REQUEST TO EDIT TIME AND ATTENDANCE

Exployee Name )
Location’ |- Elementary ™ Middle I~ Ji/Sr High
(check one) — oLC [~ Central Office

Position: ["iClerical [Maintenance [7iBus Driver [~ Food Service

(check one) »-j;jjanitoﬁal [TOther

Date to Revise

Time you should have clocked in

22

Time you should have clocked out

Reason for NOT clocking in or out:

Employee Signature Date
Principal/Supervisor Signature Date

APPROVED:

Superintendent Date



