, High School Credit for Non-District Experiences; Course
Substitutions; Re-Entering Students.

Students in grades 7 and 8 may submit a written request to the Building Principal to be excused from physical education
courses because of his or her ongoing participation in an interscholastic or extracurricular athletic program. Interscholastic or
extracurricular athletic programs are organized school-sponsored or school-sanctioned activities for students that are not part of
the curriculum, not graded, not for credit, generally take place outside of school instructional hours, and under the direction of a
coach, athletic director, or band leader. The Building Principal will evaluate requests on a case-by-case basis.

The Superintendent or designee shall maintain records showing that the criteria set forth in this policy were applied to the
student's individual circumstances, as appropriate.

Students who have been excused from physical education shall return to the course as soon as practical. The following

considerations will be used to determine when a student shall return to a physical education course;PRESSPlust

1. iThe time of year when the student’s participation ceases;
2. The student’s class schedule; and

3. The student's future or planned additional participation in activities qualifying for substitutions for physical education as
outlined in policy 6:310, High School Credit for Non-District Experiences; Course Substitutions; Re-Entering Students.

LEGAL REF.:

105 IL.CS 5/27-6.

225 ILCS 60/, Medical Practice Act.

23 llLAdmin.Code §1.420(p) and §1.425(d), (e)-H.

CROSS REF.: 6:60 (Curriculum Content), 6:310 (Credit for Alternative Courses and Programs, and Course Substitutions).
ADOPTED: March 19, 2007

AMENDED: June 20, 2011; December 19, 2016; March 19, 2018
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7:270 Administering Medicines to Students

Students should not take medication during school hours or during school-related activities unless it is necessary for a student's
health and well-being. When a student's licensed health care provider and parent(s)/guardian(s) believe that it is necessary for
the student to take a medication during school hours or school-related activities, the parent/guardian must request that the
school dispense the medication to the child and otherwise follow the District's procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student's self-administration of, any prescription or
non-prescription medication until a completed and signed School Medication Authorization Form is submitted by the student's
parent(syguardian(s). No student shall possess or consume any prescription or non-prescription medication on school grounds
or at a school-related function other than as provided for in this policy and its implementing procedures.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including
administering medication.

The Building Principal shall include this policy in the Student Handbook and shall provide a copy to the parent{s)/guardian{s) of
students.

Self-Administration of Medication

A student may possess an epinephrine injector, e.g., EpiPen®, and/or asthma medication prescribed for use at the student's
discretion, provided the student's parent/guardian has completed and signed a School Medication Authorization Form. The
School District shall incur no liability, except for wiliful and wanton conduct, as a result of any injury arising from a student's self-
administration of medication or the medication’s storage by school personnel. Parent(s)/guardian(s) must indemnify and hold
harmless the School District and its employees and agents, against any claims, except a claim based on willful and wanton
conduct, arising out of a student's self-administration of medication epinephrine injector or the storage of any medication by
school personnel. A student's parent/guardian must indemnify and hold harmless the School District and its employees and
agents, against any claims, except a claim based on willful and wanton conduct, arising out of a student's self-administration of
an epinephrine injector and/or medication, or the storage of any medication by school personnel.

School District Supply of Undesignated Asthma MedicationPRESSPlus1

The Superintendent or designee shallimplement Section 22-30(f) of the School Code and maintain a supply of undesignated
asthma medication in the name of the District and provide or administer them as:necessary according to State law;
Undesignated asthma medication means an asthma medication prescribed in the nare of the District or one of its schools. A
school nurse or trained personnel, as defined in State law,ERESSPIUSZ yay administer an undesignated asthma medication to g
person when they, in good faith, believe a person is having respiratory distress. Respiratory distress may be characterized as
mild-fo-moderate or severe. Each building administrator and/or his ar her corresponding school nurse shall maintain the names
of trained personnel who have received a statement of certification pursuant to State law,

Designated Caregiver Administration of Medical CannabisPRESSPIus3

The Compassionate Use of Medical Cannabis Pilot Program Act allows a parent/guardian of a student who is a minor to
register with the Ill. Dept. of Public Health (IDPH) as a desighated caregiver to administer medical cannabis to their child. A
designated caregiver may also be another individual other than the student's parent/guardian, Any designated caregiver must be
atleast21 years old and is allowed to administer a medical cannabis infused productto a child who is a student on the
premises of his or her school or on his or her school bus if!

1. Both the student and the designated caregiver possess valid registry identification cards issued by IDPH;

2. Copies of the registry identification cards are provided to the District;PRESSPlus4 and

3. That student’s parent/guardian completed, signed, and stbmitted a School Medication Authorization Form - Medical
Cannabis ERESSPlusS

Medical cannabis infused product {product) includes oils, ointments, foods, and other products that contain usable cannabis but
are ot smoked or vaped ERESSPIUSS smoking and/or vaping medical cannabis is prohibited PRESSPIus?

After administering the product to the student, the designated caregiver shall immediatelyﬁmus—& remove it from school ‘
premiises or the school bus. The product may not be administered in a manner that, in the opinion of the District or school, would
create a disruption to the educational environment or cause exposure of the product to other students. A school employee shall
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during, and after school where an asthmatic person is most at risk as required by 105 ILCS 5/22-30, amended by P.A. 100-726,
eff. 1-1-19.

The superintendent is given broad authority to implement this section; however, several preliminary steps should occur with the
assistance of the board attorney. They include, but are not limited to: (1) investigating the feasibility of obtaining a prescription
for a supply of undesignated asthma medication in the name of the district or one of its schools, and (2) outlining the advantages
and disadvantages of implementing this plan based upon each district’s individual resources and circumstances, and student
population’s needs.

See Questions to indicate whether the board has adopted the School District Supply of Undesignated Asthma
Medication subsection.

Issue 99, October/November 2018

PRESSPIus 2. 105 ILCS 5/22-30(a), amended by P.A. 100-726, eff. 1-1-19, defines trained personnel as any school employee
or volunteer personnel authorized in Sections 10-22.34, 10-22.34a, and 10-22.34b of the School Code who has completed
training required by 105 ILCS 5/22-30(g), amended by P.A. 100-726, eff. 1-1-19 to recognize and respond to anaphylaxis, an
opioid overdose, or respiratory distress. ISBE must develop the training curriculum for trained personnel, and it may be
conducted online or in person. Issue 99, October/November 2018

PRESSPIus 3. 105 ILCS 5/22-33(g), added by P.A. 100-660 (Ashley’s Law), allows students to be given medical cannabis
infused products at school or on the school bus and requires school boards to adopt a policy to implement the law. Important:
Implementation of this policy may cause a district to lose federal funding. Consult the board attorney.

See Questions to indicate whether the board has adopted the Designhated Caregiver Administration of Medical
Cannabis subsection.

Issue 99, October/November 2018

PRESSPIus 4. The laws are silent about copies of the cards being provided to the district. Requiring copies of the registry
cards is a best practice. Consult the board attorney about any records laws implicated in requiring and maintaining copies of
these registry cards. Issue 99, October/November 2018

PRESSPIus 5. A completed and signed schoo! medication authorization form is not required by Ashley’s Law but is a best
practice and consistent with this sample policy’s language for other medications. See sample exhibit 7:270-E2, School
Medication Authorization Form - Medical Cannabis, available by logging in to PRESS Online atiasb.com. Issue 99,
October/November 2018

PRESSPIus 6. Consult the board attorney regarding the controversial issue of students using at, or bringing to school,
cannabis-infused products without THC that are derived from industrial hemp (hemp oil or cannabidiol (CBD) oil, the naturally
occurring cannabinoid constituent of cannabis). Issue 99, October/November 2018

PRESSPIus 7. Optional sentence. 410 ILCS 130/10(q), amended by P.A. 100-660, and scheduled to be repealed on July 1,
2020, prohibits medical cannabis from being smoked. District administrators may find providing this information to the
community helpful to enforcement of this policy. Issue 99, October/November 2018

PRESSPIus 8. The word immediately is not in Ashley’s law It is added to ensure legal compliance with federal laws that could
affect federal funding. For example, consider administrators who may be in the situation where a designated caregiver provides
his or her child the product and then wants to volunteer in the school or greet another child in the school while carrying the product
in the building which may violate the Cannabis Control Act (720 ILCS 550/). Consult the board attorney about the best term to
use here, if any, as nothing in the law addresses these common scenarios that school administrators will encounter. Issue 99,
October/November 2018

PRESSPIus 9. 105 ILCS 5/22-33(e), added by P.A. 110-660. Issue 99, October/November 2018

PRESSPIus 10. Discuss with the board attorney whether the board should remove this sentence when the district reaches full
implementation of this section. Issue 99, October/November 2018
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7:290 Suicide and Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing the ability of
surviving students to learn and the school's ability to educate. Suicide and depression awareness and prevention are important
Board goals.

Suicide and Depression Awareness and Prevention Program

The Superintendent or designee shall develop, implement, and maintain a suicide and depression awareness and prevention
program (Program) that advances the Board's goals of increasing awareness and prevention of depression and suicide. This
program must be consistent with the requirements of Ann Marie's Law listed below; each listed requirement, 1-6, corresponds
with the list of required policy components in the School Code Section 5/2-3.1663(c)(2)-(7). The Program shall include:

1. Protocols for administering youth suicide awareness and prevention education to students and staff.

a. For students, implementation will incorporate Board policy 6:60, Curricultim Content, which implements 105 ILCS
5.2-3.139 and 105 ILCS 5/27-7 (requiring education for students to develop a sound mind and a healthy body).

b. For staff, implementation will incorporate Board policy 5:100, Staff Development Program, and teacher's institutes
under 105 ILCS 5/3-14.8 {requiring coverage of the warning signs of suicidal behavior).

2. Procedures for methods of suicide prevention with the goal of early identification and referral of students possibly at risk of
suicide./Implementation will incorporate: {PRESSPlus1
a. Ferstudenisingrades Zthrough-12-implementation-shallincerperate-{The training required by 105 ILCS 5/10-22.39
for sehee#gwéme&eeaasﬁe%s%eaehe%he%a&%e&ke%&aﬁé—eth%hcensed ‘school personnel and
administrators who work with students to identify the warning signs of suicidal behavior in youth adeleseents-ane
feers‘along with appropriate intervention and referral techniques, including methods of prevention, procedures for
early identification, and referral of students at risk of suicide:; and

b. Ferallstudents-implementatien-shalHineorporate-lineis-lll. State Board of Education (ISBE)-recommended
guidelines and educational materials for staff training and professional development, along with ISBE-recommended
resources for students containing age-appropriate educational materials on youth suicide and awareness, if
available pursuant to Ann Marie’s Lawon ISBE’s website.

3. Methods of intervention, including procedures that address an emotional or mental health safety plan for use during the
school day and at school-sponsored events for a student identified as being at increased risk of suicide. Implementation
will incorporate paragraph number 2, above, along with:

a. Board policy 6:65, Student Social and Emotional Development, implementing the goals and benchmarks of the IIl.
Leaming Standards and 405 ILCS 49/15(b) (requiring student social and emotional development in the District's
educational program);

b. Board policy 6:270, Guidance and Counseling Program, implementing guidance and counseling program(s) for
students, and 105 ILCS 5/10-22.24a and 22.24b, which allow a qualified guidance specialist or any licensed staff
member to provide school counseling services.

¢. Board policy 7:250, Student Support Services, implementing the Children's Mental Health Act of 2003, 405 ILCS
49/ (requiring protocols for responding to students with social, emotional, or mental health issues that impact learning
ability); and

d. State and/or federal resources that address emotional or mental health safety plans for students who are ata
potentially increased risk for suicide, if available on the ISBE's website pursuant to Ann Marie's Law.

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this requirement shall incorporate
building-level Student Support Committee(s) established through Board policy 7:250, Student Support Services.

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy 6:270, Guidance and
Counseling Program, and Board policy 7:250, Student Support Services, in addition to other State and/or federal
resources that address reporting procedures.

6. A process to incorporate ISBE-recommend resources on youth suicide awareness and prevention programs, including
current contact information for such programs in the District's Suicide and Depression Awareness and Prevention
Program.

llinois Suicide Prevention Strategic Planning Committee
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7:305 Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and head injuries suffered by
students. The program shall:

1. Fully implement the Youth Sports Concussion Safety Act, that provides, without limitation, each of the following:

a. The Board must appoint or approve member(s) of a Concussion Oversight Team for the District.

b. The Concussion Oversight Team shall establish each of the following based on peer-reviewed scientific evidence
consistent with guidelines from the Centers for Disease Control and Prevention:

i. A return-to-play protocol governing a student’s return to interscholastic athletics practice or competition
following a force of impact believed to have caused a concussion. The Superintendent or designee shall
supervise an athletic trainer or other person responsible for compliance with the return-to-play protocol.

ii. A return-to-learn protocol governing a student’s return to the classroom following a force of impact believed to
have caused a concussion. The Superintendent or designee shall supenvise the person responsible for
compliance with the return-to-learn protocol.

c. Each student and the student’s parent/guardian shall be required to sign a concussion information receipt form each
school year before participating in an interscholastic athletic activity.

d. A student shall be removed from an interscholastic athletic practice or competitionimmediately if any of the following
individuals believes that the student sustained a concussion during the practice and/or competition: a coach, a
physician, a game official, an athletic trainer, the student’s parent/guardian, the student, or any other person deemed
appropriate under the return-to-play protocol.

e. A studentwho was removed from interscholastic athletic practice or competition shall be allowed to return only after
all statutory prerequisites are completed, including without limitation, the return-to-play and return-to-learn protocols
developed by the Concussion Oversight Team. An athletic team coach or assistant coach may not authorize a
student’s return-to-play or return-to-learn. :

f. The following individuals must complete concussion training as specified in the Youth Sports Concussion Safety Act:
all coaches or assistant coaches (whether volunteer or a district employee) of interscholastic athletic activities;
nurses, licensed healthcare professionals or non-icensed healthcare professionals who serve on the Concussion
Oversight Team (whether or not they serve on a volunteer basis); athletic trainers; game officials of interscholastic
athletic activities; and physicians who serve on the Concussion Oversight Team.

g. The Board shall approve school-specific emergency action plans for interscholastic athletic activities to address the
serious injuries and acute medical conditions in which a student's condition may deteriorate rapidly.

2. Comply with the concussion protocols, policies, and by-laws of the lllinois High School Association, including its Profocol
for Implementation of NFHS Sports Playing Rules for Concussion, which includes its Return to Play (RTP) Policy.
These specifically require that:

a. A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a practice or game
shall be removed from participation or competition at that time.

b. A student athlete who has been removed from an interscholastic contest for a possible concussion or head injury
may not return to that contest unless cleared to do so by a physician licensed to practice medicine in all its branches
in linois or a certified athletic trainer.

c¢. Ifnotcleared to return to that contest, a student athlete may not return to play or practice until the student athlete has
provided his or her school with written clearance from a physician licensed to practice medicine in all its branches in
llinois, advanced practice registered nurse, physician assistant or a certified athletic trainer working in conjunction
with a physician licensed to practice medicine in all its branches in llinois.

3. Require that all high school coaching personnel, including the head and assistant coaches, and athletic directors obtain
online concussion certification by completing online concussion awareness training in accordance with 105 ILCS 25/1.15.

4. Require all student athletes to view the llinois High School Association’s video about concussions.

5. Inform student athletes and their parents/guardians about this policy in the Agreement to Parlicipate or other written
instrument that a student athlete and his or her parent/guardian must sign before the student is allowed to participate ina
practice or interscholastic competition.

6. Provide coaches and student athletes and their parents/guardians with educational materials from the lllinois High School
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7:340 Student Records

School student records are confidential. Information from them shall not be released other than as provided by law. A school
student record is any writing or other recorded information conceming a student and by which a student may be identified
individually that is maintained by a school or at its direction by a school employee, regardless of how or where the information is
stored, except as provided in State or federal law as summarized below:

. Records kept in a staff member’s sole possession.
. Records maintained by law enforcement officers working in the school.
. Video and other electronic recordings (including without limitation, e buses) that are created in part for law

. Any information, either written or oral, received from law enforcement officials concerning a student less than the age of 17
years who has been arrested or taken into custody.

AW N =

State and federal law grants students and parent(s)/guardian(s) certain rights, including the right to inspect, copy, and challenge

school student records PRESSEIUS The infarmation contained in school student records shall be kept current, accurate, clear
and relevant. All information maintained concerning a student receiving special education services shall be directly related to
the provision of services to that child. The District may release directory information as permitted by law, but
parent(s)/guardian(s) shall have the right to object to the release of information regarding their child. However, the District will
comply with an ex parte court order requiring it to permit the U.S. Attorney General or designee to have access to a student's
school records without notice to, or the consent of, the students’ parent(s)/guardian(s).

The Superintendent shall fully implement this policy and designate an official records custodian for each school who shall
maintain and protect the confidentiality of school student records, inform staff members of this policy, and inform students and
their parents/guardians of their rights regarding school student records. Upon request, the District discloses school student
records without consent to officials of another school district in which a student has enrolled or intends to enroll, as well as to any
person as specifically required by State or federal law.

LEGAL REF.: Chicago Tribune Co. v. Chicago Bd. of Ed., 332 ll.App.3d 60 (1st Dist. 2002).

Owasso |.S.D. No. 011 v. Falvo, 534 U.S. 426 (2002).

Family Educational Rights and Privacy Act, 20 U.S.C. §1232g implemented by 34 C.F.R. Part 99.
Children’s Privacy Protection and Parental Empowerment Act, 325 ILCS 17/.

105 ILCS 5/10-20.21b, 5/20.37, 5/20.40, and 5/14-1.01 et seq.

105 ILCS 10/, llinois School Student Records Act.

50 ILCS 205/7.

750 ILCS 5/602.11.

23 l.Admin.Code Parts 226 and 375.

CROSS REF.: 5:100 (Staff Development Program), 5:130 (Responsibilities Concerming Internal Information), 7:15 (Student
and Family Privacy Rights), 7:220 (Bus Conduct)

ADOPTED: March 19, 2007

AMENDED: May 19, 2008; August 20, 2012; November 18, 2013; December 17, 2015; March 19, 2018

Question 1. See Comment PRESSPIus 1. If the Board has adopted the additional optional sentence, type Yes and select
Adopted as Presented as the Save Status. If no, type No and select Not Adopted as the Save Status.
Answer: Yes

PRESSPIlus Comments

PRESSPIus 1. 23 lIlLAdmin.Code §375.10, amended at 45 lll. Reg. 5899, provides that districts may, through board policy,
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Staunton CUSD 6 A SECTION 8 - COMMUNITY RELATIONS \

Document Status: 5-Year-Review - Needs Review

8:95 Parental Involvement

In order to assure collaborative relationships between students' families and the District, and to enable parents/guardians to
become active partners in their children's education, the Superintendent shall develop administrative procedures to:

. Keep parents/guardians thoroughly informed about their child's school and education.

. Encourage parents/guardians to be involved in their child's school and education.

. Establish effective two-way communication between parents/guardians and the District.
. Seek input from parents/guardians on significant school-related issues.

. Inform parents/guardians on how they can assist their children's learning.

A WN =

The Superintendent shall periodically report to the Board on the implementation of this policy.

CROSS REF.:6:170 (Title 1 Programs), 6:250 (Community Resource Persons and Volunteers), 8:10 (Connection with the
Community), 8:90 (Parent Organizations)
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- Ul-ume, Attienton and
Energy Clause

2. Willthe Board restrict the Superintendent from engaging in outside activities during the term of
the employment contract?

3. Will the Board require approval/notification before the Superintendent engages in outside
activities?

" Employment and Compensation

Superintendent
Contract Term
Considerations for the
Board

Explanation, Special Considerations, and Resources

Duration of Contract

A superintendent’s employment contract may not exceed five years. If its duration is two to five years,
the contract must reference goals and suspension of tenure.

No performance-based contract shall be extended or rolled over prior fo its scheduled expiration
unless all the performance and improvement goals contained in the contract have been met. See 105
ILCS 5/10-23.8.

If the duration is one year or less, then the contract need not reference goals or suspension of tenure.

Salary

Special Considerations for the Board may include:

1. What is the estimated Board contribution to the Teachers’ Retirement System (TRS) for any
raises above six percent (prior to 7-1-18 (40 ILCS 5/15-155(g), amended by P.A. 100-587)) or
three percent (40 ILCS 5/15-155 (g-1), amended by P.A. 100-587) prior to
retirement?ERESSPlus3

. What is the cost shiftimplication for the District if the Board offers or later agrees to a salary
that is equal fo or greater than the governor's statutory salary of $177,412 (P.A. 100-23 now
makes school districts responsible for paying the actuarial cost of the pension benefits earned
on the portion of a TRS member’s salary that exceeds $177,412)?

3. Do any administrative cost cap triggers exist (105 ILCS 5/17-1.5)?
ltems the Board may see the successful superintendent candidate request of it:

1. A fixed salary for each year of the contract.
2. A guaranteed minimum salary.
3. Compensation increases.

Severance Agreements

The Government Severance Pay Act (GSPA), 5 ILCS 415/10, added by P.A. 100-895, eff. 1-1-19,
requires the following contract provisions:m

1. A restriction to an amount not exceeding 20 weeks of compensation; and

2. A prohibition for any severance if the Superintendentis fired for misconduct by the Board. See
the Severance Pay row under the Changes to the Superintendent’s Employment Contract
subhead below for a definition of what misconduct means in the context of this law.

[Teachers Retirement
System (TRS) & Teacher
Health Insurance (THIS)

How does the Board want to address:

1. Pension contributions (TRS-THIS)?

2. Inclusion of salary and other compensation in the payment of TRS and THIS? Or, will TRS and
THIS be in addition to salary and other compensation?

3. Unforeseen pension reform issues?

["iConditions of Employment

Superintendent
Contract Term
Considerations for the
Board

Explanation, Special Considerations, and Resources

IAdministrative License

Does the Board want to require the successful superintendent candidate to guarantee that as the
future Superintendent of the District, he or she has and will maintain the appropriate licensure

throughout the employment contract?
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Board

Board Goals and
Indicators of Student
Performance and
IAcademic Achievement
for the Superintendent

105 ILCS 5/10-23.8 requires each performance-based contract to include the goals and indicators of
student performance and academic improvement determined and used by the Board to measure the
performance and effectiveness of the Superintendent and other information as the Board may
determine.

Regarding its goals and indicators, has the Board:

1. At minimum, addressed student performance and academic achievement (105 ILCS 5/10-23.8
states “and other information as the Board may determine”)?

2. Included them in the body of the employment contract? Or as an exhibit to it?
3. Setthemto be:

a. Measurable and achievable, i.e., are they within the Superintendent's control?
b. Objective, subjective or a combination of both?

4. Set atimeline for achievement, and if so is it onan:

a. Annual basis?
b. Prior to completion of the employment contract?

5. Setthem as procedural, substantive, or a combination of both?

For more information about setting goals and indicators for superintendents regarding student
performance and academic achievement, see:

IASB's Field Services Catalog at:
www.iasb.com/pdfffieldservicecatalog.pdf.

Contact a Field Senices Director regarding the following IASB workshops and/or offerings that may
set the stage for boards to hold their superintendents accountable for district performance, including
academic achievement:

Setting District Goals and Direction (leads a board and superintendent to develop their own district-
language for specific measurable, and attainable goals and indicators)

The Superintendent Evaluation Process (describes an effective method of holding the superintendent
accountable)

The Board and its Superintendent (workshop assisting a board in developing an effective relationship
with its superintendent).

Superintendent
Evaluation

Once the Board has developed its goals and indicators (as discussed immediately above), 105 ILCS
5/10-20, 5/10-23, and 5/10-23.8 require the Board to:

1. “Direct, through policy, its superintendent in his or her charge of the administration of the school
district;” and

2. Evaluate the superintendent in his or her “administration of school board policies and his or her
stewardship of the assets of the district.”

How will the Board evaluate the successful superintendent candidate uponits outlined goals and
indicators?

Does the Board state when it will evaluate the successful superintendent candidate upon the goals and
indicators that it set? Note: Some districts do not consider the superintendent evaluation to be a one-
time event and put an on-going process into place. Contrast other districts, which depending upon
their preferences, generally find the best time of year to evaluate is in the winter or early springtime.

Is the Board or the successful superintendent candidate responsible to trigger the components of the
Superintendent’s evaluation process?

\What evaluation instrument will be used? How will the evaluation be documented?

Will an evaluation instrument be outlined by the Board in its employment contract with the successful
superintendent candidate?
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notification from the Superintendent prior to taking or upon returning from a sick day? If yes,
describe the process.

Professional Activities
and Organizations |
Memberships in
Community
Organizations

Will the Board address memberships in professional activities/organizations and/or community
organizations its employment contract negotiations with the successful superintendent candidate? if
yes, then:

1. How many organizations will the Board allow the Superintendent to join?
2. Which organizations will be allowed?
3. Whatis the Board's limit for the cost of dues to professional organizations?

Retirement

Will the Board address any type of payment(s) upon the Superintendent's retirement? If yes, then:
1. Has the Board thoroughly examined and addressed:

a. Any consequences or other penalties fo it?
b. The impact of any prior salary increases?
c. Potential pension reform issues?

2. Often, a successful superintendent candidate’s attorney has interest in the following issues:

a. Available post-retirement options available, e.g., payments for sick/vacation days, post-
retirement insurance, longevity annuity payment, etc.

b. Whether a potential retirement payment will be properly creditable for TRS purposes.
Note: Ultimately, only TRS has the authority to determine creditability.

Annuities and Other
Deferred Compensation

\Will the Board address any type of annuities and other deferred compensation issues? If yes, then:

1. Will it offer such compensation in addition to the Superintendent’s agreed-upon salary?
2. Willit contribute creditable earnings for TRS purposes?

™ Changes to the Superintendent’s Employment Contract

Superintendent
Contract Term
Considerations for the
Board

Explanation, Special Considerations, and Resources

Non-Renewal at End of
Contract

How will the Board and successful superintendent candidate agree to address orderly end to the
employment contract when the Board chooses not to renew it?

1. Will there be a non-renewal notification date? Do both parties’ attorneys find it reasonable?
2. Willthe Board require the Superintendent to remind it of the non-renewal date?

3. Will there be any agreement to a clause for an automatic one-year renewal if the Board fails to
provide end-of-contract non-renewal notification?

Will the Board agree to language in the employment contract that would provide the
Superintendent with a hearing upon non-renewal?

4.

Renewal at End of
Contract

Will the Board agree to a procedure for renewing the employment contract at its end? If yes, then:

1, What date would be the earliest that the Board could renew its employment contract with the
Superintendent?

2. What criteria will the Board base its renewal upon? For example, some boards base renewal
upon superintendents achieving their stated goals and indicators of student performance and
academic improvement and other information they required.

Contract Extensions

Will the Board agree to allow for an extension of its employment contract during its term? If yes, then:

1. Will the Board agree to extend it during its term if the Board determines that the Superintendent
successfully met all of the Board's stated goals and indicators of student performance and
academic improvement and other information it required?

2. Wil the Board agree to extend a one-year contract when the Superintendent is not required to
meet any goals?
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TWhat technical clauses need to be in the Superintendent’s employment contract?

Superintendent
Contract Term
Considerations for the
Board

Explanation, Special Considerations, and Resources

if the employment contract contains any of the following technical provisions, have the Board Attorney
and Superintendent’s attorney reviewed them?

. Notice
. Applicable law
. Headings and numbers

. Complete understanding, i.e., do the Board members and Superintendent share the sarhe
understanding of the various provisions written in the employment contract?

Counterparts

Effect of Policy Amendments
Severability

Advice of Counsel

[Technical clauses
{common in contracts)

AW =

o N> :

™ Miscellaneous Issues

Superintendent
Contract Term
Considerations for the
Board

Explanation, Special Considerations, and Resources

Do all members of the Board understand the District's obligations under the employment contract and
what not complying with them will mean to the District?

Board Obligations Under Specifically, are Board members aware of the Board's specific obligations regarding:

the Employment Contract 1. The Superintendent Evaluation
2. Goal setting

3. Regquired notifications/actions by each party prior to termination of the employment contract

Ongoing Monitoring of  |Are the Board and Superintendent actually complying with the terms of the employment contract? Has
Each Party's Compliance fthe Board Attorney explained how the Board should monitor compliance with the employment
with the Contract contract?

How might pending pension reform legislation or other trending legislation affect the employment

Legislative Issues
g contract?

PRESSPIus Comments

PRESSPIus 1. This Board exhibitis REWRITTEN for Issue 99. For a redline showing the changes made, see PRESS Online at
iasb.com. Issue 99, October/November 2018

PRESSPIus 2. Added for clarity. Issue 99, October/November 2018

PRESSPIus 3. P.A. 100-587 amended the threshold to prevent school districts from granting double-digit pension-boosting
raises to employees approaching retirement. It was reduced from six percent (in place since 2005) to three percent. Issue 99,
October/November 2018

PRESSPIus 4. The Government Severance Pay Act, 5 ILCS 415/, added by P.A. 100-895, eff. 1-1-19, prohibits severance
agreements for employees with contract provisions from receiving any severance when they are fired for misconduct, which
includes sexual harassment and/or discrimination. Issue 99, October/November 2018
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Document Status: Draft Update - New

4:130-E Exhibit - Free and Reduced-Price Food Services; Meal Charge Notifications
New/Unpublished Section

On District letterhead, website, in student handbook, newsletters, bulletins, and/or calendarsPRESSFlus1
Date:

To:  Parents/Guardians, Students, and Staff

Re:  Eligibility and Meal Charge Notifications

The following notification is provided at the beginning of each school year as federally required notification regarding eligibility
requirements and the application process for the free and reduced-price food services that are listed in Board policy 4:130,
Free and Reduced-Price Food Services and 4:140, Waiver of Student Fees. For more information, see
www.fns.usda.govischool-meals/unpaid-meal-charges, and/or contact the Building Principal or designee.

Free and Reduced-Price Food Senvices Eligibility

When the parents/guardians of students are unable to pay for their child(ren)'s meal services, meal charges will apply per a
student’s eligibility category and will be processed by the District accordingly.

A student's eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines, family-
size income standards, set annually by the U.S. Dept. of Agriculture, and distributed by the Il. State Board of Education.

Meal Charges for Meals Provided by the District

The Building Principal and District staff will work jointly to prevent meal charges from accumulating. Every effort to collect all
funds due to the District will be made on a regular basis and before the end of the school year. Contact your Building Principal or
designee about whether your child(reny's charges may be carried over at the end of the school year, i.e., beyond June 30th.

Unpaid meal charges are considered delinquent debt when payment is overdue as defined by Board policy 4:45, Insufficient
Fund Checks and Debt Recovery and the Hunger-Free Students’ Bill of Rights Act (105 ILCS 123/, added by P.A. 100-1092).
The District will make reasonable efforts to collect charges classified as delinquent debt.

When a student’s funds are low or there is a negative balance, reminders will be provided fo the staff, students, and their
parent(s)/guardian(s) at regular intervals during the school year. State law allows the Building Principal to contact
parents(s)/guardian(s) to attempt collection of the owed money when the amount owed is more than the amount of five
lunches PRESSPIUs2 | 5 parent/guardian regularly fails to provide meal money for the child(ren) that he/she is responsible for in
the District and does not qualify for free meal benefits, the Building Principal or designee will direct the next course of action.
Continual failure to provide meal money may require the District to notify the Ill. Dept. of Children and Family Services (DCFS)
and/or take legal steps to recover the unpaid meal charges, up to and including seeking an offset under the State Comptroller
Act, if applicable.

LEGAL REF.:

Healthy Hunger-Free Kids Act of 2010 (P.L. 111-296).

7 C.F.R. §2455.

105 ILCS 123/, Hunger-Free Students’ Bill of Rights Act.

23 L Admin.Code Part 305, School Food Senvice.

Question 1. See Comment PRESSPlus1. Has the Board adopted a lower amount than five meals to trigger contact with a

student's parent/guardian to collect owed monies? Type yes or no. If yes, type the number of meals adopted.
Answer:

PRESSPIlus Comments

PRESSPIus 1. This new Board exhibit is created to remind administrators that the United States Department of Agriculture
(USDA) requires school food authorities participating in the USDA Food and Nutrition Service's National School Lunch Program
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Document Status: Draft Update - New

4:190 Targeted School Violence Prevention Program
New/Unpublished Section

Threats and acts of targeted school violence harm the District's environment and school community, diminishing students’ ability
to learn and a school's ability to educate PRESSPIUs proyiding students and staff with access to a safe and secure District
environment is an important Board goal. While it is not possible for the District to completely eliminate threats in its environment,
a Targeted School Violence Prevention Program {Program) using the collective efforts of local school officials, staff, students,
families, and the community helps the District reduce these risks to its environment.

The Superintendent or designee shall develop and implement the Program.wﬂ@z The Program oversees the maintenance
of a District environment that is conducive to leaming and working by identifying, assessing, classifying, responding to, and
managing threats and acts of targeted school violence. The Program shall be part of the District's Comprehensive Safety and
Security Plan, required by Board policy 4:170, Safety, and shall:

1. Establish a District-level School Violence Prevention Team to: (a) develop a District-level Targeted School Violence
Prevention Plan, and (b) oversee the District’s Building-level Threat Assessment Team(s).m

2. Establish Building-level Threat Assessment Team(s) to assess and intervene with individuals whose behavior may pose a
threat to safety. This team may serve one or more schools.

3. Comply with State and federal law and align with Board policies.

The Local Governmental and Governmental Employees Tort Immunity Act protects the District from liability. The Program does
not: (1) replace the care of a physician licensed to practice medicine in alt of its branches or a licensed medical practitioner or
professional trained in violence prevention, assessments and counseling services, (2) extend beyond available resources within
the District, (3) extend beyond the school day and/or school-sponsored events, or (4) guarantee or ensure the safety of students,
District staff, or visitors. PRESSPlus

LEGAL REF.:

105 ILCS 5/10-20.14, 5/10-21.7, 5/10-27.1A, 5/10-27.1B, 5/24-24, and 5/27-23.7.
105 ILCS 128/, School Safety Drill Act.

745 ILCS 10/, Local Governmental and Governmental Employees Tort Immunity Act.
29 L Admin.Code Part 1500.

CROSS REF.: 2:240 (Board Policy Development), 4:170 (Safety), 5:90 (Abused and Neglected Child Reporting), 5:100
(Staff Development Program), 5:230 (Maintaining Student Discipline), 6:65 (Student Social and Emotional Development), 7:140
(Search and Seizure), 6:270 (Guidance and Counseling Program), 7:150 (Agency and Police interviews), 7:180 (Prevention of
and Response to Bullying, Intimidation, and Harassment), 7:185 (Teen Dating Violence Prohibited), 7:190 (Student Behavior),
7:250 (Student Support Services), 7:290 (Suicide and Depression Awareness and Prevention), 7:340 (Student Records}, 8:30
(Visitors to and Conduct on School Property), 8:100 (Relations with Other Organizations and Agencies)

PRESSPIlus Comments

PRESSPIus 1. This policy is optional. It contains items from Threat Assessment in Virginia Public Schools: Model Policies,
Procedures, and Guidelines, Second Edmon (August 2016) V|rg|ma Center for School and Campus Safety, Virginia Dept. of
Criminal Justice Services, at: . Isites/ l h
model-policies-procedures-and-guidelines ThreatAssessment/n Virginia Public Schools is based upon a synthesis of
established research and recognized standards of practice regarding threat assessment and management in school and
workplace settings, including Threat Assessment in Schools: A Guide to Managing Threatening Situations and to Creating
Safe School Climates, a 2002 publication of the U.S. Secret Service and the U.S. Dept. of Education, at:

www,secretservice gov/data/protection/ntac/ssi_guide.pdf.

Boards are authorized to adopt a policy on targeted school violence prevention programs even though State and federal law
provide little guidance. Adopting a policy that addresses targeted school violence prevention provides (a) a way for boards to
monitor that it is being done, and (b) an opportunity for each board and the superintendent to examine all current policies,
collective bargaining agreements, and administrative procedures on this subject.

Before adoption of this policy, each board may want to have a conversation with the superintendent to determine whether local
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3/11/2019 Document
Exhibit 3:40-E Checklist for the Superintendent Employment Contract Negotiation Process

The School Board hires and employs the Superintendent. The Superintendent shall be in charge of the administration of the schools under the direction
of the Board, through its policies. See 105 ILCS 5/10-21.4 and 105 ILCS 5/10-16.7. As an effective employer, the Board must develop and maintain a
productive relationship with the Superintendent. See IASB’s Foundational Principles of Effective Governance, Principle 3. The board employs a

superintendent, at: www.iasb.com/pdf/found _pr_in_.pgf.l

The foundation for a productive employment relationship begins when the Board identifies the most qualified superintendent candidate (successful
superintendent candidate) after an established interview process. The Board then extends an offer of employment to the successful superintendent
candidate. The employment search process and resulting relationship should consist of mutual respect and a clear understanding of respective roles,
responsibilities, and expectations. This relationship should begin with the Board’s policy, a thoughtfully crafted employment contract and job
description, and procedures for communications and ongoing assessment. See Principles at: www.jash.com/pdf/found_prin.pdf.

Below, the Checklist for the Superintendent Employment Contract Negotiation Process (Checklist) provides a column entitled Superintendent
Contract Term Considerations for the Board. It lists common superintendent employment contract terms and points of consideration for boards to
prepare for during the contract formation process. Another column entitled Explanation, Special Considerations, and Resources provides extra
information about these common superintendent employment contract terms.

The Checklist is intended to serve as a resource to educate and guide the Board through the employment contract negotiation process with its
successful superintendent candidate. Board members who are educated about the content within the Checklist are crucial to successful negotiation
processes. An educated contract formation and negotiation process, along with a well-written contract and job description for the Superintendent, all
set the foundation for mutual respect and a clear understanding of the Board and Superintendent’s respective roles, responsibilities, and expectations.
Important: This Checklist is a resource for contract formation; it is not a list of must have items for a superintendent’s employment contract or a basis

for a board to re-open contracts currently in effect.2

Prior to providing the successful superintendent candidate an offer for employment and contract for review, consideration, and negotiation, consult the
Board Attorney about the Checklist and the scope of the terms the Board wishes to offer the successful superintendent candidate. The Board and the
successful superintendent candidate should expect and encourage the other to seek the advice of their respective attorneys during the employment
contract formation process.

Many attorneys agree and best practices suggest that boards and successful superintendent candidates work with their own separate attorneys in an
amicable and cooperative manner to complete the employment contract negotiation process.

O Board Attorney. Prior to providing any successful superintendent candidate with an offer for employment and a contract for review, consideration,
and negotiation, best practices suggest consulting the Board Attorney about the Checklist. Note: Boards should view a successful superintendent
candidate retraining his or her own attorney as a best practice (as opposed to a warning sign). Each party is beginning the employment relationship in a
cooperative manner to set an appropriate foundation to the future working relationship.

O Power and Duties of the Superintendent

Superintendent Contract
Term Considerations for Explanation, Special Considerations, and Resources
the Board

Does the Board enumerate the duties of the Superintendent in the employment contract?

1. Are the statutory duties of the Superintendent listed?

Duties 2. Has the Board incorporated policy references to the other duties related to the Superintendent’s employment?

See 105 ILCS 5/10-21.4 and 105 ILCS 5/10-16.7.
How will the Board address outside activities of the Superintendent?

1. How will the Board define outside activities?

2. Will the Board restrict the Superintendent from engaging in outside activities during the term of the employment
contract?

3. Will the Board require approval/notification before the Superintendent engages in outside activities?

Full-time, Attention and
Energy Clause

) Employment and Compensation

Superintendent Contract
Term Considerations for Explanation, Special Considerations, and Resources
the Board

A superintendent’s employment contract may not exceed five years. If its duration is two to five years, the contract must
reference goals and suspension of tenure.

Duration of Contract No performance-based contract shall be extended or rolled over prior to its scheduled expiration unless all the
performance and improvement goals contained in the contract have been met. See 105 ILCS 5/10-23.8.

[f the duration is one year or less, then the contract need not reference goals or suspension of tenure.
Salary Special Considerations for the Board may include:

https://www.boardpolicyonline.com/?b=staunton 6 117



3/11/2019

Document

The Americans With Disabilitics Act allows medical inquiries of current employees only when they are job-related and
consistent with business necessity or part of a voluntary employee wellness program. 42 U.S.C. §12112(d)(4). Districts
may deny jobs to individuals with disabilities who pose a direct threat to the health or safety of others in the workplace,
provided that a reasonable accommodation would not either eliminate the risk or reduce it to an acceptable level. 42
U.S.C. §12113; 29 C.F.R. Part 1630.2(r).

See also PRESS sample policy 5:30, Hiring Process and Criteria, specifically f/ns 18 and 19.

[Tenure

Suspension of Tenure

With multi-year contracts and multi-year extensions, superintendents waive their rights to tenure in a school district, but
no previously acquired tenure may be lost.

Continued Tenure
Superintendents serving multiple one year contracts may still accrue service toward and acquire tenure.

See 105 ILCS 5/10-23.8 and the Duration of Contract row in the Employment and Compensation checkbox, above.

(J Evaluations and Goals

Superintendent Contract
Term Considerations for
the Board

Explanation, Special Considerations, and Resources

Board Goals and Indicators
of Student Performance
and Academic
Achievement for the
Superintendent

105 ILCS 5/10-23.8 requires each performance-based contract to include the goals and indicators of student performance

and academic improvement determined and used by the Board to measure the performance and effectiveness of the

Superintendent and other information as the Board may determine.

Regarding its goals and indicators, has the Board:

1. At minimum, addressed student performance and academic achievement (105 ILCS 5/10-23.8 states “and other
information as the Board may determine”)?

2. Included them in the body of the employment contract? Or as an exhibit to it?

3. Set them to be:

a. Measurable and achievable, i.e., are they within the Superintendent’s control?
b. Objective, subjective or a combination of both?

4. Set a timeline for achievement, and if so is it on an:

a. Annual basis?
b. Prior to completion of the employment contract?

5. Set them as procedural, substantive, or a combination of both?

For more information about setting goals and indicators for superintendents regarding student performance and academic
achievement, see:

[ASB’s Field Services Catalog at:
www.iash.com/pdfifieldservicecatalog.pdf.

Contact a Field Services Director regarding the following IASB workshops and/or offerings that may set the stage for
boards to hold their superintendents accountable for district performance, including academic achievement:

Setting District Goals and Direction (leads a board and superintendent to develop their own district-language for specific
measurable, and attainable goals and indicators)

The Superintendent Evaluation Process (describes an effective method of holding the superintendent accountable)

The Board and its Superintendent (workshop assisting a board in developing an effective relationship with its
superintendent).

Superintendent Evaluation

httos://iwww.boardnolicvonline.

Once the Board has developed its goals and indicators (as discussed immediately above), 105 ILCS 5/10-20, 5/10-23, and
5/10-23.8 require the Board to:

1. “Direct, through policy, its superintendent in his or her charge of the administration of the school district;” and
2. Evaluate the superintendent in his or her “administration of school board policies and his or her stewardship of the
assets of the district.”
How will the Board evaluate the successful superintendent candidate upon its outlined goals and indicators?

Does the Board state when it will evaluate the successful superintendent candidate upon the goals and indicators that it

into place. Contrast other districts, which depending upon their preferences, generally find the best time of year to
evaluate is in the winter or carly springtime.

com/?b=staunton 6

set? Note: Some districts do not consider the superiniendent evaluation to be a one-fime event and put an on-going process
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IRetirement

Will the Board address any type of payment(s) upon the Superintendent’s retirement? If yes, then:
1. Has the Board thoroughly examined and addressed:

a. Any consequences or other penalties to it?
b. The impact of any prior salary increases?
c. Potential pension reform issues?

2. Often, a successful superintendent candidate’s attorney has interest in the following issues:

a. Available post-retirement options available, e.g., payments for sick/vacation days, post-retirement insurance,
longevity annuity payment, etc.

b. Whether a potential retirement payment will be propetly creditable for TRS purposes. Note: Ultimately, only
TRS has the authority to determine creditability.

I Annuities and Other
Deferred Compensation

Will the Board address any type of annuities and other deferred compensation issues? If yes, then:

1. Will it offer such compensation in addition to the Superintendent’s agreed-upon salary?
2. Will it contribute creditable earnings for TRS purposes?

(J Changes to the Superintendent’s Employment Contract

Superintendent Contract
Term Considerations for
the Board

Explanation, Special Considerations, and Resources

Non-Renewal at End of
Contract

How will the Board and successful superintendent candidate agree to address orderly end to the employment contract
when the Board chooses not to renew it?

1. Will there be a non-renewal notification date? Do both parties’ attorneys find it reasonable?

2. Will the Board require the Superintendent to remind it of the non-renewal date?

3. Will there be any agreement to a clause for an automatic one-year renewal if the Board fails to provide end-of-
contract non-renewal notification?

4. Will the Board agree to language in the employment contract that would provide the Superintendent with a hearing
upon non-renewal?

Renewal at End of Contract

Will the Board agree to a procedure for renewing the employment contract at its end? If yes, then:

1. What date would be the earliest that the Board could renew its employment contract with the Superintendent?

2. What criteria will the Board base its renewal upon? For example, some boards base renewal upon superintendents
achieving their stated goals and indicators of student performance and academic improvement and other
information they required.

Contract Extensions

Will the Board agree to allow for an extension of its employment contract during its term? If yes, then:

1. Will the Board agree to extend it during its term if the Board determines that the Superintendent successfully met
all of the Board’s stated goals and indicators of student performance and academic improvement and other
information it required?

2. Will the Board agree to extend a one-year contract when the Superintendent is not required to meet any goals?

See 105 ILCS 5/10-23.8.

[Terminations

https://www.boardpolicvonline.com/?b=staunton 6

[f the successful superintendent candidate accepts employment with the Board and becomes the Superintendent, how will
the Board outline the grounds and procedures for terminating the Superintendent’s employment during the contract’s
term?

1. Will the Board and the successful superintendent candidate agree to terminate it upon mutual agreement?

2. Will the Board allow retirement to be an appropriate reason for terminating its employment contract with the
Superintendent? And if so, will the Board require reasonable notice from its Superintendent?

3. Could either the Board or Superintendent terminate the employment contract without cause by providing notice to
the other?

4. Will the Board terminate the employment contract for permanent disability of the Superintendent?

a. How will the Board define permanent disability in the contract?
b. Will the Board require the Superintendent to obtain a permanent disability determination through physician
certification, and/or ¢
¢. Will the Board consider duration of absence; e.g., 90-days or exhaustion of sick lcave, whichever is greater?
See PRESS sample policy 5:180, Temporary lllness or Temporary Incapacity.

5. What standard will the Board use to terminate the employment contract for cause? Items to consider include:

a. Any conduct detrimental/prejudicial to the District;*
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1.

This Board exhibit is REWRITTEN for Issue 99. For a redline showing the changes made, see PRESS Online at iasb.com. Issue 99,
October/November 2018

2.

Added for clarity. Issue 99, October/November 2018

3.

P.A. 100-587 amended the threshold to prevent school districts from granting double-digit pension-boosting raises to employees approaching
retirement. It was reduced from six percent (in place since 2005) to three percent. Issue 99, October/November 2018

4.
The Government Severance Pay Act, 5 ILCS 415/, added by P.A. 100-895, eff. 1-1-19, prohibits severance agreements for employees with contract

provisions from receiving any severance when they are fired for misconduct, which includes sexual harassment and/or discrimination. Issue 99,
October/November 2018

httna/iwww haardnolicvonline com/?h=statinton 8 717
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Exhibit 4:130-E Free and Reduced-Price Food Services; Meal Charge Notifications

On District letterhead, website, in student handbook, newsletters, bulletins, and/or calendars!

Date:

To: Parents/Guardians, Students, and Staff

Re:  Eligibility and Meal Charge Notifications

The following notification is provided at the beginning of each school year as federally required notification regarding eligibility requirements and the
application process for the free and reduced-price food services that are listed in Board policy 4:130, Free and Reduced-Price Food Services and

4:140, Waiver of Student Fees. For more information, see www.fhs.usda.gov/school-meals/unpaid-meal-charges, and/or contact the Building Principal
or designee.

Free and Reduced-Price Food Services Eligibility

When the parents/guardians of students are unable to pay for their child(ren)’s meal services, meal charges will apply per a student’s eligibility
category and will be processed by the District accordingly.

A student’s eligibility for free and reduced-price food services shall be determined by the income eligibility guidelines, family-size income standards,
set annually by the U.S. Dept. of Agriculture, and distributed by the I1l. State Board of Education.

Meal Charges for Meals Provided by the District

The Building Principal and District staff will work jointly to prevent meal charges from accumulating. Every effort to collect all funds due to the
District will be made on a regular basis and before the end of the school year. Contact your Building Principal or designee about whether your
child(ren)’s charges may be carried over at the end of the school year, i.¢., beyond June 30th.

Unpaid meal charges are considered delinquent debt when payment is overdue as defined by Board policy 4:45, Insufficient Fund Checks and Debt
Recovery and the Hunger-Free Students’ Bill of Rights Act (105 ILCS 123/, added by P.A. 100-1092). The District will make reasonable efforts to
collect charges classified as delinquent debt.

When a student’s funds are low or there is a negative balance, reminders will be provided to the staff, students, and their parent(s)/guardian(s) at
regular intervals during the school year. State law allows the Building Principal to contact parents(s)/guardian(s) to attempt collection of the owed

money when the amount owed is more than the amount of five lunches.2Ifa parent/guardian regularly fails to provide meal money for the child(ren)
that he/she is responsible for in the District and does not qualify for free meal benefits, the Building Principal or designee will direct the next course of
action. Continual failure to provide meal money may require the District to notify the Ill. Dept. of Children and Family Services (DCFS) and/or take
legal steps to recover the unpaid meal charges, up to and including seeking an offset under the State Comptroller Act, if applicable.

LEGAL REF.:

Healthy Hunger-Free Kids Act of 2010 (P.L. 111-296).

7 C.FR. §2455.

105 ILCS 123/, Hunger-Free Students’ Bill of Rights Act.

23 TIl.Admin.Code Part 305, School Food Service.

Staunton CUSD 6 - PRESS Plus

1.

This new Board exhibit is created to remind administrators that the United States Department of Agriculiure (USDA) requires school food authorities
participating in the USDA Food and Nuirition Service’s National School Lunch Program and School Breakfast Program to institute and clearly
communicate a meal charge policy, which would include, if applicable, the availability of alternate meals.

This was publicized recently in a March 2017 Illinois State Board of Education Superintendent s Newsletter in a section titled Unpaid Meal Charges
Policies — Due by July 1, 2017. This requirement does not require a formally-adopted policy by the Board, but rather a meal charge process, method,

or procedure on how meal charges are managed in the districts. Students, parents/guardians, and district staff must all be informed of the meal charge
process.

Districts will likely want to replace the text in this exhibit with their own meal charge methods if they do not already publicize them.
For more information, see the Issue 94 Update Memo under Federal Regulatory Updates.

Issuc 94, March 2017; Updated in Issuc 99, October/November 2018
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Policy 4:190 Targeted School Violence Prevention Program

Threats and acts of targeted school violence harm the District’s environment and school community, diminishing students’ ability to learn and a

school’s ability to educatel Providing students and staff with access to a safe and secure District environment is an important Board goal. While it is
not possible for the District to completely eliminate threats in its environment, a Targeted School Violence Prevention Program (Program) using the
collective efforts of local school officials, staff, students, families, and the community helps the District reduce these risks to its environment.

The Superintendent or designee shall develop and implement the Program.2 The Program oversees the maintenance of a District environment that is
conducive to learning and working by identifying, assessing, classifying, responding to, and managing threats and acts of targeted school violence. The
Program shall be part of the District’s Comprehensive Safety and Security Plan, required by Board policy 4:170, Safety, and shall:

1. Establish a District-level School Violence Prevention Team to: (a) develop a District-level Targeted School Violence Prevention Plan, and (b)

oversee the District’s Building-level Threat Assessment Tt eam(s).-3—

2. Establish Building-level Threat Assessment Team(s) to assess and intervene with individuals whose behavior may pose a threat to safety. This
team may serve one or more schools.

3. Comply with State and federal law and align with Board policies.

The Local Governmental and Governmental Employees Tort Immunity Act protects the District from liability. The Program does not: (1) replace the
care of a physician licensed to practice medicine in all of its branches or a licensed medical practitioner or professional trained in violence prevention,
assessments and counseling services, (2) extend beyond available resources within the District, (3) extend beyond the school day and/or school-

sponsored events, or (4) guarantee or ensure the safety of students, District staff, or visitors 2

LEGAL REF.:

105 ILCS 5/10-20.14, 5/10-21.7, 5/10-27.1A, 5/10-27.1B, 5/24-24, and 5/27-23.7.

105 ILCS 128/, School Safety Drill Act.

745 11.CS 10/, Local Governmental and Governmental Employees Tort Immunity Act.

29 TIl.Admin.Code Part 1500.

CROSS REF.: 2:240 (Board Policy Development), 4:170 (Safety), 5:90 (Abused and Neglected Child Reporting), 5:100 (Staff Development
Program), 5:230 (Maintaining Student Discipline), 6:65 (Student Social and Emotional Development), 7:140 (Search and Seizure), 6:270 (Guidance
and Counseling Program), 7:150 (Agency and Police Interviews), 7:180 (Prevention of and Response to Bullying, Intimidation, and Harassment),
7:185 (Teen Dating Violence Prohibited), 7:190 (Student Behavior), 7:250 (Student Support Services), 7:290 (Suicide and Depression Awareness and
Prevention), 7:340 (Student Recotds), 8:30 (Visitors to and Conduct on School Property), 8:100 (Relations with Other Organizations and Agencies)

Staunton CUSD 6 - PRIESS Plus

1.

This policy is optional. It contains items from Threat Assessment in Virginia Public Schools: Model Policies, Procedures, and Guidelines, Second
Edition (August 2016), Virginia Center for School and Campus Safety, Virginia Dept. of Criminal Justice Services, at:

www.dcjs.virginia, gov/sites/dejs.virginia,gov/files/publications/law-enforcement/threat-assessment-model-policies-procedures-and-guidelinespdf.pdf.
Threat Assessment in Virginia Public Schools is based upon a synthesis of established research and recognized standards of practice regarding threat
assessment and management in school and workplace settings, including Threat Assessment in Schools: A Guide to Managing Threatening Situations
and to Creating Safe School Climates, a 2002 publication of the U.S. Secret Service and the U.S. Dept. of Education, at:
www.secretservice.gov/data/protection/ntac/ssi_guide.pdf.

Boards are authorized to adopt a policy on targeted school violence prevention programs even though State and federal law provide little guidance.
Adopting a policy that addresses targeted school violence prevention provides (a) a way for boards to monitor that it is being done, and (b) an
opportunity for each board and the superintendent to examine all current policies, collective bargaining agreements, and administrative procedures on
this subject.

Before adoption of this policy, each board may want to have a conversation with the superintendent to determine whether local conditions and
resources and current practices will support full implementation of this policy and its accompanying administrative procedures. Its goals and program
will be most effective when they reflect local conditions and circumstances. Please see the Issue 100 PRESS Update Memo for more information and
for a complete listing of the accompanying sample procedures and exhibits for this policy. Issue 100, February/March 2019

2.
Ensuring school safety begins with establishing a comprehensive targeted school violence prevention program, which “includes forming a

multidisciplinary threat assessment team, establishing central reporting mechanisms, identifying behaviors of concern, defining the threshold for law
enforcement intervention, identifying risk management strategies, promoting safe school climates, and providing training 1o stakeholders.” Enhancing

httos://www.boardpolicvonline.com/?b=staunton 6 1/2



