
September 9, 2021

Dear Parent(s)/Guardian(s):

This letter serves to inform you of the procedures for student and staff verified COVID-19 Positive Cases at Lincoln
Elementary School District 156.  All affected individuals, those who are considered close contact as determined by
the CDC, are notified of possible exposure and quarantined. The Illinois Department of Public Health (IDHP)
identifies a close contact as:

A close contact is anyone (with or without a face covering) who was within 6 feet of a confirmed case of
COVID-19 (with or without a face covering), for a cumulative total of 15 minutes or more over a 24-hour period
during the infectious period. Repeated exposures result in an increased amount of time of exposure; the longer a
person is exposed to an infected person, the higher the risk of exposure/transmission. The infectious period of a
confirmed case begins 2 calendar days before the onset of symptoms (for a symptomatic person) or 2 calendar days
before the positive sample was obtained (for an asymptomatic person).  If the case was symptomatic (e.g.,
coughing, sneezing), persons with briefer periods of exposure may also be considered close contacts. Close contacts
to a confirmed case of COVID-19 are required to remain in quarantine at home for 7, 10 or 14 calendar days
starting from the last day of contact with the confirmed case. (Updated 6/7/2021)

Procedure for COVID -19 Positive Cases
If an individual has been identified as a confirmed Covid-19 Positive Case the following occurs:

1. The school immediately begins it’s internal contact tracing per IDHP guidance.
Contact tracing will be performed by the Local Health Department (LHD), sometimes in partnership with
IDPH or a community-based organization. However, schools can assist the LHD by identifying all close
contacts to a confirmed case. Both schools and any other third parties are required, pursuant to the State’s
regulations, to cooperate in the LHD’s disease investigation and contact tracing initiatives. Cooperation
with contact tracing and disease investigation by parents/guardians and other individuals can help ensure
infection control measures are being maximized. Documentation of assigned seats and taking photos of
assembled classes can be useful in helping schools determine who was within 6 feet of a given case.

2. Identified close contacts are placed in quarantine, in an identified area of the building. The school will
notify families, teachers, and support staff while maintaining confidentiality as required by the Americans
with Disabilities Act (ACA) and the Family Educational Rights and Privacy Act. The notification will be
sent as soon as possible and include information on symptom monitoring, what to do if symptoms develop,
COVID-19 prevention strategies, and information on what the school is doing in response to the positive
case.



3. If a student is identified as a close contact, parents are contacted and asked to pick up their child and given
further information. The Local Health Department (IDHP) or the school nurse will contact the
COVID-positive staff person, or the parents/guardians of the COVID-positive child to complete the
investigation and conduct contact tracing to identify close contacts to the case (persons within 6 feet, for at
least 15 minutes cumulatively while the individual was infectious).

4. Quarantining the affected classroom.

5. Suspending in-person learning for affected classes (Remote Learning will occur if a class is quarantined)

6. In the event of an outbreak in the building (An outbreak is defined as two cases that are linked
epidemiologically with respect to person, place, and time), ALL parents/guardians and staff members will
be notified. Once an outbreak is identified, the LHD will further investigate to determine the extent of
exposure at the school and what control measures are needed to mitigate the outbreak. Alternative social
distancing strategies, less drastic than closure, might include:

● Quarantining the affected classroom.

● Suspending in-person learning for affected classes.

● Closing playgrounds.

● Canceling non-essential activities and meetings.

● Keeping students in stable class groups or classrooms and moving teachers between classes, if necessary.

● Increasing spacing between students in classes.

● Shortening the in-person school week.

● Staggering school/day care start and lunch/break times across year groups or classes.

If there is substantial transmission in the local community, local health officials may suggest remote instruction as
part of a community mitigation strategy. This longer-term, and likely broader-reaching, remote instruction is
intended to slow transmission rates of COVID-19 in the community.

We are committed to providing your child and our staff with a safe and healthy environment. Thank you for your
understanding and ongoing cooperation with our COVID prevention policies and procedures as we work to help
protect your children, your families, and our staff and their families. For any questions or concerns, please contact
the school at (708) 862-6620.

Sincerely,

Dr. Anita Rice
Superintendent
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https://www.cdc.gov/coronavirus/2019-ncov/downloads/considerations-for-school-closure.pdf

