
La Joya ISD 
High School Graduate Transcript Check List 

    
Student Name:____________________  ID#:_________Campus:______________ 
 

COUNSELOR 
 

1. _______Student has met all graduation requirements. 
 

2. _______TAKS/STAAR mastery dates are correct. (On Special Ed students, may be 
different) 

3. _______Viper transcript has the final ranking. 
 
4. _______Graduation Plan selected:________________________________ 

 
5. _______Graduation date is correct. 

 
6. _______Counselor’s signature is on the transcript. (If counselor’s signature is not 

readable, print name also) 
 

Counselor:_________________________                        Date:__________ 
 

                                                     REGISTRAR 
 

7. ______Name, date of birth, and SS# (if they have one) are correct.  
 

8. ______GPA is on a 100 point scale/followed by 4.0 scale. 
 

9. ______Graduate seal is on the transcript.  
 

10. ______TAKS/STAAR labels show mastery. (On Special Ed students, may be different) 
 

11. ______Labels that are on the transcript folder belong to this student.   
 

12. ______Do not staple transcript to transcript folder.  
 

13. ______Transcript folder is in the correct student permanent record.                    
 

Registrar:__________________________                         Date:__________    
 
 
Note:  The Registrar will place this check list in a binder in alphabetical order and turn in to 
Admissions & Records when graduate records are submitted.        


