
PRINTING DETAILED REPORTS TO EXCEL 
 

 

Click Completed for the item that you would like to view report results. 



 

Click View Detailed Results 



 

 

Click Export 

 

 



 

 

 

Click on CallDetailsExport and you will be brought to the exported Excel file 

 

 

 

 

 



 

 

To AutoFit column width: 

1. To change the width of all columns on the worksheet, click the Select 
All button. 

 

2. Position the mouse over the column line in any column heading so 

the white cross  becomes a double arrow  and double-click. 

 

 

 

 


