
 

Turn on TIME OFF WIDGETS (Skyward) 
 

1. Log into Skyward 
 
 
 
 

 
 

2. Go to Employee Access section in Skyward 
 
 
 

 
 

 
3. Click “Select Widgets” 

 
 
 
 
 
 
 
 

 
 
 

4. Check “My Time Off Status” and if you are district/building approver of staff check “Time Off 
Awaiting My Approval”.  Then click “Save” 
 
 
 
 
 

 
 
 
 
 
 




