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The Board believes that the education of children is a joint responsibility, one it shares with the 
parents/guardians and the school community.  To ensure that the best interests of the child are 
served in this process, a strong program of communication between home and school must be 
maintained and parental involvement in district concerns encouraged.  
 
The Board recognizes the vital role of the parents/guardians in the welfare and education of their 
children and the pivotal part they play in shaping character and values.  Because 
parents/guardians are familiar with the needs, problems, gifts and abilities of their children, staff 
should seek to involve parents/guardians as much as possible in the planning of the individual 
program.  Parents/guardians must, by law, be included in the development of certain educational 
programs for their children.  
 
Parents/guardians are requested to keep the school apprised of changes in factors in the home 
situation that may affect pupil conduct or performance.  Parents/guardians are specifically 
requested to inform the school of any changes in legal custody of the child.   
 
Parents/guardians are responsible for their child’s punctuality, attendance, cleanliness and 
propriety of dress.  
 
The Superintendent of Schools shall develop procedures and regulations to implement this 
policy.  These regulations shall include use of the parent/guardian’s native language when 
necessary.  
 
Legal References 

NJSA 18A:35-4.9 Pupil promotion and remediation; policies and procedures 
18A:35-22 Notice to parents that child identified as eligible for enrollment; option of declining 
enrollment; involvement of parents in program 
 

NJAC 6A:8-4.3 Accountability 
6A:14-1.1 et seq. Special Education 
6A:10A-1.1 et seq. Improving Standards-Driven Instruction and Literacy and Increasing 
Efficiency in Abbott School Districts 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-12.1 Reporting requirements 
6A:32-12.2 School-level planning 
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Compulsory attendance at school is a long-standing state policy and has been upheld by the court 
of New Jersey and the U.S. Supreme Court as a matter of public concern and legislative 
regulation. 
 
The Board of Education has an obligation to require that the pupils of this district be present in 
school in order that they may be taught.  This policy is for the benefit of the pupils, their parents, 
and the community at large.  The Board concurs with the Commissioner of Education who 
wrote: 
“…pupil participation in all regularly scheduled classroom learning activities in each area of 
study is essential in order for each pupil to receive the maximum benefits of a thorough 
educational program.  Frequent absences of pupils from regular classroom learning experiences 
disrupt the continuity of the instructional process.  The benefit of regular classroom instruction is 
lost and cannot be entirely regained, even by extra after-school instruction.  Consequently, many 
pupils who miss school frequently experience great difficulty in achieving the maximum benefits 
of schooling.  Indeed, many pupils in these circumstances are able to achieve only mediocre 
success in their academic programs.  The school cannot teach pupils who are not present.  The 
entire process of education requires a regular continuity of instruction, classroom participation, 
learning experiences, and study in order to reach the goal of maximum educational benefits for 
each individual child.  The regular contact of the pupils with one another in the classroom and 
their participation in well-planned instructional activity under the tutelage of a competent teacher 
are vital to this purpose.  This is a well-established principle of education which underlies and 
gives purpose to the requirement of compulsory schooling in this and every other state in the 
nation.”  (Wheatley et al V. Board of Education of the City of Burlington, Burlington County, 
September 23 ,1974.) 
 
The Board of Education requires that the pupils enrolled in the district attend school regularly in 
accordance with the laws of this state.  The educational program offered by this district is 
predicated upon the presence of the pupil and requires continuity of instruction and classroom 
participation. The regular contact of pupils with one another in classroom and their participation 
in a well-planned instructional activity under the tutelage of a competent teacher are vital to this 
purpose. 
 
Attendance shall be required of all students enrolled in the school during the days and hours that 
he school is in session unless it is shown to the satisfaction of the Board that the mental condition 
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the mental condition of the student is such that he/she cannot benefit from the instruction or that 
the bodily condition of the student is such as to prevent attendance at school.  All absences 
occasioned by the observance of the student’s religion on a day approved by the Commissioner 
as a religious holiday shall be excused and no student so excused shall be deprived of an award 
or eligibility to compete for an award or the opportunity to make up a test given on the religious 
holiday. 
 
In accordance with statute, the Board shall require from the parent/guardian of each child who 
has been absent from school or from class for any reason a written statement of the cause for 
such absence.  The Board reserves the right to verify such statements and to investigate the cause 
of each absence of more than three days duration.  The Board may report to appropriate 
authorities infractions of the law regarding the attendance of students below the age of 16. 
 
The Board further maintains that the learner has major responsibility to learn, and as such, the 
pupil is accountable for the faithful school attendance.  
 
The Board cannot condone, accuse, or encourage any absence by pupils.  Therefore, the 
Superintendent of Schools may prepare regulations to assist with the implementation of this 
policy. 
Legal References 

NJSA 18A:35-4.9 Pupil promotion and remediation; policies and procedures 
18A:36-14, -15, -16 Religious holidays; absence of pupils on; effect ... 
18A:36-19a Newly enrolled students; records and identification 
18A:36-24 through -26 Missing children; legislative findings and declarations ... 
18A:38-25 Attendance required of children between six and 16; exceptions 
18A:38-26 Days when attendance required; exceptions 
18A:38-27 Truancy and juvenile delinquency defined 
18A:38-31 Violations of article by parents or guardians; penalties 
18A:38-32 District and county vocational school attendance officers 
18A:40-7 Exclusion of pupils who are ill 
18A:40-8 Exclusion of pupils whose presence is detrimental to health and cleanliness 
18A:40-9 Failure of parent to remove cause for exclusion; penalty 
18A:40-10 Exclusion of teachers and pupils exposed to disease 
18A:40-11 Exclusion of pupils having communicable tuberculosis 
18A:40-12 Closing schools during epidemic 
52:17B-9.8a through -9.8c Marking of missing child's school record  

NJAC 6A:8-5.1 Graduation requirements 
6A:16-1 et seq. Programs to support student development. 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-8.1 et seq. Student Attendance and Accounting 
6A:32-8.3 Student attendance 
Wetherell v. Board of Education of Township of Burlington, 1978 S.L.D. 794 
Wheatley v. Board of Education of City of Burlington, 1974 S.L.D. 851)  
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Eligibility  
The Board of Education shall admit to its schools free of charge the following persons over five 
and under 20 years of age: 

A. Any student domiciled within the district; 
B. Any student kept in the home of a person other than the student’s parent/guardian, 

where the person is domiciled in the school district and is supporting the student 
without remuneration as if the student were his/her own child if family or economic 
hardship has been documented; 

C. Any student kept in the home of a person domiciled in the district, other than the 
parent/guardian, where the parent/guardian is a member of the New Jersey National 
Guard or the reserve component of the United States armed forces and has been 
ordered into active military service in the United States armed forces in time of war or 
national emergency; 

D. Any student whose parent/guardian temporarily resides within the district, 
notwithstanding the existence of a domicile elsewhere; 

E. Any student whose parent/guardian moves to another district as the result of being 
homeless, subject to the provisions of administrative code; 

F. Any student placed in the home of a district resident by court order pursuant to statute; 
G. Any student previously residing in the district if the parent/guardian is a member of 

the New Jersey National Guard or the United States reserves and has been ordered to 
active service in time of war or national emergency pursuant to statute; and, 

H. Any student residing on federal property within the state pursuant to statute. 
 
Proof of Eligibility  
The Board shall accept any combination of the forms of documentation that are listed in the 
New Jersey Administrative Code (NJAC 6A:22-3.4) when they are presented by persons 
attempting to demonstrate a student’s eligibility for enrollment in the district, and as deemed 
appropriate, valid, and acceptable by the Superintendent of Schools, including: 

§ Property tax bills; deeds; contracts of sale; leases; mortgages; signed letters from 
landlords; and other evidence of property ownership, tenancy, or residency;  

§ Voter registrations; licenses; permits; financial account information; utility bills, delivery 
receipts; and other evidence of personal attachment to a particular location;  
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§ Court orders; State agency agreements; and other evidence of court or agency placements 
or directives;  

§ Receipts; bills; cancelled checks; insurance claims or payments; and other evidence of 
expenditures demonstrating personal attachment to a particular location or to support the 
student;  

§ Medical reports; counselor or social worker assessments; employment documents; 
unemployment claims; benefit statements; and other evidence of circumstances 
demonstrating family or economic hardship, or temporary residency;  

§ Affidavits, certifications, and sworn attestations pertaining to statutory criteria for school 
attendance from the parent, guardian, person keeping an “affidavit student," adult student, 
person(s) with whom a family is living, or others, as appropriate;  

§ Documents pertaining to military status and assignment; and  
§ Any other business record or document issued by a governmental entity.  

The Board of Education may accept forms of documentation not listed above and shall not 
exclude from consideration any documentation or information presented by an applicant.  

The Board shall consider the totality of information and documentation offered by an 
applicant and may accept other forms of documentation or information presented by a person 
seeking to enroll a student.   
 
The Board shall not require or request any information or document protected from disclosure 
by law or pertaining to criteria that are not a legitimate basis for determining eligibility to 
attend school, including, but not limited to: 

§ Income tax returns;  
§ Documentation or information relating to citizenship or immigration/visa status, except 

as set forth in NJAC 6A:22-3.3(b);  
§ Documentation or information relating to compliance with local housing ordinances or 

conditions of tenancy; and  
§ Social Security numbers.  

Initial eligibility determinations shall be made upon presentation of an enrollment application, 
and enrollment shall take place immediately except in cases of clear, uncontested denials.  
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Enrollment shall take place immediately when an applicant has provided incomplete, unclear, or 
questionable information, but the applicant shall be notified that the student will be removed 
from the school district if defects in the application are not corrected, or an appeal is not filed, in 
accordance with subsequent notice to be provided pursuant to NJAC 6A:22-4.2.  

When a student appears to be ineligible based on information provided in the initial application, 
the district shall issue a preliminary written notice of ineligibility, including an explanation of the 
right to appeal to the Commissioner of Education. Enrollment shall take place immediately if the 
applicant clearly indicates disagreement with the school district’s determination and an intent to 
appeal to the Commissioner of Education. An applicant whose student is enrolled pursuant to 
this paragraph shall be notified that the student will be removed without a hearing before the 
Board of Education if no appeal is filed within the 21-day period established by NJSA 18A:38-1.  

Minimum Immunization Requirements 
All children enrolling in the district shall provide proof of the required vaccinations and 
immunizations as established by the laws of the State of New Jersey for students entering public 
schools. 
 
Pre-Kindergarten & Kindergarten  
Any child residing in the district shall be admitted to the kindergarten provided: 

A. The child will have attained the age of four years for pre-kindergarten and five 
years for kindergarten on or before October 1st of that school year; 

B. Proof shall be furnished of immunization against the communicable diseases 
at the time of enrollment or such immunization shall be completed within 30 
days from date of entry into the school; 

C. The child shall have been examined by either the school or a private 
physician, and the results shall be furnished to the school on the form 
provided. 

 
Grade One 
Any child residing in the district shall be admitted to grade one provided: 

A. The child will have attained the age of six years on or before October 1st  of 
that school year; 

B. Proof has been furnished of immunization against communicable diseases. 
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Transfers into Grades Two through Eight 
Pupils transferring into the district are expected to present copies of records from the previously 
attended school (or district) to aid in placement.  Also required are proof of immunizations and 
proof of identity.  
 
Within the time prescribed by law, the Superintendent of Schools shall request in writing from 
the school or district of previous attendance, the pupil's records. 
 
Initial placement shall be made on the basis of the records, but adjustment may be made at the 
discretion of the administration when the academic assessments indicate that such adjustments 
would be beneficial to the child.  Parents/guardians shall be informed of this policy on 
registration. 
 
Joint Custody 
When divorced parents/guardians have joint custody of (a) minor child(ren), admission shall be 
based on the present address of the parent/guardian with whom the child(ren) resided as of the 
date required by administrative code. 
 
Affidavit Pupils  
When there is any doubt as to whether a child is entitled to free public education in the district 
schools, all procedures of law and code shall be followed. 
 
Nonresidents  
The district is obliged to educate children of appropriate age residing in the district.  The mere 
owning of any property whatsoever does not qualify a parent/guardian to send children to school 
in this school district.  See policy 5118 Nonresidents. 
 
Foreign Exchange Students (J-1 Visas) 
To receive a J-1 student visa from the United States Department of State, a foreign exchange 
student must demonstrate acceptance to a designated exchange visitor program as evidenced by 
presentation of Form IAP-66, sufficient funds, or adequate arrangements, to cover expenses; 
sufficient knowledge of English to undertake the proposed program; compliance with the 
requirements of Section 212(j)INA. 
 
Foreign exchange students who hold appropriate visas and who are domiciled within a district 
residence may be admitted to this district after complying with this policy. 
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Students who are domiciled within a residence of one of the sending districts must obtain 
documentation to show acceptance by the sending district.  Foreign exchange students will not 
be enrolled in High School without acceptance by both this district and the sending district. 
 
Foreign Students (F-2 visas - dependents of F-1 students) 
To receive an F-2 visa from the United States Department of State, a student must be a 
dependent of F-1 status visa holders. 
 
Foreign Students (F-1 visas) 
To receive an F-1 student visa from the United States Department of State, a foreign exchange 
student must demonstrate that he/she has a residence abroad and intends to return; has been 
accepted to pursue a full course of study at an INS-approved institution as evidenced by 
presentation of Form 1-20A-B; has sufficient academic preparation to pursue the intended course 
of study; has sufficient knowledge of English to pursue the intended study and has sufficient 
funds to cover the first year of study and access to sufficient funds to cover subsequent years. 
 
Foreign exchange students who hold F-1 visas may not be admitted to an elementary school    
(K-8) and/or an adult education program in this district. 
 
F-1 visa foreign students, who were in a public school before November 30, 1996 and obtained 
F-1 status before November 30, 1996 may continue in the public school.  However if these 
students travel outside the United States, they will need to conform to the requirements above 
(12 month maximum and reimbursement for cost) to be readmitted. 
 
The cost of education to be reimbursed to the Board may be calculated by dividing the sum of all 
public expenditures of the school or district by the number of students or by using the rate 
certified by the Board. 
 
Foreign exchange students or their representative(s) must notify the Board of Education no later 
than May 31st of the school year prior to the requested enrollment year of their desired to be 
enrolled in the district school.  The Board of Education reserves the right to determine if a 
particular foreign exchange student or group of exchange students may be enrolled in the district 
school, based on space available and/or the educational needs of the particular student or group 
of students seeking enrollment.  The Board of Education shall render its decision and inform the 
prospective student or his/her representative(s) of such decision no later than June 30th of that 
same year.  At its sole discretion, the Board of Education may alter these dates. 
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Students Returning from County Detention  
The district shall accept all days of attendance and courses studied by a student at a county 
juvenile detention center and apply them toward district requirements for promotion or middle 
school graduation. 
 
Homeless Pupils 
The district will determine the educational placement of homeless students in each child's best 
interest and respond to appeals concerning them made by parents/guardians or other parties in 
accordance with New Jersey statutes and administrative code, as well as, pertinent federal law. 
 
Homeless pupils are those children and youth who lack a fixed, regular, and adequate nighttime 
residence, including children and youth who are temporarily:  (1) sharing the housing of other 
persons due to loss of housing, economic hardship, or a similar reason; (2) living in motels, 
hotels, trailer parks, cars, public spaces, abandoned buildings, substandard housing, bus or train 
stations, camping grounds or similar settings due to the lack of alternative adequate 
accommodations; (3) living in emergency or transitional shelters; and (4) migratory children 
living in any of those described circumstances. 
 
Homeless pupils who lack a fixed, regular, and adequate nighttime residence and had to leave 
their last residence out of economic necessity and/or family hardship may be determined to be 
homeless and eligible to receive free school meals and assistance in obtaining clothing (school 
uniforms), school supplies, transportation, educational and health records, etc., if they and/or 
their families were:  (1) evicted or received an eviction notice from landlord or by court order; 
(2) left residence due to inability to pay rent, mortgage, etc. before being evicted; (3) loss of job 
or unemployment; (4) unable to economically afford to rent or find an apartment or house; (5) 
lack of resources or support networks needed to obtain permanent housing; (6) left residence due 
to domestic violence; (7) left residence due to emotional or physical harm (unaccompanied 
youth); (8) left residence because of chronic physical or mental health conditions, substance 
abuse, or other disability; (9) required to leave residence shared with another person(s); (10) 
home was foreclosed, damaged due to fire/water or natural disaster; (11) experienced persistent 
instability as measured by frequent moves; and (12) experienced a long-term period without 
living independently in permanent housing.   
 
Enrollment of identified homeless pupils must be immediate, even if they do not have the 
following required documents:  birth certificates, school records or transcripts, immunization and 
health records, proof of residency or guardianship, and other pertinent documents.  Immediate 
enrollment includes attending and participating in school activities. Pupils without 
immunizations will be assisted in obtaining them by school nurses and/or the local homeless 
liaison, but must be enrolled in the interim. 
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Board of Education policies ensure that all pupils, including homeless pupils, have 
equal access to and participation in all programs for which they qualify, including 
special education, bilingual/ESL, Title I, Part A, gifted and talented education, 
before- and after-school activities, free meals, and transportation.  In addition, the 
Board of Education resolves to prevent discrimination in all district programs, 
practices, curricula, instructional materials, and assessments in accordance with state 
and federal laws. 
 
The Board annually appoints a local homeless liaison who is responsible for 
coordinating the identification, enrollment, access to services, posting of public 
notices, and the resolution of disputes for homeless pupils in accordance with Board 
policy, state and federal laws.  In addition, the local homeless liaison assists in the 
removal of enrollment and service barriers (e.g., transportation, immunizations, health 
and educational records, etc.) that may prevent homeless pupils from enrolling, 
attending and participating in school programs and activities. 
 
The Board shall make this policy available to parents/guardians and the public.  
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Legal References 

NJSA 18A:7B-12 District of residence; determination 
18A:7B-12.1 Homeless child; responsibility for education; determination of placement; 
payment of costs 
18A:7C High School Graduation Standards 
18A:36-19a Newly enrolled students; records and identification 
18A:36-25.1 Proof of child's identity required for enrollment; transfer of record   
18A:38-1 Attendance at school free of charge 
18A:38-2 Free attendance at school by nonresidents placed under court order 
18A:38-3 Attendance at school by nonresidents 
18A:38-4 Free attendance to persons over age 
18A:38-5 Admission of pupils under age 
18A:38-5.1 No child to be excluded from school because of race, etc. 
18A:38-6 Time of admission of pupils; first school year 
18A:38-7.7 Legislative findings and declarations 
18A:38-8 Duty to receive pupils from other districts 
18A:38-25 Attendance required of children between six and 16; exceptions 
18A:40-20 Immunization at public expense 
18A:44-1 Establishment of nursery schools or departments; eligibility for admission 
18A:44-2 Establishment of kindergarten; eligibility for admission 
26:1A-9.1 Exemption of pupils from mandatory immunization 

NJAC 6A:10A-2.1 et seq Preschool program general provision 
6A:12-3.1 Choice district application procedures 
6A:14-1.1 et seq. Special Education 
6A:16-2.2 Required health services 
6A:16-2.4 Required student health records 
6A:17-1.1 et seq. Students at Risk of Not Receiving a Public Education 
6A:22-1.1 et seq. Entitlement to Attend School Based on Domicile or 
6A:22-3.4 Proof of Eligibility 
6A:23-5.2, -5.3 Method of determining the district of residence 
6A:32-8.2 School enrollment 
8:57 Communicable diseases 
8:61-1.1 Attendance at school by pupils or adults infected by Human Immuno-Deficiency 
Virus (HIV) 
P.L. 2005, c. 265 students returning to public schools from county detention  
Tepper v. Board of Education of the Township Hackensack, Bergen County, 
1971 S.L.D. 549 
McKinney-Vento Homeless Education Assistance Act 
Plyler v. Doe, 457 U.S. 202 (1982) 
Warren Board of Education v. Cooperman, 105 NJ 587 (1987) 
J.A. v. Board of Education of South Orange/Maplewood, 318 N.J. Super. 512 

 
 
 
 



MINIMAL IMMUNIZATION REQUIREMENTS FOR SCHOOL ATTENDANCE IN 
NEW JERSEY 

Chapter 14: Immunization for Pupils in School as of July 2008 
  

DISEASE(S)  MEETS IMMUNIZATION 
REQUIREMENTS COMMENTS 

   

DTaP  

(Age 1-6 Years): 4 doses, with one dose given on 
or after the 4th birthday, or any 5 doses. (Age 7-9 
Years): 3 doses of Td or any previously 
administered combination of DTP, DTaP, and DT 
to equal 3 doses.  

Any child entering pre-school, pre-Kindergarten, or 
Kindergarten needs a minimum of four doses. Pupils after 
the seventh birthday should receive adult type Td.  
DTP/Hib vaccine and DTaP also valid DTP doses. 
Laboratory evidence of immunity is also acceptable. 

Tdap  Grade 6 (or comparable age level for special 
education programs):  1 dose  

For pupils entering Grade 6 on or after 9-1-08 and born 
on or after 1-1-97. A child does not need a Tdap dose 
until five years after the last DTP/DtaP or Td dose.  

POLIO  

(Age 1-6 Years): 3 doses, with one dose given on 
or after the 4th birthday, OR any 4 doses. (Age 7 
or older): Any 3 doses.  

Either Inactivated Polio Vaccine (IPV) or Oral Polio 
Vaccine (OPV) separately or in combination is 
acceptable. Polio vaccine is not required of pupils 18 
years of age or older. Laboratory evidence of immunity is 
also acceptable.  

MEASLES  

If born before 1-1-90, 1 dose of a live Measles-
containing vaccine. If born on or after 1-1-90, 2 
doses of a live Measles-containing vaccine. If 
entering a college or university after 9-1-95 and 
previously unvaccinated, 2 doses of a live 
Measles-containing vaccine.  

Any child over 15 months of age entering child care, pre-
school, or pre-Kindergarten needs a minimum of 1 dose 
of measles vaccine. Any child entering Kindergarten 
needs 2 doses. Previously unvaccinated students entering 
college after 9-1-95 need 2 doses of measles-containing 
vaccine or any combination containing live measles virus 
administered after 1968.  Documentation of 2 prior doses 
is acceptable. Laboratory evidence of immunity is also 
acceptable. Intervals between first and second 
measles/MMR/MR doses cannot be less than 1 month.  

RUBELLA and 
MUMPS  

1 dose of live Mumps-containing vaccine. 1 dose 
of live Rubella-containing vaccine.  

Any child over 15 months of age entering child care, pre-
school, or pre-Kindergarten needs 1 dose of rubella and 
mumps vaccine. Each student entering college for the first 
time after 9-1-95 needs 1 dose of rubella and mumps 
vaccine or any combination containing live rubella and 
mumps virus administered after 1968.  Laboratory 
evidence of immunity is also acceptable. 

VARICELLA  1 dose on or after first birthday.  

All children 19 months of age and older enrolled into a 
child care/pre-school center 
after 9-1-04 or children born on or after 1-1-98 entering a 
school for the first time 
in Kindergarten or Grade 1 need 1 dose of varicella 
vaccine. Laboratory evidence of immunity, physician’s 
statement or a parental statement of previous varicella 
disease is also acceptable. 

HAEMOPHILIS B 
(Hib)  

(Age 2-11 months)(1): 2 doses (Age 12-59 
months)(2): 1 dose  

Mandated only for children enrolled in child care, pre-
school, or pre-Kindergarten. (1) Minimum of 2 doses of 
Hib vaccine is needed if between the ages of 2-11 months. 
(2) Minimum of 1 dose of Hib vaccine is needed after the 
first birthday. DTP/Hib and Hib/Hep B also valid Hib 
doses.  

HEPATITIS B  (K-Grade 12): 3 doses or 2 doses (1)  

(1) If a child is between 11-15 years of age and has not 
received 3 prior doses of Hepatitis B then the child is 
eligible to receive 2-dose Hepatitis B Adolescent 
formulation. Laboratory evidence of immunity is also 
acceptable.  

PNEUMOCOCCAL  (Age 2-11 months)(1): 2 doses (Age 12-59 
months)(2): 1 dose  

Mandated only for children enrolled in child care, pre-
school, or pre-Kindergarten. (1) Minimum of 2 doses of 
Pneumococcal vaccine is needed if between the ages of 2-
11 months. (2) Minimum of 1 dose of Pneumococcal 
vaccine is needed after the first birthday.  

MENINGOCOCCAL  

(Entering Grade 6 (or comparable age level for 
Special Ed programs): 1 dose (1) (Entering a four-
year college or University, previously 
unvaccinated and residing in a campus dormitory): 
1 dose (2)  

(1) For pupils entering Grade 6 on or after 9-1-08 and 
born on or after 1-1-97. (2) Previously unvaccinated 
students entering a four-year college or university after 9-
1-04 and who reside in a campus dormitory, need 1 dose 
of meningococcal vaccine.  Documentation of one prior 
dose is acceptable.  



INFLUENZA  (Ages 6-59 months): 1 dose annually  
For children enrolled in child care, pre-school or pre-
Kindergarten on or after 9-1-08. 1 dose to be given 
between September 1 and December 31 of each year.  

 
AGE APPROPRIATE VACCINATIONS (FOR LICENSED CHILD CARE 

CENTERS / PRE-SCHOOLS) CHILD’S AGE NUMBER OF DOSES CHILD 
SHOULD HAVE (BY AGE):  
2-3 Months 1 dose DTaP, 1 dose Polio, 1 dose Hib, 1 dose PCV7  
4-5 Months 2 doses DTaP, 2 doses Polio, 2 doses Hib, 2 doses PCV7  
6-7 Months 3 doses DTaP, 2 doses Polio, 2-3 doses Hib, 2-3 doses PCV7, 1 dose Influenza  
8-14 Months 3 doses DTaP, 2 doses Polio, 2-3 doses Hib, 2-3 doses PCV7, 1 dose Influenza  
12-14 Months 3 doses DTaP, 2 doses Polio, 1 dose Hib, 2-3 doses PCV7, 1 dose Influenza  
15-17 Months 3 doses DTaP, 2 doses Polio, 1 dose MMR, 1 dose Hib, 1 dose PCV7, 1 dose Influenza  
18 Months-4 Years 4 doses DTaP, 3 doses Polio, 1 dose MMR, 1 dose Hib, 1 dose Varicella, 1 dose PCV7, 1 dose Influenza  

PROVISIONAL ADMISSION:  
Provisional admission allows a child to enter/attend school but must have a minimum of one dose of each of the required vaccines. Pupils must 
be actively in the process of completing the series.  If a pupil is <5 years of age, they have 17 months to complete the immunization 
requirements.  If a pupil is 5 years of age and older, they have 12 months to complete the immunization requirements.  

GRACE PERIODS:  
4-day grace period: All vaccines doses administered less than or equal to four days before either the specified minimum age or dose spacing 
interval shall be counted as valid and shall not require revaccination in order to enter or remain in a school, pre-school or child care facility.  
 
30-day grace period: Those children transferring into a New Jersey school, pre-school, or child care center from out of state/out of country may 
be allowed a 30day grace period in order to obtain past immunization documentation before provisional status shall begin.  
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Students transferring into the school will be placed in the appropriate classroom by the 
administration on the basis of records available at the time of enrollment.  
 
If, in the opinion of the classroom teacher, and based on available records, the student exhibits a 
need for remediation in reading or mathematics, the classroom teacher shall notify the Basic 
Skills teacher and the administration of the perception with substantiating evidence or reasons.  
 
If the administration concurs in this assessment, the student may be assigned for additional 
assistance.  Within such an assignment, the student may be administered the currently accepted 
evaluative placement test.  
 
Continued and subsequent placement in a regular classroom, or additional assistance, or other 
referral for special services will be determined by the administration of the basis of these 
evaluative instructions and professional judgment which shall include teacher perceptions.  
 
If a student transferring into the School has previously been classified and found eligible for 
Special Education Services, such student’s case shall be referred to the Child Study Team.  The 
Child Study Team will review all pertinent reports and data concerning the individual student 
and, in compliance with the regulation set forth in NJAC 6:28-1, recommend to the 
administration the most appropriate educational classification and placement for the student. 
 
In the case of Kindergarten entrance determination or at the direction of the Child Study Team, 
an appropriate screening instrument(s) may be used as an evaluative instrument.   
 
 
Legal References 

NJSA 18A:36-19a Record requests for newly enrolled students 
18A:44-1 Establishment of nursery schools; eligibility for admission 
18A:44-1 Establishment of kindergarten; eligibility for admission 
 

Possible Cross References 
 5120 
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In order for the Board of Education to fulfill its responsibility for providing a thorough and 
efficient education for each pupil, the complete cooperation of parents/guardians and pupils is 
required to maintain a high level of school attendance. 
 
The frequent absence of pupils from classroom learning experiences disrupts the continuity of 
the instructional process and limits the ability of pupils to complete the prescribed curriculum 
requirements successfully. 
 
A pupil must be in attendance for 164 or more school days in order to be considered to have 
successfully completed the instructional program requirements of the grade/course to which 
he/she is assigned.  A pupil must not be absent for more than sixteen (16) days.  The number of 
absences shall be prorated for courses of less than a full year. 
 
A waiver of these attendance requirements may be granted for good cause by the school 
Principal upon recommendation of a review committee, appointed by him/her, and consisting of 
representative staff, including pupil service personnel and classroom teachers. 
 
In recommending the granting of a waiver of this attendance requirement, the review committee 
shall consider the nature and causes of all absences rather than only those in excess of the 16 
days.  Documentation of the nature and causes of these absences shall be the responsibility of the 
pupil and parent/guardian. 
 
Parents/guardians are responsible for notifying the school early in the day when a child will be 
absent and for informing the school of the reason for the absence. 
 
Lateness 
The Board expects students to arrive at school and in classrooms on time.  Students who 
arrive late to school or in their assigned classroom(s) shall be subject to disciplinary action in 
accordance with the district’s Code of Student Conduct and as described in their school’s 
Student Handbook.  
 
Truancy 
The Board will report to appropriate authorities infractions of the law regarding the attendance of 
pupils below the age of 16.  Repeated infractions by enrolled pupils over the age of 16 may result 
in the suspension or expulsion of the pupil. 
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It shall be the policy of the Board to consider the effectiveness and appropriateness to his/her 
needs of the educational program that is offered each pupil who is habitually and repeatedly 
absent from his/her assigned program and to consult with the Child Study Team for its 
recommendations. 

A. If daily attendance records indicate a child is absent, and the parent/guardian has not 
called, a designated person shall attempt to contact them. 

B. If no telephone contact can be made, the attendance officer shall investigate. 
C. If the attendance officer cannot locate the child, he/she shall inform the Principal, who 

shall inform the appropriate local authorities. 
D. If a child who was present in the morning is absent after lunch, the same procedure shall 

be followed. 
 
Unexcused Absences 
For the purposes of this policy and pursuant to NJAC 6A:32-8.3, the definition of a school day is 
that a school day shall be such that a school day shall consist of not less than four hours of actual 
instruction, except that in an approved kindergarten a full school day may consist of one 
continuous session of 2 ½ hours. 
 
For the purposes of this policy an unexcused absence shall be defined as absence of a student 
from school, a class or classroom or his/her assigned program for a school day without proper 
notification by the student’s parent/guardian or for reasons other than those listed in this policy 
under Excused Absences, below. 
 
Excused Absences 
The Board considers the following as cause for excused absence: 

A. Disabling illness 
B. Recovery from accident 
C. Required court attendance 
D. Family illness (serious illness of a family member, residing in the household of the 

student or the quarantine of the family member, family or student in accordance with the 
directives of health officials); 

E. Death in the family (death of a family member of the student, including but not limited to 
parent/guardian, sibling, grandparent, aunt, uncle, etc.); 

F. Religious observance – In accordance with N.J.S.A. 18A:36-14 through 16, no pupil 
absent for religious observance of a day recognized by the commissioner of education or 
this Board of Education shall be charged with an unexcused absence, deprived of an 
award or eligibility/opportunity to compete for an award, or of the right to take an 
alternate to a test or examination missed through such absence. 
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G. Days absent, where appropriate, identified in Individual Education Programs, pursuant to 
U.S.C. § 1400, et seq. and the Individuals with Disabilities Education Improvement Act. 

H. Days absent, where appropriate, identified in accommodation plans, pursuant to 29 
U.S.C. § 794 and 705 (20). 

I. Days absent, where appropriate, identified in individualized health care plans, pursuant to 
N.J.A.C. 6A:16-2/3(b)2ix. 

J. Such good cause as may be acceptable to the Principal, i.e., written parental permission 
notes, as reviewed by administrator and/or school nurse. 

  
Attendance need not always be within the school facilities.  A pupil will be considered to be in 
attendance if he/she is present at any place where school is in session by authority of the Board.  
The Board shall consider each pupil assigned to a program of independent study, with 
parent/guardian permission, to be in regular attendance for that program, provided that he/she is 
under the guidance of a staff member so assigned, reports daily or weekly, as prescribed, to such 
staff member the place in which he/she is conducting his/her study, and regularly demonstrates 
progress toward the objectives of his/her course of study. 
 
Students with Disabilities 
For students with disabilities, attendance plans and punitive and remedial measures shall be 
established in accordance with the students’: 

A. Individualized Education Programs, pursuant to USC § 1400 et. seq., the Individuals with 
Disabilities Education Improvement Act; 

B. Procedural safeguards as set forth in NJAC 6A:14; 
C. Accommodation plans under 29 USC § 794 and 705(20); 
D. Individualized health care plans, pursuant to NJAC 6A:16-2.3(b)2ix. 

 
Cases of Up to Four Unexcused Absences 
The Superintendent of Schools shall assign a district employee to attempt to notify 
parents/guardians of any unexcused absences of their children prior to the beginning of the 
school day following said unexcused absence. 
 
District personnel shall be assigned the task of conducting an investigation to determine the 
cause(s) of each unexcused absence.  This investigation shall include contacting the 
parents/guardians of the student.   
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Appropriate district personnel shall develop an action plan to address patterns of habitual 
unexcused absences of students in order to have said students maintain regular attendance.   
This action plan shall be developed in consultation with the student’s parents/guardians. 
 
Cases of Five to Nine Cumulative Unexcused Absences 
The Superintendent of Schools shall assign a district employee to attempt to notify 
parents/guardians of any unexcused absences of their children prior to the beginning 
of the school day following said unexcused absence. 
 
District personnel shall be assigned the task of conducting an investigation to determine the 
cause(s) of each unexcused absence.  This investigation shall include contacting the 
parents/guardians of the student.   
 
Appropriate district personnel shall develop an action plan to address patterns of habitual 
unexcused absences of students in order to have said students maintain regular attendance.  
This action plan shall be developed in consultation with the student’s parents/guardians.  In 
addition, the assigned staff member(s) shall evaluate the appropriateness of the action plan 
pursuant to NJAC 6A:16-7.8(a)41(3) and revise the action plan, as needed to identify patterns 
of unexcused absences and establish outcomes based on the student’s needs and specify the 
interventions for achieving the outcomes supporting the student’s return to school and regular 
attendance that may include any or all of the following: 

A. Refer or consult with the Intervention and Referral Services team, pursuant to 
NJAC 6A:16-8; 

B. Conduct testing, assessments or evaluations of the student’s academic, 
behavioral and health needs; 

C. Consider an alternate educational placement; 
D. Make a referral to a community-based social and health provider agency or 

other community resource; 
E. Refer to the court program designated by the New Jersey Administrative 

Office of the Courts and/or; 
F. Proceed in accordance with the provisions of NJSA 9:6-1 et seq. and NJAC 

6A:16-11, if a potentially missing or abused child situation is detected. 
 
In addition, school staff is required to cooperate with law enforcement and other 
authorities and agencies, as appropriate.   
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Cases of Ten or More Cumulative Unexcused Absences 
In cases of 10 or more cumulative unexcused absences, the student between the ages 
of 6 and 16 shall be considered to be truant pursuant to NJSA 18A:38-37.  In such 
cases, the following actions shall be instituted: 

A. A mandatory referral to the court program designated and required by the 
New Jersey Administrative Office of the Courts; 

B. A reasonable attempt to notify the student’s parents/guardians of said 
mandatory referral; 

C. Continuation of consultations with the parents/guardians and the involved 
agencies to support the student’s return to school and regular attendance;   

D. Cooperation with law enforcement and other authorities and agencies, as 
appropriate; 

E. Proceed in accordance with the provisions of NJSA 18A:38-28 through 31, 
Article 3B, Compelling Attendance at School and other applicable state and 
federal statutes, as required. 

 
Regular Release of Pupils Before the End of the Normal School Day 
There are varying situations, which may justify release of certain pupils from school before the 
normal time for closing.  Such situations are justifiable only if the release does not jeopardize the 
pupil’s educational program and the reasons for such release can be shown to have positive 
benefits for the pupil. 
 
Late Arrival and Early Dismissal 
The Board recognizes that from time to time compelling circumstances will require that a pupil 
be late to school or dismissed before the end of the school day. 
 
As agent responsible for the education of the children of this district, the Board shall require that 
the school be notified in advance of such absences by written request of the pupil’s 
parent/guardian, which shall state the reason for the tardiness or early dismissal.  Justifiable 
reasons may include: 

A. Medical or dental appointments which cannot be scheduled outside of school hours; 
B. Medical disability; 
C. Motor vehicle driver’s test; 
D. Interview for college entrance or employment; 
E. Family emergency; 
F. Court appearance; 
G. Such good cause as may be acceptable to the administration. 
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No pupil in grades kindergarten through 12 shall be permitted to leave the school before the 
close of the school day unless he/she is met in the school office by his/her parent/guardian or a 
person authorized by the parent/guardian to act in his/her behalf. 
 
Eighteen (18) year old students may sign out without following the above procedure.  However, 
once an 18 year old student signs out, he/she will not be permitted to return to school that day 
without the permission of the Principal/designee. 
 
Tardiness not covered by the causes listed shall be cumulative, and may affect course credit.  
Students arriving late to school will be charged an unexcused absence for every fourth time late 
to school during a semester. 
 
Legal Custody 
A record shall be kept indicating the legal custodian of each pupil.  Such custodian shall be 
responsible for informing the Board of any change in the pupil’s custodian.  If one 
parent/guardian has been awarded custody of the pupil in a divorce settlement, the other 
parent/guardian shall present to the Principal a letter authorizing him/her to accompany the child 
from school before the child may be released to him/her.  The Principal may take such steps as 
seem necessary to ensure that the child is released only to proper custody. 
 
Potentially Missing Children 

A. If daily attendance records indicate a child is absent, and the parent/guardian has not 
called, a designated person shall attempt to contact them. 

B. If no telephone contact can be made, the attendance officer shall investigate. 
C. If the attendance officer cannot locate the child, he/she shall inform the Principal, who 

shall inform the appropriate local authorities. 
D. If a child who was present in the morning is absent after lunch, the same procedure shall 

be followed. 
 
In accordance with Board Policies 5141.4 – Child Abuse & Neglect and 5141.5 Early 
Detection of Missing Children, and pursuant to NJSA 9:6-1 et. seq. and NJAC 6A:16-11, any 
case in which it appears that the student who is absent is potentially missing or the victim of 
child abuse and/or neglect, the Superintendent/designee shall conduct an investigation of the 
circumstances and proceed in accordance with law and in cooperation with law enforcement 
officials where appropriate.  
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Marking Missing Child’s School Record 
Whenever the Superintendent of Schools receives notice from the Missing Persons Unit that a 
child has been reported missing, he/she shall mark the child’s records in such a way that 
whenever a copy of or information regarding the record is requested, district personnel will be 
aware that the record is that of a missing child.  If a copy of a marked school record is requested, 
the Superintendent of Schools shall supply the record to the requestor without alerting him/her to 
the fact that the record has been marked, according to provisions in code and statute on accessing 
pupil records (see policy 5125 Pupil Records).  After the Superintendent of Schools has 
complied with the request for copies of records or information, he/she shall immediately report 
the inquiry or any knowledge as to the whereabouts of the missing child to the Missing Persons 
Unit. 
  
Regulations 
The Superintendent of Schools shall develop procedures for the attendance of pupils that: 

A. Ensure a school session which is in conformity with requirements of the rules of the state 
Board; 

B. Identify potentially missing and/or abused pupils; 
C. Govern the keeping of attendance records in accordance with rules of the state Board, 

including pupils serving in or out-of-school suspensions, or excluded for health and 
cleanliness reasons; 

D. Impose on truant pupils such disciplinary measures as may be appropriate for infractions 
of school regulations, but no such penalty may have an irredeemable negative effect on 
the pupil’s record of achievement beyond that which naturally follows his/her absence 
from school activities; 

E. Identify the habitual truant, investigate the causes of his/her behavior, and consider 
modification of his/her educational program to meet his/her particular needs and 
interests; 

F. Address tardiness and class cutting in terms of the intent of this policy; 
G. Ensure that pupils absent for any reason have an opportunity to make up work they 

missed; 
H. Recognize exemplary attendance. 
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Legal References 
NJSA 18A:11-1 General mandatory powers and duties 

18A:35-4.9 Pupil promotion and remediation; policies and procedures 
18A:36-14, -15, -16 Religious holidays; absence of pupils on; effect ... 
18A:36-19a Newly enrolled students; records and identification 
18A:36-24 through -26 Missing children; legislative findings and declarations ... 
18A:38-25 Attendance required of children between six and 16; exceptions 
18A:38-26 Days when attendance required; exceptions 
18A:38-27 Truancy and juvenile delinquency defined 
18A:38-31 Violations of article by parents or guardians; penalties 
18A:38-32 District and county vocational school attendance officers 
18A:40-7 Exclusion of pupils who are ill 
18A:40-8 Exclusion of pupils whose presence is detrimental to health and cleanliness 
18A:40-9 Failure of parent to remove cause for exclusion; penalty 
18A:40-10 Exclusion of teachers and pupils exposed to disease 
18A:40-11 Exclusion of pupils having communicable tuberculosis 
18A:40-12 Closing schools during epidemic 
18A:54-20 Powers of board (county vocational schools) 
52:17B-9.8a through -9.8c Marking of missing child's school record  
 

NJAC 6A:8-5.1 Graduation requirements 
6A:16-1 et seq. Programs to support student development. 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-8.1 et seq. Student Attendance and Accounting 
6A:32-8.3 Student attendance 
 
Wetherell v. Board of Education of Township of Burlington, 1978 S.L.D. 794 
Wheatley v. Board of Education of City of Burlington, 1974 S.L.D. 851 
C.R., on behalf of J.R., v. Board of Education of the Scotch Plains-Fanwood 
Regional School District, 1988 S.L.D. (June 22)  
 

Possible Cross References 
 5020, 5111, 5114, 5115, 5124, 5141.2, 5141.4, 5142, 6146, 6147, 6147.1, 6154, 6171.4, 

6173 
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While the Board believes that positive approaches to acceptable behavior are usually more 
effective, it is sometimes necessary to penalize pupils for violations of school regulations to 
ensure the good order of the school and to teach pupils the consequences of disruptive behavior. 
 
Pupils who indulge in disruptive behavior may be suspended or expelled.  Disruptive behavior 
includes, but is not limited to: 

A. Continued and willful disobedience; 
B. Open defiance of the authority of any teacher or person having authority over 

a pupil; 
C. Actions that constitute a continuing danger to the physical well-being of other 

pupils; 
D. Physical assault upon another pupil, a teacher, or any school employee with or without 

a firearm or other weapon; 
E. Taking, or attempting to take, personal property or money from another pupil whether 

by force or fear; 
F. Willfully causing, or attempting to cause, substantial damage to school 

property; 
G. Taking part in any unauthorized occupancy of a district facility and refusing to leave 

promptly when directed to do so by a person in authority; 
H. Inciting others to take part in an unauthorized occupancy; 
I. Inciting other pupils to truancy; 
J. Truancy and class cutting; leaving school property without permission; 
K. Poor attendance and lateness; 
L. Use or possession of unsafe or illegal articles; 
M. Use of any tobacco product on school property; 
N. Use, possession or sale of a controlled dangerous substance, drug paraphernalia, 

anabolic steroids or alcohol; 
O. Use of profanity or abusive language; 
P. Turning in a false alarm; 
Q. Tampering with or damaging property of other pupils or staff members; 
R. Selling or buying lottery tickets or any other gambling paraphernalia on 

school property. 
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Any pupil who commits an “assault” (as defined by N.J.S.A. 2C:12-1) with or without a 
weapon upon a Board Member, teacher, administrator or other employee of the Board of 
Education shall be suspended from school immediately according to procedural due process, 
and suspension or expulsion proceedings shall begin no later than 30 calendar days from the 
date of the pupil's suspension. 
 
Any pupil who is convicted or adjudicated delinquent for possession of a firearm or a crime 
while armed with a firearm or found knowingly in possession of a firearm on any school 
property or on a school bus or at a school-sponsored function shall be immediately removed 
from the school's regular education program for a period of not less than one calendar year.  The 
Superintendent of Schools may modify this suspension on a case-by-case basis.  Each pupil so 
removed shall be placed in an alternative educational program or on home instruction and shall 
be entitled to a hearing before the Board.  The hearing shall take place no later than 30 days 
following the day the pupil is removed from the regular education program and shall be closed to 
the public. 
 
The Superintendent of Schools and/or Principal shall have the authority to suspend pupils for 
improper conduct in or on school property in grades 3 through 8, which in his/her judgment is 
deemed sufficient cause for such action.  Students in preschool through second grade will be 
subject to early detection and prevention programs for behavioral issues incorporated in their 
daily program to include remediation of problem behaviors, positive reinforcements, supportive 
interventions, and referral services. Students in grades 3 through 8 shall also be considered for 
remediation and referral in the event their behaviors warrant such action given their 
circumstances for suspension. 
 
The Principal shall be responsible for the removal of such students and shall immediately 
report them to the Superintendent of Schools.  The Principal shall also notify the appropriate 
law enforcement agency of a possible violation of the New Jersey Code of Criminal Justice. 
 
The Superintendent of Schools shall determine at the end of the year whether the student is 
prepared to return to the regular education program, in accordance with procedures established 
by the Commissioner of Education. 
 
In-school Suspension 
The Board directs the administration to arrange facilities for in-school suspension whenever 
possible.  Pupils will be required to occupy themselves with school-related work during such 
suspensions.  No socializing shall be permitted.  Pupils shall be counted as present in school but 
absent (excused) from individual classes. 
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General 
Pupils on home suspension shall be counted absent (excused) unless the duration of the 
suspension requires home instruction. 
 
Except when special considerations warrant (at the discretion of the administration), every 
pupil will be given a written warning in the form of a disciplinary notice that subsequent 
violation of school regulations may result in his/her exclusion or suspension. 
 
Pupils under suspension are prohibited from participating in or attending any school-regulated 
activity during the period of their suspension.  They may not enter the school buildings or 
grounds of this district without the permission of the Superintendent of Schools.  Any pupil 
under suspension who enters the school buildings or grounds without the permission of the 
Superintendent of Schools may have the period of his/her suspension extended.  The right to 
continue the suspension or to expel is reserved to the Board of education, acting upon the 
recommendation of the administration. 
 
Serious violations of school regulations which create a dangerous or unsafe condition for other 
pupils shall cause a pupil to be suspended upon the first offense. 
 
Making Up Missed Work 
Pupils who are under suspension will be required to make up all assignments missed during 
the period of their suspension and will be given adequate opportunity to make up this work.   
 
Upon their readmission, failure to complete the makeup assignments will result in a meeting with 
the parents/guardians.  The Superintendent of Schools will notify parents/guardians by telephone 
and send a letter regarding the telephone conversation immediately. 

A. Informing the pupil of the charges against him/her; 
B. Giving the pupil a chance to reply to them. 

 
These regulations shall also include safeguards for the dismissal of pupils suspended from 
school, procedures for calling an immediate conference with parents/guardians, limitations on 
the length of suspensions, and specifics for the reinstatement of pupils. 
 
Every effort shall be made to adjust each suspension promptly so that the pupil can be returned 
to school with a minimum loss of school time and school work. 
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When the Superintendent of Schools imposes a suspension, he/she must report it to the Board.  
No suspension for reasons other than assault upon a teacher, administrator, Board Member or 
other Board employee may continue beyond the second regular meeting of the Board following 
the suspension without Board action.  No suspension for assault upon a teacher, administrator, 
Board Member or other Board employee may be continued beyond 30 days without Board 
action.  A suspended pupil may be reinstated by the Superintendent of Schools before Board 
action. 
 
Each pupil shall be afforded an informal hearing before the suspension or, if circumstances 
prohibit, as soon as possible after the suspension except that, when extraordinary 
circumstances involving the health and safety of the pupil or others in the school require 
immediate exclusion, the hearing may be delayed to such time as circumstances permit.  
Pupils suspended for a period of time longer than a short-term suspension shall be afforded a 
formal hearing before the Board which shall take place not later than the second regular 
meeting of the Board following the suspension.  If the offense involves a weapon or assault 
with or without the weapon (as described above), the hearing shall take place not later than 
30 days after the suspension occurs. 
 
The Board shall make a decision within five days of the close of the hearing.  Any appeal of 
the Board's decision shall be made to the Commissioner of Education within 90 days of the 
Board's decision. 
 
The Board requires that such hearings shall be closed to the public, but should all parties 
thereto agree, the hearing may be publicly held.  Each suspended pupil who has requested a  
formal hearing shall be restored to the regular educational program pending the outcome of 
the hearing, except when, in the opinion of the Superintendent of Schools, the presence of the 
pupil in school poses such a danger to himself/herself or others as to warrant continued 
absence. 
 
Each such pupil suspended from the schools of this district shall receive individual instruction 
commencing not later than five working days after the suspension occurs, except that the Board 
may, on the recommendation of the Superintendent of Schools, assign the pupil to an alternate 
educational program to meet his/her particular needs (see policy #6172). 
 
Procedures 
The administration shall establish, and the Board shall approve, specific procedures for dealing 
with suspension cases.  Regulations ensuring due process to all pupils before a suspension is 
imposed shall be developed with the advice of the Board attorney and shall include at least: 
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Expulsion 
The Board will consider expulsion only if: 

A. The Superintendent of Schools with his/her staff have exhausted all means of 
bringing about a correction of repeated misconduct; or 

B. The nature of a single act presents such a clear possibility of danger to others 
that immediate definitive action is indicated. 

 
Prior to expulsion, prevention programs for behavioral issues incorporated in their daily program 
to include remediation of problem behaviors, positive reinforcements, supportive interventions, 
and referral services will be afforded all students.  In addition, the student shall be referred to the 
Child Study Team for evaluation. 
 
The parents/guardians of the pupil shall be interviewed, if possible, and advised of the reasons 
why expulsion is being considered, of the rights of the pupil to a full hearing which will afford 
him/her procedural due process, and the right of parents/guardians to appeal to the 
Superintendent of Schools. 
 
The child shall remain out of school until either: 

A. An appeal made to the Superintendent of Schools is decided in the child's 
favor; or 

B. The appeal (if made) has been denied and the Board has met to hear the 
Superintendent of Schools' recommendation. 

 
If the Board determines that the charges, if true, may warrant expulsion, the Board will set a 
date for the hearing.  The Board attorney will arrange for the giving of legal notice to all 
parties concerned for the preparation and presentation of evidence in support of the charges 
at the hearing. 
 
The pupil must receive: 

A. Notification of the charges against him/her; 
B. The names of the adverse witnesses; 
C. Copies of the statements and affidavits of those adverse witnesses; 
D. The opportunity to be heard in his/her own defense; 
E. The opportunity to present witnesses and evidence in his/her own defense; 
F. The opportunity to cross-examine adverse witnesses; and  
G. The opportunity to be represented by counsel. 

 
Juvenile authorities and law enforcement agencies shall be notified or consulted if 
necessary. 
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If a pupil younger than 18 years of age is expelled, the Board shall continue to supply an 
educational program for him/her. 
 
Implementation 
The Superintendent of Schools shall develop detailed written procedures to implement this 
policy.  He/she shall ensure uniform and consistent application of the policy and shall report 
to the Board as required on its effectiveness. 
 
When an alternative educational program is provided for a pupil identified as disruptive but 
not disabled, the Superintendent of Schools shall inform the Board. 
 
Legal References 

NJSA 2C:12-1 Definition of assault 
18A:11-1 General mandatory powers and duties 
18A:37-1 et seq. Discipline of pupils 
18A:40A-1 et seq. Substance abuse 
 

NJAC 6A:14-2.8 Discipline/suspension/expulsions 
6A:16-1.1 et seq. Programs to Support Student Development 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-2.1 Definitions 
6A:32-12.2 School-level planning 
 
20 U.S.C.A. 1400 et seq. - Section 504 of the Rehabilitation Act of 1973 
P.L. 103-382, Improving America's Schools Act of 1994 
Goss v. Lopez, 419 U.S. 565, 581 (1975) 
Tibbs v. Franklin Township Board of Education, 114 N.J. Super. 287 (App. Div.) aff'd 59 NJ  
R.R. v. Shore Reg. Board of Education, 109 N.J. Super. 337 (Ch. Div. 1970) 
H.A. v. Board of Education Warren Hills Regional, 1976 S.L.D. 336 
82: July 28, C.F. v. Board of Education of the Upper Freehold Regional School District 
Honig v. Doe, 484 U.S. 305 (1988) 
Somerset County Educational Services Commission v. North Warren Board of Education 
1999 S.L.D. September 7 
State in re G.S. 330 N.J. Super. 383 (Ch. Div. 2000) 
See also Commissioners' Decisions indexed under "Pupils-Punishment of" in Index 
to N.J. School Law Decisions 
A Uniform State Memorandum of Agreement Between Education and Law Enforcement  
 

Possible Cross References 
 5113, 5124, 5131.5, 5131.7, 6154, 6164.2, 6164.4, 6171.4, 6172, 6173 
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The Board of Education recognizes that the 4th Amendment Right to Privacy applies to students 
and that they are therefore entitled to be free from unreasonable searches and seizures by school 
officials.  The Board furthermore recognizes that the Legislature has specifically charged school 
officials with the duty of maintaining order, safety and discipline.  
 
School officials shall have reasonable grounds to believe that a student possesses evidence of 
illegal activity or of an activity that would interfere with school discipline and order before a 
reasonable search shall be conducted. 
 
Desks and other storage areas assigned to students are school property and these shall be subject 
to regular and periodic inspection by the administration in order to insure proper health and 
safety standards.  Areas may be inspected at any other time when reasonable grounds of such an 
inspection exist.  
 
Whenever reasonable grounds to conduct a specific area search exists, the administration shall 
consider the source of the information, the reliability of the source, the actions of the student, the 
age and history of the student, the seriousness of the problem to the school, the need for 
immediacy as compared to parental knowledge or notification and the relationship of the search 
to the alleged wrong doing. 
 
After due consideration of these items, the administration shall decide if a search is warranted.  If 
so there shall be present at all times following whenever possible; 
 The administrator 
 The student 
 The parent or legal guardian 
 A witness in place of the parent if the parent/guardian is not available  
 School security if available 
 
If criminal activity is involved or suspected, law enforcement officers shall be contacted for their 
assistance.  The Superintendent of Schools shall protect the student’s individual rights at all 
times. 
 
The administration shall be responsible for the custody, control and disposition of any object 
seized (unless superseded by a law enforcement officer) and shall be responsible for the prompt 
recording in writing of all reasons for the search, persons present, items found and seized and 
disposition of them. 
 
Legal References 

NJSA 18A:36-19.2 Inspection of student lockers 
18A:25-2 Authority over pupils 
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Pupils are expected to be honest in all of their academic work.  This means that they will not 
engage in any of the following acts: 

1. Cheating on examinations, including but not limited to the unauthorized use of books or 
notes, the use of crib sheets, copying from other students’ papers, exchanging 
information with other students orally, in writing, or by signals, obtaining copies of the 
examination illegally and other similar activities. 

2. Plagiarism is not permitted in term papers, themes, essays, reports, images, take-home 
examinations, and other academic work.  Plagiarism is defines as staling or use without 
acknowledgement of the ideas, words, formulas, textual materials, online services, 
computer programs, etc. of another person, or in any way presenting the work of another 
person as one’s own. 

3. Falsification, including forging signatures, altering answers after they have been graded, 
the insertion of answers after the fact, the erasure of grader’s markings, and other acts 
that allow for falsely taking credit. 

 
A pupil found guilty of academic dishonesty may be subjected to a full range of penalties 
including, but not limited to remand and loss of credit for all of the work that is plagiarized. 
 
A teacher who believes that a pupil has been academically dishonest in his/her class should 
resolve the matter in the following manner: 

1. Reprimand the student orally and/or in writing.  The teacher is authorized to withhold 
credit in the work tainted by the academic dishonesty. 

2. If warranted, the teacher shall file a written complaint against the student with the 
Superintendent of Schools, requesting a more stringent form of discipline.  The complaint 
must describe in detail the academic dishonesty that is alleged to have taken place, and 
must request that the matter be reviewed by the Superintendent of Schools. 

3. The Superintendent of Schools will determine if additional discipline of the pupils is 
appropriate and will determine the nature of the discipline on a case-by-case basis. 

4. If the pupil is not in agreement with the disciplinary action of the teacher, he/she may 
appeal the action to the Superintendent of Schools.  If the pupil is dissatisfied with the 
Superintendent of Schools’s disposition of the case, he/she may grieve the action in 
accordance with Policy 5145.6 – Pupil Grievance Procedure. 

Legal References 
NJSA 18A:25-2 Authority over pupils 

18A:37-1 Submission of pupils to authority 
 

NJAC 6A:14-2.8 Discipline/suspension/expulsions 
 

Possible Cross References 
 5114, 5114.1, 5114.2, 5114.3, 5114.4, 5114.5, 5145.6 
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The Board believes that staff members shall demonstrate, by word and action, respect for law 
and order, and self-discipline, and require observance of school rules and regulations.  Staff 
members shall continually seek appropriate resources to affect positive change in student 
behavior and shall reinforce such positive behavior. 
 
The Board recognizes the essential role of members in providing direction and guidance so 
students can learn, think and reason and be responsible for their actions.  To this end, members 
shall demonstrate their dedication and enthusiasm for teaching and learning.  Staff members 
should seek to keep students and parents informed regarding student progress as well as treat 
students with respect and concern.  The Board expects teachers to be consistent, fair and firm in 
dealing with students both in and out of the classroom.  Staff members are further expected to 
provide input in the review and revision of school rules and regulations regarding student 
conduct.  
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties   
 

Possible Cross References 
 1120, 5125, 5141.6, 5145.5 
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The Board recognizes the necessary role of the Principal/Assistant Principal in promoting an 
environment conducive to good learning.  The Principal/Assistant Principal is expected to 
become involved with the students by attending school activities and visiting classrooms.  The 
Principal/Assistant Principal shall be responsible for developing effective schedules and teaching 
assignments for students and staff.  The Board believes that the best interests of the students are 
served by demonstrating, by work and example, respect for law and order, self-discipline, and 
sincere concern for all persons under the Principal’s/Assistant Principal’s authority.  The role of 
the Principal/Assistant Principal includes the exercising of said authority as assigned by the 
Board of Education and the Superintendent of Schools as well as providing the staff and 
Superintendent of Schools with adequate support to carry out their disciplinary roles.  The 
Principal/Assistant Principal shall afford all students the rights of due process and equal 
protection that are guaranteed under the law. 
 
The Board expects that the Principal/Assistant Principal shall be consistent, fair and firm in 
decisions affecting students, staff and parents and shall set up and maintain effective lines of 
communications.  The role of the Principal/Assistant Principal shall include working with 
students, teachers, counselors and parents to establish cooperative techniques for bringing about 
positive behavior.  The Board recognizes the vital role of the Principal/Assistant Principal in 
providing input in the review and revision of school rules and regulations regarding student 
conduct. 
 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties   
18A:12-21 et seq School Ethics Act 
 

NJAC 6A:28-1.1 et seq School Ethics Commission 
6A:30-1.1 et seq Evaluation of Performance 
 

Possible Cross References 
 2131, 2210, 3293.1, 4111, 4115, 4116, 4211, 4215, 9000, 9313 
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The Board recognizes the role of the Superintendent of Schools and/or Board member to include 
demonstrating, by work and example, respect for law and order, self-discipline, and a sincere 
concern for all persons under his/her authority.   
 
The Board and the Superintendent of Schools shall employ and maintain a well-trained staff at 
all levels and shall support the staff by enforcing discipline in accordance with district policies 
and New Jersey state law.   
 
The Board recognizes its responsibility as well as that of the Superintendent of Schools to 
develop programs that provide for the needs of all students including those with special needs.   
 
The Board and the Superintendent of Schools shall be fair and consistent in rendering decisions 
regarding students whose behavior problems have been referred or appealed to the 
Superintendent of Schools and/or the Board of Education.   
 
It is essential that the Superintendent of Schools and the Board keep the community informed of 
all school activities through regular publications, announcements, meeting, etc. 
 
 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties   
18A:12-21 et seq School Ethics Act 
 

NJAC 6A:28-1.1 et seq School Ethics Commission 
6A:30-1.1 et seq Evaluation of Performance 
 

Possible Cross References 
 2131, 2210, 3293.1, 4111, 4115, 4116, 4211, 4215, 9000, 9313 
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The Board of Education recognizes the medical danger associated with the use of tobacco and is 
cognizant of its statutory duty pursuant to N.J.S.A. 26:3D-15 regarding smoking in school 
facilities.  Additionally, the Board of Education believes that the right of persons to smoke must 
be balanced against the right of those who do not smoke to breathe air untainted by tobacco 
smoke.  In order to protect pupils and employees who choose not to smoke from an environment 
noxious to them and potentially damaging to their health, the Board prohibits smoking in all 
buildings and school grounds belonging to the District and in all school vehicles. 
 
Definition of Smoking, Tobacco Products & Tobacco Use 
For the purposes of this policy, “tobacco product” is defined to include but not limited to 
cigarettes, cigars, blunts, bidis, pipes, chewing tobacco and all other forms of smokeless tobacco, 
rolling papers, or electronic smoking device or similar product or device or any other items 
containing or reasonably resembling tobacco or tobacco products (excluding quit products). 
“Tobacco use” includes smoking, chewing, dipping, or any other use of tobacco or similar 
products. 
 
Prohibition of Smoking by Pupils 

A. Pupils are not permitted to smoke at any time in school buildings, or anywhere within 
school boundaries, or on school buses, or when on a school-sponsored trip or activity off 
school premises. 

B. Pupils are not permitted to possess tobacco products or smoking paraphernalia while on 
school property. 

C. Pupils who are found exhaling smoke or possessing tobacco products or smoking 
paraphernalia shall be subject to school discipline codes approved by the Board of 
Education. 

 
A student holding a cigarette or other form of tobacco will be considered smoking.  
 
Signs and Reminders 

A. Appropriate “No Smoking in This Building” signs will be posted at every entrance to 
each building and in appropriate other locations on the school grounds and in vehicles 
owned by the Board of Education. 

B. At the beginning of activities that involve large numbers of visitors (e.g. athletic events, 
concerts, awards, ceremonies) an announcement will be made which state that smoking is 
prohibited in this building or on these grounds. 

 
 
 
 
 



Penns Grove - Carneys Point Regional School District              
Board of Education Policy Manual 

 
Students Series 5000 

  No Smoking Policy 5114.13 
   

 Page 2 of 2 
 
 
 
 
Legal References 

NJSA 2C:33-13 Smoking in public 
30:5B-5.3 Smoking – child care centers 
 

NJAC 6A:16-3.1(a)7 Tobacco abuse 
 

 PL 103-227, Goals 2000: Educate America Act (Pro Children Act of 1994) 
PL 2001, Chapter 226 
 

Possible Cross References 
 1250, 1330, 3515, 4119.23, 4219.23, 5131.6 
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Nonresident pupils are defined as those whose parents/guardians do not reside within the Penns 
Grove-Carneys Point Regional School District. 
 
Future Residents 
The children of families who have signed a contract to buy or build residence in the school 
district may be enrolled during the semester in which they expect to become residents. 
 
Any person who has signed a contract of sale prior to the beginning of the school year, 
consummates the sale and moves into the house prior to November 1st of that year may be 
exempt from payment of tuition for that period of time.  If consummation of the sale is after 
November 1st, tuition will be charged for attendance in district schools from November 1st to the 
date of completion of sale and residence. 
 
Any person who signs a contract of sale for the purchase of a home in the Penns Grove-Carneys 
Point Regional School District after the beginning of the school year will have a 60-day period 
for waiver of tuition.  If the sale is not consummated in this 60 days, tuition will be charged from 
the end of the 60-day period until completion of the sale and residence. 
 
Former Residents 
Regularly enrolled children of families who have moved out of the school district a maximum of 
60 calendar days before school ends may complete that school year without paying tuition.  At 
the end of the school year, they shall be classified as “other nonresidents”, but shall have priority 
over other members of that group so long as they attend district schools continuously. 
 
Former residents will be required to pay tuition for each enrolled child, except for the period 
January 1st  through June 30th, for a child(ren) in the senior year in high school if the former 
resident moved after January 1 in the senior year. 
 
Hardship Cases 
Nonresident children who are living with district residents because of temporary personal or 
financial hardship in their own families may be enrolled with the approval of the Board of 
Education. 
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Organization-Sponsored 
Children may be admitted (tuition waived) to the district schools if they are domiciled in the 
district for the school year and are sponsored or associated with the school-sponsored American 
Field Service Program or an equivalent program.  Approvals will be limited to three in any one 
year and approval will be given on a year-to-year basis only.  The permanent residences of these 
pupils shall be remote from the State of New Jersey. 
 
Family Crisis 
Notwithstanding the provisions of NJSA18A:38-1 or any other law, rule, or regulation to the 
contrary, a child and his/her parent(s)/guardian(s) who moves out of the school district as a result 
of domestic violence, sexual abuse or other family crises in accordance with the provisions of the 
Administrative Procedure Act, (P.L. 1968, c410 (C.52:14B-1 et seq.), shall be permitted to 
remain enrolled in the school district for the remainder of the school year. Parents/guardians are 
required to inform the Superintendent of Schools immediately, in writing, in all such cases.  This 
notification must include any and all documentation of the family crises, and include pertinent 
documents on file with the courts, legal authorities and/or the New Jersey Division of Child 
Protection & Permanency (DCP&P). 
 
If the child remains enrolled in the district for the remainder of the school year, the school 
district shall provide transportation services to the child, provided the child lives remote from 
school, and the State of New Jersey shall reimburse the school district for the cost of the 
transportation services. 
 
Nothing in this policy shall be construed to affect the rights of homeless students pursuant to 
section 19 of P.L.1979, c.207 (C.18A:7B-12), section 3 of P.L.1989, c.290 (C.18A:7B-12.1), or 
any other applicable State or federal law. 

 
Children of Penns Grove-Carneys Point Regional School District Employees 
Children of Penns Grove-Carneys Point Regional School District employees may, upon request, 
be permitted to enroll in their appropriate class and school in the district, without tuition 
payment, provided: 
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A. Their admission does not result in over-crowding; 
B. No increase in the size of the faculty or staff will be necessary to accommodate them; 
C. The family has arranged for procedures to transport the child to and from school so that 

there will be no conflict in the employee’s schedule re: duty assignments, staff meetings, 
or other school obligations. 

 
Requests for admission of children of Penns Grove-Carneys Point Regional School District staff 
members must be made on an annual basis and will be considered with regard to the above 
conditions each year. 
 
Foreign Exchange Students 
The Board may admit foreign exchange students into district schools in order to 
promote cultural awareness and understanding among students. 
 
The Board may accept exchange students on a J-1 visa who reside within the district as 
participants in group-sponsored exchange programs approved by the Board.  Tuition may be 
waived for students on a J-1 visa. 
 
The Board may accept privately sponsored exchange students on an F-1 visa for attendance 
only in secondary schools upon payment of tuition at the established district rate.  Tuition 
cannot be waived for students on an F-1 visa, and attendance in district schools shall not 
exceed 12 months. Students attending the schools of this district on an F-1 visa may not 
participate in any adult-education programs sponsored by the Board under any circumstances. 
 
All potential organizations or individuals applying for admission shall forward the request to 
the Superintendent of Schools by July 1st preceding the school year of attendance.  Foreign 
exchange students shall comply with all immunization requirements for students of this 
district.  The Superintendent of Schools shall be responsible for determining the visa status 
and eligibility of foreign exchange students applying for admission. 
 
Homeless Pupils 
The district will determine the educational placement of homeless students in each child’s best 
interest and respond to appeals concerning them made by parents/guardians or other parties in 
accordance with New Jersey statutes and administrative code, as well as pertinent federal law.  
 
Please see Students Admission Policy 5111 regarding the identification, admission, enrollment, 
educational programs and services available for homeless pupils. 
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Other Nonresidents 
Nonresidents other than those affected by the above provisions may be accepted only on annual 
basis upon payment of the tuition fee and provided: 

A. They are of suitable character, ability and training; and 
B. No increase in the size of the faculty or staff will be necessary to accommodate them; and 
C. It appears to the appropriate school authority at the time of acceptance that no class on 

elementary grade level and no section in the secondary school courses to which such 
pupils will be assigned will contain more than the desired number of pupils. 

 
Every Student Succeeds Act (ESSA) and Foster Care 
In accordance with the provisions of the Every Student Succeeds Act (ESSA), which 
reauthorized the Elementary and Secondary Education Act (ESEA), the district shall work with 
child welfare agencies to ensure the educational stability of children who are in foster care. 
 
Definitions 
For the purposes of this policy and procedures within it, “foster care” means 24-hour substitute 
care for children placed away from their parents or guardians and for whom the appropriate child 
welfare agency has placement and care responsibility. This includes, but is not limited to, 
placements in foster family homes, foster homes of relatives, group homes, emergency shelters, 
residential facilities, child care institutions, and pre-adoptive homes.   
 
Background 
Amendments to NJSA 18A and NJSA 30 established requirements to support and implement 
federal legislation require child welfare agencies and school districts to collaborate, and to keep 
children in foster care in the same school, even if their living placements change, provided that 
remaining in that school is in the best interest of the child. As a part of the legislation, the 
educational stability of children in foster care is the joint responsibility of both the education and 
child welfare systems.  
 
The New Jersey Departments of Children and Families (DCF) and Education (DOE) have 
collaborated with local school districts to successfully implement those amendments, and will 
continue to collaborate to support the implementation of the new requirements under ESSA.  
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Procedure/Regulation 
The district shall implement the Title I educational stability requirements for children in foster 
care, by ensuring that:  

• A child in foster care remains in his/her school of origin unless it is determined that 
remaining in the school of origin is not in that child’s best interest;  

• To the extent feasible and appropriate, the child remains in his/her school of origin while 
this determination is being made by DCF;  

• If it is not in the child’s best interest to stay in his/her school of origin, the child must be 
immediately enrolled in the new school even if the child is unable to produce records 
typically required for enrollment;  

• The new or enrolling school must immediately contact the school of origin to obtain 
relevant academic and other records; and, 

• Upon notification from DCF of their designated Point of Contacts (POCs), the district 
shall designate a corresponding (district) POC. 

 
The district shall update information such as, but not limited to, the designated district POC. 
 
Additionally, the district shall establish and maintain procedures regarding, but not limited to, the 
following: 

• Collaboration and communication with the appropriate state or local child welfare agency 
to ensure children in foster care have transportation to and from school; and  

• Tuition reimbursement to avoid barriers to immediate enrollment.  
 
The Division of Child Protection and Permanency (DCP&P) Local Offices serves the district in 
matter. Such as this, and once the district POC information is provided, the appropriate DCP&P 
offices will be provided with their name(s) and contact information.  
 
POC Roles & Responsibilities  
Once the district has assigned an individual or individuals as POC, the roles and responsibilities 
of the POC(s) may include, but are not limited to:  

• Gathering school related information in order to assist with the best interest 
determination;  

• Facilitating the transfer of records and ensuring that children in foster care are enrolled in 
and regularly attending school;  

• Facilitating data sharing with DCP&P, consistent with FERPA and other privacy 
protocols;  
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• Assisting with referrals for Child Study Team services;  
• Assisting with school transportation; and  
• Providing professional development and training to school staff on the Title I provisions 

and educational needs of children in foster care, as needed.  
 
Annually, the POC(s) shall be assigned by the appropriate administrative personnel and updates 
provided to the DCP&P.  In addition, any authorized changes to the roles and responsibilities of 
the POC(s) shall be provided to the POC(s). 
 
 
Legal References 

NJSA 18A:7F-3 Definitions 
18A:11-1 General mandatory powers and duties 
18A:36B-1 et seq. Interdistrict Public School Choice Program Act of 1999 
18A:38-1 et seq. Attendance at school free of charge 
18A:46-20 Receiving pupils from outside district; establishment of facilities 
18A:54-20 Powers of board (county vocational schools)  
 

NJAC 6A:12-1.3 et seq. Interdistrict Public School Choice 
6A:17-1.1 et seq. Students at Risk of Not Receiving a Public Education 
6A:22 Student residency 
6A:22-3 Eligibility to attend school 
6A:22-3.1 Students domiciled within the school district 
6A:23A-19.2 et seq Method of determining the district of residence 
6A:23A-19.3 Address submission for determining the district of residence 
 
Illegal Immigrant and Immigration Responsibility Act of 1997, 8 U.S.C. § 1101 
Board of Education of the Borough of Englewood Cliffs v. Board of Education of the 
City of Englewood, 132 NJ 327; cert. denied, 510 U.S. 991 (1993); subsequent listing 
333 N.J. Super. (App. Div. 2000) 
J.A. v. Board of Education of South Orange/Maplewood, 318 N.J. Super. 512 (App.Div 1999) 
 

Possible Cross References 
 3240, 5111 
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Any person, residing outside of the this school district, who intentionally and illegally enrolls a 
child or children in the district schools, or in a case where a student over the age of eighteen and 
who is responsible for illegally enrolling himself/herself, is perpetrating a fraud upon the school 
system and the taxpayers of the community. 
 
If and when this fraud is discovered, not only with the student or students be immediately 
dropped from the school rolls, but the parents/guardians or the student himself/herself, if he/she 
is over the age of eighteen, will be assessed a tuition charged for the number of days in which the 
student or students have attended the district schools.  The assessment shall be based upon a per 
diem rate. 
 
So as not to disrupt the educational continuity of the student, parents/ guardians or the student if 
he/she is over the age of eighteen, shall have the opportunity to request of the Board of 
Education that they, the parents/guardians or the student, may pay tuition for the balance of the 
school year, or until the situation is ultimately resolved. 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties   
18A:38-3 Attendance by non-residents 
18A:38-8 Duty to receive pupils from other districts 
18A:46-20 Receiving from outside district 
47:1A-1 et seq. Examination and copies of public records ("Open Public Records Act")   
 

NJAC 6A:17-1.1 et seq Students at risk for not receiving education   
6A:23-3.1 Tuition 
6A:23-5.2 Determining district of residence 
6A:23-5.2 Address submission for determining district of residence 
 
Illegal Immigrant and Immigration Responsibility Act of 1997                                          
Board of Education of the Borough of Englewood Cliffs v. Board of Education of the City of 
Englewood, 132 NJ 327; cert. denied, 510 U.S. 991 (1993); subsequent listing 333 N.J. Super. 
(App. Div. 2000) 
 

Possible Cross References 
 3240, 5111, 5112, 5118, 5118.2 
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Transfers 
All transfers of resident pupils from non-public schools shall be honored provided all 
requirements set forth in the policies of the Board of Education relating to pupil admissions are 
met. 
 
All pupils entering the district school shall be under the jurisdiction of the district attendance 
policy.  Absences allowed will be prorated on a monthly basis from the date the pupil enrolls in 
the district. 
 
All parents/guardians of pupils or adult pupils transferring from the district must notify the 
administration.  Records shall be transferred only after verification from the school to which the 
pupil is transferring. 
 
Grade Placement of Transferred Pupils 
In order to ensure assignment to the grade best suited to a pupil’s needs and readiness, placement 
is left to the judgment of the administration and teacher(s), working in cooperation with the 
pupil’s parents/guardians.  Such placements are to be governed by the following considerations: 

A. Age health and maturity of the pupil 
B. Quality and extent of previous courses of study 
C. Record from previous school 
D. Results of standardized tests 
 

High School Dropouts 
The Penns Grove-Carneys Point Regional Board of Education recognizes and accepts its 
responsibility to provide a “thorough and efficient” education for every student enrolled in its 
schools.   It, therefore, provides a variety of programs and services aimed at helping each student 
make the most of his/her educational opportunities. 
 
The Board of Education also recognizes that many students are unable to complete their 
secondary education for any number of reasons.  Therefore, the Board of Education has 
formulated the following district goals: 

A. To assist each individual in developing a realistic understanding and acceptance of 
himself/herself 

B. To help each individual formulate his/her goals and understand the ranges of 
opportunities available for the realization of these goals 

C. To assist each individual in learning to function as an effective and contributing member 
of a complex and changing society 
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Dropout statistics shall be collected and reported according to law.  The Superintendent shall 
develop procedures to implement this policy. 
 
In an attempt to accomplish these goals and encourage students to remain in school, the 
following procedures are to be followed when a student considers leaving high school prior to 
graduation: 

A. The guidance counselor will meet with the student to ascertain his/her reason(s) for 
leaving school prior to graduation. 

B. The guidance counselor will discuss with the parent/guardian the student’s reason(s) for 
leaving school prior to any formal withdrawal. 

C. A conference will be held with the guidance counselor, school administrator, 
parent/guardian, student, and teachers to review the reasons for withdrawal and to try to 
remedy the situation. 

 
Interdistrict Public School Choice – Salem County 
N.J.S.A. 18A:36B-1, et seq. establishes a limited Interdistrict Public School Choice Program 
allowing a school choice district to accept transfers from other districts, as part of a pathways 
program, as explained in N.J.A.C. 6A:12. 
 
Pursuant to N.J.S.A. 18A:36B-7b(1), (2) and N.J.A.C. 6A:12-13.1(a)1, the Penns Grove-Carneys 
Point Regional Board of Education, as the district of residence, limit the number of its district 
students allowed to participate in the choice program held at the Salem High School, site of the 
pathways program in Salem County. 

§ Limit the enrollment of its students in a choice district to two percent (2%) of the number 
of students per grade level per year in the sending district. 
 
 

Legal References 
NJSA 18A:7B-12 District of residence; determination 

18A:36-19a Newly enrolled students; records and identification 
18A:36-25.1 Proof of child's identity required for enrollment; transfer of record between 
districts 
18A:36B-1 et seq. Interdistrict Public School Choice Program 
18A:38-8 Duty to receive pupils from other districts  
 

NJAC 6A:12-3.2 Criteria to guide the Commissioner's approval of choice program applications 
6A:23-5.2 Method of determining the district of Residence 
6A:32-8.2 School enrollment 
 
Unsafe School Choice Option Policy, New Jersey Department of Education, June 30, 2003 
  

Possible Cross References 
 511, 5125, 5131, 5131.5 
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General                                                                                                                                             
All transfers into the district shall be in accord with file code 5111 Admission. Students 
transferring into the district are expected to present copies of records from the previously 
attended school (or district) to aid in placement. Also required are proof of immunizations and 
proof of identity. 

Parents/guardians of pupils or adult pupils transferring from the district shall notify the 
Superintendent of Schools in a timely manner of their intention to leave the district. 

Student records shall be transferred between Superintendent of Schools within the time frame 
prescribed by law. 

Unsafe School Choice Option                                                                                                             
If the school is identified as "persistently dangerous" by the New Jersey State Department of 
Education, and the Board cannot offer a safe school alternative within the district to students 
choosing to transfer out of a "persistently dangerous" school or to a student who has been a 
victim of a violent criminal offense, the Superintendent of Schools shall attempt to establish an 
agreement with a neighboring district. The Board shall review and approve any agreement prior 
to its application.  Transportation shall not be provided to students transferring out of a 
"persistently dangerous" schools and student victims of violent criminal offenses. 

The Superintendent of Schools shall ensure that the district complies with all requirements of 
federal law and the New Jersey State Department of Education. He/she shall prepare regulations 
to implement this policy.  

Legal References 
NJSA 18A:7B-12 District of residence; determination 

18A:36-19a Newly enrolled students; records and identification 
18A:36-25.1 Proof of child's identity required for enrollment; transfer of record between 
districts 
18A:36B-1 et seq. Interdistrict Public School Choice Program 
18A:38-8 Duty to receive pupils from other districts  
 

NJAC 6A:12-3.2 Criteria to guide the Commissioner's approval of choice program applications 
6A:23-5.2 Method of determining the district of Residence 
6A:32-8.2 School enrollment 
 
Unsafe School Choice Option Policy, New Jersey Department of Education, June 30, 2003 
  

Possible Cross References 
 511, 5125, 5131, 5131.5 



Penns Grove - Carneys Point Regional School District                                                           
Board of Education Policy Manual 

Needs assessment! Disruptive! Disaffected! Dropout!  
Students          Series 5000   
  Needs Assessment of Individual Pupils Policy 5120 
   

Date Adopted: October 19, 1990 Date Revised: May 6, 1996, May 3, 2004, February 11, 2008, 
November 17, 2014 

Page 1 of 3 

Date Reviewed & Approved: August 20, 2018  
 
Each pupil shall be assessed upon entrance into the district's schools and beginning in grade three shall 
be assessed annually thereafter to identify pupils not meeting district proficiency levels. 
 
The Superintendent of Schools shall develop procedures to implement a program of individual 
pupil needs assessment that shall include but not be limited to: 

A. Identifying district needs as the basis for development of mandated goals; development of 
staff in-service programs; selecting and approving instructional materials; staffing; 
 

B. Identifying and determining the needs of: 
§ Gifted and talented pupils; 
§ Disruptive pupils; 
§ Disaffected pupils; 
§ Potential dropouts; 
§ Pupils who require basic skills improvement programs; 
§ Pupils with limited English proficiency; 
§ Pupils who may require formal referral to the Child Study Team for classification; 
§ Pupils who exhibit one or more potential indicators of dyslexia or other reading 

disabilities. 
 

C. Disseminating results of such assessments to parents/guardians and to appropriate staff, 
state and federal agencies as required without invading the privacy of the individual 
pupil. 

 
The Superintendent of Schools shall review all individual assessment procedures annually to 
ensure that they serve the purposes for which they are intended.  At all times, these procedures 
shall be in full conformity with New Jersey law.  
 
Dyslexia Assessment  
Dyslexia is a specific learning disability that is neurological in origin and is characterized by 
difficulties with accurate or fluent word recognition and by poor spelling and decoding abilities. 
The difficulties that typically result from dyslexia result from a deficit in the phonological 
component of language that is often unexpected in relation to other cognitive abilities and the 
provision of effective classroom instruction. 
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Indicators of Dyslexia 
Potential indicators of dyslexia and/or other reading disabilities include, but are not be limited to: 

A. Difficulty in acquiring language skills; 
B. Inability to comprehend oral or written language;  
C. Difficulty in rhyming words;  
D. Difficulty in naming letters, recognizing letters, matching letters to sounds, and blending 

sounds when speaking and reading words;  
E. Difficulty recognizing and remembering sight words; consistent transposition of number 

sequences, letter reversals, inversions, and substitutions; and/or. 
F. Trouble in replication of content. 

 
In accordance with the provisions of NJSA 18A:40-5.3, the Board of Education shall ensure that 
each student enrolled in the school district who has exhibited one or more potential indicators of 
dyslexia or other reading disabilities is screened for dyslexia and other reading disabilities using 
a screening instrument selected by the Board of Education no later than the student's completion 
of the first semester of the second grade. 
 
Students enrolling or transferring into the district in kindergarten or grades one through six who 
exhibit potential indicators of dyslexia or other reading disabilities and who have not been 
previously assessed, shall be assessed using the Board-selected age-appropriate screening 
instrument(s).  Students shall be assessed at the same time as other students enrolled in the 
student’s grade if possible.  If other students enrolled in the student’s grade have previously been 
screened, the assessment shall be conducted within 90 calendar days of the date the student is 
enrolled in the district.  
 
The screening shall be administered by a teacher or other teaching staff member properly trained 
in the screening process for dyslexia and other reading disabilities.  
 
If the results of the assessment substantiate that the student possesses one or more potential 
indicators of dyslexia or other reading disabilities, the student shall receive a comprehensive 
assessment for the learning disorder.  
 
If the diagnosis of dyslexia or other reading disability is confirmed by the comprehensive 
assessment, appropriate evidence-based intervention strategies shall be provided to the student, 
including intense instruction on phonemic awareness, phonics and fluency, vocabulary, and 
reading comprehension. 
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Legal References 

NJSA 18A:7A-10 Evaluation of performance of each school  
18A:40-5.1 Definitions 
18A:40-5.2 Distribution of information on screening instruments 
18A:40-5.3 Dyslexia screening 
18A:40-5.4 Assessment for learning disorders 
 

NJAC 6A:8-3.1 et seq. Implementation of the Statewide Assessment System 
6A:8-4.1 et seq. Implementation of the Statewide Assessment System 
6A:8-5.1 Graduation requirements 
6A:14-1.1et seq. Special Education 
6A:15-1.1 et seq. Bilingual Education 
6A:16-8.1 Establishment of intervention and referral services 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-2.1 Definitions 
6A:32-14.1 Review of mandated programs and services 
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In rare instances, the acceleration of a pupil (advancement not consistent with the traditional year 
to year sequence) is in the best interest of an individual student.  The process for consideration in 
these cases must include intensive review of the total student.  Intellectual as well as physical 
and emotional factors must be reviewed prior to reaching a final decision.  Acceleration of more 
than one grade will not be allowed except under extraordinary circumstances.  Final decisions 
will be made by the Board of Education upon the recommendation of the Superintendent of 
Schools. 
 
Exemptions to this policy will be in effect for classified students when grade placement is 
addressed in the student’s individualized educational program. 
 
The process shall follow these steps: 

A. A teacher must recommend the acceleration to the building administrator and 
parent/guardian, explaining the rationale behind the recommendation. Parent/guardian or 
other parties must seek the recommendation of the teacher. 

B. The building administrator shall review this material and meet with the teacher to discuss 
the recommendation.  Data to be reviewed must include all test material available, the 
reporting records of the pupil, as well as information about the social and physical growth 
of the student. 

C. If, after this initial review, the two parties (teacher and administrator) agree that the 
proposed acceleration is in the best interest of the child, the Superintendent shall meet 
with the two parties to discuss the proposed acceleration. 

D. If the Superintendent concurs with the recommendation, the parent/guardian shall be 
invited to meet with the teacher, building administrator, and the Superintendent to discuss 
the proposed recommendation.  A recommendation for acceleration shall not be made to 
the Board without consent of the child’s parent/guardian. 

E. The Superintendent shall present the recommendation to the Board of Education in 
executive session.  The parent/guardian and/or student shall have the option to present 
pertinent information to the Board of Education at this meeting.  The Board of Education 
shall have the authority to veto the proposed acceleration and shall state the rationale for 
their action.  The parents/guardians shall be notified of said Board action in writing by 
the Business Administrator/Board Secretary.  If the Board of Education concurs with the 
recommendation, a letter certifying this fact shall be placed in the student’s permanent 
records, along with all data and notes utilized in making the recommendation. 

 Legal References 
NJSA 18A:7C-2 Boards of education; establishment of standards   

18A:35-4.9 Pupil promotion and remediation; policies and procedures   
NJAC 6A:8-4.2 Documentation of student achievement   

6A:8-5.1 Graduation requirements   
 Wheatley v. Board of Education of City of Burlington, 1974 S.L.D. 851 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Grading 
The Superintendent of Schools, in consultation with the teaching staff, shall develop a marking 
system to be used uniformly in the same grade level throughout the schools.  The system should 
be clear, easily understood by parents/guardians and pupils, and able to be applied with 
consistency of interpretation.  Computation of grade point average and rank in class shall be 
uniform throughout the district.  Evaluation and grading symbols shall be intended to appraise 
the pupil’s progress toward established goals, and shall be a factor in promotion/graduation 
decisions. 
 
The Board of Education encourages the certified staff, under the direction of the Superintendent 
of Schools, to employ a comprehensive approach to the use of appraisal and evaluative 
techniques in monitoring pupil progress, including, but not limited to, recognized standardized 
achievement testing program, written and oral teacher-made tests, performance observation, 
parent/guardian interviews, formal and informal evaluation techniques, use of cumulative pupil 
records, and medical examinations. 
 
The Superintendent of Schools shall have the right to review disputed grades and, with Board 
approval, to adjust them. 
 
Skills arrays and curriculum guides containing pre, mid-year, and post tests will be distributed to 
each teacher.  Teachers will explain to students the level of mastery required for promotion.  
Teachers are obligated to make clear to the students the basis upon which the grades are 
assigned.  Marks or grades will be given on the basis of a student’s success in achieving 
established skills, goals and objectives. 
 
Under certain circumstances such as but not limited to, during a pandemic, the Superintendent of 
Schools in consultation with the Principal, may at his/ her discretion assign a grade to students 
for work either completed or in progress. 
 
In response to the ongoing pandemic, the district may consider and discuss the following: 

1. Pass/fail 
2. Minimum numeric grades 
3. Minimum numeric grades which cannot be lower than a student’s grade of any other term 
4. Other 
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The included decisions are part of the district’s No Harm Grading Policy: 

1. In the third trimester ES or the second semester (3rd/4th marking period) HS/MS, a 
student who learns in person, works on the assigned Apex quarterly and is still not 
achieving may not receive a grade lower than a 65(D) and should not be lower than a 
student’s in a previous marking period or trimester in the same course; 

2. If a student achieves a passing grade in marking periods 3 and 4 or trimester 3, that child 
will be promoted to the next grade level and will earn academic credits for all courses of 
which they earned the 60 or above in the second semester or third trimester; 

3. No student should receive a failing grade without the implementation of an ISIP and 
parent conference; 

4. Grades will continue to apply to high school GPAs, unless they are associated with a 
Pass/Fail option. A rubric will be developed by the Office of Curriculum and Instruction 
in consultation with principals and supervisors which will provide guidance to the 
teaching staff.  The rubric should be based on the degree of work completed by the 
student. 

5. If the student earns the NJDOE minimum credit requirement of 120 credits including 
specific course requirements during the pandemic, it shall supersede the district minimum 
of 130. Credits permitting the student to graduate with their appropriate cohort. 
 

Testing 
In addition to testing procedures established in Policy #5120:  Needs Assessment of Individual 
Pupils, the school district shall establish and maintain a general testing program to: 

A. Measure the needs and progress of individual pupils; 
B. Measure the achievement of grade levels; 
C. Allow comparison of district pupils with national or other norms; 
D. Aid in evaluation of programs. 

 
The district-testing program shall embody at least the tests required by state law.  The 
administration continually scrutinizes the applicability and effectiveness of tests being used in 
the district. 
 
School personnel shall not use tests, procedures or other guidance and counseling materials, 
which are differentiated or stereotyped on the basis of race, color, creed, religion, sex, ancestry, 
national origin or social or economic status. 
 
Statewide Assessment System 
Pursuant to the provisions of NJAC 6A:8-4.1(b)(c) all students at grade levels three through 
twelve and at any other grade(s) designated by the NJ Commissioner of Education shall take all 
appropriate Statewide Assessments as scheduled.   
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If a student is present during testing (regular administration as well as make-up administration), 
the school shall test that student in accordance with the provisions of NJAC 6A:8-4.1. 
 
Any requests for surveys, pupil observations, or pupil questionnaires must be forwarded through 
the Principal’s office to the Superintendent’s office for approval before any survey or 
observation can be conducted. 
 
Individual results of standardized tests, including intelligence tests, shall be made available to 
parents/guardians upon their request, but shall be considered confidential information to be 
available only to authorized persons.  School and district test results shall be discussed in a 
public meeting. 
 
Determining Class Rank 
The Superintendent shall develop procedures for determining class ranking, which take into 
account: 

A. Records of transfer pupils; 
B. Honors and advanced courses. 

 
Grading Procedure for High School Students on Homebound Instruction 
All high school students need to pass course proficiencies as established by the high school and 
approved by the Board of Education.  The grades of students enrolled in courses must be based 
on passing the course proficiencies, as well as textbook work.  Each course has tests to measure 
specific proficiencies.  The classroom teacher(s) will provide the homebound instructor with 
tests, evaluative materials, and any other such means for assessing students’ progress in their 
courses.  The teacher(s) will then evaluate the student based on this work.  Grades will be 
assigned by the student’s classroom teacher(s).  
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Legal References 

NJSA 18A:11-1 General mandatory powers and duties  
18A:35-4.9 Promotion and remediation 
 

NJAC 6A:8-4.1 et seq Statewide assessment system 
6A:14-1.1 et seq Special education 
6A:15-1.1 et seq Bilingual education 
6A:16 et seq Programs to support student development 
 

 Manual for the Evaluation of Local School Districts 
New Jersey Quality Single Accountability Continuum (NJQSAC) 
 

Possible Cross References 
 1000/1010, 1120, 1250, 2224, 3542.31, 5020, 5113, 5114, 5120, 5125, 5126, 5141, 5141.3, 

5142, 5200, 6010, 6142.1, 6142.2, 6145, 6146, 6164.2, 6171.1, 6171.3, 6171.4, 6173, 6174, 
6178 
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The Board of Education recognizes that the grades earned by students as they fulfill the 
curricular requirements of our school system are irreplaceable pieces of information of 
inestimable value to the student as well as to the school system.  Therefore all student academic 
grading and attendance information shall be kept by the teacher in an orderly, timely, and 
specified fashion as permanent documentation, the form and content of which must be reviewed 
and approved by the Superintendent of Schools who shall collect these documents at the end of 
the school year and be responsible for their safety and confidentiality. 
 
 
 
 
Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for disclosure 
18A:36-19 Pupil records; creation, maintenance and retention, security and access; 
regulations; nonliability 
18A:36-19a Newly enrolled students; records and identification 
18A:36-35 Disclosure of certain student information on Internet prohibited without parental 
consent 
47:1A-1 et seq. Examination and copies of public records ("Open Public Records Act") 
47:3-15 et seq. Destruction of Public Records Law 
52:17B-9.8a through -9.8c Marking of missing child's school record  
 

NJAC 6A:8-4.2 Documentation of student achievement 
6A:14-1.1 et seq. Special Education 
6A:16-1.1 et seq. Programs to Support Student Development 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-7.1 et seq. Student records 
6A:32-8.1 School register 
 
20 U.S.C.A. 1232g - Family Educational and Privacy Rights Act 
42 U.S.C.A. 4541 et seq. - Comprehensive Alcohol Abuse and Alcoholism Prevention 
Treatment and Rehabilitation Act of 1980 
42 CFR Part II 
Owasso Independent School District No. I-001 v. Falvo, 534 U.S. (2002) 
Warren Board of Education v. Cooperman, 105 NJ 587 (1987)  
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Grading 
The Superintendentof Schools, in consultation with the teaching staff, shall develop a marking 
system to be used uniformly in the same grade level throughout the schools.  The system should 
be clear, easily understood by parents/guardians and pupils, and able to be applied with 
consistency of interpretation.  Computation of grade point average and rank in class shall be 
uniform throughout the district.  Evaluation and grading symbols shall be intended to appraise 
the pupil’s progress toward established goals, and shall be a factor in promotion/graduation 
decisions. 
 
The Board of Education encourages the certified staff, under the direction of the Superintendent 
of Schools, to employ a comprehensive approach to the use of appraisal and evaluative 
techniques in monitoring pupil progress, including, but not limited to, recognized standardized 
achievement testing program, written and oral teacher-made tests, performance observation, 
parent/guardian interviews, formal and informal evaluation techniques, use of cumulative pupil 
records, and medical examinations. 
 
The Superintendent of Schools shall have the right to review disputed grades and, with Board 
approval, to adjust them. 
 
Skills arrays and curriculum guides containing pre, mid-year, and post tests will be distributed to 
each teacher.  Teachers will explain to students the level of mastery required for promotion.  
Teachers are obligated to make clear to the students the basis upon which the grades are 
assigned.  Marks or grades will be given on the basis of a student’s success in achieving 
established skills, goals and objectives. 
 
Under certain circumstances such as but not limited to, during a pandemic, the Superintendent of 
Schools in consultation with the Principal, may at his/ her discretion assign a grade to students 
for work either completed or in progress. 
 
In response to the ongoing pandemic, the district may consider and discuss the following: 

1. Pass/fail 
2. Minimum numeric grades 
3. Minimum numeric grades which cannot be lower than a student’s grade of any other term 
4. Other 
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The included decisions are part of the district’s No Harm Grading Policy: 

1. In the third trimester ES or the second semester (3rd/4th marking period) HS/MS, a 
student who learns in person, works on the assigned Apex quarterly and is still not 
achieving may not receive a grade lower than a 65(D) and should not be lower than a 
student’s in a previous marking period or trimester in the same course; 

2. If a student achieves a passing grade in marking periods 3 and 4 or trimester 3, that child 
will be promoted to the next grade level and will earn academic credits for all courses of 
which they earned the 60 or above in the second semester or third trimester; 

3. No student should receive a failing grade without the implementation of an ISIP and 
parent conference; 

4. Grades will continue to apply to high school GPAs, unless they are associated with a 
Pass/Fail option. A rubric will be developed ty the Office of Curriculum and Instruction 
in consultation with principals and supervisors which will provide guidance to the 
teaching staff.  The rubric should be based om the degree of work completed by the 
student. 

5. If the student earns the NJDOE minimum credits requirement of 120 credits including 
specific course requirements during the pandemic, it shall supersede the district minimum 
of 13. Credits permitting the student to graduate with their appropriate cohort. 
 

Testing 
In addition to testing procedures established in Policy #5120:  Needs Assessment of Individual 
Pupils, the school district shall establish and maintain a general testing program to: 

A. Measure the needs and progress of individual pupils; 
B. Measure the achievement of grade levels; 
C. Allow comparison of district pupils with national or other norms; 
D. Aid in evaluation of programs. 

 
The district-testing program shall embody sat least the tests required by state law.  The 
administration continually scrutinizes the applicability and effectiveness of tests being used in 
the district. 
 
School personnel shall not use tests, procedures or other guidance and counseling materials, 
which are differentiated or stereotyped on the basis of race, color, creed, religion, sex, ancestry, 
national origin or social or economic status. 
 
Statewide Assessment System 
Pursuant to the provisions of NJAC 6A:8-4.1(b)(c) all students at grade levels three through 
twelve and at any other grade(s) designated by the NJ Commissioner of Education shall take all 
appropriate Statewide Assessments as scheduled.   
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If a student is present during testing (regular administration as well as make-up administration), 
the school shall test that student in accordance with the provisions of NJAC 6A:8-4.1. 
 
Any requests for surveys, pupil observations, or pupil questionnaires must be forwarded through 
the Principal’s office to the Superintendent’s office for approval before any survey or 
observation can be conducted. 
 
Individual results of standardized tests, including intelligence tests, shall be made available to 
parents/guardians upon their request, but shall be considered confidential information to be 
available only to authorized persons.  School and district test results shall be discussed in a 
public meeting. 
 
Determining Class Rank 
The Superintendent shall develop procedures for determining class ranking, which take into 
account: 

A. Records of transfer pupils; 
B. Honors and advanced courses. 

 
Grading Procedure for High School Students on Homebound Instruction 
All high school students need to pass course proficiencies as established by the high school and 
approved by the Board of Education.  The grades of students enrolled in courses must be based 
on passing the course proficiencies, as well as textbook work.  Each course has tests to measure 
specific proficiencies.  The classroom teacher(s) will provide the homebound instructor with 
tests, evaluative materials, and any other such means for assessing students’ progress in their 
courses.  The teacher(s) will then evaluate the student based on this work.  Grades will be 
assigned by the student’s classroom teacher(s).  
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Legal References 

NJSA 18A:11-1 General mandatory powers and duties  
18A:35-4.9 Promotion and remediation 
 

NJAC 6A:8-4.1 et seq Statewide assessment system 
6A:14-1.1 et seq Special education 
6A:15-1.1 et seq Bilingual education 
6A:16 et seq Programs to support student development 
 

 Manual for the Evaluation of Local School Districts 
New Jersey Quality Single Accountability Continuum (NJQSAC) 
 

Possible Cross References 
 1000/1010, 1120, 1250, 2224, 3542.31, 5020, 5113, 5114, 5120, 5125, 5126, 5141, 5141.3, 

5142, 5200, 6010, 6142.1, 6142.2, 6145, 6146, 6164.2, 6171.1, 6171.3, 6171.4, 6173, 6174, 
6178 
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In general, pupils shall be placed at the grade level to which they are best adjusted academically, 
socially and emotionally.  The education program shall provide for the continuous progress of 
pupils from grade to grade.  Generally, pupils will be expected to spend one year in each grade.  
A small number of pupils, however, may benefit from staying another year in the same grade.  
 
Guidelines for Retention 
Retention shall be considered when: 

A. Retention would have a reasonable chance of benefiting the child. 
B. The pupil is achieving one or more grade levels below expected performance in reading 

and/or language and/or mathematics. 
C. Retention would not cause an undue social and emotional adjustment. 
 

Procedures to Be Followed 
A. Review and evaluation of the social, physical, and emotional characteristics by the 

classroom teacher, guidance counselor, basic skills teacher(s), Superintendent of Schools, 
and Child Study Team when appropriate. 

 
 The following aspects should be considered: 

1. Attendance record 
2. Attention span 
3. Completion of classroom assignments 
4.  Completion of homework 
5.  Relationship with peers 
6.  Significant changes in academics and/or behavior 
7.  Serious personal/family conditions or relationships 
8.  Health records 

B. Identification of those pupils who are one or more grade levels below expected 
performance in the areas of reading/language arts and mathematics. 

C. Review all academic records that would include the following: 
1. Language Arts folder 
2. Math folders 
3. Standardized test score 
4. Report card grades 
5. Any other appropriate records (i.e. basic skills records, Child Study Team records, 

etc.) 
D. Notification of parents 

1. Guidelines indicating expected levels of achievement for promotion are disseminated 
to the parents at the November conferences with the teachers; the parent signs this 
written form and is given a copy.  The original is retained by the teacher in the child’s 
reading folder. 
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2. If it appears that retention is possible, the parent shall be notified by the 

Superintendent of Schools and/or the classroom teacher at the completion of the 
second marking period. 

3. Relevant records shall be reviewed with the parent during a parent/teacher 
conference. 

4. At the end of the third quarter, if retention of the pupil still may be likely, a letter will 
be sent to the parent/guardian. 

5. At the end of each marking period, an analysis of each possible retainee’s needs will 
be conducted by the Assistant Principal, staff and support staff and a program of 
improvement may be developed, such as: 

a. Additional reading instruction 
b. Additional math instruction 
c. Provision of reinforcement materials for the parents to assist the child 
d. Referral to guidance counselor 
e. Referral to Child Study Team, if necessary 
f. Periodic checks with parent by teacher to determine progress being made by 

the child 
6. The child’s subsequent progress shall be reviewed by the teacher at the end of the 

third marking period and a conference may be held. 
7. Prior to the end of the school year, the Superintendent of Schools shall meet with any 

parents who do not agree with the decision and/or need further explanations of why 
the child should be retained.  The child’s total record will be reviewed with them 
before making a final determination. 

8. Parents shall be notified prior to the end of the school year by the Superintendent of 
Schools in writing, of the decision to retain. 

 
 
Legal References 

NJSA 18A:4-24 Determining efficiency of schools; report to state board   
18A:7C-2 Boards of education; establishment of standards   
18A:35-4.9 Pupil promotion and remediation; policies and procedures   
 

NJAC 6A:8-4.1 Statewide assessment system   
6A:8-4.2 Documentation of student achievement   
6A:8-5.1 Graduation requirements   
6A:30-1.1 et seq. Evaluation of the Performance of School Districts     
6A:32-14.1 Review of mandated programs and services     
 

 Wheatley v. Board of Education of City of Burlington, 1974 S.L.D. 851     
New Jersey Quality Single Accountability Continuum (NJQSAC) 
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The Board believes that the cooperation of school and home is vital to the growth and education 
of the whole child.  It recognizes its responsibility to keep parents informed of pupil welfare and 
progress in school. 
 
The Board directs the establishment of a system of reporting pupil progress which shall include 
written reports, pupil-teacher conferences, and parent-teacher conferences.  If the parent’s 
primary language is other than English, translation shall be provided whenever possible. 
 
The Superintendent of Schools shall develop procedures for reporting pupil progress which: 

A. Illustrate appropriate to grade level and curriculum content. 
B. Ensure that both the pupil and parent receive ample warning of a pending grade of 

“failure” or one that would adversely affect the pupil’s status. 
C. Enable the scheduling of parent/teacher conferences in such places and at such times as 

will ensure the greatest degree of participation by parents. 
D. Specify the issuance of report cards at intervals of not less than four times during the 

school year and issuance of deficiency notices as required during the school year. 
E. Ensure the continual review and improvement of methods of reporting pupil progress to 

parents and involve pupils, staff and parents in that review. 
 
The district shall keep parents informed of both negative and positive behavior demonstrated in 
school activities. 
 
A record shall be kept indicating the legal custodian of each pupil, so that reports can be made 
and conferences arranged with proper person. 
Legal References 

NJSA 18A:7E-2 through -5 School report card program 
18A:35-4.9 Pupil promotion and remediation; policies and procedures 
18A:40A-12 Reporting of pupils under influence or believed to be using anabolic steroids; 
examination report, return home; treatment; evaluation of possible need and referral 

NJAC 6A:8-4.3 Accountability 
6A:8-4.5 Public reporting 
6A:8-5.1 Graduation requirements 
6A:14-1.1 et seq. Special Education 
6A:15-1.1 et seq. Bilingual Education 
6A:16-1.4 District policies and procedures 
6A:10A-1.1 et seq. Improving Standards-Driven Instruction and Literacy  
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-7.1(d, k) General considerations 
6A:32-12.1 Reporting requirements 
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The Board of Education shall conform in all respects to the requirements of state and federal law 
regarding gathering, maintaining, securing, disclosing, allowing access to and destruction of student 
records. 
 
The Superintendent of Schools shall be responsible for the security of student records maintained 
in the school district.  He/she shall formulate and the Board shall review administrative 
procedures to guarantee the safety and security of all student records, and to provide authorized 
persons and organizations access to these records at a convenient place and time within the limits 
stipulated by law, i.e., within 10 days of the request but prior to any review or hearing conducted 
in accordance with state Board of Education regulations. 
 
Student records shall include all those mandated by the New Jersey administrative code or state 
statutes, or authorized by administrative directives, and such permitted records as the Board of 
Education shall authorize by resolution at a regular public meeting in order to promote the 
educational welfare of the student.  Records so authorized must comply with code standards as to 
relevance and objectivity. 
 
The Board of Education shall report annually at a public meeting a description of the types of 
student records it has authorized certified school personnel to collect and maintain. 
 
Mandated Student Records  
In accordance with NJAC 6A:32-7.3, the district shall maintain the following mandated student 
records: 

A. The student's name, address, telephone number, date of birth, name of parent(s), gender, 
citizenship, standardized assessment and test answer sheets (protocol), grades, 
attendance, classes attended, grade level completed, and year completed; 

B. Record of daily attendance; 
C. Descriptions of student progress according to the system of student evaluation used in the 

school district; 
D. History and status of physical health compiled in accordance with State regulations, 

including results of any physical examinations given by qualified school district 
employees; 

E. Records pursuant to rules and regulations regarding the education of students with 
disabilities; and, 

F. All other records required by the State Board of Education. 
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Student records shall contain only such information as is relevant to the education of the student, 
and is objectively based on the personal observations or knowledge of the originator of the 
record. 
 
All anecdotal information and assessment reports collected on a student shall be dated and signed 
by the individual who originated the data. 
 
Parents/guardians and adult students shall be notified annually in writing of their rights in regard 
to student records.  Such rights include:   

A. Notification of rights in writing, in dominant language of parent/adult student, if possible.  
When the parent or adult student's dominant language is not English, or the parent/adult 
student is deaf, the district shall provide interpretation of the record in the dominant 
spoken or sign language; 

B. Copies of applicable state and federal laws and local policies made available on request; 
C. Should the parental rights of one or the other parent/guardian be terminated by a court of 

appropriate jurisdiction, it is the responsibility of the person/agency having legal custody 
to notify the district that the right to review student records should be denied the person 
whose rights have been terminated; 

D. Parents/guardians or adult students have the right to seek to include in the records 
material they think pertinent or to seek exclusion from the records of material that is 
untrue, irrelevant to the student's present educational situation or otherwise improperly 
contained in the student's record.  Parents/adult students have the right to request an 
immediate stay of disclosure pending final determination of the challenge procedure.  
They also have the right to challenge the district's granting or denial of access to the 
student's records. 

 
The Superintendent of Schools shall devise procedures to review such requests.  These 
procedures shall include an appeal process as required by New Jersey administrative code. 
 
Student Information Directories 
The district shall compile, publicize and make available a "student information directory" as 
defined in the administrative code.  Such directory information and school facilities shall be 
available to educational, occupational and military recruiters as required by law. 
 
The district must notify parents/guardians and adult students annually in writing of their rights in 
regard to student participation in educational, occupational and military recruitment programs. 
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Such rights include: 

A. Notification of these rights in writing, in dominant language of parents/guardians or adult 
student; 

B. A 10-day period in which to submit a written statement to the Superintendent of Schools 
prohibiting the district from including any or all types of information about the student in 
any student information directory before allowing access to such directory and school 
facilities to educational, occupational and military recruiters pursuant to statute; 

C. A 10-day period to submit a written statement to the Superintendent of Schools excluding 
information from any school directory for official use; 

D. Copies of applicable state and federal laws and local policies will be made available on 
request. 

 
District Review of Student Records 
The Superintendent of Schools shall require all permitted student records of students currently 
enrolled in the regular educational program to be reviewed annually by certified school 
personnel to determine the educational relevance of the material contained therein.  The reviewer 
shall cause to be deleted from the records data no longer descriptive of the student or educational 
situation. 
 
Such information shall be destroyed and shall not be recorded elsewhere nor shall a record of 
such deletion be made. 
 
Such data may not be removed from the record of a disabled student without prior parental 
notice. 
 
Confidentiality of Student Records 
The Board of Education directs that the district shall maintain the confidentiality of student 
records by the following means: 

A. Assuring limited access to student records by secretarial and clerical personnel pursuant 
to NJAC 6A:32-7.5; 

B. Providing for the access and security of student records maintained in a computerized 
system; 

C. Maintaining the confidentiality of all student records with name, social security number, 
address and telephone number information or use the substitute address for certified 
participants in the Address Confidentiality Program pursuant to the provisions of NJAC 
5:61; 

 
Records of Classified Students 
All records of disabled students shall be maintained in accordance with administrative code and 
established procedures that will ensure proper accessibility and confidentiality. 
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A special confidential file shall be maintained listing the code numbers assigned to disabled 
students on whose behalf the Board of Education must take public action.   
 
Motions concerning disabled students shall be anonymous and refer to this confidential file.  
This shall be maintained in accordance with NJAC 6A:32-7. 
 
Parents/adult students or designees shall be permitted to inspect and review the contents of the 
student's record maintained by the district without unnecessary delay and before any meeting 
regarding the student's IEP.  Any consent required for disabled students under NJAC 6A:32-7 
shall be obtained according to NJAC 6A:14-1.3 “Consent” and NJAC 6A:14-2.3. 
 
Transfer of Student Records 

A. The Superintendent of Schools shall request records of a newly enrolled student from the 
district of previous attendance as soon as possible after enrollment, but in any case within 
the time limit prescribed by the administrative code; 

B. The Superintendent of Schools shall forward mandated student records as soon as 
possible upon receipt of the request from the Superintendent of Schools of the district to 
which the student has transferred, but in any case within the time limit prescribed by the 
administrative code.  Permitted records shall be forwarded in the same manner at the 
same time if parental permission was given at the time the student's parents/guardians 
informed the district of the transfer; 

 
Permitted Access to Student Records 
A nonadult student may assert rights of access only through his/her parent/guardian.  However, 
certified school personnel may, in their discretion, disclose student records to nonadult students 
or to appropriate persons in connection with an emergency, if such knowledge is necessary to 
protect the health or safety of the student or other persons. 
 
A parent/guardian or adult student shall either have access to or be specifically informed about 
only that portion of another student's record that contains information about his/her own child or 
himself/herself. 
 
A student record may be withheld from a parent of a student under 18 or from an adult student 
only when the district obtains a court order or is provided with evidence that there is a court 
order revoking the right to access.  Only that portion of the record designated by the court may 
be withheld. 
 
The Board shall limit access to, disclosure of and communication regarding student records and 
health records to authorized organizations, agencies or persons as defined by code.   
 
 
 



Penns Grove - Carneys Point Regional School District                  
Board of Education Policy Manual 

 
Students Series 5000 

  Pupil Records Policy 5125 
   

 Page 5 of 6 
 
Particular attention shall be paid to the development of procedures whereby student records are 
made accessible to assigned secretarial and clerical staff in the performance of their duties, and 
to compliance with requirements for the security of computerized student records that will limit 
access to authorized persons.  Limited access shall be granted to secretarial and clerical 
personnel under the direct supervision of certified school personnel to those portions of the 
record and to the extent necessary to record data and conduct routine clerical tasks. 
 
As noted in Policy 3570, the Board may assess fees for providing copies of records.  If the 
Custodian of School Records can demonstrate that the actual cost for duplicating a record 
exceeds these rates, he/she shall charge the actual cost per page.  Under certain circumstances, 
special service fees may also be charged.  Such charges may not prevent parents/guardians from 
exercising their rights. 
 
School personnel are not prohibited from disclosing information in the student health record to 
students or adults in connection with an emergency, if such knowledge is necessary to protect the 
immediate health or safety of the student or other persons.   
 
In complying with this policy all individuals shall adhere to the provisions of NJSA 47:1A-10, 
the Open Public Records Act (OPRA) and 20 U.S.C. 1232g; 34 CFR Part 99, the Family 
Educational Rights and Privacy Act (FERPA). 
  
Conditions of Access 
No student record shall be altered or destroyed during the time period between a request to 
review the record and the actual review of the record.  Those from outside the school whose 
access requires consent of parents/adult students must submit the request in writing, together 
with any required authorization, to the Superintendent of Schools/designee.  District regulation 
shall be developed in accordance with code to ensure that records are not altered, damaged or 
lost during inspection, and that records of access granted are complete. 
 
Retention and Destruction of Records 
The Superintendent of Schools shall develop regulations in accordance with the administrative 
code concerning retention and destruction of student records.  No additions may be made to the 
record after the graduation or permanent departure of a student without the prior written consent 
of the parent/adult student. 
 
New Jersey district of last enrollment must keep in perpetuity:  name, date of birth, gender, 
citizenship, address, phone number, health history and immunization, standardized assessment 
and test answer sheet (protocol), grades, attendance, classes attended, grade level completed, 
year completed, and years of attendance.  
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Liability 
Liability shall not be attached to any member, officer or employee of the Board of Education 
permitting access or furnishing student records in accordance with these rules and regulations.  It 
shall be the responsibility of the Superintendent of Schools to keep abreast of all changes in state 
and federal law and regulation concerning student records. 
 
Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for disclosure 
18A:36-19 Pupil records; creation, maintenance and retention, security and access; 
regulations; nonliability 
18A:36-19a Newly enrolled students; records and identification 
18A:36-19.1 Military recruiters; access to schools and student information directories 
18A:36-35 Disclosure of student information on Internet prohibited without parental 
consent 
18A:40-4 Examination for physical defects /screening of hearing of students; health 
records 
18A:40-19 Records and reports of tuberculosis testing; disposition; inspection 
26:5C-7 through -14 Acquired Immune Deficiency Syndrome 
47:1A-1 et seq. Examination and copies of public records ("Open Public Records 
Act") 
47:3-15 et seq. Destruction of Public Records Law 
52:17B-9.8a through -9.8c Marking of missing child's school record  

NJAC 6A:8-4.2 Documentation of student achievement 
6A:14-1.1 et seq. Special Education 
6A:16-1.1 et seq. Programs to Support Student Development 
6A:16-2.4 Student health records 
6A:16-3.2 Confidentiality of alcohol and drug abuse records 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-2.1 Definitions 
6A:32-7 et seq. Student records 
6A:32-8.1 School register 
6A:32-14.1 Review of mandated programs and services 
8:61-1.1 Attendance at school by students or adults infected by Human 
Immunodeficiency Virus (HIV) 
15:3-2 State records manual 
20 U.S.C.A. 1232g - Family Educational and Privacy Rights Act 
42 U.S.C.A. 4541 et seq. - Comprehensive Alcohol Abuse and Alcoholism 
Prevention Treatment and Rehabilitation Act of 1980 
42 CFR Part II 
Owasso Independent School District No. I-001 v. Falvo, 534 U.S. (2002) 
Warren Board of Education v. Cooperman, 105 NJ 587 (1987) 
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The Board of Education shall regulate access, compilation and maintenance of pupil records in 
compliance with federal and state statutes and regulations governing the collection, maintenance, 
disclosure and security of pupil records.  It shall be the responsibility of the Superintendent of 
Schools to ensure the security of pupil records maintained in the district’s official files. 
 
Pupil records shall contain only such information as is relevant to the education of the pupil and 
is objectively based on the personal observations of knowledge of the certified school personnel 
who originates the record. 
 
It shall be the policy of this Board to guarantee access of pupil records only to persons 
authorized according to NJAC 6:3-2.5, within 10 working days of the request but prior to any 
review or hearing conducted in accordance with State Board of Education regulations.  Access 
shall be granted only to authorized organizations, agencies or persons in accordance with 
specifications and conditions prescribed by regulations.  
 
Confidentiality of pupil records shall be assured.  Limited access shall be granted to secretarial 
and clerical personnel under direct supervision of certified school personnel to those portions of 
the records and to the extent necessary to record data and conduct routine clerical tasks.  Access 
to computerized records shall be regulated and safeguards established to ensure security of these 
records.  Access to the records of another pupil which is granted to a parent or adult pupil, shall 
be limited to that portion of the pupils record that pertains to his/her own child, or 
himself/herself. 
 
A non-adult pupil may assert rights of access only through his/her parent(s) with the exception of 
emergency situations when it is determined by certified school personnel that disclosure of the 
pupil record to the pupil or to appropriate persons connected with the emergency will protect the 
health or safety of the pupil or other persons. 
 
Annually, the permitted pupil records of currently enrolled students will be reviewed by certified 
school personnel, and data which is considered to be no longer educationally relevant or 
descriptive of the pupil will be deleted.  
 
All anecdotal information and assessment reports collected on a pupil shall be dated and signed 
by the person originating the data. 
 
Parents/guardians shall be notified annually in writing of their rights in regard to pupil records 
and pupil participation in educational programs pursuant to NJSA 18A:36-19.1.  Provisions shall 
be made for the inclusion of educationally relevant information in the pupil records by the 
parent/guardian. 
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Furthermore, the rights of appeal for impermissive disclosure, inclusion of improper information 
or denial of access to organizations, agencies and persons shall be adhered to. 
 
When the parent’s/guardian’s dominant language is not English, or the parent of is deaf, every 
effort shall be made to provide for interpretation of the pupil record in the dominant language of 
the parent or adult pupil. 
 
Student directory information shall be compiled, released and publicized consistent with 
regulations.  
 
No liability shall be attached to any member, officer or employee of this Board granting access 
to or furnishing pupil records in accordance with the specifications of the code.  The 
Superintendent of Schools shall direct the development of administrative procedures for the 
implementation of this pupil records policy and procedures for requesting a transfer student’s 
records from the school district of previous attendance within two weeks of the transfer students’ 
official enrollment in this school district. 
 
The pupil records collected and maintained by the district are enumerated and described in the 
district’s Pupil Records Policy 5125. 
 
Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for disclosure 
18A:36-19 Pupil records; creation, maintenance and retention, security and access; 
regulations; nonliability 
18A:36-19a Newly enrolled students; records and identification 
18A:36-35 Disclosure of certain student information on Internet prohibited without parental 
consent 
18A:40-19 Records and reports of tuberculosis testing; disposition; inspection 
 

NJAC 6A:8-4.2 Documentation of student achievement 
6A:14-1.1 et seq. Special Education 
6A:16-1.1 et seq. Programs to Support Student Development 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-2.1 Definitions 
6A:32-7.1 et seq. Student records 
6A:32-8.1 School register 
6A:32-14.1 Review of mandated programs and services 
15:3-2 State records manual 
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The Board of Education will do all in its power to prevent the use of an educationally 
handicapped pupil’s name when discussing or acting upon a recommendation in which the use of 
the pupil’s name could be considered detrimental to the child and a breach of confidentiality. 
 
The Board directs that the names and other personally identifiable data concerning educationally 
handicapped children shall be kept confidential and shall not be included in the public acts and 
records of the district, except upon the written request of the parent or adult pupil, to the 
Superintendent of Schools.  Such names and data shall be coded for inclusion in the public 
record.  A special confidential file shall be maintained listing the names of educationally 
handicapped pupils on whose behalf the Board of Education must take public action.  Motions 
concerning handicapped pupils made at public meetings shall be anonymous and referred to this 
confidential file.  Access to this file, as to all other records of handicapped pupils, shall be given 
only to authorized school employees and official of the state department of education.  Any 
further access to this information will be governed by law.  
 
To ensure proper accessibility and confidentiality, the records of educationally handicapped 
pupils shall be gathered, updated, maintained, stored, transferred, made accessible and finally 
disposed of in accordance with the provisions of New Jersey Administrative Code on Pupil 
Records, N.J.A.C. 6:3-2. 
 
It shall be the policy of the Board of Education that all employees of the district shall be directed 
to utilize the following procedures to avoid the needless public labeling of educationally 
handicapped students but no be limited to: 
 
Avoidance of any educationally handicapped labeling in public address announcements, 
classroom signs, open circulation of documents designating an individual or class as 
educationally disabled, open circulation of photographs and audio or video tapes without prior 
written parental/guardian approval to photograph and/or tape. 
 
Legal References 

NJSA 18A:36-35 Disclosure of certain student information on Internet prohibited without parental 
consent 
 

Possible Cross References 
 1100, 1110, 1120, 5125, 5141.4, 6145.3, 6171.4 
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The Board of Education has long held that pupil achievement should be publicly recognized at all 
levels in a manner appropriate to the pupil’s accomplishment. 
 
The Board encourages the certified staff to develop criteria and procedures for presenting 
suitable awards to pupils for scholarship and distinguished service in any school activity.  In all 
cases, the relationship between the award and the relevant goal or goals of the schools should be 
pointed out.  The procedures may include certificates, assemblies, or other special marks of 
recognition. 
 
The Superintendent/designee shall review and advise the Board on approval or rejection of 
proposed trophies, prizes, scholarships or other awards from nonschool donors, using criteria 
including, but not limited to, the following questions: 

§ Are the criteria for making the award under the control of the certified staff, or acceptable 
to the staff? 

§ Are the purposes, either implied or explicit, of the proposed award consistent with district 
goals? 

§ Is the proposed award free from bias as outlined in the district’s affirmative action 
program? 

 
The Board reserves final judgment. 
 
The Superintendent/designee shall devise regulations and procedures for: 

A. Selection of recipients; 
B. Dissemination of information regarding criteria for selection to all pupils and 

parents/guardians; 
C. Criteria for selection of pupils to participate in activities in which the number of 

participants is necessarily limited. 
 
Honor Rolls 
The administration shall develop procedures for recognizing academic achievement on a regular 
basis. 
 
Class Ranking 

A. The first official student ranking for a designated class shall be generated at the 
conclusion of the sophomore year. 

B. A second ranking will be compiled at the conclusion of the junior year to enable students 
to have records for college application. 

C. At the end of the third marking period of the senior year, a third ranking will be compiled 
for the purpose of determining the top ten graduating seniors for the honors banquet and 
graduation. 
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D. The top three (3) students will have their ranking checked, using the senior year final 

grades, to reaffirm or determine the Valedictorian and Salutatorian for graduation 
exercises.  Students selected must have taken courses on high school grade level. 

E. Special Awards 
Students considered for special graduation awards must have taken courses on high 
school grade level. 
 

National Honor Society 
Members are chosen for scholarship, leadership, character and service by a faculty committee in 
the fourth quarter of the junior and second quarter of the senior year.  Students considered for the 
National Honor Society must have taken courses on high school grade level. 
 
Athletic Awards 
The Board of Education believes that interscholastic sports are an integral part of the school 
program.  Sports are tools by which school becomes relevant to many students either through 
direct participation or school identification. 
 
The Board wishes to recognize the achievements of pupils who give many hours of their time to 
represent the school in interscholastic athletics.  Requirements for awards in each sport shall be 
decided by a committee composed of coaches, athletic director and Principal.  The requirements 
shall e printed in the student handbook, and otherwise made known to participants. 
 
Band and Choir Awards 
Members of the competition band (musicians and band front) will be eligible for championship 
jackets, rings, or other similar awards, as designated by the Board, whenever the band places first 
in the United States School Band Association (USSBA) Championship for our competitive 
division and also meets the following conditions: 

A. The band must participate in at least six (6) competitions prior to the USSBA 
Championship.  These competitions must be adjudicated by qualified judges and must 
have a mechanism for determining the order of finish of the competing bands. 

B. If few than ten (10) bands compete in our band category, a minimum score of 90 must be 
achieved. 

 
In the event that the band wins a Regional Championship, a suitable patch or emblem will be 
awarded to each eligible member. 
 
Championship jackets can be earned only once while a student is in the high school band.  
Multiple championships will result in a suitable patch for those previously receiving jackets. 
 
Members of the band and choir who are selected as members of the All State Band or Choir shall 
be eligible to receive an award jacket. 
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Special Awards for Achievement in Athletics, Band & Choir 
At its sole discretion, the Board of Education will make a financial contribution toward the 
purchase of championship jackets, rings or other similar awards.  The Board reserves the right to 
determine the appropriate award to be given, the amount of the financial contribution and the 
inscription(s) on the awards.  The individual team or organization, and their respective coaches 
and/or advisors shall make a formal request to the Board for the specific award to be given, along 
with the design and requested inscription.   
 
The Board of Education shall approve any and all special awards bestowed in its name. 
 
 
 
 
Legal References 

NJSA 18A:36-20 Discrimination; prohibition 
18A:71-27 Higher education; scholarship funds; establishment; administration 
  

Possible Cross References 
 1322, 3280, 5120, 5125, 5127, 5131, 6145.1/6145.2, 6147 
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Graduation of the high school of the Penns Grove-Carneys Point Regional School District 
implies that pupils have satisfactorily completed the prescribed courses of study.  Each 
graduating pupil is awarded a diploma by the Board of Education. 
 
The Board endorses the annual high school graduation activities and ceremonies and directs the 
Superintendent to ascertain that no pupil be barred from participation for arbitrary or 
discriminatory reasons.  All graduating pupils must comply with established graduation 
regulations.  However, the Principal may deny participation when extreme circumstances 
warrant it.  Appeal to the Superintendent and the Board against such denial shall be treated in an 
expedient manner. 
 
Voting Information and Registration 
Prior to graduation, the Board of Education shall provide a voter registration form and material 
describing the role of a citizen and the importance of voting to each eligible high school pupil. 
 
Awarding of Diplomas 
The President of the Board of Education and/or another designated member of the Board shall 
award the diplomas. 
 
Penns Grove-Carneys Point Regional School District Board Members serving at the time of 
graduation shall be afforded the opportunity to award diplomas to their own children.  No other 
such request shall be considered. 
 
Selection of Valedictorian and Salutatorian 
The valedictorian for each graduating class will be selected in June based on a full eight semester 
grade point average (GPA).  All final grades will be used to determine the GPA.  The student 
with the highest GPA will be designated the valedictorian, and the student with the second 
highest GPA will be the salutatorian.  If a tie occurs for valedictorian (two or more students have 
the same grade point average up to and including the fourth decimal point), these students will be 
designated co-valedictorians, and there will be no salutatorian selected that year.  The student 
must have taken high school level courses to be eligible for these awards.  Only those students 
who have been in attendance at Penns Grove High School for at least two (2) years are eligible 
for valedictorian and salutatorian. 
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Scholastic Awards at Graduation 
Only those students who have been in attendance at Penns Grove High School for at least two (2) 
years are eligible to receive scholastic awards at graduation. 
 
Guidelines for Graduation Year Activities 
Pupils are to behave in a manner that is a credit to the school and community.  Participation in 
special graduation year activities will require conduct and deportment to be of the highest caliber 
in all school situations. 
 
Criteria for exclusion from these activities concern consistent behavioral patterns and shall 
include, but not be limited to: 

A. Consistent involvement in disciplinary action(s); 
B. Suspension; 
C. Collaborative evaluation by the staff. 

 
The final decision shall be made by the Superintendent. 
 
The Board must approve any class trips that are part of the senior year activities. 
 
Pupils and parents/guardians shall be given advance notification of these criteria to help to 
ensure a successful senior year. 
 
Middle School Graduation Ceremonies 
The Superintendent and Principal shall arrange appropriate ceremonies and activities to mark the 
readiness of our eighth grade pupils to enter the secondary program. 
 
The Board must approve any class trips that are proposed as part of the events. 
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Legal References 

NJSA 18A:7C-5.1 Boards of education prohibited from excluding students from graduation 
ceremony or from obtaining yearbook for inability to pay fees 
18A:11-1 General mandatory powers and duties 
18A:36-18 Books containing organic laws at graduation 
18A:36-27 Voting information 
18A:37-2 Causes for suspension or expulsion of pupils 
18A:54-20 Powers of board (county vocational schools)  
 

NJAC 6A:8-5.1 et seq. Implementation of Graduation Requirements 
6A:16-7.1 et seq. Student Conduct 
 
Ballato v. Long Branch Board of Education, 1990 S.L.D. (August 20) 
Lee v. Weisman, 112 S.Ct. 2649 (1992) 
R.L. v. Kingsway Regional Board of Education, 95 NJAR2d (EDU) 296 
D.C. v. Parsippany Troy Hills Board of Education, 96 NJAR2d (EDU) 697 
DO'G v. Ridgefield Park Board of Education, 96 NJAR2d (EDU) 820 
R.F. v. Park Ridge Board of Education, 97 NJAR2d (EDU) 1 
American Civil Liberties Union v. Blackhorse Pike Regional Board of Education, 84 F.3d 
1471 (3d Cir. 1996)  
 

Possible Cross References 
 5113, 5114, 5126, 5131, 6111, 6141.2, 6146 
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The school program shall also include provisions for a balanced program of student activities in 
keeping with the various age levels and needs of the children served.  Such activities are 
recognized by the Board of Education as vital needs in a well-rounded program of education 
when they are clearly defined and their function is primarily directed toward the growth of 
children.  Planned extra-curricular activities should be reviewed by the Superintendent of 
Schools who in turn should report it to the Board of Education. 
 
All student activities must be sanctioned by the Administration and be under the specific and 
direct supervision of the Administration and/or faculty.  Parent assistance may be requested and 
utilized.  
 
Every teacher who sponsors an activity shall remain at school until every child has been picked 
up by his/her parents. 
 
Parents shall provide transportation to and from extra-curricular activities which they consent for 
their child to attend.  Parents are to be punctual in arrival and departure.  In extreme cases, a 
student may be excluded from any activity at the discretion of the faculty in charge.  Eligibility 
for student activities may be based on the academic and conduct records of the student.  Students 
are under the supervision of the school from the time they leave home in the morning until they 
return to their homes.  Students are therefore also under school supervision at all school 
sponsored activities. 
 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties   
 

Possible Cross References 
 1210, 1322, 5113, 5114.3, 5114.4, 5114.5, 5126, 6145 
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Bicycles 
Pupils wishing to ride bicycles to school shall do so with written parental permission.  Such 
written permission shall be on file in the school office for the current school year. 
 
The district shall not be responsible for bicycles, which are lost, stolen or damaged while they 
are on school property. 
 
No skateBoards shall be permitted on school property. 
 
Motor Vehicles 
Licensed students at the high school are permitted to drive motor vehicles to school subject to 
rules and regulations set forth by the building Principal.  A parking area shall be designated for 
student use. 
 
The high school traffic areas and parking lots are under police jurisdiction and improperly used 
or parked motor vehicles can be ticketed and/or towed.  Pupils may not move their motor 
vehicles during the school day without permission from the Principal’s office. 
 
The Board will not be responsible for bicycles or motor vehicles, which are lost, stolen or 
damages on any school property. 
 
The Superintendent shall develop rules and regulations for the operation and parking of bicycles 
and cars on school property and shall ensure these are disseminated to all pupils so affected. 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties   
39:4-10.1 et seq Bicycle safety and equipment requirements 
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It is the right of every pupil to go to and from school, and to obtain an education in the schools, 
without fear of molestation, physical or verbal.  The Board of Education hereby states that it will 
take such measures as are necessary, including suspension, permanent expulsion, or prosecution 
in the courts, against any person, pupil or other, who so interferes with the education of others. 
 
The Board of Education therefore makes it clear that it will support teachers and other staff 
members who report violations of the school regulations, or violations of their own orders, 
because such violations do interfere with the rights of others.  The disruption of the educational 
program of the schools by disorder or any other purposeful activity will not be tolerated.  The 
Board of Education will prosecute any unauthorized person who enters upon school property. 
 
For purposes of this policy, disorder shall be any deliberate activity by an individual or a group, 
whether peaceful or violent, which interferes with the normal operation of the school.  
 
The Board, having the responsibility for providing an educational program for the pupils of this 
district, shall have the authority to preserve order for the proper functioning of that program. 
 
No pupil shall encourage any other pupil on or off school property to participate in any protest, 
march, picketing, or similar activities which cause or result in the disruption of any lawful 
function or activity of the school to which he/she is assigned or any other school in the School 
System. 
 
Pupils shall not be disturbed in the exercise of their constitutionally guaranteed rights to 
assemble peaceably and to express ideas and opinions, privately or publicly, provided that such 
exercise does not infringe on the rights of others and does not interfere with the operation of the 
schools. 
 
Legal References 

NJSA 2A:53A-15. Liability of parent or guardian for willful destruction of property 
2C:39-5 Unlawful possession of weapon 
18A:17-46 Reporting violence and vandalism 
18A:25-2 Authority over pupils 
18A:37-1 Suspension and expulsion 
 

 A Uniform State Memorandum of Agreement Between Education and Law Enforcement 
Officials (1999 Revisions) 
Unsafe School Choice Option Policy, NJ Department of Education, June 30, 2003  
Manual for the Evaluation of Local School Districts 
New Jersey Quality Single Accountability Continuum (NJQSAC) 
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It is the policy of the Board of Education that the following shall be the procedure for addressing 
student disorder: 

1. Any teacher, administrator, staff member, parent volunteer or pupil being aware of, or 
hearing any rumors of a potential disorder shall immediately inform the Superintendent 
of Schools. 

2. The Superintendent of Schools shall make an immediate investigation to determine if 
there is any basis to the rumor.  If there is no basis but his/her investigation reveals a need 
to put the Grievance Policy into effect, this shall be done in order to prevent any possible 
future disorder.  If this rumor is centered on several key students, they shall be 
immediately taken into conference to determine the cause of the problem(s). 

 
If, upon investigation, actual disorder is taking place that is endangering others and does not 
respond to administrative requests, then the Superintendent of Schools, after due consideration, 
shall: 

1. Contact the local law enforcement officer if available. 
2. Contact the New Jersey State Police Barracks responsible for patrolling the school 
3. Enlist the assistance of any personnel available and continue to attempt to calmly and 

peacefully bring the disorder under control. 
 
The Superintendent of Schools, at his/her discretion may advise the County Superintendent of 
Schools of the incident. 
 
The Superintendent of Schools shall, as soon as conditions permit, advise the President of the 
Board of Education verbally of the incident and prepare and submit a full written report of the 
incident that shall include a detailed description of the incident as well as the remedies taken. 
 
Legal References 

NJSA 2A:53A-15. Liability of parent or guardian for willful destruction of property 
2C:39-5 Unlawful possession of weapon 
18A:17-46 Reporting violence and vandalism 
18A:25-2 Authority over pupils 
18A:37-1 Suspension and expulsion 
 

 A Uniform State Memorandum of Agreement Between Education and Law Enforcement 
Officials (1999 Revisions) 
Unsafe School Choice Option Policy, NJ Department of Education, June 30, 2003  
Manual for the Evaluation of Local School Districts 
New Jersey Quality Single Accountability Continuum (NJQSAC) 
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The Penns Grove-Carneys Point Regional School District Board of Education recognizes that 
drug and alcohol abuse present a growing problem in society and is aware of the vital role played 
by the schools in the efforts of the community to control this problem.  The Board believes that 
an educational and therapeutic approach to the problem is more effective than one, which is 
solely punitive in nature.  The Board’s concern is also to protect students who do not abuse drugs 
and alcohol, as well as to provide help for those who do. 
 
N.J.S.A. 18A:35-4a requires local Board adoption and implementation of policies and 
procedures for evaluation and treatment of pupils involved in incidents of possession or 
consumption of alcoholic beverages on school property or at school functions. 
 
N.J.A.C. 6:29-9 requires Boards of Education to adopt and implement policies and procedures 
for the evaluation and treatment of pupils who possess, consume or who on reasonable grounds 
are suspected of being under the influence of alcohol, a controlled dangerous substance as 
identified by law, or substances releasing vapor or fumes as defined by law. 
 
For the purpose of this policy, “drugs” shall mean: 
• All controlled dangerous substances (CDS) as so designated and prohibited in New Jersey 

statutes; all chemicals which release toxic vapors as defined and prohibited in New Jersey 
statutes; 

• All alcoholic beverages; anabolic steroids; 
• Any prescription or over-the-counter drug, except those for which permission for use in 

school has been granted pursuant to Board policy. 
 
The use, possession and distribution of alcohol or other drugs on school premises, at any Board 
sponsored event, or on any Board transportation vehicle is prohibited, and any pupil who uses, 
possesses or distributes alcohol or other drugs shall be subject to discipline, including suspension 
or expulsion, and shall be reported to law enforcement authorities. 
 
Pupils suspected of being under the influence of alcohol or other drugs shall be evaluated and 
reported according to law and code, and may be referred for treatment.  The Board of Education 
will bear the expense of such treatment or examination, if necessary, due to the lack of insurance 
or appropriate funding by parent or guardian.   
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Reporting, Notification and Examination:  Role of the School Staff 
Alcohol and Other Drugs 

1. Any professional staff member having reason to believe that a pupil is under the 
influence of alcoholic beverages, or anabolic steroids, or a substance, as such as defined 
by N.J.S.A. 18:40A-9, on school property or at a school function shall report the matter  

 as soon as possible to the school nurse, the Principal, and the Student Assistance 
 Counselor, or in case of their absence, to their designee. 
2. The pupil shall be removed to a protective environment for observation and care by the 

school nurse or designee.  The Principal shall request the assistance of the school nurse 
and/or the Student Assistance Counselor in assessing the physical state of the pupil.  The 
Principal and/or the Substance Assistance Counselor shall immediately notify the parent 
or guardian and the Superintendent of Schools and arrange an immediate examination of 
the pupil, which will include a urine toxicology and alcohol screen.  In the case of 
anabolic steroids, the doctor will decide what examination will be used for the purpose of 
diagnosing whether or not the pupil has been using.  The examination may be performed 
by a physician selected by the parent or guardian or by the medical inspector, if 
immediately available.  A parent or guardian should also accompany the pupil.   

3. If the parent/guardian refuses or fails to have the pupil examined to determine if he/she is 
physically or mentally able to return to school, the Superintendent of Schools or his/her 
designee is required to report the incident to the New Jersey Division of Child Protection 
& Permanency (DCP&P).   

4. The pupil will also be considered in violation of the drug and alcohol policy (student 
considered positive). A urine drug/alcohol toxicology test is required if student is referred 
for suspicion of drug/alcohol use.  This test will be administered by a third party agent 
contracted by the Penns Grove-Carneys Point Regional School District. If the student’s 
parent/guardian declines testing by the third party agent, the parent/guardian may take the 
student for drug/alcohol testing with a private physician at the parent/guardian’s expense.  
This must be completed with two (2) hours of referral. The parents or guardians will be 
informed that they have the option of a second test outside the school at their own 
expense.  This may be completed by a private physician, but the test must be completed 
within two (2) hours of the initial test by the school.  

5.  If at the request of the parents or legal guardians, the medical examination is conducted 
by a physician other than the medical inspector; such examination shall not be at the 
expense of the district Board of Education. 
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      6.   A written report of the medical examination shall be furnished to the parent or guardian
 of the pupil, the Principal, and the Student Assistance Counselor and the Superintendent   

of Schools by the examining physician within 24 hours, except in the case of anabolic 
steroids.  Additional time may be required for completion of anabolic steroid tests.  
Students under suspicion of anabolic steroid use will be permitted to return to school 
while awaiting results of testing. 

7. Any student who fails to provide proof to the school within 24 hours after the referral that 
he/she has had a physical examination and a drug/alcohol screening will automatically be 
suspended for a minimum of 4 days as per the discipline policy, regardless of the 
outcome of the test.  If the test is positive, further action will be taken. However, a 
physician’s report including a drug and alcohol analysis, which states the student’s fitness 
to return to school, will be required. 

8. If there is a positive diagnosis from the medical examination indicating that the pupil is 
under the influence of intoxicating drugs, alcohol or if the pupil is diagnosed as using 
anabolic steroids, the pupil shall be returned to the care of a parent or guardian as soon as 
possible.  Attendance at school shall not resume until a written report has been submitted 
to the parent or guardian of the pupil, the Principal, Student Assistance Counselor, and 
the   

 Superintendent of Schools from a physician who has examined the pupil to diagnose drug 
 use. The report shall certify hat the pupil is physically and mentally able to return to 
 school. In addition, the designated staff member shall complete the Violence, Vandalism 
 and Substance Abuse Incident Report. 
9.  A student returning to school after a positive diagnosis for illegal substances as  

            defined by N.J.S.A. 18:40A will be subject to random drug testing to be conducted  
by the SAC, nurse and/or administrator. Random drug screening will remain in effect 
until the student graduates from PGHS. 

10. While the pupil is at home because of the medical examination, or after his or her return 
to school, the school may require additional evaluation through the Student Assistance 
Program for the purpose of determining the extent of the pupil’s drug use and its effect on 
his/her school performance. 

11. Following a complete investigation of the incident, a conference shall be arranged with 
the pupil and his/her parent(s) or guardian(s), Principal or designee, and the Student 
Assistance Counselor and others as deemed necessary.  A plan to address those specific 
needs, which the pupil may have, shall be developed following the parent conference. 

12. The district shall provide through the Student Assistance Program for the evaluation and 
referral for treatment of pupils whose use of drugs has affected their school performance 
or who possess or consume drugs in school or at school functions. 
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13. Any staff member who reports a pupil to the Principal, school nurse and Student 
Assistance Counselor, in compliance with the provisions of this subsection shall not be 
liable in civil damages as a result of making such a report as specified by N.J.S.A. 
2A:62A-4 and as provided for under N.J.S.A. 

 
Evaluation Procedures 
Students who voluntarily (under 42 CFR Part II, Federal Regulations – Confidentiality) seek 
assistance for problems involving alcohol, anabolic steroids and other drug abuse for self or 
other students, and staff seeking assistance for students, or students who have had a medical 
examination that shows a positive diagnosis, shall be referred to the Student Assistance Program 
to determine whether evaluation is warranted.  If it is determined that an evaluation is needed, 
referral shall be made as follows, depending on the particular case: 

1. Referral to a substance awareness education program 
2. Referral to the I & RS Members for assessment 
3. Referral to a physician for examination 
4. Referral to trained service providers, who are certified alcoholism or substance abuse 

counselors, who are resource persons or who work in conjunction with certified teachers 
or counselors for assessment 

5. Evaluation by the Child Study Team, as appropriate. 
6. Referral to cost invoking educational programs beyond the regular school program shall 

be permitted only with the approval of the Board of Education. 
 
Treatment Procedures 
When a student has been diagnosed as having an alcohol or drug dependency problem, the 
student shall be provided by the following depending upon the particular case: 

1. Support services from teaching or counseling staff 
2. Intervention by the Student Assistance Program who are school teaching staff members 

or counselors or who are acting as resource persons or working in conjunction with 
school certified staff 

3. A modified program of instruction 
4. Referral to a community agency 

 
Search by Drug-Detecting Dog 
The Board of Education recognizes the value of a drug free school environment.  To further that 
goal, the Board authorizes the school administration to implement searches as needed by drug 
detection dogs.  A qualified handler will control the animal at all times.  All students will be 
confined to their assigned classrooms during the search.  If the animal reacts positively during 
this procedure, it will be considered reasonable suspicion and a search will be conducted as set 
forth in this policy.  This search includes, but is not limited to, the following areas:  hallways,  



Penns Grove - Carneys Point Regional School District               
Board of Education Policy Manual 

 
Students Series 5000 

  Substance Abuse – Drugs, Alcohol & Tobacco Policy 5129.3 
   

 Page 5 of 17 
 
lockers, locker rooms, motor vehicles, and outdoor grounds.  The Principal/designee or law 
enforcement officer (if present) will conduct the search.  If what is found is believed to be a 
controlled dangerous substance, the area will be secured and law enforcement will be called.  
Any items that are believed to be a CDS will be turned over to the local police department.  
Concurrent with any police investigation, the school district shall also conduct an investigation. 
 
Violations of Drug and Alcohol Policies; Procedures, Sanctions, Due Process 
The following disciplinary actions shall be taken for the violations indicated; 

1. Known possession or known consumption of alcohol or a controlled dangerous 
substance while on school premises and/or participating in or attending school activities. 

 
First Offense:  Parents and law enforcement will be contacted immediately upon verification 
of the violation.  The student will be suspended for a minimum of 4 days and will be 
ineligible for participation in all extracurricular activities for that period of time.  The 
building administrator may reduce the suspension if: 

a. The student agrees to see the Student Assistance Counselor and follows his/her 
recommendations satisfactorily; or 

b. The student and family agree to a drug and alcohol assessment provided at a 
State-approved alcohol/drug agency in the community and conducted by a 
certified alcoholism/drug abuse counselor, and follows his/her 
recommendations.  This assessment may include a urine toxicology, but will 
include other evaluations also. 

 
Second Offense and all future offenses:  Parents and law enforcement will be contacted 
immediately upon verification of the violations.  The student will be suspended and be 
required to appear before the Board of Education. 

a. The Board may consider extended suspension or expulsion at the Board hearing. 
b. If the Board recommends a return to school the student must: 

(1) The student must agree to see the Student Assistance Counselor and 
follow his/her recommendations satisfactorily; or 

(2) The student and family must agree to an alcohol and other drug 
assessment provided at a state approved alcohol/drug agency in the 
community and conducted by a certified alcoholism/drug abuse 
counselor, and follow his/her recommendations satisfactorily. 

 
Because of the potential dangers to the student presented by his/her acute intoxication with 
alcohol or other drugs, students exhibiting evidence of acute intoxication, incapacitation, or a 
drug overdose in school or at school-sponsored events will be transported immediately to the 
local hospital, followed by immediate notification of parents and police.  The student must meet  
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with the Student Assistance Counselor to develop a plan of action if they are recommended to 
return to school. 
 
Due process shall be provided a student in accordance with the Board’s policy on Due Process. 
 
Pupils Suspected of Possessing, Buying, Selling and/or Distributing Drugs, Alcohol, or Steroids 
Whenever it shall appear that a pupil may be in possession,, buying, selling, or distributing a 
controlled dangerous substance, chemicals or chemical compound, which releases vapor or 
fumes causing a condition of intoxication, inebriation, excitement, stupefaction, or dulling of the 
brain or nervous system, taken for purposes other than the treatment of sickness or injury as 
prescribed or administered by a person duly authorized by law to treat sick and injured human 
beings, the following procedures shall be followed: 

A. School personnel shall report the matter as soon as possible to the school Principal, or 
in his/her absence, to his/her designee. 

B. The school Principal, observing all due process procedures, shall then attempt to 
establish the truth of the actual possession or sale and/or distribution of drugs or 
alcohol. 

C. If so determined, the Principal shall immediately notify the pupil’s parent/guardian 
and the Superintendent. 

A. The law enforcement authorities shall be notified in accordance with provisions 
established by N.J.A.C. 6:3-6.1, et seq.  In cases where a student has voluntarily 
requested assistance for a substance abuse concern, and has not been involved in 
distribution activities, he/she can be protected from disclosure to police if he/she 
agrees to participate in assessment, evaluation, treatment, counseling support services 
and/or aftercare provided by the in-house Student Assistance Counselor and/or           
I & RS team staff; referral to community treatment services may be warranted. 

B. The Principal and/or Superintendent of Schools will initiate referral to the Student 
Assistance Counselor, or to members of the I & RS team for purposes of 
documentation of all drug, alcohol, or steroid incidents.  The Student Assistance 
Counselor and/or I & RS team will make appropriate student and family referrals to 
community agencies offering assistance for drug and alcohol related issues. 

C. The violence, vandalism and substance abuse incident report is to be completed by 
the Principal and forwarded to the Superintendent of Schools. 
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Recordkeeping Regarding Self-Disclosure Versus Discovery of Student Substance Abuse 
Concerns 

A. In all cases involving drugs, alcohol, or steroids, voluntary student disclosures will be 
kept confidential and exchange of information will be kept between student, Student 
Assistance Counselor, and core team, and the student support program director.  Records 
will be confidential and kept separate and apart from general student files.  These files 
will be kept locked.  Feedback to referral sources will be limited to status of student 
progress only. 

B. Disciplinary referrals, or cases which involve discovery of student chemical use by 
students, teachers, administrators, and other staff persons, will be recorded in student 
disciplinary files.  Only the content of student disclosures made thereafter to a Student 
Assistance Counselor or I & RS team member will be kept as a part of the confidential 
substance awareness treatment program records.  It must be noted that even under the 
strictest of confidentiality laws, a counselor is required to report a student whom they 
believe to: 

1. Be suicidal; 
2. Be assaultive (murder, rape, armed robbery intent); 
3. Have been abused; 
4. Be under the influence of drugs /alcohol.    
5. Be in need of emergency medical treatment. 

 
Prohibition of Tobacco Products 
The Board of Education recognizes that tobacco is a gateway drug, highly addictive and that use 
of tobacco products is a health, safety and environmental hazard for students, employees, 
visitors, and school facilities.  The Board believes that the use of tobacco products on school 
grounds, in school buildings and facilities, on school properties, or school-related or school-
sponsored events is detrimental to the health and safety of students, faculty/staff and visitors. 
The Board acknowledges that adult employees and visitors serve as role models towards 
students.  The Board recognizes that it has an obligation to promote positive role models in 
schools and promote a healthy learning and working environment, free from unwanted smoke 
and tobacco use for the students, employees, and visitors on the school campus.  Effective 
January 25, 2010, no students, administration, faculty, staff, or school visitors are permitted to 
use any tobacco product and/or electronic smoking devices at any time, including non-school 
hours, on any school grounds and property – including any building, facility, or vehicle owned, 
leased, rented, or chartered by Penns Grove School District, on school grounds and school 
property, and at any school sponsored or school-related events on or off campus.  Finally, the 
Board recognizes that it has a legal authority and obligation pursuant to P.L.2005, Chapter 383 
New Jersey Smoke Free Air Act. 
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Definition of Tobacco Products, Electronic Smoking Devices and Tobacco Use 
For the purposes of this policy, “tobacco products” is defined to include, but not limited to, 
cigarettes, cigars, blunts, bidis, pipes, chewing tobacco and all other forms of smokeless tobacco, 
rolling papers and any other items containing or reasonably resembling tobacco or tobacco 
products (excluding quit products). “Electronic Smoking Devices” are devices “that can be used 
to deliver nicotine or other substances to the person inhaling from the device, including, but not 
limited to, an electronic cigarette, cigar, cigarillo, or pipe.”  “Tobacco use” includes smoking, 
chewing, dipping, or any other use of tobacco products. 
 
Penalties for Involvement with Drugs, Alcohol, Steroids and/or Tobacco as Per Previously 
Adopted Policy 
All students should be aware that school authorities will take all reasonable steps to prevent the 
possession and use of drugs, alcohol, steroids, or tobacco on school property and to apprehend 
those who possess, use, or distribute drugs, alcohol, steroids, or tobacco. 
 
These steps will include: 

A. Locker and desk searches when there is reason to believe that inspection is warranted; 
B. Required urine, blood or breath test to determine presence of alcohol and other drugs, 

when observation of student behavioral indicators suggests the possibility of intoxication. 
 

Offense Penalty 
1. Possession of drug paraphernalia, and/or 

containing any controlled dangerous substance 
otherwise identified in N.J.A.C. 6:29-6.3(a). 

 

First Offense 
a. Parents/Guardians notified 
b. Referral to SAC for in-house assessment and 

recommended action plan 
c. Possible referral to I & RS team 
d. 4-10 day OSS 
e. File police charges 
 
Second Offense 
Suspension pending Superintendent hearing. 
Third Offense 
Board hearing. 

2. Under the influence of alcohol, drugs, steroids or 
substance identified in N.J.A.C. 6:29-6.3(a). 

First Offense 
a. Parents/Guardians notified 
b. Ten-day suspension 
c. Police informed and appropriate action taken 
 
Second Offense 
All of the above plus an expulsion hearing before the 
Board. 
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3. Under the influence of alcohol, drugs, 

steroids or substance identified in 
N.J.A.C. 6:29-6.3(a). 

First Offense 
a. Parents/Guardians notified 
b. Immediate medical examinations, 

including urinalysis and/or blood test to 
verify use and determine extent of use. 

c. Four to 10 days’ suspension upon 
verification of positive diagnosis of 
alcohol, drug, or steroid use, or fails to 
provide proof of physical exam and 
drug/alcohol screening within 24 hours. 

d. Medical statement substantiating student’s 
state of well-being is required before re- 
entry after positive diagnosis of chemical 
use.  (Possible urinalysis with negative 
result is required upon return to school.) 

e. Random drug testing may occur  
      for those students deemed positive until  
      they graduate from PGHS. 
f. Student and parent/guardian referral to  
      SAC for treatment, after-care, and re-entry  
      plan. 
 
Second Offense 
All of the above plus an expulsion hearing 
before the Board. 
 

4. Distribution, transferring or selling 
controlled dangerous substance or possession 
of amount large enough to indicate possible 
intent to distribute, transfer or sell.  
 

First Offense 
a.  Parents/Guardians notified. 
b.  Minimum ten-day suspension pending  
     expulsion hearing before Board of  
     Education. 
c.  Police informed and appropriate action  
     taken. 

5.   Conviction for violation of the drug abuse 
law committed off school property. 

First Offense 
a.  Parents/Guardians notified. 
b.  The school will take whatever action it  
     believes is necessary to protect the rights  
     and well-being of the entire student body. 
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6. Use or possession of tobacco products, 
smoking paraphernalia or electronic smoking 
devises, or students found to be exhaling 
smoke. 
 
 
 
 
 
 

First Offense 
a.  Parents/Guardians notified. 
b.  Three-day suspension and/or referral to  
     SAC for assistance in quitting. 
c.  Must attend anti-smoking counseling at  
     School Based Youth Services. 
d.  Possible fine up to $250.00. 
 
Second Offense 
a.   Parents/Guardians notified. 
b.   Four-day suspension. 
c.   Referral to counseling. 
d. Possible fine up to $500.00, pursuant to 
N.J.S.A 26:3D-20. 
 
Third Offense 
a.   Parents/Guardians notified. 
b.   Ten-day suspension. 
c.    Referral to counseling. 
d.   Possible fine up to $1,000.00, pursuant to   
N.J.S.A. 26:3D-20. 

 
Staff members who suspect alcohol or other drug use and/or alleged distribution of alcohol and 
other drugs by pupils shall report such use to the school nurse, Principal and the Student 
Assistance Counselor, or in case of their absence to their designee, in accordance with 
procedures established by the Superintendent of Schools consistent with N.J.A.C. 6:29-9.  Staff 
members shall be provided with in-service training to assist them in carrying out the policy of the 
Board. 
 
The Board authorizes an Assistance Program that includes prevention, evaluation, and referral 
for treatment, and appropriate counseling and support services for both students and faculty, and 
directs the Superintendent of Schools in coordination with the Student Assistance Counselor to 
develop administrative regulations for the program. 
 
The Student Assistance Counselor shall arrange for consultation with local agencies 
recommended by the Department of Health, Division of Alcoholism and Drug Abuse with regard 
to the development and implementation of drug and alcohol policies and procedures. 
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The Student Assistance Counselor shall establish an annual process to review the effectiveness 
of these policies and procedures, and shall solicit community input and consultation with local 
agencies recommended by the Department of Health, Division of Alcoholism and Drug Abuse. 
 
The Superintendent of Schools, in coordination with the Student Assistance Counselor, shall 
make the alcohol and other drug policy and procedures for discipline, evaluation, and 
intervention and refer to treatment of students available annually to all school staff, pupils, 
parents, and guardians.  This will be done through the high school and middle school handbooks, 
and the district website, and notice will go home to the parents informing them that the policy is 
available at the District Office, from the Student Assistance Counselor, or through each building 
Principal. 
 
An appropriate alcohol and other drug curriculum shall be provided in elementary and secondary 
schools in accordance with N.J.A.C. 6:29-9.6.  The Penns Grove-Carneys Point Regional School 
District has incorporated an age/maturity appropriate drug prevention program in grades K-6, 
which includes instruction about alcohol and other drugs including tobacco, anabolic steroids 
and AIDS.  This curriculum is integrated into the health, family life and science curricula and 
meets the Department of Education Chemical Health Guidelines. 
 
The Penns Grove-Carneys Point Regional School District has incorporated a minimum of 10 
clock hours of appropriate drug prevention education in grades 7-12.  It includes alcohol and 
other drugs, tobacco, anabolic steroids and AIDS.  The curriculum is integrated into the health 
and science curricula and meets the Department of Education Chemical Health Guidelines. 
 
In all instances involving the use of alcoholic beverages or controlled dangerous substances, a 
Violence, Vandalism, and Substance Abuse Incidence Report shall be completed. 
 
Involvement of Law Enforcement Authorities 
For students who are involved in the Student Assistance Program process or who have been 
referred for treatment services, there shall be no involvement of law enforcement authorities 
unless the student has violated the law or the discipline code of the school regarding known 
alcohol or controlled substances while on school premises and/or participating in school 
activities. 
 
If a student has violated the law or school discipline code regarding alcohol or controlled 
dangerous substances, the Principal or his/her designee shall notify the local law enforcement 
officials and sign a formal complaint.  The Principal or his/her designee shall also notify the 
parent or guardian, Student Assistance Counselor, school nurse, and the Superintendent of 
Schools.  The Superintendent of Schools shall inform the Board of Education no later than the 
next regularly scheduled meeting of the Board. 
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The interrogation of pupils by law enforcement officials shall be in accordance with Board 
policy and shall be in the presence of the building Principal or his/her designee.  The Principal 
shall give prior verbal notice to the parent or guardian. 
 
The Principal or his/her designee may conduct a search of a student’s person or belongings if the 
search is necessary to maintain discipline and order in the school, and the school official has a 
reasonable suspicion that the student is concealing contraband.  Reasonable suspicion can be the 
result of positive response from an animal certified to detect narcotic and/or other dangerous 
substances.  All searches and seizures conducted by designated school staff shall comply with 
the standards prescribed by the United States Court of New Jersey verse T.L.O., U.S. 325 (1985), 
as set forth in Appendix C of the Attorney General’s Statewide Action Plan for Narcotics 
Enforcement. 
 
If, as a result of the search, a controlled dangerous substance or drug paraphernalia is found, or if 
a controlled dangerous substance or drug paraphernalia is by any means found on school 
property, the individual discovering the item or substance shall immediately notify the building 
Principal and the Student Assistance Counselor; the Principal or the SAC shall immediately 
notify the Superintendent of Schools and notify the appropriate law enforcement agency.  The 
Principal or the SAC shall insure that the controlled or dangerous substance and/or drug 
paraphernalia is labeled and secured in a locked cabinet or desk until law enforcement officials 
pick it up.  The Principal shall then contact the student’s parents or guardians to inform them of 
the occurrence. 
 
Whenever law enforcement officials have been called into the school, and a search of a student’s 
person or belongings is necessary, or an interrogation is to be conducted, the Superintendent of 
Schools shall request that the law enforcement official conduct the search, seizure, or 
interrogation. 
 
All involvement with law enforcement authorities will be governed by the Agreement Between 
Education and Law Enforcement Officials entered into by the school district and the local law 
enforcement officials and approved by the Board of Education on 6/19/89. 
 
The Board hereby recognizes that the Superintendent of Schools may request that law 
enforcement authorities conduct an undercover operation in the school if he/she has reason to 
believe that drug use and/or drug trafficking is occurring in the school and that a less intrusive 
means of law enforcement intervention would be ineffective. 
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The Board hereby authorizes the Superintendent of Schools to request such intervention under 
these circumstances.  The Board recognizes that the Superintendent of Schools is not permitted 
to ask the Board’s approval for his/her action and is not permitted to discuss any aspect of the 
undercover operation until authorized to do so by law enforcement authorities. 
 
The Board recognizes that law enforcement authorities may contact the Superintendent of 
Schools to request that an undercover operation be established in a district school.  the Board 
recognizes that the Superintendent of Schools is prohibited from discussing the request with the 
Board.  The Board hereby authorizes the Superintendent of Schools to act upon any such request 
in the manner that he/she determines is in conformity with the law and the Attorney General’s 
Executive Directive 1988-1 and that is in the best interest of the students and the school district. 
 

The Board directs the Superintendent of Schools and school Principal to cooperate with law 
enforcement authorities in the planning and conducting of undercover school operations.  The 
Superintendent of Schools, Principal, or any other school staff or district Board member who 
may have been informed about the undercover operation is required to immediately 
communicate information to the county prosecutor or designee if the integrity of the undercover 
school operation has been compromised in any way. 
 

At the completion of an undercover operation in a school, and with the consent of the appropriate 
law enforcement authority, the Superintendent of Schools shall report to the Board regarding the 
nature of the operation, the result of the operation, and any serious problems encountered during 
the operation. 
 

The Board authorizes the Superintendent of Schools to contact the chief executive officer of the 
law enforcement agency involved with any dispute or objection to any proposed or ongoing law 
enforcement operation or activity on school property.  If for any reason the dispute or objection 
is not satisfactorily resolved at the county level with the chief executive officer of the agency, the 
prosecutor and/or, where appropriate, the Division of Criminal Justice, it shall be reported to the 
Board and shall be resolved by the Attorney General whose decision will be binding. 
 

Additional Assistance 
      A. Family Help:  In the case of a family member seeking help for a dependent student or  
            another family member, the SAC may provide guidance for the family and act as a  
            referral source. 
      B.   Support Groups:  The school, SAC, and I&RS (Intervention & Referral Service) Team  
            may provide students with an education and knowledge of themselves in order that they  
            make a self-determination if they are abusing or dependent or otherwise affected by  
            chemical dependency.  This will be done through support groups, available to students  
            on a voluntary basis, when group facilitators are available.  Students will also be assisted  
            in locating outside support groups by the Student Assistance Counselor. 
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C. Confidentiality of Pupil Involvement in Intervention and Treatment Programs:  Nothing 
in this policy shall be construed in any way to authorize or require the transmittal of any 
information or records that are in possession of a substance abuse counseling or treatment 
program, including but not limited to, the school district’s own substance abuse 
programs.  All information concerning a pupil’s or staff member’s involvement in a 
school intervention or treatment program shall be kept strictly confidential.  N.J.A.C. 
6A:16-6.5 and 42 CFR2. 

D. Parent/Guardian Education:  The district through P.T.O. or P.I.E. and the Student 
Assistance Program will offer substance abuse education programs to parents, guardians, 
and any other interested community member at various locations, which may include the 
Lafayette-Pershing School, Field Street School, Paul W. Carleton School, Penns Grove 
Middle School and Penns Grove High School buildings, area churches, and government 
buildings.  These programs will be offered throughout the year at various times (day, 
evening, and/or weekends) for the convenience of the parent/guardian and other 
community members. 

 
The Board will review annually the effectiveness of these policies and the Memorandum of 
Agreement entered into with the appropriate law enforcement agency.  As part of this review, the 
Board will consult with the county Superintendent, local community members, and the county 
prosecutor’s office. 
 
Smoking, Use of Tobacco Products, Drinking and Use of Drugs on School Premises 
The use of alcoholic beverages in school worksites is prohibited.  Violations of this prohibition 
may subject an employee to disciplinary action, which may include, but is not limited to, non-
renewal, suspension, or termination at the discretion of the Board. 
  
The unlawful manufacture, distribution, dispensing, possession of, use of or sale of any narcotic 
drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled 
substance on or in school worksites is prohibited.  Any violation may subject an employee to 
participation in a drug rehabilitation program and disciplinary action, including but not limited 
to, non-renewal, suspension, or termination at the discretion of the Board of Education. 
 
For the purposes of this policy, “worksite” shall include any school building, or any school 
premises and any school-owned vehicles or any other school-approved vehicle used to transport 
students to and from school or school activities.  Worksite also includes off-school property 
during any trip or athletic event, where students are under the jurisdiction of the school district. 
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The Board of Education, as a result of criminal convictions of any criminal drug statute violation 
by an employee occurring outside of the worksite, may discipline said employee.  Disciplinary 
action may include, but is not limited to, non-renewal, suspension, or termination at the 
discretion of the Board. 
 
The Superintendent of Schools shall establish a drug-free awareness program, which includes 
notice of the dangers of drug abuse in the workplace and available drug counseling programs and 
shall distribute this policy to all employees annually.  New Employees shall be provided with a 
copy of this policy prior to beginning work assignments. 
 
Illegal gambling is not permitted in the school worksite. 
 
Smoking/use of tobacco products electronic smoking devices by employees in school buildings 
or on school property are prohibited. 
 
Work Performance In Connection With a Federal Grant 
In order for the Penns Grove-Carneys Point Regional School District to qualify for any direct 
federal grant, it must certify that it will provide a drug-free workplace and maintain a good faith 
effort to continue to maintain a drug-free workplace.  To this end, employees engaged as a result 
of federal moneys shall, in addition to complying with requirements of the programs, also be in 
strict compliance with this policy. 
 
The Superintendent of Schools, on behalf of the Board of Education, shall notify all employees 
whose work performance is done in connection with a federal grant that they are to notify their 
respective supervisors of convictions of any criminal drug statute violation occurring in the 
workplace.  Employees must notify their supervisors not late than five (5) days after such 
conviction.  To be in compliance, the district must notify the federal grant program of such 
conviction with ten (10) days of receipt of said conviction. 
 
Procedures of Implementation 
The administration will develop a plan for communicating the policy that may include 
information in student and employee handbooks, announcements at school-sponsored events, 
parent information back to school nights, and appropriate signage in buildings around campus.  
A process, which identifies intervention and referrals of students, faculty/staff, and visitors, who 
violate the policy, will be created and communicated to all students, faculty and parents.  The 
school district’s website has implemented a banner stating:  “The PG-CP Regional School 
District is a tobacco free facility during and after school.  For further information, check the 
district policy.” 
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Compliance for Faculty, Staff and Visitors 
Faculty or staff, who violates the school district’s tobacco-use policy, will be given information 
on the dangers of tobacco use and will be referred to resources on how to quit.  Visitors using  
tobacco products will be informed about the policy and asked to refrain while on school 
property. 
 
Prevention Education 
The administration will consult with appropriate health organizations to identify and provide 
programs for students to gain a greater understanding of the health hazards of tobacco use and 
the impact of tobacco, as it relates to providing a safe, orderly, clean and inviting school 
environment. 
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Legal References 

NJSA 2A:62A-4 Reports by educational personnel on dependency upon or illegal use of controlled 
dangerous substances or use of intoxicating vapor releasing chemicals; immunity from liability  
2C:29-3a Hindering apprehension or prosecution 
2C:33-15 Possession or consumption of alcoholic beverage by person under legal age, penalty 
2C:33-16 Alcoholic beverages; bringing or possession on school property  
2C:33-17 Offer or service of alcoholic beverage to underage person; disorderly persons;  
2C:35-1 et seq. New Jersey Comprehensive Drug Reform Act of 1987 
9:6-1 et seq. Abuse abandonment, cruelty, and neglect of child; what constitutes  
9:17A-4 Consent by minor to medical care or treatment; drug use or dependency;  
18A:25-2 Authority over pupils 
18A:36-19.2 Student locker or other storage facility; inspections; notice to students 
18A:37-1 Submission of pupils to authority 
18A:37-2 Causes for suspension or expulsion of pupils 
18A:38-25 Attendance required of children between six and sixteen, exceptions 
18A:40A-1 et seq. Substance abuse 
 
24:21-2 Definitions (New Jersey controlled dangerous substances) 
26:3D-55 et seq. New Jersey Smoke-Free Air Act 
 
P.L. 2005, c. 209 Random student drug testing  

NJAC 6A:8-3.1 Curriculum and instruction 
6A:9-13.2 Substance awareness coordinator 
6A:14-2.8 Discipline/suspension/expulsion 
6A:16-1.1 et seq. Programs to Support Student Development 
6A:32-13.1 et seq. Pupil Behavior 
 
Drug Free Workplace Act of 1988 Enacted November, 1988 (Pub. L. 100-690, 
Regulations Under Drug Free Workplace Act, C.F.R. 4946 (1/31/89) 
42 CFR Part 2--Confidentiality of alcohol and drug abuse patient records 
G.L.H. v. Bd. of Ed. of Hopewell Valley Regional School District, et al., 1987 S.L.D. 
State in the Interest of T.L.O. 94 N.J. 331 (1983), Rev'd, 469 U.S. 325 (1985) 
State of New Jersey v. Jeffrey Engerud, 93 N.J. 308 (1983) 
In the Matter of the Tenure Hearing of Graceffo, 2000 S.L.D. (September 2002) 
Bd of Ed of Independent School Dist No. 92 of Pottawatomie Co et al. v. Earls et al.,                              
The New Jersey School Search Policy Manual, New Jersey Attorney General 
A Uniform State Memorandum of Agreement Between Education & Law Enforcement Officials  
 

Possible Cross References 
 1330, 1410, 4131.1, 4231.1, 5114, 5124, 5125, 5131, 5131.7, 5141.3, 5141.21, 5145.12, 

6145.1/6145.2, 6145.7, 6154, 6172, 6173 
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Paging Devices 
Students are not permitted to possess or use remotely activated paging devices, beepers, walkie-
talkies, audio devices or other forms of electronic communication during the school day, at any 
school-sponsored activity (on or off school property) or while en-route to or from any school 
function in a district owned, leased or contracted school vehicle.  
 
Any person enrolled as a student in the School System knowingly and without the express 
written permission of the Board of Education or designee knowingly brings or possesses any 
remotely activated paging device, or other such electronic device at any time and regardless of 
whether school is in session or other persons are present, may be guilty of a disorderly persons 
offense.   
 
Any student who wishes to bring a remotely activated paging device onto any property used for 
school purposes must petition the Board of Education in writing to show a reasonable basis for 
the possession of such a device.  The Board directs the Superintendent of Schools to develop 
regulations to implement this policy. 
 
Electronic devices necessary to maintain the medical health of the student are exempt from this 
policy.  If a student requires the use of a medically required electronic device, it is expected that 
the student’s physician will provide a written description of the device as well as its intended 
purpose. 
 
Cell Phones 
Any student who brings a cell phone to school does so at his/her own risk.  Cell phones may be 
used before and after school on school sidewalks and grounds but not within school buildings or 
district owned, leased or contracted school vehicles.   
 
Use of cell phones during the school day is strictly prohibited.  All cell phones must be turned 
off and kept out of sight. 
 
If a student is an active member of a volunteer emergency fire or medical services organization, 
cell phones may be permitted to be used during school upon written approval from the Assistant 
Principal   In such cases, the cell phone must be set on “vibrate” with the audio signal turned off 
or disabled. 
 
 
 



Penns Grove - Carneys Point Regional School District              
Board of Education Policy Manual 

 
Students Series 5000 

  Paging Devices, Cell Phones &  
Other Electronic Devices 

 
Policy 5129.7 

   

 Page 2 of 2 
 
Other Electronic Devices 
To protect the security and safety of all students, staff members and visitors, any and all other 
electronic devices that are capable of tracking, locating, videotaping, recording and/or 
photographing are expressly forbidden for use in schools, classrooms, school vehicles, school 
grounds, facilities and/or during any and all school-sponsored events unless approved by the 
Superintendent of Schools in writing. 
 
Failure to comply with this policy will subject students to the sanctioned as described in the 
student discipline code of the district.  In all cases of violation of this policy, the cell phone shall 
be confiscated by the administration and returned to the parent/guardian. 
 
Sexting  
For the purposes of this policy, “sexting” is defined as taking, disseminating, transferring or 
sharing obscene, pornographic, lewd or otherwise illegal images or photographs, by electronic 
data transfer or other means.  Sexting may constitute a crime under state and/or federal law. Any 
person taking, disseminating, transferring, or sharing obscene, pornographic, lewd or otherwise 
illegal images or photographs will be subject to disciplinary action and may be reported to law 
enforcement and/or other appropriate state or federal agencies, which may result in arrest and 
prosecution. 
Legal References 

NJSA 2A:38A-1 et seq. Computer System 
2C:20-25 Computer Related Theft 
18A:36-35 School Internet websites; disclosure of certain student information 
prohibited 

NJAC 6A:10A-1.1 et seq Improving Standards-Driven Instruction and Literacy and 
Increasing Efficiency in Abbott School Districts 
17 U.S.C. 101 United States Copyright Law 
47 U.S.C. 254(h) Children's Internet Protection Act 
N.J. v. T.L.O. 469 U.S. 325 (1985) 
O'Connor v. Ortega 480 U.S. 709 (1987) 
Manual for the Evaluation of Local School Districts  
New Jersey Quality Single Accountability Continuum (NJQSAC) 

Possible Cross References 
 1111, 3514, 4118.2, 4218.2, 5114, 5124, 5142,5131, 5131.5, 5142, 6142.10, 

6144, 6145.3, 6161 
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The Board of Education understands that students may wish to use personally owned computing 
equipment during the school day and while on school property and in school facilities.   
 
Liability 
Students who choose to bring personal computers, including but not limited to laptops, net book 
computers, smart phones, notebook computers, e-readers, compact computers or other similar              
items that transmit and/or receive electronic data, images or files and are capable of accessing the 
Internet and may contain computing and/or memory functions, in school, do so at their own risk. 
 
The Board of Education shall not be liable for any damage, loss, theft or destruction of any           
student’s personally owned computing equipment brought to school by students.   The student              
and his/her parents/guardians assume full responsibility for the safe use, handling, transportation           
and security of all such devices. 
 
Access to the District Network 
No student, using his/her personally owned computing equipment may access the Internet or         
Intranet using the district network unless authorized by his/her teacher, the administration or the 
technology coordinator.  Teachers, administrators or the technology coordinator will be              
responsible for determining if the student may gain access to the district network through a            
wired or wireless connection. 
 
The technology coordinator may inspect the personally owned computing equipment to               
determine if this equipment is compatible with the district network and hardware.  If, in his/her    
opinion, the student’s equipment is not compatible or may create interference or damage to the       
district network and/or hardware, the student shall be prohibited from using his/her personally         
owned computing equipment in school. 
 
Acceptable Use & Student Code of Conduct 
Students using personally owned computing equipment in school are subject to the terms and 
conditions of the district’s Acceptable Use Policy – 6142.10 and the Student Code of Conduct –        
Policy 5131.  Students using personally owned computers could only do so after Personally             
Owned Computer Contract is executed.  It will remain in effect until student graduates. 
 
Stored Files, Images & Programs 
Students are cautioned that all files, images and programs stored on a personally owned computer         
that is brought to school are subject to the same standards as district owned equipment.  Teachers          
and the administration may confiscate personally owned computing equipment if it becomes         
apparent that files, images and/or programs stored on a student’s personally owned computing  
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equipment is inappropriate.  Such equipment will be returned to the student or the student’s 
parents/guardians at the discretion of the administration. 
 
Classroom Activities & Testing 
Teachers may determine if and when a student may use his/her personally owned computing 
equipment during class time.  Unless specifically permitted by the teacher, no student may use 
his/her personally owned computing equipment during testing.  Administration may determine if 
and when during district assessment or mandated state assessments. 
 
Communicating Using Personally Owned Computing Equipment 
Students may not use their personally owned computing equipment to communicate with other 
students or others during class time unless specifically permitted by the student’s teacher or the 
administration. 
 
Other Electronic Devices 
To protect the security and safety of all students, staff members and visitors, any and all other 
electronic devices that are capable of tracking, locating, videotaping, recording and/or 
photographing are expressly forbidden for use in schools, classrooms, school vehicles, school 
grounds, facilities and/or during any and all school-sponsored events unless approved by the 
Superintendent of Schools in writing. 
 
Social Networking Websites 
Students must not use personally owned computing equipment to access social networking 
websites on the Internet, unless specifically determined to be part of classroom instruction and 
permitted by student’s teacher or the administration.  
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Legal References 

NJSA 2A:38A-1 et seq. Computer System 
2C:20-25 Computer Related Theft 
18A:36-35 School Internet websites; disclosure of certain student information 
prohibited 
 

NJAC 6A:10A-1.1 et seq Improving Standards-Driven Instruction and Literacy and 
Increasing Efficiency in Abbott School Districts 
 
17 U.S.C. 101 United States Copyright Law 
47 U.S.C. 254(h) Children's Internet Protection Act 
N.J. v. T.L.O. 469 U.S. 325 (1985) 
O'Connor v. Ortega 480 U.S. 709 (1987) 
Manual for the Evaluation of Local School Districts  
New Jersey Quality Single Accountability Continuum (NJQSAC) 
 

Possible Cross References 
 1111, 3514, 4118.2, 4218.2, 5114, 5124, 5142,5131, 5131.5, 5142, 6142.10, 6144, 

6145.3, 6161 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



INTERNET DISCLAIMER 
 
 

The purpose and use of the material contained within the electronic pages of the Penns Grove-
Carneys Point Regional School District site are for educational use only.  The only material 
contained within this site is not confidential.  We reserve the right to inspect and control all 
online information into and out from this site.  Supervisory control is allowed and expected.  No 
offensive or inappropriate material will be displayed.  We hope to be able to share exemplary 
educational experiences. 
 
Accuracy of the information linked from this site is not guaranteed.  The use or reproduction of 
any part of these electronic pages is prohibited without the express written permission of the 
Penns Grove-Carneys Point Regional School District, in compliance with Federal and State 
statutes, and does not unlawfully discriminate on the basis of sex, race, color, creed, national 
origin, disability, handicap, marital status, veteran status, age or sexual orientation.  Compliance 
insures that discrimination does not occur in any policies or practices of admission, program, 
activity, placement, vocational opportunity or employment.  Questions or grievances concerning 
this matter should be directed to the District Office at 100 Iona Avenue, Penns Grove, New 
Jersey 08069; (856) 299-4250, ext. 1122. 
 

 
THIS DISCLAIMER WILL REMAIN IN EFFECT FOR THE REMAINDER OF YOUR 
TERM AS A STUDENT WITH THE PENNS GROVE-CARNEYS POINT REGIONAL 

SCHOOL DISTRICT. 
 
 
 
             
Date      Student’s Signature 
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The Board of Education believes pupils and/or school staff members should not be subject to 
having a video or audio recording taken of any pupil(s) or school staff member(s) for any 
purpose without the consent of the pupil, the pupil’s parent, and/or the school staff member. In 
addition to protecting the privacy rights of pupils and school staff members, the Board 
recognizes such recordings can be disruptive to the educational program. In addition, 
inappropriate recordings of educational material, pupil assessment instruments, and/or pupil 
assessment reviews can be used to compromise the integrity of the school’s educational program 
or lead to academic dishonesty in the event such recordings are stored and/or transmitted to other 
pupils. Therefore, the Board of Education adopts this Policy regarding pupil use of electronic 
communication and recording devices. 
  
“Electronic communication and recording device (ECRD)” includes any device with the 
capability to audio or video record or is capable of receiving or transmitting any type of 
communication between persons. An ECRD includes, but is not limited to, cameras, cellular and 
wireless telephones, pagers/beepers, laptop computers, electronic readers, personal digital 
assistants (PDAs), two-way radios, portable fax machines, video broadcasting devices, and any 
other device that allows a person to record and/or transmit, on either a real time or delayed basis, 
sound, video or still images, text, or other information. 
  
A pupil is not permitted to have turned on or use an ECRD on school grounds during the school 
day or when the pupil is participating in a curricular or school-sponsored co-curricular 
activity. A pupil’s personal ECRD may only be used on school grounds in an emergency 
situation or before and after the school day or with the permission of a school staff member 
supervising the pupil in a curricular or school-sponsored co-curricular activity. Any audio and/or 
video recording by a pupil using their personal ECRD with permission of a school staff member 
while participating in a curricular or school-sponsored activity where other pupils or staff 
members are present shall require the permission for such recording from any other pupil and 
their parents and/or staff members whose voice or image is to be recorded. This Policy is not 
intended to prohibit appropriate use of electronic devices for authorized or approved official 
curricular or school-sponsored co-curricular activities such as yearbook photographs, staff 
member/teacher-directed and approved activities, classroom presentations, athletic events and 
drama production filming. A pupil authorized or approved to use an ECRD may not use an 
ECRD to access internet sites or view information or internet-based material that is inappropriate 
or would be blocked from pupil access by the school’s acceptable use of computers and networks 
policy. Nothing in this Policy is intended to prevent a pupil from using their personal ECRD and  
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recording school-sponsored co-curricular activities as a non-participant when the activity is open 
to the general public. 
  
For the purposes of this policy, “school grounds” means and includes land, portions of land, 
structures, buildings, and structures that support these buildings, including, but not limited to, 
administrative buildings, kitchens, maintenance shops, and garages. “School grounds” also 
includes other facilities as defined in N.J.A.C. 6A:26-1.2, playgrounds, and other recreational 
places owned by the local municipalities, private entities, or other individuals during those times 
when the school has exclusive use of a portion of such land. 
  
An ECRD used in violation of this Policy will be confiscated by a school staff member or 
Assistant Principal or designee and the pupil may be subject to appropriate disciplinary action. 
A pupil shall not knowingly bring or possess any remotely activated paging device on any school 
grounds, including on a school bus or at a school-sponsored function, at any time and regardless 
of whether school is in session or other persons are present without the express written 
permission of the Principal or Principal’s designee. The pupil must submit a written request and 
establish to the satisfaction of the Principal or Principal’s designee a reasonable basis for the 
possession of the device. The written request must include the purpose for the pupil possessing 
and/or bringing the device on school property and the date or dates in which the pupil requests to 
possess and/or bring the device on school property. The written request must also include the 
date in which the pupil will no longer need to bring and/or possess the device on school property. 
  
The Principal or Principal’s designee, upon reviewing the request from the pupil, will make a 
determination. The determination will be in writing and if approved, written permission for the 
pupil to bring and/or possess a remotely activating paging device will be provided to the 
pupil. Permission will only be provided for the school year.  
  
The pupil must submit a new request if the time in which permission is given to bring and/or 
possess a device expires. The pupil that is granted permission to possess and/or bring the device 
must be in the possession of the device at all times. The Principal or Principal’s designee shall 
immediately notify the Superintendent and the appropriate criminal justice or juvenile justice 
agency if a pupil brings or possesses a remotely activated paging device in violation of N.J.S.A. 
2C:33-19 and this Policy. 
  
A pupil who is an active member in good standing of a volunteer fire company, first aid, 
ambulance or rescue squad may bring or possess a remotely activated paging device on school 
property only if the pupil is required to respond to an emergency and the pupil provides a 
statement to the Principal or Principal’s designee from the chief executive officer of the  
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volunteer fire company, first aid, ambulance or rescue squad authorizing the possession of the 
device by the pupil at all times and that the pupil is required to respond to an emergency. 
  
The Assistant Principal or designee will confiscate the remotely activated paging device, take 
appropriate disciplinary action and shall immediately notify the Superintendent and the 
appropriate criminal justice or juvenile justice agency if a pupil brings or possesses a remotely 
activated paging device in violation of N.J.S.A. 2C:33-19 and this Policy. 
  
  
Legal References 

NJSA 2A:38A-1 et seq. Computer System 
2C:20-25 Computer Related Theft 
18A:36-35 School Internet websites; disclosure of certain student information 
prohibited 

NJAC 6A:10A-1.1 et seq Improving Standards-Driven Instruction and Literacy and 
Increasing Efficiency in Abbott School Districts 
17 U.S.C. 101 United States Copyright Law 
47 U.S.C. 254(h) Children's Internet Protection Act 
N.J. v. T.L.O. 469 U.S. 325 (1985) 
O'Connor v. Ortega 480 U.S. 709 (1987) 
Manual for the Evaluation of Local School Districts  
New Jersey Quality Single Accountability Continuum (NJQSAC) 

Possible Cross References 
 1111, 3514, 4118.2, 4218.2, 5114, 5124, 5142,5131, 5131.5, 5142, 6142.10, 6144, 

6145.3, 6161 
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Bullying! Intimidation!  
The Board believes that an effective instructional program requires an orderly school environment 
and an educational program that integrates a sound academic program with citizenship training and 
core ethical values that instill high standards of integrity, self-respect, recognition of the rights of 
others while accepting personal responsibility for all actions.  The effectiveness of such an 
educational program is, in part, reflected in the behavior of pupils.  Therefore, the purpose of this 
policy is to foster the health, safety, social and emotional well-being of pupils by supporting the 
establishment and maintenance of civil, safe, secure, supportive and disciplined school 
environments conducive to learning.  Furthermore, the policy’s goal is to promote achievements of 
high academic standards, prevent the occurrence of problem behaviors, establish parameters for 
the intervention and remediation of pupil problem behaviors at all stages of identification, and 
establish parameters for school responses to violations that take into account the severity of 
offenses, ages of pupil offenders and pupils’ histories of inappropriate behaviors. 
 
The Board of Education expects pupils to conduct themselves in keeping with their level of 
maturity, with a proper regard for the rights and welfare of other pupils, for school personnel, for 
the educational purpose underlying all school activities, and for the care of school facilities and 
equipment. 
 
The Board of Education believes that standards of pupil behavior must be set cooperatively by 
interaction among the pupils, parents/guardians, staff and community, producing an atmosphere 
that encourages pupils to grow in self-discipline.  Such an atmosphere must include respect for 
self and others, as well as for district and community property. 
 
The best discipline is self-imposed, and pupils must learn to assume and accept responsibility for 
their own behavior, and for the consequences of their misbehavior.  Staff members who interact 
with pupils shall use preventive disciplinary action and place emphasis on the pupils’ ability to 
grow in self-discipline. 
 
The Superintendent of Schools shall develop general guidelines for pupil conduct on school 
property and shall direct development of detailed regulations suited to the age level of the pupils 
and the physical facilities of the individual schools.  Board policy requires each pupil of this 
district to adhere to the rules and regulations established by the administration and to submit to 
such disciplinary measures as are appropriately assigned for infraction of those rules.   
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The Superintendent of Schools shall provide to pupils and their parents/guardians the rules of 
this district regarding pupil conduct and the sanctions that may be imposed for  
breach of those rules.  Provisions shall be made for informing parents/guardians whose primary 
language is other than English. 
 
In developing regulations to implement this policy, the Superintendent of Schools shall provide 
appropriate recognition for pupils who consistently maintain high standards of self-discipline and 
good citizenship. 
 
The regulations shall: 

A. Require that pupils conform to reasonable standards of socially acceptable behavior; 
respect the person, property and rights of others; obey constituted authority and respond 
to those who hold that authority; 

B. Describe pupil responsibilities that include expectations for academic achievement, 
behavior and attendance; 

C. Describe behaviors that will result in suspensions or expulsions; 
D. Describe the rights of pupils to: 

a. advance notice of behaviors that will result in suspension or expulsions 
b. education that supports pupils’ development into productive citizens 
c. attendance in safe and secure school environments 
d. attendance at school, regardless of the student’s status or condition, including 

marriage, pregnancy or parenthood 
e. due process and appeal procedures and policies, where appropriate 
f. parent notification consistent with district policies and procedures 
g. records and privacy protections as per state and federal laws and regulations 

E. Describe behavioral supports that promote positive pupil development and the pupils’ 
abilities to fulfill the behavioral expectations established by the board of education, 
including: 

a. positive reinforcement for good conduct and academic success 
b. supportive intervention and referral services 
c. remediation of problem behaviors that take into account the nature of the 

behaviors, the developmental ages of the pupils, and the pupils’ histories of 
problem behaviors and performance 

d. the behavior interventions and supports for students with disabilities 
F. Describe school responses to violations of the behavioral expectations that are graded 

according to the severity of the offenses, the developmental ages of the pupil offenders 
and the pupils’ histories of inappropriate behaviors that must: 

a. include a continuum of actions designed to remediate and, where necessary or 
required by law, to impose sanctions. 
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b. be consistent with other responses as required by law, such as firearms offenses, 
assaults with weapons offenses, and assaults on board of education members or 
employees 

c. provide for the equitable application of all educational programs and procedures 
without regard to race, color, religion, ancestry, national origin, gender 
orientation, gender identity and expression, or a mental, physical or sensory 
disability or by any other distinguishing characteristic as per law 

d. be consistent with the law concerning corporal punishment of pupils 
G. Establish the degree of order necessary to the educational program in which pupils are 

engaged. 
 
Attendance and Lateness 
In order for the Board of Education to fulfill its responsibility for providing a thorough and 
efficient education for each pupil, the complete cooperation of parents/guardians and pupils is 
required to maintain a high level of school attendance and a school climate conducive to 
learning. 
 
The frequent absence and lateness of students from classroom learning experiences disrupts the 
continuity of the instructional process and limits the ability of pupils to complete the prescribed 
curriculum requirements successfully. 
 
A pupil must be in attendance for 164 or more school days in order to be considered to have 
successfully completed the instructional program requirements of the grade/course to which 
he/she is assigned.  A pupil must not be absent for more than sixteen (16) days.  The number of 
absences shall be prorated for courses of less than a full year. 
 
Consistent with this policy’s code of student conduct, specific policies and procedures on pupil 
attendance for each school are identified and described in the Absences & Excuses Policy 5113 
and in their respective Student Handbooks. 
 
Chronic Behavioral Problems 
Pupils who display chronic behavioral or academic problems may be referred to the child study 
team by the Superintendent of Schools for possible identification as disruptive or disaffected.  
Such referrals shall be in strict accordance with the due process regulations prescribed by the 
administrative code.  Pupils so identified shall be provided with appropriate programs and 
services as prescribed by the child study team. 
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Conduct Away from School Grounds 
In accordance with New Jersey Administrative Code (N.J.A.C. 6A:16-7.6), school authorities 
have the right to impose a consequence on a student for conduct away from school grounds, 
including on a school bus or at a school-sponsored function, that is consistent with the district 
board of education’s code of student conduct, and may exercise this authority when: 
 

A. it is reasonably necessary for the student’s physical or emotional safety, security and 
well-being or for reasons relating to the safety, security and well-being of other students, 
staff or school grounds; and 

B. the conduct which is the subject of the proposed consequence materially and substantially 
interferes with the requirements of appropriate discipline in the operation of the school. 

 
Suspension or Expulsion for Continued Danger 
A pupil whose presence poses a continuing danger to persons or property, or an ongoing threat of 
disrupting the academic process, may be suspended or expelled, following due process. 
 
Assault 
Any pupil who commits an assault (as defined by N.J.S.A. 2C:12-1) upon a Board member, 
teacher, administrator or other employee of the Board of Education shall be suspended from 
school immediately according to procedural due process, and suspension or expulsion 
proceedings shall begin no later than thirty (30) calendar days from the date of the pupil’s 
suspension. 
 
Substance Abuse 
In accordance with statute and code, penalties shall be assigned for use, possession and 
distribution of proscribed substances and drug paraphernalia.  The penalties shall be graded 
according to the severity of the offense.  Infractions shall be reported to the local law 
enforcement agency in accordance with the district’s memorandum of agreement.  
Confidentiality shall be protected in accordance with federal and state law. 
 
Weapons Offenses 
Any pupil who is convicted or adjudicated delinquent for possession of a firearm or a crime 
while armed with a firearm or found knowingly in possession of a firearm on any school 
property or on a school bus or at a school-sponsored function shall be immediately removed 
from the school’s regular education program for a period of not less than one (1) calendar year.  
The Superintendent of Schools may modify this suspension on a case-by-case basis.   
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Each pupil so removed shall be placed in an alternative educational program or on home 
instruction and shall be entitled to a hearing before the Board.  The hearing shall take place no 
later than thirty (30) days following the day the pupil is removed from the regular education 
program and shall be closed to the public. 
 
The Principal shall be responsible for the removal of such students and shall immediately report 
them to the Superintendent of Schools.  The Principal shall also notify the appropriate law 
enforcement agency of a possible violation of the New Jersey Code of Criminal Justice. 
 
The Superintendent of Schools shall determine at the end of the year whether the student is 
prepared to return to the regular education program, in accordance with procedures established 
by the Commissioner of Education. 
 
Teaching staff members and other employees of this Board having authority over pupils shall 
take such lawful means as may be necessary to control the disorderly conduct of pupils in all 
situations and in all places where such pupils are within the jurisdiction of this Board. 
 
False Public Alarm 
The Penns Grove-Carneys Point Regional School District recognizes the importance of 
maintaining a school climate, which is safe and free of the threat of violence.  This district will 
take every reasonable measure to prosecute those who cause a false public alarm, which results 
in the evacuation of a school building or activity.  To this end, any student found guilty of a 
bomb threat or similar action, which causes a false public alarm will be brought to the Board for 
an expulsion hearing.  Expulsion is the permanent denial of a student’s right to attend school.  
All due procedural rights will be afforded the student as outlined in N.J.S.A. Title 18A. 
 
Student Conduct on School Buses 
The Board of Education herein supports the need for a specific set of regulations that will govern 
the behavior of students who ride on school district provided vehicles.  It thereby authorizes the 
Superintendent of Schools to design and maintain such regulations to protect the health, welfare 
and safety of students and personnel using such vehicles for any school-related reason. 
 
The Board of Education will not tolerate unacceptable student conduct on school district 
provided vehicles.  The bus represents an integral part of the school system and, as such, the 
same standards of conduct that apply to a school also apply to a school bus. 
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Bus Driver Responsibility 
All bus drivers of school district provided vehicles are expected to be familiar with the rules of 
behavior as set forth by each Building Principal, the Board of Education and state law.  In cases 
where students violate rules of behavior, bus drivers are expected to report in writing said 
violations on the Bus Conduct Report to the appropriate Building Principal and/or designee no 
later than one day after the violation(s) occurs.  Severe violations, such as fights, weapon 
use/possession, drug use/possession/distribution, vandalism, etc., are to be reported immediately.  
In those cases where the Building Principal and/or designee deems it necessary for the bus 
driver, if available, be present for a meeting, the bus driver shall make every effort to attend said 
meeting. 
 
School Administrator Responsibility 
At the beginning of each school year, all students riding on school district provided vehicles are 
to be informed by their Building Principal and/or designee as to their expected behavior when on 
such vehicles.  This information is to be in written form and provided to students and their 
parents/guardians on or before the opening day of school. 
 
All students riding on school district provided vehicles are expected to follow the rules of 
behavior as set forth by his/her Building Principal, the Board of Education and state law.  Failure 
to do so will result in the student being reported to his/her Principal and/or designee. 
 
Each Building Principal and/or designee is to review and respond to all written Bus Conduct 
Reports received involving violations of school bus behavior rules by students.  The student’s 
parent/guardian is to be notified of the violation(s) and what procedure will be followed for each 
subsequent violation/offense that may occur during the school year. 
 
School Bus Behavior Violation Procedure 
For each offense listed below, the Building Principal and/or designee is to discipline students in 
accordance with each school’s Board of Education-approved discipline policy and within school 
district discipline guidelines. 
 
The penalty for bus conduct violations shall apply to the bus route, to and from the destination on 
which the infraction occurred. 
 
Absenteeism from school during any period of time the student is suspended from riding the 
school bus will be considered truancy in accordance with school policy on attendance. 
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The following procedure is to be used by each School Principal and/or designee in dealing with 
students who are involved in violations of school bus behavior rules: 
 

A. First Offense 
Depending upon the violation, the student may receive a warning, a detention(s) or 
suspension from the bus for a period of up to five (5) school days.  The student’s 
parent/guardian is to be notified of the violation(s) and what procedure will be followed 
for each subsequent violation/offense that may occur during the school year.  The 
parent/guardian of any student suspended from riding the school bus will be responsible 
for transporting the student to and from school during the suspension period. 

B. Second Offense 
Depending upon the violation, the student may receive a detention(s) or suspension from 
the bus for a period of up to ten (10) school days.  The student’s parent/guardian is to be 
notified of the violation(s) and what procedure will be followed for each subsequent 
violation/offense that may occur during the school year.  The parent/guardian of any 
student suspended from riding the school bus will be responsible for transporting the 
student to and from school during the suspension period. 

C. Third Offense 
Depending upon the violation, the student will be suspended from the bus for a period of 
up to fifteen (15) school days.  The student’s parent/guardian is to be notified of the 
violation(s) and what procedure will be followed for each subsequent violation/offense 
that may occur during the school year.  The parent/guardian of any student suspended 
from riding the school bus will be responsible for transporting the student to and from 
school during the suspension period. 

D. Subsequent Offenses 
 Any further infractions may result in the student being suspended from the bus for 
 a period of up to thirty (30) school days, suspended from school, or expulsion. 
E. Permanent Loss of Bus Privilege 

Any student who is permitted to ride a school bus as a “courtesy” by the school district 
and continuously violates school bus conduct rules or commits serious violations, such as 
fighting, drug use/possession/distribution, weapon use/possession, vandalism, etc., while 
riding on school district provided vehicles, may have his/her bus privileges suspended 
indefinitely for the remainder of the school year with the approval of the Superintendent 
of Schools. 
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Any student transported as per state law in accordance with NJAC 6A:27-1.2 and NJAC     
6A:27-2.2 who continuously violates school bus conduct rules or commits serious violations, 
such as fighting, drug use/possession/distribution, weapon use/possession, vandalism, etc., while 
riding on school district provided vehicles, may have his/her bus privileges suspended 
indefinitely for the remainder of the school year with the approval of the Board of Education. 

 
Harassment, Intimidation or Bullying 
The Board of Education prohibits acts of harassment, intimidation or bullying of students, employees, 
visitors and volunteers. 
 
A safe and civil environment in school is necessary for pupils to learn and achieve. High academic 
standards; harassment, intimidation or bullying, like other disruptive or violent behaviors, is conduct that 
disrupts both a pupil's ability to learn and a school's ability to educate its pupils in a safe environment; 
and since pupils learn by example, school administrators, faculty, staff and volunteers should be 
commended for demonstrating appropriate behavior, treating others with civility and respect, and 
refusing to tolerate harassment, intimidation or bullying. 
 
For the purposes of this policy, “bullying” is unwanted, aggressive behavior that may involve a real or 
perceived power imbalance and "harassment, intimidation or bullying" means any gesture or written, 
verbal or physical act or any use of an electronic communication device directed at a student that takes 
place on or off school grounds, at any school-sponsored function, or on a school bus as provided for in 
section 16 of P.L.2010, c.122 (C.18A:37-15.3 that: 

A. Targets a student and which may affect his/her educational program; 
B. Substantially disrupts, infringes or interferes with the orderly operation of the school or the rights 

of other students; 
C. Creates a hostile educational environment for a student(s) by infringing and/or interfering with a 

student(s)’ education; 
D. Severely or pervasively causes physical or emotional harm to a student(s); 
E. Is motivated by any actual or perceived characteristic, such as race, color, religion, 

ancestry, national origin, gender, sexual orientation, gender identity and expression, or a 
mental, physical or sensory disability; or, 

F. By any other distinguishing characteristic; and 
G. A reasonable person should know, under the circumstances, that the act(s) will have the 

effect of harming a pupil or damaging the pupil's property, or placing a pupil in 
reasonable fear of harm to his person or damage to his property; or 

H. Has the effect of insulting or demeaning any pupil or group of pupils in such a way as to 
cause substantial disruption in, or substantial interference with, the orderly operation of 
the school. 
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*Electronic communication means a communication transmitted by means of an electronic 
device, including, but not limited to, a telephone, cellular phone, computer or pager, pursuant to 
N.J.S.A. 18A:37-15.1. 

Acts of harassment, intimidation or bullying may also be a pupil or group of pupils exercising 
control over another pupil, in either isolated incidents (e.g., intimidation, harassment) or patterns 
of harassing or intimidating behavior (e.g., bullying). 
 
The term “school grounds,” pursuant to NJAC 6A:16-1.3, means and includes land, portions of 
land, structures, buildings, and vehicles, when used for the provision of academic or 
extracurricular programs sponsored by the school district or community provider and structures 
that support these buildings, such as school district wastewater treatment facilities, generating 
facilities, and other central service facilities including, but not limited to, kitchens and 
maintenance shops. School property also includes other facilities as defined in NJAC 6A:26-1.2, 
playgrounds, and recreational places owned by local municipalities, private entities or other 
individuals during those times when the school district has exclusive use of a portion of such 
land. 
 
For school staff to address HIB that occurs off school grounds there must be reason to believe, at 
a minimum, that the alleged HIB has substantially disrupted or interfered with the orderly 
operation of the school or the rights of other students. Once this determination has been made, 
school staff must implement the provisions of this policy and the code of student conduct of the 
district. 
 
Anti-Bullying Coordinator 
The Superintendent of Schools shall appoint a district anti-bullying coordinator, who shall be 
responsible for overseeing and strengthening the anti-bullying initiatives and policies of this district to 
prevent, identify and address harassment, intimidation or bullying of students. The school district shall 
provide time during the usual school schedule for the Anti-Bullying Coordinator and each school Anti-
Bullying Specialist to participate in harassment, intimidation, and bullying training programs. The 
district anti-bullying coordinator shall also: 

A. Collaborate with the school anti-bullying specialist(s), the Board of Education and the 
Superintendent of Schools to prevent, identify and respond to harassment, intimidation or 
bullying of students in the district;  

B. Shall be made available to private schools in the municipality the public school is located 
in.   

C. Provide data in 
D. Provide data in collaboration with the Superintendent of Schools, to the New Jersey Department 

of Education regarding harassment, intimidation or bullying of students;  
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E. Execute such other duties related to school harassment, intimidation or bullying as requested by 
the Superintendent of Schools; and, 

F. Meet at least twice per school year (once in the first semester and once in the second semester) 
with the school anti-bullying specialist(s) to discuss and strengthen procedures and policies to 
prevent identify and address harassment, intimidation or bullying in the district. 

 
A school leader shall complete school leader training that shall include information on 
the prevention of harassment, intimidation, and bullying as required in NJSA 18A:26-8.2.  
 
School Safety Team 
In addition, a school safety team shall be established in each school to foster and maintain a positive 
school climate within the schools.  The school safety/climate team must, at a minimum, consist of the 
principal or his/her designee, a teacher within the school, the school anti-bullying specialist who will 
serve as the team chair, and a parent/guardian of a student within the school. Any parent/guardian who 
serves on the school safety team shall not participate in any activity of the team that may comprise the 
confidentiality of students. 
 
School Anti-Bullying Specialist 
The Principal or Superintendent of Schools must appoint the currently employed school guidance 
counselor, school psychologist or other similarly trained individual as the school anti-bullying specialist.  
If there is no such individual meeting these criteria, the Principal or Superintendent of Schools must 
appoint another currently employed individual in the school to the position of school anti-bullying 
specialist.   
 
The Superintendent of Schools shall designate a school safety specialist for the district.  The 
school safety specialist shall be responsible for the supervision and oversight for all school 
safety and security personnel, policies, and procedures in the school district; ensure that 
these policies and procedures are in compliance with State law and regulations; and provide 
the necessary training and resources to school district staff in matters relating to school 
safety and security.  The school safety specialist shall also serve as the school district liaison 
with local law enforcement and national, State, and community agencies and organizations in 
matters of school safety and security. 
 
The school anti-bullying specialist shall: 

A. Chair the school safety team; 
B. Lead investigations of incidents of harassment, intimidation or bullying in the school; and, 
C. Act as the primary school official responsible for preventing, identifying and addressing 

incidents of harassment, intimidation or bullying in the school. 
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The Superintendent of Schools/designee shall develop a list of appropriate responses to actions 
of harassment, intimidation or bullying occurring off school grounds, in cases in which a school 
employee is made aware of such actions.  These responses shall be consistent with the district’s 
code of student conduct and other provisions of this policy and in accordance with the provisions 
of state and federal laws. 

Expected Behavior                                                                                                                           
The Board of Education expects pupils to conduct themselves in keeping with their levels of 
development, maturity and demonstrated capabilities with a proper regard for the rights and 
welfare of other pupils and school staff, the educational purpose underlying all school activities, 
and the care of school facilities and equipment. 
 
The Board of Education believes that standards for pupil behavior must be set cooperatively 
through interaction among the pupils, parents/guardians, staff and community members, 
producing an atmosphere that encourages pupils to grow in self-discipline. The development of 
this atmosphere requires respect for self and others, as well as for district and community 
property on the part of pupils, staff and community members.  Pupil behavior standards are 
included as part of the district’s code of student conduct, as described in the Students Conduct 
and Discipline Policy. 

The Board of Education believes that the best discipline is self-imposed, and that it is the 
responsibility of staff to use disciplinary situations as opportunities to help pupils learn to assume 
and accept responsibility for their behavior and the consequences of their behavior. Staff 
members who interact with pupils shall apply best practices designed to prevent discipline 
problems and encourage pupils' abilities to grow in self-discipline. 

Cyber-bullying 
The Board of Education expressly forbids cyber-bullying. For the purposes of this policy, 
“cyber-bullying” shall mean using the communication capacities of computers, the Internet 
and/or other digital communication devices to bully others by: 

§ Sending or posting cruel messages or images; 
§ Threatening others; 
§ Excluding or attempting to exclude others from activities or organizations; 
§ Starting or passing on rumors about others or the school system; 
§ Harassing or intimidating others; 
§ Sending angry, rude or vulgar messages directed at a person or persons privately or to an 

online group; 
§ Sending or posting harmful, untrue or cruel statements about a person to others; 
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§ Pretending to be someone else and sending or posting material that makes that person 
look bad or places that person in potential danger; 

§ Sending or posting material about a person that contains sensitive, private or 
embarrassing information, including forwarding private messages or images; and/or, 

§ Engaging in tricks to solicit embarrassing information that is then made public. 
 

Pupils found to be engaging in activities as describe above shall be subject to the terms and 
sanctions found in this policy and the discipline code of the district. 

Public Participation 
In consultation with the Penns Grove-Carneys Point Municipal Alliance, which includes 
parents/guardians, community-based social and health provider personnel, law enforcement 
officials, school employees, school volunteers, students, school administrators, and other 
community members, the Board of Education has developed intimidation, harassment and 
bullying guidelines for pupil conduct and directed the development of detailed regulations suited 
to the age levels of the pupils and the mission and physical facilities of the individual schools.  

Board policy requires all pupils in the district to adhere to the rules and regulations established 
by the school district and to submit to such disciplinary measures as are appropriately assigned 
for infraction of these rules.  

The school principal shall provide annually to pupils and their parents/guardians the rules of the 
district regarding pupil conduct, and the policy shall appear in all publications of the school 
district's comprehensive rules, procedures and standards of conduct for schools within the school 
district, including the school’s handbook. Provisions shall be made for informing 
parents/guardians whose primary language is other than English. These district rules shall: 

1. Describe pupil responsibilities including the requirements for pupils to conform to 
reasonable standards of socially acceptable behavior; respect the person, property and 
rights of others; obey constituted authority; and respond to those who hold that authority;  

2. Address appropriate recognition for positive reinforcement for good conduct, self-
discipline good citizenship and academic success. 

3. Explain pupil rights; and, 
4. Identify disciplinary sanctions and due process. 
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Consequences and Appropriate Remedial Actions                                                                             
Consequences and appropriate remedial actions will be consistent with the Student Code of 
Conduct provisions as described in N.J.A.C. 6A:16-7.  In determining the appropriate response 
to pupils who commit one or more acts of harassment, intimidation or bullying, the school 
principal and/or designee will consider the following factors: 

A. the developmental and maturity levels of the parties involved,  
B. the levels of harm,  
C. the surrounding circumstances,  
D. the nature of the behavior(s),  
E. past incidences or past or continuing patterns of behavior,  
F. the relationships between the parties involved: and, 
G. the context in which the "alleged incidents occurred. 

Concluding whether a particular action or incident constitutes a violation of this policy requires a 
determination based on all of the facts and surrounding circumstances. It is only after meaningful 
consideration of these factors that an appropriate consequence should be determined, consistent 
with the case law, Federal and State statutes, regulations and policies, and district policies and 
procedures. Consequences and appropriate remedial action for pupils who commit acts of 
harassment, intimidation or bullying may range from positive behavioral interventions up to and 
including suspension or expulsion. 

Consequences of students involved with threats, bullying, intimidation, harassment or false 
accusations of others will result in the following administrative actions: 

A. First Offense – Extended After-School Detention and Guidance Conference 
B. Second Offense – In-School or Out-of-School Suspension and Parent Conference 
C. Third Offense – Out-of-School Suspension and Parent Conference 
D. Fourth Offense – Out-of-School Suspension and Superintendent Hearing 
E. Other Offenses – Out-of-School Suspension and Board of Education Hearing 

Remedial Measures 
A. Personal; 
B. Restitution and restoration; 
C. Mediation; 
D. Peer support group; 
E. Recommendations of a student behavior or ethics council; 
F. Corrective instruction or other relevant learning or service experience; 
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G. Supportive student interventions, including participation of the intervention and referral 
services team; 

H. Behavioral assessment or evaluation, including, but not limited to, a referral to the child 
study team, as appropriate; 

I. Behavioral management plan, with benchmarks that are closely monitored; 
J. Assignment of leadership responsibilities (e.g., hallway or bus monitor); 
K. Involvement of school disciplinarian; 
L. Student counseling; 
M. Parent conferences; 
N. Student treatment; or 
O. Student therapy. 

 
Environmental (Classroom, School Building or School District) 

A. School and community surveys or other strategies for determining the conditions 
contributing to harassment, intimidation or bullying; 

B. School culture change; 
C. School climate improvement; 
D. Adoption of research-based, systemic bullying prevention programs; 
E. School policy and procedures revisions; 
F. Modifications of schedules; 
G. Adjustments in hallway traffic; 
H. Modifications in student routes or patterns traveling to and from school; 
I. Supervision of students before and after school, including school transportation; 
J. Targeted use of monitors (e.g., hallway, cafeteria, locker room, playground, school 

perimeter, bus); 
K. Teacher aides; 
L. Small or large group presentations for fully addressing the behaviors and the responses to 

the behaviors; 
M. General professional development programs for certificated and non-certificated staff; 
N. Professional development plans for involved staff; 
O. Disciplinary action for school staff who contributed to the problem; 
P. Supportive institutional interventions, including participation of the intervention and 

referral services team; 
Q. Parent conferences; 
R. Family counseling; 
S. Involvement of parent-teacher organizations.  
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Consequences of employees involved with threats, bullying, intimidation, harassment or false 
accusations of others will result in the following administrative actions: 

A. First Offense – Meeting with principal and/or affirmative action officer, letter of 
reprimand, and/or referral to law enforcement 

B. Second Offense – Meeting with superintendent and/or Board of Education hearing, 
and/or referral to law enforcement 

C. Other Offenses – Board of Education hearing and/or referral to law enforcement 

Remedial Measures 
A. Personal; 
B. Restitution and restoration; 
C. Mediation; 
D. Support group; 
E. Recommendations of behavior or ethics council; 
F. Corrective action plan; 
G. Behavioral assessment or evaluation; 
H. Behavioral management plan, with benchmarks that are closely monitored; 
I. Involvement of school disciplinarian; 
J. Counseling; 
K. Conferences; 
L. Treatment; or 
M. Therapy. 

 
Environmental (Classroom, School Building or School District) 

A. School and community surveys or other strategies for determining the conditions 
contributing to harassment, intimidation or bullying; 

B. School culture change; 
C. School climate improvement; 
D. Adoption of research-based, systemic bullying prevention programs; 
E. School policy and procedures revisions; 
F. Modifications of schedules; 
G. Supervision; 
H. Small or large group presentations for fully addressing the behaviors and the responses to 

the behaviors; 
I. General professional development programs for certificated and non-certificated staff; 
J. Professional development plans for involved staff; 
K. Disciplinary action; 
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L. Supportive institutional interventions, including participation of the intervention and 
referral services team; 

M. Conferences; 
N. Counseling.  

Staff 
Remaining consistent with the Board of Education requirements that all violations and complaint 
reports of harassment, intimidation or bullying committed by an adult or youth against a student 
be investigated promptly by the appropriately designated administrator or his/her designee.  All 
investigations shall be thorough and complete with the understanding that complaints about any 
staff member or adult conduct cannot be investigated by a member of the same bargaining unit.  
 
The Board of Education prohibits the employment of or contracting for school staff 
positions with individuals whose criminal history record check reveals a record of 
conviction for a crime of bias intimidation or conspiracy to commit or attempt to commit 
a crime of bias intimidation.   
 
Any person who has been convicted of bias intimidation may disqualify that person for 
employment in this district.  Consequences and appropriate remedial actions for any staff 
member who commits an act of harassment, intimidation or bullying may range from positive 
behavioral interventions up to disciplinary charges that could result in suspension or termination.  

Consequences of visitors or volunteers involved with threats, bullying, intimidation, harassment 
or false accusations of others will result in the following administrative actions: 

A. First Offense – Meeting with principal and/or affirmative action officer, letter of 
reprimand, and/or referral to law enforcement 

B. Other Offenses – Meeting with superintendent and/or affirmative action officer, and/or 
referral to law enforcement 

Remedial Measures 
A. Personal; 
B. Restitution and restoration; 
C. Mediation; 
D. Peer support group; 
E. Recommendations of a student behavior or ethics council; 
F. Corrective instruction or other relevant learning or service experience; 
G. Supportive student interventions, including participation of the intervention and referral 

services team; 
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H. Behavioral assessment or evaluation, including, but not limited to, a referral to the child 
study team, as appropriate; 

I. Behavioral management plan, with benchmarks that are closely monitored; 
J. Assignment of leadership responsibilities (e.g., hallway or bus monitor); 
K. Involvement of school disciplinarian; 
L. Counseling; 
M. Conferences; 
N. Professional development programs; 
O. Work environment modifications; 
P. Treatment; or 
Q. Therapy. 

Reporting Incidents of Intimidation, Harassment or Bullying                                                        
The school principal and/or designee is responsible for receiving complaints alleging violations 
of this policy. All school employees are required to report alleged violations of this policy to the 
school principal and/or designee. All other members of the school community, including pupils, 
parents/guardians, volunteers and visitors, are encouraged to report any act that may be a 
violation of this policy. While submission of the report form is not required, the reporting party 
is encouraged to use the report form available from the school principal and/or designee or  

available at the school district office. Reports may include, but not limited to, oral reports, 
written reports, and electronic reports. 

Reports may be made anonymously, but formal disciplinary action may not be based solely on 
the basis of an anonymous report. 

All acts of harassment, intimidation or bullying shall be reported verbally to the school 
principal on the same day when the school employee or contracted services provider 
witnessed or received reliable information regarding any such incident. This includes an 
act of HIB committed by an adult or youth against a student.   The principal may use 
his/her discretion in handling initial HIB complaints in accordance with current HIB 
legislation.  The principal shall inform the parent(s)/guardian(s) of all students involved 
in the alleged incident, and may discuss, as appropriate, the availability of counseling and 
other intervention services.  All acts of harassment, intimidation or bullying, including an 
act of HIB committed by an adult or youth against a student, shall be reported in writing 
to the principal within 2 school days of when the school employee or contracted service 
provider witnessed or received reliable information that a student had been subjected to 
harassment, intimidation or bullying.  



Penns Grove - Carneys Point Regional School District                     
Board of Education Policy Manual 

 
Students Series 5000 

  Student Code of Conduct Policy 5131 
   

 Page 18 of 26 
 
In cases in which an incident of harassment, intimidation or bullying occurs exclusively among 
or between special education students or student with developmental disabilities in the context of 
a county special services school district or a separate program for special education students 
within a school district, the school employee who witnesses such an incident shall have the 
discretion to determine whether it is necessary to report the incident or if the incident may have 
been affected by the condition of the student(s) and thereby warrants an alternative approach 
more appropriate in the special education context. 

Support for Victims of Harassment, Intimidation or Bullying                                                        
The Superintendent of Schools/designee shall establish procedures and practices for supporting 
victims of harassment, intimidation or bullying, incorporating the services of professional staff 
members within the district or as he/she deems appropriate.  Procedures and practices for 
supporting victims of harassment, intimidation or bullying are included as part of each school’s 
Student Handbook. 

Investigation & Appeal 
The school principal and/or designee is responsible for determining whether an alleged act 
constitutes a violation of this policy. In so doing, the school principal and/or designee shall 
conduct a prompt, thorough and complete investigation of the alleged incident. 
 
The principal (or his/her designee) and the anti-bullying specialist may make a 
preliminary determination if the complaint is within the scope of HIB prior to initiating 
an investigation.   
 
School administrators who receive a report of harassment, intimidation or bullying from a district 
employee and fail to initiate or conduct an investigation, or who should have known of an 
incident of harassment, intimidation or bullying and fail to take sufficient action to minimize or 
eliminate the harassment, intimidation or bullying may be subject to disciplinary action.  

The investigation shall be initiated by the principal within one school day of the report of the 
incident and shall be conducted by a school anti-bullying specialist.  Additional personnel may 
be appointed by the principal to assist in the investigation.  The investigation shall be completed 
within 10 school days from the date of the written report of the incident of harassment, 
intimidation or bullying.  In the event there is information relative to the investigation that is 
anticipated, but not yet received by the end of the 10-day period, the school anti-bullying 
specialist may amend the original report of the results of the investigation to reflect the 
information. 
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The results of the investigation shall be reported to the Superintendent of Schools within 2 
school days of the completion of the investigation and in accordance with the regulations 
promulgated by the NJ State Board of Education pursuant to the “Administrative Procedure 
Act,” PL 1968, c410 (C.52:14B-1 et seq).  The Superintendent of Schools may decide to provide 
intervention services, establish training programs to reduce harassment, intimidation or bullying 
and enhance school climate, impose discipline, or order counseling as a result of the findings of 
the investigation or take or recommend other appropriate actions. 

The results of each investigation shall be reported to the Board of Education no later than the 
date of the Board of Education meeting next following the completion of the investigation along 
with information on any services provided, training established, discipline imposed or other 
actions taken or recommended by the Superintendent of Schools. 

Parents/guardians of the students who are parties to the investigation shall be entitled to receive 
information about the investigation in accordance with federal and state law and regulations, 
whether the district found evidence of harassment, intimidation or bullying or whether discipline  

was imposed or services provided to address the incident.  This information shall be provided in 
writing within 5 school days after the results of the investigation are reported to the Board of 
Education.  A parent/guardian may request a hearing before the Board of Education after 
receiving the information and the hearing shall be held within 10 days of the request.  The Board 
of Education shall meet in executive session for the hearing to protect the confidentiality of the 
student(s).  At the hearing, the Board of Education may hear from the school anti-bullying 
specialist about the incident, recommendations for discipline or services and any programs 
instituted to reduce such incidents. 

At the Board meeting following the receipt of the report, the Board of Education shall issue a 
decision, in writing to affirm, reject or modify the decision of the Superintendent of Schools.  
The decision of the Board of Education may be appealed to the NJ Commissioner of Education 
in accordance with the procedures set forth in law and regulation, no later than 90 days after the 
issuance of the decision of the Board of Education. 

A parent/guardian or organization may file a complaint with the Division on Civil Rights within 
180 days of the occurrence of any incident of harassment, intimidation or bullying based on 
membership in a protected group as enumerated in the “Law Against Discrimination,” PL 1945, 
c169 (C. 10:5-1 et seq). 
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Response to an Incident of Harassment, Intimidation or Bullying                                               
Some acts of harassment, intimidation or bullying may be isolated incidents requiring that the 
school respond appropriately to the individuals committing the acts. Other acts may be so serious 
or parts of a larger pattern of harassment, intimidation or bullying that they require a response 
either at the classroom, school building or school district levels or by law enforcement officials. 

Consequences and appropriate remedial actions for pupils who commit an act of harassment, 
intimidation or bullying that occur on or off school grounds, including all forms of electronic 
communications (i.e., cyber-bullying, etc.), on school buses and school-sponsored events or 
activities range from positive behavioral interventions up to and including suspension or 
expulsion, as permitted under NJSA 18A:37-1, et seq., are described in each school’s Student 
Handbook. 

Examples of consequences for a school employee or a contracted service provider who 
has contact with pupils that engages in reprisal or retaliation may include, but not be 
limited to: verbal or written reprimand, increment withholding, legal action, disciplinary 
action, termination, and/or bans from providing services, participating in school district-
sponsored programs, or being in school buildings or on school grounds.  Remedial 
measures may include, but not be limited to: in or out-of-school counseling, professional 
development programs, and work environment modifications. 

 
Examples of consequences for a Board member who engages in reprisal or retaliation 
may include, but not be limited to: reprimand, legal action, and other action authorized by 
statute or administrative code.  Remedial measures may include, but not be limited to: 
counseling and professional development. 

Remedial actions for pupils, who commit an act of harassment, intimidation or bullying or makes 
false accusations will include, but not be limited, to the following: 

1. referral to school’s Intervention and Referral Services Committee for review and 
assignment of appropriate behavioral interventions, and/or 

2. referral to school’s guidance counselors, student assistance counselor, and/or 
3. referral to appropriate out-of-district mental health or behavioral facility. 
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Remedial actions for employees or volunteers, who commit an act of harassment, intimidation or 
bullying or make false accusations, will include, but not be limited to the following: 

1. referral to an in-district or out-of-district psychologist, psychiatrist, or mental health 
facility for evaluation, and/or 

2. referral for treatment by an in-district or out-of-district psychologist, psychiatrist, or 
mental health facility. 

Discipline of Pupils 
In considering whether a response beyond the individual level is appropriate, the administrator 
should consider the nature and circumstances of the act, the level of harm, the nature of the 
behavior, past incidences or past or continuing patterns of behavior, and the context in which the 
alleged incident(s) occurred. Institutional (i.e., classroom, school building, school district) 
responses can range from school and community surveys, to mailings, to focus groups, to 
adoption of research-based bullying prevention program models, to training for certificated and 
non-certificated staff, to participation of parents and other community members and 
organizations, to small or large group presentations for fully addressing the actions and the 
school's response to the actions, in the context of the acceptable pupil behavior and the 
consequences of such actions and to involvement of law enforcement officers, including school 
resource officers. 

Reprisal or Retaliation Prohibited                                                                                                   
The school district prohibits reprisal or retaliation against any person who reports an act of 
harassment, intimidation or bullying. The consequence and appropriate remedial action for a 
person who engages in reprisal or retaliation shall be determined by the administrator after 
consideration of the nature and circumstances of the act, in accordance with case law, federal and 
state statutes and regulations and district policies and procedures.  

Consequences for False Accusation  
The district prohibits the false accusation of others for harassment, intimidation or bullying.  
Consequences and appropriate remedial action for a pupil found to have falsely accused another 
as a means of harassment, intimidation or bullying range from positive behavioral interventions 
up to and including suspension or expulsion, as permitted under N.J.S.A. 18A:37-1, Discipline of 
Pupils.   

 

 



Penns Grove - Carneys Point Regional School District                     
Board of Education Policy Manual 

 
Students Series 5000 

  Student Code of Conduct Policy 5131 
   

 Page 22 of 26 

Consequences and appropriate remedial action for a school employee found to have falsely 
accused another as a means of harassment, intimidation or bullying shall be disciplined in 
accordance with district policies, procedures and agreements. 

Consequences and appropriate remedial action for a visitor or volunteer, found to have falsely 
accused another as a means of harassment, intimidation or bullying shall be determined by the 
school principal and/or designee after consideration of the nature and circumstances of the act, 
including reports to appropriate law enforcement officials.   

Administrative Procedure 
The following procedure will be followed for all acts of harassment, intimidation or bullying of 
students, employees, visitors and volunteers: 

1. All acts of harassment, intimidation or bullying are to be reported to the school 
administration as soon as possible and include the following information:  name of 
victim(s); names of all individuals involved in the incident, if known; date and time of 
incident; location of incident; description of incident; and any other pertinent 
information. 

2. The school principal and/or designee will conduct an investigation and document all 
reported acts of harassment, intimidation and bullying. 

3. Any individual(s) who has committed an act of harassment, intimidation or bullying that 
occurs on or off school grounds, at school-sponsored events/activities, on school buses, 
or by means of electronic communication will be subject to the consequences and 
appropriate remedial actions ranging from positive behavioral interventions up to and 
including suspension or expulsion, as permitted under N.J.S.A. 18A:37-1, et seq. 

4. Depending upon the circumstances, the school administration may provide or request that 
the victim(s) of any act of harassment, intimidation or bullying receives counseling or 
other services from district or out-of-district professionals or agencies. 

5. The school principal and/or designee will review and discuss the district policy on 
harassment, intimidation and bullying with students annually during class meetings in 
September. 

Policy Publication                                                                                                                          
This policy shall be posted on the school district’s website and disseminated annually during 
each school’s Back-to-School Night to all school staff, pupils and parents, along with a statement 
explaining that it applies to all acts of harassment, intimidation and bullying that occur on or off 
school property, at school-sponsored functions or on a school bus.  A notice of this policy shall 
appear in each school’s student handbook, and a copy of the policy will be sent to the county 
superintendent of schools.  
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A link to this policy shall be prominently posted on the home page of the district website and 
distributed annually to parents/guardians of students of this district.  In addition, the name, 
school address, school phone number and email address of the district anti-bullying coordinator 
shall be listed on the district’s website home page.  The anti-bullying specialist for each school 
building shall also be listed on the webpage with school address, school phone number and email 
address both on the district website and the individual school website. 

The Superintendent of Schools will direct all School Principals to discuss the school district 
policy on harassment, intimidation and bullying with pupils annually during class meetings in 
September. 

Training of Staff Members, Administrators & Board of Education Members 
The training needs of district staff for the effective implementation of this policy, procedures and 
initiatives of the Board of Education shall be reviewed annually. The Board of Education shall 
also implement staff training programs consistent with this review.  Such training shall include, 
but not be limited to information on and the relationship between the risk of suicide and incidents 
of harassment, intimidation or bullying and reducing the risk of suicide among students, 
especially for those students who are members of communities identified as having members at 
high risk of suicide. 
  
By the 2011-2012 school year, all candidates for school administrator or teacher certification will 
be required to complete a program on harassment, intimidation or bullying prevention, and that 
training in this area will be a part of the professional development requirements for these 
individuals. 
 
Within one year after being newly elected or appointed or being re-elected or re-appointed to the 
Board of Education, a Board Member shall complete a training program dealing with 
harassment, intimidation or bullying in schools and including a school district’s responsibilities 
under PL 2002, c.83 (C.18A:37-13, et seq). This training shall be provided by the New Jersey 
School Boards Association in consultation with recognized experts in school bullying from a 
cross-section of academia, child advocacy organizations, nonprofit organizations, professional 
associations and governmental agencies. Board Members shall be required to complete the 
program only once. 
 
The training course for any safe school resource officers and/or public school employees 
assigned by the Board of Education to serve as a school liaison to law enforcement must include 
training in the protection of students from harassment, intimidation or bullying. 
 
Twice annually, at a public hearing, the Superintendent of Schools must report to the Board of 
Education, all acts of violence, vandalism and harassment, intimidation or bullying that occurred 
during the previous period.  This report shall include, but not be limited to: 
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A. The number of reports of harassment, intimidation or bullying the status of all 
investigations; 

B. The nature of the bullying based on one of the protected categories identified in Section 
2 of PL 2002, c.83 (C18A:37-14); 

C. The names of the investigators; 
D. The type and nature of any discipline imposed on any student engaged in harassment, 

intimidation or bullying; and, 
E.  Any other means imposed training conducted or programs implemented to reduce 

harassment, intimidation or bullying.  
 
The information shall also be reported once during each semester of the school year to the 
Department of Education.  The report must include data broken down by the enumerated 
categories as listed in Section 2 of PL 2002, c.83 (C18A:37-14), and data broken down by each 
school in the district, in addition to district-wide data.  The report will be used to grade schools 
and districts in their efforts to implement policies and programs with the “Anti-Bullying Bill of 
Rights Act”.  It shall be a violation to improperly release any confidential information not 
authorized by federal or state law for public release. 
 
The district shall be graded by the New Jersey Commissioner of Education on its efforts to 
identify harassment, intimidation or bullying and the School Report Card shall include data 
identifying the number and nature of all reports of harassment, intimidation or bullying.   
 
The grade assessed for each school and the district shall be published on the district website, 
along with a link to the report.  This information shall be posted on the district website within 10 
days of the receipt of a grade by the school and district. 
 
The Superintendent of Schools shall ensure that the rules for this policy are applied consistently 
with the district’s code of student conduct NJAC 6A:16-7 and all applicable laws and regulations 
and that all disciplinary sanctions are carried out with necessary due process. 
 
A copy of this policy and any future revisions to it shall be transmitted to the County Executive 
Superintendent of Schools within 30 days of the adoption of the policy and/or any revisions to it.   
 
Annually, the district shall conduct a re-evaluation, reassessment and review of this policy, 
making any necessary revisions and additions.  The Board of Education shall include input from 
the school anti-bullying specialist(s) in conducting this review, re-evaluation, and reassessment. 
 
The week beginning with the first Monday in October of each year has been designated as a 
“Week of Respect” in the State of New Jersey.  This district shall observe the week by providing 
age-appropriate instruction focusing on preventing harassment, intimidation and bullying.  In 
addition, the district shall provide ongoing age-appropriate instruction dealing with the 
prevention of harassment, intimidation and bullying, in accordance with the New Jersey Core 
Curriculum Content Standards. 
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Disabled 
Classified pupils are subject to the same disciplinary procedures as nondisabled pupils and may 
be disciplined in accordance with their IEP.  However, before disciplining a classified pupil, it 
must be determined that: 

A. The pupil’s behavior is not primarily caused by his/her educational disability; 
B. The program that is being provided meets the pupil’s needs. 

 
Staff shall comply with state and federal law and the regulations of the New Jersey 
administrative code in dealing with discipline and/or suspension of all pupils with disabilities. 
 
Community-Based Health and Social Service Provider Agencies 
A current list of community-based health and social service provider agencies, such as Health 
Care Commons, SODAT, etc., that are available to support a student and a student’s family is 
available from the district’s Student Assistance Counselor. 
 
Legal Resources 
A list of legal resources, including the Salem County Prosecutor’s Office, Salem County Court, 
Board of Education Solicitor, Carneys Point and Penns Grove Police Departments, etc., is 
available from each schools’ building principal.  
 
Implementation 
The Superintendent of Schools will ensure that the rules for this policy are applied consistently 
and uniformly, and that all disciplinary sanctions are carried out with necessary due process. 
 
The Board shall review all related policies on a regular basis. 
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Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for disclosure 
2C:12-1 Definition of assault 
2C:33-19 Paging devices, possession by students 
2C:39-5 Unlawful possession of weapons 
18A:6-1 Corporal punishment of pupils 
18A:11-1 General mandatory powers and duties 
18A:25-2 Authority over pupils 
18A:36-19a Newly enrolled students; records and identification 
18A:37-1 et seq. Discipline of Pupils 
18A:40A-1 et seq. Substance Abuse 
 

NJAC 6A:14-2.8 Discipline/suspension/expulsions 
6A:16-1.1et seq. Programs to Support Student Development 
6A:16-17.6 Conduct Away from School Grounds 
6:32-12.1 Reporting requirements 
6:32-12.2 School-level planning 

  
Public Law 

PL 1968, c.410 (C.52:14B-1, et seq.), Administrative Procedure Act 
PL 1945, c.169 (C.10:5-1, et seq.), Law Against Discrimination 
PL 2002, c.83 (C.18A:37-13, et seq.), Anti-Bullying Bills of Rights 

 
Possible Cross References 

 1220, 3517, 3541.33, 4148, 5000, 5010, 5020, 5113, 5114, 5124, 5127, 
5131.5, 5131.6, 5131.7, 5132, 5145, 5145.2, 5145.4, 5145.6, 6145, 6164.4, 
6171.4, 6172 
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The Board of Education has determined that a safe and civil environment in school is necessary 
to learn. Acts or incidents of dating violence whether they are verbal, sexual, physical or 
emotional will not be tolerated and will be dealt with according to school student code of 
conduct.  
 
Warning Signs of Dating Violence 
A pattern of behaviors may be an important sign that a student is involved in an unhealthy or 
abusive dating relationship. Warning signs may include but not be limited to the following: 

§ Name Calling and Put Downs  Does one student in the relationship use name-calling or 
putdowns to belittle or intimidate the other student? 

§ Extreme Jealousy Does one student in the relationship appear jealous when the other 
talks with peers? 

§ Making Excuses Does one student in the relationship make excuses for the other? 
§ Cancelling or Changing Plans Does one student cancel plans often, and at the last 

minute?  Do the reasons make sense or sound untrue? 
§ Monitoring Does one student call, text, or check up on the other student constantly.  Does 

one student demand to know the other’s whereabouts or plans? 
§ Uncontrolled Anger Have you seen one of the students in the relationship lose his or her 

temper or throw and break things in anger? 
§ Isolation Has one student in the relationship given up spending time with family and 

friends?  Has the student stopped participating in activities that were once very 
important? 

§ Dramatic Changes Has the student in the relationships appearance changed?  Lost or 
gained weight?  Does the student seem depressed? 

§ Injuries Does the student in the relationship have unexplained injuries? Does the student 
give explanations that seem untrue? 

§ Quick Progression Did the student’s relationship get serious very quickly? 
 

Statistics 
§ Victims of alleged aggressors of teen dating violence are more likely to bring a weapon 

to school. 
§ Victims of teen dating violence have lower academic achievement and grades of D and F. 
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§ 5% of girls reported missing at least one day of school a month due to safety concerns. 
§ 43% of teen dating violence victims report that the dating violence experience occurred 

in a school building or on school grounds.7 
§ 83% of the acts or incidents of dating violence that occurred at school was physical 

abuse. 
 
Procedures for Reporting Incidents of Dating Violence 
All acts or incidents of dating violence shall be reported to the principal/designee in compliance 
with existing school district policy and procedures.  School staff should take all reasonable 
measures to prevent acts or incidents of teen dating violence.  This report should be made 
verbally as soon as possible but no later than the end of the student’s school day.  A written 
report regarding the act or incident of dating violence should be submitted to the 
principal/designee by the reporting staff member no later than one day after the act or incident 
occurs.  Staff members are required to report all acts or incidents of dating violence, including, 
but not limited to: 

§ Witnessed or reliable information concerning acts or incidents that are characterized by 
physical, emotional, verbal or sexual abuse; 

§ Digital or electronic acts or incidents of dating violence; 
§ Patterns of behavior that are threatening or controlling. 

 
Guidelines for Responding to Incidents of Dating Violence at School 
 
Protocol for Staff Members 
Any school staff member who witnesses or learns of an act or incident of dating violence is 
required to take the following steps: 

§ Separate the victim from the aggressor; 
§ Speak with the victim and the aggressor separately; 
§ Speak with witnesses or bystanders separately; 
§ Inform the principal, or his or her designee of the act or incident; 
§ Prepare written report of incident for principal/designee; 
§ Monitor the interactions of the victim and the aggressor.  Student safety should be the 

priority. 
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Protocol for Administrators 
Any school administrator who witnesses or learns of an act of dating violence is required to take 
the following steps: 

§ Separate the victim from the aggressor; 
§ Meet separately with the victim and the aggressor; 
§ Take written statements from the victim and alleged aggressor; 
§ Review the victim’s and aggressor’s written statements to ascertain an understanding of 

the act or incident.  Questions may be asked of either individual for clarification; 
§ Further investigate the incident by speaking with bystanders/witnesses of the act or 

incident.  All statements should be documented; 
§ The school administrator should make the determination to involve the School Resource 

Officer or law enforcement agency serving the district; 
§ After an assessment by a school social worker, counselor or psychologist, a determination 

is made that the victim’s or aggressor’s mental health has been placed at risk appropriate 
referrals should be made; 

§ Contact should be made with the parents/guardians of both the victim and the aggressor.  
A recommendation of a meeting should be made to discuss the act or incident with the 
principal/designee; 

§ Schools must notify both parties in writing of the outcome of the investigation into the 
act or incident of dating violence. 

 
Protocol for Working with the Victim of an Act or Incident of Dating Violence 
Administrators shall consider adopting the following methods for dealing with victims of dating 
violence. 

§ Student safety should be the first priority.  Interaction between the victim and the alleged 
aggressor should be avoided.  The burden of any schedule changes (classroom, bus etc.) 
should be taken on by the alleged aggressor. 

§ Schedule a conference with the victim and their parents/guardians. 
§ Identify any means or actions that should be taken to increase the victim’s safety and 

ability to learn in a safe and civil school environment. 
§ Alert the victim and their parents/guardians of school and community based resources 

that may be appropriate, including their right to file charges, if the act or incident violated 
the law. 
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§ Monitor the victim’s safety as needed.  Assist the victim with any plans needed for the 
school day and after school hours. (e.g. Hallway safety, coordination with 
parents/guardians for transportation to and from school).  An individualized safety plan 
may be developed if deemed necessary.  See Appendix A for examples and additional 
resources. 

§ Discuss a school approved Stay Away Agreement between the victim and the alleged 
aggressor.  

§ Encourage the victim to self report any and all further acts and incidents of dating 
violence that occur at-school in writing to the principal, or his or her designee. Document 
all meetings and action plans that are discussed. 

 
Protocol for Working with the Alleged Aggressor of an Act or Incident of Dating Violence 
 
Administrators shall utilize the following methods for dealing with the alleged aggressor in act or 
incidents of dating violence: 

§ Schedule a conference with the aggressor and their parents/guardians. 
§ Give the alleged aggressor the opportunity to respond in a written statement to the 

allegations of an act or incident of dating violence at-school; 
§ Alert the alleged aggressor and their parents/guardians, to both school and community 

based support and counseling resources that are available; 
§ Identify and implement counseling, intervention and disciplinary methods that are 

consistent with school policy for acts or incidents of this nature; 
§ Review the seriousness of any type of retaliation (verbal, emotional, physical, sexual, and 

electronic/digital) towards the victim who reported the act or incident of dating violence.  
Address that consequences would be issued consistent with the school’s student code of 
conduct and procedures for any type of retaliation or intimidation towards the victim; 

§ Document all meetings and action plans that are discussed; 
 
Protocol for the Documentation and Reporting of an Act or Incident of Dating Violence 
Incidents of dating violence that occur at school shall be documented in the following manner: 
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§ Dating violence statements and investigations should be kept in files separate from 
student academic and discipline records to prevent the inadvertent disclosure of 
confidential information; 

§ Every act or incident of dating violence at school that is reported should be documented 
in an appropriate manner, including statements, planning actions, disciplinary measures 
as well as counseling and other support resources that are offered and prescribed to the 
victim or alleged aggressor. 

 
Discipline Procedures Specific to Incidents of Dating Violence at School 
The Board of Education requires its school administrators to implement discipline and remedial 
procedures to address acts or incidents of dating violence at school.  These procedures should be 
consistent with the student code of conduct.  The procedures specific to acts or incidents of 
dating violence at school should be used to address the act or incident as well as serve as 
remediation, intervention, education, and prevention for all individuals involved.  The responses 
should be tiered with consideration given to the seriousness and the number of previous 
occurrences of acts or incidents in which both the victim and alleged aggressor have been 
involved.   
 
The consequences and remedial measures shall include, but not be limited to: 
Consequences 

§ Admonishment 
§ Temporary removal from the classroom 
§ Classroom or administrative detention 
§ In-school suspension 
§ Out-of-school suspension 
§ Reports to law enforcement 
§ Expulsion 

 
Remediation/Intervention 

§ Parent conferences 
§ Student Counseling (all students involved in the act or incident) 
§ Peer support group 
§ Corrective instruction or other relevant learning or service experiences 
§ Supportive student intervention (IR&S) 
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§ Behavioral management plan 
§ Alternative placements 

 
Resources 
Parents/guardians and students will be provided with information on safe, appropriate, school, 
family, peer and community resources available to address dating violence. 
 
Forms 
The district will utilize the forms that follow this policy to report and document incidents of 
dating violence. 
 
Notice of Policy 
Notice of this policy shall appear in all district publications that discuss comprehensive rules, 
procedures, and student conduct. 
 
Legal References 

NJSA 18A:6-113 Instruction in suicide prevention in public school curriculum 
18A:11-1 General Mandatory Powers and Duties 
18A:35-4.19 through -4.22 AIDS Prevention Act of 1999 
18A:35-4.23a Dating violence into health education curriculum 
18A:35-5 through -9 Maintenance of physical training courses; features 
18A:37-33 to 37 Dating violence policy and education 
 

NJAC 6A:7-1.7 Equality in school and classroom practices 
6A:8-3.1 Curriculum and instruction 
6A:8-5.1 Graduation requirements 
6A:9-5.19 Athletics Personnel 
6A:9-11.8 Health and physical education 
6A:16-2.1 et seq. General Provisions for School Health Services 
6A:32-9.1 General Provisions for School Health Services 
Guide to Preventing Bullying, Teen Dating Violence and Sexual Violence, Rhode Island 
Department of Elementary and Secondary Education 2008 
The Model Policy and Guidance for Prohibiting Harassment, Intimidation and Bullying On 
School Property At School Sponsored Functions and on School Buses, NJDOE April 2011 
20 U.S.C.A. 1681 et seq. - Title IX of the Education Amendments of 1972 
The Comprehensive Equity Plan, New Jersey State Department of Education  
 

Possible Cross References 
 2224, 5145.4, 6121, 6140, 6141, 6142, 6145.1, 6145.2, 6146 

 
 



STUDENT SAFETY PLAN 
 

 
STUDENT NAME ____________________________ Grade _______ H.R. _______  
ADMINISTRATIVE Staff_____________________________________________  

VICTIM SAFETY PLAN 

 
A safety plan should be considered when a student discloses dating violence and abuse, 
whether or not a Restraining Order/No Contact Order has been issued by the court.  
NOTE: Administrative staff should develop this plan with the victim, in an effort to empower the 
victim and keep him/her safe. A safety plan needs to be individualized, as every victim has 
unique needs and challenges.  
1.) Any Schedule Changes Made (attach revised schedule) School should consider who will 
notify the teachers, what if there’s only one AP English course in the school and both parties 
take the course? 
____________________________________________________________________________
____________________________________________________________________________
_______________________________________________________________   
 _  
2) School Arrival (change in time, entrance, transportation, with whom, etc...) 
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________   
   
3) Locker (Is there a gym locker as well? How will the student access their locker ex. five 
minutes early?) 
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________   
   
4) Lunch (Is the cafeteria safe? Can the victim experience retaliation from friends of the 
perpetrator? Can the eating schedule be changed? Who will alert cafeteria staff of the order?) 
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________   
   
5) Route Changes (include places to avoid/watch for, after school activities and team 
schedules, travel to and from school, class, etc.) 
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________   
   
6. School Departure (time, entrance, designated friend, etc.) 
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________   
   
7. STAFF: Let the victim select one staff member that they feel comfortable with. This staff per-
son should be available for student for "check-ins" and support as needed.  
 



Support Staff _________________________________________________     
8. Additional Staff to Share Plan With: (Administrators, Teachers, Guidance Counselors,   
Resource Officer, Lunch Aides, Bus Driver, Coaches, School Nurse, etc.) 
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________   
   
9. Support Network of Peers: (to accompany student throughout the day if necessary)  
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________   
   
10. Strategies to Problem Solve: Have the victim think through different ways s/he will react 
and deal with emergency situations, where they would go? Who would they call? Consider 
strategies to assess dangerousness, threats, Etc. 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________    
     
11. Any Additional Special Conditions: Are there other extracurricular school activities/events 
which present conflicts? How are they to be addressed? 
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________   
   
12. School has completed the Restraining Order/ No Contact Order School Checklist. 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 



SCHOOL-BASED STAY AWAY AGREEMENT 
 

The intent of this agreement is to increase safety for students who have been the victim of 
bullying, sexual harassment, dating violence, or sexual violence. It is to be administered in a 
conference with the alleged perpetrator and his or her parent/guardian (if available).  
Name of student: _________________________________________________________  
Date of most serious incident: _______________________________________________  
Description of behaviors involved in incident:  
________________________________________________________________________  
Date of assessment: _______________________________________________________  
Date of parent/guardian notification: _________________________________________  
In order to protect the rights and safety of all members of our school community, you are required to 
stay away from (name of student)  
________________________________________________________________________  
at all times during the school day and at any school-sponsored event. This means that you may not 
approach, talk to, sit by, or have any contact, direct or indirect (e.g. through friends, electronic) with 
(name of student)  
________________________________________________________________________  
at school or on school property, school buses, and bus stops and/or at any school sponsored event.  
In addition, the following actions are effective immediately:  
Arrival/Departure  
Time: ___________________ Entrance: _____________________________________  
Bus/Parking: ____________________________________________________________ 
Current Schedule: ________________________________________________________ 
New Schedule: __________________________________________________________ 
Lunch: ________________________________________________________________  
Locker: ________________________________________________________________  
Extracurricular Activities: __________________________________________________  
________________________________________________________________________  
Other disciplinary actions: _________________________________________________  
________________________________________________________________________ 
 
Violations of this agreement and acts of retaliation directly or indirectly toward the victim or 
the victim’s friends or family members will be taken seriously and will result in further disciplinary 
actions. Your compliance will be monitored by (name and staff title):  
_______________________________________________________________________.  
Agreement is valid from ________________________ to ________________________.  
                                                         date                                            date  
This agreement will be reviewed on _________________________________________.  
                                                                                          date  
Signatures:  
Student: _____________________________________________ Date: ____________  
Administrator: ________________________________________ Date: ____________  
cc: Principal * Assistant Principal * Counselor * School Resource Officer 
 

 



STUDENT COMPLAINT FORM 
 

Student Complaint Form for reporting  
DATING VIOLENCE and SEXUAL VIOLENCE 

 
Name: _______________________________ Student ID: _______________________  
Grade: ______ Date: ______________ Time: _________ School: _______________  
Please answer the following questions about the most serious incident:  
List the name of the alleged perpetrator(s) of bullying, sexual harassment, dating violence,  
or sexual violence:  
________________________________________________________________________  
Relationship between you and the alleged perpetrator:  
________________________________________________________________________  
Describe the incident:  
________________________________________________________________________  
________________________________________________________________________  
When and where did it happen? _____________________________________________  
Were there any witnesses? [ ] yes [ ] no If yes, who?  
________________________________________________________________________  
Is this the first incident? [ ] yes [ ] no  
If no, how many times has it happened before?  
________________________________________________________________________  
Other information, including previous incidents or threats:  
________________________________________________________________________  
________________________________________________________________________  
Student or parent declines to complete this form: Initial: _________________ Date: _________  
I certify that all statements made in the complaint are true and complete. Any intentional 
misstatement of fact will subject me to appropriate discipline. I authorize school officials to 
disclose the information I provide only as necessary in pursuing the investigation.  
Signatures  
Student: _____________________________________________ Date: ____________  
School official receiving complaint: _______________________ Date: ____________  
School official conducting follow-up: ______________________ Date: ____________  
 
 
These documents should remain confidential. 
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Vandalism 
The Board of Education views vandalism against school property by pupils as reprehensible.  
The causes of such misbehavior often are complex, calling for careful study by parents, school 
staff and appropriate community officials. 
 
The Board believes that pupils should respect property and take pride in the schools of this 
district.  Whenever a pupil has been found to have done willful and malicious damage to 
property of the Board, the Superintendent of Schools of the school shall notify the Board.  The 
Board will hold the pupil or his/her parents liable for the damage caused by him/her. 
 
The Superintendent of Schools shall develop general guidelines for pupil conduct in classrooms, 
hallways, on school grounds, and in school owned and sponsored vehicles, he/she shall also 
oversee the development of detailed rules governing and maintaining appropriate student 
behavior. 
 
Accordingly, when vandalism is discovered, the administrator is directed to take such steps as 
are necessary to: 

A. Identify the pupils involved; 
B. Call together persons, including the parents, needed to study the causes; 
C. Decide upon disciplinary and/or legal action possibly including suspension.  Should 

parents fail to cooperate in the discussions, the administration may charge the pupil with 
being delinquent by a petition staling the offense and requesting appearance in juvenile 
court; 

D. Take any constructive actions needed to try to guard against further such pupil 
misbehavior; 

E. Seek appropriate restitution. 
 

Violence 
Physical violence against another pupil or a staff member is unacceptable conduct and will result 
in the disciplinary sanctions included in policies on suspension and discipline/punishment.  
Disruptive behavior that is characterized by verbal or physical violence, even though not directed 
toward another person, should be reported by the classroom teacher, to the Superintendent of 
Schools, so that possible program adjustments may be identified. 
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Reporting 
Any school employee observing or having direct knowledge from a participant or victim of an 
act of violence in the School System should complete the standard report form and submit it to 
the Superintendent of Schools who is responsible for preparing the official report. 
 
The Superintendent of Schools will annually submit a report utilizing the Electronic Violence 
and Vandalism Reporting system (EVVRS) accurately reporting on each incident of violence, 
vandalism and alcohol and other drug abuse within the school district.  Board action shall be 
based on a consideration of the nature of the conduct, the circumstances under which it occurred, 
and the employee’s prior employment record. 
 
The Board of Education shall adopt and implement procedures regarding any school employee 
who knowingly falsifies the annual report on violence and vandalism required under NJSA 
18A:17-46 and NJAC 6A:16-5.3(g).  Whenever it is alleged that a school employee has 
knowingly falsified the annual report, the Board of Education shall make a determination as to 
whether the employee committed the act.  Board action shall be based on a consideration of the 
nature of the conduct, the circumstances under which it occurred, and the employee’s prior 
employment record. 
 
Any employee alleged to have knowingly falsified the annual report shall be notified in writing 
of such allegations and shall be entitled to a hearing before the Board of Education.  The hearing 
shall comply with the provisions stipulated in NJAC 6A:16-5.3(e) et seq. 
 
The Superintendent of Schools shall annually: 

A. Report to the Board of Education at a public meeting in October, all acts of violence 
and vandalism in the district that occurred during the previous school year; 

B. Ensure that a transcript of the annual report of violence and vandalism is kept on file 
at the Board office and made available to the public; 

C. Forward the transcript of the public hearing on violence and vandalism to the 
Department of Education by November 1st;  

D. Notify the County Superintendent of action taken regarding incidents of violence. 
 
Threats of Violence 
The Board is committed to promoting healthy relationships and a safe learning environment.  
Therefore, it shall not tolerate pupil threats of harm to self or others or other threatening 
behaviors, including threats to damage school property.  Threatening behaviors shall not be 
tolerated on school property or at activities under the jurisdiction of the Board of Education. 
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Pupils shall inform a teacher, guidance counselor or principal when he/she is in possession of 
knowledge of such threats.  Staff shall immediately notify the designated administrator of any 
threat or threatening behavior that he/she has knowledge of, has witnessed or received.  All such 
threats shall be promptly reported to the appropriate law enforcement agency. 
 
Pupils who perpetrate threatening behaviors shall be disciplined in accordance with policy and 
regulations on suspension and expulsion and conduct/discipline. 
 
Unsafe School Choice Option 
The Superintendent of Schools shall comply with all requirements of the Unsafe School Choice 
Option policy adopted by the New Jersey State Board of Education.  He/she shall keep the Board 
informed of all state requirements and actions taken to implement the policy.   
 
Particularly, if a school in the district is designated as “persistently dangerous” as defined in the 
policy, corrective action plans shall be prepared and presented to the board for review.  The 
corrective action plans shall be in the format provided by the New Jersey Department of 
Education and shall describe how the schools will reduce the number of incidents of violence as 
determined by the Electronic Violence and Vandalism Reporting System (EVVRS). 
 
Likewise, if a student while at school or on school grounds becomes a victim of a violent 
criminal offense as defined by state statute, he/she shall be offered the option of transferring to 
another safe school within the district. 
 
Parents/guardians shall be informed according to law and policy. 
 
The Board shall be provided with access to a copy of the current statewide Unsafe School Choice 
Option Policy.  
 
Two times each school year between September 1st and January 1st and between January 1st and 
June 30th, the Board of Education shall hold a public hearing at which the Superintendent of 
Schools reports to the Board of Education all acts of violence, vandalism, and harassment, 
intimidation, or bullying (HIB) which occurred during the previous reporting period. The report 
shall include the number of HIB reports in the schools, the status of all investigations, the nature 
of the HIB, and other data required by law. 
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School Violence Awareness Week 
This school district shall observe School Violence Awareness Week, the week beginning on the 
third Monday in October of each year.  Organized activities focused on the prevention of school 
violence will be offered to pupils, employees and Board members.  Local law enforcement 
personnel may be invited to participate. 
 
Implementation 
The Superintendent of Schools shall oversee the development of implementing regulations on all 
aspects of this policy, including the establishment of procedures for cooperation between school 
staff and law enforcement officials for all situations involving firearms or other deadly weapons. 
 
Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for disclosure 
2A:53A-15 Liability of parent or guardian for willful destruction of property by infant  
under 18 
2C:39-5 Unlawful possession of weapons 
18A:17-46 Act of violence; report by school employee; notice of action taken; annual report 
18A:25-2 Authority over pupils 
18A:36-5.1 School Violence Awareness Week 
18A:37-1 et seq. Discipline of Pupils  
 

NJAC 6A:14-2.8 Discipline/suspension/expulsion 
6A:16-1.1 et seq. Programs to Support Student Development 
 
"H.A." v. Warren Hills Regional School District, 1976 S.L.D. 336 
See also Commissioners' Decisions indexed under "Pupils - Punishment of" in Index 
to N.J. School Law Decisions 
A Uniform State Memorandum of Agreement Between Education and Law  
Enforcement Officials (1999 Revisions) 
Unsafe School Choice Option Policy, New Jersey Department of Education, June 30, 2003 
 

Possible Cross References 
 1120, 3250, 3517, 4148, 4248, 5114, 5119, 5119.3, 5124, 5131, 5131.4, 5131.6, 5131.7, 6114, 

6172 
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Law Enforcement Liaison 
In order to ensure that such cooperation continues, the Board directs the Superintendent of 
Schools to designate a school district liaison to law enforcement agencies and to prescribe the 
rules and responsibilities of the school liaisons.  Such assignment shall be in accordance with the 
district’s collective bargaining agreement, if applicable. 
 
Undercover Operations 
The Board hereby recognizes that the Superintendent of Schools may request that law 
enforcement authorities conduct an undercover operation in the school if he/she has reason to 
believe that anabolic steroid, alcohol, or other drug use and/or trafficking of the same is 
occurring in the school and that a less intrusive means of law enforcement intervention would be 
ineffective.  The Board hereby authorizes the Superintendent of Schools to request such 
intervention under these circumstances.  The Board recognizes that the Superintendent of 
Schools is not permitted to discuss any aspect of the undercover operation until authorized to do 
so by law enforcement authorities. 
 
The Board recognizes that law enforcement authorities may contact the Superintendent of 
Schools to request that an undercover operation be established in a district school.  The Board 
recognizes that the Superintendent of Schools is prohibited from discussing the request with the 
Board.  The Board hereby authorizes the Superintendent of Schools to act upon any such request 
in the manner that he/she determines is in conformity with the law and the Attorney General’s 
Executive Directive 1988-1 and that is in the best interest of the students and the school district.  
 
The Board directs the Superintendent of Schools to cooperate with the law enforcement 
authorities in the planning and conduct of undercover school operations.  The Superintendent of 
Schools or any other school staff or district Board member who may have been informed about 
the undercover operation is required to immediately communicate information to the County 
Prosecutor or designee if the integrity of the undercover school operation has been compromised 
in any way. 
 
At the completion of an undercover operation in a school, and with the consent of the appropriate 
law enforcement authority, the Superintendent of Schools shall report to the  
Board regarding the nature of the operation, the result of the operation, and any serious problems 
encountered during the operation. 
 
The Board shall be advised regarding the nature of the operation, the result of the operation, and 
any serious problems encountered during the operation. 
 
Summoning Law Enforcement Authorities onto School Property for the Purpose of Conducting 
Investigations, Searches, Seizures, and Arrests 
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Any school employee who has a reason to believe a student or staff member is using or 
distributing anabolic steroids, controlled dangerous substances or drug paraphernalia on school 
premises shall bring that information the Superintendent of Schools and the Superintendent of 
Schools shall immediately report that information to the appropriate law enforcement agency.  If, 
after consultation with the law enforcement official, it is determined that further investigation is 
necessary, the Superintendent of Schools will cooperate with the law enforcement authorities in 
accordance with the law and Administrative Code.  He/she will provide the officials with a room 
in an area away from the general student population in which to conduct their law enforcement 
duties.  If law enforcement officials do not choose to investigate the incident, the Superintendent 
of Schools may continue the investigation to determine if any school rules have been broken and 
whether any school discipline is appropriate. 
 
If an arrest is necessary, and no exigent circumstances exist, the Superintendent of Schools and 
staff will cooperate with the law enforcement officials and provide them access to the office of a 
school administrator or some other area away from general student population.  Every effort 
shall be made to enable law enforcement personnel to carry out the arrest in a manner that is least 
disruptive to the educational environment, the Superintendent of Schools shall immediately 
notify the student’s parent or guardian whenever a pupil is arrested for violating any laws 
prohibiting the possession, use, sale or distribution of any controlled substance, drug 
paraphernalia, alcoholic beverages, or anabolic steroids. 
 
Whenever the police have been summoned to a school building by the Superintendent of 
Schools/designee, he/she report the reason the police were summoned and any pertinent 
information to the Board at its next regular meeting.  If confidentiality is required, the report 
shall be made in executive session. 
 
Whenever law enforcement officials have been called into the school, and a search of a student’s 
person or belongings is necessary, or interrogation is to be conducted, the Superintendent of 
Schools/designee shall request that the law enforcement officials conduct the search, seizure or 
interrogation. 
 
Police Presence at Extracurricular Activities 
The Superintendent of Schools is hereby authorized to contact the appropriate law enforcement 
agency and arrange for the presence of officers in the event of an emergency or when the 
Superintendent of Schools believes that uniformed police presence is necessary to determine 
illegal drug use or trafficking or to maintain order or crowd or traffic control at a school function. 
 
Resolving Disputes Concerning Law Enforcement Activities 
The Board authorizes the Superintendent of Schools to contact the Chief Executive Officer of the 
law enforcement agency involved with any dispute or objection to any proposed or ongoing law 
enforcement operation or activity on school property.  If, for any reason, the dispute or objection 
is not satisfactorily resolved with the Chief Executive Officer of the agency, the Superintendent  
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of Schools shall work in conjunction with the County Prosecutor and, where appropriate, the 
Division of Criminal Justice to take appropriate steps to resolve the matter.   
 
Any dispute that cannot be resolved at the county level shall be reported to the Board and shall 
be resolved by the Attorney General whose decision will be binding.  
 
Confidentiality of Pupil Involvement in Intervention and Treatment Programs 
Nothing in this policy shall be construed in any way to authorize or require the transmittal of any 
information or records that are in the possession of a substance-abuse counseling or treatment 
program including, but not limited to, the school districts own substance abuse programs.  All 
information concerning a pupil’s or staff member’s involvement in a school intervention or 
treatment program shall be kept strictly confidential, see 42 C.F.R. 2 and N.J.A.C. 6:3-6.6. 
 
Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for disclosure 
2C:39-5 Unlawful possession of weapons 
18A:6-1 Corporal punishment of pupils 
18A:36-19.2 Student locker or other storage facility; inspections; notice to students 
18A:37-1 Submission of pupils to authority 
18A:37-2 Causes for suspension or expulsion of pupils 
18A:37-2.1 through -2.5 Assaults by pupil upon teacher, administrator, board member or 
employee of board of education; suspension; expulsion proceedings ... 
through -12 18A:37-7 Zero Tolerance for Guns Act  

NJAC 6A:14-2.8 Discipline/suspension/expulsion  
6A:16-1.1et seq. Programs to Support Student Development 
Drug Free Workplace Act of 1988 Enacted November 1988 (Pub L 100-690 Title V,  
Subtitle D) 102 Stat 4305-4308 
Regulations Under Drug Free Workplace Act, CFR 4946 (1/31/89) 
42 CFR Part 2 – Confidentiality of Alcohol and Drug Abuse Patient Records 
FG v. Bd of Ed of Hamilton, 1982 SLD 382 
GLH v. Bd of Ed of Hopewell Valley Regional School District et al 1987 SLD 
April 20, aff’d St Bd 1987 SLD Sept 2 
State in the Interest of TLO 94 NJ 331 (1983) Rev’d 469 US 325 (1985) 
State of NJ v Jeffrey Engerud 93 NJ 308 (1983) 
Honig v. Doe 484 US 305 (1988) 
Vernonia School District v. Acton 515 US 646 (1995) 
In the Matter of Tenure Hearing of Graceffo, 2000 SLD (Sept 21) 
Manual for the Evaluation of Local School Districts  
New Jersey Quality Single Accountability Continuum (NJQSAC) 
The NJ School Search Policy Manual, NJ Attorney General (1988) 
The New Jersey School Search Policy Manual, New Jersey Attorney General (1998) 
A Uniform State Memorandum of Agreement Between Education and Law  
Enforcement Officials  
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The Board of Education prohibits the possession and/or use of weapons or other instruments that 
can be used as weapons or perceived to be weapons on school property, at any school function or 
while en-route to or from school or any school function.  A violation of this policy will result in 
disciplinary action. 
 
The Superintendent of Schools shall make the final determination that a particular object is a 
dangerous instrument in any case where there is a question of its potential uses posing a threat to 
students, staff or property. 
 
A student found or observed on school property or at a school event or en-route to and/or from 
school or a school event in possession of a weapon or dangerous instrument shall be reported to 
the Superintendent of Schools immediately.  The Superintendent of Schools shall immediately 
contact the NJ State Police and provide all known information concerning the matter, including 
the identity of the pupil involved. 
 
Possession or use of laser pointers is also strictly forbidden. 
 
Disciplinary action shall be taken against students who possess, handle, transmit or use weapons, 
or dangerous instruments.  As in disciplinary cases, due process will be provided.   
 
Students cannot learn and teachers cannot teach when danger of violence is present.  
Accordingly, P.L. 127 and P.L. 128 were developed in order to prevent assaults with weapons 
from being committed upon students and teachers and to remove students from school who are 
found to be in possession of firearms.  Both of these laws carry severe mandatory penalties, 
therefore it is very important that we all understand what acts are prohibited and the penalties 
that will be imposed on those who violate the laws. 
 
P.L. 127, also known as the “Zero Tolerance for Guns Act” mandates that any pupil who is 
convicted or adjudicated delinquent for the possession of  firearms or a crime while armed with a 
firearm, or who is knowingly in possession of firearms on any school property; on a school bus, 
or at any school sponsored function shall be immediately removed from the school’s regular 
education program, pending a hearing before the local Board of Education, for a period of not 
less than one calendar year.  In addition, any pupil so removed shall be reported to the police for 
a possible violation of a criminal statute. It is important to note that items such as pellet guns and 
air guns are considered as a firearm for the purpose of this law. 
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P.L. 128 provides that any pupil who commits an assault upon a teacher, administrator or other 
employee of a school Board or another student with a weapon, on a school bus or on school 
property, or at any school sponsored function shall be immediately removed from the school’s 
regular education program, pending a hearing before the local Board of Education for a period 
not to exceed one calendar year.  It is important to note that the word weapon as it is used in this 
law, includes numerous items such as knives, sling- shots, throwing stars, blackjacks, tear gas or 
even a common kitchen knife, if it is used during an assault. 

  
The Board is committed to maintaining a safe and orderly learning environment for our students 
and staff.  It is important that our school community clearly understand the laws and that they 
will, when necessary, be enforced. 
 
Fireworks 
No fireworks will be allowed at school or on school properties.  Fireworks are considered 
dangerous and will be treated in the same manner as weapons. 
Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for disclosure 
2C:12-1 Definition of assault 
2C:33-19 Paging devices, possession by students 
2C:39-5 Unlawful possession of weapons 
2C:39-6 Exemptions 
18A:6-1 Corporal punishment of pupils 
18A:36-19.2 Student locker or other storage facility; inspections; notice to students 
18A:37-1 Submission of pupils to authority 
18A:37-2 Causes for suspension or expulsion of pupils 
18A:37-2.1 through -2.5 through -12 18A:37-7 Zero Tolerance for Guns Act  
 

NJAC 6A:14-2.8 Discipline/suspension/expulsion  
6A:16-1.1et seq. Programs to Support Student Development 
P.L. 103-382, Improving America's Schools Act of 1994 
Section 1702, Prohibits possession or discharge of a firearm in a school zone, 
Pub. L. 101-647 
Attorney General's Executive Directive No. 1988-1, Memorandum of Agreement 
(revised, amended) 
State in Interest of T.L.O., 94 N.J. 331, 346 (1983), rev'd 515 U.S. 646 (1985) 
See also Commissioners' Decisions indexed under "Pupils - Punishment of" in Index 
to N.J. School Law Decisions 
The New Jersey School Search Policy Manual, New Jersey Attorney General (1998) 
A Uniform State Memorandum of Agreement Between Education and Law  
Enforcement Officials  
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The Board of Education recognizes that school campus is a place that has appropriate rules and 
regulations to ensure a safe and healthy environment, which is conducive to learning for all 
students. All students, staff members and volunteers shall be knowledgeable of the conduct and 
expectations on which this school district operates. 
 
The Board of Education further acknowledges the existence of criminal gangs in our society, and 
the importance and necessity of deterring all persons from emulating gangs or contribution to the 
proliferation of gangs.  A gang in this policy is defined as “any ongoing organization, 
association, or group of three or more persons, whether formal or informal, having as one of its 
primary activities the commission of criminal acts and having a common name or common 
identifying signs, colors and/or symbols.” 
 
It is the policy of the Board of Education that membership or affiliation in secret fraternities or in 
other clubs or gangs not sponsored by established agencies or organizations and recognized by 
this school district is strictly prohibited. 
 
Persons who initiate, advocate, or promote activities, openly or otherwise, that threaten the safety 
or well-being of persons or property, that disrupts the school environment and/or are harmful to 
the education program will be dealt with as if they committed an offense of the most serious 
category. 
 
The use of hand signals, written or oral comments, stances, stares, graffiti or the presence or use 
of any apparel, jewelry, accessory or manner of grooming which, by virtue of its color, 
arrangement, trademark, symbol or any other attribute which indicates or implies membership or 
affiliation with a gang or group, which real or implied, present a clear and present danger to the 
school environment, its staff and students, and the educational objectives of the community and 
State is strictly prohibited. 
 
Any incident involving initiations, intimidation and/or related activity of such gang’s affiliates 
will hereby be considered actions which present the danger or likelihood of bodily danger, 
physical harm or personal degradation or disgrace resulting in physical or mental harm to 
students or staff is strictly prohibited. 
 
In addition, the Board of Education prohibits the following on school property, including 
buildings, grounds and/or vehicles, whether owned or leased by the district, or at school related 
functions, and off school property if it involves intimidation or an attack on another student in 
the district: 
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1. Initiating, advocating, or promoting a gang or any gang-related activities; 
2. Wearing, carrying, distributing, displaying gang/group paraphernalia; 
3. Exhibiting behavior or gestures which symbolize gang/group membership; 
4. Tagging or defacing school property with gang names, slogans and/or insignias; 
5. Conducting gang initiations; 
6. Threatening another person with bodily injury and/or inflicting body injury on another 

person in connection with a gang or gang-related activity; 
7. Inciting, soliciting, or recruiting others for gang membership or gang-related activities;  
8. Aiding or abetting any of the above activities by one’s presence or support; and/or, 
9. Causing and/or participating in activities which intimidate or affect the attendance or 

sense of personal safety or well-being of another student or staff member. 
 
Any student found to have engaged in any of the above shall be subject to school discipline, 
including but not limited to detention, suspension, and/or expulsion.  For any disciplinary matter 
covered by the above or by any other part of the school’s disciplinary code, a finding that the 
conduct was gang-related or gang-affiliated shall be considered an aggravating factor in 
determining the appropriate punishment. 
  
The Board further prohibits the following in school and at school-related functions and events: 

1. Wearing of gang apparel, accessories, signs, insignias, or symbols on one’s clothing or 
person. 

2. Display of gang apparel, accessories, signs, insignias, or symbols on personal property. 
3. Communication in any method (verbally or non-verbally) designed to convey gang 

membership or affiliation. 
 
The Superintendent of Schools or his/her designee shall determine, in consultation with law 
enforcement officials, what types of specific apparel, accessories, signs, insignias, and symbols 
are to be prohibited at each school under this policy, and may adopt regulations hereunder.  The 
regulations and this policy shall be publicized to all students and parents/guardians via the 
district’s website, student handbooks or any other reasonable means.  The list may be part of a 
broader dress code applicable to all students at the school. 
 
The preferred response to the wearing or displaying of items prohibited by policy or regulation 
(unaccompanied by any other disciplinary code violation) is intervention in lieu of discipline. 
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The decision to intervene in lieu of imposing discipline is left to the discretion of the school 
administrator, based upon all of the circumstances, including the nature of the violation, the 
adequacy of notice that the items were prohibited and the student’s overall behavior in the school 
setting.   
 
Intervention may include counseling, meetings with parents/guardians and/or police 
recommendations for attending informational programs on gangs.  The purpose of such 
intervention is to discuss the school’s observations and concerns and to offer the student and 
his/her parents/guardians information and an opportunity to ask questions or provide other 
information. 
 
Delegation of Responsibility 
The Superintendent of Schools/designee shall ensure that: 

1. Gang affiliation and activities are included in printed rules and    regulations provided to 
staff, students and parents/guardians; 

2. Students identified as possibly involved in gang-related activities, receive counseling to 
enhance self-esteem, encourage interest and participation in wholesome activities, and 
promote membership in authorized student organizations; 

3. Parents/Guardians will be notified of the school’s concern; 
4. Staff in-service training regarding gang activities, methods of operation, and current 

methods of identification is available to staff; 
5. All gang affiliation or gang type incidents are referred to the appropriate law enforcement 

agency; 
6. Affiliation with a gang, gang activities or claiming gang membership by students is 

considered exceptional misconduct and subject to penalties that may include suspension 
or expulsion; 

7. Any student disciplined for gang activities or affiliation may be required to sign a 
negotiated behavior contract between the student, parent/guardian and administrator 
before he/she will be re-admitted; 

8. Administrators have the authority to reduce long-term suspension to a shorter duration 
provided the building administrator is convinced that a plan is in progress which will 
result in elimination of future involvement with gangs. 

 
Students who have been expelled or suspended for gang-related activities may be subject to 
emergency expulsion and may lose their right to remain in school during the appeal process. 
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Instruction in Gang Violence Prevention 
The Board of Education directs the Superintendent of Schools to develop and oversee an 
educational program that offers instruction in gang violence prevention and in ways to avoid 
membership in gangs.  The instruction shall take place as a part of the district’s implementation 
of the New Jersey Core Curriculum Content Standards in Comprehensive Health and Physical 
Education and Guidance/Counseling curriculum. 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties  
18A:37-1 Submission of pupils to authority 
18A:37-14 et seq Bullying  
 

NJAC 6A:14-2.8 Discipline 
 

 Manual for the Evaluation of Local School Districts 
New Jersey Quality Single Accountability Continuum (NJQSAC) 
New Jersey Core Curriculum Content Standards (Standard 2.1) 
Manual for the Evaluation of Local School Districts   
New Jersey Gang Awareness Initiative 
 

Possible Cross References 
 1120, 1410, 3517, 3541.33, 4131, 4131.1, 4148, 4231.1, 4248, 5010, 5020, 5113,                             

5114, 5119.3, 5124, 5129.05, 5131, 5131.5, 5131.7, 5131.51, 5131.65, 5132, 5142,  
5145, 5145.4, 5145.6, 5145.11, 5145.12, 6114, 6142.41, 6145, 6164.4, 6171.4, 6172 
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The Penns Grove-Carneys Point Regional Board of Education recognizes that proper dress and 
attire is an important part of the school program.  Students should display pride in their school 
and in themselves by coming to school in appropriate clothing.  The basis of judgment for 
acceptability of dress shall be neatness, health, cleanliness, modesty, and good taste. 
 
The administration shall be responsible for the implementation of this policy and shall have the 
right to final determination for the appropriateness of the particular item or apparel for the 
activity. 
 
Students who violate the dress code as determined by the administration could be subject to 
disciplinary action, or sent home to change. 
 
Student Dress Code – High School 
The Penns Grove-Carneys Point Regional Board of Education recognizes that proper dress and 
attire is an important part of the school program.  Students should display pride in their school 
and in themselves by coming to school in appropriate clothing.  The basis of judgment for 
acceptability of dress shall be neatness, health, cleanliness, modesty, and good taste. 

1. Shoes must be worn at all times to all school functions and activities.  Shoes that are 
considered sturdy and protective must be worn in shops and labs.  Beach-type sandals or 
“flip-flops” are not permissible.   

2. No knit perforated shirts or sleeveless undershirts will be permitted as an outer-garment.  
Boys’ and girls’ tops must have sleeves. 

3. No type of revealing or distracting clothing will be accepted, such as see-through blouses 
or shirts, shorts, etc., unless they are worn with an appropriate undergarment.  An 
appropriate undergarment would be a garment otherwise considered acceptable by itself 
under the dress code policy.  Shirts or blouses cannot be cut short, thus exposing the 
stomach. 

4. Shorts, skirts, culottes and skorts may be worn provided that they are not shorter than the 
length which exists when the arm/hand is fully extended.  The garment in question can be 
no shorter than 2 inches above the top of the knee.  It should be noted that the wearing of 
biker shorts (spandex material, i.e., tights, stirrup pants, pajamas and leggings, etc.) will 
not be permitted to be worn as an outer garment. 

5. Jeans or slacks with cut-outs or rips of any kind are not to be worn to school at any time.  
Pants and skirts cannot be worn below the waist. 

6. Sunglasses are not permitted to be worn in the building with the exception of those 
required by a doctor’s prescription. 

7. Metal/rope chains, spikes or related items are prohibited. 
 



Penns Grove - Carneys Point Regional School District                 
Board of Education Policy Manual 

 
Students Series 5000 

  Student Dress Code Policy 5132 
   

 Page 2 of 9 
 

8. Any item worn by students must be in good taste.  No clothing or hair with obscene or 
suggestive lettering or pictures will be permitted. 

9. Hats, head scarves, Do-Rags, bandanas, picks, combs, curlers, or similar style head 
apparel may not be worn in school facilities during school hours. 

10. As a matter of safety, the following may not be worn in school: 
a. Any item of apparel that conceals pants pockets (long tee-shirts are prohibited unless 

“tucked in”). 
b. Heavy outerwear (coats, jackets, etc.). 
c. Raincoats, overcoats, etc. 
d. Hooded sweatshirts (hoodies). 

11. Any gang-related item or items that could be construed as gang-related is not permitted.  
Additionally, any item that promotes drugs, alcohol, harmful and/or illegal substances is 
not permissible. 

12. No hooded garments are permitted to be worn. 
 

The first line of enforcement of the dress code lies with the teacher with support of the 
administration. 
 
The administration shall be responsible for the implementation of this policy and shall have the 
right to final determination for the appropriateness of the particular item or apparel for the 
activity. 
 
Students found to be in violation of the dress code will be subject to disciplinary action.  
Students may be sent home to change and receive an Administrative Detention for their first 
offense and may be asked to remove the illegal article of clothing such as a hat, sunglasses.  It 
should be noted that all subsequent violations of the dress code policy committed after the first 
offense will merit further discipline at the discretion of the administration 
The first line of enforcement of the dress code lies with the teacher with support of the 
administration. 
 
Student Dress Code – Grades K-8 
WHEREAS, the Penns Grove-Carneys Point Regional Board of Education wishes to adopt a 
mandatory school uniform policy for students in grades kindergarten through eighth;  
 
WHEREAS, it firmly believes young people who are safe and secure, who learn basic American 
values, and the essentials of good citizenship, are better students; and  
 
WHEREAS, many parents, teachers, and school officials have come to see school uniforms as 
one positive and creative way to reduce discipline problems, prevent future discipline problems 
from occurring, and increase school safety; and 
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WHEREAS, it has been observed that the adoption of a mandatory school uniform policy can 
promote school safety, improve discipline, and enhance the learning environment; and 
 
WHEREAS, the Penns Grove-Carneys Point Regional Board of Education strongly believes that 
the following issues would support such a uniform policy: 

1. Uniforms will create security through identification, enabling school officials to 
recognize intruders. 

2. A more positive atmosphere conducive to education will be established. 
3. Similar clothing will eliminate peer pressure dealing with student attire. 
4. Uniforms will promote a statement of identity. 
5. A sense of school unity will be created. 
6. Students will be instilled with discipline. 
7. School spirit will be enhanced. 
8. Uniforms will help assist families with the economic burden of clothing school age 

children since uniforms are less costly than most clothing. 
 
AND WHEREAS, the actual school uniform for students in grades kindergarten through eighth, 
commencing with the first day of classes of the 2002-2003 school year, shall be as follows: 
 
Male Students 
 
Bottoms 
Navy or beige khaki pants or shorts (seasonal) of the appropriate size, length, and fit (not skin 
tight) for the student and worn properly at the waist (shorts – minimum 5” inseam) no spandex, 
slitted mesh, baggy, cargo-type, bell bottom pants or jeans will be permitted.  No holes, tears, or 
cuts in bottoms.  No logos or insignias* on bottoms.  *PG-CP School District or Building Wear 
will be permitted for shorts. 
 
Tops 
White, navy or light blue or red polo shirt, dress shirt, or turtleneck (regular or mock) either short 
or long sleeve of the appropriate size, and fit (not skin tight) for the student.  All shirts must be 
tucked in or have a tailored bottom.  In cold weather, a white, navy or light blue or red 
sweatshirt, sweater, cardigan, or sweater vest of the appropriate size and fit (not skintight) for the 
student may also be worn.  Sweatshirt, sweater, cardigan, or sweater vest must be worn over 
collared shirt and collar must be visible.  These colors represent the official district colors.  No 
holes, tears or cuts in tops.  No logos or insignias* on tops. Sweatshirts with hoods or pockets are 
not permitted. *PG-CP School District or Building Wear will be permitted for sweatshirts and 
the like. 
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Foot Apparel 
Casual sneakers or dress shoes.  Student choice of style.  Students must wear sneakers on 
scheduled gym days.  Student choice of style.  However, platform sneakers will not be permitted.  
All terrain shoes (hiking, etc.), snow, cowboy or work boots will not be permitted, except if 
ground is covered with snow. 
 
Socks 
Student choice of appropriate socks. 
 
Female Students 
 
Bottoms 
Navy or beige khaki pants, shorts, skorts (seasonal), capris, jumpers of the appropriate size 
length, and fit (not skin tight) for the student and worn properly at the waist (shirts and skorts – 
minimum 5” inseam, and jumpers maximum 2” above the knee).  No spandex, slitted, mesh, 
baggy, cargo-type, bell-bottom pants or jeans will be permitted.  No holes, tears, or cuts in 
bottoms.  No logos or insignias* on bottoms.  *PG-CP School District or Building Wear will be 
permitted for shorts. 
 
Tops 
White, navy or light blue or red blouse, polo shirt, dress shirt, or turtleneck (regular or mock) 
either short or long sleeve of the appropriate size and fit (not skin tight) for the student.  All 
shirts must be tucked in or have a tailored bottom.  In cold weather, a white, navy or light blue or 
red sweatshirt, sweater, cardigan, or sweater vest of the appropriate size and fit (not skin tight) 
for the student may also be worn.  Sweatshirt, sweater cardigan, or sweater vest must be worn 
over collared shirt and collar must be visible.  These colors represent the official district colors.  
No holes, tears, or cuts in tops.  No logos or insignias* on tops.  Sweatshirts with hoods or 
pockets are not permitted.  *PG-CP School District or Building Wear will be permitted for 
sweatshirts and the like. 
 
Foot Apparel 
Casual sneakers or dress shoes.  Maximum heel height 2” and no platform type shoes permitted.  
Student choice of style.  Students must wear sneakers only on scheduled gym days.  Student 
choice of style.  However, platform-type sneakers will not be permitted.  All-terrain shoes 
(hiking, etc.), snow, cowboy or work boots will not be permitted, except if ground is covered 
with snow. 
 
Socks/Stockings 
Student choice of appropriate socks or stockings. 
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Gym Clothes – Male & Female Students (K-5) 
On scheduled gym day, students will have gray, black or navy or light blue sweatpants, 
sweatshirts and/or t-shirts of the appropriate size, fit (not skin tight) or shorts (seasonal).   
 
No holes, tears, or cuts in gym clothes.  Jeans and the like are not permitted on gym days.  No 
logos or insignias* are permitted on sweatpants, sweatshirts, or t-shirts.  Sweatshirts with hoods 
or pockets are not permitted.  *PG-CP School District or Building Wear sweatpants, sweatshirts, 
and t-shirts are permitted.  Middle School students will bring a change of clothing for gym each 
day. 
 
Warm Weather Clause – Male & Female Students 
Shorts and capris may only be worn to school during the warm months. 
 
Administrative Clause 
The administration reserves the right to restrict any clothing determined to interfere with the 
instructional process.  In addition, the administration reserves the right to allow changes to the 
uniform dress code for special days.  Transfer students will have a thirty (30) day time period in 
which to comply with the district dress code. 
 
AND WHEREAS, the Penns Grove-Carneys Point Board of Education makes known the 
sanctions that will be rendered upon those students who refuse to conform to this policy 
requiring school uniforms.  The sanctions are as follows: 
 
Refusal To Conform To School Uniform Policy  - Grades K-8 
1st Offense: 1.  Conference with student. 

2. Warning letter sent home with child and via mail/attendance officer. 
 
2nd Offense: 1.  Letter and phone call to parents. 

2. Lunch detention or one after school detention (MS) after parent notification. 
3. Letter listing consequences for 3rd offense. 

 
3rd Offense: 1.  Letter, phone call and conference with parent. 

2. Three (3) days loss of recess or two after school detentions (MS) after parent 
notification. 

 
Subsequent Offenses:   
The Board of Education shall reserve the right to authorize the Superintendent of Schools to 
suspend a student after a third infraction of non-compliance with the dress code policy without a 
Board hearing.  However, nothing herein shall prevent a parent of a student who is in non-
compliance with the dress code policy to assert any and all appropriate appeals, including but not 
limited to the Board of Education. 
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AND WHEREAS, the Board of Education recognizes that a student who has been suspended for 
non-compliance of the dress code policy has the right to return to school immediately, should the 
student comply with the Board’s approved dress code policy.   
 
Should the student not comply with the dress code policy, the Board of Education shall consider 
the students absenteeism, based on a parent/parents, guardian/guardians failure to have their 
child/children comply with the dress code policy, an act of truancy on behalf of the parent, which 
shall result in truancy charges being filed against the parent in the appropriate municipal court. 
 
AND, WHEREAS, it recognizes that certain parents who, for religious principles, may choose to 
have their child not dress in the school uniform and shall have the opportunity to meet with the 
Principal and discuss their concerns and provide specific reasons for their child not to participate, 
and sign a waiver allowing their child to opt out of the requirement to wear the school uniform, 
but adhere to specific dress code as established by the Penns Grove-Carneys Point Regional 
Board of Education; and 
 
WHEREAS, funding or extra uniforms shall be established to provide support for children from 
disadvantaged families who are unable to purchase school uniforms as hereafter defined: 
 
NOW, THEREFORE, BE IT RESOLVED, that the Penns Grove-Carneys Point Regional Board 
of Education does hereby formally adopt the aforementioned policy requiring all students in 
grades kindergarten through eighth to wear the prescribed school uniform.  Furthermore, it is not 
the intention of this Board of Education to infringe upon the rights of any individual, but rather 
to provide a safe environment for all students to receive the education they so rightfully deserve. 

 
Exemption from the Uniform Policy 
If the parents or guardian desires to exempt his/her child from the uniform policy, the parents or 
guardian must observe the following procedures at the beginning of the school year (September): 

A. The parents or guardian may obtain an application for exemption at the student’s school. 
B. Complete the application and submit it to the designated administrator for uniform 

program exemptions at the student’s school before the start of the school year. 
C. The school administrator will approve or disapprove exemption based on religious 

verification. 
D. If financial support is offered to families by the district, waiver exemption may be denied 

or the student may be granted a temporary excuse from compliance for a period to be 
determined by the school administrator not to exceed thirty days from offer of assistance. 

E. Students who have approval of waiver will be expected to comply with district dress 
code. 
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Enforcement of Policy 

A. Each school shall develop incentives and positive reinforcement measures to encourage 
full compliance with the uniform policy.  Each school should strive to achieve full 
compliance through use of incentives and positive reinforcement measures and should 
resort to disciplinary action only when positive measures fail to ensure compliance.  In 
addition, schools shall communicate with parents so that expectations, rationale and 
benefits are fully understood by the student and his/her family. 

B. A student who has not retained a waiver and does not comply with the policy will be 
asked to notify parent to bring uniform to school.  If parent cannot be reached, the school 
administrator may issue a uniform for the student to wear for the day.  A letter will be 
sent home to parent informing him/her of disciplinary action that will be taken if student 
continues non-compliance. 

C. Prior to initiating any disciplinary action against a student complying with a policy, 
communication with the parent must be made by a school administrator or counselor to 
solicit parental cooperation and support. 

D. Disciplinary action is to be initiated only after all other means to secure support and 
cooperation as mentioned above have not succeeded.  A “progressive discipline” 
approach is to be employed by the school’s support staff so as to encourage full and 
consistent compliance with the least amount of disciplinary action. 

E. No student shall be considered noncompliant with the policy in the following instances: 
§ When noncompliance derives from financial hardship. 
§ When a student wears the uniform of a nationally recognized youth organization 

such as the Boy Scouts or Girl Scouts on regular meeting days. 
§ When wearing a school uniform violates a student’s sincerely held religious 

beliefs. 
§ When a student wears a uniform of a club that is school sponsored on days as 

determined by the Principal. 
 
Information Dissemination 
Each school shall communicate to parents, information specific to the individual school sites, 
including: 

A. Types and colors of uniforms. 
B. Optional articles of attire, if any. 
C. Compliance measures to be employed. 
D. Methods to facilitate recycling of uniforms with the school community (optional). 
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The means by which this information is communicated shall include one or more of the 
following: 

A. District newsletters. 
B. School newsletters. 
C. Parent/guardian forms. 
D. Telephone notification or through use of a telephone hotline. 
E. Parent advisory meetings. 
F. Registration materials. 

 
Financial Considerations 

A. No student shall be denied attendance at school, penalized, or otherwise subject to 
compliance measures for failing to wear a uniform by reason of financial hardship. 

B. Once a uniform policy has been adopted, the school shall: 
§ Develop a procedure and criteria to identify families in need of financial 

assistance. 
§ Determine the form and type of financial assistance appropriate for the individual 

school community. 
§ Designate a specific staff member/school volunteer to assist those families in need 

of assistance. 
C. Each school shall work with staff, the local school community, and business partners to 

identify resources for assisting families. 
D. Each school shall complete its respective evaluation each year.  The schools and the 

district shall review the results of the evaluations and the district shall consider proposal 
modifications to the uniform policy as appropriate. 

 
Financial Assistance Criteria 
If a family is in need of financial assistance to purchase dress uniforms for students in grades K-
8, the following materials may be requested to grant financial assistance and/or a dress uniform 
for student use: 

A. Current 1040 Form 
B. W-2 Form 
C. Letters of Verification/Support of need/State or Federal Aid documents 
D. Or Unemployment Letter 
 

The building administrator will verify such information and submit appropriate paperwork to the 
district’s business office. 
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Legal References 
NJSA 18A:11-1 General Mandatory Powers and Duties 

18A:11-7 Findings relative to school dress codes 
18A:11-8 Adoption of dress code policy for school permitted 
18A:11-9 Prohibition of gang-related apparel 
18A:37-1 Submission of pupils to authority 
 

Possible Cross References 
 5131 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Procedures 
 

Penns Grove-Carneys Point Regional School District 
 

Dress Code Policy 
Opt-Out Petition 

 
 

The Penns Grove-Carneys Point Regional School District Uniform Policy provides for parents 
who do not wish to have their children participate in the school uniform program the option of 
“opting out” of the program after meeting with the Prinicpal and signing a waiver form.  Signing 
this form will allow the child whose name appears on this form to attend school without wearing 
the prescribed school uniform, but requires that he/she adhere to the district’s dress code policy. 
 
 
Child’s Name:              
 
Date of Conference with Principal:            
 
Reason(s) for requesting a waiver of the school uniform policy: 
 
              
 
              
 
              
 
              
 
Parental Agreement: 
 
I hereby request that my child be exempt from wearing the prescribed school uniform as listed in 
the school uniform dress code policy.  However, I have read and fully understand that my child 
must adhere to the District’s dress code policy.  Furthermore, I understand that the administration 
reserves the right to restrict any clothing determined to interfere with the instructional process. 
 
              
Principal’s Signature of Approval   Parent’s Signature 
 
              
Date       Date 
 
 
 

 
Date Approved: May 7, 2001 
Date Revised: May 20, 2002 
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Communicable Diseases – Exclusion of Pupils from School   
It is sometimes necessary to exclude from school individuals who are ill or who have been 
exposed to a communicable disease or whose presence is detrimental to the health or cleanliness 
of others.  The Board of Education therefore, implements this policy. 
 
The School Nurse shall instruct the teachers at the beginning of the school year, or when 
designated by the Board of Education, instructing the teachers about the methods employed to 
detect the first signs of communicable diseases and the recognized measures for the promotion of 
health and prevention of disease.  In addition, the School Nurse will instruct those teachers from 
whose classrooms a pupil has been excluded about the symptoms of the disease for which the 
pupil was excluded. Student rights and confidentiality shall be protected in accordance with law.   
 
No teacher shall attempt to diagnose any illness of a pupil but shall refer suspected cases to the 
nurse. 
 
Any pupil who appears to be ill or who is suspected of having a communicable disease shall be 
excluded from school or isolated at school to await instructions from or the arrival of an adult 
member of the pupil’s family, the School Physician, and/or the School Nurse. 
 
Where there is evidence of departure from normal health of any pupil, or if a pupil has been 
exposed to a communicable disease, or if the presence of the pupil in the school is detrimental to 
the health or cleanliness of the pupils or staff members in the school: 

A. The Superintendent of Schools, upon the recommendation of the School Nurse or School 
Physician, may exclude the pupil from school. 

B. In the absence of the School Nurse or School Physician, the Administrator, may exclude 
the pupil from the school.  In this event, the person making the exclusion must 
immediately notify the Superintendent of Schools. 

C. The Administrator shall notify the pupil’s parent of the reason for the exclusion. 
 
A pupil retained at home or excluded from school shall not be readmitted to school until written 
evidence is presented of being free of the reason for the exclusion.  Such evidence may be by a 
qualified physician, or School Physician who has examined the pupil. 
 
The rules of the local Board of Health or State Department of Health, State Board of Education, 
or in the absence of these, the rules of the School Physician pertaining to communicable disease 
shall apply in determining periods of incubation, communicability, quarantine, and reporting. 
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No pupil who is a member of a household in which a person is suffering from or been exposed to 
smallpox, diphtheria, scarlet fever, whooping cough, yellow fever, typhus fever, cholera, or 
measles, shall attend any public school during such illness, or until the attending physician, 
Board of Health, or School Physician has certified that all danger of communicating the disease 
by the staff member or pupil has passed. 
 
The School Physician, and/or the School Nurse, shall report all cases of communicable diseases 
to the local, county, or state Board of Health.  The Superintendent of Schools will also inform the 
County Superintendent of Schools.  
 
 
 
 
 
 
 
 
 
Legal References 

NJSA 18A:16-6, -6.1 Indemnity of officers and employees against civil actions ... 
18A:35-4.6 et seq. Parents Right to Conscience Act of 1979 
18A:40-1 Employment of medical inspectors, optometrists and nurses; salaries; terms; rules 
18A:40-3 Lectures to teachers 
18A:40-4.3 Scoliosis; periodic examination; notice to parents or guardian 
18A:40-5 Method of examination; notice to parent or guardian 
18A:40-6 In general 
18A:40-7, -8, -10, -11 Exclusion of pupils who are ill ... 
18A:40-23 et seq. Nursing Services for Nonpublic School Pupils 
18A:40A-1 et seq. Substance Abuse 
44:6-2 Maintenance by boards of education of clinics for indigent children 
 

NJAC 6A:16-1.1et seq. Programs to Support Student Development 
8:57-1.1 et seq. Reportable Communicable Diseases 
8:57-2 Reporting of AIDS and HIV 
8:61-1.1 Attendance at school by pupils or adults Infected by Human Immunodeficiency 
Virus (HIV) 
 
Plainfield v. Cooperman, 105 NJ 587 (1987) 
 

Possible Cross References 
 1410, 1420, 3510, 3516, 3542, 4112.4, 4131/4131.1, 4151, 4212.4, 4251.2, 5111, 

5125, 5131, 5131.6, 5141.1, 5141.2, 5141.3, 5141.4, 5141.21, 5142, 5200 
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The Board of Education is obligated to provide an educational setting free of discrimination 
against admission to, or in obtaining any advantages, privileges or course of study of the school 
by reason of race, color, creed, sex or national origin (N.J.S.A. 18A:36-20).  Further, no pupil 
shall be discriminated against because of pregnancy, childbirth, pregnancy related disabilities, 
actual or potential parenthood, or family or marital status (N.J.A.C.6:41.5) and Title IX – 
106.40).  In compliance with these statements, the Board of Education makes the following 
policy relative to married and pregnant pupils. 
 
No pupil, whether married or unmarried, who is otherwise eligible to attend school, shall be 
denied an educational program solely because of pregnancy, false-pregnancy, termination of 
pregnancy, childbirth, pregnancy-related disabilities, recovery thereof or actual or potential 
parenthood. 
 
Attendance/Participation 
Pregnant pupils shall be permitted to continue attendance in regular classes and participate in 
extracurricular activities as long as the pregnant pupil’s physician has sanctioned the above.  A 
letter from the pregnant pupil’s physician for continued attendance/participation must be on file 
with the School Nurse.  
 
Bedside Instruction 
If the pregnant pupil is physically unable to attend regular classes, she may be eligible of a 
program of “Home Instruction” (Policy 6173).  Typically, the pregnant pupil is required to attend 
day school or alternative educational program of the district until six weeks before her expected 
delivery date. 
 
Home instruction will end a maximum of six weeks after the delivery date unless medical 
contraindications prohibit this.  Medical complications must be verified in writing by the pupil’s 
physician. 
 
Legal References 

NJSA 10:5-1 et seq. Law Against Discrimination 
18A:36-20 Discrimination prohibited 
 

NJAC 6A:7-1.1 et seq. Managing for Equality and Equity in Education 
U.S.C.A. 1681 - Title IX of the Education Amendments of 1972 
The Comprehensive Equity Plan, New Jersey State Department of Education 
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The Board of Education recognizes the alarming increase in the rate of self-destructive/suicidal 
behavior among children and adolescents.  Increases of the incident of depression leading to 
suicidal ideation or behavior are often attributed to societal changes in lifestyle, values and 
family structure.  These societal changes can lead to increased pressures and decreased support 
systems for youngsters. 
 
In addition, the Board of Education recognizes the affects of certain sudden death situations on 
the emotional and psychological health of students and staff within the district.  Accidents, 
health, and crime are each areas in which sudden death may occur. 
 
In suicide cases, the Board of Education does not believe the school is in a position to treat the 
potentially suicidal youth and recognizes that in some cases nothing can be done to prevent self-
destructive behavior.  However, it does believe that school personnel have responsibilities in the 
following areas: 

1. The identification of youngsters who are suicide-prone; 
2. The linkage of these youngsters and/or families to appropriate treatment agencies; 
3. Working cooperatively with the mental health agencies to assist with the youngster’s 

treatment; and 
4. To help others in the school community deal with the intense emotional reactions 

evidenced after an attempted or completed suicide. 
 
In cases of sudden death, the Board of Education recognizes the need to develop a plan of action 
that mitigates the impact of such a loss on both the school community and those most directly 
involved. This plan will attempt to help both students and staff adjust and cope with the loss as 
well as minimize its interruption to the ongoing learning process. 
 
Administrative Procedures:  Suicidal Behavior 
 
General Guidelines 
All school personnel must take seriously any suggestions, demonstrations, or communication of 
suicide intent.  In addition, they should be sensitive to, and aware of, more subtle signs, which 
may suggest self-destructive behavior. 

 
In-service training will be provided to increase the staffs’ awareness of early warning signs by 
the School Nurse or other qualified professional. 
 
School personnel are to be aware that no information can be kept confidential if there is the 
potential for self-destructive behavior.  This is true regardless of any and all guarantees of 
privacy made previously. 
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If the situation is judged to be critical and parental cooperation is not obtained, the school 
psychologist, social worker, SAC/counselor or administrative personnel may immediately 
contact treatment agencies, HCI or the New Jersey Division of Child Protection & Permanency 
(DCP&P) to seek intervention on the student’s behalf. 
 
Any student in imminent danger shall have continuous adult supervision. 
 
Crisis intervention in suicidal situations will be a collaborative effort by support and 
administrative professional within the school district.  Procedures and guidelines specifying the 
referral process and levels of intervention are outlined below. 
 
Specific Procedure Guidelines 
 
Suicidal Tendencies 
In the event that a staff member suspects that a student has suicidal tendencies, he/she will 
immediately notify the appropriate SAC/counselor.  The SAC/counselor will interview the 
student to gauge the seriousness of the situation and degree of imminent danger.  If the inability 
exists to contact a SAC/counselor directly, the staff member will contact his/her immediate 
supervisor to report any suspicion of suicide.  The SAC/counselor will next consult with the 
school psychologist or social worker and the following steps will be considered: 

1. If the situation is not considered life threatening, but may be a signal for help, the 
SAC/counselor will contact the parents to discuss private counseling options. 

2. The psychologist or social worker may meet with the student to further assess the 
seriousness of the situation. 

3. If the situation is considered possibly life threatening, a parent meeting will be called by 
the SAC/counselor and nurse.  Before the student is released, assessment by Health Care 
Commons is completed.  At the time, treatment options will be discussed and determined 
by Health Care Commons. 

4. For an immediate suicidal threat, the SAC/guidance counselor and vice principal will 
meet with the parent and student with the student’s release dependent upon emergency 
therapeutic treatment.  In cases of parental absence or resistance, Health Care Commons 
and/or DCP&P may be contacted directly. 

 
Following the initial assessment, the SAC/counselor and psychologist/social worker will 
cooperate with the family and/or treatment agency for any implementation plan, which may 
include: 

1. Follow-up by the SAC/counselor with the student, family, and treatment agency to 
monitor the student’s adjustment and be alert to further suicidal tendencies. 

2. Collaboration with the treatment agency HCI, by the counselor, SAC and/or 
psychologist/social worker to assist with the treatment plan. 
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3. Networking by the counselor and SAC in a confidential manner with other school staff to 
be alert for further suicidal tendencies. 

4. Any further suicidal tendencies will be handled as outlined previously with the exception 
that any private therapist involved will be contacted directly. 

5. In an emergency situation, the following guidelines should be followed: 
6. Secure immediate medical/emergency treatment 

§ utilize first-aid techniques 
§ contact school nurse, principal, and local rescue service (if needed) 
§ maintain adult supervision at all times. 

7. Recognize the emotional reaction of others in the school community. 
§ the administrator will clear the area and make certain that all students are closely 

supervised 
§ students having severe emotional reaction will be directed to guidance personnel 

for support (elementary schools with part-time guidance personnel should request 
the services of other district counselors from the Director of Special Projects) 

§ teachers should be sensitive and supportive of student’s initial reactions 
§ information and support will be provided to the school staff as appropriate 

8. Communicate with parents and treatment agency 
§ the counselor, SAC, school psychologist/social worker, School Nurse or their 

designee will notify the family immediately 
§ the school psychologist/social worker or their designee will maintain contact with 

the family and treatment agency and will collaborate on a treatment plan 
§ a specific plan to monitor the student’s behavior and help with his/her return to 

the school setting will be devised 
 

In a situation where suicide is being actively threatened, the response of the school 
personnel should be contingent upon the degree of lethality, which exists, and how 
aggressive and “out-of-control” the student may be.  Police will be notified in extreme 
situations. 

 
Completed Suicide/Sudden Death Aftermath 
To help deal with the emotional reaction of the school community and lessen the likelihood of a 
contagious effect, the school crisis management team will coordinate all response activities.  The 
following are the suggested procedures to follow for each of the various scenarios that may 
emerge: 

1. Proposed plan for day following an evening or weekend suicide or death resulting from 
an accident or violent act outside school. 

A. Phone Calls 
1) Medical examiner calls superintendent or principal and reports available 

details of death of student or teacher. 
2) Superintendent calls principal, director of special services, director of 

special projects, and board secretary 
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3) Principal begins faculty phone chain, giving information of death and time 
of two early faculty meetings prior to class.  A standard statement is 
prepared and read to faculty. 

4) Director of special services calls members of Penns Grove’s Crisis 
Management Team, requesting meeting before the faculty meeting. 

5) Board secretary will call the board of education members, secretarial staff 
and support staff requesting the building to be opened early, arranging for 
coffee and preparing bus drivers. 

6) Director of special services contacts representative of Salem County 
Counseling Services and invites to morning meeting. 

7) Principal arranges for substitutes, if needed. 
8) Superintendent contacts chief school administrator of Oldmans Public 

schools and superintendent of Salem County Special Services School 
District of student death. 

9) Director of special services notifies community representative(s) on team. 
B. Crisis Management Team Meeting (first day) 

1) The Crisis Management Team will consist of the superintendent, director 
of special services, director of special projects, student/teacher’s building 
principal, school psychologist, social worker, SAC, elementary guidance 
counselor, secondary guidance counselor, School Nurse, Salem County 
Counseling Services representative, and community representative 
(minister). 

2) Draft prepared statement to be printed and distributed to faculty and 
support staff. 

3) Designate counseling centers for grieving students and for teachers. 
4) Superintendent will assume control of press and enlist aid of police.  

Prepare press release. 
5) Prepare list of “at-risk” students’ friends. 

C. Faculty Meeting Before Classes 
1) Read prepared statement; allow time for reactions and questions. 
2) Distribute printed statement for teachers to read to their students. 
3) Distribute list of do’s and don’ts, which will help faculty, respond to 

crisis.  Give faculty option to discuss death with class or teach planned 
academic lesson.  Encourage teachers to maintain normal routine. 

4) Include substitutes in preparation for the day. 
5) Encourage faculty to check their boxes throughout the day for more 

information about deceased. 
6) Encourage teachers to use their prep periods to help in classes; a teacher 

may be grieving or may lack confidence to deal with death and need help. 
7) Poll teachers for information of friends of deceased.  Add to list developed 

earlier. 
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8) Talk with student’s teacher(s) and/or look at schedule of deceased student 
with idea that teachers will not allow that seat to be empty.  Those classes 
may need extra help.  Identify those teachers. 

9) Remind faculty that students are not to leave the building unless 
accompanied by an adult family member. 

10) Describe counseling centers.  Make certain students have passes to be in 
the hall. 

11) Describe sites in communities students can go.  Distribute information to 
students (elementary schools – information is to be sent to parents). 

12) Announce faculty meeting immediately following last class that day. 
13) Alert faculty to control center (area with phone, e.g., library, main office, 

etc., to be determined by building principal).  Phone calls by faculty 
should be directed to this area. 

D. Immediate Concerns 
1) Check absentee list to see if missing students are friends or relatives and 

are not alone at home.  (Principal/Assistant Principal or designee) 
2) Draft letter to all parents of Penns Grove students – briefly describing 

tragedy, suggesting if they note any change in their child to contact 
appropriate counseling service.  (Principal/Director of Special Services) 

3) Designate someone to handle incoming phone calls.  Direct all staff on all 
phones to take caller’s name and number, promising someone will return 
the call.  (Principal) 

4) Representative from the school should visit family of deceased student.  
Appoint an ongoing liaison (probably guidance counselor) to maintain 
contact with that family.  (Principal) 

5) Use key communicators for contacting people in their community. 
6) Counselors should invite parents of suicide student’s classmates to meet 

with them to continue dialogue/discussion that began in school. 
E. Counseling Centers 

1) Lafayette-Pershing School 
§ Guidance Office – students 
§ Room 106 – students 
§ Principal’s Conference Room – parents, siblings, friends 

2) Field Street School 
§ Guidance Office – students 
§ Resource Room – students 
§ Gifted and Talented Room – students 
§ Library – parents, siblings, friends 
§ Faculty Lounge – parents, siblings, friends 

3) Paul W. Carleton School 
 



Penns Grove - Carneys Point Regional School District                    
Board of Education Policy Manual 

 
Students Series 5000 

  Adolescent Suicide Awareness & Prevention Programs Policy 5135 
   

 Page 6 of 9 
 

§ Guidance Office – students 
§ Faculty Lounge – students 
§ Principal’s Old Office – students 
§ Cafeteria – parents, siblings, friends 
§ Library – parents, siblings, friends 
§ Nurse’s Office – parents, siblings, friends 

4) Penns Grove Middle School 
§ Guidance Office – students 
§ Conference Room – students 
§ Principal’s Office – parents, siblings, friends 
§ V. P. Office – parents, siblings, friends 

5) Penns Grove High School 
§ Guidance Office – students 
§ Nurse’s Office – students 
§ Substance Awareness – students 
§ Principal’s Conference Room – parents, siblings, friends 

F. Counselors 
1) Guidance 
2) Child Study Team 
3) School Nurse 
4) Substance Awareness Coordinator 
5) Clergy from community 
6) Salem County Counseling Services and Contact “Help” of Salem County, 

Inc. may provide counselors 
G. Clergy 

1) Clergy should stay in building and be visible to students. 
2) Make after-school counseling available. 
3) Give students phone number of clergy for telephone counseling. 
4) Help plan for grieving students who go home after school to an empty 

house.  Designate host homes or use churches as a meeting place. 
H. Funeral Plans 

1) Do not announce funeral plans in school. 
2) Representatives from school administration should attend funeral. 
3) Students who attend should have note from home. 
4) Ask teachers to refrain from discussing viewing or funeral arrangements. 

I. Cluster Suicide.  Be aware of time and place of suicide to try to avoid “copy cat” 
action. 

J. Faculty Meeting at 3 p.m. 
1) Discuss reactions and responses of student body. 
2) Poll teachers for reactions of students and get names of anxious or intensely 

grieving students. 
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3) Update further information, re:  the suicide. 
K. Ongoing Response 

1) Structure will remain in place to support grieving process until which time it 
is determined that the immediate crisis of the event has subsided. 

2) Guidance counselors and SAC will be assigned to siblings or close friends to 
provide ongoing counseling and monitor impact. 

3) Guidance counselor(s) and SAC will be assigned to family of deceased for 
remainder of year, if requested. 

4) Teachers feeling guilty that they had not recognized problem need to be 
counseled. 

5) Teachers should be alert to signs of suicide. 
6) Contact various members of clergy if you need help. 

 
2. Additional procedures to follow in the event of a crisis during the school day, including 

major accident on school grounds, suicide attempt, weapon in school, hostage taking, 
gunman in school, or explosion, or medical emergency. 

A. Responses to Situations 
1) Safety of everyone first 

§ Teachers need to know procedures for classroom (example:  turning 
out lights, locking doors, and telling everyone to go to a corner of the 
room where they cannot be seen). 

§ Special code will be activated to alert teachers to danger in building. 
2) Medical attention 

§ Reporters – Superintendent responds only (Board Policy) 
§ Hotline to parents 
§ Arrival of police 
§ Parents converging on school 

ü Keep students in their classrooms 
ü Create a pick-up center for parents to pick up their children. 
ü Designate people to keep students in classrooms, not halls. 
ü Assign an accountable person to keep track of student(s) being 

taken from school by parent. 
ü Delegate people “on-spot” to help. 
ü Staying calm (don’t panic) to re-ensure students and parents. 
ü Station staff at doors to prevent students from leaving. 

3) Closing School Earlier.  All attempts should be make to keep school open in 
event of crisis during school day.  Rationale is that support people could be 
made available. 

4) Teacher Collapses – Rushed to Hospital During Day 
§ Remove students immediately to another classroom. 
§ Tend to teacher. 
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§ Continue normal routine of school day. 
5) After Crisis 

§ Have meeting to discuss what will be done the following day. 
Example:  If a shooting occurs, close school next day so resource 
people can be notified.  Send our people to community crisis centers.  
Have key communicators help to get information out. 

§ Clergy should be notified of all crisis situations at Penns Grove, not 
just suicide, but also bombing, fire, etc. 

6) Bus Accident – Heading to School 
§ Police handle this emergency. 
§ No school closing. 
§ Administrators make announcement of situation in order to quell 

rumors. 
§ Make counseling provisions for students who were involved in the 

accident, but not seriously hurt. 
§ Provide private quarters as available and calm them down. 
§ Create crisis centers to deal with situation (accident) and to talk to 

students, friends, parents, press, etc. 
7) Funeral Arrangements 

§ School checks with parents first whether students can attend (suicide). 
§ Death by accident – public notice. 
§ Memorial for students. 
§ Several students killed – have a memorial service during the day at 

school inviting parents. 
8) Death of Staff Member 

§ School to be opened unless circumstances require otherwise. 
§ Grief can be discussed immediately. 
§ Other teachers used as role models. 
§ Counseling – choice of staff members. 
§ Substitutes – for any teacher who cannot handle death and wishes to 

leave school. 
 

3. Salem County Counseling Resources 
A. Salem County Mental Health Board – 935-7510, ext. 494 
B. Crisis Intervention Unit – 935-7510, ext. 515 
C. New Jersey Division of Child Protection & Permanency – 339-6600 or 1-800-

531-1263 – 119 East Broadway, Salem, NJ  08079; 1-800-792-8610 - Trenton 
D. Salem County Counseling Services (Suicide Prevention) – 299-3200 
E. Contact “Help” of Salem County (Suicide Prevention) – 935-4357 
F. Health Care Commons (Crisis) – 299-3001 – 24-hour assistance 
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Legal References 

NJSA 18A:ll-l General mandatory powers and duties 
30:9A-12 Youth suicide prevention program 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



REPORT OF SUICIDE BEHAVIORS 
 
 

Date:      
 
Name of Pupil:        School:       
 
Address:               
 
Age:     Grade:     Race:         
 
Please check (√) one or more of the following: 
 
Suicidal Ideation:     Actual Attempt of Suicide:     
 
Actual Suicide:     
 
Brief Description: 
 
             

             

              

 
Personnel Involved: 
 
             

             

              

 
Disposition: 
 
             

             

              

              

              

 
              
      Signature 
 
cc: Principal, Vice Principal, Counselors, SAC, Nurse 
 
Date Adopted:  October 21, 2002 
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The Board of Education recognizes the need for fund raising activities in the schools to support 
various educational activities that are of benefit to pupils.  The Board also acknowledges that the 
solicitation of funds from pupils must be limited since compulsory attendance laws make the 
pupil a captive donor and since such solicitation may disrupt the program of the schools.   
 
Fund-raising activities should be reasonable in number and type and should not place excessive 
demands on pupils, parents and community members. 
 
For purposes of this policy, “pupil fund raising” shall include the solicitation and collection of 
money by pupils for any purpose and shall include the collection of money in exchange for 
tickets, papers or any other goods or services. 
 
The Board prohibits the collection of money in school or on school property or at any school-
sponsored event by a pupil for personal benefit.  
 
Collection of money by approved school organizations shall be approved by the Superintendent 
of Schools.   
 
The Superintendent of Schools and building administrators shall establish rules and regulations 
for the solicitation of funds and see to the distribution of both policy and implementing 
regulations to each student organization granted permission to solicit funds. 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties 
18A:19-14 Funds derived from pupil activities 
18A:20-34 Use of schoolhouse and grounds for various purposes 
18A:23-1 Audit when and how made 
18A:23-2 Scope of audit 
18A:54-20 Powers of board (county vocational schools) 
52:14-15.9c1. et al. Public Employee Charitable Fund-Raising Act 
 

NJAC 6A:23-2.1et seq. Double Entry Bookkeeping and GAAP Accounting in Local School Districts 
6A:23-2.14 Student activity funds 
6A:23-2.15 School store business practices 
 
Selfridge v. Kinnelon Board of Education, 1977 S.L.D. 522 
  

Possible Cross References 
 1140, 1210, 1230, 1314, 1330, 3400, 3450, 3453, 3571, 3571.4, 6145, 6153 
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The Board of Education recognizes that possible natural and/or man-made disaster could 
compromise the safety of students. 
 
Therefore, the Board directs the Superintendent of Schools to develop and implement an 
emergency preparedness plan.  
 
The plan shall provide that all threats to the safety of students and staff are identified and 
promptly responded to by trained district personnel. 
 
In the event of a bomb threat, the school shall be evacuated when, in the discretion of the 
Administrator in charge, it is deemed advisable to do so. 
 
The Superintendent of Schools shall develop procedures for the handling of school emergencies 
that include: 

1. A plan for the prompt and safe evacuation of the school; 
2. The practice of such an evacuation plan twice monthly in the fire drills conducted in 

accordance with law; 
3. The conduct of bus evacuation drills in accordance with rules of the State Board of 

Education; 
4. Procedures for the safe dispersal of pupils from school property and, if necessary, a plan 

for the housing of pupils in a safe place other than school; 
5. The design of a communications system to alert the whole school community when 

necessary and to notify parents of the evacuation of pupils; 
6. Instruction in emergency preparedness and survival techniques as a part of the regular 

curriculum; 
7. The immediate notification of appropriate administrative personnel whenever any 

employee becomes aware of an emergency or an impending emergency; 
8. Cooperation with local and county emergency management offices; 
9. The appointment of a school emergency procedures committee; and   
10. The continuing evaluation of the effectiveness of emergency planning in                         

preparing the school for disaster.                
 
 

Legal References 
NJAC 6A:16-5 School safety and security plans 
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The Board of Education is cognizant of the value of students who have graduated from school or 
are attending other schools returning to visit and even counsel with former teachers.  There is 
appreciation, too, that older students enjoy returning to former schools. 
 
However, certain problems can arise from indiscriminate visitations, classes can be disrupted.  In 
some cases, fights can disrupt.  Students can roam the building causing perhaps a safety problem 
or showing disrespect for teachers and other students. 
 
Therefore, the following policy will be observed: 

1. The students must be authorized by an Administrator to visit the school during the regular 
school day. 

2. Students visiting the school must obtain permission from the Administrator before 
making visitations in the building. 

3. Students’ visitations must be made to a specific individual or group with a stated purpose. 
4. Visiting students must comply with all rules and policies of the school and must agree to 

obey all directives of adult staff members. 
 
 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties 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The Board of Education believes that good health is vital to successful learning.  In order to help 
district pupils achieve and maintain good health, the Board directs the Superintendent of Schools 
to develop a program of pupil health services that employs professional personnel and interacts 
with both parents and community health agencies.  The program shall include but not be limited 
to: 

A. Employment of a School Physician to perform those duties required by law, and to advise 
the Superintendent of Schools on all matters affecting the health of pupils; 

B. Employment of at least one certified School Nurse to assist with physical examinations; 
conduct biennial scoliosis screening; conduct an audiometric screening; maintain pupil 
health records; observe and recommend to the Superintendent of Schools the exclusion of 
pupils who show evidence of communicable disease or who have not submitted 
acceptable evidence of immunizations: instruct teachers on communicable diseases and 
other health concerns: train and supervise the emergency administration of epinephrine 
for school staff who have been designated as delegates; supervise other nursing tasks; 
provide appropriate response to Do Not Resuscitate (DNR) orders; maintain valid, 
current Cardiopulmonary Resuscitation (CPR) certification; review and summarize health 
and medical information for the Child Study Team; annually write and update the 
accommodation plan under Section 504 for any student who requires one; 

C. Provision of proper and adequate facilities, equipment and supplies for professional 
health personnel and other staff; 

D. Establishment of a system of pupil health records in compliance with state law; 
E. Development of appropriate curriculum in physical education, health, family life, safety, 

and discouraging the use of drugs, alcohol, and tobacco, recommendations for 
appropriate equipment and supplies to teach such courses; 

F. Development of rules and procedures to foster good pupil health, and dissemination of 
these rules and procedures to the staff; 

G. Development of a program to provide safe drinking water and otherwise to maintain the 
buildings, grounds, facilities and equipment of the district in sanitary condition in 
accordance with law; 

H. Development and enforcement of an eye protection program as required by statute and 
administrative code. 

I. A regular report to the Board on progress and accomplishments in the field of pupil 
health; 
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J. Health services to staff that support pupil health; 
K. Provision of emergency services for injury and sudden illness; 
L. Provision for required physical examinations including an examination to certify that a 

pupil returning to school after suffering a contagious/infectious illness is no longer a 
threat to the health of others; 

M. Development of all regulations and procedures necessary for evaluation of pupils 
suspected of being under the influence of drugs/steroids/alcohol; 

N. Encouragement of correction of defects through fully informing pupils and parents 
concerning the findings of health examinations; 

O. Development of regulations and procedures for Blood Borne Pathogens and               
            Implementation of “Right to Know;” and, 

P. Preparation for the potential disruption of a pandemic flu outbreak, such as avian flu, by 
filling out a school preparedness checklist, with periodic reports to the Board of 
Education on steps the district has already taken, as well as additional steps that need to 
be taken to prepare for a flu pandemic. 

 
Annual Nursing Plan  
The Superintendent of Schools or his/her designee in conjunction with the school physician 
and the certified school nurse shall develop an annual Nursing Services Plan that details the 
provision of nursing services based upon the needs of the students in this school district.  The 
Nursing Services Plan shall be adopted annually at a regular meeting and submitted to the 
county Superintendent of education for review and approval.  The Nursing Services Plan shall 
include: 

A. A description of the basic nursing services provided all students; 
B. A summary of specific medical needs of individual students and the services required to 

address the needs; 
C. A description of how nursing services will be provided in an emergency; 
D. Detailed nursing assignments for all school buildings; 
 

The nursing services and additional medical services provided to nonpublic schools. 
 
The operation of the pupil health program shall be at all times in compliance with the rules and 
regulations of the state department of education, local Board of Health and the State Department 
of Health.  The Board shall review and adopt the regulations developed to implement the 
district’s health services. 
 
Nonpublic School Pupils 
The Board shall provide mandated nursing services to nonpublic school pupils as required by 
law. 
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Students with Diabetes 
As used in this policy, an “individualized health care plan” means a document setting out the 
health services needed by the student at school, and an “individualized emergency health care 
plan” outlines a set of procedural guidelines that provide specific directions about what to do in a 
particular emergency situation.  Both are to be developed by the school nurse, in consultation 
with the parent or guardian of a student with diabetes and other medical professionals who may 
be providing diabetes care to the student, and signed by the parent or guardian. 
 
The Board believes that diabetes is a serious chronic disease that impairs the body’s ability to use 
food, and must be managed 24 hours a day in order to avoid the potentially life-threatening 
short-term consequences of blood sugar levels that are either too high or too low.  In order to 
manage their disease, students with diabetes must have access to the means to balance food, 
medications, and physical activity level while at school and at school-related activities. 
 
Accordingly, a parent or guardian of a student with diabetes shall inform the school nurse, who 
shall develop an individualized health care plan and an individualized emergency health care 
plan for the student.  Further, the parent or guardian must annually provide to the board of 
education written authorization for the provision of diabetes care as outlined in the plans, 
including authorization for the emergency administration of glucagon. 
 
Both plans shall be updated by the school nurse prior to the beginning of each school year and as 
necessary if there is a change in the student’s health status.  The plans may include elements 
specified in NJSA 18A:40-12.13 including, but not limited to: 

1. The symptoms of hypoglycemia for that particular student and the recommended 
treatment; 

2. The symptoms of hyperglycemia for that particular student and the recommended 
treatment; 

3. The frequency of blood glucose testing; 
4. Written orders from the student’s physician or advanced practice nurse outlining the 

dosage and indications for insulin administration and the administration of glucagon, if 
needed; 

5. Times of meals and snacks, and accommodations for exercise and sports, school trips and 
other school-related activities. 
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The school nurse shall coordinate the provision of diabetes care and ensure that appropriate staff 
is trained in the care of these students, including staff working with school-sponsored programs 
outside of the regular school day.  The school nurse shall also ensure that each school bus driver 
that transports a student with diabetes in provided notice of the student’s condition, how to treat 
hypoglycemia, and emergency/parent contact information.  A reference sheet identifying signs 
and symptoms of hypoglycemia shall be posted in plain view within school buildings. 
 
Upon written request of the parent or guardian and as provided in the individualized health care 
plan, the student shall be allowed to attend to the management and care of his/her diabetes in the 
classroom or on school grounds, if evaluated and determined to be capable of doing so consistent 
with the plan, and NJSA 18A:40-12.15. 
 
Legal References 

NJSA 2A:62A-23 to 26 AED emergency medical services, 1999 statute 
18A:16-6, -6.1 Indemnity of officers and employees against civil actions ... 
18A:35-4.6 et seq. Parents Right to Conscience Act of 1979 
18A:40-1 Employment of medical inspectors, optometrists and nurses; terms; rules 
18A:40-3 Lectures to teachers 
18A:40-4.3 Scoliosis; periodic examination; notice to parents or guardian 
18A:40-5 Method of examination; notice to parent or guardian 
18A:40-6 In general 
18A:40-7, -8, -10, -11 Exclusion of pupils who are ill ... 
18A:40-12.13 Development of health care plans for students with diabetes 
18A:40-12.15 Management, care of diabetes by student permitted; authorization.  
18A:40-23 et seq. Nursing Services for Nonpublic School Pupils 
18A:40A-1 et seq. Substance Abuse 
44:6-2 Maintenance by boards of education of clinics for indigent children 

NJAC 6A:16-1.1et seq. Programs to Support Student Development 
6A:26-12.1 et seq. Operation and Maintenance of School 
6A:26-12.3 Required facilities 
8:57-1.1 et seq. Reportable Communicable Diseases 
8:57-2 Reporting of AIDS and HIV 
8:61-1.1 Attendance at school by pupils or adults Infected by Human 
Immunodeficiency Virus (HIV) 
Plainfield v. Cooperman, 105 NJ 587 (1987) 

Possible Cross References 
 1410, 1420, 3510, 3516, 3542, 4112.4, 4131/4131.1, 4151, 4212.4, 4251.2, 5111, 

5125, 5131, 5131.6, 5141.1, 5141.2, 5141.3, 5141.4, 5141.21, 5142, 5200, 6142.4, 
6142.12 
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The Board of Education directs the Superintendent of Schools to develop, review and approve a 
program of accident prevention.  When unforeseen situations arise, and an accident occurs, the 
School Nurse or another assigned staff member shall be responsible for providing emergency 
services to a child or staff member.  The medical inspector shall prepare a list of first aid 
treatment for the most common minor injuries.  This list shall be made known to the staff. 
 
Guidelines for Dealing with Accidents or Injuries 

A. The School Nurse or another trained person shall be responsible for administering first 
aid.  Universal precautions shall be taken in the handling of blood and body fluids to 
ensure the containment of bloodborne pathogens. 

B. In all cases where the nature of an injury appears in any way serious, every effort shall be 
made to contact the parent/guardian and/or family physician immediately. 

C. Parent/guardian shall be requested to pick up their child.  If a parent/guardian is unable to 
provide such transportation, no pupil who is injured shall be sent home alone.  A pupil 
who is injured shall not be taken home unless it is known that someone is there to receive 
him/her. 

D. In extreme emergencies, the School Nurse, School Doctor, or Administrator may make 
arrangements for immediate transportation and possible hospitalization of injured pupils, 
contacting parents/guardians in advance if at all possible. 

E. The teacher, School Nurse, or other staff member who is responsible for a child at the 
time an accident occurs shall prepare a report within 24 hours on an official form 
providing details about the accident.  This shall be required for every accident, whether 
first aid is necessary or not. 

F. Any injuries or accidents to pupils shall be reported as soon as possible to the 
Superintendent of Schools. 

 
Staff shall be informed at the beginning of each school year of the accident prevention program 
and procedures to be followed in case of an accident/injury. 
 
Emergency Medical Procedures for Sports/Athletics 
The Board of Education recognizes it responsibility for pupil safety encompassing all aspects of 
sports and athletic events in both intramural and interscholastic programs.  The Board directs the 
Superintendent of Schools to develop and implement emergency medical procedures to ensure 
delivery of appropriate emergency medical services for all practice sessions, competitive 
contests, games, events or exhibitions with individual pupils or teams of the school whether 
among themselves or with pupils of other districts. 
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The Board further directs that these emergency medical procedures be disseminated to 
appropriate personnel within this district and address practice sessions and both home and away 
events. 
 
The Board directs the Superintendent of Schools to report the effectiveness of the emergency 
medical procedures to the Board annually for its review. 
 
 
 
 
 
Legal References 

NJSA 18A:11 3 Voluntary associations regulating conduct of student activities; membership; rules 
and regulations; appeals 
18A:16 6 Indemnity of officers and employees against civil actions 
18A:16 6.1 Indemnity of officers and employees in certain criminal actions 
18A:40-25 Boards of education to provide nursing care to students in nonpublic schools  
 

NJAC 6A:16-1.1et seq. Programs to Support Student Development 
6A:26-12.2(a)2iii Policies and procedures for school facility operation 
6A:27-12.2 Accident reporting 
6:32-9.1 et seq. Athletics Procedures 
8:61-1.1 et seq. Participation and Attendance at School by Individuals with HIV Infection 
 
HIV Policy and Practice: Regulatory Requirements for New Jersey Public Schools 
SDOE Division of Student Services, Sept. 1996, Doc. #P101400-31 
 

Possible Cross References 
 3516, 3541.33, 4112.4, 4212.4, 4123, 5113, 5125, 5131.6,5141, 5141.2, 5141.4, 5141.6, 

5141.21, 5142, 5200, 6114, 6142.12, 6145.1/6145.2, 6153 
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When pupils are taken suddenly ill in school, they shall be sent or escorted to the School Nurse.  
If the Nurse is not in the medical office, the pupil shall be sent or taken to the main office.  In 
general, the same procedures that apply to accidents shall apply to sudden pupil illness.  The 
Superintendent of Schools, in cooperation with the Medical Inspector and the Nurse shall 
implement this policy. 
 
Control of Contagious Diseases or Conditions 
In order to protect the health of the pupils in our school district, al regulations of the NJ State 
Department of Education and the local Board of Health shall be scrupulously observed, 
particularly those dealing with contagious or infectious diseases or conditions.  Pupils who have 
been absent because of contagious or infectious diseases or conditions must present a certificate 
of recovery from a licensed physician or be examined by the Medical Inspector.    
 
The School Nurse shall observe pupils who show evidence of communicable disease and 
recommend their exclusion to the Superintendent of Schools.  Such pupils shall be isolated in the 
Nurse’s office until a parent/guardian picks them up, and any necessary measures taken to 
prevent spread of the infection.  The School Nurse, under the direction of the Medical Inspector, 
shall instruct all teachers in the symptoms of the most common diseases or conditions at least 
once a year. 
 
Any student with HIV infection or AIDS or who lives with or is related to someone with HIV or 
AIDS shall not be excluded from general education, transportation services, extracurricular 
activities, athletic activities, assigned to home instruction or classified as eligible for special 
education because of the HIV infection.  The School Nurse shall recommend the exclusion of 
any individual with weeping skin lesions that cannot be covered. 
 
In addition to the review of health and safety measure required by law, the School Nurse shall 
individually instruct teachers from whose classrooms a pupil has been excluded in the symptoms 
of the disease for which the pupil was excluded.  No teacher shall attempt to diagnose any illness 
of a pupil, but shall refer suspected cases to the School Nurse immediately. 
 
Handling Blood and Body Fluids 
The Superintendent of Schools, Medical Inspector and School Nurse shall develop detailed 
routine procedures based on NJ Administrative Code and Guidelines from the Centers for 
Disease Control for the proper handling of blood and body fluids resulting from illness/accidents 
in the school.  These procedures shall be disseminated to all district staff. 
 
The Medical Inspector shall report all cases of communicable disease to the local Board of 
Health as required by law. 
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Legal References 

NJSA 18A:16-6 Indemnity of officers and employees against civil actions 
18A:16-6.1 Indemnity of officers and employees in certain criminal actions 
18A:40-3 Lectures to teachers 
18A:40-7 Exclusion of pupils who are ill 
18A:40-8 Exclusion of pupils whose presence is detrimental to health and cleanliness 
18A:40-10 Exclusion of teachers and pupils exposed to disease 
18A:40-11 Exclusion of pupils having communicable tuberculosis 
18A:40-12 Closing schools during epidemic 
18A:40-25 Boards of education to provide nursing care to students in nonpublic schools 
26:4-6 Prohibiting attendance of teachers or pupils 
26:4-15 Reporting of communicable diseases by physicians 
26:5C-1 et seq. AIDS Assistance Act 
26:2T-1 Newly diagnosed Hepatitis C case; information, reports 
 

NJAC 6A:16-1.1 et seq. Programs to Support Student Development 
8:57-1.1 et seq. Reportable Communicable Diseases 
8:61-1.1 Attendance at school by pupils or adults infected by Human Immunodeficiency Virus 
(HIV) 
 
Plainfield Board of Education v. Cooperman, 105 NJ 587 (1987) 
 

Possible Cross References 
 1410, 4131.1, 5113, 5141, 5141.1, 5141.4, 6142.13 
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The Board shall not be responsible for the diagnosis and treatment of pupil illness.  The 
administration of medication to a pupil during school hours will be permitted only when failure 
to take such medicine would jeopardize the health of the pupil, or the pupil would not be able to 
attend school if the medicine were not made available to him/her during school hours. 
 
For purposes of this policy, “medication” shall include all medicines prescribed by a physician 
for the particular pupil, including emergency medication in the event of bee sting, etc., and all 
non-prescription “over the counter” medication. 
 
Before any medication may be administered to or by any pupil during school hours, the Board 
shall require the written request of the parent/guardian which shall give permission for such 
administration and relieve the Board and its employees of liability for administration of 
medication.  In addition, the Board requires the written order of the prescribing physician which 
shall include: 

A. The purpose of the medication, including illness, injury, condition treated; 
B. The dosage; 
C. The time at which or the special circumstances under which the medication shall be 

administered; 
D. The length of time for which medication is prescribed; 
E. The possible side effects of the medication. 

 
Both documents shall be kept on file in the office of the School Nurse. 
 
The district medical inspector shall develop procedures for the administration of medication 
which provide that: 

A. All medications, whether prescribed or over the counter, shall be administered by the 
School Nurse, the parent/guardian or the pupil himself/herself where the parent/guardian 
so permits and the School Nurse is present; 

B. Medications shall be securely stored and kept in the original labeled container; 
C. The School Nurse shall maintain a record of the name of the pupil to whom medication 

may be administered, the prescribing physician, the dosage and timing of medication and 
a notation of each instance of administration; 

D. All medications shall be brought to school by the parent/guardian or adult pupil and shall 
be picked up at the end of the school year or end of the period of medication, whichever 
is earlier; 
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E. A student may self administer medication without supervision of the School Nurse for 
asthma or other life-threatening illnesses.  “Life-threatening illness” has been defined as 
an illness or condition that required an immediate response to specific symptoms or 
sequelae, that if left untreated may lead to potential loss of life such as, but not limited to, 
the use of an inhaler to treat an asthma attack or the use of an adrenaline injection to treat 
a potential anaphylactic reaction. 

 
The district shall have and maintain at least one nebulizer in the office of the school nurse or at a 
similar accessible location.  The Chief School Administrator shall prepare and the Board shall 
adopt regulations on the administration of asthma medication through the use of a nebulizer by 
the school nurse or his/her designee(s).  Regulations shall be in accord with New Jersey statute 
and administrative code and shall include, but not be limited to, to the following: 

A. Requirement that each School Nurse shall be authorized to administer asthma medication 
through use of a nebulizer; 

B. Requirement that each School Nurse receive training in airway management and in the 
use of nebulizers and inhalers consistent with nationally recognized standards; 

 
Requirement that each student authorized to use asthma medication or a nebulizer have an 
asthma treatment plan prepared by the student’s physician that identifies, at a minimum, asthma 
triggers and an individualized health care plan for meeting the medical needs of the student while 
attending school or a school-sponsored event. 

 
Pupil Self-Administration of Medication 
The Board shall permit self-administration of medication for asthma or other potentially life-
threatening illnesses by pupils, both on school premises during regular school hours and off-site 
or after regular school hours when a pupil is participating in field trips or extracurricular 
activities.  Parents/guardians of the pupil must meet the following conditions: 

A. Provide the Board with written authorization for the pupil’s self-administration of 
medication; 

B. Provide written certification from the pupil’s physician that the pupil has asthma or 
another potentially life-threatening illness and is capable of and has been instructed in the 
proper method of self-administration of medication. 
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C. Sign a statement acknowledging that the district shall incur no liability as a result of any 
injury arising from the self-administration of medication by the pupil and that the 
parents/guardians shall indemnify and hold harmless the district and its employees or 
agents against any claims arising out of the self-administration of medication by the 
pupil. 

 
The Board shall: 

A. Inform the pupil and his/her parents/guardians that permission is effective for the school 
year for which it is granted and must be renewed for each subsequent school year upon 
fulfillment of requirement listed above; 

B. Inform parents/guardians in writing that the district and its employees or agents shall 
incur no liability as a result of any injury arising from the self-administration of 
medication. 

C. Maintain the right to revoke the pupil’s permission to self-medicate if he/she has failed to 
comply with all conditions of this policy and/or has violated in any way the tenets of the 
agreement of self-medicate.  The Chief School Administrator shall confer with the 
School Physician and School Nurse prior to recommending termination of a pupil’s 
permission to self-medicate and shall also consult with the pupil, the pupil’s 
parents/guardians and the pupil’s physician. 

 
Emergency Administration of Epinephrine Regulations / Procedures 
Parents/guardians shall provide the Board with the following: 

A. Written authorization for the administration of the epinephrine by the School Nurse or 
trained designees; 

B. Written orders from a physician or advance practice nurse that the pupil requires the 
administration of epinephrine for anaphylaxis.   

C. A signed statement acknowledging their understanding that the district shall have no 
liability as a result of any injury arising from the administration of the epinephrine via a 
pre-filled auto-injector mechanism to the pupil and that the parents/guardian indemnify 
and hold harmless the district and its employees or agents against any claim(s) arising out 
of the administration of the epinephrine via a pre-filled auto-injector mechanism; and, 

D. The permission is effective for the school year for which it is granted and is renewed for 
each subsequent school year upon fulfillment of the requirements of this policy. 
 

District Responsibilities: 
The placement of a pupil’s prescribed epinephrine shall be in a secure but unlocked location, 
easily accessible by the School Nurse/designees to ensure prompt availability in the event of an 
allergic emergency at school or at a school-sponsored event.   
 
The location of the epinephrine shall be indicated on the pupil’s emergency care plan.  Back-up 
epinephrine shall also be available at the school if needed. 
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The School Nurse/designee shall be promptly available on site at the school and school-
sponsored events in the event of an allergic reaction. 
 
The pupil shall be transported to a hospital emergency room by emergency services personnel 
after the administration of epinephrine, even if the pupil’s symptoms appear to have been 
resolved.  
 
The School Nurse or other trained designee shall be permitted to administer epinephrine via a 
pre-filled auto-injector mechanism to any pupil whose parents/guardians have not met the 
requirements of Items A, B, C & D (above), in that written notice has not been received by the 
district, allowing emergency administration of epinephrine via a pre-filled auto-injector 
mechanism, in cases where the School Nurse or designee, in good faith, believe that the pupil is 
having an anaphylactic reaction. 
 
The district shall maintain a supply of epinephrine auto-injectors in a secure but unlocked 
location that is prescribed under a standing protocol from a licensed physician. The epinephrine 
shall be accessible to the School Nurse and trained designees for administration to a pupil having 
an anaphylactic reaction. 
 
The School Nurse shall have primary responsibility for the administration of the epinephrine.  
The School Nurse shall designate, in consultation with the Superintendent of Schools, staff 
members who volunteer to administer epinephrine via a pre-filled auto-injector mechanism to a 
pupil for anaphylaxis when the School Nurse is not physically present at the scene.  
 
In the event that a licensed athletic trainer volunteers to administer epinephrine, it shall not 
constitute a violation of the “Athletic Training Licensure Act,” P.L.1984, c.203 (C.45:9-37.35 et 
seq.). 
 
The School Nurse shall determine that designees have been properly trained in the administration 
of epinephrine via a pre-filled auto-injector mechanism, using standardized training protocols 
established by the New Jersey Department of Education in consultation with the New Jersey 
Department of Health and Senior Services. 
 
Nothing in the policy shall prohibit the emergency administration of epinephrine via a pre-filled 
auto-injector mechanism to a pupil for anaphylaxis by the School Nurse or designees when the 
pupil is authorized to self-administer epinephrine pursuant to the  
provisions of NJSA 18A:40-12.3 or when there is a coexisting diagnosis of asthma, or when a 
prescription is received from a licensed health care professional for epinephrine coupled with 
another form of medication or when the epinephrine is administered pursuant to the provisions of 
NJSA 18A:40-12.5. 
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No school employee, including a School Nurse or any other officer or agent of the Board of 
Education or a physician providing a prescription under a standing protocol for school 
epinephrine pursuant to the provisions of NJSA 18A:40-12.5 shall be held liable for any good 
faith act or omission consistent with the provisions of NJSA 18A:40-12.5, nor shall action before 
the New Jersey State Board of Nursing lie against a School Nurse for any such action taken by a 
person designated in good faith by the School Nurse pursuant to the provisions of NJSA 18A:40-
12.6. 
 
Good faith shall not include willful misconduct, gross negligence or recklessness. 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties 
18A:40-1 Employment of medical inspectors, optometrists and nurses; salaries; 
terms; rules 
18A:40-3.2 et seq. Medical and Nursing Personnel 
18A:40-4 Examination for physical defects and screening of hearing of pupils 
18A:40-7 Exclusion of pupils who are ill 
18A:40-12.3 through -12.4 Self-administration of medication by pupil; conditions 
18A:40-12.5 Policy for emergency administration of epinephrine to public school 
pupils 
18A:40-12.6 Administration of epinephrine; primary responsibility; parental consent 
18A:40-12.7 Nebulizer 
18A:40-12.8 Administration of asthma medication by school nurse through 
nebulizer; training; pupil asthma treatment plan 
45:11-23 Definitions 
 

NJAC 6A:16-1.1et seq. Programs to Support Student Development 
 
Bernards Township Education Association v. Bernards Township Board of 
Education, 
1981 S.L.D. (9/29/81), aff'd State Board, 1982 S.L.D. 4/7/82, aff'd App. Div., 
unpublished opinion (A-4211-81T3, 5/18/83) 
Communications Workers of America, Local 1033, On behalf of Karen Norton, 
Barbara Woolston, Mary Ellen Schoen et al. v. New Jersey State Department of 
Education, Marie H. Katzenbach School for the Deaf, State Board Docket #52-91 
Policy Advisory #1 on N.J.S.A. 18A:40-12.3 et seq. Self-Administration of 
Medication By a Pupil, New Jersey State Department of Education, June 5, 1995 
Protocol and Implementation Plan for the Emergency Administration of Epinephrine 
by a Delegate Trained by the School Nurse, New Jersey State Department of 
Education, October, 1998 
 

Possible Cross References 
 5141.1, 5141.2, 6153 
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The Board of Education recognizes the need for students with asthma and/or other potentially 
life threatening conditions to use prescribed emergency medications.  However, the Board 
realizes that such use of prescribed emergency medications could be potentially dangerous.  
Therefore, the Board will permit the use of prescribed emergency medications by student(s) with 
asthma and/or other potentially life threatening conditions if the users and their 
parent(s)/guardian(s) abide by guidelines as established by the Superintendent of schools. 
 
These guidelines are to be followed by students and their parent(s)/guardian(s) in the use of 
prescribed emergency medications: 

1. The parent(s)/guardian(s) of the pupil must annually provide written authorization for the 
self-administration of a medication(s). 

2. The parent(s)/guardian(s) of the pupil must provide annual written certification from the 
family physician that the pupil has asthma or another potentially life threatening illness 
and is capable of, and has been instructed in the proper method of self-administration of a 
medication(s). 

3. The Board shall inform the parent(s)/guardian(s) of the pupil in writing that the district 
and its employees or agents shall incur no liability as a result of any injury arising from 
the self-administration of a medication(s) by the pupil. 

4. The parent(s)/guardian(s) of the pupil must sign a statement acknowledging that the 
district shall incur no liability as a result of any injury arising from the self-administration 
of medication by the pupil and that the parent(s)/guardian(s) shall indemnify and hold 
harmless the district and its employees or agents against any claims arising out of the 
self-administration of a medication(s) by the pupil. 

5. The parental permission, parental releaseof liability and physician authorization are 
effective only for the school year for which they are granted and must be renewed for 
each subsequent school year. 

 
Legal References 

NJSA 18A:40-1 Employment of medical inspectors, optometrists and nurses; salaries; terms; rules 
18A:40-3.2 et seq. Medical and Nursing Personnel 
18A:40-12.3 through -12.4 Self-administration of medication by pupil; conditions 
18A:40-12.5 Policy for emergency administration of epinephrine to public school pupils 
18A:40-12.6 Administration of epinephrine; primary responsibility; parental consent 
18A:40-12.7 Nebulizer 
18A:40-12.8 Administration of asthma medication by school nurse through nebulizer; 
training; pupil asthma treatment pla 

 
 
 



 
SELF-ADMINISTRATION OF MEDICATION BY STUDENTS WITH ASTHMA 

 
OR OTHER POTENTIALLY LIFE THREATENING ILLNESSES 

 
PHYSICIAN’S WRITTEN ORDER FOR SELF-ADMINISTERED MEDICATION 

 
 
 
 

I authorize that          , who suffers 
from 
    (Student’s Name) 
 
              
   (Asthma/or other potentially life threatening illness) 
 
be permitted to self-medicate with           
       (Medication Name)  
 
      ,         
  (Dosage)      (Time) 
 
I further authorize that this student has been trained and is proficient in the self-administration of 
the prescribed medication. 
 
The parent(s)/physician is to be contacted under the following circumstances pertaining to this 
medication and/or illness. 
 
 
              
Physician’s Signature    Phone Number   Date 
 
 
              
Parent(s)/Guardian(s) Signature  Phone Number   Date 
 
 
 
 
NOTE:  PHYSICIAN’S AUTHORIZATION MUST BE RENEWED EACH SCHOOL YEAR. 
 
 
 
 
 
 
 
 



 
SELF-ADMINISTRATION OF MEDICATION BY STUDENTS WITH ASTHMA 

 
OR OTHER POTENTIALLY LIFE THREATENING ILLNESSES 

 
PARENT(S)/GUARDIAN(S) PERMISSION FOR SELF-ADMINISTERED MEDICATION 

 
              
         Date 

 
Dear Parent: 
 
The Penns Grove-Carneys Point Board of Education has developed a policy whereby students 
with asthma or other potentially life threatening illness may self-administer medication as 
prescribed by your family physician. 
 
Please be advised that the school district and its employees/agents shall incur no liability as a 
result of any injury arising from the self-administration of said medication by    
    (student).  The parent(s)/guardian(s) shall indemnify and hold 
harmless the district and its employees/agents against any claims arising out of self-
administrating of medication by the pupil. 
 
Please sign below, indicating that you have read and understand the above Release of Liability. 
 
              
      Signature of Parent(s)/Guardian(s) 
 
 
PARENT(S)/GUARDIAN(S) PERMISSION FOR SELF-ADMINISTERED MEDICATION 

 
              
         Date 
 
I give permission for           to self-
administer 
     (Pupil’s Name) 
 
              
    (Name of Medication) 
 
according to Dr.          written order. 
    (Physician’s Name) 
 
 
              
      Signature of Parent(s)/Guardian(s) 
 
Note:  Release of Liability and Parent Permission must be renewed each school year. 
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In accordance with the provisions of the New Jersey Compassionate Use Medical Marijuana Act 
(CUMMA), a parent/guardian or primary caregiver may administer medical marijuana to a 
student of this district, while the student is on school grounds, aboard a school bus or while 
attending a school-sponsored event, provided the student is authorized to engage in the medical 
use of marijuana pursuant to the provisions of P.L. 2015, c.158 , supplementing chapter 40 of 
Title 18A of the New Jersey statutes, chapter 6D of Title 30 of the Revised Statutes and P.L. 
2009, c.307 (C.24:I-1, et. al. and provided that the parent/guardian, primary caregiver and those 
individuals authorized to provide marijuana for medical purposes to assist the student with the 
medical use of marijuana pursuant to the provisions of P.L. 2009, c.307 (C.24:I-1, et. al. 
 
Students who have valid medical marijuana prescriptions may petition the district for a waiver of 
federal laws, including, but not limited to the Controlled Substances Act and the Drug Free 
Schools and Communities Act, prohibiting marijuana use, or possession at educational 
institutions and on the premises of other recipients of federal funds. 

The parent/guardian or primary caregiver may administer medical marijuana to eligible students 
who submit an application with the proper documentation demonstrating the condition and 
prescription need. Parents/guardians, and primary caregivers of students who have been 
authorized for medical use of marijuana may administer medical marijuana to the student while 
the student is on school grounds, aboard a school bus, or attending a school-sponsored event.	                               

Parents/guardians or primary caregivers will be greeted by a school official or nurse and be taken 
to a designated area to administer the medication and then be escorted off school grounds, 
assuring that no marijuana is left on school property. 

The use of medical marijuana must be properly documented with the school nurse and verified 
by the school physician with the prescribing physician prior to administration at school, aboard a 
school bus, or attending a school-sponsored event.	    

The Superintendent of Schools/designee shall establish the location where the administration of 
medical marijuana shall be administered.              

The administration of medical marijuana to a student by smoking or other form of inhalation 
while the student is on school grounds, aboard a school bus, or attending a school-sponsored 
event is strictly prohibited, and nothing in this policy shall be construed to authorize medical 
marijuana to be smoked in any place where smoking is prohibited pursuant to the provisions of 
NJSA 2C:33-13.  
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Should it be found that said prescription is not warranted or there is no need for a dose to be 
administered during the school day, notification will be provided to this effect and there will be 
no medicine administered at school. 

Definitions  
For the purposes of this policy, the following definitions shall apply: 

A. “Physician” means a person licensed to practice medicine and surgery pursuant to Title 
45 of the Revised Statutes with whom the patient has a bona fide physician-patient 
relationship and who is the primary care physician, hospice physician, or physician 
responsible for the ongoing treatment of a patient’s debilitating medical condition, 
provided, however, that such ongoing treatment shall not be limited to the provision of 
authorization for a patient to use medical marijuana or consultation solely for that 
purpose. 

B. “Primary caregiver” or “caregiver” means a resident of the State who: 
• is at least 18 years old; 
• has agreed to assist with a registered qualifying patient’s medical use of 

marijuana; 
• is not currently serving as a primary caregiver for another qualifying patient; 
• is not the qualifying patient’s physician; 
• has never been convicted of possession or sale of a controlled dangerous 

substance, unless such conviction occurred after the date of this policy and was 
for a violation of federal law related to possession or sale of marijuana that is 
authorized under the provisions of this policy, has registered with the State 
Department of Health and has satisfied the criminal history record background 
check requirement of the CUMMA; and, 

• has been designated as primary caregiver on the qualifying patient’s application 
or renewal for a registry identification card or in other written notification to the 
Department of Health in accordance with the provisions of NJSA 24:6I-3. 

C.  “Qualifying patient” or “patient” means a resident of the State who has been provided 
with a certification by a physician pursuant to a bona fide physician-patient relationship. 
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Both the patient and the caregiver must apply for and and be granted a registration card, valid for 
two (2) years, pursuant to CUMMA. 
 
The administration of medical marijuana on school grounds, aboard a school bus, or attending a 
school-sponsored event must be consistent with the requirements of the law and this policy.  
 
Liability/ Legal Actions 
No person shall be subject to arrest or prosecution for constructive possession, conspiracy or any 
other offense for simply being in the presence or vicinity of the medical use of marijuana as 
authorized under P.L.2009, c.307 (C.24:6I-1 et al.  
 
No custodial parent, guardian, or person who has legal custody of a qualifying patient who is a 
minor shall be subject to arrest or prosecution for constructive possession, conspiracy or any 
other offense for assisting the minor in the medical use of marijuana. 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties 
18A:40-1 Employment of medical inspectors, optometrists and nurses; salaries; terms; rules 
18A:40-3.2 et seq. Medical and Nursing Personnel 
18A:40-12.3 through -12.4 Self-administration of medication by pupil; conditions 
45:11-23 Definitions 
 

NJAC 6A:16-1.1et seq. Programs to Support Student Development 
 
P.L.2009, c.307 (C.24:6I-1 et al. 

Possible Cross References 
 5141.1, 5141.2, 6153 
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It is the policy of the Penns Grove Carneys Point Regional School District to provide 
assistance to any person(s) who may be suffering from an opioid overdose following 
protocols and procedures of the District.  Staff members trained in accordance with the 
policy shall make every reasonable effort, to include the use of Naloxone combined with 
rescue breaths, to revive the victim of any apparent drug overdose.   
 
Background and Authority 
The New Jersey “Overdose Prevention Act,” P.L. 2013, c. 46 (the “Act”), encourages the 
wider prescription and distribution of an opioid antidote to prevent opioid overdose.  The 
Act also expresses the finding of the New Jersey Legislature that such antidote, naloxone 
hydrochloride, is an inexpensive and easily administered antidote to potentially save lives 
in the event of an opioid overdose.  The New Jersey Department of Education has 
informed school districts that they may develop and adopt policies and procedures to 
maintain and administer an opioid antidote to any student, school personnel, or other 
person believed to be experiencing an opioid overdose during school hours or during 
onsite school-sponsored activities to block the opioid’s life-threatening effects.   
Additionally, the New Jersey Legislature and governor have issued directives that require 
high schools to maintain supply of opioid antidotes. 
  
The “Overdose Prevention Act,” P.L. 2013, c. 46 (the “Act”), also provides immunity 
from civil and criminal liability to non-health care professionals who have, in an 
emergency, administered an opioid antidote (naloxone hydrochloride) to a person whom 
he/she believes, in good faith, is experiencing an opioid overdose, provided the 
requirements of the Act have been met.  The Act also provides that a health care 
professional or pharmacist who, acting in good faith, prescribes or dispenses an opioid 
antidote to a person capable, in the judgment of a healthcare professional, of 
administering the opioid antidote in an emergency, shall not be subject to criminal or 
civil liability, or to professional disciplinary action, for prescribing or dispensing an 
opioid antidote in accordance with the Act. 
 
Standing Order of School Physician for Opioid Antidote  
In accordance with N.J.S.A. 24:6J-4.a.(1)(a) and a.(1)(e), the Penns Grove Carneys Point 
Regional School District School Physician, as a health care practitioner as defined in 
N.J.S.A. 24:6J-3, may prescribe or dispense an opioid antidote directly or through a 
standing order to the school district for a school district certified school nurse to 
administer to overdose victims, provided the School Physician deems a school district  
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certified school nurse is capable of administering the opioid antidote to an overdose 
victim in an emergency.    
 
The School Physician’s standing order must specify, at a minimum, the following:  

• That the certified school nurse(s) are authorized to directly administer the opioid 
antidote to overdose victims in the event of an emergency; and 

• Whether the School Physician finds that the certified school nurse(s) may also 
dispense or grant access, in emergency situations, to other persons employed by 
the District who have certified to having received training in the administration 
of the opioid antidote and to receipt of overdose prevention information pursuant 
to N.J.S.A. 24:6J-5. 

 
In accordance with N.J.S.A. 24:6J-5.a.(1), the School Physician issuing the standing 
order shall ensure that overdose prevention information is provided to the school district 
and the certified school nurse(s) authorized to administer an opioid antidote 
 
If authorized by the standing order of the School Physician, the certified school nurse 
shall also ensure that staff members employed by the district, who have volunteered to 
administer the opioid antidote in the event of an emergency where the school nurse is 
unavailable, shall be trained for the administration of the same through a program 
endorsed by the New Jersey Department of Human Services and shall receive such 
overdose prevention information.  If the standing order of the School Physician 
authorizes the opioid antidote to be dispensed to or accessible to such other staff 
members, each such staff member shall sign and provide to the school nurse a 
certification affirming that the staff member has received such training and received the 
overdose prevention information provided to the school district.  A list of all district staff 
members who have certified to having received such information and training, and who 
are authorized to administer an opioid antidote in cases of emergency where the school 
nurse is not present, shall be maintained in the nurse’s office of each school building and 
distributed to all school staff at the start of each school year. 
 
The overdose prevention information shall include, but not be limited to:  information on 
opioid overdose prevention and recognition; instructions on how to perform rescue 
breathing and resuscitation; information on opioid antidote dosage and instructions on 
opioid antidote administration; information describing the importance of calling 911 
emergency telephone service for assistance with an opioid overdose; and instructions for 
appropriate care of an overdose victim after administration of the opioid antidote.   
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Procedure for Emergency Opioid Overdose and Administration of Antidote  
The Principal of each school building shall ensure that all building staff are familiar with 
the following procedure, which shall be followed in cases of possible opioid overdose 
during school hours or during an on-site school sponsored activity: 

• Upon receiving a report of a possible opioid overdose, the Principal, Principal’s 
designee, or supervising staff member will immediately call 911.  

•   The school nurse, during school hours and if available at an on-site school 
sponsored activity, will also be immediately called.   If the school nurse is 
available in the building or on-site, in accordance with N.J.S.A. 24:6J-5d.(1), the 
school nurse may administer the opioid antidote to a student, school personnel, or 
other person in an emergency if he or she believes, in good faith, that a person is 
experiencing an opioid overdose.  

• If the school nurse is not in the building or not readily available on-site, and 
another staff member is present who is on the list of employees that have certified 
to having received training and the overdose prevention information, and is 
thereby authorized to administer the opioid antidote (if permitted by the school 
physician’s standing order), in accordance with N.J.S.A. 24:6J-5.d.(1), such staff 
member may administer the opioid antidote in an emergency if he or she believes, 
in good faith, that a person is experiencing an opioid overdose.  

• The school nurse and/or other school staff members shall keep the student, school 
personnel, or other person comfortable until emergency medical responders arrive 
on the scene.    

• Any student who receives an opioid antidote by the school nurse or by an 
emergency medical responder shall be transported to the nearest hospital with a 
school staff member designated by the Principal, Principal’s designee, or 
supervising staff member.  

• The Principal, Principal’s designee, or supervising staff member will notify the 
parent or legal guardian of any student, or a family member or other contact 
person for any school staff member, who may be experiencing a possible opioid 
overdose, as soon as practicable.  

• The Principal, Principal’s designee, or supervising staff member of the on-site 
school-sponsored activity shall notify the Superintendent of Schools of an opioid 
overdose and whenever an opioid antidote is administered by a school nurse, 
other staff member, or emergency medical responder. 
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Nothing in this policy shall prohibit the administration of an opioid antidote to a student, 
school personnel, or other person in an emergency during school hours or during on-site 
school-sponsored activities by an emergency medical responder or other person 
authorized by law to administer an opioid antidote in accordance with N.J.S.A. 24:6J-1 et 
seq.  
  
Documentation of Administration of Opioid Antidote  
The school nurse shall document any administration of an opioid antidote on a student’s 
health record in the same manner as for the administration of other medications under a 
non-patient specific order.  Further, nothing in this policy shall be construed to modify 
the obligations of the district with respect to the confidentiality of student records, in 
accordance applicable statutes, regulations, and other Board policies/regulations 
pertaining thereto.  
  
Protection from Criminal and Civil Liability  
In accordance with the provisions of N.J.S.A. 24:6J-4.d.(2), the school district, the school 
nurse, or other authorized person administering an opioid antidote shall not, as a result of 
any acts or omissions, be subject to any criminal or civil liability for administering an 
opioid antidote in good faith in accordance with the provisions of N.J.S.A. 24:6J-1 et seq. 
or under this policy. 
 
Storage and Disposal of Opioid Antidote  
The school nurse shall be responsible to store the opioid antidote that has been prescribed 
by the school physician in a safe and secure location.  Such medication shall be stored 
according to the manufacturer’s directions regarding the heat and cold sensitivity of the 
medication.  To the extent it is safe, the naloxone shall be stored within reasonable 
proximity to an automated external defibrillator (AED).  The school nurse shall establish 
protocols to ensure monitoring of the on-site inventory and replacement of the opioid 
antidote supply.  The school nurse shall also plan for and implement the disposal of any 
administered and/or expired opioid antidote applicator.  
  
Construction and Interaction with other Applicable Statutes, Regulations, Policies  
Any student or staff member found to be under the influence of a controlled dangerous 
substance shall be subject to the provisions of all applicable statutes, administrative 
codes, and Board policies and regulations regarding substance use.  For students under 
the influence of a controlled dangerous substance, this shall include, but not limited to, 
referral for intervention, prevention, and evaluation, and treatment, in accordance with 
N.J.A.C. 6A:16-3.1 and all applicable Board policies and regulations. 
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Nothing in this policy shall be construed to modify or affect the ability of the Board or 
district administration to take any and all appropriate administrative and/or disciplinary 
action towards any staff member found to be under the influence of controlled dangerous 
substances after an emergency created by an opioid overdose has ended.  
  
Adoption, Revision, Notice/Availability to Parents, Students and Staff  
Written notification of this Policy shall be distributed annually to all parents, guardians, 
and adult students, which shall include notification that the Board authorizes the certified 
school nurse to administer an opioid antidote in emergency circumstances.  If applicable 
and permitted by the standing order of the school physician, the notification shall also 
inform parents, guardians, and adult students that other volunteer, unlicensed school 
personnel who have been appropriately trained through a Department of Human Services 
endorsed program and received overdose prevention information, may also administer an 
opioid antidote in emergency circumstances where the school nurse is not present.  The 
written notification shall provide a means for the parent, guardian, or adult student to 
provide written refusal for the emergency administration of an opioid antidote by school 
personnel.  
  
This policy shall be reviewed and approved by the School Physician and Board attorney 
prior to its adoption and any subsequent revision.  This Policy shall be made available to 
all school staff members, parents, and students, and also made available in staff and 
student handbooks, on the district’s website, or through any other appropriate means. 
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Legal References 
                 NJSA  
                         18A:40-1 et seq. Employment of medical inspectors, etc. 
 
                 NJAC  
                         6A:16-2.1 to 2.4 Health services policy and procedural requirements   
                         6A:16-3.1 et seq.   Drug abuse programs 
                         6A:16-4.1 et seq.  Policies for intervention of drug abuse 
                         24:6J-1 et seq. (“Overdose Prevention Act”) 
 
                        New Jersey Department of Education Memorandum – “Information for Schools       
                        Regarding Opioid Overdose Prevention” (May 24, 2016) 
 



Penns Grove - Carneys Point Regional School District                                                           
Board of Education Policy Manual 
Examinations! Immunizations! Vaccination! Examination! Immunization! 5141.3! 

Students          Series 5000   
  Medical Examinations & Immunizations Policy 5141.3 
   

Date Adopted: April 15, 2002 Date Revised: February 11, 2008 Page 1 of 2 
Date Reviewed & Approved: August 20, 2018  
 
Pupils who enter the district school for the first time shall have a medical examination conducted 
at the medical home of the student, and a full report sent to the school in accordance with law.  If 
a student does not have a medical home, the district shall provide this examination at the school 
physician’s office or other appropriately equipped facility. “Medical home” means a health care 
provider and that provider’s practice site chosen by the student’s parent/guardian for the 
provision of health care.  As the school physician is also a health care provider, the 
parent/guardian may request that the school physician provide the medical examination.  
 
A pupil shall be exempted from mandatory immunization if the parent/guardian objects to 
immunization in a written statement submitted to the Prinicpal, signed by the parent/guardian, 
explaining how the administration of immunizing agents conflicts with the pupil’s exercise of 
bona fide religious tenets or practices.  General philosophical or moral objection to immunization 
shall not be sufficient for an exemption on religious grounds. 
 
Every pupil who enters the district school for the first time shall present an immunization record 
as required by law.  At the parent/guardian's request, these immunizations may be administered 
by the school physician.   
 
In order to protect the health of the children and staff in the district school, all regulations of the 
New Jersey State Department of Education, the New Jersey Department of Health and the local 
Board of Health shall be scrupulously observed, particularly those dealing with 
contagious/infectious diseases or conditions.   
 
Pupils seeking to enter school who have been identified as having a communicable/infectious 
disease or condition shall not be enrolled unless they qualify under the above agencies' rules 
pertaining to periods of incubation, communicability, quarantine and reporting. 
 
The Superintendent of Schools or his/her designee shall formulate regulations that ensure 
immunization records are reviewed and updated annually pursuant to NJAC 8:57-4.1 through 
4.16. The Superintendent of Schools shall also formulate regulations for this policy and for 
regular pupil health examinations at appropriate grade levels; before participation in sports 
programs; and for tuberculosis, scoliosis, hearing loss, visual acuity and any other physical 
examinations required by law.  Any health defects revealed by any examination given by the 
school health services must be reported to the parent/guardian.  The Board of Education shall 
review the regulations and adopt those required by law. 
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Legal References 

NJSA 18A:35-4.6 through -4.8 Parents Right to Conscience Act of 1979 
18A:40-4 Examination for physical defects and screening of hearing of pupils; health records 
18A:40-4.3 Scoliosis; periodic examination; notice to parents or guardian 
18A:40-4.4 Exemption 
18A:40-4.5 Immunity from action of any kind due to provisions of act 
18A:40-5 Method of examination; notice to parent or guardian 
18A:40-6 In general 
18A:40-11 Exclusion of pupils having communicable tuberculosis 
18A:40-16 through -19 Tuberculosis infection; determination of presence ... 
18A:40-20 Immunization at public expense 
18A:61D-8 through -10 Findings, declarations relative to Hepatitis B vaccinations.... 
26:1A-9.1 Exemption of pupils from mandatory immunizations 
26:4-6 Prohibiting attendance of teachers or pupils 
26:2T-5 through -9 Findings, declarations relative to Hepatitis C 
 

NJAC 6A:14-3.4 Evaluation 
6A:16-1.1et seq. Programs to Support Student Development 
6A:32-9.1 Athletics Procedures 
8:57-2 Reporting of acquired immunodeficiency syndrome and infection with Human 
Immunodeficiency Virus 
8:57-4.1 Applicability 
8:57-4.2 Proof of immunization 
8:57-4.3 Medical exemptions 
8:57-4.4 Religious exemptions 
8:57-4.5 Provisional admission 
8:57-4.6 Documents accepted as evidence of immunization 
8:57-4.7 Records required 
8:57-4.8 Reports to be sent to the State Department of Health 
8:57-4.9 Records available for inspection 
8:57-4.10 Diphtheria and tetanus toxoids and pertussis vaccine 
8:57-4.11 Poliovirus vaccine 
8:57-4.12 Measles virus vaccine 
8:57-4.13 Rubella vaccine 
8:57-4.14 Mumps vaccine 
8:57-4.15 Haemophilus influenza type b (Hib) conjugate vaccine 
8:57-4.16 Providing immunization 
8:57-4.17 Emergency powers of the State Commissioner of Health 
8:61-2.1 Attendance at school by pupils or adults infected by Human Immuno-deficiency 
Virus (HIV) 
 
Plainfield Board of Education v. Cooperman, 105 NJ 587 (1987) 
 

Possible Cross References 
 1410, 4123, 5111, 5113, 5141, 5141.21, 6142.4, 6145.1/6145.2, 6164.2, 6171.4 
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The Board of Education believes that the physical and mental well being of all children in its 
charge must be maintained as prerequisite to learning through the formal educational process.  
The Board of Education is cognizant of the importance of early identification of child abuse.  
The school district personnel will cooperate with the New Jersey Division of Child Protection & 
Permanency (DCP&P) in the identification, immediate reporting, and investigation of allegations 
of child abuse.  
 
The Board of Education directs the Superintendent of Schools to develop and implement 
procedures for compliance with the law and code requirements pertaining to allegations of child 
abuse.  The Board of Education has designated a liaison to DCP&P.  Abuse referrals are not 
screened or referred through the liaison.  The function of the liaison is to: 
 
Facilitate communication and cooperation between the district and the DCP&P; and act as the 
primary contact person between the schools and the DCP&P with regard to general information 
sharing and the development of mutual training and other cooperative efforts. 
 
The Superintendent of Schools shall require all the employees and volunteers to receive in-
service training concerning child abuse, instructional methods and techniques relative to issues 
of child abuse in the local curriculum, and personnel responsibilities pursuant to NJSA 9:6-8.10 
et seq.  This training shall include information regarding the identification and reporting of 
allegations of child abuse to the DCP&P, as well as the investigative process conducted by the 
DCP&P.  Additionally, the employees shall be made aware of their rights and responsibilities 
according to law and code.  A person making the report in good faith is immune. 
 
“Anyone acting pursuant to this act in the making of a report under this act shall have immunity 
from any liability, civil or criminal, that might otherwise be incurred or imposed.  Any such 
person shall have the same immunity with respect to testimony given in any judicial proceeding 
resulting from such report” (NJSA 9:6-8.13). 
 
Failure to make a report is a violation, and the person is subject to a $1,000 fine and up to six 
months in jail. 
 
“Any person knowingly violating the provisions of this act, including the failure to report an act 
of child abuse, having reasonable cause to believe that an act of child abuse has been committed, 
is a disorderly person” (NJSA 9:6-8.14).  “No school personnel will be discharged from 
employment or in any manner be discriminated against as a result of making, in good faith, a 
report or causing to be reported an allegation of child abuse (NJSA 9:8.13).  “Due process rights  
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will be provided to school personnel who have been reassigned or suspended in accordance with 
NJSA 18A:6-10 et seq., 18A:25-1, 18A:25-6, and NJSA 9:6-3.1.  Temporary reassignment or 
suspension of school personnel alleged to have committed an act of child abuse shall occur if 
there is reasonable cause to believe that the life or health of the alleged victim or other children is 
in imminent danger due to continued contact between the school personnel and a child (NJSA 
18A:6-10 et seq. and NJSA 9:6-3.1).    

 
 

Legal References 
NJSA 9:6-1 et seq. Abuse, abandonment, cruelty and neglect of child; 

18A:6-7a, -10, -11, -13, -14, -18.1, -30, -30.1 Removal from personnel files of reference 
to complaint of child abuse or neglect determined to be unfounded  
18A:25-1 Transfer of teaching staff members 
18A:25-6, -7 Suspension of assistant superintendents, principals and teachers ... 
18A:36-19 Pupil records; creation; maintenance and retention, security and access; 
regulations; nonliability 
18A:36-19a Newly enrolled students; records and identification 
18A:36-24 et seq. Missing children; legislative findings and declarations 
52:17B-9.8a et seq. Marking of missing child's school record 
 

NJAC 6A:16-1.4 et. seq. District policies and procedures 
6A:16-11.1 et seq. Reporting Allegations of Child Abuse and Neglect 
6A:32-7.1 et seq. Student records 
 

Possible Cross References 
 5113, 5125, 5141.1, 5142 
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The Board of Education is deeply concerned with early detection of any missing or abused children.  
Attendance at school can be a means of identifying such children.  Accordingly, the Superintendent 
of Schools shall implement procedures designed to provide for reporting to appropriate law 
enforcement and child welfare authorities when a potential missing or abused child is detected.  
 
Furthermore, though limits are set on certain numbers of days for certain kinds of action, these 
limits are maximums, not minimums, and the Administrators are encouraged to take bolder steps 
and to act sooner than the limits established in every category.  Additionally, it is recognized that 
the Administrator’s daily procedures may demand more stringent accounting from parents than 
provided for herein; it is most appropriate that these practices should be continued and form a 
sound base for the implementation of this policy: 
1. Attendance 

A. Any child absent from our schools for five consecutive days without the 
administration being aware that the absence is for a known cause shall be 
considered “at risk” as a potentially abused or missing child. 

B. Any absent child for whom there are grounds for the reasonable suspicion of the 
potential for abuse or abduction shall be considered an “at risk” child. 

C. A student who never appears on the school’s register because he/she has the status 
of a “did not enter” student shall be considered an “at risk” child and every effort 
shall be made to account for his/her welfare and safety, as indicated below. 

D. The schools shall attempt to contact the home of each “at risk” child by phone on 
a daily basis or by mail.  An attempt should also be made to locate the child 
through the emergency notification information that the parents have provided the 
school, and any other information that is available to the school. 

E. If, after three days, there is no response affirming the safety of the child, the 
attendance officer shall make an on-site investigation at the child’s home. 

F. If the attendance officer is unable to confirm the safety of the child, the school 
shall consider the child to be missing and shall notify the New Jersey Division of 
Child Protection & Permanency DCP&P, the proper police authorities, and other 
appropriate agencies and organizations.  The school shall provide these agencies 
all information form the school records that could help in search for the child. 

2. Release from School 
During the school session, a child may be excused only into the custody of his/her 
custodial parent/guardian.  The school may release a child into the care of another person 
with written permission from the parent/guardian.  The persons who are listed on a 
properly completed emergency notification form may be treated by the school as in loco 
parentis. 
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3. Students Transferring to Another School 

When issuing a transfer card, the school shall attempt to ascertain all possible information 
about the destination of the child’s family, including the future address, job site, names of 
relatives or friends in the area, and the anticipated date of the student’s arrival at the new 
school. 

 
If the school has not received confirmation of the student’s arrival at the new district 
within one week of the anticipated date of arrival, the new school district should be called 
and attempts made to locate the child through school districts and the other information 
that the school has available.  If these attempts prove to be fruitless, reports shall be made 
to DCP&P and the appropriate police authorities indicating that the school is unable to 
confirm that the child has reached his/her destination.  The proper police authorities, 
DCP&P, and other appropriate agencies and organizations shall be provided any 
information from the school records that could help in a search for the child. 

4. Students Transferring from Another School 
A. When a student transfers in from another school, the guardianship of the child will 

be verified from the transfer card, through contact with the previous district, by 
court records, the child’s school records, or other appropriate means.  If the child 
is residing with someone other that the apparent legal guardian, the school must 
report this discrepancy to DCP&P, the proper police authorities, and other 
appropriate agencies and organizations.  In the meantime, the school must verify 
the student’s entitlement to a free public education in this school district in a 
reasonable amount of time.  A week of free public education in this school district 
is reasonable amount of time.  A week, except in unusual circumstances, through 
all of the following means, as prescribed by law: 
(1) A sworn statement by the person with whom the child resides that he/she: 

   -is domiciled in the district, 
   -is supporting the child gratis, 

-will assume all personal obligations of the child relative to school 
requirements, 
-intends to keep and support the child gratuitously for a longer time than 
merely through the school term. 

(2) A copy of the lease of the person with whom the child resides, if the 
person is a tenant, or a sworn statement of the landlord acknowledging 
that such person is residing as a tenant without written lease. 

(3) A sworn statement by the child’s legal parent that he/she is not supporting 
the child. 

(4) A satisfactory documentation as to the validity of the sworn statement. 
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5. Student Registration 

A. A child may be registered into school while documentation of guardianship is 
being resolved, provided however, that proper health records have been verified 
and there is adequate information on which to make an educational placement. 

B. If the school is not able to verify the student’s entitlement to a free public 
education in this district through the means listed in 4A above, in a reasonable 
amount of time, the student shall be excluded from school. 

C. If the non-parent with whom the child resides chooses to contest the school’s 
decision before the Commissioner of Education, the school shall admit and 
register the child during the pendency of such proceedings. 

 
6. Registered Students Not in the Custody of a Person with Legal Parental Status 
If a registered student should reside out of the custody of a legal guardian, all of the procedures 
of document custody and residence which are listed in part 4 above, shall be instituted, as if the 
child were transferring in from another school. 
 
 
 
 
 
 
 
Legal References 

NJSA 18A:36-24 et seq Missing children 
52:17B-9.8a et seq Marking of missing child’s record 
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The Board of Education recognizes that many difficult issues are raised when pupils are infected 
with Human Immunodeficiency Virus (HIV).  The right of such pupils to a thorough and 
efficient education and the benefit to them of an education in the school setting must be balanced 
against the interests of the school community to a safe environment. 
 
The Board will, in compliance with the rules of the NJ State Board of Education and the state 
department of health, permit the exclusion from the regular school setting of a pupil infected 
with HIV only when the pupil is not toilet trained or is incontinent or cannot control drooling or 
is unusually physically aggressive with a documented history or harming or biting others.  A 
pupil infected with HIV may not be excluded in the absence of one or more of these exceptional 
characteristics and may not be excluded to protect the pupil against infection by others. 
 
A pupil of school age infected with HIV, who does not demonstrate one or more of the 
characteristics that warrants exclusion, will be admitted to the regular school setting.  His or her 
medical condition will be held in strict confidence, and his or her infection with HIV will be 
withheld from public records of this district.  
 
When a pupil in this district or a pupil who seeks admission to this district is identified as 
infected with HIV, the school physician shall confer with the pupil’s physician to determine 
whether the pupils should be excluded from school in accordance with this policy.  The school 
physician shall promptly report his or her determination to the Board; the Board shall, within ten 
(10) days of the request to admit the pupil, decide to exclude or admit the pupil in accordance 
with the state Board rules and the following guidelines: 

1. If the school physician approves the admission of the pupil, the pupil will be permitted to 
attend the regular school session.  In the event the pupil subsequently develops any of the 
characteristics that warrant exclusion, the school physician shall be notified. 

2. If the school physician, the pupil’s physician, and the pupil’s parent or guardian agree 
that the pupil should be excluded from school, and appropriate alternative education shall 
be planned and implemented. 

3. If the medical inspector determines that the pupil should be excluded from the school and 
the pupil’s physician disagrees, the pupil’s admissibility shall be determined by the 
Commissioner of Education on the recommendation of a medical advisory panel 
appointed by the Commissioner of Health.   
 

The Board will promptly submit to the County Superintendent of Schools the pupil’s entire 
medical record including all medical information relied on the Board in its exclusion decision; all 
information supplied by the pupil’s parent or guardian and physician; a written statement of the 
school medical inspector’s reasons for exclusion; the qualifications and credentials of all experts 
relied on by the Board and the school physician; and, in the case of a classified pupil, child study 
team evaluation reports recommendations and the pupil’s Individual Educational Plan (IEP).    
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The names of the pupil and his or her parents or guardian will be removed from the records 
submitted to the County Superintendent of Schools; future district references to the pupil will be 
by the code number supplied by the Department of Education. 
 
Pending the determination of the Commissioner, the pupil shall be temporarily excluded from 
school and given an alternative program of home instruction appropriate to the pupil’s needs and 
in accordance with the rules of the NJ State Board of Education.  The professional staff members 
teaching the pupil will be appropriately certified and trained in proper precautions against the 
possible transmission of disease. 
 
No pupil, staff member, or visitor may attend or visit school if he or she has an uncoverable 
weeping lesion, whether or not the person has been screened for HIV. 
 
A school employee infected with HIV shall not be restricted in his or her employment for reason 
of HIV infection unless the employee has another illness that would affect employment. 
 
 
 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties   
18A:40-7 Exclusion of pupils who are ill 
18A:40-8 Exclusion of pupils whose presence is detrimental to health and cleanliness 
26:5C-5 et seq Acquired Immune Deficiency Syndrome Act 
 

NJAC 8:57-2 Reporting of AIDS and HIV 
8:61-1.1 et seq. Participation and Attendance at School by Individuals with HIV Infection 
 

 HIV Policy and Practice: Regulatory Requirements for New Jersey Public Schools  
 

Possible Cross References 
 5141.3 
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The Board of Education is committed to conforming to all applicable laws regarding students 
who are HIV positive, have AIDS or are suspected of being HIV positive or having AIDS.  
Toward this end, the Board adopts the following policy and directs the Superintendent of 
Schools to develop the procedures necessary to ensure compliance with it: 

1. Confidential Information:  Confidential information regarding a current or prospective 
pupil’s HIV/AIDS status is not required to be furnished to the school or district, or any 
representative thereof.  HIV/AIDS status is therefore an exception to records required 
pursuant to students’ physical examinations.  No inquiry shall be made regarding the HIV 
status of a current or prospective pupil.  All records containing identifying information 
regarding same shall be kept strictly confidential.  No information relating to the 
HIV/AIDS status of a student shall be disclosed except in accordance with the provisions 
of NJSA 26:5C-5 et seq.  Information concerning the HIV status of a pupil may be shared 
only with the written consent of the pupil’s parent, guardian, or other individuals 
authorized under state law to act on the pupil’s behalf, and then only with those who need 
to know the status to determine the appropriate educational program for the pupil. 

 
2. Enrollment/Attendance of Pupils:  No pupil, including individuals entitled to school 

attendance in grades K-12, and pre-kindergarten children who are entitled to school 
attendance, shall be excluded from attending school due to HIV infection, nor shall any 
pupil be excluded to protect himself/herself against exposure to the infectious diseases of 
others.  The presence of HIV infection also may not be used, in and of itself, to exclude 
any pupil by way of classification as eligible for home instruction.  Additionally, pupils 
who have HIV and are symptomatic and/or diagnosed with AIDS are not to be excluded 
from school by virtue of the diagnosis, but may only be excluded for the medical or 
health conditions which would lead to exclusion of any other pupil.  This policy applies 
to all pupils, whether currently enrolled or seeking enrollment.  AIDS or HIV infection 
shall not be considered a communicable disease for purposes of admission to or 
attendance in an education facility or eligibility for the pupil. 
 
No pupil may be excluded from school solely by virtue of their being related to an HIV-
infected individual. 

 
3. Exclusion Required:  Any pupil, regardless of his/her HIV status, is to be removed if 

he/she has weeping skin lesions that cannot be covered. 
 
4. Procedures for Handling Blood or Body Fluids:  Training and supplies for the handling of 

blood and body fluids shall be made available to school personnel, whether or not pupils  
with HIV are present, and nurses, custodians and teachers in particular are to have 
knowledge of the proper techniques in the handling and disposal of such materials.  It 
shall be the  
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responsibility of the Superintendent of Schools to secure appropriate supplies and 
training for school employees. 
 
 
 
 
 
 
 
 
 

Legal References 
NJSA 18A:11-1 General mandatory powers and duties   

18A:40-7 Exclusion of pupils who are ill 
18A:40-8 Exclusion of pupils whose presence is detrimental to health and cleanliness 
26:5C-5 et seq Acquired Immune Deficiency Syndrome Act 
 

NJAC 8:57-2 Reporting of AIDS and HIV 
8:61-1.1 et seq. Participation and Attendance at School by Individuals with HIV Infection 
 

 HIV Policy and Practice: Regulatory Requirements for New Jersey Public Schools  
 

Possible Cross References 
 1410, 4123 5111, 5113, 5141, 5141.21, 6142.4, 6145.1, 6145.2, 6164.2 
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The American Heart Association estimates many lives could be saved if defibrillators were more 
widely available. Due to technological advances, automated external defibrillators (AEDs) may 
be used by laypersons without any training to provide defibrillation within the first minutes of 
cardiac arrest thereby increasing the victim’s chances of survival. In accordance with NJSA 
18A:40-41.a, the Board of Education shall ensure every school in the school district has an AED 
as defined in NJSA 2A:62A-24. The AED shall be made available in an unlocked location on 
school property with an appropriate identifying sign. The AED shall be accessible during the 
school day and any other time when a school-sponsored athletic event or team practice is taking 
place in which pupils of the school district are participating. The AED shall be within reasonable 
proximity of the school athletic field or gymnasium, as applicable.  

A team coach, licensed athletic trainer, or other designated staff member if there is no coach or 
licensed athletic trainer, who is present during athletic events or team practices, shall be trained 
in cardio-pulmonary resuscitation and the use of the AED in accordance with the provisions of 
NJSA 2A:62A-25.a. The school district shall be deemed to be in compliance with NJSA 
2A:62A-25.a, if a State-certified emergency services provider or other certified first responder is 
on site at the event or practice.  

Each AED in the school district shall be tested and maintained according to the manufacturer's 
operational guidelines. Notification shall be provided to the appropriate first aid, ambulance, 
rescue squad, or other appropriate emergency medical services provider regarding the AED, the 
type acquired, and its location in accordance with NJSA 2A:62A-25.b and c.  

The school district and its employees shall be immune from civil liability in the acquisition and 
use of AEDs pursuant to the provisions of NJSA 2A:62A-27.  

In accordance with the provisions of NJSA 18A:40-41.b, the Superintendent of Schools or 
designee shall establish and implement an Emergency Action Plan applicable to each school in 
the school district for responding to a sudden cardiac event including, but not limited to, an event 
in which the use of an AED may be necessary. The Emergency Action Plan shall be consistent 
with the provisions of NJSA 18A:40-41.a and, at a minimum, shall include a list of no less than 
five school employees, team coaches, or licensed athletic trainers who hold current certifications 
from the American Red Cross, American Heart Association, or other training programs 
recognized by the Department of Health and Senior Services in cardio-pulmonary resuscitation 
and in the use of an AED. This list shall be updated, if necessary, at least once in each semester 
of the school year.  
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The Emergency Action Plan shall also include detailed procedures on responding to a sudden 
cardiac event including, but not limited to, the identification of the persons in the school who 
will be responsible for responding to the person experiencing the sudden cardiac event; calling 
911; starting cardio-pulmonary resuscitation; retrieving and using the AED; and assisting 
emergency responders in getting to the individual experiencing the sudden cardiac event.  

Regulations/Procedures 

Automated External Defibrillator (AED)  

A. Every school in the school district shall have an AED as defined in NJSA 2A:62A-24.  
B. For the purposes of this Policy and Regulation, “automated external defibrillator” or 

“defibrillator” or “AED” means a medical device heart monitor and defibrillator that:  
§ Has received approval of its pre-market notification filed pursuant to 

21U.S.C.§360(k) from the United States Food and Drug Administration;  
§ Is capable of recognizing the presence or absence of ventricular fibrillation or 

rapid ventricular tachycardia, and is capable of determining, without intervention 
by an operator, whether defibrillation should be performed; and, 

§ Upon determining that defibrillation should be performed, automatically charges 
and requests delivery of an electrical impulse to an individual's heart.  

Location and Availability of AED  

A. The AED shall be made available in an unlocked location on school property with an 
appropriate identifying sign.  

B. The AED shall be accessible during the school day and any other time when a school-
sponsored athletic event or team practice is taking place in which pupils of the school 
district are participating.  

C. The AED shall be within reasonable proximity of the school athletic field or gymnasium, 
as applicable.  
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Training Requirements for Using an AED  

A. A team coach, licensed athletic trainer, or other designated staff member if there is no 
coach or licensed athletic trainer, who is present during athletic events or team practices, 
shall be trained in cardio-pulmonary resuscitation and the use of the AED in accordance 
with the provisions of NJSA 2A:62A-25.a. The school district shall be deemed to be in 
compliance with this requirement if a State-certified emergency services provider or 
other certified first responder is on site at the event or practice.  

B. Prior to using an AED a school employee must have successfully completed and hold a 
current certification from the American Red Cross, American Heart Association, or other 
training programs recognized by the Department of Health and Senior Services in cardio-
pulmonary resuscitation and the use of an AED.  

C. The Board of Education shall not be liable for any act or omission of any layperson who 
uses the defibrillator in the rendering of emergency care.  

D. Each AED shall be maintained and tested according to the manufacturer's operational 
guidelines.  

E. The Principal or designee shall notify the appropriate first aid, ambulance, rescue squad, 
or other appropriate emergency medical services provider that the school has acquired an 
AED, the type acquired, and its location.  

F. Prior to purchasing an AED, the Superintendent of Schools or designee will provide the 
prescribing licensed physician with documentation that the school district has a protocol 
in place to comply with the requirements listed above.  

Immunity from Civil Liability  

A. Any person who uses an AED shall request emergency medical assistance from the 
appropriate first aid, ambulance, or rescue squad as soon as practicable. However, a 
layperson who, in good faith, fails to request such emergency medical assistance shall be 
immune from civil liability for any personal injury that results from that failure.  

B. The school district and its employees shall be immune from civil liability in the 
acquisition and use of AED(s) pursuant to the provisions of NJSA 2A:62A-27.  

§ Any person or entity who, in good faith, acquires or provides an AED, renders 
emergency care or treatment by the use of an AED, assists in or supervises the 
emergency care or treatment by the use of an AED, attempts to use an AED for 
the purpose of rendering emergency care or treatment, and who has complied with 
the requirements of NJSA 18A:40-41.a and b, and NJSA 2A:62A-23 through 
2A:62A-27 shall be immune from civil liability for any personal injury as a result 
of that care or treatment, or as a result of any acts or omissions by the person or 
entity in providing, rendering, assisting, in, or supervising the emergency care or 
treatment. 
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§ A person or entity providing or maintaining an AED shall not be liable for any act 
or omission involving the use of an AED in the rendering of emergency care by a 
layperson.  

C. The immunity noted above shall include the prescribing licensed physician and the 
person or entity who provided training in cardio-pulmonary resuscitation and use of the 
AED.  

D. NJSA 2A:62A-27 shall not immunize a person for any act of gross negligence or willful 
or wanton misconduct. It shall not be considered gross negligence or willful or wanton 
misconduct to fail to use a defibrillator in the absence of an otherwise pre- existing duty 
to do so.  

Emergency Action Plan 

The Superintendent of Schools or designee shall establish and implement an Emergency Action 
Plan applicable to each school in the district for responding to a sudden cardiac event including, 
but not limited to, an event in which the use of an AED may be necessary.  

The Emergency Action Plan shall be consistent with the provisions of NJSA 18A:40-41.a and, at 
a minimum, shall include a list of no less than five school employees, team coaches, or licensed 
athletic trainers in each school building who hold current certifications from the American Red 
Cross, American Heart Association, or other training programs recognized by the Department of 
Health and Senior Services in cardio-pulmonary resuscitation and in the use of the AED. This list 
shall be updated, if necessary, at least once in each semester of the school year.  

The Emergency Action Plan shall also include detailed procedures on responding to a sudden 
cardiac event including, but not limited to:  

A. The identification of the persons in the school who will be responsible for responding to 
the person experiencing the sudden cardiac event;  

B. Calling 911;  
C. Starting cardio-pulmonary resuscitation;  
D. Retrieving and using the AED; and  
E. Assisting emergency responders in getting to the individual experiencing the sudden 

cardiac event.  
 
Revision and updating of these guidelines will be the responsibility of the Board of Education. 
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Legal References 

NJSA 2A:62A-1 “Good Samaritan Act” 
18A:11-1 General mandatory powers and duties   
18A:11-3 Voluntary associations resulting student activities; rules and regulations; appeals 
18A:40-41a et seq  Schools required to have AED – “Janet’s Law” 
18A:40-4.5 No court action against school personnel 
 

 AED’s in the School, Stapleton, E., Ed Louis J. Acompora Memorial Foundation, 1998 
Fundamentals of BLS for Healthcare Providers, AHA, 2001 
Plainfield Board of Education v. Cooperman, 105 NJ 587 (1987) 
 

Possible Cross References 
 5141.1, 5141.2, 6153 
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The Board of Education recognizes the safety of its pupils as a consideration of utmost 
importance.  The Superintendent of Schools shall consult law enforcement agencies, health 
and social service providers, emergency management planners and other school and 
community resources in the development of the plans, procedures and mechanisms for school 
safety.  The Superintendent of Schools shall oversee development of a district-wide safety 
program with emphasis on accident prevention. 
 
Facilities 
The Superintendent of Schools shall maintain all facilities and equipment in proper condition 
to provide a safe learning environment, ensuring compliance with state law on the handling, 
labeling and storing of hazardous substances.  Safety regarding all aspects of playground 
equipment and activity will be maintained and supervised in compliance to law and code. 
 
Staff Education and Training 
All teachers shall be familiar with the provisions of this program that particularly concern 
them.   
 
The Superintendent of Schools shall inform all newly employed staff of school safety rules 
and regulations within 60 days of the effective date of their employment.   All district 
employees will receive the appropriate inservice training to recognize and respond 
appropriately to safety concerns including emergencies and crises, in accordance with the 
district safety plans, procedures and mechanisms.  The district safety plan will be updated 
annually and all employees will be notified of updates and changes to the safety plan in 
writing.  Regulations concerning use and maintenance of eye protective devices shall be 
scrupulously enforced by all staff. 
 
Student Supervision 
The staff must maintain complete classroom and playground supervision during regular 
school hours.  The Superintendent of Schools shall seek the cooperation of parents/guardians 
to prevent any children being unsupervised on school property during lunch hour and during 
morning arrival and afternoon dismissal times.  Further, the Superintendent of Schools shall 
seek the cooperation of the police and other appropriate agencies in providing for the safety 
of pupils on or around school property.  The Board shall adopt the necessary regulations 
governing supervision of pupil safety. 
 
No pupil shall leave the school before the end of the school day without permission of the 
Superintendent of Schools/designee.   
 
No pupil shall run errands on school business off the school property. 
 



Penns Grove - Carneys Point Regional School District             
Board of Education Policy Manual 

 
Students Series 5000 

  Safety: Personal & Property Policy 5142 
   

 Page 2 of 13 
 
The curriculum shall include courses in safety as required by state law.  The Superintendent 
of Schools shall oversee development and implementation of a vocational education safety 
program correlated with coursework.  In development of courses, the safety of participating 
pupils shall be a primary consideration. 
 
Employers of work/study pupils are required to report to the Superintendent of 
Schools/designee if a pupil has not reported for work within one hour of the expected arrival 
time.  Other pupils leaving before regular dismissal must be met in the school office and 
signed out by a parent/guardian or a person authorized to act in his/her behalf, unless the 
pupil is 18 years of age or older. 
 
A record shall be kept indicating the legal custodian of each pupil.  Such custodian shall be 
responsible for informing the Superintendent of Schools of any change in the pupil's custody.  
If one parent/guardian has been awarded custody of the pupil in a divorce, the other 
parent/guardian shall present to the Superintendent of Schools/designee a letter authorizing 
him/her to accompany the child from school before the child may be released.  The 
Superintendent of Schools/designee may take reasonable steps to verify the letter.  It is the 
responsibility of the person or agency having custody to inform the school that such 
authorization will be required. 
 
Supervision of Pupils During Dismissal  
Dismissal will be supervised.  District staff will be assigned to specific locations and given 
defined responsibilities to supervise pupil dismissal in each district school facility.  Regular and 
early dismissal will be supervised according to the same protocol unless otherwise specified.  
The Superintendent of Schools is responsible for overseeing the development of protocols that 
are tailored to the age and needs of the pupils at each school facility.  At a minimum these 
protocols shall include:  

A. Staff assigned to supervise dismissal,  and their locations and responsibilities 
B. Where pupils will be retained awaiting appropriate escort and/or designated 

transportation 
C. Provisions for supervision when a parent/escort is unable to pick up their child at the 

appropriate dismissal time. 
D. Location and presence of municipal crossing guards 

 
The Board of Education will review the dismissal procedures annually.   
 
Supervision of Non-Bused Pupils at Dismissal 
The Board of Education shall require that the parent/guardian notify the school in advance of any 
arrangements for pupils requiring appropriate escort or designated transportation.  The Board of 
Education requires signed permission for a pupil to be dismissed to walk home unescorted. 
 
 



Penns Grove - Carneys Point Regional School District              
Board of Education Policy Manual 

 
Students Series 5000 

  Safety: Personal & Property Policy 5142 
   

 Page 3 of 13 
 
All documented arrangements will be considered permanent for the entire school year.  
Parents/Guardians may alter arrangements upon prior written notification to the Superintendent 
of Schools/designee. 
 
Parents/guardians leaving pupils at school that are to be escorted home will be reported to the 
proper authorities.  
 
The Superintendent of Schools/designee is responsible for the collection of all dismissal 
arrangements requested by the parents/guardians.  The Superintendent of Schools/designee is 
responsible for keeping a record of the dismissal arrangements and implementing the 
appropriate dismissal supervision in accommodation of these arrangements.   
 
Notification of Dismissal Protocols 
The Superintendent of Schools/designee shall ensure that parents are notified of the following: 

A. School calendar including school closure and early dismissal dates and times; and any 
adjustments to the calendar 

B. The school dismissal policy 
C. Dismissal protocol for all bused pupils, non-bused pupils and pupils in after-school 

programs or activities 
D. Supervision arrangements for pupils at dismissal 
E. Emergency plan for supervision of pupils left at school  
F. After school program opportunities 
G. Procedures for enrolling pupils in after school programs 

 
The parent/guardian is responsible for reviewing the school calendar and complying with all 
school dismissal times and procedures. It is the parents/guardians responsibility to resume the 
custody of their child at the end of each school day. 
 
The Superintendent of Schools will develop procedures: 

A. For parents/guardians to provide signed acknowledgement of receipt of the school 
calendar, including all school closure and early dismissal dates, and the school dismissal 
policy and procedures,  

B. For parents/guardians to indicate and define the circumstances that the pupil is to be 
released from the school’s care at dismissal,  

C. For the collection and retention of all documents pertaining to receipt of calendar and 
escort/transportation arrangements.  

 
Voluntary Fingerprinting Program 
The Board of Education shall provide a voluntary fingerprinting program for the protection 
of its pupils.  This program shall be carried out in cooperation with the county sheriff's office 
and local law enforcement officials in accordance with the requirements of law. 
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All pupils in grades kindergarten through nine shall be eligible to participate with written 
authorization of their parent/guardian.  Completed fingerprint cards shall be given to the 
parent/guardian and shall not be retained by the school district or the law enforcement 
agency. 
 
The Superintendent of Schools is directed to provide an orientation program for those pupils 
for whom fingerprinting has been authorized, and to develop appropriate administrative 
regulations for the implementation of the voluntary fingerprinting program in the district. 
 
Potentially Missing Children 
Attendance practices, the dismissal precautions addressed in this policy and voluntary 
fingerprinting are part of the district's effort toward early identification of potentially missing 
children. 
 
The Superintendent of Schools will develop procedures that ensure cooperation with law 
enforcement for substances, weapons and safety.  This may include cooperation with law 
enforcement in the activation of an “Amber Alert” which provides for the rapid 
dissemination of information, including a description of the missing child through broadcast 
media. 
 
Release to an Individual Impaired by Drugs/Alcohol Prohibited 
The Board believes that allowing a child to be released into the custody of a parent/guardian 
or other authorized individual who appears to be impaired by drugs or alcohol can have 
tragic consequences. Therefore, the Board prohibits release of a pupil into the custody of any 
person who appears to be physically and/or emotionally impaired to the extent that harm 
could come to the pupil if released to such a person.  The Superintendent of Schools/designee 
shall make the final determination as to whether an individual is impaired.    
 
Possessions 
Parents/guardians are requested not to permit their children to bring expensive or 
fragile objects to school and to label or otherwise identify clothing, books and 
personal items.  The Board is not responsible for items destroyed or stolen from 
lockers. 
 
Megan's Law 
Only law enforcement agencies in the community receive notification of the presence of Tier 
One offenders.  The Superintendent of Schools and his/her designees in affected schools shall 
receive notification from the county prosecutor's office or local law enforcement officials 
when Tier Two or Tier Three sex offenders move into the district.  The Chief School  
 
Administrator/designee shall inform those employees/ volunteers whose duties regularly put 
them in a position to observe unauthorized persons on or near the property of the school.   
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Superintendent of Schools/designee shall determine who to notify on the basis of this 
definition, as well as on specific job duties carried out in their schools.  If private vendors 
perform any of these functions, the Superintendent of Schools/designee shall inform the 
vendor.   Notification may include, but is not limited to: 

A. Aides 
B. Bus drivers 
C. Coaches 
D. Maintenance staff 
E. Professional support staff 
F. School level administrative staff 
G. Security personnel 
H. Teachers' aides 
I. Teachers 

 
School personnel are notified only in their capacity as such and shall not disseminate 
information about an offender to anyone not specifically identified by the county prosecutor 
or Attorney General.  Any school employee who does so may be disciplined.  If a school 
employee has reason to believe that an offender who has been the subject of a notification is  
a danger to someone outside the school environs, he/she shall immediately contact the 
local law enforcement agency or the county prosecutor. 
 
District personnel shall not notify the following of the presence of Tier Two or Tier Three 
offenders: 

A. Members of PTO, PTA, HSA, etc. 
B. Organizations using school facilities 
C. Other schools  
D. Press 

 
The Superintendent of Schools/designee shall provide registration forms to any organization 
that uses the school facilities, including a parent-teacher organization, that wishes to be 
notified by the county prosecutor's office of the presence of a Tier Two or Tier Three 
offender in the community. 
 
In addition to the school personnel identified by the Superintendent of Schools/designee, 
students and parents/guardians shall be notified of the presence of Tier Three offenders.  The 
prosecutor's office and local law enforcement shall supply the school with notices for them when 
a school is located in the area where a vulnerable population is likely to encounter a Tier Three 
offender.  Dissemination of these notices shall be in accord with law and accomplished in 
cooperation with the county prosecutor's office.   
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When a student has been identified as a sex offender, all procedures of notification shall 
apply.  When a parent/guardian has been identified as an offender, he/she may continue to 
participate in all appropriate parent/guardian activities, unless prohibited by legal constraint. 
 
Newly hired staff and newly enrolled students and their parents/guardians shall be trained 
and informed of the presence of Tier Two and Tier Three offenders, unless the county 
prosecutor has notified the Superintendent of Schools that notice cannot be given. 
 
Students and district employees shall not be liable in any civil or criminal action for 
providing or failing to provide information relevant to notification.  The Superintendent of 
Schools shall prepare regulations to implement this policy and all directives of the county 
prosecutor's office to ensure careful adherence to Megan's Law. 
 
Rights of Parents 
The Board of Education recognizes that the parents of each child are ultimately responsible for 
the care and custody of that child, and that both parents share that responsibility equally.  The 
Board recognizes as well that, where only one parent has legal custody of a child, the custodial 
rights and responsibilities of the other parent may be limited.  The Board believes that the 
interests of each child are best served by the continuing involvement of both parents in the 
child’s life and well-being. 
 
The Board will presume that each natural or adoptive parent or legal guardian of a pupil enrolled 
in this district possesses full parental rights of access to the pupil and to information about the  
pupil, notwithstanding any separation of the parents or dissolution of their marriage.  
Accordingly, and in the absence of notice to the contrary, the Board directs that school 
administrators accommodate the needs of both parents for access to their child, to their child’s 
teachers, and to information about their child. 
 
The Board’s presumption of the equal rights and responsibilities of parents may be set aside only 
upon the presentation to the Superintendent of Schools of proper notice that custody of a pupil 
resides in only one parent and that the custodial rights of the other parent have been limited.  
When such notice is duly presented, the Superintendent of Schools will be directed by the terms 
of that notice to limit the access of the non-custodial parent to the child or to information about 
the child.  Proper notice consists of the custodial parent’s sworn affidavit or certification 
supported by a copy of the pertinent portion of a legal agreement or court order that awards 
custody and establishes the rights and limitations of the non-custodial parent or terminates the 
parental rights of the non-custodial parent. 
 
Nothing in this policy shall be construed as limiting in any way the rights of the non-custodial 
parent whose parental rights have not been terminated to full access to his/her child’s records and 
to full participation, in accordance with law, in the decisions regarding his/her handicapped 
child’s evaluation, classification and placement. 
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Confidentiality shall be a prime consideration in all communications with students and 
parents/guardians, and all directives of the county prosecutor and Attorney General’s offices 
shall be observed. 
 
When a student has been identified as a sex offender, all procedures of notification shall apply.  
When a parent/guardian has been identified as an offender, he/she may continue to participate in 
all appropriate parent/guardian activities, unless prohibited by legal constraint. 
 
Newly hired staff and newly enrolled students and their parents/guardians shall be trained and 
informed of the presence of Tier Two and Tier Three offenders, unless the county prosecutor has 
notified the Prinicpal that notice cannot be given. 
 
Students and district employees shall not be liable in any civil or criminal action for providing or 
failing to provide information relevant to notification.  The Superintendent of Schools shall 
prepare regulations to implement this policy and all directives of the county prosecutor’s office 
to ensure careful adherence to Megan’s Law. 
 
Therapeutic Physical Restraint 
The Penns Grove-Carneys Point Regional School District recognizes that some students 
attending our district will exhibit behaviors that are disruptive to the social and therapeutic 
environment of the school, and are a danger to themselves and others and reduce the student’s 
potential for learning.  In order to reduce the chance of injury to self or others, there may be 
times when non-violent crisis intervention techniques involving therapeutic handling and 
restraint may be used.  This policy applies to all, including regular education students and 
students with disabilities. 
 
This policy is built upon the premise that therapeutic restraint will only be used after other less 
intrusive methods have been attempted or considered.  The two goals that use policy enforces 
are: 

1. To administer therapeutic restraint only when needed to protect a student or member of 
the school community from imminent, physical harm; and, 

2. To prevent or minimize any harm to the student as the result of the use of therapeutic 
restraint. 

 
Therapeutic restraint shall be used only in emergency situations, after other less intrusive 
alternatives have failed, been deemed inappropriate, or when otherwise specified in a behavioral 
plan.  Less intrusive alternatives may include, but are not limited to the following techniques:  
relationship building, positive reinforcement, positive behavior supports, verbal de-escalation, 
time-out procedures, and therapeutic handling. 
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Unless specifically indicated in an agreed-upon Behavioral Intervention Plan, therapeutic 
restraint may not be used as a response to property destruction, disruption of school order, a 
refusal to comply with a school rule or staff directive, or verbal threats, which do not constitute a 
threat of imminent, serious physical harm. 
 
Additionally, each school will identify specific staff to serve on a school-wide restraint team to 
ensure property administration of therapeutic restraint.  Individuals who administer restraints 
must participate in an in-depth training with respect to positive behavior supports (PBS), de-
escalation techniques, restraint and implementation of the procedures. 
 
It should also be noted that nothing in the policy precludes a teacher or other staff member from 
using reasonable force to protect students, themselves, or other persons from assault or 
imminent, serious physical harm. 
 
Copies of this policy will be included in staff and student handbooks. 
 
Therapeutic Handling and Restraint Procedures 
 
Definitions 
 
Physical Restraint may be defined as “the use of physical force to limit a student’s freedom of 
movement.” 
 
Therapeutic Restraint is the restraint of a student for the purpose of preventing that student from 
injuring him/herself or others when such restraint is undertaken in accordance with an 
individualized, written plan that specifically calls for therapeutic restraint.  Therapeutic restraint 
as defined in this policy and any accompanying procedures should be administered by personnel 
trained in that restraint. 
 
Therapeutic restraint does not include any intervention by any school official that would 
otherwise be governed by state law on the use of reasonable force. 
 
Extended Restraint may be defined as a therapeutic restraint or a series of therapeutic restraints 
that last for more than ten (10) minutes. 
 
Therapeutic Escort may be defined as “touching or holding a student with the use of force for the 
purpose of directing the student.”  Therapeutic Escort is a therapeutic restraint. 
 
Therapeutic Prompting may be defined as “touching or holding a student without the use of force 
for the purpose of directing the student.”  Therapeutic Prompting is not therapeutic restraint. 
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Time-Out may be defined as a behavioral management technique in which, to provide a student 
with an opportunity to regain self-control, the student is separated from others for a limited 
period in a setting: 

1. that is not locked, or 
2. from which the exit is not physically blocked by furniture, a closed door held shut from 

the outside, or another inanimate object. 
 
Clarification re:  Therapeutic Restraint 
Restraint that involves significant restriction does not include: 

1. Physical contact or appropriately prescribed adaptive equipment to promote normative 
body positioning and/or physical functioning. 

2. Physical prompting and limited physical contact with a student to promote safety (e.g., 
holding a student’s hand), prevent a potentially harmful action (e.g., running into the 
street), teach a skill, redirect attention, provide guidance to a location, or provide comfort. 

3. Limited physical contact or appropriately prescribed adaptive equipment to prevent a 
student from engaging in ongoing, repetitive self-injurious behaviors, with the 
expectation that instruction will be reflected in the individualized education program 
(IEP) to promote student learning and reduce and/or prevent the need for ongoing 
intervention; or 

4. Seat belts and other safety equipment used to secure students during transportation. 
 
Unacceptable Practices 
The use of mechanical devices to restrict movement of the entire body or portions thereof; 
placing a student in seclusion without access to school staff; the administration of medication; or 
physical restraint that prevents a student from speaking or breathing is strictly prohibited in the 
Penns Grove-Carneys Point Regional School District. 
 
Therapeutic Restraint Guidelines 
Therapeutic restraint may be used when non-physical interventions have been attempted without 
success or when it is apparent that they would not be effective.  It may only be used when a 
student’s behavior poses a threat of imminent, serious physical harm to self and/or others or 
when otherwise outlined in a Behavior Intervention Plan. 
 
Therapeutic restraint is limited to the use of such reasonable force as may be necessary to protect 
a student or other person from assault or imminent, serious harm. 
 
Unless specifically indicated in an agreed-upon Behavior Intervention Plan, therapeutic restraint 
may not be used as a response to property destruction, disruption of school order, a refusal to 
comply with a school rule or staff directive, or verbal threats, which do not constitute a threat of 
imminent, serious physical harm. 
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A school staff member who uses therapeutic restraint on a student must use the safest method 
available, which is most appropriate to the situation at hand, and the method for which that staff 
member has been trained.  Staff shall review and consider any known medical or psychological 
limitations and/or behavior intervention plans regarding the use of therapeutic restraint upon an 
individual student. 
 
An attempt must be made by a person administering therapeutic restraint to obtain/contact a third 
party to witness appropriateness of the restraint for the safety of the student and staff.  The third 
party should be separate from the restraint and will assist in documentation of the restraint. 
 
No therapeutic restraint may be used which prevents a student from speaking or breathing, and 
must be used in such a way as to prevent or minimize physical harm.  If at any time during the 
restraint the student demonstrates significant physical distress, the restraint shall be removed 
immediately.  
 
A therapeutic restraint must be discontinued as soon as possible when it has been determined that 
a student no longer poses a risk of harm to self or others.  In the event of an extended restraint, 
multiple attempts should be made to discontinue the restraint. 
 
Therapeutic restraint procedures do not prohibit any individual from reporting a crime committed 
by a student to local law enforcement, mental health agencies or other state agencies. Law 
enforcement officers, school security staff, or judicial authorities are not prohibited by this policy 
from the exercise of their responsibilities, which may include the physical detainment of a 
student or other person alleged to have committed a crime or who poses a security risk. 
 
Staff Training 
All administrators, faculty and other program staff will receive annual training regarding this 
policy, which will include an overview of the use of interventions to de-escalate problem 
behavior in order to avoid the use of restraints; the types of restraints and related safety issues for 
each; employing therapeutic restraint in accordance with known medical or psychological 
limitations and/or behavioral intervention plans for individual students; and the staff member(s) 
who have received in-depth training with whom they may consult, as needed. 
 
Additional in-depth training for designated staff members will include: 

1. Appropriate procedures for preventing the need for therapeutic restraint, de-escalation of 
problem behaviors, relationship building, the use of alternatives to restraint; 

2. Description and identification of dangerous behaviors by a student, which may indicate 
the need for therapeutic restraint and methods for evaluating the risk of harm in 
individual situations to determine whether restraint is warranted; 
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3. Simulated experiences in administering and receiving therapeutic restraint, instruction 

regarding the effects upon the person restrained, including the monitoring of therapeutic 
signs distress, and obtaining medical assistance; 

4. Instruction regarding documentation and requirements and the investigation of injuries 
and of complaints; and 

5. Demonstrations by participants showing that they are proficient in administering 
therapeutic restraint. 

 
In the event that personnel are called upon to use restraint in an emergency, and who have not 
received prior training, the individual(s) must receive training within thirty (30) school days 
following the use of restraint. 
 
Documentation and Notification on Use of Restraint 
In a case which restraint is used, school employees, volunteers, or independent contractors shall 
implement the following documentation requirements: 

1. On the day restraint was utilized, the administrator or designee must be notified verbally 
or in writing regarding the use of restraint. 

2. On the day restraint was utilized, a good faith effort shall be made to verbally notify the 
parent/guardian regarding the use of restraint. 

3. Written documentation of the use of restraint must be placed in the mail or otherwise 
provided to the parent/guardian within two (2) school days of the use of restraint. 

4. Written documentation regarding the use of restraint must be placed in the student’s 
cumulative folder and special education eligibility folder, is applicable. 

5. Written documentation shall include: 
§ Name of the student. 
§ Name and job title of the staff member(s) administering the restraint and the 

witness to the restraint. 
§ Name of administrator verbally informed. 
§ Date of the restraint and the time the restraint began and ended. 
§ Location of the restraint. 
§ Type of restraint(s) used. 
§ A description of the activity in which the student was engaged immediately 

preceding the use of restraint. 
§ The behavior that prompted the restraint. 
§ Student’s behavior during restraint. 
§ The efforts made to de-escalate the situation and alternatives to restraint that were 

attempted, and the number of attempts to release the student from the restraint. 
§ Whether school restraint team was called for assistance. 
§ Information documenting parent contact and notification, including the method 

and date of contact attempt(s), and outcome of attempt(s). 
§ Medical examination of student following restraint to be completed and signed by 

the school nurse. 



Penns Grove - Carneys Point Regional School District                  
Board of Education Policy Manual 

 
Students Series 5000 

  Safety: Personal & Property Policy 5142 
   

 Page 12 of 13 
 
§ Date report completed. 
§ Further actions taken. 
§ Signatures of staff member who conducted the restraint, the witness to the 

restraint, and the administrator who was informed of the restraint. 
 
Alternate Methods of Documentation for Students with Agreed-Upon Behavior Plan 
If therapeutic restraint will be used as part of an agreed-upon behavior intervention plan, 
alternate forms for documentation of restraints for students may be used, and will be specified in 
said plan. 
 
Debriefing 
Following the use of a therapeutic restraint, the building Prinicpal or a designated program staff 
member will: 

1. Meet with the student to address the behavior, which prompted the restraint; 
2. Review the incident with the staff members who were involved; 
3. Determine whether follow-up is needed for students who may have witnessed the 

incident; and 
4. Determine whether additional training is needed for staff. 

 
The building Prinicpal or designee shall maintain an ongoing record of all reported instances of 
the use of therapeutic restraint, which shall be made available to the District Superintendent upon 
request.  
 
Personal Property 
Parents are requested not to permit their children to bring expensive or fragile objects to school 
and to label or otherwise identify clothing, books and personal items.  The Board is not 
responsible for items destroyed or stolen.  
 
School Violence Awareness Week and Annual Public Hearing 
The school shall observe “School Violence Awareness Week”.   This week will include 
discussions, presentations, and training for both students and staff, focused on the topic of 
preventing violence in school.  Law enforcement personnel will be invited to join school 
teaching staff presenting age appropriate opportunities for students to discuss issues 
including but not limited to conflict resolution, student diversity and tolerance. 
 
The Board of Education shall hold a public hearing on violence and vandalism pursuant to 
N.J.S.A. 18A: 17-46 and N.J.A.C. 6A: 16-5.3.  The requirements of the public hearing are 
covered in greater detail in file code 5131.5 of this manual.   
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Legal References 

NJSA 2C:7-2 et seq. Registration and Notification of Release of Certain Offenders 
2C:39-5 Unlawful possession of weapons 
18A:6-2 Instruction in accident and fire prevention 
18A:16-2 Physical examinations; requirement 
18A:17-42, -43 and -45 through -48 Public School Safety Law 
18A:20-21 Supervisors and other employees 
18A:35-5 Maintenance of physical training courses; features 
18A:35-5.1 through -5.3 Lyme disease prevention; public school health curriculum 
18A:36-24 through -25 Missing children; legislative findings and declarations... 
18A:36-29 et seq. Voluntary fingerprinting ... 
18A:40-12.1, -12.2 Protective eye devices required for teachers, pupils and visitors in certain 
cases ... 
18A:41-1 et seq. Fire drills and fire protection 
30:5B-26 through -29 Child care before and after school hours ... 
34:5A-1 et seq. Worker and Community Right to Know Act 
39:4-183.1a Traffic control devices 
52:27D-123.9 et seq. Definitions relative to playground safety 
 

NJAC 5:23-11 to 11.4 Playground Safety Subcode 
6A:8-5.1 Graduation requirements 
6A:16-1.1 et seq. Programs to Support Student Development 
6A:19-10.1 et seq. Safety and Health Standards 
6A:26-12.1 et seq. Operation and Maintenance of Facilities 
6A:27-11.1 et seq. Safety 
 
Jerkins v. Anderson, 191 N.J. 285 (June 14, 2007) 
Manual for the Evaluation of Local School Districts 
New Jersey Quality Single Accountability Continuum (NJQSAC) 
 

Possible Cross References 
 1250, 1410, 3333/3010, 3516, 3530, 3541.33, 4112.4, 4131/4131.1, 4212.4, 4231/4231.1, 

5020, 5113, 5124, 5125, 5131, 5131.5, 5131.6, 5131.7, 5141.1, 5141.2, 5141.4, 5141.21, 
5145.12, 5142, 6114, 6142.12 
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The Board of Education believes that student safety patrols can contribute greatly to the 
development of good traffic habits and can provide opportunities for growth in leadership skills.   
 
Therefore, the Superintendent of Schools shall develop regulations for the formation of Safety 
Patrols.   
 
These regulations shall include, but not be limited to the provision for: 

A. Appointment of a faculty advisor to select, instruct and discipline members of the Safety 
Patrol; 

B. Informing candidates and their parents/guardians of the purpose and activities of the 
Safety Patrol and the possible hazards; 

C. An outline of suitable duties; 
D. Obtaining signed, written consent from the parent/guardian for the student’s 

involvement in the safety patrol; 
E. Cooperation with law enforcement agencies. 

 
 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties   
NJSA 18A:42-1 Safety Patrol by pupils 
 

NJAC NJAC 6A:26-12.2(a)(3) Organization of school safety patrols 
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The Board recognizes the need for insurance coverage for unforeseen accidents, which may 
occur in the course of attendance at school or pupil participation in the athletic and 
extracurricular programs of the schools. 
 
The Board will provide parents/guardians the opportunity to purchase insurance coverage, at no 
cost to the Board, for injury resulting from accidents sustained by pupils in any activity round-
the-clock. 
 
Except as provided in this policy, the Board shall not be responsible for payment of premiums 
for accident insurance nor medical bills resulting from school activities. 
 
 
  
Legal References 

NJSA 18A:12-20 Indemnification of board members 
18A:16-6 Indemnity of officers and employees 
18A:20-25 through -33 Insurance 
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School Colors 
Red and White are the approved school colors.  The school colors may be worn by pupils on 
certain occasions throughout the year. 
 
School Symbol 
The school mascot is the Red Devil. 
 
 
 
 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties 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The Board of Education acknowledges that the law compelling school attendance vests in the 
Board a custodial responsibility for the pupils in its charge and a duty to protect those children 
from persons not associated with the school district. 
 
The Board further recognizes that its interest in helping pupils understand and respect the law is 
best served by a close and cooperative relationship with local law enforcement agencies and 
directs the Superintendent of Schools to institute a program of such communication and 
cooperation. 
 
In order to protect pupils’ rights during the time they are under school control, the 
Principal/designee shall interview every person who wishes to question a pupil on school 
property during the school day.  The Superintendent of Schools shall be informed of such 
incidents. 
 
Law Enforcement Officers 
A. If the officer has an arrest warrant, the Principal/designee shall ensure that all procedural 

safeguards as prescribed by law are observed.  No pupil shall be taken from the school 
without the knowledge of the Principal/designee.  The Principal/designee shall make 
every reasonable effort to notify parent/guardians.  The Superintendent of Schools shall 
be informed whenever such apprehensions take place.  

B. If the officer has a juvenile complaint or wants to question a pupil on school property, the 
Principal/designee shall request that the questioning be delayed if possible until the 
parents/guardians can be present.  If the officer refuses and the Principal/designee is 
convinced that he situation justifies questioning, he/she must attempt to have the 
parents/guardians informed immediately and shall remain with the pupil during the 
questioning. 

C. If the officer is an agent of the New Jersey Division of Child Protection & Permanency 
(DCP&P), the agent shall determine whether the presence of a parent/guardian or school 
employee is appropriate. 

 
Private Persons 
If a private person wishes to question a pupil on school property during the school day, generally 
parents/guardians shall be notified of the request and give their permission before the 
Principal/designee will permit the private person to question the pupil.  In cases involving 
possible harm to another pupil that might be prevented by early information, the 
Principal/designee may permit such questioning if the parent/guardian cannot be reached.  The 
Principal/designee shall be present during the questioning. 
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Substance Abuse Questioning by Staff 
When questioning any pupil about possible possession, use or distribution of proscribed 
substances, drug paraphernalia, alcohol, firearms or other deadly weapons, staff shall follow the 
procedures adopted by the Board in compliance with administrative code. 
 
Generally 
The Superintendent of Schools shall notify the Board president when the police have sought to 
question a pupil in school, and the outcome of the incident.  The district shall make every effort 
to establish close and cordial relationships with local law enforcement and other agencies, while 
ensuring that the parents/guardians are informed and pupil rights protected. 
 
 
 
  
 
Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for Disclosure 
2C:35-5 Comprehensive Drug Reform Act of 1986 
18A:11-1 General mandatory powers and duties 
18A:54-20 Powers of board (county vocational schools) 
 

NJAC 6A:16-4.1 Adoption of policies and procedures for the intervention of student alcohol and 
other drug abuse 
6A:16-5.1et seq. School Safety 
6A:16-6.1 et seq. Law Enforcement Operations for Substances, Weapons, 
6A:32-7et seq. Student records 
 
New Jersey Constitution, Article I, para. 7 
U.S. Constitution, Amendment IV, V, XIV 
The New Jersey School Search Policy Manual, New Jersey Attorney General (1998) 
In re Gault, 387 U.S. 1 (1967) 
A Uniform State Memorandum of Agreement Between Education and Law  
Enforcement Officials 
 

Possible Cross References 
 1410, 5114, 5131, 5131.6, 5131.7, 5145.12 
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School lockers remain the property of the district even when used by pupils.  Lockers are subject 
to administrative search in the interests of school safety, sanitation, discipline, enforcement of 
school regulations and to search by law enforcement officials on presentation of a proper 
warrant.  Pupils and their parents/guardians shall be informed of this policy when lockers are 
assigned. 
 
A pupil’s person and possessions may be searched by a school official provided that the official 
has reasonable grounds to suspect that the search will turn up evidence that the pupil has violated 
or is violating either the law or the rules of the school.  Under no circumstances shall a search be 
conducted based solely upon an anonymous tip and/or rumor that contraband is present.  The 
extent or scope of the search shall be reasonable related to the objectives of the search and not 
excessively intrusive in light of the age and sex of the pupil and the nature of the infraction.  A 
physical search may only be conducted by a staff member of the same sex as the pupil.  Before 
instituting such a search, except in cases of emergency, the Superintendent of Schools shall try to 
inform the parents/guardians and request their presence. 
 
School personnel shall not conduct strip searches or body cavity searches of any pupils under 
any circumstances. 
 
Searches for Controlled Dangerous Substances/Drug Paraphernalia /Alcohol/ Firearms/ Other 
Deadly Weapons 
Searches conducted by staff when there is suspicion that laws and policies on safe and drug free 
schools are being violated shall be based on the reasonable grounds required by this policy.  
When law enforcement officials conduct the search, then more stringent grounds required by law 
must be applied. 
 
Warrantless Search by Teaching Staff Members 
The following procedures for the conduct of a warrantless search have been prepared to protect 
the school community, cooperate with municipal or state authorities and ensure the rights of the 
pupil.  A teaching staff member must have reasonable grounds to suspect evidence of illegal 
activity or activity interfering with school discipline and order before a search of a pupil, his/her 
locker of his/her belongings can be made.  If circumstances permit, the teaching staff member 
shall communicate his/her suspicions to the Prinicpal or his/her designee.  In either case, the 
individual conducting the search shall: 
 
A. Establish reasonable suspicion.  The following factors should be used in determining 

reasonable suspicion: 
§ The source of the information.  Is the informant reliable?  (An anonymous tip does not 

meet the standard.)  Is there additional substantiating evidence? 
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§ Has the pupil acted in a manner, which would reasonably give rise to a suspicion of 

wrongdoing? 
§ Is the contemplated search directly related to the alleged wrongdoing and not 

overreaching? 
§ The pupil’s age, history, and school record. 
§ The prevalence and seriousness of the problem in the school to which the search would 

be directed. 
§ Exigency.  Would the evidence be destroyed or removed if any immediate search was not 

conducted?  Is there time to request parent/guardian permission? 
B. If possible, inform the pupil of the grounds for reasonable suspicion, preferably in the 

presence of another staff member. 
C. Request the pupil’s voluntary consent to the search whenever practical.  Several 

requirements must be met in order for a pupil to waive his/her rights and consent to a search: 
§ The pupil must have the capacity to consent voluntarily.  He/she must be of sufficient age 

to understand the predicament.  Obviously, the younger the pupil, the less likely he/she 
will have such capacity. 

§ The consent must be voluntary, without threat or coercion.  Securing consent by 
threatening or any other discipline is not acceptable. 

§ The pupil must have a proprietary interest in the thing to be searched.  He/she may not 
consent to the search of another’s locker unless it is in his/her custody. 

§ The pupil shall be informed of his/her right not to consent. 
 

If the pupil exercises his/her right to refuse, one may still proceed with the search based 
on the grounds of reasonable suspicion. 
 

D. Conduct the search in a careful, methodical, professional way with due regard for courtesy 
and the human needs of the suspected pupil.  Whenever possible, the search will be 
conducted in the presence of the pupil, his/her parent/guardian and a teaching staff member 
other than the Prinicpal. 

E. The Board of Education authorizes a school administrator to use hand-held metal detectors 
when there is a suspicion of a weapon.  Searching for weapons with a metal detector is the 
least intrusive method of conducting searches for weapons and is highly recommended over 
all other means if such detectors are available. 

F. The Prinicpal will contact law enforcement officials and the Superintendent of schools, if 
criminal activity is involved. 

G. Comply with the following procedures for handling evidence: 
§ Using the appropriate form, evidence seized shall be marked as follows: 

▫ Signature of person obtaining the evidence 
▫ Date that possession was taken 
▫ Name of pupil or pupils involved, if known 
▫ Description of the item seized, or if there is more than one item, then a list of the 

items with a description of each 
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§ The seized evidence must be transferred into the custody and placed under the sole 
control, whenever possible, of the Prinicpal until it is turned over to the police. 

§ Evidence should be maintained in the same condition from the time of seizure until 
turned over to the police.  Suspected narcotics, for example, could be placed in an 
envelope, sealed, and marked as indicated above. 

§ A seized item should be stored in a locked desk or storage closet until it is given to the 
police.  Access to the area should be limited to the person who placed it there. 

§ After the evidence is relinquished to the police, the school incident report should note the 
name of the officer to whom the evidence was given, as well as the date.  A receipt will 
be required.  This continues the chain of custody. 

 
H. Follow applicable regulations form “Procedures for Handling Substance Abuse Incidents”. 
I. Motor Vehicle Searches 

In order to create a safe and drug free environment, the Penns Grove-Carneys Point Regional 
School District Board of Education authorizes the search of motor vehicles located on school 
district property.  Said searches shall be conducted by officers of law enforcement agencies 
having proper jurisdiction.  School district employees who observe motor vehicles through 
the totality of circumstances feel that an actual safety-related problem has arisen or may arise 
and some articulable particularized suspicion exists shall follow the following protocols: 
§ Immediately report the observance, and all attendance facts, to a building administrator. 
§ Building administrator immediately reports all information to the local police department. 

 
In the event a building administrator is not readily available for the employee to make the 
report to, or an emergent situation exists, the employee shall immediately contact the local 
police department. 
 
To further this policy, the Board of Education approves the placement of a signage, 
prominently placed at entrances to school district property, which shall contain the following 
language: 
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SEARCH OF VEHICLES 

 
BY ENTERING THIS AREA, THE PERSON DRIVING ANY VEHICLE IS DEEMED TO 
CONSENT TO COMPLETE SEARCH OF VEHICLE FOR ANY REASON.  SUCH SEARCH 
MAY BE CONDUCTED BY SCHOOL OFFICIALS OR BY LAW ENFORCEMENT 
OFFICERS AT SCHOOL REQUEST.  IF ANY PERSON IN THE CAR OTHER THAN THE 
DRIVER IS THE CURRENT CUSTODIAN OF THE VEHICLE, CONSENT TO SEARCH IS 
DEEMED GIVEN BY THE CUSTODIAN ALSO. 
 
THE AREA OF SEARCH WILL INCLUDE THE ENTIRE PASSENGER COMPARTMENT, 
ENGINE COMPARTMENT, TRUNK AND UNDER-CARRIAGE, AND ALL CONTAINERS 
THEREIN, LOCKED OR UNLOCKED. 
 

PENNS GROVE-CARNEYS POINT REGIONAL BOARD OF EDUCATION 
 

 
 
 
Legal References 

NJSA 2A:4A-60 et al. Disclosure of juvenile information; penalties for disclosure 
18A:11-1 General mandatory powers and duties 
18A:36-19.2 Student lockers or other storage facility; inspection; notice to students 
18A:37-6.1 Strip and body cavity searches prohibited 
18A:54-20 Powers of board (county vocational schools) 

NJAC 6A:16-6.1 et seq. Law Enforcement Operations for Substances, Weapons and Safety 
State in interest of T.L.O., 94 NJ 33 (1983); New Jersey v. T.L.O., 469 U.S. 325, 53 (1985) 
Vernonia School District v. Acton et ux., Guardians ad litem for Acton, US115 S.Ct. 238 
Joye v. Hunterdon Central Regional High School Board of Education, Superior Court 
of New Jersey, Law Division Dkt. No. HNT-C-14031-00 (Jan. 4, 2001) 
Board of Education of Independent School District No. 92 of Pottawatomie County 
et al. v. Earls et al., 536 U.S. (2002) 
The New Jersey School Search Policy Manual, New Jersey Attorney General (1998) 
A Uniform State Memorandum of Agreement Between Education and Law Enforcement 

Possible Cross References 
 1410, 5114, 5131, 5131.6, 5131.7, 5145.11 

 
 
 
 
 
 
 



Penns Grove - Carneys Point Regional School District                                                         
Board of Education Policy Manual 

Student meetings! Equal access!  
Students          Series 5000   
  Equal Access Policy 5145.2 
   

Date Adopted: November 7, 1994 Date Revised: February 11, 2008 Page 1 of 1 
 Date Reviewed & Approved: August 20, 2018  
 
Student Meetings 
A student or group of students who wish to conduct a meeting on school premises before or after 
the instructional day shall file an application for permission for the meeting with the Prinicpal of 
the school building at which the meeting is to be held. 
 
The application shall state: 

1. The name and address of the student or students and an affirmation by the person 
preparing the application that the student(s) has (have) voluntarily initiated the meeting. 

2. A description of the type of meeting date and time, statement of purpose, estimate of 
expected attendance, and a copy of any material used to advertise the meeting 

3. If a non-school attendee is to be in attendance, his or her name and address must be 
furnished and the organization with whom he is affiliated, if any.  If the meeting is a 
religious one, the non-school attendee shall furnish an affirmation that he is not directing, 
counseling, controlling, or regularly attending the activity. 

4. The name and address of faculty monitor and affirmation that the faculty member is not 
directing, conducting, or controlling the meetings. 

 
The Prinicpal shall approve the meeting if the application is so filled out and if he determines 
that: 

1. The meeting is voluntary and student-initiated. 
2. There is no sponsorship of the meeting by the school, the government or its agents or 

employees. 
3. The meeting will not materially and substantially interfere with the orderly conduct of the 

school’s educational activities. 
4. Employees of the district are present at religious meetings in a non-participatory capacity. 
5. Non-school persons are not directing, controlling or regularly attending the activity. 
6. There is no school influence on the form or content of any prayer are religious activity 

during a meeting for those purposes. 
7. No person will be required to participate in prayer or other religious activity during the 

meeting or activity. 
8. No funds will be expended by the school or any such meeting beyond the incidental cost 

associated with providing meeting space. 
9. No employee will be compelled to attend a meeting of the contents of the speech at the 

meeting is contrary to his or her beliefs. 
10. All forms are completed and submitted according to stated time schedule. 

 
  
Legal References 

NJSA 18A:11-1 General mandatory powers and duties 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The district shall provide an equal opportunity for all enrolled children to achieve their maximum 
potential through the programs offered in these schools regardless of any and all conditions or any of 
the protected classes as proscribed in NJSA 10:5-1 et. seq or any other federal or state law(s) and/or 
statutes. Enforcement of other district affirmative action policies (2224 and 6121) contribute to this 
legally required equality of educational opportunity. 
 
Staff members shall maintain professional relationships with pupils at all times and develop 
wholesome and constructive relationships with them.  Staff members shall be expected to regard 
each pupil as an individual and to accord each pupil the rights and respect that is due him/her. 
 
Staff members shall promote a learning environment that encourages fulfillment of each pupil’s 
potential in regard to his/her program, consistent with the district goals and with optimal 
opportunities for pupils.  This goal may be reached by adapting instruction to individual needs, 
by: 

A. Insisting on reasonable standards of scholastic accomplishment for all pupils; 
B. Creating a positive atmosphere in and out of the classroom; 
C. Extending the same courtesy and respect that is expected of pupils; 
D. Treating all pupils with consistent fairness. 

 
The Board of Education guarantees to all pupils, equal access to all academic programs within 
the learning environment. 
 
Pupils shall respect the rights of other pupils to receive an education in an environment that is 
conductive to learning and personal growth.  No pupils shall have the right to abridge another 
pupil’s right to privacy or right to hold personal beliefs that are different from those of the 
mainstream. 
 
Harassment 
The district’s affirmative action program is part of each academic program regarding all pupils.  
No one – including pupils, staff members, vendors, volunteers, or visitors – shall commit an act 
of harassment/discrimination of any kind against any member of the school community on any of 
the grounds prohibited by law. 
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Harassment is defined as a repeated pattern of unprovoked aggressive behaviors of a physical 
and/or psychological nature carried out by individual or a group against an individual or group 
with the effect of causing harm or hurt.  Harassing behaviors are all those behaviors that are 
unwelcome, unwanted and uncomfortable in the view of the recipient.  They all have the effect 
of creating a hostile environment. 
 
Harassment may be claimed by a third party.  That is, individual who are not directly involved in 
the behavior may experience a hostile environment.  They shall have the same legal rights to act 
under this policy as those directly victimized. 
 
Sexual Harassment 
Particularly, the Board of Education shall maintain an academic environment that is free from 
sexual harassment. 
 
Sexual harassment shall consist of unwanted and unwelcome sexual advances, requests for 
sexual favors, and other inappropriate conduct or communication of a sexual nature when made 
by any staff member to a pupil, by any pupil to another pupil, or bay any pupil to a staff member 
when: 

A. Submission to such conduct is made either explicitly or implicitly a term or condition of a 
pupil’s evaluation, promotion, opportunities, privileges and other benefits of education; 

B. Submission to or rejection of such conduct by a pupil is used as a basis for decisions 
affecting the pupil; 

C. Such conduct has the purpose or effect of interfering with a pupil’s academic 
performance or creating an intimidating or hostile educational environment. 

 
The Administration will inform all pupils that sexual harassment is prohibited in the educational 
setting.  Specifically, no person employed by the district or by a vendor, or acting in a voluntary 
capacity, shall threaten or insinuate, either directly or indirectly, that a pupil’s refusal to submit 
to sexual advances will adversely affect the pupil’s standing in the school setting.  Pupils are 
forbidden to harass other pupils or staff members or vendors or volunteers through conduct or 
communications of a sexual nature within the school setting. 
 
Any member of the student body may file a formal grievance related sexual harassment. The 
Affirmative Action Officer will receive all complaints and initiate a thorough investigation and 
will protect the rights of both the pupil making the complaint and the alleged harasser.  Filing of 
a grievance or otherwise reporting sexual harassment will not reflect upon the individual’s status 
not affect future grades or class assignments. 
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Findings of discrimination in the form of sexual harassment will result in appropriate 
disciplinary action. 
 
Procedures shall be made available for pupils and/or parents/guardians who wish to file a 
grievance protesting alleged discriminatory or sexually (or other) harassing action.  An 
immediate report of the allegation should be made to the Affirmative Action Officer and/or 
Superintendent of Schools. 
 
Violations of this policy shall or its related procedures shall be cause for disciplinary action. 
 
Service Animals 
Individuals with disabilities shall be permitted to be accompanied by their service animals in all 
areas of the school facilities where members of the community, participants in services, 
programs or activities, or invitees, as relevant, are allowed to go. 
 
Implementation 
The Superintendent of Schools shall direct development of procedures regarding the 
implementation of this policy to include sanctions, protection of individual rights to 
confidentiality and due process, and notification procedures.  The Superintendent of Schools 
shall ensure that, annually, all staff and pupils (in means and terms that are age-appropriate) be 
thoroughly informed of this policy, their rights to file grievances under this policy and the law 
and procedures relative to filing.  Further, all staff and pupils shall be informed annually of the 
identity of the district’s Affirmative Action Officer and how he/she may be contacted. 
 
The Superintendent of Schools shall also ensure that staff and pupils participate in educational 
programs relating to this policy and the maintenance of an educational environment. 
 
   
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Penns Grove - Carneys Point Regional School District                  
Board of Education Policy Manual 

 
Students Series 5000 

  Equal Educational Opportunity Policy 5145.4 
   

 Page 4 of 4 
 
 
Legal References 

NJSA 2C:16-1 Bias Intimidation 
10:5-1 et seq. Law Against Discrimination 
18A:36-20 Discrimination; prohibition 
18A:38-5.1 No child to be excluded from school because of race, etc. 
 

NJAC 6A:7-1.1 et seq. Managing for Equality and Equity in Education 
6A:16-6.3(e) Reporting students or staff members to law enforcement Authorities 
6A:17-1.1 et seq. Students At-Risk of Not Receiving a Public Education 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-12.1 Reporting requirements 
6A:32-14.1 Review of mandated programs and services 
 
Davis v. Monroe County Board of Education, 526 U.S. 629 (1999) 
State v. Mortimer, 135 N.J. 517 (1994) 
20 U.S.C.A. 1681 - Title IX of the Education Amendments of 1972 
20 U.S.C.A. 794 et seq. - Section 504 of the Rehabilitation Act of 1973 
20 U.S.C.A. 1400 et seq. - Individuals with Disabilities Education Act (formerly Education 
for All Handicapped Children Act)--Part B 
42 U.S.C.A. 12101 et seq. - Americans with Disabilities Act (ADA) 
Hawkins-Stafford Elementary and Secondary School Improvement Amendments of 1988 
(P.L. 100-297) 
Saxe v. State College Area School Dist., 240 F. 3d 200 (3d Cir. 2001) 
L.W. v. Toms River Regional Schools Board of Education, N.J., No. A-111-05 
(Feb. 22, 2007), 2007 N.J. LEXIS 184.  
Manual for the Evaluation of Local School Districts  
Comprehensive Equity Plan, New Jersey State Department of Education 
New Jersey Quality Single Accountability Continuum (NJQSAC) 
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The Board of Education attempts, to the best of its ability, to ensure an educational climate free 
of bias for all students of this district to all school facilities, courses, programs activities and 
services, regardless of any and all conditions or any of the protected classes as proscribed in 
NJSA 10:5-1 et. seq. or any other federal or state law(s) and/or statutes. 

Definitions 
For the purposes of this policy, the following definitions shall apply:  

• Expression of Gender is the manner in which a students demonstrates his/her gender to 
others, including but not limited to behavior, dress, style of clothing, hair, nails, etc., as 
well as mannerisms, gestures, habit, behaviors and movements.  Such expressions of 
gender may or may not reflect the physical birth-gender of the student; 

• Gender Belief is the psychological and deep seated belief of ones gender. Such gender 
beliefs may or may not reflect the physical birth-gender of the student; 

• Birth-Gender is the biological gender (male or female) that a student received at birth. 
• Students of Transgender are those students whose expression of gender or gender belief 

differs from their birth-gender.  
 

In some cases, students may express gender characteristics that differ from those typically 
expressed by other students of the same birth-gender. 
 
It shall be the responsibility of the student or the student’s parents/guardians to decide the gender 
of the student. The district shall accept all such decisions from the parents/guardians or the 
student for any and all matters otherwise pertaining to the gender of all students.    
 
When the parents/guardians or the student have determined that the student’s gender expression 
of gender, gender belief or transgender differ from the birth-gender of the student, notification 
shall be made by the parents/guardians or the adult student to the district in writing.  Such 
notification may include, but not be limited to a document or statement of a physician, including 
the medical history of the student, or other evidence and/or a statement from the 
parents/guardians that the gender status of the student is made only for the benefit of the student. 
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The Superintendent of Schools may question said determination when, in his/her opinion he/she 
believes that the written determination of the parents/guardians or the adult student is being 
declared for a purpose or purposes that may be inappropriate and/or not genuine.  As a part of 
his/her investigation, the Superintendent of Schools may meet with the parents/guardians and/or 
the student in order to ascertain which special accommodations, if any, may be required.  Such 
accommodations may include, but not be limited to, appropriate physical education locker room 
and/or shower assignments, athletic programs, extra-curricular activities, application of the 
district dress code, lavatory use, and other classroom facilities. 
 
The parents/guardians and/or adult student shall be advised, in writing of the decision of the 
Superintendent of Schools regarding the ascertains of matters dealing with the gender-related 
issues of the student. 
 
If, in the opinion of the Superintendent of Schools, the gender determination of the 
parents/guardians has been substantiated, to his/her satisfaction, appropriate staff members shall 
be notified in order to provide the student with the necessary accommodations.  Additionally, the 
Superintendent of Schools will provide the appropriate staff members, including, but not limited 
to, any changes to the student’s name, identity, etc.   
 
Any and all such determinations of the Superintendent of Schools shall be made on a case- by-
case basis and his/her decisions and accommodation assignments for all such students will be 
determined and assigned in accordance with any and all federal and state laws and regulations, 
pertaining.  The Superintendent of Schools is authorized to consult with experts in the 
appropriate fields of expertise when making his/her decisions and accommodation assignments 
for the student. 
 
As with all students of the district, staff members and the administration as well as the Board of 
Education, will ensure the privacy of all student records and accommodations made for students, 
regarding gender status are confidential.  Such information shall not be disclosed or 
acknowledged unless required to in accordance with any applicable federal or state law, statute, 
administrative code, or if the parent and student have authorized such disclosure, or if 
subpoenaed in accordance with any applicable federal or state law, statute, administrative code.  
In all such cases, the matter shall be referred to the appropriate legal counsel prior to any release 
or disclosure of such information. 
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Legal References 

NJSA 2C:16-1 Bias Intimidation 
10:5-1 et seq. Law Against Discrimination 
18A:36-20 Discrimination; prohibition 
18A:38-5.1 No child to be excluded from school because of race, etc. 
 

NJAC 6A:7-1.1 et seq. Managing for Equality and Equity in Education 
6A:16-6.3(e) Reporting students or staff members to law enforcement Authorities 
6A:17-1.1 et seq. Students At-Risk of Not Receiving a Public Education 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-12.1 Reporting requirements 
6A:32-14.1 Review of mandated programs and services 
 
Davis v. Monroe County Board of Education, 526 U.S. 629 (1999) 
State v. Mortimer, 135 N.J. 517 (1994) 
20 U.S.C.A. 1681 - Title IX of the Education Amendments of 1972 
20 U.S.C.A. 794 et seq. - Section 504 of the Rehabilitation Act of 1973 
20 U.S.C.A. 1400 et seq. - Individuals with Disabilities Education Act (formerly Education 
for All Handicapped Children Act)--Part B 
42 U.S.C.A. 12101 et seq. - Americans with Disabilities Act (ADA) 
Hawkins-Stafford Elementary and Secondary School Improvement Amendments of 1988 
(P.L. 100-297) 
Saxe v. State College Area School Dist., 240 F. 3d 200 (3d Cir. 2001) 
L.W. v. Toms River Regional Schools Board of Education, N.J., No. A-111-05 
(Feb. 22, 2007), 2007 N.J. LEXIS 184.  
Manual for the Evaluation of Local School Districts  
Comprehensive Equity Plan, New Jersey State Department of Education 
New Jersey Quality Single Accountability Continuum (NJQSAC) 
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Taking pictures of district pupils and buildings for commercial purposes is prohibited without 
written approval of the Superintendent of Schools. 
 
“Commercial purposes” in this context is defined to mean for sale or for use in connection with 
the advertisement or promotion of goods or services. 
 
“School pupils” in this context means boys and girls enrolled in the school during that part of the 
day they are at school, on the school grounds, or engaged in any activity under the direction and 
supervision of the school. 
 
Class Pictures 
The Principal shall approve the contract for class and yearbook pictures. 
 
Pictures of children with educational disabilities shall not be disseminated in any way unless 
written permission is granted by parents/guardians.  Photos of children placed in the district by 
the New Jersey Division of Child Protection & Permanency (DCP&P shall not be published 
without permission of the division caseworker. 
 
Photographs on the District Web Site 
Pictures of district pupils shall not be posted on the web site, except under the following 
conditions: 

A. Prior written permission has been obtained from the pupil’s parent/guardian or from 
the adult pupil; 

B. Group photographs may identify the group, but not the individuals in the group; 
C. Prior written permission has been obtained from the pupil’s parent/guardian or from 

the adult pupil, if the pupil is receiving an award or special recognition. 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties 
18A:36-35 Disclosure of certain student information on internet prohibited without parental 
consent 
  

Possible Cross References 
 1100, 1110, 1120, 1140, 1250, 1320, 5125, 5141.4, 6171.4 
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The district shall establish procedures for the consideration of pupil problems and for the 
processing of their complaints and appeals.  These procedures should be developed through the 
cooperative efforts of pupils, faculty and administrators.  The Superintendent of Schools shall 
establish and maintain procedures for appeals beyond the decision of the Superintendent of 
Schools.  Details of those procedures should be made known to pupils and staff by inclusion in 
the district pupil handbook, and pupils who wish to use them should be assured of access to the 
appropriate personnel within a reasonable period of time.  
 
 
 
 
 
 
 
 
 
 
 
 
Legal References 

NJSA 18A:11-1 General mandatory powers and duties 
18A:54-20 Powers of board (county vocational schools) 
 

NJAC 6A:16-7.1 Code of student conduct 
  

Possible Cross References 
 1251, 1312, 5113, 5114, 5145.4 
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New Jersey Statutes and Regulations of the State Board of Education require the Board of 
Education to provide certain services and supplies to those New Jersey children whose parents 
enroll them in nonpublic schools within the confines of the district.  Out-of-state pupils enrolled 
in nonpublic schools within the district are not included.  
 
Nursing Services 
The Board of Education shall, within the funding limitations as determined by the state’s 
appropriations and nonpublic school enrollment, provide the mandated nursing services for 
pupils enrolled full-time in nonpublic schools located within the district.  The district shall not be 
required to make expenditures for purposes of this act in excess of the amount of state aid 
received for theses purposes. 
 
Federal Requirements 
All requirements of federal law shall be obeyed, particularly those addressed in provision of    
Title I program services, and IDEA.   
 
Implementation 
Therefore, the Superintendent of Schools shall develop rules, regulations and procedures for the 
efficient and economical delivery of such services and supplies as are mandated by law.  
Wherever possible, already existing means and procedures for delivering those same supplies 
and services to the pupils attending the district’s public school shall be utilized.  
Legal References 

NJSA 18A:39-1 et seq. Transportation [To and From Schools] of pupils 
18A:40-3.2 et seq. Medical and Nursing Personnel 
18A:40-23 et seq. Nursing Services for Nonpublic School Pupils 
18A:40A-1 et seq. Substance Abuse 
18A:46-19.1 et seq. Remedial services for handicapped children in nonpublic schools ... 
18A:46A-1 et seq. Auxiliary services (nonpublic school pupils) 
18A:58-37.3 Purchase and loan of textbooks 

NJAC 6A:16-1.4(a)9 District policies and procedures 
6A:16-2.5 Nursing services to nonpublic school students 
6A:23-6.1(b) Eligibility 
6A:23-6.2 Responsibility of the district board of education 
6A:27-2.1 et seq. Nonpublic School Transportation 
6A:30-1.1 et seq. Evaluation of the Performance of School Districts 
6A:32-14.1 Review of mandated programs and services 
20 U.S.C.A. 1400 et seq. - Individuals with Disabilities Education Act  
Hawkins-Stafford Elementary and Secondary School Improvement Amendments of 1998 
Agostini v. Felton, 521 U.S. 203 (1997), overruling Aguilar v. Felton, 473 U.S. 402 (1985) 
Mitchell v. Helms, No. 98-1648, 2000 U.S. Lexis 4485 (June 28, 2000) U.S. 
Parents for Student Safety, Inc. v. Board of Education of the Morris School District, 
1986 S.L.D. (February 5), St. Bd. rev'g 1984 S.L.D. (August 24 




