How to APPROVE time off

1. Log into Skyward
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2. Go to Employee Access section in Skyward

COLVILLE SCHOOL DISTRICT
SKYWARD

Employee = Time = FastTrack
'\ Information | Off | Open Positions |

<4l & Employee Access

3. Click on the “Time Off” tab and then click “My Approvals”
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4. Check “Approve” or Deny” and then click “Submit Approvals and Denials
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