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BIXBY PUBLIC SCHOOLS       POLICY 6100 
 
AUTHORIZED SIGNATURES 
 
 General Fund, Building Fund, Sinking Fund, and Bond Fund 
 

The following Board officers are authorized and required to sign all checks on the Bixby 
Board of Education General Fund, Building Fund, Sinking Fund and Bond Fund.   

 
1. President of the Board; 
2. Clerk of the Board; and 
3. District Treasurer 
 
Oklahoma law provides that the deputy clerk of the board is authorized to perform all duties of 
the clerk of the board.  
 
These Board officers are limited in authorizing checks from these funds to the following 
purposes: 
 
1. To pay the Board approved district expenses and personnel costs according to federal and 

state law and regulations and local policy; 
 
2. To make investments with school district funds per Board policy and federal and state 

laws and regulations. 
 
Activity Fund Account 
 
The school deputy treasurer, superintendent, and/or chief financial officer and the president of 
the Board are the only officers required and authorized to co-sign all checks drawn on the 
activity fund account. 
 
Computers are used to sign checks using facsimile signatures of those authorized by Board 
Policy. Checks will be signed with the Board approved signatures by a computer image and 
printer.  The Chief Financial Officer is charged with establishing internal control and security 
acceptable to the District auditors over the production and distribution of signed checks.  In 
the event of technical problems, the Superintendent is authorized to order the use of machines 
and stamps for the production of signatures on checks or secure actual signatures from Board 
members for checks. 
 
Adoption Date:  November 13, 2000; Revised by the BOE November 10, 2014 

 
 
 
 
 
 
 
 


