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REQUIREMENTS FOR THE REPORTING OF INCIDENTS OF INAPPROPRIATE BEHAVIOR INTO THE WVEIS
DISCIPLINE MANAGEMENT SYSTEM (WVEIS) POLICY

1.0

2.0

3.0

Purpose:

Schools shall accurately track incidents of inappropriate behavior in order to utilize data for school

climate/culture improvement efforts and to create documentation to support actions taken to

intervene in inappropriate behavior patterns. The WVEIS provides schools with the platform to
report all incidents of inappropriate behavior at the classroom level and above. All inappropriate
behaviors as described in Chapter 4, Section 2, Levels 1, 2, 3 and 4 shall be reported through:

1.1 Teacher level documentation — shall include inappropriate behavior leading to interventions,
consequences and/or referrals to the principal.

1.2 Principal level WVEIS data entry — shall include all teacher level documentation as well as
additional entry for administrative disciplinary actions. This data shall be entered into WVEIS
by the principal and/or other authorized staff.

1.3 Superintendent level WVEIS data entry — shall include county board actions resulting from
expulsion hearings. This data shall be entered into WVEIS by the superintendent and/or
other authorized staff.

Application:

Incidents of inappropriate behaviors reported into WVEIS in accordance with this administrative
regulation will be used by the WVDE to comply with federal and state reporting requirements. In
order to assure accuracy of data, the district shall verify its data monthly.

Procedures:
All incidents will be recorded as stipulated by policy 4873 on the secure data site for county and
state data aggregation, only.

Review Schedule: This policy shall be reviewed in accordance with the Policy Review Schedule published by

the superintendent.
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