New Shoreham School Department

Block Island School

High Street, PO Box 1890

Block Island, RI  02807

Application for Use of School Facility

1.  Facilities to be used _________________________________________ Date _________________________

2.  Name of organization _____________________________________________________________________

     Address of organization__________________________________________ Phone ____________________

     Responsible person _____________________________________________ Title _____________________

3. Date(s) and time of use:

___________________ 20___

From ___________________ to ____________________

___________________ 20___

From ___________________ to ____________________

4. Brief description of proposed use: ___________________________________________________________

_______________________________________________________________________________________

5. Admission or registration fee to be charged?  Yes _________  No _________

6. Remarks: (please submit any special instructions for the arrangement of facilities as required by the

Proposed usage).

______________________________________________________________________________________________________________________________________________________________________________

I HAVE READ THE CONDITIONS ON THE REVERSE SIDE OF THIS APPLICATION AND ACCEPT THE RESPONSIBILITIES IMPOSED.

Signed ___________________________________________________________________________________









(position)


(date)

Address ____________________________________________________ Phone ________________________

Do not write below this line

---------------------------------------------------------------------------------------------------------------------------------------

Superintendent’s Comments: 
__________________________________________________________________

Approved  (      )   Denied (      )  _______________________________________________________________





     (Signature)





 (Date)

Fees assigned:

Rental 
      $_________________




Custodial   $_________________




Total Fee  $_________________  

PLEASE SUBMIT ALL REQUESTS AT LEAST TWO WEEKS IN ADVANCE
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CONDITIONS CONTROLLING THE USE OF SCHOOL FACILITIES

1. The use of Block Island School facilities shall be limited to non-profit organizations only.  Exceptions will be considered on a case-by-case basis.  No activity shall take place at any time which conflicts with, interrupts, or disturbs any scheduled activities of the school.  All preparations for non-school activities shall not interfere with any scheduled activities.   School activities may override any scheduled events.  

2. No one will be allowed to enter the building until the person in charge has entered, and the person in charge will not leave the building until the last person has left.  Only those people specified by the superintendent (or his/her designee) may obtain the school key from the Communication Center.  The person(s) responsible as designated in the application will be responsible for the building to the degree deemed necessary by the school authorities.  

3. All activities must be confined to that portion of the building contracted.  Any use of specialized equipment or area must have authorized personnel in attendance who will have final authority to specify the manner of use of specialized equipment.  

4. Any problems or deficiencies will be reported to the school custodian and to the school office.  Communication with service providers will be by authorized school department personnel. 

5. Any accident which incapacitates a participant for any period of time, or which has the potential to do so, must be recorded on the standard accident report within 24 hours.  This report must be completed in triplicate with one copy going to the injured party.

6. Copies of all correspondence, information, advertisements, rosters, and any other pertinent information relating to a program must be kept on file in the school office.

7. No alcoholic beverages are to be used in or on school premises. 

8. Block Island School policy and state law prohibits the use of any substance or item which contains tobacco, including, but not limited to, cigarettes, cigars, pipe tobacco, snuff, and chewing tobacco.  It also prohibits having in one’s possession a lighted cigarette, cigar, pipe, or other substance containing tobacco.  Community members who wish to smoke must leave the school property.  

9. School property shall not be defaced in any manner.  Damage to any property or equipment must be reported and paid for by the responsible party.  

10. All moving of furniture and all changing of existing school facilities are to be done under the direct supervision of authorized school personnel. 

11. The school facility must be left in the same or better condition as it was found.  The School Committee reserves the right to engage custodial services at the expense of the applicant if conditions warrant.

12. Sneakers are the only acceptable footwear for the participants of athletic activities in the gymnasium.  Black carbon-soled running shoes are prohibited. 

13. Fees are to be paid within five days after use.  Please make check payable to the Block Island School.  (Note: fee schedule may change)

14. The applicant understands that should any of the rules and regulations be broken, that organization may lose the privilege to use the building in the future.  The administration reserves the right to approve or disapprove all applications for use of school facilities. 

