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Students

Introductory Statement

The focus of the school system is on the student. The students and their educational development is
the central concern of the board of education’s policies and the administrative regulations.

The board of education, within the parameters provided by the patrons of the school district, will
attempt to provide adequate facilities and available means to all who wish to learn in the school
district.

Date of Adoption: August 10, 2015
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Students

Admission Requirements

Minimum Age:
A child shall be eligible for admission into kindergarten at the beginning of the school year if the

child is five years of age or will be five years of age on or before July 31 of the calendar year in
which the school year for which the child is seeking admission begins. The School Board shall
admit a child who will reach the age of five years on or after August 1 and on or before October
15 of such school year if the parent or guardian requests such entrance and provides an affidavit
stating that (i) the child attended kindergarten in another jurisdiction in the current school year;
(ii) the family anticipates a relocation to another jurisdiction that would allow admission within
the current year; or (iii) the child is capable of carrying the work of kindergarten which can be
demonstrated through a recognized assessment procedure approved by the Board.

Early Admission to Kindergarten:
The following assessment procedure for determining if a child is capable of carrying the work of
kindergarten is approved and shall be made available to interested persons:

Early kindergarten enrollment exceptions may be made for younger children who are
intellectually advanced. At a minimum, eligibility for the admission shall be based upon
an analysis of the child’s: (1) mental ability, (2) emotional/social development, (3) pre
academic skills, and (4) fine motor skills.

The kindergarten early entrance assessment procedures are designed to identify and place
in kindergarten those children who:

a. will turn 5 years of age between August 1 and October 15;

b. are deemed by parents or guardians as being intellectually
advanced and likely to benefit from advanced grade placement; and

C. are selected on the basis of testing by professionals trained and

certified to administer the assessments that will produce evidence of strength in:

1. mental ability defined as scoring 84th percentile or above on a standardized
assessment of cognitive ability such as the Wechsler Pre Primary Scale of
Intelligence IlI, or the Stanford-Binet V;

2. atest of emotional/social development such as the Behavior Assessment
System for Children, Second Edition (BASC-2);

3. 75th percentile or greater on a test of pre academic skills such as the
Woodcock Johnson 111; and

4. atest of fine motor ability, scoring 75th percentile or above on a standardized
measurement such as the Beery VMI.

In the discretion of the Superintendent or designee, the assessments may be administered
by the School District’s professional staff, or the parents or guardians may be required, at
their own expense, to have all or some of the required assessments completed by
reputable professionals and to submit the results of such assessments to the School
District.
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The decision regarding early entrance to kindergarten requires careful consideration of all
factors that affect kindergarten success with final determination to be made based on the
recommendation of the District Evaluation Team, to be composed of such individuals as
the Superintendent or designee determine appropriate. The academic, social, and
emotional readiness, as well as the student’s physical development and well-being, must
be weighed with institutional factors also considered. Sound decision making in the area
of early entrance to kindergarten is dependent upon reliable information regarding a
student’s readiness and a thoughtful balancing of the myriad of factors implicated by the
decision. Parents will be notified in writing of the results of the Early Kindergarten
Entrance assessment and the determination of the District Evaluation Team in a timely
fashion; not to exceed three weeks after the assessments are completed.

Families who seek early admission of their child into kindergarten must obtain an Early
Entrance to Kindergarten Packet from the School District Administrative.

Parents must fill out the early entrance application forms, which include a parent
guestionnaire and obtain and attach a reference letter from someone who is well
acquainted with the child but not a relative of the child. The person providing this
reference should know the child well enough that they can speak with some expertise
about the child’s attributes and abilities. The reference letter should indicate whether this
person recommends the child be schooled with children who will be a year older than the
child and, if so, the evidence this person has concerning the child’s mental ability, fine
and gross motor ability, visual and auditory discrimination, emotional/social
development, and communication skills. Suggestions for this reference letter are a
preschool teacher, a Sunday school teacher, a day-care provider, or a physician.

The assessment request, reference letter and parent questionnaire must be completed and
returned to the District no later than May 25th of the spring before fall enroliment to
allow summer assessment to be completed.

Decisions regarding early kindergarten entrance must include consideration of the above
and shall not be made based on race, color, gender, religion, ancestry, national origin,
marital status, age, disability, or sexual orientation of the child or the child’s parents or
guardians. Institutional factors, such as capacity, may also be considered.

Admission to First Grade:

A child may be eligible to enter first grade, even if the child has not attended kindergarten, if the
child is six years of age or will be six years of age on or before October 15 of the current school
year and school officials determine that first grade is the appropriate placement for the child.

Graduates:
A student who has received a high school diploma or received a General Equivalency Diploma
shall not be eligible for admission or continued enrollment.

Page 5 of 204



Article 5

Age 21:

STUDENTS Policy No. 5001

A student shall not be admitted or continued in enrollment after the end of the school year in
which the student reaches the age of 21. The school year for this purpose ends at the last day of
instruction for graduating seniors.

Birth Certificate, Physical, Visual Evaluation and Immunization:

The parents or legal guardian shall furnish:

@

O]

©)

(4)

(®)

A certified copy of the student’s birth certificate issued by the state in which the
child was born, upon admission of a child for the first time, shall be provided
within 30 days of enrollment. Other reliable proof of the child’s identify and age,
accompanied by an affidavit explaining the inability to produce a copy of the birth
certificate, may be used in lieu of a birth certificate. An affidavit is defined as a
notarized statement by an individual who can verify the reason a copy of the birth
certificate cannot be produced. (Failure to provide the birth certificate does not
result in non-enrollment or disenrollment, but does result in a referral to local law
enforcement for investigation).

Evidence of a physical examination by a physician, physician assistant, or nurse
practitioner, within six months prior to the entrance of the child into the beginner
grade and the seventh grade or, in the case of a transfer from out of state, to any
other grade, unless the parent or legal guardian submits a written statement
objecting to a physical examination.

Evidence of a visual evaluation by a physician, a physician assistant, an advanced
practice registered nurse, or an optometrist, within six months prior to the
entrance of the child into the beginner grade or, in the case of a transfer from out
of state, to any other grade, unless the parent or legal guardian submits a written
statement objecting to a visual evaluation. The visual evaluation is to consist of
testing for amblyopia, strabismus, and internal and external eye health, with
testing sufficient to determine visual acuity.

Evidence of protection against diphtheria, tetanus, pertussis, polio, measles,
mumps, and rubella, Hepatitis B, Varicella (chicken pox), Haemophilus
Influenzae type b (Hib), invasive pneumococcal disease and other diseases as
required by applicable law, by immunization, prior to enrollment, unless the
parent or legal guardian submits a written statement that establishes than an
exception to the immunization requirements are met.

Every student entering the seventh grade shall have a booster immunization
containing diphtheria and tetanus toxoids and an acellular pertussis vaccine which
meets the standards approved by the United States Public Health Service for such
biological products, as such standards existed on January 1, 2009.

The Superintendent or Superintendent’s designee shall notify the parent or guardian in writing of
the foregoing requirements and of the right to submit affidavits or statements to object to the

Page 6 of 204



Article 5 STUDENTS Policy No. 5001

requirements, as applicable. The Superintendent or Superintendent’s designee shall also provide
a telephone number or other contact information to assist the parent or guardian in receiving
information regarding free or reduced-cost visual evaluations for low-income families who
qualify.

A student who fails to meet the foregoing requirements shall not be permitted to enroll or to
enter school, or if provisionally enrolled or enrolled without compliance, shall not be permitted
to continue in school until evidence of compliance or an exemption from compliance is given.

Enrollment of Expelled Students

If a student has been expelled from any public school district in any state, or from a private,
denominational, or parochial school in any state, and the student has not completed the terms or
time period of the expulsion, the student shall not be permitted to enroll in this school district
until the expulsion period from such other school has expired, unless the School Board of this
school district in its sole and absolute discretion upon a proper application approves by a
majority vote the enrollment of such student prior to expiration of the expulsion period. As a
condition of enrollment, the School Board may require attendance in an alternative school, class
or educational program pursuant to Nebraska law until the terms or time period of the original
underlying expulsion are completed. A student expelled from a private, denominational, or
parochial school or from any public school in another state, will not be prohibited from enrolling
in the public school district in which the student resides or in which the student has been
accepted pursuant to the enrollment option program for any period of time beyond the time limits
placed on expulsion, pursuant to the Student Discipline Act, or for any expulsion for an offense
for which expulsion is not authorized for a public school student under such Act. For purposes
of this policy, the term expulsion or expelled includes any removal from any school for a period
in excess of twenty (20) school days.

Legal Reference: Neb. Rev. Stat. §8§ 43-2001 to 43-2012
Neb. Rev. Stat. § 79-214

Neb. Rev. Stat. §§ 79-217 to 79-223
Neb. Rev. Stat. § 79-266.01

173 NAC Chapters 3 and 4 (HHS Regulations)

Date of Adoption: August 10, 2015
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FORMS FOR HEALTH RELATED ADMISSION REQUIREMENTS

1.

10.

11.

Notice of Requirements for Student Admission—Birth Certificate, Immunization,
Physical Examination and Visual Evaluation

Immunization—Affidavit of Refusal—For Reason of Religious Conflict

Immunization—Affidavit of Refusal—For Reason of Religious Conflict
(Alternative: HHS Form)

Immunization—Affidavit of Refusal—For Medical Reason (HHS Form)
Immunization—Medical Documentation of Varicella (Chickenpox) Disease (HHS Form)
Physical Examination or Visual Evaluation---Parent Objection Form

Waiver of Physical Examination/Visual Evaluation Requirement (HHS Form)

HHS Summary of the School Immunization Rules and Regulations 2015-2016

Affidavit (For Child to Enroll Early in Kindergarten)

Request for Non Disclosure of High School Personal Information to Institutions of Higher
Education and Military Recruiters

Section 9528. Armed Forces Recruiter Access to Students and Student Recruiting
Information
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NOTICE OF REQUIREMENTS FOR STUDENT ADMISSION—
BIRTH CERTIFICATE, IMMUNIZATION, PHYSICAL EXAMINATION
AND VISUAL EVALUATION

Nebraska law requires that the parents or legal guardian furnish the following documents as a
condition of admission to school:

1. A certified copy of the student's birth certificate issued by the state in which the child was born,
prior to admission of a child for the first time. Other reliable proof of the child's identity and age,
accompanied by an affidavit explaining the inability to produce a copy of the birth certificate, may be
used in lieu of a birth certificate. An affidavit is defined as a notarized statement by an individual who
can verify the reason a copy of the birth certificate cannot be produced. (Failure to provide the birth
certificate does not result in non-enrollment or disenrollment, but does result in a referral to local law
enforcement for investigation).

2. Evidence of a physical examination by a physician, physician assistant, or nurse practitioner,
within six months prior to the entrance of the child into the beginner grade and the seventh grade or, in
the case of a transfer from out of state, to any other grade, unless the parent or legal guardian submits a
written statement objecting to a physical examination.

3. Evidence of a visual evaluation (for school year 2015-2016 and each school year thereafter) by
a physician, a physician assistant, an advanced practice registered nurse, or an optometrist, within six
months prior to the entrance of the child into the beginner grade and the seventh grade or, in the case
of a transfer from out of state, to any other grade, unless the parent or legal guardian submits a written
statement objecting to a visual evaluation. The visual evaluation is to consist of testing for amblyopia,
strabismus, and internal and external eye health, with testing sufficient to determine visual acuity.

4, Evidence of protection against diphtheria, tetanus, pertussis, polio, measles, mumps, and
rubella, Hepatitis B, Varicella (chicken pox) and Haemophilus Influenzae type b (Hib) and other
diseases as required by applicable law, by immunization, prior to enrollment, unless the parent or legal
guardian submits a written statement refusing immunization or meets other exceptions established by
law (refer to Health and Human Services regulations, 173 NAC 3).

5. On and after July 1, 2010, every student entering the seventh grade shall have a booster
immunization containing diphtheria and tetanus toxoids and an acellular pertussis vaccine which meets
the standards approved by the United States Public Health Service for such biological products, as such
standards existed on January 1, 2009.

Forms to submit objections are available from the school.

The following information is provided to assist a parent or guardian in receiving information regarding
free or reduced-cost visual evaluations for low-income families who qualify: Information about free or
reduced-cost visual evaluations may be obtained from the Nebraska Foundation for Children’s Vision
(NFCV), nechildrensvision.org, 1633 Normandy Court, Suite A, Lincoln, NE 68512—Fax 402-476-
6547—Phone 402-474-7716. To identify a participating SEE TO LEARN doctor nearest you, call 1-
800-960-3937. For assistance from VISION USA call 1-800-766-4466. In addition, Lions Clubs
throughout Nebraska are committed to assisting disadvantaged families by sponsoring eye exams and
eyewear. NOA member doctors will provide eye exams at no cost if no other resources are available.
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AFFIDAVIT OF REFUSAL OF IMMUNIZATION--

FOR REASON OF RELIGIOUS CONFLICT

(For School Admission)

The undersigned, being first duly sworn, states upon oath as follows

This affidavit is submitted for the following child:

| state that | am submitting this affidavit in the position of (initial as appropriate):

Self, as | am the child and | am of the age of majority
As a legally authorized representative of the child based on (insert description of legal
authority; e.g., parent or legal guardian):

I understand that state law requires that the child be protected by immunization against certain

contagious diseases prior to enrollment in school. | hereby swear and affirm that such immunization

requirements (initial as applicable):

Conflict with the tenets and practice of a recognized religious denomination of which the child

is an adherent or member; or
Conflict with the personal and sincerely followed religious beliefs of the child.

I will not hold Battle Creek Public Schools responsible for any injury or harm caused by or relating to

such refusal to obtain immunization for the child.

IN WITNESS WHEREOF, this affidavit is signed and acknowledged this day of

,20__.
Affiant
STATE OF NEBRASKA )
) SS.
COUNTY OF )
The foregoing instrument was acknowledged before me this day of
20__ by

Notary Public

[Legal Reference: Neb. Rev. Stat. sections 79-217 and 79-221; HHS Regulation 173 NAC 3]
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AFFIDAVIT
Refusal of Immunization of Student for Religious Reasons

State of Nebraska
Ss.
County of

This Affidavit is being submitted on behalf of

(Name of Student) (Birthdate of Student)

If the student is of the age of majority:
I, , of lawful age and being first duly sworn,
(Name of Affiant/Student)
depose and state as follows:
Immunization conflicts with the tenets and practice of a recognized religious denomination of which |
am an adherent or member or immunization conflicts with my personal and sincerely followed
religious beliefs.

If the student is a minor:

I, , as legally authorized representative of
(Name of Affiant)

, of lawful age and being first duly sworn,
(Name of Student)

depose, and state as follows:
Immunization conflicts with the religious tenets and practice of a recognized religious denomination of
which the student is an adherent or member or immunization conflicts with the student’s personal and
sincerely followed religious beliefs.

(Signature of Affiant)

SUBSCRIBED AND SWORN to before me this day of

Notary Public
Printed from the Nebraska Health and Human Services System Web site. www.hhs.state.ne.us
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REFUSAL OF IMMUNIZATION
For Medical Reasons
As the physician of:

Child’s Last Name First Name Age

Birth Date School Grade

>

I have elected to not immunize this student against the following disease(s): (check box*)

Diphtheria

Tetanus

Pertussis

Polio

Measles (Rubeola)
Mumps

Rubella (German Measles)
Hepatitis B

Varicella (chickenpox)

Ooooooooaoao

In my opinion, this/these immunization(s) would be injurious to the health and well-being of
O The student
o A member of the student’s household or family

Comments

Signature of Physician Date

* Each disease for which a vaccine has not been administered must be checked. Parent / guardian must
submit dates of immunization for all other diseases.
Printed from the Nebraska Health and Human Services System Web site. www.hhs.state.ne.us
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Documentation of Varicella (Chickenpox) Disease

(To be filled out by the parent, guardian, or medical provider of the child/student)

This document is being submitted on behalf of:

(Name of child/student) (Birth date of child/student)

| verify that the above listed child/student
Parent/Guardian/Medical Provider

had the varicella disease in (year).

(Signature of parent/guardian/medical provider)

Printed from the Nebraska Health and Human Services System Web site. www.hhs.state.ne.us
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PARENT OBJECTION TO
PHYSICAL EXAMINATION OR VISUAL EVALUATION
(For School Admission)

I am the parent or guardian of the following children who are enrolling in the beginner grade or
seventh grade in Battle Creek Public Schools, or who are transferring from out of state into any grade
in Battle Creek Public Schools:

Child No. 1:
Child No. 2:

I understand that state law requires that the school be provided with: (1) evidence of a physical
examination by a physician, physician's assistant, or nurse practitioner and (2) a visual evaluation by a
physician, a physician assistant, an advanced practice registered nurse, or an optometrist. The physical
examination and visual evaluation is required to be completed within six months prior to the entrance
of the child into the beginner grade and the seventh grade or, in the case of a transfer from out of state,
to any other grade. The visual evaluation is to consist of testing for amblyopia, strabismus, and internal
and external eye health, with testing sufficient to determine visual acuity. No such physical
examination or visual evaluation shall be required of any child whose parent or guardian objects in
writing.

I hereby object in writing to the:
____physical examination
____visual evaluation

(check one or both)

for the above named child(ren). 1 will not hold Battle Creek Public Schools responsible for any injury
or harm caused by or relating to such refusal to obtain a physical examination of visual evaluation for
the above named child(ren).

Dated this day of , 20

Parent or Guardian

[Legal Reference: Neb. Rev. Stat. sections 79-214(3) and 79-220]
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- TITET Y
DHHS

Nebraska Department of Health

and Human Sarvices Department of Health and Human Services
Waiver of Physical Examination/Visual Evaluation Requirement

School Name (if desired)

Note to Parent/Guardian: please complete and return to the school health office if you wish to have your child
waived from these requirements as allowed by Nebraska law. If you have questions, please contact the school
nurse or the school office. Thank you.

As a Parent/Guardian of - Student Name Student ID#

School Name Grade

I object to the following requirements for school entry as legislated in Nebraska Revised Statutes 79-214 and
79-220.

Check which apply:

o Physical examination by a licensed physician, physician assistant or advance nurse practitioner within
six months prior to school entry. (Applies to: Kindergarten or beginner grade, out of state transfers to any
grade, and seventh grade).

O Visual evaluation by a licensed physician, physician assistant, advanced nurse practitioner, or vision profes-
sional (optometrist or ophthalmologist) within six months prior to school entry. (Applies to: Kindergarten or
entry grade and out of state transfer to any grade).

I understand that I may request information to assist me in receiving information about reduced-cost vision
examination as required by NRS 79-220.

I understand provisions in the law allow me to waive the requirement for this examination by my signed statement.

SIGN HERE
Signature of Parent/Guardian Date

Comments:
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FH-40 (44040) 6/07
(New Form)

Summary of the School Immunization Rules and Regulations

For 2015-2016 School Year

Student Age Group

Required Vaccines

Ages 2 through 5 years enrolled
in a school based program not
licensed as a child care provider

4 doses of DTaP, DTP, or DT vaccine,

3 doses of Polio vaccine,

3 doses of Hib vaccine or 1 dose of Hib given at or after 15
months of age, *Hib not required after child reaches 5 yrs. of
age

3 doses of pediatric Hepatitis B vaccine,

1 dose of MMR or MMRYV given on or after 12 months of
age,

1 dose of varicella (chickenpox) or MMRYV given on or after
12 months of age. Written documentation (including year) of
varicella disease from parent, guardian, or health care
provider will be accepted.

4 doses of pneumococcal or 1 dose of pneumococcal given
on or after 15 months of age. *Pneumococcal not required
after child reaches 5 yrs. of age.

Students from Kindergarten
through 12 Grade, including
all transfer students from
outside the State of Nebraska
and any foreign students

3 doses of DTaP, DTP, DT, or Td vaccine, one given on or
after the 4™ birthday,

3 doses of Polio vaccine,

3 doses of pediatric Hepatitis B vaccine or 2 doses of
adolescent vaccine if student is 11-15 years of age.

2 doses of MMR or MMRYV vaccine, given on or after 12
months of age and separated by at least one month,

2 doses of varicella (chickenpox) or MMRY given on or
after 12 months of age. Written documentation (including
year) of varicella disease from parent, guardian, or health
care provider will be accepted. If the child has had varicella
disease, they do not need any varicella shots.

Additionally, for 7" Grade
Only

1 dose of Tdap (must contain Pertussis booster)

Source: Nebraska Immunization Program, Nebraska Department of Health and Human Services,
2011. For additional information, call 402-471-6423.
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The School Rules & Regulations are available on the internet:
http://www.hhs.state.ne.us/reg/t173.htm (Title 173: Control of Communicable Diseases -
Chapter 3; revised and implemented 2011)

Updated 2/2014

AFFIDAVIT
(For Child to Enroll Early in Kindergarten)

The undersigned, being first duly sworn, states upon oath as follows:
I am the parent or guardian of (Child’s name). The Child’s date

of birth is . The Child will reach the age of five years on or after
August 1 and on or before October 15 of the current school year.

I elect to enroll the Child this school year and hereby affirm (check or initial appropriate
provision for early enrollment):

the Child attended kindergarten in another jurisdiction in the current school year; or

the family anticipates relocation to another jurisdiction that would allow admission within
the current year; or

the Child is capable of carrying the work of kindergarten which can be demonstrated
through a recognized assessment procedure approved by the board.

IN WITNESS WHEREOF, this affidavit is signed and acknowledged this day of
, 201

Parent or Guardian

STATE OF NEBRASKA )
) SS.
COUNTY OF )
The foregoing instrument was acknowledged before me this day of
, 201 , by

Notary Public
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Request For Non Disclosure of
High School Student Personal Information
To Institutions of Higher Education or Military Recruiters

I hereby request that the name, address, and telephone listing of
(name of student), a high school student at Battle
Creek Public Schools, not be released without prior parental consent to:

institutions of higher education
____ military recruiters
(check one, both, or none)
Signed by: __ Student ___ Parent (Check One)

Signature/Date

Print Name

Address

City/State/Zip Code

Note to students/parents: This certificate can be signed by either student or a parent. The
provision of this form does not reflect the position of Battle Creek Public Schools that the request
for non-disclosure should or should not be made.
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““SEC. 9528. ARMED FORCES RECRUITER ACCESS TO STUDENTS AND STUDENT
RECRUITING INFORMATION.

“‘(a) POLICY —

‘(1) ACCESS TO STUDENT RECRUITING INFORMATION.—Notwithstanding section
444(a)(5)(B) of the General Education Provisions Act and except as provided in paragraph (2),
each local educational agency receiving assistance under this Act shall provide, on a request
made by military recruiters or an institution of higher education, access to secondary school
students names, addresses, and telephone listings.

“(2) CONSENT.—A secondary school student or the parent of the student may request that the
student’s name, address, and telephone listing described in paragraph (1) not be released without
prior written parental consent, and the local educational agency or private school shall notify
parents of the option to make a request and shall comply with any request.

““(3) SAME ACCESS TO STUDENTS.—Each local educational agency receiving assistance
under this Act shall provide military recruiters the same access to secondary school students as is
provided generally to post secondary educational institutions or to prospective employers of
those students.

20 USC 7908.
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Discontinuance of Enrollment for Children Younger Than Six Years of Age

Any person with legal or actual charge or control of a child younger than six years of age prior to
the then-current school year, who is enrolled in this school district, may discontinue the
enrollment of such child by submitting a written notification to the Superintendent or the
Superintendent’s designee, indicating that child’s name, date of birth, grade level and effective
date of discontinuation of enrollment. The notification must be in writing and on a form
provided by or acceptable to the Superintendent or the Superintendent’s designee containing all
information required herein. The form must be dated and signed by a parent or person with legal
or actual charge or control of the child. The school district may request written verification or
documentation of the person’s authority to dis-enroll the child. Upon receipt of required written
form and any other required information or documentation, the school district shall note
discontinuance of the enrollment on its official records pursuant to state law. Any child dis-
enrolled shall not be eligible to re-enroll in this school district until commencement of the next
school year, or until the child reaches the age of six prior to the then-current school year,
whichever occurs earlier. Any person signing a request for discontinuation of enrollment,
acknowledges this policy, procedure and the requirement thereof, and expressly agrees thereto.

Legal Reference: Neb. Rev. Stat. § 79-201

Date of Adoption: August 10, 2015
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AFFIDAVIT
(For Child Age 6 to Not Attend School)
The undersigned, being first duly sworn, states upon oath as follows:
I am the parent or guardian of (Child’s name). The Child’s

date of birth is . The Child has or will reach the age of six prior to January 1 of
the current school year, but will not reach age seven prior to January 1 of the current school year.

I elect to not enroll the Child in an accredited school this school year and hereby affirm
(check or initial appropriate exception for attendance):

the Child is participating in an education program that the parent or guardian
believes will prepare the child to enter grade one for the following school year; or

_____ the parent or guardian intends for the Child to participate in a school which has
elected or will elect pursuant to law not to meet accreditation or approval requirements and the
parent or guardian intends to provide the Commissioner of Education with a statement pursuant
to section 79-1601(3) on or before the child’s seventh birthday.

IN WITNESS WHEREOF, this affidavit is signed and
acknowledged this day of , 20

Parent or Guardian

STATE OF NEBRASKA )

COUNTY OF )

The foregoing instrument was acknowledged before me this
day of ,20__ by

Notary Public
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Assignment of Students: Grade Placement and Transfer Students

Assignment of Students

It shall be the responsibility of the administration to determine academic placement decisions
involving students, including situations where students transfer into Battle Creek Public Schools
from other educational settings. The District reserves the right to make the most appropriate
grade level placement, class placement and teacher assignment for students which best fulfills
the needs of the students and the school district.

Grade Level Placement and Credits

Students who enter the District shall be required to present transfer documents and such records
as the administration determines appropriate, indicating grade placement, courses completed, and
special needs or accommodations, and may be required to complete achievement test to
determine appropriate placement.

Placement decisions will consider whether the student is transferring from a school which is
accredited or approved. An “accredited” or “approved” school is one which was accredited or
approved by the Nebraska Department of Education and, for schools from other states, is a
school which is accredited or approved by that state’s department of education, meeting
requirements which are the same or equivalent as those of the Nebraska Department of
Education.

Transfers from Accredited or Approved Schools

Students transferring from accredited or approved schools will initially be placed in the next
grade level above that which the student last successfully completed, or for transfers during the
school year, in the same grade level as the student was at prior to the transfer. Credits earned at
an accredited or approved school will be accepted by the Battle Creek Public Schools. A student
who enrolls during the school year shall be given the opportunity to earn full credit for the
courses in which the student is enrolled if the student is able to demonstrate mastery of the
subject matter and/or completion of course requirements, other than attendance, at a level
required for other students to receive credit who have been enrolled throughout the period for
which the credit is to be granted. The administration may use a review of transcripts from prior
schools attended, standardized tests, assessments, and/or teacher evaluations of student
competency in the subject matter to make such a determination.

Transfers from Non-Accredited or Approved Schools

Students transferring from schools which are not accredited or approved (e.g., home schools)
will be placed at a grade level to be determined by the administration based on consideration of
the following factors:

1. Student’s chronological
age.
2. Transcript review
3. Testing (achievement test data; diagnostic test data; and/or
criterion referenced test data)
4, Teacher evaluation of student competency
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Credits earned at a school which is not accredited or approved will not be accepted by the Battle
Creek Public Schools. However, the administration may, in its discretion and subject to
regulatory requirements, grant a student credits towards meeting graduation requirements for
core curriculum courses (not elective courses) completed by the student in a non-accredited or
non-approved school if the student is able to demonstrate mastery of the subject matter and
completion of course requirements, other than attendance, at a level required for other students to
receive credit and to demonstrate that the student has received instruction in such course(s)
comparable to that which the student would have received by attending an accredited or
approved school. The administration may use a review of transcripts from prior schools attended,
standardized tests, assessments, and/or teacher evaluations of student competency in the subject
matter to make such a determination. The same criteria will be used for determining whether to
grant credit to such a student who enrolls during the year.

Class Rank and Graduation
It shall be the responsibility of the High School Principal to determine academic grade point
average, class rank and eligibility for graduation, subject to review by the Superintendent.

Grade point average (G.P.A.) shall be maintained for the 9th through 12th grades. Courses taken
prior to 9th grade are not considered for G.P.A. purposes.

Pass\fail grades will be assigned to those courses in which students are granted credit when they
begin attending Battle Creek Public Schools.

Class rank is maintained for the 9th through 12th grades. Class rank is based on the Battle
Creek Public Schools G.P.A. To be considered for class ranking and any honors or awards
which are based on class rank or G.P.A. (e.g., Valedictorian), students must complete a
minimum of four semesters of attendance at Battle Creek Public Schools. To receive a diploma
from Battle Creek Public Schools students must complete at least 30 credit hours of courses
taken at Battle Creek Public Schools and students who have transferred from a school which is
not accredited or approved must earn a minimum of two years' credit in an approved or
accredited senior high school, grades 10-12, with the final semester's credit being earned in this
school district.

Legal Reference: Neb. Rev. Stat. ' ' 79-526 and 79-729;

Title 92, Nebraska Administrative Code, Chapter 10 and February 1993
“NDE Position Statement Regarding Reintegration of Rule 13 Students to
Accredited Schools”

Date of Adoption: August 10, 2015
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Students

Full-time and Part-time Enrollment

Full-time Enrollment

Students must be enrolled in Battle Creek Public Schools on a full-time basis. Full-time basis is
defined as attending classes for the full instructional day within the public school system.

Exceptions are permitted only for:

1. enrolled students attending another state accredited institution such as a vocational-
technical school or a college or university for school credit;

2. enrolled students taking the limited number of credits needed to graduate in the
school year;

3. enrolled students in need of modified school attendance as an accommodation for a
disability or similar unique circumstance;

4. enrolled students receiving special education services where the student’s IEP
requires a modified schedule, or non-enrolled students receiving special education
services or other legally mandated services required to be provided to eligible resident
children under state and federal laws and regulations;

5. students from other school districts participating in programs offered by the District
pursuant to an interlocal agreement or other arrangement approved by the School
Board; and

6. non-public school students in accordance with the policies and procedures set forth in
this policy.

Part-Time Enrollment of Non-Public School Students

The School Board shall allow the part-time enrollment of students who are residents of the
school district and who are also enrolled in a private, denominational, or parochial school or in a
school which elects pursuant to section 79-1601 not to meet accreditation or approval
requirements. Such students are referred to herein as “non-public school students.”

The School Board establishes the following guiding principles for enrollment of non-public
school students:

1) The primary school for a non-public school student is the student’s private,
denominational, parochial or home school.

2 Enrollment of a non-public school student in Battle Creek Public Schools is
allowed for the purpose of providing enhanced educational opportunities not
otherwise available to the non-public school student. It is not to supplant
programming of the student’s primary school.

3) Non-public school students are not to be given priority over full-time students.

4 Non-public school students are to be enrolled only in programs or courses that are
educationally appropriate for the student.

(5) Enrollment of non-public school students is not to negatively affect the
educational services to be provided to full-time students.

The School Board establishes the following specific policies and procedures for enrollment of
non-public school students. In the event the specific policies and procedures require
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interpretation or do not fully resolve an issue, the above established guiding principles are to be

considered.

A. Non-Public School Student Enrollment Application Procedures.

1.

Application. Parent or guardian must submit an Application
of Non-Public School Student for Part-Time Enrollment to the principal of
the school the student desires to attend.

Deadline for Applications. The application must be received
by August 1* preceding the school year the student wishes to enroll.

a. Change of Residence Exception: The application deadline for
a student who becomes a resident of the District after the school
year has commenced is: 20 calendar days after the student becomes
a resident of the District. The principal may delay enrollment until
the next following quarter or semester starts, or at such other time
as determined to be educationally appropriate.

b. High School Course Exception: The application deadline for a
student who desires to enroll in a second semester high school
course is December 1%,

Action _on Applications. The principal will review the
application and will notify the parent of the approval or denial of the
application within 2 weeks of receipt of the application or 2 weeks prior to
the start of school or 2 weeks prior to the start of the next semester,
whichever is later.

Appeals. The parent or guardian may appeal the principal’s
action to deny their application. Any such appeal must be submitted to the
Superintendent within 14 calendar days from the date of the principal’s
action. The appeal shall be in writing and shall be decided on the basis of
the written submission. The Superintendent may request the parent or
guardian to provide further explanation or information and the appeal may
be denied in the event the parent or guardian fails to fully respond on a
timely basis. The Superintendent shall decide the appeal within 10
calendar days of the submission of the appeal. The Superintendent may
make a decision later than the 10 days in the event good reason for delay
exists. Good reason includes but is not limited to the Superintendent being
unable to gather the information the Superintendent determines necessary
to make the decision within the decision period.

Annual Applications. Part-time enrollment is determined
annually. Application must be made each school year. There will be no
guarantee that enrollment will be continued from one year to the next.

B. Non-Public School Student Admission

1.

Admission Requirements. Students must meet the normal
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admission requirements. This includes the requirements that the student:
be a resident of the District, be of school attendance age and not have
graduated or have received a GED.

Admission Process. Students must complete the normal
enrollment process and forms required by the District and/or the building
for enrollment of all children. This includes the requirements relating to:
birth certificates, immunizations, physical examinations, and visual
evaluations.

C. Non-Public School Student Enrollment Standards

1.

Maximum Enrollment. Students may not enroll in more than 2 middle
school or high school courses during any one semester. Elementary
students may not enroll in programming of greater than 90 minutes of
instruction each day. A student who is attending an exempt school and
who is enrolled on a part-time basis in the District’s middle school or high
school will be permitted to enroll in 20 semester credit hours of classes in
the event the student has an interest in participating in extracurricular
activities.

Capacity Limits. Enrollment will be subject to capacity limits. Any grade
level, program, or course which has been determined to be at capacity for
option enrollment purposes shall not be available for non-public school
students. The middle school principal and counselor shall also establish
capacity limits for particular courses each semester. Students will not be
permitted to enroll in courses beyond the established capacity limits.

Integrated Courses. Students must meet prerequisite requirements to be
enrolled in a course by appropriate credits earned through an accredited
program. The principal may on a discretionary basis allow prerequisite
requirements to be satisfied where the student provides reasonable
indications that the academic criteria have been met, such as results from
achievement tests or other indications of adequate preparation.

Educationally Appropriate Programs and Courses. Students will not be
allowed to enroll in programs or courses which the school administration
determines to not be educationally appropriate for the student.
Determination of whether a program or course is educationally appropriate
will be made based on the standards the District uses for making academic
placement decisions.

Essential versus Non-Essential Elective Courses. Non-public school
students are not permitted to enroll in essential courses. Essential courses
are those which are required to be offered by the student’s private,
denominational, parochial or home school. For non-public school students
attending an approved school, essential courses are: language arts, social
studies, science, mathematics, vocational education, foreign language,
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visual and performing arts, and personal health and physical fitness. For
non-public school students attending an exempt school, essential courses
consist of a sequential program of instruction designed to lead to basic
skills in the language arts, mathematics, science, social studies, and health.
A non-public school student will not be precluded by this provision from
enrolling in non-essential elective courses.

D. Non-Public School Student Policies

1.

General Standard. Non-public school students who are
enrolled part-time are to be subject to the same standards as full-time
enrolled students except where appropriate to reflect their part-time status.

Building assignment. Students must enroll in the attendance
center that serves the student’s residence, provided that the administration
reserves the authority to make a different attendance center assignment. A
student may request assignment to an attendance center other than that of
the student’s residence under the intra-district transfer procedures.

No Partial Part-Time Enrollment. Students must apply for
enrollment and attend the entire school year for which enrollment is made
or, for high school courses, for the full length of the course. Once enrolled,
part-time students will be required to participate in all activities, programs,
and tests related to the program or course for which the student is enrolled,
including as applicable State or District-wide assessments, as full-time
students.

Student Conduct Policies. Students enrolled on a part-time
basis shall be required to follow all school policies that apply to other
students at any time the part-time student is present on school grounds or
at a school-sponsored activity or athletic event. This includes the
District’s student conduct policies. Students enrolled on a part-time basis
shall be subject to discipline, including suspension or expulsion, for
violation of student conduct rules.

Attendance. Students enrolled on a part-time basis are not
exempt from the compulsory attendance laws or from the District’s
attendance policies. Students who engage in excessive absenteeism as
defined in Board policy are to be reported under the truancy laws.

Presence on School Grounds. Students enrolled on a part-time
basis are to be present on school grounds during the school day only at the
times required for their attendance in the program or course in which they
are enrolled. Exceptions may be made in the discretion of the principal or
the principal’s designee. Students must sign in and out of the school by
following the building level procedure. Students are responsible for being
aware of any changes in the school schedule during inclement weather or
for other reasons.
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Transportation. Students enrolled on a part-time basis are not
entitled to transportation or transportation reimbursement. Full-time
students will be given first consideration for parking on the high school
campus.

Academic Honors. Students enrolled on a part-time basis will
not be eligible to graduate or receive a diploma from the District or
receive academic honors (for example, class rank and honor roll) except to
the extent the student meets all requirements of the District’s policies for
such, including attainment of minimum credits and semesters of
attendance.

Extracurricular Activities. Students enrolled on a part-time
basis may be permitted in the discretion of the principal and athletic
director to participate in extracurricular activities. Participation in
activities that are subject to the bylaws of the Nebraska School Activities
Association (NSAA) will be limited to those students who meet the NSAA
bylaws.

Neb. Rev. Stat. ' ' 79-2136 and 79-526
Title 92, Nebraska Administrative Code, Chapter 10

August 10, 2015
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APPLICATION OF NON-PUBLIC SCHOOL STUDENT

FOR PART-TIME ENROLLMENT

Application Process:

Step1:  Complete Parts I, Il and 111 of this Application.

Step2:  Complete the attached “Statement of Person in Legal or Actual Charge or

Control of a Child” form.

Step 3:  Complete Part IV of this Application, if you checked item (2) (b) (c) or (d) of
the “Statement of Person in Legal or Actual Charge or Control of a Child”

form.

Step 4:  Sign this Application in the presence of a notary

Note: You may also need to provide the following documents:

1) birth certificate

2 proof of immunization, proof of physical examination, and proof of visual
evaluation, or written objections signed by parent or legal guardian

3) durable power of attorney (delegation of parental powers)

(@) student records from school currently attending and school last attended & release

of student records form

PART I-Student Information

Student’s Name: DOB: Grade Level:
Parent/Guardian’s Name(s): Address: Telephone:
School Currently Attending: School Address: Telephone:
School Last Attended: School Address: Telephone:

Special Needs/Concerns (e.g. health Special Education Needs:

concerns) (information is requested for

accommodation planning purposes): Yes

No

If “yes” describe needs:

PART Il-Part-Time Enrollment Request

Semester Child seeks to begin attending:

Course(s) or Program(s) in which Child seeks
to enroll:

If the Course is an Integrated Course (e.g.
Algebra I1), provide description of courses
Child has passed to meet prerequisites:

State whether the Course or Program is offered
in the Child’s School:

State whether Child is seeking to participate in
extracurricular activities; and if so, list the
activities:
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PART Il1-Expulsion Status
Has the child been expelled from school (either public or private, and in any state)?
~_Yes___No
Has the term (time period) of the expulsion been completed?
Yes___No

If “no,” state the reason for the expulsion and the term (time period) of the expulsion:

PART IV- Residency Information. If you checked item (2) (b) (c) or (d) of the “Statement of
Person in Legal or Actual Charge or Control of a Child” form, provide the following
supplemental information:

A. Child living with adult who is exercising B. Child living on own
parental responsibility for the child Do the parents/guardians supply any necessities
Name of adults(s) with whom child resides: of life (e.g., food, rent or shelter, health care, etc.)

for this child (if "yes", explain)?

Child's relationship to those adults:

Do the parents/guardians claim the child as a

How long has child lived with you? dependent for tax purposes?

Why is the child residing in the District? (Explain

thoroughly) Do the parents/guardians provide health insurance
coverage?

Who is legally responsible for the child? Do the parents/guardians provide an allowance or

other monetary benefits? (Explain thoroughly)

Are you assuming parental responsibilities for this

child? Why is the child residing in the District? (Explain
Have you given the District a signed Power of thoroughly)
Attorney?

STATE OF NEBRASKA )
) SS.
COUNTY OF )

The applicants affirm that the above information is full, true and complete to the best of the applicant(s)'
knowledge and belief, that the applicants are not aware of any facts which may make the child ineligible
for admission to this public school district, and understand and agree that an exclusion from school and
criminal complaint may result from the giving of false information. In the circumstance where the child
is living with a person other than a parent or legal guardian, the applicant(s) assumes the legal
responsibility of a parent for the student for education purposes, and the legal responsibility of a parent in
matters concerning liability for disciplinary action, damages to school property, damages to private
property at school, and injuries, etc. which may be caused by this child.

It is understood that admission for part-time enrollment is subject to annual application and approval. If
admitted the building assignment is to be determined by District policy, the child will be subject to the
student conduct and attendance policies of the District, the child must apply for enrollment and attend the
entire school year unless an exception exists, and the child is not permitted on school grounds except
during times required for attendance in the courses or programs for which part-time enrollment is
approved, subject to the discretion of the building principal. It is further understood that the child is not
eligible for transportation or transportation reimbursement.
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Applicant(s) Applicant(s)

Subscribed and sworn to me this day of , 20

Notary Public

STATEMENT OF PERSON IN LEGAL OR ACTUAL CHARGE OR CONTROL OF A CHILD
SUBMITTED TO BATTLE CREEK PUBLIC SCHOOLS FOR PURPOSES OF SCHOOL
ENROLLMENT
The undersigned state that | am an adult in legal or actual charge or control of (Child's

Name): , a child who resides in this school district at (Child’s Address)

1) O I state that I am the child’s parent, or

2) [J | state that 1 have been entrusted with, or assumed, day-to-day care and full-time
supervision of, and responsibility for, the child and have been given the authority to act as parent
or guardian in educational matters as established by (check all that apply):

a) 0 a court or testamentary appointment as a legal guardian (attach copy)
and/or
b) O a power of attorney delegating such parental powers (attach copy) and/or

c) O through an in loco parentis designation by a parent in which | have been
authorized to stand in the place of the parent in caring for and raising the
child (attach any written documentation of such designation), and/or

d) O through some other set of circumstances (please explain on a separate
sheet).

I understand that | may be requested to provide additional information regarding this child. The
names and current or last known address of the child's parents are:
Mother:

Address: Telephone:
Father:

Address: Telephone:
I understand that | will be responsible for, and will be expected to make, decisions regarding
education (including, but not limited to, records, discipline, and special education unless
otherwise provided under special education laws and regulations), emergency medical care, and
other matters for this child while in legal or actual charge or control of this child and | state that I
have the authority to take such responsibility and to make such decisions and to so act. 1 also
understand that | will have responsibilities under the state truancy laws to cause this child to
attend school.

Signature of Adult in Legal or Actual Charge or
Control
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Home Address of Adult in Legal or Actual Charge
or Control Dated:

Daytime Work Address Home Phone:

Daytime Work Phone:

NOTE: SECTION 79-215 R.R.S. PROVIDES THAT IF THE STUDENT IS HOMELESS OR IF THE ADULT
DOES NOT HAVE A PHONE NUMBER AND ADDRESS WHERE HE OR SHE MAY GENERALLY BE
REACHED DURING THE SCHOOL DAY, THOSE PARTS OF THE FORM MAY BE LEFT BLANK AND A
BOX MAY BE MARKED ACKNOWLEDGING THAT THESE ARE THE REASONS THESE PARTS OF
THE FORM WERE LEFT BLANK. THE ADULT WITH LEGAL OR ACTUAL CHARGE OR CONTROL OF
THIS STUDENT SHALL ALSO SIGN THE FORM.

This child is homeless, which is the reason items were left blank.

This adult does not have a phone number or address where they may generally be reached during

the school day

(FOR SCHOOL'S USE)
APPLICATION STATUS
Decision: Not Admitted () Child a Non-resident
Not Admitted () Board of Education Approval Required (Expelled Student)
Not Admitted () Other
Admitted () Residency based on ___ Natural parent is a resident of
District ___In Loco Parenti ___ Child is Emancipated
Admitted () Courses or Programs of part-time enrollment:
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(Admission is subject to receipt of birth certificate, proof of immunization, physical and visual
evaluation, and other required documentation)
Notes:

Date Signature
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Student Residence, Admission and Contracting for Educational Services

Students shall be admitted to the School District, upon request and without charge, who are:

1. A resident of the School District for purposes of school enrollment. A student is a resident of
the School District if the student resides in the School District or at least one of the student’s
parents resides in the School District.

2. A homeless student. The following definition shall be used to determine which students fit
this category:

A homeless individual is one who (1) lacks a fixed, regular, and adequate nighttime
residence and (2) has a primary nighttime residence in a supervised publicly or privately
operated shelter designed to provide for temporary accommodations (including welfare
hotels, congregate shelters, and transitional housing for the mentally ill), an institution
providing temporary residence for individuals intended to be institutionalized, or a
public or private place not designated for, or ordinarily used as, a regular sleeping
accommodation for human beings. The term “homeless” or “homeless individual” does
not include any individual imprisoned or otherwise detained by an Act of Congress or
State law.

3. Approved for option enrollment into the School District.
Students may be admitted to the School District, or continue in enrollment, where:

1. The student is not a resident of the School District and is a resident of Nebraska. Such
enrollment shall be pursuant to a contract between the Boards of Education of the School
District and the school district in which the student is a resident and upon the collection of
tuition pursuant to such contract. The amount of tuition shall be no less than the average cost
per pupil as determined by the previous year’s financial report.

2. The student is not a resident of the School District and is a resident of another State. Such
enrollment shall be subject to collection of tuition in advance at a rate determined by the
School Board. The amount of tuition shall be no less than the average cost per pupil as
determined by the previous year’s financial report.

3. The student is participating in an approved Foreign Exchange Program.

4. The student is a child of a member of the military on active duty and residing on certain
property ceded to the United States and stationed in, near or adjacent to the School District,

Page 34 of 204



Acrticle 5
STUDENTS
Policy No. 5005

and children of employees of the federal government residing in Nebraska on national parks
or national monuments within the State in, near or adjacent to the School District. Such
discretionary admission shall be without charge for tuition.

5. The student’s residency in the School District ceases during the school year. In such case,
the student may be allowed to continue attending the School District for the remainder of that
school year.

A child who is a ward of the state or court and (1) has been placed in the School District but had resided
in a different school district at the time the child became a ward and does not reside in a foster family
home, or (2) has been placed in an institution which maintains a State-approved special education
program, may be enrolled in the School District to the extent required by law. In such event, costs of
education and transportation are to be paid by the State, but not in advance. The child remains a resident
of the school district in which the child resided at the time the child became a ward.

A child who is a ward of the state or court who resides in the School District in a foster family home
licensed or approved by the Department of Health and Human Services (“Department”) or a foster home
maintained or used by the Department, remains a resident of the school district in which the child
resided at the time the child became a foster child. This is subject to a determination being made in
accordance with the Foster Care Review Act that the child will not attend such school district. If such a
determination is made, the child is deemed to be a resident of the School District and will be admitted as
a resident student.

A child who is not a ward of the state or court and who is residing in a residential setting in the School
District for reasons other than to receive an education is subject to the following: First, if the residential
setting does not maintain an interim-program school, the School District will provide the educational
services to the child pursuant to a contract with the school district in which the child resided
immediately prior to such placement, as and to the extent required by law. This is subject to the parent
or guardian and such other school district agreeing to have such other school district provide the
educational services. Second, if the residential setting does maintain an interim-program school, the
child’s educational services will be provided by the interim-program school without the School
District’s involvement. However, the School District may provide educational services to the child
pursuant to a contract with the school district in which the child resided immediately prior to such
placement.

All admissions are subject to the condition that admission requirements other than residency be satisfied
to the extent required by law and that the School District is legally responsible for or authorized to admit
the child or provide educational services to the child.

Legal Reference: Neb. Rev. Stat. ' 79-215 (residency and admission)

Neb. Rev. Stat. ' 79-215 (children of military or federal employee
parent)
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Act)

Date of Adoption:

Neb. Rev. Stat. ' ' 79-232 to 79-246 (option enrollment)

42 U.S.C. § 11431 et. seq. (McKinney-Vento Homeless Assistance

NDE Rule 9

August 10, 2015
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Option Enrollment

A. Process and Time Lines to Option In

For a student to attend Battle Creek Public Schools as an option
enrollment student, the student’s parent or legal guardian must submit an application to the Board of
Education of the Battle Creek Public School District between September 1 and March 15 for enrollment
during the following and subsequent school years (the “application period”).

Upon receipt of an application, the Superintendent or the Superintendent’s designee shall provide
the resident school district with the name of the applicant on or before April 1 or, in the case of an
application submitted after March 15, within sixty days after submission.

Provisions for Waiver of Application Deadline

The application deadline will not be waived by the School Board for applications to option into
the Battle Creek Public School District, except in the following circumstances:

1. Siblings:  The application deadline will be waived where the
application is for a student who is the sibling of a student attending Battle Creek Public
Schools as of the time the application is filed, provided the application is filed at least 30
days prior to the semester in which first enrollment is sought. A “sibling” for this purpose
means a child who resides in the same household on a permanent basis with a student
who is currently attending Battle Creek Public Schools and who has the same natural or
adoptive parent or who is a stepbrother or stepsister.

2. Kindergarten: The application deadline will be waived where the
application is for a student who is seeking to enroll and attend the Kindergarten grade
level provided the application was filed on or before June 1 prior to the first semester of
the next school year.

3. Release Approval: For the foregoing exceptions, the application must
contain a release approval from the resident district.

4, Other Conditions: The waiver of the deadline in the above
circumstances does not require acceptance of the application, as such applications may be
rejected for reasons other than late filing.

5. Capacity: For the foregoing exceptions, the application deadline shall
not be waived if the application is for enrollment in any program, class, grade level or
school building or in any special education programs operated by this School District
which have been determined by the School Board to be at capacity in accordance with the
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capacity standards (Appendix “1”), and no waiver of the deadline shall be made for such
an application regardless of whether such capacity determinations are declared invalid for
any reason.

Capacity for Late Filed Applications: Where an application is filed
for enrollment in the same school year in which enrollment is sought, the “projected
enrollment” determinations made pursuant to paragraph D shall be replaced with the
“actual enrollment™ as of the first day of school for the year of application, as determined
by the Superintendent or the Superintendent’s designee, but only in the event such actual
enrollment is higher than the projected enrollment. Actual enrollment shall include all
students in attendance and all students registered to attend (even if not in actual
attendance on the first day).

Rejection of Applications; Reasons

1. Capacity: An option enrollment
application shall be rejected in the event the capacity of a program, class, grade level, or
school building or the availability of appropriate special education programs operated by
the School District would be exceeded by acceptance of the application, and an option
enrollment application shall be rejected in the event the application is for enrollment in a
program, class, grade level, or school building which has been declared unavailable to
option students due to lack of capacity.

2. Timeliness: An option enrollment
application shall be rejected in the event the application is not filed on a timely basis and
the filing deadline has not been waived.

3. Previous Option Enrollment: An option enrollment application shall
be rejected in the event the student has previously filed an option enrollment application
for enrollment in any School District and has had such application accepted, unless a
statutory exception to the “one-time” rule is applicable to the student’s circumstance.

4, Other Reasons: An  option
enrollment application may be rejected in the event the Superintendent, the
Superintendent’s designee, or the School Board determines: The application is not
submitted on a form prescribed by the State Department of Education, is not completely
and accurately filled in, is not received within the time required by law, or any additional
information requested to be supplied is not supplied to the School District within the time
lines indicated; or in the event acceptance of the application is not required by law.
Matters which are legally prohibited from being considered as standards for acceptance
or rejection of applications (including “previous academic achievement, athletic or
extracurricular ability, disabilities, proficiency in the English language, or previous
disciplinary proceedings” and further including, without limitation, race, national origin,
and gender) shall not be considered as reasons for acceptance or rejection.
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C. Priority of Acceptance

Priority shall be accorded in the following order: (1) first, to those
applications required to be given priority by law, (2) second, to those with a sibling in attendance at
Battle Creek Public Schools, with priority within this group being given to those who had earliest filed
applications, and (3) third to those without an option student sibling in attendance at Battle Creek Public
Schools, with priority within this group to those who had earliest filed applications.

Filing date determinations are made by the Superintendent, or the Superintendent’s designee. In
the event applications within a group are received at the same or substantially the same time, priority as
between such same-date applications shall be determined on the basis of random drawing.

D. Determination of Capacity

The School Board will determine and set, on an annual basis, the
maximum number of option enrollment applications the School District will accept in any program,
class, grade level or school building or in any special education programs operated by this School
District, based upon available staff, facilities, projected enrollment of resident students, projected
number of students with which this School District will contract based on existing contractual
arrangements, and availability of appropriate special education programs, and may declare a program,
class or school unavailable to option students due to lack of capacity. Such determinations may be made
in the form of an Appendix “1” to this Policy. The determination and declaration made for any school
year shall continue in effect for the next and subsequent school years unless otherwise determined
and/or declared.

E. Releases for Options Out

A request for release of a resident student of the Battle Creek Public School District who submits
an enrollment option application after March 15 or any other statutory deadline will be granted unless
the release shall not be granted if the administration is considering or has recommended expulsion of the
student at the time the application is filed, and the administration determines it is appropriate to
complete the expulsion process.

The Superintendent or the Superintendent’s designee is hereby authorized to execute such
releases on behalf of the School Board and the School District, subject to subsequent ratification by the
School Board.

F. Notification of Acceptance or Rejection

In the case of an application to option enroll into the Battle Creek Public School District, the
Superintendent or the Superintendent’s designee shall notify, in writing, the parent or legal guardian of
the student and the resident school district whether the application is accepted or rejected on or before
April 1 or, in the case of an application submitted after March 15, within sixty days after submission.

If an option enrollment application or a request for release is rejected by the Battle Creek Public

School District, the Superintendent or the Superintendent’s designee shall provide written notification to
the parent or guardian stating the reasons for the rejection and the process for appealing such rejection to
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the State Board of Education. Such notification shall be sent by certified mail.

G. Applications Subsequent to Relocations or Mergers

An option enrollment application does not require a release and shall be accepted or rejected
within forty-five days after filing in the following circumstances:

1. the student relocated to a different resident school district after February 1, or
2. the student’s option school district merged with another district effective after February 1,

and
3. the application is for attendance during the immediately following and subsequent school
years.
H. Status of Option Student

A student who is admitted under the enrollment option program shall
be treated as a resident student, and in such regard shall be required to provide such enrollment
information and documentation as is required for enrollment of other students (e.g., certified birth
certificate and evidence of physical examination, visual evaluation and immunization), shall be required
to be enrolled on a full-time basis, and shall be required to adhere to student conduct rules. The building
assignment for an option student, as well as classroom and grade level assignments, shall be determined
by the administration.

An option student shall not be entitled to transportation except as
required by law.

l. Information Regarding Schools, Programs, Policies and Procedures.

As part of the option enrollment program, the administration shall
make information about the Battle Creek Public Schools and its school, programs, policies and
procedures available to all interested persons and shall have a copy of the option enroliment policy and
regulations available at each school building.

Legal Reference: Neb. Rev. Stat. §§ 79-232 to 79-246

Date of Adoption: August 10, 2015
(Option Enrollment Policy and Capacity Resolution)

RESOLUTION

WHEREAS, the School Board is required by law to adopt by resolution policies and specific
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standards for acceptance or rejection of option enrollment applications; and,

WHEREAS, the School Board has received and reviewed evidence and information submitted
by the administration and other sources and made determinations thereon with respect to
standards for acceptance or rejection and with respect to the capacity of this school district to
accept option enrollment students based upon available staff, available facilities, projected
enrollment, and availability of special education programs; and,

WHEREAS, the School Board has determined that the educational interests of this school
district would be best served by adoption of the resolutions, and the policies and specific
standards herein contained.

NOW, THEREFORE, BE IT RESOLVED that the Option Enroliment Policy presented to the
School Board as Policy 5006, and Appendix “1” to such Policy 5006, should be and the same are
hereby adopted, and any previous policy or interpretation or application of the option enrollment
program which is or has been inconsistent with the Policy 5006, and Appendix “1” to such
Policy 5006, are repealed effective on the date of the passage of this resolution,

BE IT FURTHER RESOLVED that all paragraphs, subparagraphs, and portions of words of
this Resolution, of Policy 5006, and Appendix “1” to such Policy 5006 are severable and that in
the event any of the same are determined to be invalid for any reason, such determination shall
not affect the validity of any of the remainder of the same.

BE IT FURTHER RESOLVED that policies and specific standards for acceptance or rejection
of option enrollment applications should be and are hereby adopted, for applications filed after
adoption of this resolution, and are hereinafter set forth:

The above Resolution, having been read in its entirety, member moved for its
passage and adoption, member seconded the same. After discussion and on roll
call vote, the following members voted in favor of passage and adoption of the above Resolution:

The following members voted against the same:
The following members were absent or not voting:
The Resolution having been consented to and approved by a majority of the members of the
School Board, was declared as passed and adopted by the President at a duly held and lawfully
convened meeting in full compliance with the Nebraska open meetings law.

DATED this day of , 20

BATTLE CREEK PUBLIC SCHOOLS

By:

Attest:

President
Secretary



Appendix “1” to Option Enroliment Policy

The following is Appendix “1” to Policy 5006 for the current
school year. The Board of Education hereby sets forth the maximum number of option students
for the current school year in any program, class, grade level or school building or in any special
education programs operated by this school district, based upon available staff, facilities,
projected enrollment of resident students, projected number of students with which this school
district will contract based on existing contractual arrangements, and availability of appropriate
special education programs. Any program, class, grade level, or school building which has “0”
as the No. of Option Students is hereby declared unavailable to option students due to lack of
capacity.

PROGRAM PROGRAM PROJECTED NO. OF
CAPACITY | ENROLLMENT | OPTION
STUDENTS

Kindergarten

First

Second

Third

Fourth

Fifth

Building Capacity, Elementary

Level | Elementary Special Education

Level Il & 1l Elementary Special Education

Sixth

Seventh

Eighth

Building Capacity, Middle School Attendance
Center

Level | Middle School Special Education Program

Level 1l and 111 Middle School Special Education

Ninth

Tenth

Eleventh

Twelfth

Building Capacity, Sr. High School Attendance
Center

Level I Sr. High School Special Education
Program




Level Il and 111 Sr. High School Special Education




[Print on School District Letterhead]

[Date]

[Insert Name of Parent/Guardian]
[Insert Street Address]
[Insert City], NE [Insert Zip Code]

RE:  Option Enrollment; [Insert Name of Student]
Dear [Name of Parent/Guardian]:

I am writing to notify you of the rejection of your:
____option enrollment application
____request for a release approval.

Reason for Rejection: The reason for the rejection is that your application or request does not
meet the conditions for approval that are set forth in the District’s option enrollment policy
and/or state law. Additional reasons for the rejection are set forth in the completed application
form, which is enclosed.

Appeal Process: The parent or legal guardian may appeal a rejection of an application or of a
request to release. The appeal is to be filed with the State Board of Education within thirty days
after the date the notification of rejection is received. A sample petition form for an appeal can
be found in Appendix A of the Nebraska Department of Education’s Rule 61
(http://'www.nde.state.ne.us/LEGAL/RULEG1.html).

Sincerely,

Battle Creek Public Schools

Jay Bellar, Superintendent
Enclosure: Completed Option Enrollment Application

Sent via certified mail
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Foreign Exchange Students

A Participation in Foreign Exchange Opportunities

1.

The Board recognizes the benefits of participating in foreign exchange programs.
Such programs increase mutual understanding between the students, staff and
citizens of the District and the people of other countries.

The District will admit students from foreign nations through foreign exchange
programs that are approved by the Superintendent. A foreign exchange program
may not be approved unless it is on the current Advisory List of International
Educational Travel and Exchange Programs that is maintained by The Council on
Standards for International Educational Travel.

The District will not admit students on an F-1 visa.

The designated school officials for purposes of the foreign exchange program are
the Superintendent and the High School Principal.

B. Admission of Foreign Exchange Students

1.

The foreign exchange program shall file application forms and related documents
with the District by August 1 prior to the beginning of the school year. In order
for a foreign exchange student to be admitted to school, the District’s acceptance
of the application must occur prior to the commencement of the school year. The
District retains the right to reject any application.

The foreign exchange program shall be responsible for providing the District with
all documents and records required by federal and state law and such other
documents and records that the District may request. The documentation is to
include information to establish that the foreign exchange student has adequate
financial support, that the student is covered by health insurance, a complete
transcript and a brief explanation of the transcript, and such other documentation
that the Superintendent or High School Principal determine appropriate. Foreign
exchange students will not be admitted until all such documents and records are
received.

A maximum of two foreign exchange students will be accepted each school year
unless otherwise determined by the Superintendent. To promote a diversity of
cultural experiences for students of our District, the foreign exchange students
admitted in each school year must not be from the same country.

Foreign exchange students must be at least sixteen years old and not older than
nineteen years old as of September 1st of the school year in which the student will
enroll in the District. Foreign exchange students must not have graduated from
high school (or an equivalent educational institution) prior to enrollment in the
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District.

Foreign exchange students must have adequate proficiency in the English
language to function in a regular classroom and not require English-as-a-second-
language instruction. The foreign exchange program must provide documentation
to verify the student’s English language proficiency as part of the application
process.

The host family of the foreign exchange student must be residents of the District.

C. Requirements During Attendance in the District

1.

The host family must be residents of the District and the foreign exchange student
must reside in the District during the period of time in which the foreign exchange
student is enrolled in the District.

The local representative of the foreign exchange program is to arrange and attend
a meeting with the foreign exchange student, the host family, and the High School
Principal or designee prior to the foreign exchange student starting school.

The local representative of the foreign exchange program is expected to confer
with the High School Principal or designee throughout the foreign exchange
student’s attendance in the District on a schedule to be determined by the
Principal.

Foreign exchange students are subject to the same policies, student code of
conduct, and attendance requirements that apply to regular students with
exceptions appropriate for their status as foreign exchange students including,
without limitation, the following: (a) foreign exchange students will not be
eligible for student fee waivers; (b) foreign exchange students must be enrolled on
a full-time basis; and (c) foreign exchange students are ineligible to take any
driver education classes offered by the District. Eligibility for participation in
NSAA-regulated activities will be determined based on the Bylaws of the NSAA.

D. Academic Matters Involving Foreign Exchange Students

1.

Foreign exchange students will be assigned a grade placement and a class
schedule as determined appropriate by the High School Principal or designee.
Grade placement will be based upon the District’s criteria for students transferring
from non-approved schools.

Foreign exchange students will be required to enroll in an American literature
course and a United States history or a United States government course.

Foreign exchange students completing the twelfth grade in the District will be
recognized with a school certificate for satisfactory attendance and participation.

Page 46 of 204



Article 5 STUDENTS Policy No. 5007
4, If a foreign exchange student wishes to receive a District high school diploma, the
student must make application to the Principal prior to the beginning of the school

year. To receive a diploma, the student must fulfill all of the District’s regular
high school graduation requirements.

Legal Reference: 22 U.S.C. 82451, et seq.
22 CFR Part 62

Date of Adoption: February 8, 2016
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Battle Creek Public Schools
APPLICATION FOR FOREIGN EXCHANGE STUDENT

PART 1-Student Information

Student's Name: Note: Student must be at least
DOB: 16 and not older than 19 as of
September 1st of the school

Country of year of enrollment.
Citizenship:
Parent’s Names: Address: Telephone (s):

(F
ather)

(
Mother) - E-mail:

School year the student indents to attend:
School the student expects to attend:
Grade level the student expects to be placed:
(Note: Student must not have graduated from high school or an equivalent educational institution prior
to enrollment)

The student is or will be entering the United Statesonan F-1visa: _ Yes  No

Special Needs/Concerns:

PART 2—Foreign Exchange Program Information

Name of Organization: Name of Local Representative:
Address: Telephone (s):
E-mail:

The foreign exchange program is on the current Advisory List of International Educational Travel and
Exchange Programs that is maintained by The Council on Standards for International Educational
Travel: _ Yes  No

We agree that the local representative of the foreign exchange program will confer with the High School
Principal or designee throughout the Student’s attendance in the District on a schedule to be determined
by the Principal: ___Yes__No

PART 3—Host Family Information
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Name of Host Family: Note: The host family must be residents of the
District and the Student must reside in the
(Father | District during the period of time the Student is
) enrolled in the District.
(Mothe
r
Address: Telephone (s):
E-mail:

PART 4—Application Requirements

1. Attached to this application is the following documentation to establish that the student
has adequate financial support:
2. Attached to this application is the following documentation to establish that the student is
or will be covered by health insurance:
3. Attached to this application is the student’s complete transcript.

We  provide the following  brief  explanation of the  transcript:

4. Attached to this application is the following documentation to establish that the student
has adequate proficiency in the English language to function in a regular classroom and
not require English-as-a-second-language instruction:

5. Student wishes to receive a high school diploma from Battle Creek Public Schools:
__Yes__ No.
If “Yes” the student must make application to the Principal prior to the beginning of the
school year and must fulfill all of the District’s regular high school graduation
requirements. Otherwise, a foreign exchange student completing the twelfth grade in the
District will be recognized with a school certificate for satisfactory attendance and
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participation.

Date Applicant(s)
Date Applicant(s)
(FOR SCHOOL'S USE)
Decision on Application
Decision: Accepted
Not Accepted

Notes:
Date Superintendent or High School Principal

Note: If accepted, admission is subject to receipt of documentation to meet requirements related to
immunization, physical examination and visual evaluation. A certified copy of birth certificate or
acceptable substitute (other reliable proof of child’s identity and age with an affidavit explaining the

inability to produce a birth certificate) must be submitted within 30 days of enroliment.
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Attendance Policy and Excessive Absenteeism

Regular and punctual student attendance is required. The administration is responsible for developing
further attendance rules and regulations, and all staff are expected to implement this policy and
administrative rules and regulations to encourage regular and punctual student attendance. The
Principals and teachers are required to maintain an accurate record of student attendance.

A. Attendance and Absences.

1.

Circumstances of Absences — Definitions. The circumstances for all absences from

school will be identified as School Excused or Not School Excused.  Absences should
be cleared through the Principal's office in advance whenever possible. All absences,
except for illness and/or death in the family, require advance approval.

a.

School Excused. Any of the following circumstances that lead to an absence will

be identified as a School Excused absence, provided the required attendance
procedures have been followed:

(1)

@)

Impossible or impracticable barriers outside the control of the parent or
child prevent a student from attending school. The parent must provide
the school with documentation to demonstrate the absence was beyond the
control of the parent or child. This could include, but is not limited to
documented illness, court, death of a family member, or suspension.

Other absences as determined by the principal or the principal’s designee.

Not School Excused. Absences that are not school excused may result in a report

to the county attorney and may be classified as follows:

(1)

@)

Parent acknowledged absences are those in which the parent
communicated with the school in the prescribed manner that the child is
absent and is the parent’s responsibility for the extent of the school day.
This includes, but is not limited to, illness, vacations, and medical
appointments.

Other absences are those in which the parent has not communicated a
reason for the student’s absence.
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Absence Procedure. In its Student Information System, the District may identify many
different codes that provide greater definition to the circumstances of a child’s absence,
but all of the codes need to be identified to parents and students as fitting into one of the
above defined absence circumstances.

A student will not be allowed to enter class after an absence until an admit slip, based
upon a written or verbal parental excuse, is issued by the Principal’s office.

Two school days will be allowed to make up work for each day missed, with a maximum
of 10 days allowed to make up work.

Mandatory Ages of Attendance. A child is of mandatory age if the child will reach age 6
prior to January 1 of the then-current school year and has not reached 18 years of age.

Exceptions for Younger Students. Attendance is not mandatory for a child who has
reached 6 years of age prior to January 1 of the then-current school year, but will not
reach age 7 prior to January 1 of such school year, if the child’s parent or guardian has
signed and filed with the school district in which the child resides an affidavit stating
either: (1) that the child is participating in an education program that the parent or
guardian believes will prepare the child to enter grade one for the following school year;
or (2) that the parent or guardian intends for the child to participate in a school which has
elected or will elect pursuant to law not to meet accreditation or approval requirements
and the parent or guardian intends to provide the Commissioner of Education with a
statement pursuant to section 79-1601(3) on or before the child’s seventh birthday.

Exceptions for Older Students. Attendance is also not mandatory for a child who: (1)
has obtained a high school diploma by meeting statutory graduation requirements; (2) has
completed the program of instruction offered by a school which elects pursuant to law not
to meet accreditation or approval requirements; or (3) has reached the age of 16 years and
has been withdrawn from school in the manner prescribed by law.

Early Withdrawal for Students Enrolled in Accredited or Approved Schools. A
person who has legal or actual charge or control of a child who is at least 16 but
less than 18 years of age may withdraw such child from school before graduation
and be exempt from the mandatory attendance requirements if an exit interview
is conducted and a withdrawal form is signed.

Exit Interview. The process is initiated by a person who has legal or actual
charge or control of the child submitting a withdrawal form. The form is to be as
prescribed by the Commissioner of Education. Upon submission of the form, the
Superintendent or Superintendent’s designee shall set a time and place for an
exit interview if the child is enrolled in Battle Creek Public Schools or resides in
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the Battle Creek Public School District and is enrolled in a private,
denominational, or parochial school.

The exit interview shall be personally attended by:

e The child, unless the withdrawal is being requested due to an illness of the child making
attendance at the exit interview impossible or impracticable;

e the person who has legal or actual charge or control of the child who requested the exit
interview;

e the Superintendent or Superintendent's designee;

e the child's principal or the principal's designee if the child at the time of the exit
interview is enrolled in a school operated by the school district; and

e any other person requested by any of the required parties who agrees to attend the exit
interview and is available at the time designated for the exit interview which may
include, for example, other school personnel or the child's principal if the child is
enrolled in a private school.

At the exit interview, the person making the written request must present evidence that
(a) the person has legal or actual charge or control of the child and (b) the child would be
withdrawing due to either:

. financial hardships requiring the child to be employed to support the
child’s family or one or more dependents of the child, or
. an illness of the child making attendance impossible or impracticable.

The Superintendent or Superintendent's designee shall identify all known
alternative educational opportunities, including vocational courses of study, that
are available to the child in the school district and how withdrawing from school is
likely to reduce potential future earnings for the child and increase the likelihood
of the child being unemployed in the future. Any other relevant information may
be presented and discussed by any of the parties in attendance.

At the conclusion of the exit interview, the person making the written request may
sign a withdrawal form provided by the school district agreeing to the withdrawal
of the child OR may rescind the written request for the withdrawal.

Withdrawal Form. Any withdrawal form signed by the person making the written
request shall be valid only if:

) the child also signs the form, unless the withdrawal is being
requested due to an illness of the child making attendance at the exit
interview impossible or impracticable, and

o the Superintendent or Superintendent’s designee signs the
form acknowledging that the interview was held, the required information
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was provided and discussed at the interview, and, in the opinion of the
Superintendent or Superintendent’s designee, the person making the
written request does in fact have legal or actual charge or control of the
child and the child is experiencing either (i) financial hardship, or (ii) an
illness making attendance impossible or impracticable.

Early Withdrawal for Students Enrolled in an Exempt School (Home Schools). A
person who has legal or actual charge or control of a child who is at least 16 but
less than 18 years of age may withdraw such child from school before graduation
and be exempt from the mandatory attendance requirements if such child has
been enrolled in a school that elects not to meet the accreditation or approval
requirements by filing with the State Department of Education a signed notarized
release on a form prescribed by the Commissioner of Education.

Reporting and Responding to Excessive Absenteeism. Any administrator, teacher, or
member of the board of education who knows of any failure on the part of any child of
mandatory school attendance age to attend school regularly without lawful reason, shall
within three days report such violation to the superintendent or such person(s) who the
superintendent designates to be the attendance officer (hereafter, “attendance officer”).
The attendance officer shall immediately cause an investigation into any such report to be
made. The attendance officer shall also investigate any case when of his or her personal
knowledge, or by report or complaint from any resident of the district, the attendance
officer believes there is a violation of the compulsory attendance laws. The school shall
render all services in its power to compel such child to attend some public, private,
denominational, or parochial school, which the person having control of the child shall
designate, in an attempt to address the problem of excessive absenteeism. Such services
shall include, as appropriate, the services listed below under “Excessive Absenteeism”
and “Reporting Excessive Absenteeism.”

Excessive Absenteeism. Students who accumulate five (5) unexcused absences in a
quarter which are Not School Excused shall be deemed to have “excessive absences.”
Such absences shall be determined on a per day (or hourly equivalent) basis for
elementary students and on a per class basis for secondary students. When a student has
excessive absences, school officials will have verbal or written communication with the
person or persons who have legal or actual charge or control of any child.

When a student continues thereafter to have absences which are Not School Excused and
the absences are of concern due to the effect of the absences on the student’s academics,
the student’s attendance history, the time of the school year, the reasons for the absences,
or other circumstances, one or more meetings will be held between the school (a school
attendance officer, a school administrator or his or her designee, and/or a social worker),
the child’s parent or guardian, and the child, when appropriate, to address the barriers to
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attendance. The result of the meeting or meetings shall be to develop a collaborative plan
to reduce barriers identified to improve regular attendance. The plan shall consider, but
not be limited to:

@) IlIness related to physical or behavioral health of the child.

(b) Educational counseling;

(© Educational evaluation;

(d) Referral to community agencies for economic services;

(e) Family or individual counseling; and

(j)] Assisting the family in working with other community services.

If the parent/guardian refuses to participate in such meeting, the principal shall place
documentation of such refusal in the child’s attendance records.

Reporting Excessive Absenteeism to the County Attorney.

The school may report to the county attorney of the county in which the
person having control of the student resides when the school has
documented the efforts to address excessive absences, the collaborative
plan to reduce barriers identified to improve regular attendance has not
been successful, and the student has accumulated more than twenty (20)
absences per year. The school shall notify the child’s family in writing
prior to making the referral to the county attorney. lllness that makes
attendance impossible or impracticable shall not be the basis for referral to
the county attorney. A report to the county attorney may also be made
when a student otherwise accrues excessive absences as herein defined.

Legal Reference: Neb. Rev. Stat. ' ' 79-201 and 79-209

Date of Adoption: August 10, 2015
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Attendance Improvement Plan
This collaborative plan has been developed as a result of a meeting or meetings held on the

following dates:
Those in attendance included:

The attendees considered the following actions to reduce barriers to improve regular attendance:

1. IlIness related to physical or behavioral health of the child:
It was determined that the physical or behavioral health of the child is not a barrier

to improve regular attendance.

The child’s physical or behavioral health poses a barrier to regular attendance. The
following actions will be taken in response:

2. Educational counseling (e.g. curriculum changes):
It was determined that educational counseling is not needed to reduce barriers to

improve regular attendance.

Educational counseling __ has been __ will be provided, consisting of the
following:

3. Educational evaluation:
It was determined that an educational evaluation is not needed to reduce barriers to

improve regular attendance.

An educational evaluation __ has been __ will be conducted to assist in
determining the specific condition, if any, contributing to the problem of
excessive absenteeism. The evaluation will include:

4. Referral to community agencies for economic services:
It was determined that economic services are not needed to

reduce barriers to improve regular attendance.
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The family ___ has been ___ will be given information about community agencies
which may have economic services available to the family, which includes:

5. Family or individual counseling:
It was determined that family or individual counseling is not needed to reduce

barriers to improve regular attendance.

The family __ has been ____ will be given information about family or individual
counseling that is available pertaining to:

6. Assisting the family in working with other community
services:
It was determined that assistance in working with community services is not

needed to reduce barriers to improve regular attendance.

The family __ has been ___ will be given assistance in working with community
services pertaining to:

Other actions to be taken:

Action Responsible Person Date to Complete

Plan completed by:

Signature (title)

Signature (title)
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Signature (title)

Signature (title)

Signature (title)

Signature (title)

Date

STUDENTS
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[Print on School District Letterhead]

[Date]
Mr. Joseph Smith
Madison County Attorney
PO Box 269
Madison, NE 68748
RE: Attendance Policy; Requested Collaboration

Dear Mr. Smith:

Section 79-209 requires school districts to “have a written policy on attendance developed and
annually reviewed in collaboration with the county attorney of the county in which the principal
office of the school district is located.”

Enclosed is a draft of the revised policy that we intend to submit to the Board of Education for
adoption. Please review the policy and give me any suggested changes you may have. If you
would like to meet to discuss the policy in person, please contact me at 402-675-6905.

We need to get the new policy in place prior to the beginning of the 2015-2016 school year. As
such, | request that you contact me with regard to the policy at your earliest opportunity.

Sincerely,

Jay Bellar, Superintendent
Battle Creek Public Schools

Enclosure:  Attendance and Excessive Absenteeism Policy
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Students

Attendance During School Day (Dismissals and Field Trips)

Students may not be permitted to leave school prior to the regular dismissal time except by
permission of the Principal.

No student may be permitted to leave school prior to the dismissal hour at the request of or in the
company of any one other than a school employee, police officer, court official, or parent of the
child, unless permission of the parent has been first secured. If any police or court official
requests the dismissal of a student, the student's parents should be notified as soon as possible.

Field trips or excursions off school grounds must have the approval of the Principal in advance
and administrative requirements may be established for such activities.

Date of Adoption: August 10, 2015
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School Census

STUDENTS

Policy No. 5010

The Superintendent shall take such steps as necessary to take a complete school census every

year and file the census in accordance with state and local laws.

Legal Reference:

Date of Adoption:

Neb. Rev. Stat. ' 79-524
Neb. Rev. Stat. ' 79-528
Neb. Rev. Stat. ' 79-578

NDE Rule 8.604

August 10, 2015
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Students

Parent-Student Handbook

Each year the Board of Education shall adopt a Parent-Student Handbook. The rules,
procedures, and practices adopted in the Parent-Student Handbook shall have the effect of Board
Policy and shall control over any earlier-adopted Board policy to the extent of the conflict.

Date of Adoption: August 10, 2015
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Students

Student Discipline

A

Development of Uniform Discipline System. It shall be the responsibility of the
Superintendent to develop and maintain a system of uniform discipline. The discipline
which may be imposed includes actions which are determined to be reasonably necessary
to aid the student, to further school purposes, or to prevent interference with the
educational process, such as (without limitation) counseling and warning students, parent
contacts and parent conferences, rearrangement of schedules, requirements that a student
remain in school after regular hours to do additional work, restriction of extracurricular
activity, or requirements that a student receive counseling upon written consent of the
parent or guardian, or in-school suspension. The discipline may also include out-of-
school suspension (short-term or long-term) and expulsion.

1. Short-Term Suspension: Students may be excluded by the Principal or the
Principal’s designee from school or any school function for a period of up to five school
days (short-term suspension) on the following grounds:

a. Conduct that constitutes grounds for expulsion, whether the
conduct occurs on or off school grounds; or
b. Other violations of rules and standards of behavior adopted by

the Board of Education or the administrative or teaching staff of the
school, which occur on or off school grounds, if such conduct interferes
with school purposes or there is a nexus between such conduct and school.

The following process will apply to short-term suspensions:

a. The Principal or the Principal’s designee will make a
reasonable investigation of the facts and circumstances. A short-term
suspension will be made upon a determination that the suspension is
necessary to help any student, to further school purposes, or to prevent an
interference with school purposes.

b. Prior to commencement of the short-term suspension, the
student will be given oral or written notice of the charges against the
student. The student will be advised of what the student is accused of
having done, an explanation of the evidence the authorities have, and be
afforded an opportunity to explain the student's version of the facts.

C. Within 24 hours or such additional time as is reasonably
necessary following the suspension, the Principal or administrator will
send a written statement to the student and the student's parent or guardian
describing the student's conduct, misconduct or violation of the rule or
standard and the reasons for the action taken.
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An opportunity will be given to the student, and the student's
parent or guardian, to have a conference with the Principal or
administrator ordering the short-term suspension before or at the time the
student returns to school. The Principal or administrator shall determine
who in addition to the parent or guardian is to attend the conference.
A student who on a short-term suspension shall not be
permitted to be on school grounds without the express permission of the
Principal.

Long-Term Suspension: A long-term suspension means an exclusion from school

and any school functions for a period of more than five school days but less then
twenty school days. A student who on a long-term suspension shall not be
permitted to be on school grounds without the express permission of the Principal.
A notice will be given to the student and the parents/guardian when the Principal
recommends a long-term suspension. The notice will include a description of the
procedures for long-term suspension; the procedures will be those set forth in the
Student Discipline Act.

Expulsion:

a.

Meaning of Expulsion. Expulsion means exclusion from
attendance in all schools, grounds and activities of or within the system for
a period not to exceed the remainder of the semester in which it took effect
unless the misconduct occurred (a) within ten school days prior to the end
of the first semester, in which case the expulsion shall remain in effect
through the second semester, or (b) within ten school days prior to the end
of the second semester, in which case the expulsion shall remain in effect
for summer school and the first semester of the following school year, or
(c) unless the expulsion is for conduct specified in these rules or in law as
permitting or requiring a longer removal, in which case the expulsion shall
remain in effect for the period specified therein. Such action may be
modified or terminated by the school district at any time during the
expulsion period. A student who has been expelled shall not be permitted
to be on school grounds without the express permission of the Principal. A
notice will be given to the student and the parents/guardian when the
Principal recommends an expulsion. The notice will include a description
of the procedures for expulsion; the procedures will be those set forth in
the Student Discipline Act.

Suspensions Pending Hearing. When a notice of intent to
discipline a student by long-term suspension, expulsion, or mandatory
reassignment is filed with the superintendent, the student may be
suspended by the principal until the date the long-term suspension,
expulsion, or mandatory reassignment takes effect if no hearing is
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requested or, if a hearing is requested, the date the hearing examiner
makes the report of his or her findings and a recommendation of the action
to be taken to the superintendent, if the principal determines that the
student must be suspended immediately to prevent or substantially reduce
the risk of (a) interference with an educational function or school purpose
or (b) a personal injury to the student himself or herself, other students,
school employees, or school volunteers.

Summer Review. Any expulsion that will remain in effect
during the first semester of the following school year will be automatically
scheduled for review before the beginning of the school year in
accordance with law.

Alternative Education: Students who are expelled may be
provided an alternative education program that will enable the student to
continue academic work for credit toward graduation. In the event an
alternative education program is not provided, a conference will be held
with the parent, student, the Principal or another school representative
assigned by the Principal, and a representative of a community
organization that assists young people or that is involved with juvenile
justice to develop a plan for the student in accordance with law.

Suspension of Enforcement of an Expulsion: Enforcement of
an expulsion action may be suspended (i.e., “stayed”) for a period of not
more than one full semester in addition to the balance of the semester in
which the expulsion takes effect. As a condition of such suspended action,
the student and parents will be required to sign a discipline agreement.

Students Subject to Juvenile or Court Probation. Prior to the
readmission to school of any student who is less than nineteen years of age
and who is subject to the supervision of a juvenile probation officer or an
adult probation officer pursuant to the order of the District Court, County
Court, or Juvenile Court, who chooses to meet conditions of probation by
attending school, and who has previously been expelled from school, the
Principal or the Principal’s designee shall meet with the student's
probation officer and assist in developing conditions of probation that will
provide specific guidelines for behavior and consequences for misbehavior
at school (including conduct on school grounds and conduct during an
educational function or event off school grounds) as well as educational
objectives that must be achieved. If the guidelines, consequences, and
objectives provided by the Principal or the Principal’s designee are agreed
to by the probation officer and the student, and the court permits the
student to return to school under the agreed to conditions, the student may
be permitted to return to school. The student may with proper consent,
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upon such return, be evaluated by the school for possible disabilities and
may be referred for evaluation for possible placement in a special
education program. The student may be expelled or otherwise disciplined
for subsequent conduct as provided in Board policy and state statute.

4. Other Forms of Student Discipline: Administrative and
teaching personnel may also take actions regarding student behavior, other than
removal of students from school, which are reasonably necessary to aid the
student, further school purposes, or prevent interference with the educational
process. Such actions may include, but are not limited to, counseling of students,
parent conferences, rearrangement of schedules, requirements that a student
remain in school after regular hours to do additional work, restriction of
extracurricular activity, or requirements that a student receive counseling,
psychological evaluation, or psychiatric evaluation upon the written consent of a
parent or guardian to such counseling or evaluation. The actions may also include
in-school suspensions. When in-school suspensions, after-school assignments, or
other disciplinary measures are assigned, the student is responsible for complying
with such disciplinary measures. A failure to serve such assigned discipline as
directed will serve as grounds for further discipline, up to expulsion from school.

B. Student Conduct Expectations. Students are not to engage in
conduct which causes or which creates a reasonable likelihood that it will cause a
substantial disruption in or material interference with any school function, activity or
purpose or interfere with the health, safety, well being or rights of other students, staff or
visitors.

C. Grounds for Short-Term Suspension, Long-Term Suspension,
Expulsion or Mandatory Reassignment. The following conduct has been determined by
the Board of Education to have the potential to seriously affect the health, safety or
welfare of students, staff and other persons or to otherwise seriously interfere with the
educational process. Such conduct constitutes grounds for long-term suspension,
expulsion, or mandatory reassignment, and any other lesser forms of discipline. The
conduct is subject to the consequence of long-term suspension, expulsion, or mandatory
reassignment where it occurs on school grounds, in a vehicle owned, leased, or contracted
by the school and being used for a school purpose or in a vehicle being driven for a
school purpose by a school employee or an employee’s designee, or at a school-
sponsored activity or athletic event.

1. Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.
2. Use of violence, force, coercion, threat, intimidation, harassment, or similar

conduct in a manner that constitutes a substantial interference with school
purposes or making any communication that a reasonable recipient would
interpret as a serious expression of an intent to harm or cause injury to another.
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Willfully causing or attempting to cause substantial damage to property, stealing
or attempting to steal property of substantial value, repeated damage or theft
involving property, or setting or attempting to set a fire of any magnitude.
Causing or attempting to cause personal injury to any person, including any
school employee, school volunteer, or student. Personal injury caused by accident,
self-defense, or other action undertaken on the reasonable belief that it was
necessary to protect some other person shall not constitute a violation of this
subdivision.
Threatening or intimidating any student for the purpose of or with the intent of
obtaining money or anything of value from such student or making a threat which
causes or may be expected to cause a disruption to school operations.
Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon or that has the appearance of a
weapon or bringing or possessing any explosive device, including fireworks.
Engaging in selling, using, possessing or dispensing of alcohol, tobacco,
narcotics, drugs, controlled substance, or an inhalant; being under the influence of
any of the above; possession of drug paraphernalia, or the selling, using,
possessing, or dispensing of an imitation controlled substance as defined in
section 28-401 of the Nebraska statutes, or material represented to be alcohol,
narcotics, drugs, a controlled substance or inhalant. Tobacco means any tobacco
product (including but not limited to cigarettes, cigars, and chewing tobacco),
vapor products (such as e-cigarettes), alternative nicotine products, tobacco
product look-alikes, and products intended to replicate tobacco products either by
appearance or effect. Use of a controlled substance in the manner prescribed for
the student by the student’s physician is not a violation. The term “under the
influence” has a less strict meaning than it does under criminal law; for school
purposes, the term means any level of impairment and includes even the odor of
alcohol or illegal substances on the breath or person of a student; also, it includes
being impaired by reason of the abuse of any material used as a stimulant.
Public indecency or sexual conduct.
Engaging in bullying, which includes any ongoing pattern of physical, verbal, or
electronic abuse on school grounds, in a vehicle owned, leased, or contracted by a
school being used for a school purpose by a school employee or a school
employee’s designee, or at school-sponsored activities or school-sponsored
athletic events.
Sexually assaulting or attempting to sexually assault any person. This conduct
may result in an expulsion regardless of the time or location of the offense if a
complaint alleging such conduct is filed in a court of competent jurisdiction.
Engaging in any activity forbidden by law which constitutes a danger to other
students or interferes with school purposes. This conduct may result in an
expulsion regardless of the time or location of the offense if the conduct creates or
had the potential to create a substantial interference with school purposes, such as
the use of the telephone or internet off-school grounds to threaten.
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A repeated violation of any rules established by the school district or school
officials if such violations constitute a substantial interference with school
purposes.
Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.
The use of language, written or oral, or conduct, including gestures, which is
profane or abusive to students or staff members. Profane or abusive language or
conduct includes, but is not limited to, that which is commonly understood and
intended to be derogatory toward a group or individual based upon race, gender,
disability, national origin, or religion.
Dressing or grooming in a manner which is dangerous to the student's health and
safety or a danger to the health and safety of others or repeated violations of the
student dress and grooming standards; dressing, grooming, or engaging in speech
that is lewd or indecent, vulgar or plainly offensive; dressing, grooming, or
engaging in speech that school officials reasonably conclude will materially and
substantially disrupt the work and discipline of the school; dressing, grooming, or
engaging in speech that a reasonable observer would interpret as advocating
illegal drug use.
Willfully violating the behavioral expectations for riding school buses or vehicles.
A student who engages in the following conduct shall be expelled for the
remainder of the school year in which it took effect if the misconduct occurs
during the first semester, and if the expulsion for such conduct takes place during
the second semester, the expulsion shall remain in effect for the first semester of
the following school year, with the condition that such action may be modified or
terminated by the school district during the expulsion period on such terms as the
administration may establish:

a. The knowing and intentional use of force in causing or attempting to cause
personal injury to a school employee, school volunteer, or student, except
if caused by accident, self-defense, or on the reasonable belief that the
force used was necessary to protect some other person and the extent of
force used was reasonably believed to be necessary, or

b. The knowing and intentional possession, use, or transmission of a
dangerous weapon other than a firearm.

Knowingly and intentionally possessing, using, or transmitting a firearm on
school grounds, in a school-owned or utilized vehicle, or during an educational
function or event off school grounds, or at a school-sponsored activity or athletic
event. This conduct shall result in an expulsion for one calendar year. “Firearm”
means a firearm as defined in 18 U.S.C. 921, as that statute existed on January 1,
1995. That statute includes the following statement: “The term ‘firearm’ means
(@) any weapon (including a starter gun) which will or is designed to or may
readily be converted to expel a projectile by the action of an explosive; (b) the
frame or receiver of any such weapon; (c) any firearm muffler or firearm silencer;
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or (d) any destructive device.” The Superintendent may modify such one year
expulsion requirement on a case-by-case basis, provided that such modification is
in writing.

Bringing a firearm or other dangerous weapon to school for any reason is
discouraged; however, a student will not be subject to disciplinary action if the
item is brought or possessed under the following conditions:

a. Prior written permission to bring the firearm or other dangerous weapon to
school is obtained from the student's teacher, building administrator and
parent.

b. The purpose of having the firearm or other dangerous weapon in school is
for a legitimate educational function.

C. A plan for its transportation into and from the school, its storage while in

the school building and how it will be displayed must be developed with
the prior written approval by the teacher and building administrator. Such
plan shall require that such item will be in the possession of an adult staff
member at all times except for such limited time as is necessary to fulfill
the educational function.

d. The firearm or other dangerous weapon shall be in an inoperable condition
while it is on school grounds.

D. Additional Student Conduct Expectations and Grounds for Discipline. The following

additional student conduct expectations are established. Failure to comply with such
rules is grounds for disciplinary action. When such conduct occurs on school grounds, in
a vehicle owned, leased, or contracted by a school being used for a school purpose or in a
vehicle being driven for a school purpose by a school employee or by his or her designee,
or at a school-sponsored activity or athletic event, the conduct is grounds for long-term
suspension, expulsion or mandatory reassignment.

1.

Student Appearance: Students are expected to dress in a way that is appropriate
for the school setting. Students should not dress in a manner that is dangerous to
the health and safety of anyone or interferes with the learning environment or
teaching process in our school. Following is a list of examples of attire that will
not be considered appropriate, such list is not exclusive and other forms of attire
deemed inappropriate by the administration may be deemed inappropriate for the
school setting:

a. Clothing that shows an inappropriate amount of bare skin or underwear
(midriffs, spaghetti straps, sagging pants) or clothing that is too tight,
revealing or baggy, or tops and bottoms that do not overlap or any material
that is sheer or lightweight enough to be seen through, or otherwise of an
appropriate size and fit so as to be revealing or drag on the ground.

b. Shorts, skirts, or skorts that do not reach mid-thigh or longer.
C. Clothing or jewelry that advertises or promotes beer, alcohol, tobacco, or
illegal drugs.
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d. Clothing or jewelry that could be used as a weapon (chains, spiked
apparel) or that would encourage “horse-play” or that would damage
property (e.g. cleats).

e. Head wear including hats, caps, bandannas, and scarves.

f. Clothing or jewelry which exhibits nudity, makes sexual references or
carries lewd, indecent, or vulgar double meaning.

g. Clothing or jewelry that is gang related.

h Visible body piercing (other than ears).

Consideration will be made for students who wear special clothing as required by
religious beliefs, disability, or to convey a particularized message protected by
law. The final decision regarding attire and grooming will be made by the
Principal or Superintendent. In the event a student is uncertain as to whether a
particular item or method of grooming is consistent with the school’s guidelines,
the student should contact the Principal for approval, and may also review such
additional posting of prohibited items or grooming which may be available in the
Principal’s office.

Coaches, sponsors or teachers may have additional requirements for students who
are in special lab classes, students who are participants in performing groups or
students who are representing the school as part of an extracurricular activity
program.

On a first offense of the dress code, the student may call home for proper apparel.
If clothes cannot be brought to school, the student will be assigned to in-school
suspension for the remainder of the day. Students will not be allowed to leave
campus to change clothes. Continual violations of the dress code will result in
more stringent disciplinary actions, up to expulsion. Further, in the event the
dress code violation is determined to also violate other student conduct rules (e.g.,
public indecency, insubordination, expression of profanity, and the like), a first
offense of the dress code may result in more stringent discipline, up to expulsion.

Academic Integrity.

a. Policy Statement: Students are expected to abide by the standards of
academic integrity established by their teachers and school administration.
Standards of academic integrity are established in order for students to
learn as much as possible from instruction, for students to be given grades
which accurately reflect the student’s level of learning and progress, to
provide a level playing field for all students, and to develop appropriate
values.
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Cheating and plagiarism violate the standards of academic integrity.
Sanctions will be imposed against students who engage in such conduct.

Definitions:  The following definitions provide a guide to the standards
of academic integrity:

@

“Cheating” means intentionally misrepresenting the source, nature,
or other conditions of academic work so as to accrue undeserved
credit, or to cooperate with someone else in such
misrepresentation. Such misrepresentations may, but need not
necessarily, involve the work of others. Cheating includes, but is
not limited to:

(@) Tests (includes tests, quizzes and other examinations or

academic performances):

Q) Advance Information:
Obtaining, reviewing or sharing copies of tests or
information about a test before these are distributed
for student use by the instructor. For example, a
student engages in cheating if, after having taken a
test, the student informs other students in a later
section of the questions that appear on the test.

(i) Use of  Unauthorized
Materials: Using notes, textbooks, pre-programmed
formulae in calculators, or other unauthorized
material, devices or information while taking a test
except as expressly permitted. For example, except
for “open book™ tests, a student engages in cheating
if the student looks at personal notes or the textbook
during the test.

(iii) Use of Other Student
Answers: Copying or looking at another student’s
answers or work, or sharing answers or work with
another student, when taking a test, except as
expressly permitted.  For example, a student
engages in cheating if the student looks at another
student’s paper during a test. A student also
engages in cheating if the student tells another
student answers during a test or while exiting the
testing room, or knowingly allows another student
to look at the student’s answers on the test paper.

(iv) Use of Other Student to
Take Test. Having another person take one's place
for a test, or taking a test for another student,
without the specific knowledge and permission of
the instructor.
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v)

essays,

Misrepresenting Need to
Delay Test. Presenting false or incomplete
information in order to postpone or avoid the taking
of a test. For example, a student engages in
cheating if the student misses class on the day of a
test, claiming to be sick, when the student’s real
reason for missing class was because the student
was not prepared for the test.

Papers (includes papers,
lab projects, and other similar academic work):

i)

Use of Another’s Paper:
Copying another student’s paper, using a paper
from an essay writing service, or allowing another
student to copy a paper, without the specific
knowledge and permission of the instructor.

(ii)

Re-use of One’s Own
Papers: Using a substantial portion of a piece of
work previously submitted for another course or
program to meet the requirements of the present
course or program without notifying the instructor
to whom the work is presented.

(iii)

Assistance from _ Others:
Having another person assist with the paper to such
an extent that the work does not truly reflect the
student’s work. For example, a student engages in
cheating if the student has a draft essay reviewed by
the student’s parent or sibling, and the essay is
substantially re-written by the student’s parent or
sibling. Assistance from home is encouraged, but
the work must remain the student’s.

(iv)

Failure to Contribute to
Group Projects.  Accepting credit for a group
project in which the student failed to contribute a
fair share of the work.

(v)

Misrepresenting Need to
Delay Paper.  Presenting false or incomplete
information in order to postpone or avoid turning in
a paper when due. For example, a student engages
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in cheating if the student misses class on the day a
paper is due, claiming to be sick, when the student’s
real reason for missing class was because the
student had not finished the paper.

(© Alteration of Assigned Grades.  Any unauthorized
alteration of assigned grades by a student in the teacher’s
grade book or the school records is a serious form of
cheating.

2 “Plagiarism” means to take
and present as one's own a material portion of the ideas or words of
another or to present as one's own an idea or work derived from an
existing source without full and proper credit to the source of the
ideas, words, or works. Plagiarism includes, but is not limited to:
(@) Failure to Credit Sources: Copying work (words, sentences,

and paragraphs or illustrations or models) directly from the
work of another without proper credit. Academic work
frequently involves use of outside sources. To avoid
plagiarism, the student must either place the work in
quotations or give a citation to the outside source.

(b) Falsely Presenting Work as One’s Own: Presenting work
prepared by another in final or draft form as one's own
without citing the source, such as the use of purchased
research papers or use of another student’s paper.

“Contributing” to academic integrity violations means to
participate in or assist another in cheating or plagiarism. It
includes but is not limited to allowing another student to look at
your test answers, to copy your papers or lab projects, and to fail to
report a known act of cheating or plagiarism to the instructor or
administration.

Sanctions: The following sanctions

will occur when a student engages in cheating, plagiarism, or contributing
to an academic integrity offense:

@ Academic _Sanction. The
instructor will refuse to accept the student’s work in which the
academic integrity offense took place, assign a grade of "F" or zero
for the work, and require the student to complete a test or project in
place of the work within such time and under such conditions as
the instructor may determine appropriate. In the event the student
completes the replacement test or project at a level meeting
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minimum performance standards, the instructor will assign a grade
which the instructor determines to be appropriate for the work.

2 Report to Parents and
Administration. The instructor will notify the Principal of the
offense and the instructor or Principal will notify the student’s
parents or guardian.

3) Student Discipline
Sanctions. Academic integrity offenses are a violation of school
rules. The Principal may recommend sanctions in addition to those
assigned by the instructor, up to and including suspension or
expulsion.  Such additional sanctions will be given strong
consideration where a student has engaged in serious or repeated
academic integrity offense or other rule violations, and where the
academic sanction is otherwise not a sufficient remedy, such as for
offenses involving altering assigned grades or contributing to
academic integrity violations.

Electronic Devices

Philosophy and Purpose. The District strongly discourages

students from bringing and/or using electronic devices at school. The use
of electronic devices can be disruptive to the educational process and are
items that are frequently lost or stolen. In order to maintain a secure and
orderly learning environment, and to promote respect and courtesy
regarding the use of electronic devices, the District hereby establishes the
following rules and regulations governing student use of electronic
devices, and procedures to address student misuse of electronic devices.

)

O]

Definitions.

“Electronic devices” include, but are not limited to, cell
phones, Mp3 players, iPods, personal digital assistants (PDAS),
compact disc players, portable game consoles, cameras, digital
scanners, lap top computers, and other electronic or battery
powered instruments which transmit voice, text, or data from one
person to another.

“Sexting” means generating, sending or receiving,
encouraging others to send or receive, or showing others, through
an electronic device, a text message, photograph, video or other
medium that:

(i) Displays sexual content, including erotic nudity, any display
of genitalia, unclothed female breasts, or unclothed
buttocks, or any sexually explicit conduct as defined at
Neb. Rev. Stat. § 28-1463.02; or
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(ii) Sexually exploits a person, whether or not such person has
given consent to creation or distribution of the message,
photograph or video by permitting, allowing, encouraging,
disseminating, distributing, or forcing such student or other
person to engage in sexually explicit, obscene or
pornographic photography, films, or depictions; or,
(iii) Displays a sexually explicit message for sexual gratification,
flirtation or provocation, or to request or arrange a sexual
encounter.

c Possession and Use of

(D) Students are not permitted
to possess or use any electronic devices during class time or during
passing time except as otherwise provided by this policy. Cell
phone usage is strictly prohibited during any class period;
including voice usage, digital imaging, or text messaging.

2 Students are permitted to
possess and use electronic devices before school hours, at lunch
time, and after school hours, provided that the student not commit
any abusive use of the device (see paragraph (d)(1). Administrators
have the discretion to prohibit student possession or use of
electronic devices on school grounds during these times in the
event the administration determines such further restrictions are
appropriate; an announcement will be given in the event of such a
change in permitted use.

3) Electronic devices may be
used during class time when specifically approved by the teacher
or a school administrator in conjunction with appropriate and
authorized class or school activities or events (i.e., student use of a
camera during a photography class; student use of a lap top
computer for a class presentation).

(@) Students may use electronic
devices during class time when authorized pursuant to an
Individual Education Plan (IEP), a Section 504 Accommodation
Plan, or a Health Care Plan, or pursuant to a plan developed with
the student’s parent when the student has a compelling need to
have the device (e.g., a student whose parent is in the hospital
could be allowed limited use of the cell phone for family contacts,
so the family can give the student updates on the parent’s
condition).

d. Violations
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(D) Prohibited Use of
Electronic Devices: Students shall not use electronic devices for:
(a) activities which disrupt the educational environment; (b) illegal
activities in violation of state or federal laws or regulations; (c)
unethical activities, such as cheating on assignments or tests; (d)
immoral or pornographic activities; (e) activities in violation of
Board or school policies and procedures relating to student conduct
and harassment; (f) recording others (photographs, videotaping,
sound recording, etc.) without direct administrative approval and
consent of the person(s) being recorded, other than recording of
persons participating in school activities that are open to the
public; (g) “sexting;” or (h) activities which invade the privacy of
others. Such student misuses will be dealt with as serious school
violations, and immediate and appropriate disciplinary action will
be imposed, including, but not limited to, suspension and expulsion
from school.

(2) Disposition of Confiscated
Electronic Devices: Electronic devices possessed or used in
violation of this policy may be confiscated by school personnel and
returned to the student or parent/guardian at an appropriate time. If
an electronic device is confiscated, the electronic device shall be
taken to the school’s main office to be identified, placed in a
secure area, and returned to the student and/or the student’s
parent/guardian in a consistent and orderly way.

(i) First Violation: Depending
upon the nature of the violation and the imposition of other
appropriate disciplinary action, consequences at a
minimum may include a relinquishment of the electronic
device to the school administration and a conference
between the student and school principal or assistant
principal.  The electronic device shall remain in the
possession of the school administration until such time as
the student personally comes to the school’s main office
and retrieves the electronic device.

(i) Second Violation:
Depending upon the nature of the violation and the
imposition of other appropriate disciplinary action,
consequences at a minimum may include a relinquishment
of the electronic device to the school administration and a
conference between the student and his/her parent/guardian
and the school principal or assistant principal. The
electronic device shall remain in the possession of the
school administration until such time as the student’s
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parent/guardian personally comes to the school’s main
office and retrieves the electronic device.

(iii) Third Violation:
Depending upon the nature of the violation and the
imposition of other appropriate disciplinary action,
consequences at a minimum may include a relinquishment
of the electronic device to the school administration, a
conference between the student and his/her parent/guardian
and the school principal or assistant principal, and
suspension of the student from school. The electronic
device shall remain in the possession of the school
administration until such time as the student’s
parent/guardian personally comes to the school’s main
office and retrieves the electronic device.

3) Penalties for Prohibited Use
of Electronic Devices: Students who receive a “sexting” message
are to report the matter to a school administrator and then delete
such message from their electronic device. Students shall not
participate in sexting or have any ‘“sexting” message on their
electronic devices regardless of when the message was received
while on school grounds or at a school activity. Students who
violate the prohibitions of this policy shall be subject to the
imposition of appropriate disciplinary action, up to and including
expulsion, provided that at a minimum the following penalties
shall be imposed:

(i)

Students found in
possession of a “sexting” message shall be subject to a one
(1) day suspension from school.

(ii)

Students who send or
encourage another to send a “sexting” message shall be
subject to a five (5) day suspension from school.

4) Reporting to Law
Enforcement: Violations of this policy regarding the prohibited
use of electronic devices that may constitute a violation of federal
or state laws and regulations, including, but not limited to, the
Nebraska Child Protection Act or the Nebraska Child Pornography
Prevention Act shall be reported to appropriate legal authorities
and law enforcement.
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e.  Responsibility for Electronic Devices. Students or their parents/guardians

are expected to claim a confiscated electronic device within ten (10) days of

the date it was relinquished. The school shall not be responsible, financially

or otherwise, for any unclaimed electronic devices. By bringing such

devices to school, students and parents authorize the school to dispose of

unclaimed devices at the end of each semester. The District is not

responsible for the security and safekeeping of students’ electronic devices

and is not financially responsible for any damage, destruction, or loss of
electronic devices.

E. Inappropriate Public Displays of Affection (IPDA): Students are not to engage in

inappropriate public displays of affection on school property or at school activities. Such
conduct includes kissing, touching, fondling or other displays of affection that would be
reasonably considered to be embarrassing or a distraction to others. Students will face the
following consequences for IPDA:

1.
2.

3.

1st Offense: Student will be confronted and directed to cease.

2nd Offense: Student will be confronted, directed to cease, and parents will be
notified.

3rd Offense: Student will be suspended from school for a minimum of 1 day, and
parents and student will need to meet with Administrator(s) and/or counselor.

If this type of behavior continues, or if the IPDA is lewd or constitutes sexual conduct,
the student could face long-term suspension or expulsion.

F. Specific Rule Items: The following conduct may result in disciplinary action which, in

the repeated violations, may result in discipline up to expulsion:

1.

2.
3.

10.

Students are not given locker passes, restroom passes or telephone passes to leave
a classroom or study hall unless special circumstances arise.

Students in the hallway during class time must have a pass with them.

Gum, candy, seeds, etc. are not allowed in the school building or classrooms. The
pop machine is closed until after school and pop is to be drunk outside.

Students are expected to bring all books and necessary materials to class. This
includes study halls.

Assignments for all classes are due as assigned by the teacher.

Students are not to operate the mini-blinds or the windows.

Classes are ended by the teacher. Students are not to begin to pack up or leave the
class until the dismissal bell has rung or the teacher has dismissed the class.
Students are to be in their seats and ready for class on the tardy bell.

Special classes such as Industrial Technology, Art, P.E., and computer courses
will have other safety or clean-up rules that will be explained to students by that
teacher which must be followed.

Students are not to bring “nuisance items” to school. A nuisance item is
something that is not required for educational purposes and which would cause a
distraction to the student or others.
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Students are to stand back from the entry steps and doors in the mornings before
school and at noon before the bell so that others may pass in and out of the entry
doors.
Snow handling is prohibited.

G. Law Violations

1.

2.

Cases of law violations or suspected law violations by students will be reported to
the police and to the student's parents or guardian as soon as possible.
When a principal or other school official releases a minor student to a peace
officer (e.g., police officer, sheriff, and all other persons with similar authority to
make arrests) for the purpose of removing the minor from the school premises, the
principal or other school official shall take immediate steps to notify the parent,
guardian, or responsible relative of the minor regarding the release of the minor to
the officer and regarding the place to which the minor is reportedly being taken,
except when a minor has been taken into custody as a victim of suspected child
abuse, in which case the principal or other school official shall provide the peace
officer with the address and telephone number of the minor's parents or guardian.

In an effort to demonstrate that student behavior is always subject to possible

legal sanctions regardless of where the behavior occurs it is the District’s policy

to notify the proper legal authorities when a student engages in any of the
following behaviors on school grounds or at a school sponsored event:

@ Knowingly possessing illegal drugs or alcohol.

(b) Aggravated or felonious assault.

(© Vandalism resulting in significant property damage.

(d) Theft of school or personal property of a significant nature.

@) Automobile accident.

U] Any other behavior which significantly threatens the health or safety of
students or other persons, and such other offenses which are required to be
reported by law.

When appropriate, it shall be the responsibility of the referring administrator to

contact the student's parent of the fact that the referral to legal authorities has been

or will be made.

Legal Reference: Neb. Rev. Stat. ' ' 79-254 to 79-296

Date of Adoption: August 10, 2015
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Students

Alternative Education Programs or Plans For Expelled Students

In the event action is being taken to expel a student from this school district, the Administration
shall select one of the following described educational options to be made available to the
expelled student during the period of expulsion, to-wit: (1) An alternative school, class, or
educational program (hereinafter referred to as an "alternative program™); or (2) The
development of a plan of behavior modification, educational objects, and financial resources and
community programs available to meet the behavioral and educational objects, and monthly
reviews to assess the student's progress toward meeting the specified goals and objects. The
superintendent or superintendent's designee shall make known to the expelled student which of
the alternative educational options the administration has selected for the student's expulsion.
Such information shall be made known to the expelled student on or before the date the
expulsion becomes effective. An expulsion becomes effective, as to a student who has been
given a written notice of a recommendation to expel, on the earliest of the following dates: (1) if
the student, parent, or guardian has not requested a hearing, the sixth school day following
receipt of the notice of the recommendation to expel, (2) if the student has requested a hearing,
the date the student, parent, or guardian receives notice of the determination of the
superintendent or superintendent's designee to expel the student, or (3) such other date as may be
mutually agreed by the student, parent, or guardian and the administration.

A. ALTERNATIVE EDUCATION PROGRAM:

The approved alternative programs are: (1) community-based programs, (2) home-based
programs, (3) specialized tutorial experiences, and (4) distance-learning. The Board of
Education may, from time to time, approve other alternative programs and may approve specific
alternative programs and may enter into contracts for the provision of such specific alternative
programs. To the extent that the alternative programs are to be provided on-site, the individuals
responsible for providing such on-site alternative program shall hold a valid Nebraska Teaching
or Administrative Certificate. To the extent that the alternative program is to be community-
based or off-site, such alternative program shall be planned in cooperation with and monitored or
supervised by a school district staff member who holds a Nebraska Teaching or Administrative
Certificate. Alternative programs may be conducted at times other than the regular school day.

The superintendent or superintendent's designee shall determine which alternative programs shall
be made available to each specific expelled student based on a consideration of the interests of
the school district and the student's educational and behavioral objectives and needs, as
determined in the discretion of the superintendent or the superintendent's designee. If a parent or
guardian refuses to participate or have their expelled child participate in the alternative programs
made available, the district shall have no further obligation with regard to the provision of an
alternative program. The superintendent or superintendent's designee shall establish a specific
date or time within which the parent or guardian shall be required to state in writing an
agreement to participate in the alternative program. As a condition of participation in alternative
programs which involve the payment of tuition or other similar expenses, the student, parent, or
guardian may be required, as a condition of such alternative program being available, to agree in
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writing to pay the tuition or other similar costs for such program in the event the expelled student
fails to successfully complete the program.

The standards of student behavior and cooperation required of students in the regular programs
of this school district shall also be required of expelled students throughout the entire time period
of the alternative program. Additional standards may be established in each specific program
and for each specific expelled student. If the expelled student fails to meet the required
standards of student behavior or cooperation, the student may be further disciplined by
disciplinary punishment up to and including expulsion for an additional period of time beyond
that being served by the expelled student. Further, if the expelled student fails to meet any of the
conditions of the learning program, the district may, by action of the superintendent or
superintendent's designee, terminate the alternative program for the expelled student. A due
process hearing substantially in compliance with the statutory provisions for suspension and
expulsion of students shall be made available, unless waived by the parent or legal guardian.

Upon preapproval by the superintendent or the superintendent's designee, academic credit
towards graduation or advancement in grade level shall be available to students participating in
alternative programs for expelled students. The academic credits to be awarded shall be equal to
the same academic credit a student in the school district's regular educational program would
earn for completion of a similar educational program, as determined at the discretion of the
superintendent or superintendent's designee. Such academic credits shall not be earned unless
the expelled student has successfully completed the conditions of the alternative program, as
determined by the teacher and the superintendent or superintendent's designee. The
superintendent or superintendent's designee shall determine whether or to what extent such
academic credits should be assigned to subject area or other specific graduation or advancement
requirements. The achievement mark (i.e., grades) assigned for such academic credits shall not
be available to the advantage of the expelled student for honor roll, class rank, or other academic
honors or recognition.

B. EDUCATION PLAN PROGRAM:

If the administration elects not to provide an alternative education program outlined in
subparagraph A. above, the following procedures shall be followed prior to expelling a student
unless the expulsion was required by subsection (4) of the Neb. Rev. Stat. § 79-283; said
procedures being as follows, to wit:

1) A conference shall be called
by a school administrator and held to assist the district in the development of a plan with the
participation of a parent or a legal guardian, the student, a school representative, and a
representative of either a community organization with a mission of assisting young people or a
representative of an agency involved with juvenile justice.

(2) The plan shall be in writing and adopted by a school
administrator and presented to the student and the parent or legal guardian.

(3) The plan shall:
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(a) Specify guidelines and consequences for behaviors which have been identified
as preventing the student from achieving the desired benefits from the educational
opportunities provided,

(b) Identify educational objectives that must be achieved in order to receive
credits toward graduation,

(c) Specify the financial resources of the community programs available to meet
both the educational and behavioral objects identified, and

d) Require the student to attend monthly reviews in order to assess the student's
progress toward meeting the specified goals and objectives.

The school district shall submit such plan on the form "Section 79-266(2) Plan™ attached to this
policy as Appendix "1".

Legal Reference: Neb. Rev. Stat. §79-266
NDE Rule 17
Date of Adoption: August 10, 2015
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APPENDIX "1"
SECTION 79-266(2) PLAN
Student:
Date and Participants:

(List parent or legal guardian, school representative, and community or
agency representative)
(a) Guidelines and Consequences for Behaviors

The student has been recommended for expulsion for conduct
as specified in correspondence and memoranda recently provided to the student and the student's
parents or guardian. This conduct has had the effect of preventing the student from achieving the
desired benefits from the educational opportunities provided. The student is expected to conform
his conduct to the school rules for which he has been recommended for expulsion and all other
established school rules. Further disciplinary measures, including possible future expulsions, can
result from future violations of such behavioral guidelines and expectations.

(b) Educational Objectives

In order to graduate, the student needs to receive the credits
listed in Attachment "A", subject to future modifications in graduation requirements.

(c) Financial Resources and Community Programs Available

The financial resources and community programs available to
meet the educational and behavioral objectives identified in this plan include school resources
(e.g., upon return from the recommended expulsion, counseling with the school counselor, and
meetings with the school administration and teachers) and community organizations which assist
young people (e.g., civic organizations, local college and university programs, and community
college programs).

(d) Monthly Reviews & Other

During the period of the expulsion, the student shall be
required to attend monthly reviews with the Principal or designee to assess the student's progress
toward meeting the specified goals and objectives. The student shall be responsible for
contacting the named school official to schedule the monthly meetings. (Attach separate sheet
for any additional information or terms of plan).

Dated this day of , 20,
adopted by the school administrator after a conference held to assist the district in the
development of the plan with the participation of a parent or legal guardian, the student, a school
representative, and a representative of either a community organization with a mission of
assisting young people or a representative of an agency involved in juvenile justice, and
presented to the student and parent or legal guardian at the conference prior to the student being
expelled in accordance with law.

Adopted by

[Administrator]
Attachments: Attachment "A" (academic credits needed to graduate or other, if applicable)
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Students

Extracurricular Activity

Section 1 Extracurricular Activity Philosophy

Extracurricular activity programs enrich the curriculum of the school by making available a wide
variety of activities in which a student can participate. Extracurricular activity programs are
considered an integral part of the school’s program of education that provide experiences that
will help students physically, mentally and emotionally.

The element of competition and winning, though it exists, is controlled to the point it does not
determine the nature or success of the program. This is considered to be educationally and
psychologically sound because of the training it offers for living in a competitive society.
Students are stimulated to want to win and excel, but the principles of good sportsmanship
prevail at all times to enhance the educational values of contests. Participation in activities, both
as a competitor and as a student spectator, is an integral part of the students’ educational
experiences. Such participation is a privilege that carries with it responsibilities to the school,
team, student body, community and the students themselves. In their play and their conduct,
students are representing all of these groups. Such experiences contribute to the knowledge, skill
and emotional patterns that they possess, thereby making them better individuals and citizens.

Safety
The District’s philosophy is to maintain an activities program which recognizes the importance

of the safety of the participants. To ensure safety, participants are required to become fully
familiar with the dangers and safety measures established for the activity in which they
participate, to adhere to all safety instructions for the activity in which they participate, to inform
their coach or sponsor when they are injured or have health problems that require their activities
be restricted, and to exercise common-sense.

Warning for Participants and Parents

The purpose of this warning is to bring your attention to the existence of potential dangers
associated with athletic injuries. Participation in any intramural or athletic activity may involve
injury of some type. The severity of such injury can range from minor cuts, bruises, sprains and
muscle strains to more serious injuries to the body’s bones, joints, ligaments, tendons, or
muscles, to catastrophic injuries to the head, neck and spinal cord. On rare occasions, injuries
can be so severe as to result in total disability, paralysis or death. Even with appropriate
coaching, appropriate safety instruction, appropriate protective equipment and strict observance
of the rules, injuries are still a possibility.

Section 2 Extracurricular Activity Code of Conduct
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Purpose of the Code of Conduct. Participation in extracurricular activities is a privilege. The
privilege carries with it responsibilities to the school, team, student body, and the community.
Participants are not only representing themselves, but also their school and community in all of
their actions. Others judge our school on the student participants’ conduct and attitudes, and
how they contribute to our school spirit and community image.

The student participants’ performance and devotion to high ideals and values make their school
and community proud. Consequently, participation is dependent upon adherence to this Code of
Conduct and the school district’s policies, procedures and rules.

Scope of the Code of Conduct.

Activities Subject to the Code of Conduct: The Code of Conduct applies to all
extracurricular activities. Extracurricular activities means student activities or
organizations which are supervised or administered by the school district which do not
count toward graduation or grade advancement and in which participation is not
otherwise required by the school.

Extracurricular activities include but are not limited to: all sports, cheerleading, dance
team, Pep Club, Pep Band, vocal, band, speech and drama, One-Act, FBLA, FCCLA,
Spanish Club, Art Club, Student Council, Student Advisory Board, National Honor
Society, and other school sponsored organizations and activities. The Code of Conduct
also applies to participation in school sponsored activities such as school dances and
royalty for such activities.

A participant means a student who participates in, has participated in, or will participate
in an extracurricular activity.

When: The Code of Conduct rules apply to conduct which occurs at any time during the
school year, and also includes the time frame which begins with the official starting day
of the fall sport season established by the NSAA and extends to the last day of the spring
sport season established by the NSAA, whether or not the student is a participant in an
activity at the time of such conduct.

The rules also apply when a student is participating or scheduled to participate in an
extracurricular activity that is held outside the school year or the NSAA season. For
example, if an FBLA or FCCLA student plans to participate in a conference in July and
commits a Code of Conduct infraction in June, the student may be suspended from
participating in the conference. Conduct during the summer months may also affect a
student’s participation under the team selection and playing time guidelines.

Where: The Code of Conduct rules apply regardless of whether the conduct occurs on
and off school grounds. If the conduct occurs on school grounds, at a school function or
event, or in a school vehicle, the student may also be subject to further discipline under
the general student code of conduct. A student who is suspended or expelled from school
shall not be permitted to participate in activities during the period of the suspension or
expulsion, and may also receive an extended activity suspension.
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Grounds for Extracurricular Activity Discipline. Students who participate in extracurricular
activities are expected to demonstrate cooperation, patience, pride, character, self respect, self-
discipline, teamwork, sportsmanship, and respect for authority. The following conduct rules
have been determined by the Board of Education to be reasonably necessary to aid students,
further school purposes, and prevent interference with the educational process. Such conduct
constitutes grounds for suspension from participation in extracurricular activities and grounds for
other restrictions or disciplinary measures related to extracurricular activity participation:

®

10.

11.
12.

13.

Willfully disobeying any reasonable written or oral request of a school staff
member, or the voicing of disrespect to those in authority.
Use of violence, force, coercion, threat, intimidation, bullying, harassment or
similar conduct in a manner that constitutes a substantial interference with school
or extracurricular activity purposes or making any communication that a
reasonable person would interpret as a serious expression of an intent to harm or
cause injury to another.
Willfully causing or attempting to cause substantial damage to property, stealing
or attempting to steal property, repeated damage or theft involving property or
setting or attempting to set a fire of any magnitude.
Causing or attempting to cause personal injury to any person, including a school
employee, school volunteer, or student. Personal injury caused by accident, self-
defense, or other action undertaken on the reasonable belief that it was necessary
to protect another person shall not constitute a violation.
Threatening or intimidating any student for the purpose of, or with the intent of,
obtaining money or anything of value from a student or making a threat which
causes or may be expected to cause a disruption to school operations.
Knowingly possessing, handling, or transmitting any object or material that is
ordinarily or generally considered a weapon or that has the appearance of a
weapon, or bringing or possessing any explosive device, including fireworks, on
school grounds or at a school function or event, or in an manner that is unlawful
or contrary to school activity rules.
Selling, using, possessing or dispensing alcohol, tobacco, narcotics, drugs, a
controlled substance, or an inhalant; being under the influence of any of the
above; possession of drug paraphernalia, or the selling, using, possessing, or
dispensing of an imitation controlled substance as defined in section 28-401 of the
Nebraska statutes, or material represented to be alcohol, narcotics, drugs, a
controlled substance or inhalant. (Note: Refer to “Drug and Alcohol Violations”
for further information).
Public indecency.
Sexual assault or attempting to sexually assault any person. Engaging in sexual
conduct, even if consensual, on school grounds or at a school function or event.
Engaging in any activity forbidden by law which constitutes a danger to other
students, interferes with school purposes or an extracurricular activity, or reflects
a lack of high ideals.
Repeated violation of any of the school rules.
Truancy or failure to attend assigned classes or assigned activities; or tardiness to
school, assigned classes or assigned activities.
The use of language, written or oral, or conduct, including gestures, which is
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15.

16.

17.

18.

19.

20.
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profane or abusive to a school employee, school volunteer, or student. Profane or
abusive language or conduct includes, but is not limited to, that which is
commonly understood and intended to be derogatory toward a group or individual
based upon race, gender, national origin, or religion.

Dressing or grooming in a manner which is dangerous to the student’s health and
safety or a danger to the health and safety of others or repeated violations of dress
and grooming standards; dressing, grooming, or engaging in speech that is lewd
or indecent, vulgar or plainly offensive; dressing, grooming, or engaging in
speech that school officials reasonably conclude will materially and substantially
disrupt the work and discipline of the school or of an extracurricular activity;
dressing, grooming, or engaging in speech that a reasonable observer would
interpret as advocating illegal drug use.

Willfully violating the behavioral expectations for those students riding Battle
Creek Public Schools buses or vehicles used for activity purposes.

Failure to report for the activity at the beginning of the season. Reporting for one
activity may count as reporting on time if there is a change in activity within the
season approved by the coach or the supervisor.

Failure to participate in regularly scheduled classes on the day of an
extracurricular activity or event.

Failure to attend scheduled practices and meetings. If circumstances arise to
prevent the participant’s attendance, the validity of the reason will be determined
by the coach or sponsor. Every reasonable effort should be made to notify the
coach or sponsor prior to any missed practice or meeting.

All other reasonable rules or regulations adopted by the coach or sponsor of an
extracurricular activity shall be followed, provided that participants shall be
advised by the coach or sponsor of such rules and regulations by written handouts
or posting on bulletin boards prior to the violation of the rule or regulation.
Failure to comply with any rule established by the Nebraska School Activities
Association, including, but not limited to, the rules relating to eligibility.

All terms used in the Code of Conduct have a less strict meaning than under criminal law and are
subject to reasonable interpretation by school officials.

Drug and Alcohol Violations.

Meaning of Terms.

Use or consume includes any level of consumption or use. Use of a controlled substance
in the manner prescribed for the student by the student’s physician is not a violation.

Under the influence means any level of impairment and includes even the odor of alcohol
on the breath or person of a student, or the odor of an illicit drug on the student. Also, it
includes being impaired by reason of the abuse of any material used as a stimulant.
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Possession includes having control of the substance and also includes being in the same
area where the substance is present and no responsible adult present and responsible for
the substance. Possession includes situations where, for example:

(1) Alcohol is in a vehicle in which the student is present. The student is considered to be
in possession if the student is aware that the alcohol is in the vehicle, even though the
student has not touched or consumed the alcohol; and

(2) Alcohol is present at a party attended by the student. The student is considered to be
in possession if the student is aware that alcohol is at the party and fails to
immediately leave the party, even though the student has not touched or consumed
the alcohol.

In these situations, a violation would not exist if the alcohol is in the control of a
parent or guardian or other responsible adult (age 21 or older) such that students are
not allowed to access the alcohol. A violation would also not exist if the student did
not know or have a reasonable basis to know that alcohol would be present, and the
student leaves the location where the alcohol is present as soon the student could
safely do so. (Students are expected to leave immediately, but are not to do so in a
manner that would endanger them. For example, you are not to leave in a car being
driven by a person who has been drinking just to get away from the alcohol party
immediately when there is no other way to get home. Instead, you should call for a
safe ride home and, while waiting, clearly distance yourself from the alcohol).

Consequences.

Students may be suspended from practices or participation in interscholastic competition or
participation in co-curricular activities for violations of the Code of Conduct. The period of
suspension or other discipline for such offenses shall be determined by the school administration.

The disciplinary consequence will be determined based on consideration of the seriousness of the
offense, any prior violations, the student’s compliance with the self-reporting obligations, the
student’s level of cooperation and willingness to resolve the matter, and the student’s
demonstration of a commitment to not commit future violations.

Because of the significance of drug and alcohol violations on the student participants, other
students and the school, the following consequences are established for such violations:

Drugs and Alcohol.
An activity participant who violates the drug or alcohol rules (other than steroids) shall be
prohibited from participating in any extracurricular activity for the following minimum

periods:

1. First Violation: 45 days.

2. Second or Any Subsequent Offense: One calendar year.

3. Reduction for Self-Reporting: If the student has self-reported, the first violation

shall be reduced to 21 days for the first violation. A commensurate reduction
(approximately one-half, as determined by the administration) for a second or
subsequent violation shall be given for self-reporting.
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4. Reduction for Participation in Chemical Dependency Program: If the student and

parents agree to participate in a school-approved program for chemical
dependency, the consequence will be reduced to only the next activity in which
the student was to participate (including at least one contest) in the case of a first
violation, and to a commensurate reduction (approximately 80%, as determined
by the administration, for a second or subsequent violation).
The program must be administered by a certified alcohol and drug abuse
counselor and be approved by the school authorities. The student will need to
successfully complete the approved chemical dependency program. Proof of
successful completion of program must be submitted in writing to the Activities
Director. Failure to participate and successfully complete the approved chemical
dependency program may cause the participating student to be suspended from
extracurricular activities for one calendar year. All costs associated with the
program are to be borne by the student/parent or guardian.

5. More Serious Violations: In the event of more serious drug or alcohol violations,
such as students engaging in use of especially serious drug offenses (cocaine,
meth, etc.) or procuring alcohol for minors, the consequence of the violation is not
restricted by the foregoing, and may be established in the good discretion of the
administration.

Steroid Offenses. A student who possesses, dispenses, delivers, or administers anabolic
steroids shall be prohibited from participating in any extracurricular activity for the
following minimum periods:

1. First Violation: 45 consecutive days.
2. Second or Any Subsequent Offense: One calendar year.

When Suspensions Begin. All suspensions begin with the next scheduled activity in
which the student is a participant, after the determination by school officials of the
sanction to be imposed; provided that the school officials shall have the discretion to
establish a time period for the suspension that makes the suspension have a real
consequence for the student. During a suspension, participants may be required or
permitted to practice at the sole discretion of the coach or activity sponsor. Suspensions
in the Spring will be carried over to the Fall when the suspension has not been fully
served or when determined appropriate for the suspension to have a real consequence for
the student.

Letters and Post-Season Honors. A student who commits a Code of Conduct violation is:

1. Eligible to letter, provided the student meets the criteria of the coach or sponsor.

2. Not eligible to receive honors during the sport or activity in which they are
participating at the time of the offense and/or in sports or activities in which they
have been suspended due to a code violation. The coach/sponsor, with the
Athletic Director’s approval, may make an exception where the student has self-
reported or otherwise demonstrated excellence in character allowing for such
honors.

Self-Reporting. A student who violates the Code of Conduct must self-report. A failure to self-
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report will lead to a longer suspension or other discipline. The self-report must be made to: the
principal, athletic director, or the head coach or sponsor of an activity in which the student
participates. The student’s parent or guardian may initiate the self-reporting process, but the
student will be later required to give a written statement of the self-report. The self-report must
be made the earlier of: (1) before the end of the next school day after the conduct occurred and
(2) before participation in an extracurricular or co-curricular activity.

In making a self-report, the student must identify the events that took place, what conduct the
student engaged in, and any witnesses to the student’s conduct, and will be required to put this
information in a written statement. In the event the student has received a criminal citation,
charge, or ticket, and proclaims innocence of a violation, the student will be required to self-
report such offense and provide information as to why they should be found innocent, not as it
relates to the criminal offense, but as it relates to the Code of Conduct.

All students are expected to be honest and forthright with school officials. In the event the coach
or activity sponsor or any school administrator asks a student participant for information
pertaining to compliance (or lack of compliance) by the student or other student participants with
the Code of Conduct or eligibility conditions for participation in activities, the student is
expected to fully, completely, and honestly provide the information. Students may be disciplined
for a failure to be honest and forthright.

Determining a Violation Has Occurred. A violation of the Code of Conduct will be
determined to have occurred based on any of the following criteria:

1. When a student is cited by law enforcement and school officials have a reasonable
basis for determining that grounds for the issuance of the citation exist.

2. When a student is convicted of a criminal offense. Conviction includes, without
limitation, a plea of no contest and an adjudication of delinquency by the juvenile
court.

3. When a student admits to violating one of the standards of the Code of Conduct.

4, When a student is accused by another person of violating one of the standards of
the Code of Conduct and school officials determine that such information is
reliable.

5. When school officials otherwise find sufficient evidence to support a

determination that a violation has occurred.

Procedures for Extracurricular Discipline. The following procedures are established for
suspensions from participation in extracurricular activities:

1. Investigation. The school official(s) considering the suspension will conduct a
reasonable investigation of the facts and circumstances and determine whether the
suspension will help the student or other students, further school purposes, or
prevent an interference with a school purpose.

2. Meeting. Prior to commencement of the suspension, the school official
considering the suspension or their designee will provide the student an
opportunity to give the student’s side of the story. The meeting for this purpose
may be held in person or via a telephone conference.

a. The student will be given oral or written notice of what the student is accused
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of having done, an explanation of the evidence the school has, and the

opportunity to explain the student’s version. Detail is not required where the

activity participant has made a self-report or otherwise admits the conduct.

Names of informants may be kept confidential where determined to be

appropriate.

b. The suspension may be imposed prior to the meeting if the meeting can not
reasonably be held before the suspension is to begin. In that case the meeting
will occur as soon as reasonably practicable. The student is responsible for
cooperating in the scheduling of the meeting.

Notice Letter. Within two school days (two business days if school is not in

session), or such additional time as is reasonably necessary following the

suspension, the Athletic Director or the Athletic Director’s designee will send a

written statement to the student and the student’s parents or guardian. The

statement will describe the student’s conduct violation and the discipline imposed.

The student and parents or guardian will be informed of the opportunity to request

a hearing.

Informal Hearing Before Superintendent. The student or student’s parent/guardian

may request an informal hearing before the Superintendent. The Superintendent

may designate the Athletic Director or another administrator not responsible for
the suspension decision as the Superintendent’s designee to conduct the hearing
and make a decision.

a. A form to request such a hearing must be signed by the parent or guardian. A
form will be provided with the notice letter or otherwise be made available by
request from the Principal’s office.

b. The request for a hearing must be received by the Superintendent’s office
within five days of receipt of the notice letter.

c. If ahearing is requested:

i. The hearing will be held within ten calendar days of receipt of the request;
subject to extension for good cause as determined by the Superintendent
or the Superintendent’s designee.

ii. The Superintendent or the Superintendent’s designee will notify the
participants of the time and place of the hearing a reasonable time in
advance to allow preparation for the hearing.

iii. Upon conclusion of the hearing, a written decision will be rendered within
five school days (ten calendar days if school is not in session). The
written decision will be mailed or otherwise delivered to the participant,
parents or guardian.

iv. A record of the hearing (copies of documents provided at the hearing and
a tape recording or other recordation of the informal hearing) will be kept
by the school if requested sufficiently in advance of the hearing by the
parent/guardian.

No Stay of Penalty. There will be no stay of the penalty imposed pending

completion of the due process procedures

Opportunity for Informal Resolution. These due process procedures do not

prevent the student or parent/guardian from discussing and settling the matter

with the appropriate school officials at any stage.

Attendance
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Student participants are expected to meet the following attendance expectations:

1.

Section 4

Attend school regularly. Students who have “excessive absences” as determined
under the school’s attendance policy are ineligible to participate in extracurricular
activity contests or performances. Students who have four or more unexcused
absences in the semester of participation will be ineligible to participate in
extracurricular activity contests or performances.

Be on time for all scheduled practices, contests and departure for contests. In the
event a participant is unable to attend a practice or contests the participant should
contact the coach or sponsor in advance.

On the day of a contest, performance or other activity, be in attendance for the full
day. A student who is not in attendance the full day is ineligible for the contest,
performance, or activity.

Exceptions may be made for extenuating circumstances, such as doctor/dentist
appointments or family emergencies. The exception must be approved by the
Principal or Athletic Director.

Every attempt should be made to be in attendance the day of a contest. Sleeping
in to rest up for the game will not be considered an extenuating circumstance, nor
will going home ill and then returning to play in the contest later that day.

Academic Standards

Participation in extracurricular school activities is encouraged and desirable for all students. At
the same time, the primary mission and responsibility for each student is to establish a firm
academic foundation. A student participating in extracurricular school activities must show
evidence of sincere effort towards scholastic achievement. To be eligible for participation in
extracurricular activities, students must:

1.

2.

Be enrolled in at least 25 credit hours in the semester of participation.

Maintain passing grades in all courses. A student who is not passing one or more
classes at progress reporting times will be ineligible to participate in
extracurricular activity contests or performances if the grade remains below
passing one week after progress reporting time. The student will remain
ineligible until the student is passing all classes.

Maintain an overall “C” average to participate in extracurricular activities, except
school dances.

Academic requirements do not apply to:
(A) Instructional field trips which are a part of the scheduled course learning
experience; or
(B)  Activities or events which are a part of the student’s grade requirements.
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Legal Reference: Neb. Rev. Stat. 88 79-254 to 79-296

Date of Adoption: August 10, 2015
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Students

Drug and Substance Use and Prevention

Drug-Free Schools

The District shall implement regulations and practices which will ensure compliance with the
Drug-Free Schools and Communities Act and all regulations and rules promulgated pursuant
thereto. The District’s safe and drug-free schools program is established in accordance with
principles of effectiveness as required by law to respond to such harmful effects.

Education and Prevention

The District promotes comprehensive, age appropriate, developmentally based drug and alcohol
education and prevention programs, which will include in the curriculum the teaching of both
proper and incorrect use of drugs and alcohol for all students in all grades of this School District.
Further, the District will have proper in-service orientation and training for all employed staff.

Standards of Conduct; Notice to Students and Parents

Students are to be provided a copy of the standards of conduct for student behavior in the District
which prohibit the unlawful possession, use, or distribution of illicit drugs and alcohol on school
premises or as a part of any of the school's activities. It shall be the further policy of the District
to keep a file showing receipt of standards of conduct and a statement of disciplinary sanctions
that may be taken for violations of such standards of conduct. The receipt shall be signed by
both student and parent or guardian and returned to the respective Principal. It shall contain in
prominent letters the following language:

"RECEIPT SHALL SERVE TO DEMONSTRATE THAT YOU AS PARENT
OR GUARDIAN OF A STUDENT ATTENDING BATTLE CREEK PUBLIC
SCHOOLS HAVE RECEIVED NOTICE OF THE STANDARDS OF
CONDUCT OF THIS DISTRICT EXPECTED OF STUDENTS CONCERNING
THE ABSOLUTE PROHIBITION AGAINST THE UNLAWFUL
POSSESSION, USE, OR DISTRIBUTION OF ILLICIT DRUGS AND
ALCOHOL ON SCHOOL PREMISES OR AS A PART OF ANY OF THE
SCHOOL'S ACTIVITIES AS DESCRIBED IN BOARD POLICY OR
ADMINISTRATIVE REGULATION. THIS NOTICE IS BEING PROVIDED
TO YOU PURSUANT TO P.L. 101-226 AND 34 C.F.R. PART 86, BOTH
FEDERAL LEGAL REQUIREMENTS FOR THE DISTRICT TO OBTAIN
ANY FEDERAL FINANCIAL ASSISTANCE. YOUR SIGNATURE ON THIS
RECEIPT ACKNOWLEDGES THAT YOU AND YOUR CHILD OR
CHILDREN WHO ARE STUDENTS ATTENDING THIS DISTRICT FULLY
UNDERSTAND THE DISTRICT'S POSITION ABSOLUTELY PROHIBITING
THE UNLAWFUL POSSESSION, USE, OR DISTRIBUTION OF ILLICIT
DRUGS AND ALCOHOL ON SCHOOL PREMISES OR AS A PART OF THE
SCHOOL'S ACTIVITIES AS HEREIN ABOVE DESCRIBED AND THAT
COMPLIANCE WITH THESE STANDARDS IS MANDATORY. ANY NON-
COMPLIANCE WITH THESE STANDARDS CAN AND WILL RESULT IN
PUNITIVE MEASURES BEING TAKEN AGAINST ANY STUDENT
FAILING TO COMPLY WITH THESE STANDARDS."
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Drug and Alcohol Education and Prevention Program of the District Pursuant to the Safe
and Drug-Free Schools and Communities Laws and Regulations

Students are to be provided an age appropriate, developmentally based drug and alcohol
education and prevention program. The program educates on the adverse effects of the use of
illicit drugs and alcohol, with the primary objective being the prevention of illicit drug and
alcohol use by students.

Drug and Alcohol Counseling, Rehabilitation and Re-entry Programs

Students are to be provided information concerning available drug and alcohol counseling,
rehabilitation, and re-entry programs within sixty miles of the administrative offices of the
District or, where no such services are found, within the State of Nebraska. Information
concerning such resources shall be presented to all of the students of the District upon request by
the counselor.

In the event of disciplinary proceedings against any student for any District policy pertaining to
the prohibition against the unlawful possession, use, or distribution of illicit drugs and alcohol,
appropriate school personnel shall confer with any such student and his or her parents or
guardian concerning available drug and alcohol counseling, rehabilitation, and re-entry programs
that appropriate school personnel shall consider to be of benefit to any such student and his or
her parent or parents or guardian.

Safe and Drug-Free Schools-- Parental Notice of Right to Withdraw

Pursuant to the provisions of the No Child Left Behind Act, parents will be notified that, if upon
receipt of information regarding the content of safe and drug free school programs and activities
other than classroom instruction a parent objects to the participation of their child in such
programs and activities, the parent may notify the School District of such objection in writing.
Upon the receipt of such notice the student will be withdrawn from the program or activity to
which parental objection has been made.

Standards of Student Conduct Pertaining to the Possession, Use, or Distribution of Illicit
Drugs, Alcohol or Tobacco.

These standards are in addition to standards of student conduct elsewhere adopted by board
policy or administrative regulation. The District’s standards prohibit the possession, use, or
distribution of illicit drugs, alcohol or tobacco on school premises, in school vehicles, or as a part
of any of the school's activities on or off school premises. Conduct prohibited at places and
activities as hereinabove described shall include, but not be limited to, the following:

1. Possession, use distribution or being under the influence of any controlled
substance, including but not limited to marijuana, any narcotic drug, any
hallucinogen, any stimulant, or any depressant.

Possession of any prescription drug in an unlawful fashion.

Possession, use, distribution or being under the influence of alcohol.

4. Possession, use, distribution, or being under the influence of any abusable glue or
aerosol paint or any other chemical substance for inhalation, including but not
limited to lighter fluid, whiteout, and reproduction fluid, when such activity
constitutes a substantial interference with school purposes.

wn
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5. Possession, use, or distribution of any look-alike drug or look-alike controlled
substance when such activity constitutes a substantial interference with school
purposes.

6. Possession, use or distribution of any tobacco product.

Disciplinary Sanctions

Violation of any of the above prohibited acts will result in disciplinary sanction being taken
within the bounds of applicable law, up to and including short term suspension, long term
suspension, expulsion, and referral to appropriate authorities for criminal prosecution. In
particular, students should be aware that:

1. Violation of these standards may result in suspension or expulsion.

2. Prohibited substances will be confiscated and turned over to law enforcement
authorities.

3. The student may be referred for counseling or treatment.

4. Parents or legal guardian will be notified.

5. Law enforcement will be notified.

6. If it appears there is imminent danger to the student, other students, school

personnel, or students involved, emergency medical services will be contacted.

Intervention

The Battle Creek Public School District does not have the authority or responsibility to make
medical or health determinations regarding chemical dependency. However, when observed
behavior indicates that a problem exists which may affect the student's ability to learn or function
in the educational climate or activity, the school then has the right and responsibility to refer the
student for a formal chemical dependency diagnosis based on behavior observed by school staff.
The school will issue a statement to all students and employed staff that the use of illicit drugs
and the unlawful possession and use of alcohol is wrong and harmful. The school shall make
available to students and employed staff information about any drug and alcohol counseling, and
rehabilitation and re-entry programs, which are available to students.

Administration

The administration is authorized to adopt such administrative rules, regulations or practices
necessary to properly implement this policy. Such regulations, rules or practices may vary the
procedures set forth herein to the extent necessary to fit the circumstances of an individual
situation. Such rules, regulations and practices may include administrative forms, such as
checklists to be used by staff to record observed behavior and to determine the proper plan of
action.

Date of Adoption: August 10, 2015
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Students

Promotion and Retention

Students will typically progress annually from grade to grade. A student may be retained at a
grade level or be required to repeat a course or program when such is determined in the judgment
of the Principal, in consultation with the student’s teachers and counselor, to be appropriate for
the educational interests of the student and the school’s educational program.

Legal Reference: Neb. Rev. Stat. ' 79-526

Date of Adoption: August 10, 2015
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Students

Student Records

School staff shall maintain student records in compliance with state and federal law.
Confidentiality of Student Records.

Student files and other education records shall not be released or divulged except in compliance
with state and federal law.

School officials may have access to only those education records in which they have a legitimate
educational interest, unless the parent has given written and dated consent for the access. A
school official who violates this restriction shall be subject to disciplinary action up to and
including termination.

A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility and effectively provide the function
or service for which they are responsible.

A school official for purposes of access to education records is a person employed by the District
as an administrator, supervisor, instructor or support staff member (including health or medical
staff and law enforcement unit personnel); a person serving on the school board; a person or
company with whom the District has contracted to perform a special task (such as an attorney,
auditor, medical consultant or therapist); or a parent or student serving on an official committee,
such as a disciplinary or grievance committee or assisting another school official in performing
his or her tasks.

To the extent permitted by law, contractors, consultants and volunteers may be permitted to have
access to education records where they are performing a function or service that would otherwise
be done by a school employee. Their access is limited to education records in which they have a
legitimate educational interest; which means records needed to effectively provide the function
or service for which they are responsible.

Student and Parent Access to Student Records.

A parent or guardian of a student or former student, and a student or former student who is
eighteen (18) years of age or older, shall be given the opportunity upon request to inspect and
review the education records of the student or former student. Non-custodial parents will be
provided full and equal access to the education records of his or her child unless there is a court
order to the contrary.

Maintenance and Destruction.

Student files or records shall be so maintained so as to separate academic and disciplinary
matters. All disciplinary material in a student’s file shall be removed and destroyed after the
student’s continuous absence from the school for a period of three (3) years.

Amendment of Student Records.
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Parents and eligible students (a student who has reached 18 years of age or is attending an
institution of postsecondary education) have the right to challenge any information contained in
the records that they believe is inaccurate, misleading or violates the privacy rights of the
student. Such a challenge may be made by making a written request to the Principal to amend
the records. If a decision is made not to amend the education records in accordance with the
request, the Principal shall so inform the parents of the student and the Superintendent. The
parent shall be advised of the right to a hearing.

If a hearing is requested, the Superintendent shall conduct a hearing (or delegate the role to
another school official who does not have a direct interest in the outcome of the hearing) and
provide the parent or eligible student a full and fair opportunity to present evidence relevant to
the issues raised in conformance with applicable law.

Legal Reference: Neb. Rev. Stat. 88 42-364(4) and 42-381; Neb. Rev. Stat. §
43-3001

Neb. Rev. Stat. §§ 79-2104 and 79-2105; Neb. Rev. Stat. § 79-
539

Neb. Rev. Stat. §8§ 84-1201 to 84-1220

Family Educational Rights and Privacy Act, 20 U.S.C. §1232¢g
Date of Adoption: August 10, 2015
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The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18
years of age (“eligible students™) certain rights with respect to the student’s education records.

They are:

1.

The right to inspect and review the student’s education records
within 45 days of the day the district receives a request for access. Parents or
eligible students should submit to the school principal (or appropriate school
official) a written request that identifies the record(s) they wish to inspect. The
principal will make arrangements for access and notify the parent or eligible
student of the time and place where the records may be inspected.

The right to request the amendment of the student’s education
records that the parent or eligible student believes are inaccurate or misleading.
Parents or eligible students may ask the school district to amend a record that they
believe is inaccurate or misleading. They should write the school principal,
clearly identify the part of the record they want changed, and specify why it is
inaccurate or misleading. If the district decides not to amend the record as
requested by the parent or eligible student, the district will notify the parent or
eligible student of the decision and advise them of their right to a hearing
regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified
of the right to a hearing.

The right to consent to disclosures of personally identifiable
information contained in the student’s education records, except to the extent that
FERPA authorizes disclosure without consent. One exception which permits
disclosure without consent is disclosure to school officials with legitimate
educational interests. A school official is a person employed by the district as an
administrator, supervisor, instructor or support staff member (including health or
medical staff and law enforcement unit personnel); a person serving on the school
board; a person or company with whom the District has contracted to perform a
special task (such as an attorney, auditor, medical consultant or therapist); or a
parent or student serving on an official committee, such as a disciplinary or
grievance committee or assisting another school official in performing his or her
tasks. A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his or her professional responsibility
and effectively provide the function or service for which they are responsible.

Contractors, consultants and volunteers are permitted to have access to education
records where they are performing a function or service that would otherwise be
done by a school employee. Their access is limited to education records in which
they have a legitimate educational interest; which means records needed to
effectively provide the function or service for which they are responsible.

The District forwards education records (may include academic, health and
discipline records) to schools that have requested the records and in which the
student seeks or intends to enroll, or where the student has already enrolled so
long as the disclosure is for purposes related to the student’s enrollment or
transfer.
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4, The right to file a complaint with the U.S. Department of
Education concerning alleged failures by the district to comply with the
requirements of FERPA. The name and address of the office that administers
FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, D.C. 20202-4605

NOTICE CONCERNING DIRECTORY INFORMATION

The District may disclose directory information. The types of personally identifiable information
that the district has designated as directory information are as follows: student’s name, address,
telephone listing, electronic mail address, photograph, date of and place of birth, major fields of
study, dates of attendance, grade level, enrollment status (e.g., full-time or part-time),
participation in officially recognized activities and sports, weight and height of members of
athletic teams, degrees, honors and awards received, and most recent previous school attended. A
parent or eligible student has the right to refuse to let the District designate any or all of those
types of information about the student as directory information. The period of time within which
a parent or eligible student has to notify the District in writing that he or she does not want any or
all of those types of information about the student designated as directory information is as
follows: two weeks from the time this information is first received. The district may disclose
information about former students without meeting the conditions in this section.

ADDITIONAL NOTICE CONCERNING DIRECTORY INFORMATION

The district’s policy is for education records to be kept confidential except as permitted by the
FERPA law, and the district does not approve any practice which involves an unauthorized
disclosure of education records. In some courses student work may be displayed or made
available to others. Also, some teachers may have persons other than the teacher or school staff,
such as volunteers or fellow students, assist with the task of grading student work and returning
graded work to students. The District designates such student work as directory information and
as non-education records. Each parent and eligible student shall be presumed to have accepted
this designation in the absence of the parent or eligible student giving notification to the District
in writing in the manner set forth above pertaining to the designation of directory information.
Consent will be presumed to have been given in the absence of such a notification from the
parent or eligible student.

Notice Concerning Designation of Law Enforcement Unit:

The District designates the Madison County Sheriff’s Department as the District's “law
enforcement unit” for purposes of (1) enforcing any and all federal, state or local law, (2)
maintaining the physical security and safety of the schools in the District, and (3) maintaining
safe and drug free schools.
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Students

Academic Progress

The Superintendent will be responsible for implementing a uniform system for appraising and
reporting the development of students' academic and behavioral skills.

Communicating student progress to parents shall be the responsibility of the building
administrator and the classroom teacher. Written reports of student progress will be sent to
parents at the conclusion of each quarter. It is recommended that two parent-teacher conferences
or acceptable substitutes be held in both the elementary and junior-senior high school each year.
Additional reporting of student progress is encouraged whenever progress or lack of progress is
of an unusual nature.

Date of Adoption: August 10, 2015

Page 102 of 204



Article 5 STUDENTS Policy No. 5204

Students

Grading System

The grading system of Battle Creek Public Schools shall be as follows:

a.

b.

Grading periods of approximately nine (9) weeks shall be used four (4) times per year.

Achievement marks shall be given on a numerical basis for all grades 4-12, with the
marks of 69 or lower considered a failure. A special grading report for the K-3, on a
different basis, shall be used.

The grading and conversion scale are as follows:

A+
A
A-
B+
B
B-

40  98-100% C+

40  95-97% C

40  93-94% C-

35  91-92% D+

3.0 87-90% D

3.0  85-86% D-
F

25  81-84%
20  79-80%
20 78%
15  74-77%
1.0  71-73%
10 70%

0 0-69%

For all other grading reports received on transfer students, the Superintendent and/or
principal shall convert these to an approximately equal grade on our system.

Staff members may use whatever method they determine professionally appropriate in
the day to day grading, but shall prepare grade reports based on numerical values. Each
staff member, however, must be able to defend whatever method chosen. The following
criteria should be used in determining the numerical value of the grade.

Achievement in relation to class objectives.

Class participation.

Mental ability of student in relation to the total class and required work.
Evidence the student is exceeding the class requirements and delving further.

el N

On excused absences of secondary students, they shall be allowed two (2) days for each
day missed to complete work assigned. After this period elapses, all work not handed in
or completed shall receive a zero.

On unexcused absences, all work assigned shall receive a zero, or a grade assigned for
class participation shall also receive a zero, and also possibility of a disciplinary action.

All grade reports will contain the numerical grade for each subject, as well as the
following: absences, tardiness, deportment, comments (if instructor desires).

Date of Adoption: August 10, 2015
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Graduation

To participate in commencement exercises or receive a Battle Creek Public Schools diploma a
student must fully complete all requirements for graduation prior to the official commencement
exercises, and complete other administrative requirements or conditions. Students who graduate
from Battle Creek Public Schools must accumulate 240 hours. The total graduation requirements
must include the following core curriculum:

English 40 Semester Hours
Social Studies 35 Semester Hours
Mathematics 40 Semester Hours
Science 30 Semester Hours
Physical Education/Health 10 Semester Hours
Economics 5 Semester Hours
Reading Strategies 5 Semester Hours
Personal Finance 5 Semester Hours
Electives _70 Semester Hours
Required 240 Semester Hours

Community Service — Grades 9-12 (10 hours per 40 Semester Hours
year)

Legal Reference: Neb. Rev. Stat. § 79-729
NDE Rule 10

Date of Adoption: August 10, 2015
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Students

Early Completion Plan

Battle Creek Public Schools supports the concept of early completion as a means of accelerating
students toward the achievement of lifetime plans. The following guidelines have been
established for students to be eligible for early completion. The failure to meet any of the criteria
or time lines listed in the policy may cause the student to become ineligible for early completion.

(1) A student will be allowed to transfer in a maximum of twenty (20) hours
from educational courses taken outside the Battle Creek Public School
District. These courses must have prior approval by the high school
principal in order to be used to meet the graduation requirements of the
Battle Creek Public Schools. Students transferring into Battle Creek
Public Schools may transfer in hours that are listed on their official
Transcript.

2 A student will be able to use only five (5) hours of transfer credit in any
one subject matter area.

3) Students must meet all completion requirements established by the Board
of Education in order to be eligible for completion as well as the credit
hour requirements in each specific subject matter area.

(4)  Application for early completion must be requested, in writing, to the high
school principal by February 1 of the applicant’s Junior year of high
school. The application must be accompanied by a written plan of action
stating the reasons why the student is requesting early completion. The
application must contain the signatures of the applicant’s
parents/parent/guardian to verify parental approval of early completion.

(5)  Along with the application, the applicant must submit three (3) letters of
recommendation supporting the student’s request for early completion.
These three (3) letters of recommendation must contain one (1) letter from
the high school guidance counselor, along with two (2) letters from other
secondary staff members.

(6) The Board of Education will make the final decision in regards to an
applicant’s early completion at the April board meeting of the applicant’s
Junior year. The applicant and his or her parents/guardian must be present
at this meeting in order for the board to take action.

@) A student who decided to opt for early completion is not eligible to
participate in school sponsored activities following the last day the student
attends classes. The effective date for participation will end with the last
day that the student is enrolled in classes. Graduation ceremony will not
be permitted.
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(8) This policy shall be evaluated annually by the high school principal and
appropriate revisions shall be recommended to the Board for its
consideration.

Date of Adoption: August 10, 2015
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Students

Make-up Work

Make-up work for students who are absent from school shall be governed by guidelines
developed by the Superintendent or Superintendent's designee. The Guidelines shall state the
criteria to be used in determining whether and to what extent the opportunity to complete class
work, including examinations, missed during a period of disciplinary suspension will be granted.

The make-up work of students will be counted for course credit when satisfactorily completed
according to the guidelines stated below; which are the Superintendent's guidelines, or such other
guidelines as approved from time to time by the Superintendent or the Superintendent's designee.

To receive credit for work missed due to excused absences (e.g., personal illness, bereavement or
emergency in the family, participation in an approved school activity), the student, upon
returning to school, is responsible a) for requesting assignments for make-up work and b) for
completing the make-up work on his/her own initiative by the due date. The teacher will provide
materials and assistance to a student who is making up work for these reasons.

To receive credit for work missed due to a parent requested prearranged absence (e.g., medical or
dental appointment, religious observance, spectator at a school activity, family trip, college
visit), the student is responsible a) for requesting assignments for make-up work prior to his/her
absence and b) for completing the make-up work on his/her own initiative by the due date.

The date when make-up work is due will be determined by the Principal, with two (2) days,
being allowed for each day absent up to a maximum of ten (10) days. Students who plan to miss
school due to scheduled school activity or a parent requested prearranged absence may request
assignments and make arrangements to complete part of all of the work prior to the absence.

At the beginning of each semester, or during the semester for students who enter during the
semester, a) the principal will provide students with information about the district regulations for
absences and make-up work and b) teachers will explain the procedures students should use for
requesting assignments and completing make-up work in their courses.

Students and parents/guardians are advised that equivalent experiences for students who miss
class are difficult and sometimes impossible to recreate. Parents/guardians are also advised that

testing and summarizing activities often are scheduled at the end of the quarter and the end of the
semester; parent requested prearranged absences should be avoided during these times.

Date of Adoption: August 10, 2015
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Students

High School Credit for Middle School Courses

High school credit may be awarded to students in a middle grades course if the course content
and requirements are equivalent to a course offered in the high school.

Legal Reference: NDE Rule 10.003.05B

Date of Adoption: August 10, 2015
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Students

Association Activities

The Battle Creek Public School District is a member of the Nebraska School Activities
Association, which is a voluntary organization of public and parochial schools of Nebraska
organized for the purpose of promoting and regulating the competition between schools in what
is generally known as the extracurricular activities.

All students participating in extracurricular activities shall follow the rules provided by the
Nebraska School Activities Association and rules of Battle Creek Public Schools.

Students who represent Battle Creek Public Schools in any of its allied or extracurricular
activities shall practice a high level of citizenship both in school and in community living.

Date of Adoption: August 10, 2015
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Students

Student Organizations

The Superintendent shall approve formal student organizations, provide adequate supervision,
and administer student finances for student organizations and activities. Student organizations,
as a vital part of the total education program, should accomplish the following criteria:

1) Extend and reinforce the instructional program.

2) Give students practice in democratic self-government.

3) Develop student morale and support for the school.

4) Honor outstanding student achievement.

5) Provide wholesome social and recreational activities.
Date of Adoption: August 10, 2015
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Students

Student Activities, Hazing, Fund-Raising and Supervision

Secret Organization. No student shall participate in or be a member of any secret fraternity or
secret organization that is in any degree a school organization. Students who violate this rule
may be denied any or all school privileges and may be expelled.

Initiation & Hazing Activities. Initiations and hazing activities are not permitted. Students who
violate this rule may be denied any or all school privileges and may be expelled.

Fund-raising. All teachers shall earnestly seek to educate students in the services performed by the
humanitarian agencies, and shall encourage students to participate in their financial support as a
social and community project, but no fund-raising drives are to be conducted by non-school
agencies or for non-school activities among the student population. Students may engage in raising
funds, under the control of school officials, for certain approved student activities, provided the
project has the approval of the principal of the school involved.

Students or student groups desiring to raise money through fund drives in one form or another
will present their written requests to the elementary and/or secondary principal for their approval.
The approval will be based on the following criteria:

A Where the funds will be used. Preference will be given to those activities in which usage
of tax money would be doubtful or illegal, such as trips and awards of a personal nature.
Any drive which seeks or tends to circumvent a Board decision will be rejected. A
definite goal for the expenditure of the funds received must be established.

B. Quality of the product or suitability of the product sold. Items which are overpriced or of
an embarrassing or controversial nature to the school will be rejected. Items which are in
direct competition with local businesses shall be avoided where practicable.

C. The number of fund drives per organization are limited to three (3) per year.

D. The Board will not be responsible for any losses incurred. Principals will need to
approve locations and subject matter of all posters posted in the drive.

Adult Sponsors. Adult sponsors must be in attendance at all school sponsored activities.

Adult Drivers. The District does not sponsor activities involving driving vehicles unless a school
employee or sponsor or an adult is driving.

Legal Reference: Neb. Rev. Stat. §§ 79-2101 to 79-2103

Date of Adoption: August 10, 2015
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Students

Selection of Students for Participation in Activities

“Team selection” and “playing time” decisions are the responsibility of the individual coach or
sponsor of the activity. Consistent, however, with the purposes of the activities program, the
coaches and sponsors shall follow the following established guidelines for team selection and
playing time decisions, along with such other guidelines as each individual coach and sponsor
may develop which are not inconsistent with these established guidelines:

1. School Representative. Student participants must demonstrate that they can and
will represent themselves and their school in a manner which reflects the
development of high ideals and appropriate values, which shall include good
citizenship in the school and in the community.

2. Success. Student participants must demonstrate that they can make the activity
program more successful, both from a standpoint of competitive success and
success in promoting a positive school spirit. Characteristics for purposes of
these criteria include the student’s: (1) talent or skill, (2) desire to improve the
student's own skills or talents as well as those of others in the activity, and (3)
attitude of respect towards teammates, the coach, the school, and the community.

Date of Adoption: August 10, 2015
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Students
School Dances

A school sponsored dance is a school activity subject to all provisions of the Student Activity
Code, and is a privilege available to students meeting all requirements for participation.

General Rules of Student Conduct at Dances. In addition to all rules of student conduct in the
Student handbook, students attending dances shall adhere to the following rules of conduct:

1. Who Can Attend: Only students of Battle Creek Public Schools and their guests may
attend.

a. Students currently attending Battle Creek High School or
another Nebraska high school who have not been restricted from attending
extracurricular activities at Battle Creek High School or their own school are
generally considered appropriate dates or invited guests.

b. Persons who are younger than 16 or older than 19 years of age
and not attending high school are generally considered to not be appropriate dates or
invited guests for our school dances.

C. Some school dances may be restricted to students attending
specified grades levels at Battle Creek Public Schools. For any dances at the middle
school level, only students attending Battle Creek Public Schools in the grade(s) for
which the dance is being held may attend.

d. Students who have been suspended from school or from
extracurricular activities may not attend.
e. The school reserves the right to exclude persons who may or

do cause a disruption or detract from the event. Dates or invited guests not attending
our school are expected to follow the same rules of conduct which apply to our

students.

f. Rules for dances may restrict students and their guests from
leaving the dance until the dance ends without written parental permission on a form
provided.

0. Students or their guests who engage in inappropriate behavior,

whether on or off of the dance floor, may be asked to leave.

2. Prohibited Substances: Alcoholic beverages, illegal drugs, and tobacco are prohibited.
Anyone using these or showing the affects of use will not be allowed admission or, if
discovered after admission, be removed from the dance. Their parents may be contacted.

Students and their dates may be required to submit to a breathalyzer prior to
gaining entrance. Those who choose not to submit to a breathalyzer will not gain
entrance. Law enforcement will be contacted if there is reasonable suspicion that
the student or a student’s date is under the influence of alcohol or drugs.

3. Appropriate Attire: Students and their guests must meet the dress code requirements
established for each dance. Teachers or administrators will make the final decision as to
whether or not a student’s attire is appropriate. Students will be asked to change
unacceptable items, which may mean that the student may have to return home to change
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the inappropriate clothing. It is advisable to check in advance of the dance with the
Principal or staff sponsor for the event if you are uncertain about your attire.

Eligibility for Selection of Royalty. Nomination and selection of royalty for school sponsored
dances is an honor awarded by students to those of their peers that exemplify the highest
standards of integrity and achievement. Students nominated for dance royalty must have
demonstrated through their conduct, academic achievement and activities that they have
represented, and will represent, themselves, their classmates, and their school in a manner which
reflects outstanding effort, commitment to their school and fellow students, and integrity and
good citizenship in the school and in the community. The students selected to be the “royalty”
for the Homecoming and Prom or any other school sponsored dance or activity shall meet that
general standard as determined by the administration and, in addition, meet the following
specific academic, activity and conduct standards:

1. Specific Dance Eligibility and Selection Requirements:

a. Homecoming Queen & King:

e Only a senior girl shall be eligible to be Queen and only a Senior boy shall
be eligible to be King.

e To be eligible, a candidate must agree to attend the entire Homecoming
Dance and represent the school properly.

e The queen and king will be chosen from the qualified nominees by secret
vote of the student body during Homecoming week. Crowning will be
held at the fall sports event deemed to have the largest attendance.

b. Prom King and Queen:

e Only a Senior girl shall be eligible to be Queen and a Senior boy shall be
eligible to be King. The candidates may not have been previously selected
as royalty at another school sponsored dance.

e To be eligible, a candidate must agree to attend the entire Prom Dance and
represent the school properly.

e The queen and king will be chosen from the qualified nominees by secret
vote of the junior/senior high school staff.

Date of Adoption: August 10, 2015
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Students (& Employees)

Anti-discrimination, Anti-harassment, and Anti-retaliation

A. Elimination of Discrimination.

The Battle Creek Public School District hereby gives this statement of compliance and intends to
comply with all state and federal laws prohibiting discrimination. This school district intends to
take any necessary measures to assure compliance with such laws against any prohibited form of
discrimination.

The Battle Creek Public School District does not discriminate on the basis of sex, disability, race,
color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth
or related medical condition, or other protected status in its programs and activities and provides
equal access to the Boy Scouts and other designated youth groups. The following person has
been designated to handle inquiries regarding the non-discrimination policies:

Jay Bellar, Superintendent, 605 West Martin Street, Battle Creek, NE 68715, (402) 675-6905
(jbellar@bcpsne.info).

Complaints or concerns involving discrimination or needs for accommodation or access should
be addressed to the Coordinator. For further information about anti-discrimination laws and
regulations, or to file a complaint of discrimination with the Office for Civil Rights in the U.S.
Department of Education (OCR), please contact OCR at One Petticoat Lane, 1010 Walnut Street,
3" Floor, Suite 320, Kansas City, MO 64106, (816) 268-0550 (voice), Fax (816) 268-0599,
(800) 877-8339 (telecommunications device for the deaf), or ocr.kansascity@ed.gov.

B. Prohibited Harassment, Discrimination, and Retaliation of
Employees, Students and Others.

1. Purpose:
The Battle Creek Public School District is committed to offering employment and

educational opportunity to its employees and students in a climate free of discrimination.
Accordingly, unlawful discrimination, harassment and retaliation of any kind by District
employees, including, co-workers, non-employees (such as volunteers), third parties, and
others is strictly prohibited and will not be tolerated.

Harassment is a form of discrimination and includes verbal, non-verbal, written, graphic,
or physical conduct relating to a person's race, color, national origin, religion, disability,
age, sex, or other protected category, that is sufficiently serious to deny, interfere with, or
limit a person's ability to participate in or benefit from an educational or work program or
activity, including, but not limited to:

a. Conduct that is sufficiently severe or pervasive to create an
intimidating, hostile, or abusive educational or work environment, or
b. Requiring an individual to endure the offensive conduct as a

condition of continued employment or educational programs or activities,
including the receipt of aids, benefits, and services.
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Educational programs and activities include all academic, educational, extracurricular,
athletic, and other programs of the school, whether those programs take place in a
school's facilities, on a school bus, at a class or training program sponsored by the school
at another location, or elsewhere.

Discriminatory harassment because of a person's race, color, national origin, religion,
disability, age, sex, or other protected category, may include, but is not limited to:

@m+eap o

images,

h.

i.
J-

Name-calling,

Teasing or taunting,

Insults, slurs, or derogatory names or remarks,

Demeaning jokes,

Inappropriate gestures,

Graffiti or inappropriate written or electronic material,

Visual displays, such as cartoons, posters, or electronic

Threats or intimidating or hostile conduct,
Physical acts of aggression, assault, or violence, or
Criminal offenses

The following examples are additional or more specific examples of conduct that may
constitute sexual harassment:

a.
b.
C.

Unwelcome sexual advances or propositions,

Requests or pressure for sexual favors,

Comments about an individual’s body, sexual activity, or
sexual attractiveness,

Physical contact or touching of a sexual nature, including
touching intimate body parts and inappropriate patting, pinching, rubbing,
or brushing against another's body,

Physical sexual acts of aggression, assault, or violence,
including criminal offenses (such as rape, sexual assault or battery, and
sexually motivated stalking), against a person’s will or where a person is
incapable of giving consent due to the victim’s age, intellectual disability,
or use of drugs or alcohol,

Requiring sexual favors or contact in exchange for aids,
benefits, or services, such as grades, awards, privileges, promotions, etc.,
or

Gender-based harassment; acts of verbal, nonverbal, written,
graphic, or physical conduct based on sex or sex-stereotyping, but not
involving conduct of a sexual nature.

If the District knows or reasonably should know about possible harassment, including
violence, the District will conduct a prompt, adequate, reliable, thorough, and impartial
investigation to determine whether unlawful harassment occurred (see section entitled
“Grievance Procedures,” below), and take appropriate interim measures, if necessary. If
the District determines that unlawful harassment occurred, the District will take prompt
and effective action to eliminate the harassment, prevent its recurrence, and remedy its
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effects, if appropriate. If harassment or violence that occurs off school property creates a
hostile environment at school, the District will follow this policy and grievance
procedure, within the scope of its authority.

All District employees are expected to take prompt and appropriate actions to report and
prevent discrimination, harassment, and retaliation by others. Employees who witness or
become aware of possible discrimination, including harassment and retaliation, must
immediately report the conduct to his or her supervisor or the compliance coordinator
designated to handle complaints of discrimination (designated compliance coordinator).

2. Anti-retaliation:

The District prohibits retaliation, intimidation, threats, coercion, or discrimination against
any person for opposing discrimination, including harassment, or for participating in the
District's discrimination complaint process or making a complaint, testifying, assisting, or
participating in any manner, in an investigation, proceeding, or hearing. Retaliation is a
form of discrimination.

The District will take immediate steps to stop retaliation and prevent its recurrence
against the alleged victim and any person associated with the alleged victim. These steps
will include, but are not limited to, notifying students, employees, and others, that they
are protected from retaliation, ensuring that they know how to report future complaints,
and initiating follow-up contact with the complainant to determine if any additional acts
of discrimination, harassment, or retaliation have occurred. If retaliation occurs, the
District will take prompt and strong responsive action, including possible discipline,
including expulsion or termination, if applicable.

3. Grievance (or Complaint) Procedures:

Employees or students should initially report all instances of discrimination, harassment
or retaliation to their immediate supervisor or teacher or to the compliance coordinator
designated to handle complaints of discrimination (designated coordinator). If the
employee or student is uncomfortable in presenting the problem to the supervisor or
teacher, or if the supervisor or teacher is the problem, the employee or student may report
the alleged discrimination, harassment or retaliation (“discrimination”) to the designated
coordinator, or in the case of students, to another staff person (such as a counselor or
principal).

Other individuals may report alleged discrimination to the designated coordinator. If the
designated coordinator is the person alleged to have committed the discriminatory act,
then the complaint should be submitted to the Superintendent for assignment. A
discrimination complaint form is attached to this grievance procedure and is available in
the office of each District building, on the District's website, and from the designated
coordinator.

District employees, supervisors and administrators must immediately report any
complaints, reports, observations, or other information of alleged discrimination to the
designated coordinator, even if that District employee is investigating the alleged
discrimination as part of the District's student or employee disciplinary process, and
provide the complainant with information for filing a complaint of discrimination,
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including a complaint form if requested, and contact information for the District's
designated coordinator. If the District uses its disciplinary procedures to investigate and
resolve an alleged discrimination complaint, those disciplinary procedures will comply
with the District's standards for a prompt and equitable grievance procedure outlined in
section B.2., below.

Under no circumstances will a person filing a complaint or grievance involving
discrimination be retaliated against for filing the complaint or grievance.

i Level 1 (Investigation and Findings):

Once the District receives a grievance, complaint or report alleging discrimination,
harassment, or retaliation, or becomes aware of possible discriminatory conduct, the
District will conduct a prompt, adequate, reliable, thorough, and impartial investigation to
determine whether unlawful harassment occurred. If necessary, the District will take
immediate, interim action or measures to protect the alleged victim and prevent further
potential discrimination, harassment, or retaliation during the pending investigation. The
alleged victim will be notified of his or her options to avoid contact with the alleged
harasser, such as changing a class or prohibiting the alleged harasser from having any
contact with the alleged victim pending the result of the District’s investigation. The
District will minimize any burden on the alleged victim when taking interim measures to
protect the alleged victim.

The District will investigate all complaints of discrimination, even if an outside entity or
law enforcement agency is investigating a complaint involving the same facts and
allegations. The District will not wait for the conclusion or outcome of a criminal
investigation or proceeding to begin an investigation required by this grievance
procedure. If the allegation(s) involve possible criminal conduct, the District will notify
the complainant of his or her right to file a criminal complaint, and District employees
will not dissuade the complainant from filing a criminal complaint either during or after
the District’s investigation.

The District will complete its investigation within ten (10) working days after receiving
a complaint or report, unless extenuating circumstances exist. Extenuating circumstances
may include the unavailability of witnesses due to illness or incapacitation, or additional
time needed because of the complexity if the investigation, the need for outside experts to
evaluate the evidence (such as forensic evidence), or multiple complainants or victims.
Extenuating circumstances do not include summer vacation, and if a designated
compliance coordinator or investigator is unavailable, another coordinator or trained
employee will be designated to conduct the investigation. If extenuating circumstances
exist, the extended timeframe to complete the investigation will not exceed ten (10)
additional working days without the consent of the complainant. Periodic status
updates will be given to the parties, if necessary.

The District’s investigation will include, but is not limited to:

a. Providing the parties with the opportunity to present witnesses
and provide evidence.
b. An evaluation of all relevant information and documentation

relating to the alleged discriminatory conduct.
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C. For allegations involving harassment, some of the factors the
District will consider include: 1) the nature of the conduct and whether the
conduct was unwelcome, 2) the surrounding circumstances, expectations, and
relationships, 3) the degree to which the conduct affected one or more
students' education, 4) the type, frequency, and duration of the conduct, 5) the
identity of and relationship between the alleged harasser and the suspect or
suspects of the harassment, 6) the number of individuals involved, 7) the age
(and sex, if applicable) of the alleged harasser and the alleged victim(s) of the
harassment, 8) the location of the incidents and the context in which they
occurred, 9) the totality of the circumstances, and 10) other relevant evidence.

d. A review of the evidence using a “preponderance of the evidence”
standard (based on the evidence, is it more likely than not that discrimination,
harassment, or retaliation occurred?)

The designated compliance coordinator (or designated investigator) will complete an
investigative report, which will include:

a. A summary of the facts,

b. An analysis of the appropriate legal standards applied to the
specific facts,

C. Findings regarding whether discrimination occurred, and

d. If a finding is made that discrimination occurred, the recommended

remedy or remedies necessary to eliminate discrimination, including
harassment and retaliation, prevent its recurrence, and remedy its effects, if
applicable.

If someone other than the designated compliance coordinator conducted the investigation,
the compliance coordinator will review, approve, and sign the investigative report. The
District will ensure that prompt, appropriate, and effective remedies are provided if a
finding of discrimination, harassment, or retaliation is made (see the Remedies section,
below, for additional information about remedies). The District will maintain relevant
documentation obtained during the investigation and documentation supportive of the
findings and any subsequent determinations, including the investigative report, witness
statements, interview summaries, and any transcripts or audio recordings, pertaining to
the investigative and appeal proceedings.

The District will send concurrently to the parties written notification of the decision
(findings and any remedy) regarding the complaint within ten (10) working days after
the investigation is completed. The Family Educational Rights and Privacy Act (FERPA),
20 U.S.C. § 11232g; 34 C.F.R. Part 99, permits the District to disclose to a student who
was discriminated against or harassed (victim), information about the sanction imposed
upon a student who was found to have engaged in discrimination or harassment (student
who discriminated) when the sanction directly relates to the victim. This includes an
order that the student who discriminated stay away from the victim, or that the student
who discriminated is prohibited from attending school for a period of time, or transferred
to other classes.

ii. Level 2 (Appeal to the Superintendent):
If a party is not satisfied with the findings or remedies (or both) set forth in the decision,
he or she may file an appeal in writing with the Superintendent within ten (10) working
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days after receiving the decision. The Superintendent will review the appeal and the
investigative documentation and decision, conduct additional investigation, if necessary,
and issue a written determination about the appeal within ten (10) working days after
receiving the appeal. The party who filed the appeal will be sent the Superintendent’s
determination at the time it is issued, and a copy will be sent to the designated
compliance coordinator. [If the Superintendent is the subject of the complaint, the party
will file the appeal directly with the Board.]

iii. Level 3 (Appeal to the Board):

If the party is not satisfied with the Superintendent’s determination, he or she may file an
appeal in writing with the Board of Education within ten (10) working days after
receiving the Superintendent’s determination. The Board of Education will review the
appeal, the Superintendent’s determination, the investigative documentation and decision,
and allow the party to address the Board at the next scheduled Board meeting to present
his or her appeal. The Board will issue a written determination about the appeal within
thirty (30) working days after receiving the appeal. The party who filed the appeal will
be sent the Board’s determination at the time it is issued, and a copy will be sent to the
designated compliance coordinator. The Board’s determination, and any actions taken,
will be final on behalf of the District.

4. Remedies:

If the District knows or reasonably should know about possible discrimination, including
harassment or violence, the District will take immediate, interim action or measures to
protect the alleged victim, ensure the safety of the school community, and prevent further
potential discrimination, harassment, or retaliation during the District’s pending
investigation. These interim measures will be prompt, age-appropriate, effective, and
tailored to the specific situation, and may include a change in the student's seating
assignment or class, a change in an employee's work area, prohibiting the alleged
harasser from having any contact with the alleged victim pending the result of the
District’s investigation, and other remedies, such as those listed below.

The District will minimize any burden on the alleged victim when taking interim
measures. For instance, the District generally will not remove the alleged victim from his
or her class or work area and allow the alleged harasser to remain. In addition the District
will ensure that the complainant is aware of his or her Title IX rights, including a strong
prohibition against retaliation for reporting discrimination or harassment or cooperating
with any investigation or proceeding, and any available resources, such as counseling,
health, and mental health services, and the right to file a complaint with local law
enforcement, if applicable.

If the District determines that unlawful discrimination or harassment occurred, the
District will take prompt and effective action to eliminate the discrimination or
harassment, prevent its recurrence, and remedy its effects on the complainant and others,
if appropriate. The remedies will be tailored to the specific allegations and facts of each
situation, including, but not limited to, the following remedies:

a. Providing an escort to ensure the complainant can move safely
between classes and activities.
b. Ensuring the complainant and alleged harasser do not attend
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the same classes.

Moving the alleged harasser to another school or work area
within the District.

Providing counseling services or reimbursement, if
appropriate.

Providing medical services or reimbursement, if appropriate.

Providing academic support services, such as tutoring.

Arranging for the complainant to re-take a course or withdraw
from a class without penalty, including ensuring that any changes do not
adversely affect the complainant’s academic record.

The District may provide remedies for the broader student population as well, including
but not limited to:

a.

Offering counseling, health, mental health, or other holistic
and comprehensive victim services to all students or employees affected
by sexual harassment or sexual violence, and notifying students and
employees of campus and community counseling, health, mental health,
and other student services.

Designating an individual from the District's counseling center
to be “on call” to assist victims of sexual harassment or violence whenever
needed.

Providing additional training to the District's designated
compliance coordinator and other employees who are involved in
addressing, investigating, or resolving complaints of discrimination,
harassment, and retaliation, to better respond to specific types of
harassment and violence.

Informing students and employees of their options to notify
proper law enforcement authorities, including school and local police, and
the option to be assisted by District employees in notifying those
authorities.

Creating a committee of students or employees and District
officials to identify strategies for ensuring that students and employees:

i. Know the school's prohibition against discrimination,
harassment, and retaliation.

ii. Recognize acts of discrimination, harassment (including acts
of violence), and retaliation when they occur.

iii. Understand how and to whom to report any incidents of
discrimination.

iv. Know the connection between alcohol and drug abuse and
harassment or violence based on sex or other protected
characteristics.

V. Feel comfortable that District officials will respond promptly
and equitably to reports of discrimination, harassment (including
violence) and retaliation.

Conducting periodic assessments of student or employee
activities to ensure that the practices and behavior of students or
employees do not violate the District’s policies against anti-
discrimination, anti-harassment, and anti-retaliation.

Page 121 of 204



Article 5 STUDENTS Policy No. 5401

g. Conducting in conjunction with students or employees, a
“climate check” to assess the effectiveness of efforts to ensure that the
District is free from discrimination, harassment (including violence), and
retaliation, and using the resulting information to inform future proactive
steps that will be taken by the District.

In addition to these remedies, the District may impose disciplinary sanctions against the
student or employee who discriminated, harassed, or retaliated against the complainant,
up to and including possible expulsion or termination or cancellation of employment.

5. Confidentiality:
The identity of the complainant will be kept confidential to the extent permitted by state

and federal law. The District will notify the complainant of the anti-retaliation provisions
of applicable laws and that the District will take steps to prevent retaliation and will take
prompt and strong responsive actions if retaliation occurs.

If a complainant requests confidentiality or asks that the complaint not be pursued, the
District will take all reasonable steps to investigate and respond to the complaint
consistent with the request for confidentiality or the request not to pursue an
investigation, as long as doing so does not prevent the District from responding
effectively to the harassment and preventing harassment of other students. If a
complainant insists that his or her name or other identifiable information not be disclosed
to the alleged perpetrator, the District will inform the complainant that its ability to
respond may be limited. Even if the District cannot take disciplinary action against the
alleged harasser, the District will pursue other steps to limit the effects of the alleged
harassment and prevent its recurrence, if warranted,

At the same time, the District will evaluate a confidentiality request in the context of its
responsibility to provide a safe and nondiscriminatory environment for all students. Thus,
the District may weigh the confidentiality request against factors such as: the seriousness
of the alleged harassment, the complainant's age; whether there have been other
harassment complaints about the same individual and the alleged harasser’s rights to
receive information about the allegations if the information is maintained by the District
as an “education record” under FERPA. In some cases, the District may be required to
report alleged misconduct or discrimination, such as sexual harassment involving sexual
violence, to local law enforcement or other officials, and the District may not be able to
maintain the complainant's confidentiality. The District will inform the complainant that
it cannot ensure confidentiality, if applicable.

6. Training:
The District will ensure that District employees, including but not limited to officials,
administrators, teachers, substitute teachers, counselors, nurses and other health
personnel, coaches, assistant coaches, paraprofessionals, aides, bus drivers, and school
law enforcement officers, are adequately trained so they understand and know how to
identify acts of discrimination, harassment, and retaliation, and how to report it to
appropriate District officials or employees. This training will include, at a minimum, the
following areas:

a. The current legal standards and compliance requirements of
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anti-discrimination, anti-harassment, and anti-retaliation federal, state, and
any local laws and regulations, including several specific examples of
discrimination, harassment (including acts of violence because of a
person's sex or other protected characteristics), and retaliation.

b. The District's current anti-discrimination, anti-harassment, and
anti-retaliation notice, policies, grievance procedure, and discrimination
complaint form, including the specific steps and timeframes of the
investigative procedures, and the District's disciplinary procedures.

C. Identification of the District's designated compliance
coordinator and his job responsibilities.
d. Specific examples and information regarding how to report

complaints or observations of discrimination, harassment, or retaliation to
appropriate District officials or employees. In addition, the District will
emphasize that employees, students, third parties, and others should not be
deterred from filing a complaint or reporting discrimination. For instance,
if a student is the victim of sexual violence, a form of sexual harassment,
but the student is concerned that alcohol or drugs were involved, school
staff should inform the student that the District's primary concern is
student safety, that any other rules violations will be addressed separately
from the sexual violence allegation, and that the use of alcohol or drugs
never makes the victim at fault for sexual violence.

e. Potential consequences for violating the District's anti-
discrimination, anti-harassment, and anti-retaliation policies, including
discipline.

f. Potential remedies, including immediate, interim remedies, to

eliminate the discrimination, harassment, and retaliation, prevent its
recurrence, and remedy its effects.

g. A description of victim resources, including comprehensive
victim services, to address acts of discrimination and harassment,
including acts of violence because of a person's sex or other protected
characteristics, and a list of those resources for distribution to trainees.

In addition, the District shall ensure that employees designated to address or investigate
discrimination, harassment, and retaliation, including a designated compliance
coordinator, receive additional specific training to promptly and effectively investigate
and respond to complaints and reports of discrimination, and to know the District's
grievance procedures and the applicable confidentiality requirements.

7. Designated Compliance Coordinator:
Designated compliance coordinator will be responsible for:
a. Coordinating efforts to comply with anti-discrimination, anti-
harassment, and anti-retaliation laws and regulations.
b. Coordinating and implementing training for students and

employees pertaining to anti-discrimination, anti-harassment and anti-
retaliation laws and regulations, including the training areas listed above.

C. Investigating complaints of discrimination (unless the
coordinator designates other trained individuals to investigate).
d. Monitoring  substantiated complaints or reports  of
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discrimination, as needed (and with the assistance of other District
employees, if necessary), to ensure discrimination or harassment does not
recur, and that retaliation conduct does not occur or recur.

e. Overseeing discrimination complaints, including identifying
and addressing any patterns or systemic problems, and reporting such
patterns or systemic problems to the Superintendent and the Board of
Education.

f. Communicating regularly with the District's law enforcement
unit investigating cases and providing current information to them
pertaining to anti-discrimination, anti-harassment, and anti-retaliation
standards and compliance requirements.

g. Reviewing all evidence in harassment or violence cases
brought before the District's disciplinary committee or administrator to
determine whether the complainants are entitled to a remedy under anti-
discrimination laws and regulations that was not available in the
disciplinary process.

h. Ensuring that investigations address whether other students or
employees may have been subjected to discrimination, including
harassment and retaliation.

i Determining whether District employees with knowledge of
allegations of discrimination, including harassment and retaliation, failed
to carry out their duties in reporting the allegations to the designated
compliance coordinator and responding to the allegations.

j. Recommending changes to this policy and grievance
procedure.
k. Performing other duties as assigned.
8 Preventive Measures:

The District will publish and widely distribute on an ongoing basis a notice of
nondiscrimination (notice) in electronic and printed formats, including prominently
displaying the notice on the District's website and posting the notice at each building in
the District. The District also will designate an employee to coordinate compliance with
anti-discrimination laws (see Designated Compliance Coordinator section, above, for
further information on compliance coordinator), and widely publish and disseminate this
grievance procedure, including prominently posting it on the District’s website, at each
building in the District, reprinting it in District publications, such as handbooks, and
sending it electronically to members of the school community. The District will provide
training to employees and students at the beginning of each academic year in the areas
(B.6.a-g) identified in the Training section, above.

The District also may distribute specific harassment and violence materials (such as
sexual violence), including a summary of the District’s anti-discrimination, anti-
harassment, and anti-retaliation policy and grievance procedure, and a list of victim
resources, during events such as school assemblies and back to school nights, if recent
incidents or allegations warrant additional education to the school community.
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Date of Adoption: February 8, 2016
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Complaint Form
Discrimination, Harassment or Retaliation

The Battle Creek Public School District does not discriminate on the basis of sex, disability, race,
color, religion, veteran status, national or ethnic origin, age, marital status, pregnancy, childbirth or
related medical condition, or other protected status in its programs and activities and provides equal
access to the Boy Scouts and other designated youth groups. This complaint form is to be used when
a person has a complaint related to discrimination, harassment or retaliation on such bases in regard
to employment or the programs and activities of the school district.

Refer to Board Policy 4003 and/or 5401 for the particulars of the complaint and grievance process.
You may attach additional materials to this form if needed.

The Coordinator may be contacted if you have questions about filling out this complaint form:
Jay Bellar, Superintendent, 605 West Martin Street, Battle Creek, NE 68715, (402) 675-6905
(jbellar@bcpsne.info

Name:

Date:
Q) Description of the complaint:
2) Names of any witnesses to the matter being complained about:
3) Identify and attach any document supporting the complaint:
%) Confidentiality: | ___ do___ do not give consent to my identity

being shared with the person(s) against whom | am complaining. If I do not give consent, |
understand that the investigation may be hindered, but that the District will nonetheless
investigate and take prompt and effective action to remediate the concerns | have raised, if
appropriate.

(5) Relief requested (what | want done in response to this
complaint):
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The undersigned states: The facts in this complaint are true to the best of my knowledge,
information and belief. | give permission for an investigation to be made into this complaint. |
understand that the District will take steps to prevent me being retaliated against for filing this
complaint, that I am to notify the District if any such retaliation occurs, and that the District will take
prompt and strong responsive action if retaliation occurs.

Signature:
Received by: Date:
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Students

Child Abuse and Neglect

School employees shall report to the principal when they have reasonable cause to believe that a
child has been subjected to abuse or neglect, or circumstances which reasonably would result in
abuse or neglect. The principal will report the matter to the proper law enforcement agency or
other agency as required by law.

Legal Reference: Neb. Rev. Stat. § 28-711

Date of Adoption: August 10, 2015
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Students

Married/Pregnant Students

Married students shall have the same educational opportunities in this school system as
unmarried students.

Further, school-age children who are pregnant, whether married or unmarried, shall be allowed
to remain in school, and services for them shall be made a regular part of the school system.
Any variation from their continuing in regular school classes shall be based upon their assessed

needs. A pregnant girl may remain in her regular school program as long as her physical and
emotional condition permits.

Legal References: Neb. Rev. Stat. §§ 79-2114 to 79-2124

20 U.S.C. § 1681 (Title IX)

Date of Adoption: August 10, 2015
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Students

Corporal Punishment

Corporal punishment is prohibited. No staff member or other agent of the District may use
physical force with a student except to the extent such is reasonably necessary for self-defense,
the protection of persons or the safe-guarding of property, and only such physical force as is
reasonably necessary for such purposes shall be used.

Legal Reference: Neb. Rev. Stat. § 79-295
NDE Rule 27
Date of Adoption: August 10, 2015
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Students

Search and Seizures

When it is determined based on searches that a person has violated a Board policy,
administrative regulation, building rule, student conduct rule or personnel expectation, or the
law, the person shall be subject to appropriate disciplinary action and a report to law enforcement
may be made.

Student lockers, desks and other such property are owned by the school. The school exercises
exclusive control over school property. Students should not expect privacy regarding items
placed in or on school property because school property is subject to search at any time by
school officials. Periodic, random searches of student lockers may be conducted in the discretion
of the administration.

The following procedures will be used for conducting searches:

1. School officials may conduct a search if there is a reasonable basis to believe that
the search will uncover evidence of a crime or rule violation. The search must be
conducted in a reasonable manner under the circumstances. Random searches of
student lockers, desks, and other similar school property provided for use by
students may be conducted in the discretion of the administration.

2. School officials may search offices and storage devices provided to or used by
employees where permitted by law, such as where reasonable grounds exist for
suspecting that a search will turn up evidence that the employee has committed
work-related misconduct, or that a search is necessary for a noninvestigatory
work-related purpose, such as to retrieve a file.

3. Searches of the District’s computer system may be conducted in the discretion of
the administration at any time.

The following procedures will be used for the removal of personal property:

1. Illegal items or other items reasonably determined to be a threat to the safety of
others or a threat to educational purposes may be seized by school officials. Any
illegal drugs, firearm or dangerous weapon shall be confiscated and delivered to
law enforcement as soon as practicable.

2. Items which have been or are reasonably expected to be used to disrupt or
interfere with the educational process may be removed from student possession.
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The District is not responsible for the security or safety of personal property which employees,
students, or other building users may bring to school.

Legal Reference: Neb. Rev. Stat. § 28-1204.04 (firearms)

Date of Adoption: February 8, 2016
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Students
Vandalism

Students and their parents shall be responsible for all damage to equipment or school property.
This responsibility applies in the matter of books and supplies of all kinds, as well as equipment,
buildings and grounds.

Legal Reference: Neb. Rev. Stat. § 79-237

Date of Adoption: August 10, 2015
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Students

Health Inspections

The school district shall cause every child under its jurisdiction to be separately and carefully
inspected, except as otherwise provided by law, to ascertain if such a child is suffering from (1)
defective sight or hearing, (2) dental defects, or (3) other conditions as prescribed by the
Department of Health and Human Services (“Department”). Such inspections shall be conducted
on a schedule prescribed by the Department and shall be based on current medical and public
health practice. In lieu of conducting the inspections, the school board may employ regularly
licensed physicians to make such inspections.

If such inspection determines that any child has defective sight or hearing, dental defects, or
other condition for which screening is required, the school shall notify the parent of the child in
writing of such condition and explain to the parent the necessity of professional attendance for
such child.

Whenever a child apparently shows symptoms of any contagious or infectious disease, such child
shall be sent home immediately or as soon as safe and proper conveyance can be found and the
school board shall be at once notified. Such student may be excluded from school as provided in
the Student Discipline Act.

A child shall not be required to submit to an inspection required by this policy if his or her parent
or guardian provides school authorities with a statement signed by a physician, a physician
assistant, or an advanced practice registered nurse practicing under and in accordance with his or
her respective credentialing act or other qualified provider as identified by the Department’s
applicable rules and regulations, stating that such child has undergone such required inspection
within the past six months. A child shall submit to any required inspection for which such a
statement is not received.

Legal Reference: Neb. Rev. Stat. 8§ 79-248 and 79-249
Neb. Rev. Stat. § 79-264
Neb. Rev. Stat. § 79-526

Date of Adoption: August 10, 2015
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Students

Communicable Diseases

Communicable Disease Control

Battle Creek Public Schools shall cooperate with county and state health department officials in
developing procedures for the control of communicable diseases in the schools. All procedures
shall conform to the regulations for communicable disease control set up by the state health
department.

In general, a student with a communicable condition will be allowed to attend school in the
student's usual class setting only after written approval has been secured from the student's
physician stating that the disease is not in a communicable stage. Without such a written
statement, a student with a communicable condition is subject to an emergency exclusion. The
school reserves the right to consult with a second physician to secure another opinion if a second
opinion is deemed necessary by school personnel.

In general, a district employee with a communicable condition will be allowed to work only after
securing a physician's written statement indicating that the disease is not in a communicable
stage. The school reserves the right to secure an independent second opinion if such is deemed
necessary.

Students' Communicable Conditions

A) The school principal and the Student Assistance Team will
function as liaisons with the student's physician as necessary, and will coordinate the
health management procedures within the school building.

B) The decision to exclude a student from school shall be made
by the Superintendent, after consultation with the appropriate building principal.
Decisions regarding the type of educational setting for students who are not excluded
from classes will be based on the behavior, neurological development and physical
condition of the student and the expected type of interaction within others in that setting.
Educational plans for these students will be developed by the Student Assistance Team,
with the help of parents or guardians and the appropriate medical personnel.

C) The privacy of the student and family must be protected, and
knowledge that a student has a communicable condition should be confined to persons
with a direct need to know. If it becomes necessary to inform others, these persons will
be provided with information concerning necessary precautions, and they will be made
aware of confidentiality requirements.

D) Students who present a high risk of disease transmission may
be temporarily excluded from school by the administration after consultation with the
Student Assistance Team, the student's physician, parents, and/or their representative,
school nurse, or the school's physician.
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E)

F)

A student might be considered at high risk if the student:
exhibits behaviors that may spread the disease (e.g., biting, lacks toilet training or is
incontinent) or has an open sore that cannot be concealed or hygienically covered, any of
which could result in direct spreading of the condition or disease.

During the time a student is excluded from the classroom, an
appropriate alternative or adjustment to the student's education will be provided. The
Student Assistance Team will review long-term cases at least monthly, or more often if
necessary.

Employees' Communicable Conditions

A)

B)

C)

Any employee who contracts a communicable condition
should report the same to the building principal who should, in turn, report to the
Superintendent in a confidential manner. The Superintendent shall then consult with the
employee and appropriate medical personnel to evaluate the medical and psychological
condition of the employee.  The Superintendent shall recommend reasonable
accommodations so that the employee may continue in employment as long as the
employee is physically able to do so.

The privacy of the employee must be protected, and
knowledge that an employee has a communicable condition should be confined to
persons with a direct need to know. If it becomes necessary to inform others, these
persons will be provided with information concerning necessary precautions and will be
made aware of confidentiality requirements.

Employees who present a high risk of disease transmission
will be temporarily excluded from work after consultation with appropriate medical
authorities.

Date of Adoption: August 10, 2015
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Students

Missing Persons

A missing person shall mean a person sixteen (16) years or younger reported to any law
enforcement agency as abducted or lost.

Upon notification by the Nebraska State Patrol of a missing student, the school will flag the
student's records in such a way that any personnel looking at such birth certificate or record shall
be alerted to the fact that the birth certificate or record is of a missing person. If the record has
been flagged as that of a missing person, and a request for transfer of the student's records is
received, school personnel shall not forward such records to the requesting school, but shall
instead notify the Principal, who shall notify the Sheriff's Department of the request and that the
student is a reported missing person.

Legal Reference: Neb. Rev. Stat. § 79-214

Neb. Rev. Stat. 8§ 43-2001 to 43-2012

Date of Adoption: August 10, 2015
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Requests to Contact Students and Student Interviews by Non-School Personnel

A. Removals of Students and Interviews of Students

In dealing with law enforcement officials, Battle Creek Public Schools’ employees are not to
obstruct government operations or unreasonably refuse or fail to aid a peace officer, but are also
to attempt to prevent undue interference with District operations or educational programming.

1.

Removals of Students by Law Enforcement Officials

Law enforcement officers should not be permitted to remove a child from school
while the child is properly in attendance, without permission of the child’s parent
or guardian, except when legally authorized to do so. For purposes of this policy,
a law enforcement officer is defined as: sheriffs, coroners, jailers, marshals, police
officers, state highway patrol officers, members of the National Guard on active
service by direction of the Governor during periods of emergency, and all other
persons with similar authority to make arrests. (Neb. Rev. Stat. §49-801).

Law enforcement officers may in the line of duty require a student to accompany
him or her for questioning or detention either with or without an arrest warrant. A
peace officer has the lawful authority to take immediate temporary custody of
children under the age of 18 with an arrest warrant, or without a warrant or order
of the court when:

@ the child has violated a state law or a municipal ordinance and
the officer has reasonable grounds to believe the child committed
such violation;

(b) the child is seriously endangered in his or her surroundings
and immediate removal appears to be necessary for the child’s
protection;

(c) the officer believes the child to be mentally ill and dangerous

as defined in Neb. Rev. Stat. §71-908 and that the harm described
in that section is likely to occur before proceedings may be
instituted before the juvenile court;

(d) the officer has reasonable grounds to believe that the juvenile
has run away from his or her parent, guardian, or custodian;
(e) a probation officer has reasonable cause to believe that a

juvenile is in violation of probation and that the juvenile will
attempt to leave the jurisdiction or place lives or property in
danger; or

)] the officer has reasonable grounds to believe the juvenile is
truant from school. (Neb. Rev. Stat. 8843-418 and 43-248).
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If a peace officer or probation officer requests to take custody of a student who is
at that time under the control and jurisdiction of Battle Creek Public Schools, the
following action is to be taken:

@)

(b)

(©

Establish Authority to Remove. The student should be released
after appropriate measures are taken and documented to ensure that
the officer has the authority to take the student. The form attached
as Exhibit “A” to this Policy may be used for this purpose.

Notify Local Law Enforcement. In some instances there may be
orders for custody of a student served by the officers with authority
to arrest from outside the jurisdiction of Battle Creek Public
Schools.  Local law enforcement should be contacted and
requested to participate in or monitor the removal.

Notify Parent of Removal. When a principal or other school
official releases a minor student to a peace officer for the purpose
of removing the minor from the school premises, the principal or
other school official shall take immediate steps to notify the parent,
guardian, or responsible relative of the minor regarding the release
of the minor student to the officer and the place to which the
student is reportedly being taken. Provided, however, when a
minor student has been taken into custody as a victim of suspected
child abuse, the principal or other school official is not required to
notify the parent or guardian, but shall provide the peace officer
with the address and telephone number of the minor student’s
parents or guardian.

A student should not be released to a private detective or “special police officer”
who is not an officer of a Nebraska political subdivision or an officer of an
agency of the federal government without consent of the student’s parent,
guardian or custodian.

2. Interviews of Students by Law Enforcement Officials

Law enforcement officers and other law authorities should be urged to contact
students for questioning outside the instructional day and off school premises
whenever possible. When it is appropriate that such questioning occur, the
following guidelines are to be followed:

@)

Interviews not related to District Events. If an interview of a
student is requested during school hours concerning an ongoing
investigation of a crime not related to Battle Creek Public Schools,
questioning should not take place until the student’s parent,
guardian or custodian has been contacted and permission is given
for such interview. The consent should be documented. The
presence of a school employee during the interview is not
necessary.
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(b) Interviews Related to District Events. If the investigation relates to
an incident which took place on school premises or during
instructional time, it is not necessary to obtain consent of the
student’s parent, guardian or custodian. In these situations, an
employee of the District should be present during the interview to
ensure that the interview relates only to the incident which took
place on school premises or during instructional time or something
which is directly related thereto.

(c) Child Abuse or Neglect. If an investigator represents that an
interview is necessary to collect information concerning an
allegation of child abuse or neglect or an offense involving a
family relation and it is clear that obtaining parental consent for the
interview would be impossible or counter-productive, the interview
may be conducted without consent of the student’s parent,
guardian or custodian. In these situations, an employee of Battle
Creek Public Schools should be present during the interview to
ensure that the interview relates only to those matters.

(d) Probation Officer Interview. A probation officer assigned to a
student by a court may be allowed the opportunity, on request, to
interview a student on school premises. In such situations, it is
neither necessary nor desirable that a District employee be present
during the interview. It also is not necessary to obtain the consent
of the parent, guardian, or custodian.

Disclosure of Student Records

School employees shall not, in the course of dealing with a peace officer or
probation officer, disclose any confidential student records or information from
such student records other than in response to a court order or subpoena or as
otherwise authorized by state law and the Family Educational Rights and Privacy
Act (FERPA).

Removals and Interviews by Persons other than Law Enforcement Officials

A person who comes to school premises to interview a student or remove a
student prior to the end of the student’s instructional day must obtain permission
of an administrator or designee.

Permission to remove is not to be granted without consent of the student’s parent,
guardian or custodian, or a person authorized by the student’s parent, guardian or
custodian to give such permission.

Permission to interview on subjects not related to school matters is not to be
granted unless there is a clearly valid and proper reason for the interview and such
is not disruptive to school operations or the student’s educational program.
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Ordinarily such contacts shall be restricted to the student’s parent, guardian or

custodian or a friend of the family when an emergency or other similar
circumstance exists.

Legal Reference: Neb. Rev. Stat. §§43-248;
43-418; 79-294; 79-2104
20 U.S.C. §1232¢g (FERPA)

Date of Adoption: August 10, 2015
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AR-5413--Exhibit A

Affidavit and Release to Remove Student

Date:
The undersigned hereby states and affirms to the Battle Creek Public Schools as follows:

1. That | am duly-appointed and acting peace officer employed by
and am currently acting within the

scope of such employment.

2. That request is hereby made of the Battle Creek Public Schools to deliver to me
the following named student:

3. That I am entitled to immediate physical custody of said student by virtue of:

( ) Neb. Rev. Stat. 43-248 for the reason that said student (1) violated a state or
municipal law in my presence, (2) is believed by me to have committed a felony,
(3) is seriously endangered in his or her surroundings and immediate removal
appears to be necessary for the student’s protection, or (4) is believed to have run
away from his or her parent, guardian, or custodian.

( ) There having been issued a valid warrant for such student’s arrest, a true copy
of which is attached hereto.

() There being reasonable grounds for me to arrest such student without a
warrant, such grounds being that:

() Other (specify) the student being placed under arrest due to following
authority:

4, That the undersigned will take immediate action to notify the
parent(s), custodian, or legal guardian of said student that said student has been
taken into custody and the reason or reasons for said custody.

5. That the undersigned has the legal right to take custody of the
student without the consent of said student’s parent(s), guardian, custodian, or the
Battle Creek Public Schools.

6. That any facts or circumstances set out on the back of this affidavit and release
are true and correct and are incorporated herein by reference.
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(Give complete description of officer’s name and position, including badge number)

AR-5413--Exhibit B
Affidavit to Interview or Question Student

Date:

The undersigned requests the right to interview or question
, a student of the Battle Creek Public Schools, and hereby states
and affirms to the Battle Creek Public Schools as follows:

() That the undersigned is a duly appointed probation officer acting pursuant to a
valid appointment by the Court of County,
Nebraska.

() That the undersigned is duly authorized by law to investigate allegations of
criminal activity and this request is made to facilitate such an investigation.

() That the undersigned is duly authorized by law to investigate allegations of
criminal activity and this request is made to facilitate an investigation of criminal activity
which occurred on the school premises.

() That the undersigned is duly authorized by law to investigate allegations of
abuse or neglect as defined in Neb. Rev. Stat. 28-710(3) and this request is made to
facilitate an investigation where a family member is alleged to have committed acts of
abuse or neglect against the above-named student.

() That requesting consent to the interview from the child’s parent or guardian
and notification of child’s parent or guardian of the interview would be counter
productive, and request is hereby made that the same be kept confidential.

That the additional information, if any, set out on the back of
this affidavit is true and correct and is incorporated herein by reference.

(Give complete description
of officer’s
name and position including badge number)
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Students

ldentification of Learners with High Ability

The Board of Education recognizes that the student population includes students with
exceptional academic abilities. Efforts to refer and identify learners with high ability will be
made at each grade level. Multiple criteria shall be used for identification purposes and
identification efforts shall be inclusionary.

Learners with high ability shall be identified in the academic areas of mathematics, science,
social studies, and language arts. ldentification of learners in grades 3-11 with high ability in the
specified academic areas shall be based on the criteria listed below. Students shall meet two of
the following criteria to be identified as a learner with high ability.

1) Composite total test score of the 95" percentile or above on the NRT OR, 95"
percentile or above in math, reading, language arts, science, or social studies;
PLUS a composite total of 80% or above on the same test.
2) A score of above average or higher on a cognitive screening test.
3) Teacher nomination.
A listing of students who meet the district criteria for learners of high ability and the areas of
high capability of each of those students will be made available to classroom teachers, by the
school district administration, within the first thirty (30) days of each school year.
Within the first thirty (30) days of each school year, the school district administration shall make
available to parents or guardians of identified learners with high ability information about how
their child has been identified.

The administration shall implement the district wide plan for learners with high ability, as such
plan is modified from time to time, in accordance with applicable laws and regulations.

Legal Reference: Neb. Rev. Stat. 8§ 79-1106 to 79-1108.03
NDE Rule 3

Date of Adoption: August 10, 2015
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Students

Anti-Bullying Policy

One of the missions of the District is to provide a physically safe and emotionally secure
environment for students and staff.

The administration and staff are to implement strategies and practices to reinforce and encourage
positive behaviors by students. Positive behaviors include non-violence, cooperation, teamwork,
understanding, and acceptance of others.

The administration and staff are to implement strategies and practices to identify and prevent
inappropriate behaviors by all students, including anti-bullying education for all students.
Inappropriate behaviors include bullying, intimidation, and harassment. Bullying means any
ongoing pattern of physical, verbal, or electronic abuse on school grounds, in a vehicle owned,
leased, or contracted by the school being used for a school purpose by a school employee or
designee, or at school-sponsored activities or school-sponsored athletic events.

The school district shall review the anti-bullying policy annually.

Legal Reference: Neb. Rev. Stat. § 79-2137
Student Discipline Act, Neb. Rev. Stat. §8 79-254 to 79-296

NDE February 2003 State Board Action; Reaffirmed
December 2005

Date of Adoption: August 10, 2015
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MEETING NOTICE

The Board of Education of Battle Creek Public Schools will meet in regular session on
July _,20_, at 7:00 p.m. in the Board Room, 605 West Martin Street, Battle Creek, Nebraska.
The meeting will include the holding of a public hearing to discuss, consider, and receive input
on the student fee policy and the parental involvement policy. An agenda for the meeting and
public hearings, which shall be kept continually current, is readily available for public inspection
at the Superintendent’s office during normal business hours.

Battle Creek Public Schools
AGENDA
The following is the agenda for the meeting of the Board of

Education of Battle Creek Public Schools to be held on July _, 20__, at 7:00 p.m. in the Board
Room, 605 West Martin Street, Battle Creek, Nebraska.

1. Call meeting to order and announce location of Open Meetings Act poster.
2. Approval of Agenda and Changes to Agenda.
3. Reading and approval of minutes:
Discuss, consider and take all necessary action to approve minutes of prior
meeting(s).

4. Reading and approval of board bills:

Discuss, consider and take all necessary action to approve receipts, expenditures
and payment of bills submitted by the administration.

Treasurer=s Report

Board Committee Reports
Administration’s Reports
Public Comment

Action Items

A Student Fees Policy:

i. Review of the amount of money collected from students pursuant to, and
the use of waivers provided in, the student fee policies of the District for
the 20__-20__ school year.

ii. Hold Public Hearing to discuss, consider, and receive input on a proposed
Student Fee Policy. The public will be given the opportunity to present
information and opinions on a proposed Student Fee Policy.

iii. Discuss, consider, and take action to adopt a Student Fee Policy and to
suspend the two reading policy

B. Parental Involvement Policy:

i. Hold Public Hearing to discuss, consider, and receive input on the Parental
Involvement Policy. The public will be given the opportunity to present
information and opinions on a proposed Parental Involvement Policy.

ii. Discuss, consider, and take action to either alter the Parental Involvement
Policy and then adopt the policy as altered, or to reaffirm the Parental
Involvement Policy.

C. Bullying Policy:

©oo~No o
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i. Review bullying policy.
ii. Discuss, consider, and take action to adopt an amended Bullying Policy,
if determined appropriate.
D. Attendance Policy:
i
Review attendance policy.
ii.
Discuss, consider, and take action to adopt an amended
Attendance Policy,
if determined appropriate.

Multicultural Review:
i
The administration provided the annual status report to the
board of
education.
ii. The board conducted the
periodic assessment of the multicultural

education program.

004.01F5
10.  Time/Date of next meeting
11. Motion to Adjourn

NOTICE:

COPY OF OPEN MEETINGS ACT: The Board of Education
makes available at least one current copy of the Open Meetings Act posted in the meeting room
at a location accessible to members of the public. The Act is posted on the wall of the meeting
room.

INSTRUCTIONS FOR THOSE WHO WISH TO SPEAK DURING PUBLIC FORUM:

Getting Started: When it is your turn to speak during the public forum portion of the agenda,
please come forward to the table situated immediately in front of the Board, sign your name and
address on the sign-in sheet and state your name to the Board of Education.

Time Limit: You may speak only one time and must limit comments to 5 minutes or less.
Personnel or Student Topic: If you are planning to speak about a personnel or student matter
involving an individual, please plan to have first addressed the concerns initially to the
administration for consideration. Board members will generally not respond to any questions
you ask or comments you may make about individual staff members or students. You are
cautioned that slanderous comments are not protected just because they are made at Board
meeting.

General Rules: Please remember that this is a public meeting for the conduct of the business of
the Board of Education. Offensive language, personal attacks and hostile conduct will not be
tolerated.
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Battle Creek Public Schools

MINUTES OF THE MEETING OF THE BOARD OF
EDUCATION OF BATTLE CREEK PUBLIC SCHOOLS

A meeting of the Board of Education of Battle Creek Public
Schools was convened in open and public sessionon July _ ,20__, at 7:00 p.m. in the Board
Room, 605 West Martin Street, Battle Creek, Nebraska. The roll was called and the following
Board members were present or absent:

Present:

Absent:

Notice of the meeting was given in advance by publication
and/or posting in accordance with the Board approved method for giving notice of meetings.
Notice of this meeting was given in advance to all members of the Board of Education. The
Secretary of the Board maintains a list of the news media requesting notification of meetings and
advance notification to the listed media of the time and place of the meeting and the subjects to
be discussed at this meeting was provided. Availability of the agenda was communicated in the
publicized notice and a current copy of the Agenda was maintained as stated in the publicized
notice. All proceedings of the Board of Education, except as may be hereinafter noted, were
taken while the convened meeting was open to the attendance of the public.

l. Call Meeting to Order. The meeting was duly called to order.
Announcement of Open Meetings Act Posting
At the beginning of this meeting, the Chairperson announced and informed the public that
a current copy of the Open Meetings Act is posted on the wall of the meeting room and
directed the public to its location.

II. Approval of Agenda. Motion was made by and seconded by
to approve the agenda as provided. After discussion and on roll call
vote, the Board voted as follows:

Voting for: .
Voting against:
Not Voting:

The motion carried.
11 Reading and approval of minutes. Motion was made by and seconded
by to approve the minutes of the regular meeting of the Board of

Education held on [Insert date of last meeting]. After discussion and on roll call vote,
the Board voted as follows:
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Voting for:

Voting against:

Not Voting:

The motion carried.
V. Action Items

A Student Fees Policy.

i.  The administration presented a review of the amount of money collected
from students pursuant to, and the use of waivers provided in, the student
fee policies of the District for the 20__-20__ school year.

ii. A public hearing was held to discuss, consider, and receive input on a
proposed Student Fee Policy. The public was given the opportunity to
present information and opinions on the proposed Student Fee Policy.

iii.  Motion was made by and seconded by that
the Student Fees Policy for the 20 -20  school year, inclusive of
Appendix “1,” be adopted and that the two reading policy be suspended for
purposes of this action.

After discussion and on roll call vote, the Board voted on the Motion as follows:

Voting for: |
Voting against:
Not Voting:

The motion carried.

B. Parental Involvement Policy.

i. A public hearing was held to discuss, consider, and receive input on the
Parental Involvement Policy. The public was given the opportunity to
present information and opinions on the Parental Involvement Policy.

ii.  Motion was made by and seconded by that
the Board’s current Parental Involvement Policy be re-adopted without
alteration.

After discussion and on roll call vote, the Board voted on the Motion as follows:

Voting for:

Voting against:
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Not Voting:

The motion carried.

C. Bullying Policy.
i.  The Bullying Policy was reviewed by the Board.

No action was taken.
D. Attendance Policy.
i The Attendance Policy was

reviewed by the Board. No action was taken.

V. Time/Date of next meeting. The next meeting of the Board is scheduled for August
,20_ ,at . p.m.

VI. Motion to Adjourn. Motion was made by and seconded
by to adjourn the meetingat __ o’clock p.m.onJuly _,20 .
Voting for:

Voting . against:

Not ' Voting:

The motion carried.

The meeting was duly adjourned.
DATED this day of July, 20 .

BATTLE CREEK PUBLIC SCHOOLS

BY:

President
ATTEST:

Secretary
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Students

Student Fees Policy

The Board of Education of Battle Creek Public Schools adopts the following student fees policy
in accordance with the Public Elementary and Secondary Student Fee Authorization Act.

The District's general policy is to provide for the free instruction in school in accordance with the
Nebraska Constitution and state and federal law. This generally means that the District's policy is
to provide free instruction for courses which are required by state law or regulation and to
provide the staff, facility, equipment, and materials necessary for such instruction, without
charge or fee to the students.

The District does provide activities, programs, and services to children which extend beyond the
minimum level of constitutionally required free instruction. Students and their parents have
historically contributed to the District's efforts to provide such activities, programs, and services.
The District's general policy is to continue to encourage and, to the extent permitted by law, to
require such student and parent contributions to enhance the educational program provided by
the District.

Under the Public Elementary and Secondary Student Fee Authorization Act, the District is
required to set forth in a policy its guidelines or policies for specific categories of student fees.
The District does so by setting forth the following guidelines and policies. This policy is subject
to further interpretation or guidance by administrative or Board regulations which may be
adopted from time to time. The Policy includes Appendix "l," which provides further specifics of
student fees and materials required of students for the 2014-2015 school year. Parents, guardians,
and students are encouraged to contact their building administration or their teachers or activity
coaches and sponsors for further specifics.

(1) Guidelines for non-specialized attire required for specified courses and activities.
Students have the responsibility to furnish and wear non-specialized attire meeting general
District grooming and attire guidelines, as well as grooming and attire guidelines established for
the building or programs attended by the students or in which the students participate. Students
also have the responsibility to furnish and wear non-specialized attire reasonably related to the
programs, courses and activities in which the students participate where the required attire is
specified in writing by the administrator or teacher responsible for the program, course or
activity.

The District will provide or make available to students such safety equipment and attire as may
be required by law, specifically including appropriate industrial-quality eye protective devices
for courses of instruction in vocational, technical, industrial arts, chemical or chemical-physical
classes which involve exposure to hot molten metals or other molten materials, milling, sawing,
turning, shaping, cutting, grinding, or stamping of any solid materials, heat treatment, tempering,
or kiln firing of any metal or other materials, gas or electric arc welding or other forms of
welding processes, repair or servicing of any vehicle, or caustic or explosive materials, or for
laboratory classes involving caustic or explosive materials, hot liquids or solids, injurious
radiations, or other similar hazards. Building administrators are directed to assure that such
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equipment is available in the appropriate classes and areas of the school buildings, teachers are
directed to instruct students in the usage of such devices and to assure that students use the
devices as required, and students have the responsibility to follow such instructions and use the
devices as instructed.

(2) Personal or consumable items & miscellaneous
@ Extracurricular Activities. Students have the responsibility to furnish any personal
or consumable items for participation in extracurricular activities.

(b)  Courses

(i) General Course Materials. Items necessary for students to benefit from courses
will be made available by the District for the use of students during the school day. Students may
be encouraged, but not required, to bring items needed to benefit from courses including, but not
limited to, pencils, paper, pens, erasers, notebooks, trappers, protractors and math calculators. A
specific class supply list will be published annually in a Board-approved student handbook or
supplement or other notice. The list may include refundable damage or loss deposits required for
usage of certain District property.

(i) Damaged or Lost Items. Students are responsible for the careful and
appropriate use of school property. Students and their parents or guardian will be held
responsible for damages to school property where such damage is caused or aided by the student
and will also be held responsible for the reasonable replacement cost of school property which is
placed in the care of and lost by the student.

(iii) Materials Required for Course Materials. Students are permitted to and may
be encouraged to supply materials for course projects. Some course projects (such as projects in
art and shop classes) may be kept by the student upon completion. In the event the completed
project has more than minimal value, the student may be required, as a condition of the student
keeping the completed project, to reimburse the District for the reasonable value of the materials
used in the project. Standard project materials will be made available by the District. If a student
wants to create a project other than the standard course project, or to use materials other than
standard project materials, the student will be responsible for furnishing or paying the reasonable
cost of any such materials for the project.

(iv) Music Course Materials. Students will be required to furnish musical
instruments for participation in optional music courses. Use of a musical instrument without
charge is available under the District's fee waiver policy. The District is not required to provide
for the use of a particular type of musical instrument for any student.

(v) Parking. Students may be required to pay for parking on school grounds or at
school-sponsored activities, and may be subject to payment of fines or damages for damages
caused with or to vehicles or for failure to comply with school parking rules.

(3) Extracurricular Activities-Specialized equipment or attire. Extracurricular activities
means student activities or organizations which are supervised or administered by the District,
which do not count toward graduation or advancement between grades, and in which
participation is not otherwise required by the District. The District will generally furnish
students with specialized equipment and attire for participation in extracurricular activities. The
District is not required to provide for the use of any particular type of equipment or attire.

Page 152 of 204



Article 5 STUDENTS Policy
No. 5416

Equipment or attire fitted for the student and which the student generally wears exclusively,
such as dance squad, cheerleading, and music/dance activity (e.g. choir or show choir) uniforms
and outfits, along with T-shirts for teams or band members, will be required to be provided by
the participating student. The cost of maintaining any equipment or attire, including uniforms,
which the student purchases or uses exclusively, shall be the responsibility of the participating
student. Equipment which is ordinarily exclusively used by an individual student participant
throughout the year, such as golf clubs, softball gloves, and the like, are required to be provided
by the student participant. Items for the personal medical use or enhancement of the student
(braces, mouth pieces, and the like) are the responsibility of the student participant. Students
have the responsibility to furnish personal or consumable equipment or attire for participation in
extracurricular activities or for paying a reasonable usage cost for such equipment or attire. For
musical extracurricular activities, students may be required to provide specialized equipment,
such as musical instruments, or specialized attire, or for paying a reasonable usage cost for such
equipment or attire.

(4) Extracurricular Activities-Fees for participation. Any fees for participation in extra-
curricular activities for the 2014-2015 school year are further specified in Appendix "1."
Admission fees are charged for extracurricular activities and events.

(5) Postsecondary education costs. Students are responsible for postsecondary education
costs. The phrase "postsecondary education costs" means tuition and other fees only associated
with obtaining credit from a postsecondary educational institution. For a course in which
students receive high school credit and for which the student may also receive postsecondary
education credit, the course shall be offered without charge for tuition, transportation, books, or
other fees, except tuition and other fees associated with obtaining credits from a postsecondary
educational institution.

(6) Transportation costs. Students are responsible for fees established for transportation
services provided by the District as and to the extent permitted by federal and state laws and
regulations.

(7) Copies of student files or records. The Superintendent or the Superintendent's
designee shall establish a schedule of fees representing a reasonable cost of reproduction for
copies of a student's files or records for the parents or guardians of such student. A parent,
guardian or student who requests copies of files or records shall be responsible for the cost of
copies reproduced in accordance with such fee schedule. The imposition of a fee shall not be
used to prevent parents of students from exercising their right to inspect and review the students'
files or records and no fee shall be charged to search for or retrieve any student's files or records.
The fee schedule shall permit one copy of the requested records be provided for or on behalf of
the student without charge and shall allow duplicate copies to be provided without charge to the
extent required by federal or state laws or regulations.

(8) Participation in before-and-after-school or pre-kindergarten services. Students are
responsible for fees required for participation in before-and-after-school or pre-kindergarten
services offered by the District, except to the extent such services are required to be provided
without cost.
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(9) Participation in summer school or night school. Students are responsible for fees
required for participation in summer school or night school. Students are also responsible for
correspondence courses.

(10) Breakfast and lunch programs. Students shall be responsible for items which
students purchase from the District's breakfast and lunch programs. The cost of items to be sold
to students shall be consistent with applicable federal and state laws and regulations. Students are
also responsible for the cost of food, beverages, and personal or consumable items which the
students purchase from the District or at school, whether from a "school store," a vending
machine, a booster club or parent group sale, a book order club, or the like. Students may be
required to bring money or food for field trip lunches and similar activities.

(11) Waiver Policy. The District's policy is to provide fee waivers in accordance with the
Public Elementary and Secondary Student Fee Authorization Act. Students who qualify for free
or reduced-price lunches under United States Department of Agriculture child nutrition programs
shall be provided a fee waiver or be provided the necessary materials or equipment without
charge for: (1) participation in extracurricular activities and (2) use of a musical instrument in
optional music courses that are not extracurricular activities. Participation in a free-lunch
program or reduced-price lunch program is not required to qualify for free or reduced price
lunches for purposes of this section. Students or their parents must request a fee waiver prior to
participating in or attending the activity, and prior to purchase of the materials.

(12) Distribution of Policy. The Superintendent or the Superintendent's designee shall
publish the District's student fee policy in the Student Handbook or the equivalent (for example,
publication may be made in an addendum or a supplement to the student handbook). The Student
Handbook or the equivalent shall be provided to every student of the District or to every
household in which at least one student resides, at no cost.

(13) Student Fee Fund. The School Board hereby establishes a Student Fee Fund. The
Student Fee Fund shall be a separate school district fund not funded by tax revenue, into which
all money collected from students and subject to the Student Fee Fund shall be deposited and
from which money shall be expended for the purposes for which it was collected from students.
Funds subject to the Student Fee Fund consist of money collected from students for: (1)
participation in extracurricular activities, (2) postsecondary education costs, and (3) summer
school or night school.

CERTIFICATION
Onthe _ dayof , 20__, the school board held a public hearing at a meeting of

the school board on a proposed student fee policy. Such public hearing followed a review of the
amount of money collected from students pursuant to, and the use of waivers provided in, the
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student fee policy for the preceding school year. The foregoing student fee policy was adopted
after such public hearing by a majority vote of the school board at an open public meeting in
compliance with the public meetings laws.

Superintendent or Other Authorized School Official

Legal Reference: Neb. Rev. Stat. §§79-2125 to 79-2135 and Laws 2003, LB 249
(The Public Elementary and Secondary Student Fee Authorization Act)
Neb. Constitution, Article VII, section 1.

Neb. Rev. Stat. 8§79-241, 79-605, and 79-611(transportation)

Neb. Rev. Stat. §79-2104 (student files or records)

Neb. Rev. Stat. §79-715 (eye-protective devices)

Neb. Rev. Stat. §79-737 (liability of students for damages to school books)
Neb. Rev. Stat. §79-1104 (before-and-after-school or pre-kindergarten
services)

Neb. Rev. Stat. §§79-1106 to 79-1108.03 (accelerated or differentiated
curriculum program)

Date of Adoption: August 10, 2015
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Appendix 1" to 2015-2016 Student Fees Policy of
Battle Creek Public Schools
Additional Specification of Required Materials and Fees®
Program General Description of $ Amount of Fee (Anticipated or

Fee or Material

Maximum)® or Specific Material
Required

Elementary Program

Physical Education
classes

Art classes and special
projects or events

Appropriate clothing
(non-specialized attire)

Appropriate clothing
(non-specialized attire)

Tennis shoes and white socks, running
shorts, T-shirt

Old shirt for painting; other clothing which
may get paint on it or otherwise be
damaged

Music-Optional band
Courses

Musical instruments

Musical instruments and accessories (reeds,
valve oil, drum sticks, lyres, flip folders,
slide grease, reed guards, cleaning swabs,
mouthpiece brushes, pad savers, ligatures,
and a "gig bag", etc.) Limited instruments
available for use by any student.

Classroom supplies

General supplies, such as
writing instruments (pens,
pencils, crayons,
markers), notebooks, etc.

None—necessary classroom supplies will
be made available by the school. Students
will be responsible for the replacement cost
of damaged or lost supplies. Students are
encouraged but not required to bring items
from class supply lists.

Field Trips

Transportation and
admission costs of field
trips

None-costs of school sponsored, class-
related field trips will be paid for by the
school. Parents may be encouraged but not
required to pay for field trip costs of up to
$5.00 per student for each field trip to
defray costs. (With administrative approval,
the requested donation may be up to
$100.00 for special field trips).

Meals on field trips will be at the expense
of the student. School lunches will be
provided as needed for free-reduced lunch
eligible students.

Summer school courses

Classes offered during the
summer, or at night, if any

$50 to $200 per class.

& This listing is a part of the current Student Fees Policy and is intended to provide supplemental information. For
additional specifications, refer to the Policy.
b Generally, dollar amounts are stated in terms of "maximums.” The actual fee or charge may be less during the

current school year.

Appendix “1”
Student Fees Policy
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Copies Use of school copiers (except | Ten cents (.10) per page when charges
for one copy of the student apply.
file, which will be provided
without charge).
School Meals Breakfast--$1.65

Lunch--$2.15

Milk--$ .50

Prices are maximums based on one meal
per day, will vary depending on the number
of meals or items purchased by the student,
and may be adjusted during the year.

Secondary Program

Physical Education
Classes

Art and shop classes and
special projects, science
classes

General Description of
Fee or Material

Appropriate clothing
(non-specialized attire)
Appropriate clothing
(non-specialized attire)
Goggles-1 pair provided per
year. If lost or damaged
students are required to
purchase a new pair.

$ Amount of Fee (Anticipated or
Maximum) or Specific Material
Required

Tennis shoes and white socks, running
shorts, T-shirt

Old shirt for painting; other clothing
which may get paint on it or otherwise be
damaged; protective clothing for shop
classes; approved protective goggles for
science classes.

Music-Optional band courses

Musical instruments

Musical instruments and accessories
(reeds, valve oil, etc.) Limited instruments
available for use by any student.

Classroom Supplies

General supplies, such as
writing instruments (pens,
pencils, crayons,

markers), notebooks, etc.

None—necessary classroom supplies will
be made available by the school. Students
will be responsible for the replacement
cost of damaged or lost supplies. Students
are encouraged but not required to bring
items from class supply lists which may be
handed out by the office or individual
teachers.

Classroom Projects, i.e, Family
& Consumer Science,
Industrial Technology

Project Cost

Student pays cost that is beyond the
standard project provided by the school.

Advanced math or
science classes

Specialized calculators

Some calculators will be available at
school. If lost or damaged a replacement
fee will be assessed at a rate paid by the
school. Students are encouraged but not
required to purchase such equipment .for
their personal use.

Copies

Use of school copiers (except
for one copy of the student
file, which will be provided
without charge)

Ten cents (.10) per page when charges
apply.

Appendix “1”
Student Fees Policy
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Appendix to

School Meals

Breakfast--$1.65

Lunch--$2.15

Milk--$.50

Extra salad--$1.10

Extra entrée--$.95 with a regular lunch
tray.

Prices are maximums based on one meal
per day, will vary depending on the
number of meals or items purchased by the
student, and may be adjusted during the
year.

Post-secondary education
Classes

Tuition and fees for
college courses taken for
credit.

None—Any postsecondary education costs
are to be paid directly by students to the
college.

End of year lost or damaged
books

Damage fee or replacement
cost

Fees and fines up to $5.00 for damaged
books. Lost books or ruined books are
charged replacement cost, generally at a
maximum of $60.00.

Yearbooks - Optional

School Book

Yearbooks are published and made
available for purchase every year. Cost is
generally about $35.

College entrance tests
and preparation

Prep programs & tests

Costs of college entrance tests or prep
courses, such as ACT preparation, tutoring,
PSAT test, and ACT test, are optional and
to be paid directly to the private companies
involved.

Summer school courses

Classes offered during the
summer, or at night, if any

Drivers education class: $175 to $275

Locker usage

Use of school padlock

$5.00 fee if damaged or not returned at the
end of the year.

Extracurricular and
other programs

General Description of
Fee or Material

$ Amount of Fee (Anticipated or
Maximum) or Specific Material
Required

Athletic Programs

1. Admission

Spectator fees for
admission to events

$5.00 per event maximum. Students may
purchase an Activity Ticket for $30.00 per
year. For District and Conference events
hosted by the School, cost to be set by
NSAA but not to exceed $20.00 per event.

2. Athletic Physicals

NSAA required athletic
Physicals

Cost varies; payable directly to student's
physician or clinic.

Appendix “1”
Student Fees Policy
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3. Equipment and Students are responsible for | Required items include athletic
Attire required equipment and attire | undergarments (supporter, bra, socks and

appropriate to the sport or
activity which are not
provided by the school, and
are responsible for any
optional clothing, equipment,
or other items associated with
the sport or activity. Uniform
items are checked out to
students. If lost or damaged
students will be assessed fees
in the amount of replacement

undershirts), practice attire, including
shorts, shirts, socks and shoes suitable for
the activity, and dress attire suitable for
team travel. Optional items for which
students are responsible include: personal
athletic bags, hair ties, sweat bands, non-
required gloves, swim goggles, towels,
forearm pads and personal medical devices
(braces, orthopedic inserts, etc.).
Additional required items for particular
sports or activities include:

cost.

Basketball No additional

Football Mouthpiece

Golf Golf bag & clubs

Speech Dress attire; copies of
research

Track No additional

Volleyball Volleyball knee pads

Wrestling Wrestling head gear

Cheerleading | Shoes, approved

and Flag uniforms (top & skirt;

Team Squads | jacket), poms and other
accessories

4., Travel meals

Meals

Students are responsible for their own
meals while traveling.

5. Locker use

Padlock for locker

$5.00 fee if damaged or not returned at the
end of the year.

6. Camps and clinics

Registration and other
costs of camps or clinics

Students are responsible for the cost of all
clinics, camps and conditioning programs.
Any personal items purchased at camps or
clinics, such as t-shirts, shall be at the
student's expense.

7. Athletic Clubs

Letterman's club and
other clubs supporting the
athletic proaram

Currently no dues required. Annual dues
not to exceed $25.00 per club.

8. Marching Band
and Musical
Groups

Equipment and attire.

Students will be responsible for the same
costs as are set out for the athletic program.
Students will be responsible for supplying
their own musical instruments and
accessories and for their own uniforms.
Uniforms for the marching band will be
supplied by the school; students may be
required to pay a refundable band uniform
rental fee of up to $50.00.

For High School Band Students an $8.00
uniform cleaning fee is requested.

For Junior High Band Students a $7.00
uniform cleaning fee is requested.

For High School Vocal Students a $6.00
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choir robe cleaning fee is requested.

Vocal Music Group

Coordinating group attire

Students will pay for outfits selected by the
group. Cost will be based on selection at a
maximum of $130.00

Clubs/Organizations

Future Farmers

State & national dues,

Annual dues not to exceed $50.00 per

(F-F-A) meals and activities club.
Future Career/Community State & national dues, Annual dues not to exceed $50.00 per
Leaders (FCCLA) meals and activities club.

National Honor Society

State & national dues,
meals and activities

Currently no dues required. Annual dues
not to exceed $50.00 per club.

Swing Choir Attire Students are responsible for purchasing
outfits and accessories.
Not to exceed $150.00.

All Girls Swing Choir Attire Students are responsible for purchasing

outfits and accessories.

Student Council

State & national dues,
meals and activities

Currently no dues required. Annual dues
not to exceed $50.00 per club.

Dance Team Uniforms Uniforms range up to $250.00. Camp
attendance is optional.
Cheerleading Uniforms Uniforms range up to $500.00. Camp

attendance is optional.

Social & Recognition
Activities

1. School plays, musicals
and social activities
2. School dances

3. Class dues

Admission to events

Admission to prom,
homecoming, etc.

$10.00 per play or activity
Up to $10.00 per event

Currently no dues are assessed. Each of the
six secondary classes may assess its
members an amount not to exceed $50.00
annually for rental and decoration of dance
facilities, punch and snacks at social
activities, memorials and recognition
plaques, flowers, and cards, and similar
class activities. The payment of such an
assessment shall be strictly voluntary, but
students who do not pay may be denied
admission to extracurricular activities
supported by the class dues.

4, Picture Packets

Optional - Pictures are still
taken for use in school
yearbook.

Students purchase packets as desired and
pay directly to photo company.
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5. Senior
recognition
assessment

Optional graduation
Activities

Participation in class activities attendant to
graduation (such as being part of the
composite picture, special yearbook pages,
etc.) is not required in order for students to
receive their high school diploma. Students
who choose to participate will be required
to pay the cost of the items involved in the
graduation ceremony and attendant class
activities. These may include the rental of
graduation robes, caps, tassels, class
flowers, one mother's flower, class gift,
yearbook picture page, and class composite
picture. A single Senior Class Recognition
Assessment, not to exceed $50, will be
assessed to those Seniors who elect to
participate in such activities. Expenses for
above mentioned items will be paid out of
the "Class Activity" account until funds are
depleted. After this fund is empty, students
will be responsible for all optional
graduation activity costs.

6. Trips

Appendix “1”
Student Fees Policy

Transportation, lodging,
meals, admission to
events, etc.
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For the extracurricular and options trip -
Seniors' Day Out to Lincoln and Omaha,
students will be assessed a $5.00 fee and
will be responsible for meals. Students are
responsible for costs of school sponsored
trips where the trip is an extracurricular
activity. The maximum costs of such trips
will be $2,000 per student.

If the trip is not school sponsored, the costs
of the trip are not subject to this policy and
no fee waivers will apply. A trip is not
school sponsored if: it is not supervised or
administered by the school, attendance on
the trip does not count towards graduation
credit or grade advancement, and
participation on the trip is voluntary for
students.
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APPLICATION FOR FEE WAIVER
AND SHARING INFORMATION CONSENT
BATTLE CREEK PUBLIC SCHOOLS

FEE WAIVER REQUEST

The Nebraska Public Elementary and Secondary Student Fee Authorization Act allows fee waivers for
students who qualify for free or reduced-price lunches under United States Department of Agriculture
child nutrition programs. The fee waivers give qualifying students the right to not have to pay certain
student fees and to be provided with specialized materials or equipment to participate in certain activities.
Specifically, the fee waiver applies to: (1) participation in extracurricular activities, and (2) use of a
musical instrument in optional music courses that are not extracurricular activities. Participation in
a free-lunch program or reduced-price lunch program is not required to qualify for free or reduced-price
lunches for purposes of this section.

The Board'’s Student Fee Policy states: Students or their parents must request a fee waiver prior to
participating in or attending the activity, and prior to purchase of the materials. To request a fee
waiver, or to decline a fee waiver, complete the following:

a No! 1 DO NOT want a fee waiver for any programs or activities.

a Yes! | DO want a fee waiver. | request a fee waiver for the following (Note: Please describe the
fee waiver, materials, or equipment requested, and the activity or course; failure to make timely
request for a fee waiver for any fees, equipment, material, or instrument not listed may result in a
fee waiver not being provided):

Student Name: Student Number:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:

Activity or Course:

Describe fee waiver or materials or equipment requested, including amount if known:
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Parent/Guardian Signature: Date:

Principal/Designee Signature: Date:

This form is to be returned to the Principal/Designee.

SHARING INFORMATION CONSENT

To save you time and effort, the information you gave on your Application for Free or Reduced Meals
may be shared with other programs for which your children may qualify. For the fee waiver program,
we must have your permission to share your Application for Free or Reduced Meals information in
order to confirm your eligibility for a fee waiver. However, in no event will the manner in which
you complete the consent form change whether your child gets free or reduced price meals.

a No! |1 DO NOT want information from my Application for Free or Reduced Meals share for
purposes of the fee waiver program.

a Yes! | DO want school officials to share information from my Application for Free or Reduced
Meals with appropriate school officials for purposes of the student fee waiver program and any
other program that would benefit student(s).

Child’s Name: School:

Student Identification Number:

Printed Name:

Address:

Parent/Guardian Signature: Date:

For more information, you may call your school Principal.

Original to Superintendent

Once this fee waiver application form is turned into the school completed correctly, the school will verify
the student’s free and reduced lunch status. The School will also review the items on the Application to
insure consistency with the School Board’s policy. The fee waived items for your student are covered by
the district as long as your student is actively participating in fund raising (where applicable), and
contributing to their activity.
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School Wellness Policy

A mission of Battle Creek Public Schools is to provide curriculum, instruction, and experiences
in a health-promoting school environment to instill habits of lifelong learning and health.
Therefore, the Board adopts the following School Wellness Policy.

1. Goals to Promote Student Wellness
The District has established the following student wellness goals that are designed to promote
student wellness in a manner that the District determines to be appropriate:

a. Nutrition Education. To implement a curriculum that meets or exceeds the health
and nutrition education objectives established by the Nebraska Department of
Education.

b. Physical Activity. To implement a curriculum that meets or exceeds the health
and physical education objectives established by the Nebraska Department of
Education.

C. Other School Activities. To offer other suitable opportunities for students to
engage in health-promoting activities.

The Superintendent or designee shall establish such further goals as are determined appropriate
to meet the stated mission.

2. Nutrition Guidelines

Nutrition guidelines have been selected by the District for all foods available in each school
building during the school day with the objective of promoting student health and reducing
childhood obesity. The guidelines are as follows: (1) school breakfast and lunch programs will
be offered which meet or exceed the requirements of federal and state law and regulatory
authorities and (2) no foods in competition with the school lunch or breakfast program shall be
sold or otherwise made available to students anywhere on school premises during the period of
one-half hour prior to the serving period for breakfast and lunch and lasting until one-half hour
after the serving of breakfast and lunch. The Superintendent or designee shall establish such
further nutrition guidelines as are determined appropriate to meet the stated mission.

3. Assurance for Reimbursable School Meals

The District gives the assurance that the District’s guidelines for reimbursable school meals shall
not be less restrictive than regulations and guidance issued by the Secretary of Agriculture
pursuant to subsections (a) and (b) of section 10 of the Child Nutrition Act (42 U.S.C. 1779) and
sections 9(f)(1) and 17(a) of the Richard B. Russell National School Lunch Act (42 U.S.C.
1758(f)(1), 1766(a)), as those regulations and guidance apply to the District.

4, Plan for Measuring Implementation and Designation of Responsible Persons

The Superintendent or the Superintendent’s designee is charged with operational responsibility
for ensuring that the school meets the Wellness Policy. The Superintendent or designee shall
measure implementation of the Wellness Policy by conducting periodic reviews or receiving
periodic reports.
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5. Development of Policy
The District assures that development of the Wellness Policy involved parents, students,
representatives of the District’s nutrition services department, the school board, school
administrators, and the public.

Legal Reference: The Child Nutrition and WIC Reauthorization Act of 2004, 42
USC 1751; Regulations and Procedures for Accreditation of Schools,
NDE Rule 10; National School Lunch Program, 42 U.S.C 881751-1760,
1770; 7 CFR § 210

Date of Adoption: August 10, 2015
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Administrative Regulation for School Wellness Policy

Additional Wellness Goals, Nutrition Guidelines and Implementation Plan

The School Wellness Policy establishes a mission of providing a curriculum, instruction, and
experiences in the environment of a health-promoting school community, to instill habits of
lifelong learning and health. The School Wellness Policy authorizes the Superintendent to
establish such further goals and nutrition guidelines as are determined appropriate to meet the
stated mission. This regulation sets forth additional goals and nutrition guidelines as appropriate
to meet the District’s school wellness mission and implement the School Wellness Policy.

Nutrition Education Activities to Promote Student Wellness

The base goal is to implement a curriculum that meets or exceeds the health and nutrition
education objectives established by the Nebraska Department of Education. The administration
establishes the following additional goals and actions to achieve such goals:

1.

Curriculum:  Nutrition education will be integrated into other subjects to
complement, but not replace, the health and nutrition education curriculum that is
provided in accordance with NDE Rule 10. Educators are to incorporate the
promotion of healthy eating nutrition lifestyles in all subject areas as appropriate.

Display Nutrition Education Materials: The cafeteria shall display posters or other
communications suitable to the ages of students served that promote healthy
nutrition choices (e.g., display food pyramid). Educators are encouraged to
incorporate such communications in their classrooms as well.

Nutrition Health Events: Educators are encouraged to search for and take
advantage of events that promote nutrition education. Activities may include:

a. health fairs

b. traveling health exhibits

C. field trips to farm or food production facilities

d. school gardens

e. health speakers (school assemblies or class speakers on nutrition)

Family:

a. Parents are to be welcomed to join their children at school lunch as
appropriate.

b. School communications to parents will include information about healthy
nutrition; such as by including information about healthy snacks for
children.

Staff: Our employees are encouraged to be healthy role models for students. It is
important for students to receive consistent messages. Staff is discouraged from
eating foods or drinking beverages of minimal nutritional value during the school
day in the presence of students.

Physical Activities to Promote Student Wellness
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The established goal is to implement a curriculum that meets or exceeds the health and physical
education objectives established by the Nebraska Department of Education. The administration
establishes the following additional goals and actions to achieve such goals:

1.

Curriculum: Health and physical education will be integrated into other subjects
to complement, but not replace, the health and physical education curriculum
provided in accordance with NDE Rule 10. Educators are to incorporate physical
activity promotion and non-sedentary lifestyles in all subject areas as appropriate.

Physical Activity During the School Day:
a. Recess:

i. Elementary students will have the opportunity for daily recess.
Weather and other conditions permitting, recess will be outdoors.
Students who are idle during recess are to be encouraged by
supervising staff to engage in physical activity. Daily minimums
are as follows: Pre-school: 30 minutes; Grades K-3: 50 minutes (15
for % day Kindergarten); Grades 4-6: 35 minutes. Minimums
include lunch recess. Minimums are set for “ordinary” days and
are subject to modification in the judgment of the educator when
events such as field trips, testing, etc. occur during the day.

ii.  Middle School and High School students will have the opportunity
for physical activity during their lunch period. The gym or outside
facilities will be open to use during lunch when possible.

b. Class Time: Physical activity within class periods (e.g. stretching breaks
when students are at task for more than 50 minutes) will be encouraged.

Physical Activity To/From School:

a. To encourage biking or walking to school, the administration will work
with law enforcement and as appropriate volunteer parent safety monitors
to provide safe routes to school. Bike racks will be established
commensurate with need.

b. In establishing bus pick up/drop off sites, the fact that students will have to
walk farther from a particular site will not necessarily be considered as a
negative factor.

As Punishment: Physical activity will not be used as punishment and will not be
withheld as punishment. This guideline shall not apply to extra-curricular
activities. Educators may use appropriate professional discretion to make
exceptions to this guideline. In no event, however, will physical activity be used
as a form of corporal punishment.

Display Physical Activity Educational Materials: The cafeteria, gym and health
classrooms shall display posters or other communications suitable to the ages of
students served that promote physical activity and non-sedentary lifestyles (e.g.,
display sports posters, walking fitness posters). Educators are encouraged to
incorporate such communications in their classrooms as well.

Physical Activity Health Events: Educators are encouraged to search for and take
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advantage of events that promote physical activity education. Activities may

include:

a. health fairs

b. traveling health exhibits

C. field trips to physical activity centers

d. physical activity speakers (school assemblies or class speakers
representing sports figures, medical people)

Family:

a. The school’s physical activity facilities (playground, gym) will be made
available to use by parents with their children outside the normal school
day, subject to priority use being for children and subject to other
competing uses and safety and risk management considerations.

b. School communications to parents will include information that promotes
physical activity. Such communications may include information about
the benefits of physical activity to children and the distribution of
information about youth sports programs.

Staff: Our employees are encouraged to be healthy role models for students. It is
important for students to receive consistent messages. Staff is encouraged to be
seen engaging in non-sedentary lifestyles. For example, staff is encouraged to
walk or bike to work; use stairs even if an elevator is available; and share as
appropriate personal information about physical activities they engage in to
remain fit.

Other School Activities to Promote Student Wellness

The established goal is to offer other suitable opportunities to students to engage in health-
promoting activities. The administration establishes the following additional goals and actions to
achieve such goals:

1.

Extracurricular Programs: The District will offer athletic and other activity
programs subject to and in compliance with the bylaws of the Nebraska School
Activities Association.

After-School Facility Uses: The school’s physical activity facilities (playground,
gym) will be made available to use by students outside the normal school day,
subject to other competing uses and safety and risk management considerations.

Advertising: The administration will monitor advertising that occurs in the school
and endeavor to limit messages that promote foods of minimal nutritional value.

Staff Development:

a. Professional staff members will be provided with professional
development and guidance on appropriate practices and procedures to
implement the school wellness goals and recommendations. Professional
development activities will include activities each year related to the
integration of physical activities and nutrition education into the academic
curriculum, use of food as rewards and denial of physical activities as a
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disciplinary consequence, and other wellness goals and activities.
b. The District will provide ongoing training and development for food
service staff related to nutrition and wellness goals and activities.

5. Community Resources: The administration will coordinate the school wellness
program efforts with those available from medical and other community
organizations.

Nutrition Guidelines

The established nutrition guidelines for foods available in each school building during the school
day are as follows: (1) school breakfast and lunch programs will be offered which meet or
exceed the requirements of federal and state law and regulatory authorities and (2) no foods in
competition with the school lunch or breakfast program shall be sold or otherwise made available
to students anywhere on school premises during the period of one-half hour prior to the serving
period for breakfast and lunch and lasting until one-half hour after the serving of breakfast and
lunch.

The administration establishes the following additional nutrition guidelines and actions to meet
the guidelines:

1. Conditions for School Meals:

a. Scheduling meals. Lunch periods will be scheduled at times when
students are in need of nutrition (e.g., in the middle of their school day).
Students will be provided adequate time to eat. In general students will,
upon arrival in the cafeteria, have at least 10 minutes to eat breakfast and
15 minutes to eat lunch.

b. Conditions for meals. Efforts shall be made to establish comfortable and
relaxed eating conditions. The factors to promote these conditions will be
a clean, orderly environment, pleasant food services staff, adequate
seating, enforcement of student conduct rules and adequate supervision.

2. Selection of School Meals:

a. School Meals: School meals shall at a minimum meet nutrition
requirements established by state and federal law. The school food service
staff is to offer meals that are of a nutritional value higher than that
required. Emphasis is to be on good menu planning principles that offer
healthy food choices including lean meats, a variety of fruits and non-fried
vegetables daily, whole grains once each week, and low-fat or nonfat milk
daily. Locate these choices where they are readily accessible to students.
Limit portion sizes of desserts and fried foods.

b. Ala carte selections: Elementary students are to be offered balanced meals.
Elementary students are not to be sold individual food or beverage
selections except for limited portions of low-fat foods, no-fat milk, fruits,
and non-fried vegetables. Middle School and High School students may
be sold foods and beverage ala carte provided the ala carte items not
include foods of minimal nutritional value and that the offerings include
fruits, non-fried vegetables, and healthy beverages (waters and 100% fruit
juices).
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Student’s Meals From Home: Students will be discouraged from sharing food
and be prohibited from sharing foods brought from home. Parents will be
encouraged via health promotional materials to make healthy choices for student
lunches.

Closed Campus. To encourage students to eat a nutritious lunch, students will not
be permitted to leave school during the school day for the purpose of lunch.
Exceptions: Students may leave at lunch time if they will be eating lunch at home,
with parent permission. Students who leave campus for lunch may not bring any
purchased meals or other food back to school. The administration may grant
special exceptions to the closed campus rule as needed (e.g., for students with
special dietary needs).

Vending machines:

a. Vending machines will not be available for student use at any school for
the period of %2 hour before and % hour after breakfast and lunch periods.
b. Elementary school students: Vending machines with foods of minimal

nutritional value will not be available to use by elementary school students
at any time during the school day.

C. Middle school students: Vending machines with foods of minimal
nutritional value will not be available to use by middle school students for
the period of 1 hour before and 1 hour after breakfast and lunch periods.

d. High school students: Vending machines with foods of minimal nutritional
value will not be available to use by high school students for the period of
1 hour before and 1 hour after breakfast and lunch periods.

e. Promotion of Healthy Choices: At least one vending machine in each
school building shall include healthy choices (e.g., water, 100% fruit
juices, low-fat/non-fat milk, animal crackers, granola bars, whole-grain
fruit bars, pretzels, nuts, plain trail mix).

Foods available during the school day:

a. Water: Students will be allowed access to water during the school day.
Water fountains are available. Educators may in their discretion allow
students to bring water bottles to classes. Students will not be permitted to
bring soda pop or other drinks or food to class.

b. Food rewards. Food will not be used as rewards. No foods are to be
provided by the school or school staff during instructional time except:
healthy foods, foods provided for instructional purposes (e.g., cultural
programs, FCS classes, and foods given in accordance with a special
education student’s IEP).

c. Classroom Celebrations:
i.  Staff is not to offer students foods of minimal nutritional value for
classroom celebrations.
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ii. Parents are to be encouraged to bring healthy foods for classroom
celebrations.

Fund-raising:

a.

b.

School clubs are not to sell food for the period of % hour before and %
hour after breakfast and lunch periods.

Student clubs are encouraged to not sell foods of minimal nutritional value
as part of fund-raising efforts.

Each activity sponsor shall report to the Principal the percentage of total
fund-raising receipts from sales of foods of minimal nutritional value as of
the end of the each school year.

School activities/events:

a.

Athletes: Student athletes serve as role models. Coaches are to encourage
healthy eating by student athletes. The coaches’ conduct rules may limit
consumption of foods of minimal nutritional value by their athletes during
their sport season.

Concessions:  Concession stands will include healthy food choices.
Efforts will be made to reduce offerings of foods of minimal nutritional
value.

Definition of Foods of Minimal Nutritional Value: For purposes of this

regulation, “foods of minimal nutritional value” has the same meaning as in the
federal regulations for the National School Lunch program. Foods of minimal
nutritional value are as follows:

Food of minimal nutritional value means: (i) In the case of artificially
sweetened foods, a food which provides less than five percent of the
Reference Daily Intakes (RDI) for each of eight specified nutrients per
serving; and (ii) in the case of all other foods, a food which provides less
than five percent of the RDI for each of 8 specified nutrients per 100
calories and less than 5% of the RDI for each of eight specified nutrients
per serving. The 8 nutrients to be assessed for this purpose are -- protein,
vitamin A, vitamin C, niacin, riboflavin, thiamine, calcium, and iron.

Specific foods of minimal nutritional value are:

(1) Soda Water.

(2) Water Ices (except those which contain fruit or fruit juices).

(3) Chewing Gum.

(4) Certain Candies -- Processed foods made predominantly from
sweeteners or artificial sweeteners with a variety of minor ingredients
which characterize the following types:

(i) Hard Candy -- A product made predominantly from sugar (sucrose)
and corn syrup which may be flavored and colored, is
characterized by a hard, brittle texture, and includes such items as
sour balls, fruit balls, candy sticks, lollipops, starlight mints, after
dinner mints, sugar wafers, rock candy, cinnamon candies, breath
mints, jaw breakers and cough drops.
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(ii) Jellies and Gums -- A mixture of carbohydrates which are
combined to form a stable gelatinous system of jelly-like character,
and are generally flavored and colored, and include gum drops,
jelly beans, jellied and fruit-flavored slices.

(iii) Marshmallow Candies -- An aerated confection composed as
sugar, corn syrup, invert sugar, 20 percent water and gelatin or egg
white to which flavors and colors may be added.

(iv) Fondant -- A product consisting of microscopic-sized sugar
crystals which are separated by thin film of sugar and/or invert
sugar in solution such as candy corn, soft mints.

(v) Licorice -- A product made predominantly from sugar and corn
syrup which is flavored with an extract made from the licorice
root.

(vi) Spun Candy -- A product that is made from sugar that has been
boiled at high temperature and spun at a high speed in a special
machine.

(vii) Candy Coated Popcorn. -- Popcorn which is coated with a
mixture made predominantly from sugar and corn syrup.

Definition of Healthy Foods: For purposes of this regulation, “healthy foods”
means foods that are not foods of minimal nutritional value, and that are low in
fats, sodium and sugars, and high per serving in the nutrients which are needed to
meet Reference Daily Intakes.
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Homeless Students

This School District will comply with the federal and state law related to homeless students.

A “homeless child” for purposes of this Policy is a child who lacks a fixed, regular, and adequate
nighttime residence, as defined by applicable federal and state law related to homeless students.
An “unaccompanied youth” is a child who is not in the physical custody of a parent or guardian.

1. Homeless Coordinator: The District’s designated Homeless Coordinator is the
Superintendent. The Homeless Coordinator may delegate the specified duties as the
Homeless Coordinator determines to be appropriate. The Homeless Coordinator shall
serve as the school liaison for homeless children and youth.

a. Responsibilities. The responsibilities of the Homeless Coordinator are to assist
with identification, enrollment, and placement of homeless children and to
provide staff development activities to all school personnel regarding the
educational rights and needs of homeless children and youth. The Homeless
Coordinator shall ensure that:

i. homeless children are identified by school personnel;

ii. homeless children enroll in, and have a full and equal opportunity to
succeed in school;

iii. homeless children and their families receive educational service for which
they are eligible and referrals to health, dental, and mental health services
and other appropriate services;

iv. the parents or guardians of homeless children are informed of the
educational and related opportunities available to their children and are
provided with meaningful opportunities to participate in the education of
their children;

v. public notice of the educational rights of homeless children is
disseminated where such children receive services under the federal
homeless children laws, such as schools, family shelters, and soup
kitchens;

vi. enrollment disputes are mediated in accordance with law; and

vii. the parents or guardians of homeless children, and any unaccompanied
youth, are fully informed of transportation services available under law.

b. Coordination. The Homeless Coordinator shall coordinate with State coordinators
and community and school personnel responsible for the provisions of education
and related services to homeless children. Coordination activities with area
shelters and other homeless service providers are to be established by the
Homeless Coordinator.

c. Financial. The Homeless Coordinator shall ensure that financial records are

maintained to show expenditures are for authorized activities. Title I, Part A
homeless set-aside funds are also to be used for services for homeless children.
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Materials and equipment purchased with grant funds are properly identified and
inventoried.

Program Activities. The Homeless Coordinator shall design program activities to
meet the greatest need as determined by the District and homeless service
providers.

Documentation. The Homeless Coordinator shall document the number of
homeless children and youth receiving services.

Student Records. The Homeless Coordinator shall ensure that any record
ordinarily kept related to students, including immunization or medical records,
academic records, birth certificates, guardianship records, and evaluations for
special services or programs, are to be maintained so that the records of a
homeless child are available, in a timely fashion, when the child enters a new
school or school district and in a manner consistent with the Federal Education
Rights and Privacy Act.

2. Enrollment and Placement of Homeless Children: The enrollment and placement of

homeless children shall be in compliance with federal and state law.

a. Enrollment. A homeless child shall be immediately enrolled even if the child is

unable to produce records normally required for enrollment. Lack of previous
school records, immunization and medical records, birth certificate, or other
documentation from the previous school will not delay the enrollment of a
homeless child or youth. Guardianship issues, uniform or dress code
requirements, and residency requirements will not be obstacles to delay or deny
enrollment. The District may nonetheless require the parent or guardian of the
homeless child to submit contact information.

Obtaining Records. The District shall immediately contact the school last attended
by the homeless child to obtain relevant academic and other records. If the
homeless child needs to obtain immunizations or medical records, the District
shall immediately refer the parent or guardian of the homeless child to the
Homeless Coordinator, who shall assist in obtaining necessary immunizations or
medical records.

Placement. Placement decisions for a homeless child shall be made according to
the District’s determination of the child’s best interests.

i. The placement shall be at either:

1. The child’s “school of origin,” which is the school that the child
attended when permanently housed or the school in which the child
was last enrolled; or

2. The school of the attendance area in which the child is actually
living.
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ii. If placed in the school of origin, the placement shall continue for the
duration of the child’s homelessness. If the child becomes permanently
housed (no longer homeless) during the school year, the placement in the
school of origin will be continued for the remainder of that school year.

iii. To the extent feasible the placement shall be in the school of origin except
when such is contrary to the wishes of the homeless child’s parent or legal
guardian. If the placement is not in the school of origin or a school
requested by the homeless child’s parent or legal guardian, the District
shall provide a written explanation of the placement decision and a
statement of appeal rights to the parent or guardian.

iv. If the homeless child is an unaccompanied youth, the Homeless
Coordinator shall assist in the placement decision, consider the views of
the unaccompanied youth, and provide the unaccompanied youth with
notice of the right to appeal.

v. The grade placement for the homeless child will be the appropriate grade
level as determined by the building principal or designee using the same
procedures that are used for placing non-homeless children attending that
school.

3. Educational Services and Stigmatization or Segregation: It is the District’s policy that
homeless children not be stigmatized or segregated on the basis of their status as
homeless. Homeless children will be provided the same free, appropriate public
education as other students. Homeless students will be provided services comparable to
services offered to other students in the school in which the homeless child has been
placed, including the following: transportation services, educational services for which
the student meets the eligibility criteria, such as services provided under Title I,
educational programs for children with disabilities, and educational programs for students
with limited English proficiency, programs in vocational and technical education,
programs for gifted and talented students, and school nutrition programs.

4. Transportation: Transportation will be provided to homeless students to the extent
required by law.

a. Comparable Service. Transportation will be provided to a homeless student
comparable to that provided to students who are not homeless.

b. School of Origin. When the homeless student attends the school of origin,
transportation will be provided to and from the school of origin upon request of
the parent or guardian of the homeless child, or upon request of the Homeless
Coordinator in the case of an unaccompanied youth. If the homeless child
relocates out of the District but continues to be enrolled in this School District
based on it being the school of origin, this School District will negotiate with the
school district in which the child is residing to develop a method to apportion the
responsibility and costs for providing the child with transportation to and from the
school of origin. If agreement is not reached, the responsibility and cost for
transportation shall be shared equally.

c. Eliminate Barriers. Transportation will be provided when necessary to eliminate
barriers to school enrollment and the retention of students experiencing
homelessness.
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5. Dispute Resolution. The process to resolve disputes concerning the enrollment or

placement of a homeless child is as follows:

a. The homeless child and the parent, guardian or other person having legal or actual
charge or control of the homeless child shall be referred to the Homeless
Coordinator. The Homeless Coordinator shall carry out the dispute resolution
process as expeditiously as possible after receiving notice of the dispute within
not less than thirty (30) calendar days. The dispute resolution process is as
follows:

The homeless child and parent/guardian will notify the Homeless
Coordinator. The District’s Dispute Resolution Form shall be used if such
is available.

When it is determined that additional information would be helpful, the
Homeless Coordinator will schedule a meeting within 10 days, or such
time as practicable, at which the homeless child and parent/guardian will
be given the opportunity to provide information in support of their
position.

The Homeless Coordinator will contact school officials and others as
determined appropriate to obtain information to corroborate the
information provided in support of the positions of the homeless child and
parent/guardian and the District.

The Homeless Coordinator will provide a written response and
explanation of a decision regarding the dispute within 30 calendar days
after receiving the dispute statement.

The written response and explanation of the decision will include a notice
of the right to appeal using the appeal process provided for in the
Nebraska Department of Education Rule 19.

b. In the event of an enrollment dispute, the homeless child’s placement shall be at
the school in which enrollment is sought pending resolution of the dispute in
accordance with the dispute resolution process. In the case of an unaccompanied
youth, the homeless liaison shall ensure that the youth is immediately enrolled in
school pending resolution of the dispute.

Legal Reference:

Date of Adoption:

Neb. Rev. Stat. § 79-215

Nebraska Department of Education Rule 19
McKinney-Vento Homeless Assistance Act, 42 USC §§11431, et seq.

January 11, 2016

Page 176 of 204



Article 5 STUDENTS Homeless Policy No. 5418

HEP Form 1
Homeless Education Program
HOMELESS STUDENT ENROLLMENT INFORMATION
& PLACEMENT REQUEST
Child’s Name: Birth
Date: Grade
(Last Name) (First Name) (M.1.)
Parent/Guardian Name Unaccompanied Youth
(Last Name) (First Name) (M.L)
(“Yes” or “No”)
Current Address

Telephone Number:
(If phone # not available, phone number of someone who can be contacted and their relationship, if any).

Information provided on this form is confidential.

1. Homeless Status
a. Do you live in any of these following situations?

sharing the housing of other persons due to loss of housing,
economic hardship, or a similar reason (example: evicted from home, cannot
afford housing, etc.)

in a motel, hotel, campground or similar setting due to lack of
alternative adequate accommodations

in emergency or transitional shelters such as domestic
violence or homeless shelters or transitional housing shelter or agency

have a primary nighttime residence that is a place not designed
for or ordinarily used as a regular sleeping accommodation for humans

in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations, or similar settings

None of the above.

b. How long do you anticipate living in current location?

2. School Most Recently Attended
School:

(School Name)

(City) (State)
Dates of Attendance: to
Grade level when last attended:
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HEP Form 1

3. Eligible for any of these educational and school related
activities and services?
o Special Education (IDEA) If yes, please identify disability and special education
services previously provided :

o English Language Learners (ELL) o Gifted o Vocational Education
g Other

4, Possible Barriers to Education

No Birth Certificate o No immunizations or other medical records
No School Records o Transportation o School Selection

o Other issues/barriers

oo

5. Requested Services and Activities to be Provided by Homeless
Student Program

o Obtaining or transferring records necessary for enrollment

o Emergency assistance related to school attendance

o Expedited evaluations

o Transportation 0O Clothing to meet a school requirement 0 School supplies

o Early childhood program 0 Tutoring or other instructional support

o Before/after-school, mentoring, summer programs

o Referrals for medical, dental, or other health services

o Referral to other programs/services

0 Assistance with participation in school programs

o Parent education related to rights/resources

o Coordination between schools and agencies

o Counseling 0 Addressing needs related to domestic violence

o Staff professional development/awareness

o Other
6. Placement
a. School placement requested by parent/guardian or unaccompanied youth:
b. Reason(s) for Request:
C. Name of “School of Origin”

(School of Origin means the school that the child attended when permanently housed or the school
in which the child was last enrolled).

Enrollment Date
Has student been withdrawn?
If so, what was the withdraw date?
d. Distance from:
i. Residence to the school of origin (miles):
ii. Residence to the school requested (if not school of origin):

Parent or Guardian or Unaccompanied Youth’s signature
Date
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HEP Form 1

Children living in homeless situations have certain rights under the McKinney-Vento Homeless

Assistance Act under No Child Left Behind. Please contact the Homeless Coordinator with any
questions.

WRITTEN NOTIFICATION OF
ENROLLMENT/PLACEMENT DECISION FOR HOMELESS STUDENT

Child’s Name:

In compliance with the McKinney-Vento Homeless Assistance Act, the following written
notification is provided to:
Parent/Guardian Unaccompanied Youth

(Name)

(Name)
After reviewing your request to enroll the child, the determinations are as follows:

Homeless student program eligibility:
Child does not qualify under the homeless student program.
Child qualifies under the homeless student program. This determination was
based upon:

Placement (if enrolled under the homeless student program) was made based on best interest of
the student. The placement will be at:

( Name)
Explanation for this determination (if not school of origin or the choice of parent/guardian or
unaccompanied youth, give detail):

If you are not satisfied with the determinations, you have the right to use the dispute resolution
process. Contact the Homeless Coordinator and complete a Dispute Resolution Form.

Notices:
e The student has the right to be immediately admitted in the school in which enrollment is
sought pending resolution of the dispute.
¢ You may contact the state coordinator:
Education Specialist & Homeless Education / NCLB
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HEP Form 2
Programs
Nebraska Department of Education
http://www.education.ne.gov/federalprograms/Title%20X.htm

Telephone: (402) 471-1419 Facsimile: (402) 742-2371

e You may seek the assistance of advocates or attorneys.

Administrator

Date

Written Notification Form was given to parent/guardian or unaccompanied youth on
(Date).

Homeless Education Program
DISPUTE RESOLUTION FORM
This form should be completed when a dispute arises over school enrollment/placement.

Child’s Name:
Person completing form:

( Name)

(Relation to Student)
I may be contacted at (address/phone/e-mail):

I wish to dispute the following decision:

The decision | am disputing was wrong because (give detailed information in support of your
position and use an attachment if necessary):

Persons who have information to support my position (include contact information):

I request that the following action be taken on this dispute:
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HEP Form 3
Parent or Guardian or Unaccompanied Youth’s signature
Date

For School Use
Date received by Homeless Coordinator

Determination of Homeless Coordinator
In compliance with the McKinney-Vento Homeless Assistance Act, the following written
notification is provided to:

Parent/Guardian Unaccompanied Youth

( Name)

(Name)
After reviewing the information relevant to your dispute my determination is as follows:

Explanation for this determination:

Notice of Right to Appeal: If you are not satisfied with the determination on this dispute, you
have the right to appeal as provided for in the Nebraska Department of Education Rule 19. The
appeal is to be filed with the Commissioner of Education within 30 calendar days of receipt of
this decision. For information about an appeal you may contact the state coordinator:

Education Specialist & Homeless Education / NCLB
Programs

Nebraska Department of Education

http://www.education.ne.gov/federalprograms/Title%20X.htm

Telephone: (402) 471-1419 Facsimile: (402) 471-0117

Administrator

Date

The Determination of the Homeless Coordinator on this dispute was given to parent/guardian or
unaccompanied youth on (Date).
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Student Privacy Protection Policy

It is the policy of Battle Creek Public Schools to develop and implement policies which protect
the privacy of students in accordance with applicable laws. The District=s policies in this regard
include the following:

A.

Right of Parents to Inspect Surveys Funded or Administered
by the United States Department of Education or Third Parties
Parents shall have the right to inspect, upon the parent=s request, a survey created
by and administered by either the United States Department of Education or a
third party (a group or person other than the District) before the survey is
administered or distributed by the school to the parent’s child.

Protection of Student Privacy in Regard to Surveys of Matters
Deemed to be Sensitive
The District will require, for any survey of students which contain one or more
matters deemed to be sensitive (see section headed aDefinition of Surveys of

Matters Deemed to be Sensitive@), that suitable arrangements be made to protect

student privacy (that is, the name or other identifying information about a
particular student). For such surveys, the District will also follow the procedures
set forth in the section entitled: ANotification of and Right to Opt-Out of Specific

Events.@

Right of Parents to Inspect Instructional Materials

Parents shall have the right to inspect, upon reasonable request, any instructional
material used as part of the educational curriculum for their child. Reasonable
requests for inspection of instructional materials shall be granted within a
reasonable period of time after the request is received. Parents shall not have the
right to access academic tests or academic assessments, as such are not within the
meaning of the term Ainstructional materials@ for purposes of this policy.

The procedures for making and granting a request to inspect instructional
materials are as follows: the parent shall make the request, with reasonable
specificity, directly to the building principal. The building principal, within five
school days, shall consult with the teacher or other educator responsible for the
curriculum materials. In the event the request can be accommodated, the building
principal shall make the materials available for inspection or review by the parent,
at such reasonable times and place as will not interfere with the educator=s
intended use of the materials. In the event there is a question as to the nature of
the curriculum materials requested or as to whether the materials are required to
be provided, the building principal shall notify the parent of such concern, and
assist the parent with forming a request which can reasonably be accommodated.
If the parent does not formulate such a request, and continues to desire certain
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curriculum materials, the parent shall be asked to make their request to the
Superintendent.

Rights of Parents to be Notified of and to Opt-Out of Certain Physical
Examinations or Screenings

The general policy and practice of the District is to not administer physical
examinations or screenings of students which require advance notice or parent
opt-out rights under the applicable federal laws, for the reason that the physical
examinations or screenings to be conducted by the District will usually fit into
one of the following exceptions: (1) hearing, vision, or scoliosis screenings; (2)
physical examinations or screenings that are permitted or required by an
applicable State law; and (3) surveys administered to students in accordance with
the Individuals with Disabilities Education Act. For physical examinations or
screenings which do not fit into the applicable exceptions, the District will follow
the procedures set forth in the section entitled: ANotification of and Right to Opt-

Out of Specific Events.@

Protection of Student Privacy in Regard to Personal Information Collected from
Students

The general policy and practice of the District is to not engage in the collection,
disclosure, or use of personal information collected from students for the purpose
of marketing or for selling that information. The District will make reasonable
arrangements to protect student privacy to the extent possible in the event of any
such collection, disclosure, or use of personal information.

APersonal information@ for purposes of this policy means individually
identifiable information about a student including: (1) a student or parent=s first

and last name, (2) home address, (3) telephone number, and (4) social security
number. The term Apersonal information,@ for purposes of this policy, does not

include information collected from students for the exclusive purpose of
developing, evaluating, or providing educational products or services for, or to,
students or educational institutions. This exception includes the following
examples: (i) college or postsecondary education recruitment, or military
recruitment; (ii) book clubs, magazines, and programs providing access to low-
cost literary products; (iii) curriculum and instructional materials used by
elementary schools and secondary schools; (iv) tests and assessments used by
elementary schools and secondary schools to provide cognitive, evaluative,
diagnostic, clinical, aptitude, or achievement information about student, or to
generate other statistically useful data for the purpose of securing such tests and
assessments, and the subsequent analysis and public release of the aggregate data
from such tests and assessments; (v) the sale by student of products or services to
raise funds for school-related or education-related activities; (vi) student
recognition programs.

Parent Access to Instruments used in the Collection of Personal Information
While the general practice of the District is to not engage in the collection,
disclosure, or use of personal information collected from students for the purpose
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of marketing or for selling that information, parents shall have the right to inspect,
upon reasonable request, any instrument which may be administered or
distributed to a student for such purposes. Reasonable requests for inspection
shall be granted within a reasonable period of time after the request is received.

The procedures for making and granting such a request are as follows: the parent
shall make the request, with reasonable specificity, directly to the building
principal and shall identify the specific act and the school staff member or
program responsible for the collection, disclosure, or use of personal information
from students for the purpose of marketing that information. The building
principal, within five school days, shall consult with the school staff member or
person responsible for the program which has been reported by the parent to be
responsible for the collection, disclosure, or use of personal information from
students. In the event such collection, disclosure, or use of personal information
is occurring or there is a plan for such to occur, the building principal shall
consult with the Superintendent for determination of whether the action shall be
allowed to continue. If not, the instrument for the collection of personal
information shall not be given to any students. If it is to be allowed, such
instrument shall be provided to the requesting parent as soon as such instrument
can be reasonably obtained.

Annual Parental Notification of Student Privacy Protection Policy

The District shall provide parents with reasonable notice of the adoption or continued use of this
policy and other policies related to the student privacy. Such notice shall be given to parents of
students enrolled in the District at least annually, at the beginning of the school year, and within
a reasonable period of time after any substantive change in such policies.

Notification to Parents of Dates of and Right to Opt-Out of Specific Events

The District shall directly notify the parents of the affected children, at least annually at the
beginning of the school year, of the specific or approximate dates during the school year when
any of the following activities are scheduled, or are expected to be scheduled:

1.

The collection, disclosure, or use of personal information collected from students
for the purpose of marketing or for selling that information. (Note: the general
practice of the District is to not engage in the collection, disclosure, or use of
personal information collected from students for the purpose of marketing or for
selling that information);

Surveys of students involving one or more matters deemed to be sensitive in
accordance with the law and this policy; and

Any nonemergency, invasive physical examination or screening that is required as
a condition of attendance; administered by the school and scheduled by the school
in advance; and not necessary to protect the immediate health and safety of the
student or of other students. (Note: the general practice of the District is to not
engage in physical examinations or screenings which require advance notice, for
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the reason that the physical examinations or screenings to be conducted by the
District will usually fit into one of the following exceptions to the advance notice
requirement and parent opt-out right: (1) hearing, vision, or scoliosis screenings;
(2) physical examinations or screenings that are permitted or required by an
applicable State law, and (3) surveys administered to students in accordance with
the Individuals with Disabilities Education Act).

Parents shall be offered an opportunity in advance to opt their child out of participation in any of
the above listed activities. In the case of a student of an appropriate age (that is, a student who
has reached the age of 18, or a legally emancipated student), the notice and opt-out right shall
belong to the student.

Definition of Surveys of Matters Deemed to be Sensitive
Any survey containing one or more of the following matters shall be deemed to be Asensitive@
for purposes of this policy:

1. political affiliations or beliefs of the student or the student=s

parent;

2. mental or psychological problems of the student or the
student=s parent;

3. sex behavior or attitudes;

4, illegal, anti-social, self-incriminating or demeaning behavior;

5. critical appraisals of other individuals with whom the student
has close family relationships;

6. legally recognized privileged or analogous relationships, such
as those of lawyers, physicians, and ministers; or

7 Religious practices, affiliations, or beliefs of the students or
the student=s parent;

8. income (other than that required by law to determine
eligibility for participation in a program or for receiving financial assistance under
such program).

Legal Authorities: No Child Left Behind Act of 2001, section 1061;
Protection of Pupil Privacy Amendment (sometimes referred to as the
AHatch Act@ the "Grassley Amendment" or the ATiahrt Amendmentg), 20
U.S.C. ' 1232h and 34 CFR Part 98;
Family Educational Rights and Privacy Act, 20 U.S.C. ' 1232g;
Neb. Rev. Stat. ' ' 79-530 to 79-533

Date of Adoption: August 10, 2015
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Dating Violence

Battle Creek Public Schools strives to provide physically safe and emotionally secure
environments for all students and staff. Positive behaviors are encouraged in the educational
program and are required of all students and staff. Dating violence will not be tolerated.

For purposes of this policy “dating violence” means a pattern of behavior where one person uses
threats of, or actually uses, physical, sexual, verbal, or emotional abuse to control his or her
dating partner. “Dating partner” means any person, regardless of gender, involved in an intimate
relationship with another person primarily characterized by the expectation of affectionate
involvement whether casual, serious, or long term.

Incidents of dating violence involving students at school will be addressed as the administration
determines appropriate, within the scope and subject to the limits of the District’s authority.

Staff training on dating violence shall be provided as deemed appropriate by the administration.
The dating violence training shall include, but need not be limited to, basic awareness of dating
violence, warning signs of dating violence, and the District's dating violence policy.

Dating violence education that is age-appropriate shall be incorporated into the school program.
Dating violence education shall include, but not be limited to, defining dating violence,
recognizing dating violence warning signs, and identifying characteristics of healthy dating
relationships.

The administration will be responsible for ensuring that this dating violence policy is published
in the school district’s student-parent handbook or an equivalent such publication. Parents and
legal guardians shall be informed of the dating violence policy by such other means as the

administration determines appropriate. If requested, parents or legal guardians shall be provided
a copy of the dating violence policy and relevant information.

Legal Reference: Neb. Rev. Stat. §§ 79-2139 to 79-2142

Date of Adoption: August 10, 2015
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Use of Restraints and Seclusion

This policy sets forth the requirements, restrictions and procedures related to the use of physical
restraints and seclusions at Battle Creek Public Schools.

1.
A
B.
2.
A

Definitions

Physical Restraint. Physical restraint means one or more persons using a physical

hold to restrict a student’s freedom of movement as a response to student

behavior. A light touching of a student while conducting a physical escort or a
touching to provide instructional assistance is not a physical restraint for purposes
of this Guidance.

Seclusion. Seclusion is the involuntary confinement of a student alone in a room
or area from which the student is physically prevented from leaving as a response
to student behavior.

Seclusion is distinguishable from an in-school suspension, in which other students
or adults may be present. While students are required to remain in the in-school
suspension area, the students are not physically prevented from leaving.

Physical Restraint
When Physical Restraint May be Used. Physical restraint may

be used in the following circumstances:

To prevent a student from completing an act that would result in injury to the
student or others when there is a substantial risk that the student would
commit the act.

A verbal threat by a student does not present a substantial risk that a
student would commit an aggressive act unless the student also
demonstrates the ability and intent to carry out the threat.

Destruction of or damage to property does not present a substantial
risk of personal injury unless personal injury would be caused as a
result of the destructive act (for example, throwing sharp or heavy
objects when others are present, or the person whose property is about
to be destroyed is likely to react physically if the person’s property
were destroyed). (Note: If a student is about to destroy or damage
property, the act of grasping the student’s arm or leg solely to prevent
the striking, throwing or kicking of the item is not prohibited).

To move a student to a seclusion room, or to remove a student to another
location because the student is creating a substantial disruption to others, in
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circumstances where the student is unable to be moved or removed without
the use of physical restraint; and

e In circumstances where the student’s IEP or a Behavioral Plan provides for
the use of physical restraint in circumstances other than the foregoing. If it is
anticipated that physical restraint may need to be used with a special
education student, the IEP team is to discuss and include use of physical
restraint in the student’s IEP if the IEP team determines use of physical
restraint to be appropriate. (Note: IEPs or Behavioral Plans should not
provide for such physical restraint except in those circumstances where the
professional staff determines that non-aversive or positive intervention
strategies would not be effective).

Physical restraint may not be used:
e When a known medical or psychological condition contraindicates its use.
e Asaform of punishment.

Conditions.  Use of physical restraint shall take into
consideration the safety and security of the student.

In determining whether a student who is being physically restrained should be
removed from the area where such restraint was initiated, the staff shall consider
the potential for injury to the student, the student’s privacy interests, and the
educational and emotional well-being of other students in the vicinity.

If physical restraint is imposed upon a student whose primary mode of
communication is sign language or an augmentative mode, the student shall be
permitted to have his or her hands free of restraint for brief periods, unless staff
determines that such freedom appears likely to result in harm to the student or
others.

Timeline. Physical restraint is to be used only as long as
necessary to resolve the reason for which it was initiated.

Training. Physical restraint shall be applied only by
individuals who have received systematic training that includes all the elements
described below. An individual who applies physical restraint shall use only
techniques in which he or she has received such training within the preceding two
(2) years.

Training with respect to physical restraint may be provided either by the School
District or by an external entity and shall include, but need not be limited to:

. Appropriate procedures for preventing the need for physical
restraint, including the de-escalation of problematic behavior, relationship-
building, and the use of alternatives to restraint;

. A description and identification of dangerous behaviors on the
part of students that may indicate the need for physical restraint and
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methods for evaluating the risk of harm in individual situations in order to
determine whether the use of restraint is warranted;

The simulated experience of administering and receiving a
variety of physical restraint techniques, ranging from minimal physical
involvement to very controlling interventions;

Instruction regarding the effects of physical restraint on the
person restrained, including instruction on monitoring physical signs of
distress and obtaining medical assistance;

Instruction  regarding  documentation and  reporting
requirements and investigation of injuries and complaints; and

Demonstration by participants of proficiency in administering
physical restraint.

An individual may provide training to others in a particular method of physical restraint
only if he or she has completed training in that technique that meets the foregoing requirements
within the preceding one-year period.

3.

Seclusion

When Seclusion May be Used. Seclusion may be used in the

following circumstances:

When a student’s behavior is so out of control that the student’s behavior
creates a risk of injury to the student or others;

When a student’s behavior is so out of control that the student is causing a
substantial disruption to school activities and there is no other technique and
no other place the student may be moved to prevent continued disruption;

When a student’s behavior is so out of control that the student is unable to
engage in educational activities and there is no other technique that could
reasonably be employed to allow the student’s emotions to cool down and
engage in appropriate behaviors and educational activities; and

The student has an IEP or a Behavioral Plan which provides for the use of
seclusion in circumstances other than the foregoing. If it is anticipated that
seclusion may need to be used with a special education student, the IEP team
is to discuss and include use of seclusion in the student’s IEP if the IEP team
determines use of seclusion to be appropriate. (Note: IEPs or Behavioral
Plans should not provide for use of seclusion except in those circumstances
where the professional staff determines that non-aversive or positive
intervention strategies would not be effective).

Seclusion may not be used:

When a known medical or psychological condition contraindicates its use.
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As a form of punishment.

Conditions. Use of seclusion shall take into consideration the

safety and security of the student.

Enclosures used for seclusion, other than enclosures used on a temporary basis,
shall:

Have the same ceiling height as the surrounding room or rooms and be large
enough to accommodate not only the student being isolated but also any other
individual who is required to accompany that student.

Be constructed of materials that cannot be used by students to harm
themselves or others, be free of electrical outlets, exposed wiring, and other
objects that could be used by students to harm themselves or others, and be
designed so that students cannot climb up the walls (including walls far
enough apart so as not to offer the student being isolated sufficient leverage
for climbing).

If an enclosure used for isolated time out is fitted with a door, the door shall
either be a steel door or a wooden door of solid-core construction. If the door
includes a viewing panel, the panel shall be unbreakable.

Be designed to permit visual monitoring of and communication with the
student sufficient to ensure the student’s safety and security. For students
who do not communicate verbally, arrangements shall be made to permit the
student to periodically communicate the student’s needs.

If a locking mechanism is used on the enclosure, the mechanism shall be
constructed so that it will engage only when a key, handle, knob, or other
similar device is being held in position by a person, unless the mechanism is
an electrically or electronically controlled one that is automatically released
when the building’s fire alarm system is triggered. Upon release of the locking
mechanism by the supervising adult, the door must be able to be opened
readily.

The procedures for use of seclusion include:

An adult who is responsible for supervising the student shall remain within
close proximity of the enclosure.

The adult responsible for supervising the student must periodically check on
the student visually if possible.

Timeline. A student shall not be kept in seclusion for more

than 20 minutes after the student ceases presenting the specific behavior for which
isolated time out was imposed or any other behavior for which isolated time out
would be an appropriate intervention.
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Training. Orientation will be provided to staff members who

are anticipated to be involved in the use of seclusion. The orientation shall cover
the procedures contained in this Guidance.

Documentation and Evaluation

Documentation of Use of Physical Restraint or Seclusion. A
written record of each use of seclusion or physical restraint shall be prepared and
maintained in the student’s temporary record. The student’s case manager, if any,
shall also maintain a copy of each such record. Each such record shall include:

The student’s name;

The date of the incident;

The beginning and ending times of the incident;

A description of any relevant events leading up to the incident;

A description of any interventions used prior to the implementation of

physical restraint or seclusion;

. A description of the incident and/or student behavior that resulted in
implementation of physical restraint or seclusion;

. A log of the student’s behavior during physical restraint or seclusion,
including a description of the restraint technique(s) used and any other
interaction between the student and staff;

. A description of any injuries (whether to students, staff, or others) or
property damage;

. A description of any planned approach to dealing with the student’s
behavior in the future;

. A list of the school personnel who participated in the implementation,
monitoring, and supervision of physical restraint or seclusion;

. The date on which the parent or guardian was notified.

The record shall be completed by the beginning of the school day following the
use of seclusion or physical restraint.

Notification of Administration. =~ The Superintendent or
Superintendent’s designee shall be notified of the incident as soon as possible, but
no later than the end of the school day on which it occurred.

Notification of Parent or Guardian. Within 24 hours after use
of seclusion or physical restraint, the Superintendent or Superintendent’s designee
shall send written notice of the incident to the student’s parents or guardians,
unless the parent or guardian has provided the District a written waiver of this
requirement for notification. The parent or guardian shall be informed of the date
of the incident, a description of the intervention (physical restraint or seclusion)
used, and who at the school may be contacted for further information.

Evaluation. An evaluation shall be conducted whenever a
physical restraint exceeds 15 minutes or results in physical injury, whenever a
seclusion exceeds 30 minutes, or use of physical restraint or seclusion is repeated
with an individual student during any three-hour period:
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A certified staff person trained in the use of physical restraint, or
knowledgeable about the use of seclusion, as applicable, shall evaluate the
situation.

The evaluation shall consider the appropriateness of continuing the
procedure in use, including the student’s potential need for medication,
nourishment, or use of a restroom, and the need for alternate strategies
(e.g., assessment by a mental health crisis team, assistance from police, or
transportation by ambulance).

The results of the evaluation shall be committed to writing and copies of
this documentation shall be placed into the student’s temporary student
record and provided to the Superintendent or Superintendent’s designee.

August 10, 2015
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Students

Bus Transportation

Regular bus transportation shall be provided to designated stops on bus routes, outside city
limits, within the school district. Occasional exceptions to regular bus schedules shall require
prior administrative approval.

Date of Adoption: August 10, 2015
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Students

Use of School Buses

Battle Creek Public Schools may provide transportation for instructional purposes and for school

sponsored activities, organizations, and groups. The district shall not operate as a “Carrier for
Hire”.

Date of Adoption: August 10, 2015
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Students

Special Education Transportation

Bus transportation shall be provided for students to facilities where they may receive instruction
to the extent required by law. The State of Nebraska provides funding for such transportation.
Arrangements will be made through the superintendent and administrators in the receiving
institution.

Date of Adoption: August 10, 2015
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Article 5 STUDENTS Policy No. 5505

Students

Safe Pupil Transportation Plan

The Superintendent or designee shall develop a safe pupil transportation plan to address student
safety which addresses the following:

G. Weapons;

H. Pupil Behavior;

I. Terroristic
Threats

J. Severe Weather;

K. Hazardous
Materials;

L. Medical
emergencies;

M. Driver/passenger
procedures in the event of mechanical breakdowns of the
vehicle;

N. Procedures in the

event the drop-off location is uncertain or appears unsafe
to leave students; and,

0. A procedure that
requires pupil transportation vehicle operators to document
and submit to designated school authorities the occurrence
of any events covered by the Safe Pupil Transportation Plan
that involved the pupil transportation vehicle operated by
the driver, or any pupils transported in it.

5.

A copy of the plan shall be placed in each pupil transportation vehicle, kept at each school

building, and made available upon request.

Legal Reference: Neb. Rev. Stat. ' ' 79-318, 79-602, 79-607 and 79-608
Title 92, Nebraska Administrative Code, Chapter 91

Date of Adoption: February 8, 2016
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Students

Safe Pupil Transportation Plan

Battle Creek Public Schools Safe Pupil Transportation Plan

This Safe Pupil Transportation Plan sets forth the District’s plan for providing safe transportation
to students being transported in pupil transportation vehicles.

1. Weapons- Upon becoming aware of a weapon aboard a pupil
transportation vehicle, the driver will make every attempt to:

A Radio transportation dispatch and notify them of the situation
if possible. If not possible, the driver will make every attempt to telephone
dispatch from a cellular telephone or from the nearest safe haven location.
Examples of a safe haven include, but are not limited to, any school building site,
emergency service station (law enforcement or fire department), community
service agency, etc.

Pull vehicle over to safe and secure area.

Confiscate weapon (if it doesn’t jeopardize student or driver safety).

Give description of weapon and participating parties to dispatch.

Dispatch will immediately notify appropriate law enforcement agencies and
school administration.

moow

2. Pupil behavior- Students are expected to follow student
conduct rules while in a pupil transportation vehicle. The pupil transportation driver is
responsible for controlling behavior which affects safety and for reporting rule violations to
school administration. In the event a student’s behavior jeopardizes safety, the driver will make
every attempt to:

A First seek to resolve incident through discussion with the student(s) involved.

B. Radio transportation dispatch and notify them of situation if possible. If not
possible, the driver will make every attempt to telephone dispatch from a cellular
telephone or from the nearest safe haven location.

C. Activate emergency flashers.

D. Bring vehicle to a safe stop. Seek to resolve the incident, using physical force
only as necessary to protect students or yourself.

E. Report and document discipline problems to the school administrator on a Bus

Conduct Report/Incident Form.

3. Terrorist threats- A person commits a terroristic threat if the
person threatens to commit a crime of violence with the intent to terrorize another or with the
intent of causing evacuation of a building, place of assembly or facility of public transportation
or in reckless disregard of the risk of causing such terror or evacuation. Upon becoming aware of
a terroristic threat relating to a pupil transportation vehicle, the driver will make every attempt to:
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A Radio transportation dispatch and notify them of situation if possible. If not
possible, the driver will make every attempt to telephone dispatch from a cellular
telephone or from the nearest safe haven location.

B. Make every attempt to keep passengers calm (this may mean complying with the
terrorist).
C. Dispatch will immediately notify appropriate law enforcement agencies and
school administration.
D. Driver should wait for instructions from dispatch if possible.
4, Severe weather- Upon becoming aware of severe weather

while aboard a pupil transportation vehicle, the driver will make every attempt to:

A Radio transportation dispatch and notify them of situation if possible. If not
possible, the driver will make every attempt to telephone dispatch from a cellular
telephone or from the nearest safe haven location.

B. Return to the school if less than five minutes away and follow the directions of
the school administrator.

C. If more than five minutes away from school, go to the nearest school and follow
the directions of the school administrator.

D. If more than five minutes away from the nearest school or there is immediate
danger, get to the nearest basement or underground shelter with all students.

E. If there is no shelter and there is immediate danger the driver and passengers are

to follow evacuation procedures and get everyone off the vehicle into the nearest
ditch or culvert at least 100 feet away from the vehicle.

5. Hazardous materials-Upon becoming aware of a hazardous
material aboard a pupil transportation vehicle, the driver will make every attempt to:

A Radio transportation dispatch and notify them of situation if possible. If not
possible, the driver will make every attempt to telephone dispatch from a cellular
telephone or from the nearest safe haven location.

B. Pull vehicle over to safe and secure area.
C. Give description of hazardous materials in question to dispatch.
D. Dispatch will immediately notify appropriate law enforcement and school
administration.
E. Driver should wait for instructions from dispatch if possible.
6. Medical emergencies- Upon becoming aware of a medical

emergency aboard a pupil transportation vehicle, the driver will make every attempt to:

A Radio transportation dispatch and notify them of situation if possible. If not
possible, the driver will make every attempt to telephone dispatch from a cellular
telephone or from the nearest safe haven location.

B. Dispatch will immediately notify appropriate medical agencies and school
administration.
C. Driver should follow instructions from dispatch, school officials, and parents
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when such information can be obtained quickly enough. If not available, follow
emergency first aid procedures.

D. Only if necessary, the driver should move passengers only enough to get them out
of danger of traffic or fire. 1f moved, the driver and aide are to keep them where
placed until a medical agency arrives, unless a parent has taken charge of their
child.

E. Driver should try to keep student passengers as calm as possible.

7. Procedures in the event of mechanical breakdowns of the
vehicle- Upon becoming aware of a mechanical breakdown aboard a Pupil transportation
vehicle, the driver will make every attempt to:

A Pull vehicle over to safe and secure area if possible

B. Radio transportation dispatch and notify them of situation if
possible. If not possible, the driver will make every attempt to telephone dispatch
from a cellular telephone or from the nearest safe haven location.

C. Activate emergency flashers and place  warning
flares/reflectors in accordance with safety guidelines, if not in secure area.
D. Driver should try to keep student passengers as calm as
possible.
E. Dispatch will arrange for assistance and a relief vehicle if
needed.
8. Procedures in the event the drop-off location is uncertain

or appears unsafe to leave students. In the event the drop-off location is uncertain or appears
unsafe to leave students, the driver will make every attempt to:

A Radio transportation or otherwise communicate with dispatch
to notify them of the situation if possible.
B. Release children only if an adult responsible for the children is

present. If not, keep children who are to be released in the vehicle, continue with
route, and return children who were to be released to the school.

C. Dispatch will notify appropriate law enforcement agencies and
school administration if appropriate given the circumstances.

9. Documentation under Safe Pupil Transportation Plan.
Each pupil transportation driver is required to complete and submit to the school administration a
bus conduct report or incident report involving the pupil transportation vehicle operated by the
driver or any pupils transported in it. Documentation is to include the occurrence of any of the
following events: weapons, student behavior which affects safety, terroristic threats, severe
weather, hazardous materials, or medical emergencies. Documentation of such events shall be
completed and submitted as soon as practicable after the incident.

10. Transportation of Unsafe Items. Drivers shall not permit
pupil transportation vehicles to transport any items, animals, materials, weapons or look-a-like
weapons or equipment which in any way would endanger the lives, health or safety of the
children or other passengers and the driver. Look-a-like weapons associated with a school
sponsored or approved activity may be transported only with written permission of a school
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administrator. Any items that would break or could produce injury if tossed about inside the
pupil transportation vehicle when involved in an accident or sudden stop shall be secured.

11. Supplemental Information. A copy of this plan shall be
placed in each pupil transportation vehicle, kept at each school building, and made available
upon request. Supplemental information with respect to operational and procedural guidelines
used to administer this plan can be found in the District’s safety and security plan adopted
pursuant to 92 NAC10 and in the Nebraska Department of Education Pupil Transportation
Guide.

Legal Reference: Neb. Rev. Stat. §§ 79-318, 79-602, 79-607 and 79-608
Title 92, Nebraska Administrative Code, Chapter 91

Date of Adoption: August 10, 2015
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Students

Asthma and Allergic Reaction Protocol

This is a required policy under NDE Rule 59.

The District will adopt and implement the Emergency Response to Life-Threatening Asthma or
Systemic Allergic Reactions (Anaphylaxis Protocol as required by the Nebraska Department of
Education.

The Superintendent, in conjunction with licensed health personnel, shall establish administrative
regulations for the implementation of this policy. The regulations established shall comply with
NDE rules regarding the protocol to follow in case of a life-threatening asthma or systemic
allergic reaction and use of an EpiPen and albuterol. Also, these shall ensure that each school
building will procure and maintain the equipment and medication necessary under the protocol in
the case of any student or school staff emergency. Staff training in using the protocol shall occur
periodically. Records of such training and occurrences of administering medication under the
protocol shall be maintained.

The Emergency Protocol shall be implemented, and the equipment and medication necessary to
implement the Emergency Protocol shall be maintained, at each school building while school is
in session. For purposes of the Emergency Protocol, the phrase "while school is in session” is
defined as the core instructional school day. The “core instructional school day” is defined as
that portion of each day school is in session during which teachers are on duty to provide and
students are scheduled to receive instruction in the School District’s curriculum, generally
beginning at 8:00 a.m. and ending at 3:30 p.m. The Emergency Protocol shall not be required to
be implemented other than in the school buildings while school is in session, and as such is not
required to be implemented at extracurricular activities, on school buses, or during school field
trips. Implementation of the Emergency Protocol at such non-mandatory times or places shall be
made in the discretion of the administration and shall be subject to the availability of the
employees designated or trained in implementation of the Emergency Protocol and the
availability of the necessary equipment and medication at such times or places.

The parent or guardian of a student of minority age may sign a waiver requesting that their
student not receive emergency treatment under this protocol. Information about the waiver shall
be provided to parents in the student handbook.

Legal Reference: NDE Rule 59.006
Cross Reference: Policies on Administration of Medication to Students
Date of Adoption: February 8, 2016

WAIVER OF EMERGENCY RESPONSE TO
LIFE THREATENING ASTHMA OR
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SYSTEMIC ALLERGIC REACTIONS PROTOCOL
Battle Creek Public School District

Student Name: Date of
Birth:

School: Grade:

I am aware of the school policy that provides a protocol to follow by school personnel to
administer EpiPen/albuterol to a student when it is determined that the student is suffering a life-
threatening asthma or systemic allergic reaction while school is in session.

After considering the school policy and the best interests of my child,
, | do not wish to have him/her given or administered
albuterol or medication from an Epi-Pen by school personnel under any circumstances for the
20 -20__ school year.

DATED:

Signature of
Parent/Guardian/Custodian

DATED:

Signature of Physician

DO NOT return this form without a physician’s signature supporting your request to remove
your child from the protocol.
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ASTHMA AND ALLERGIC REACTION PROTOCOL

EMERGENCY_ RESPONSE TO LIFE-THREATENING ASTHMA OR SYSTEMIC
ALLERGIC REACTIONS (ANAPHYLAXIS) . . . .
DEFINITION: Life-threatening asthma consists of an acute episode of worsening airflow obstruction.
Immediate action and monitoring are necessary.

A systemic allergic reaction (anaphylaxis) is a severe response resulting in cardiovascular collapse (shock)
after the injection of an antigen (e.g. bee or other insect sting), ingestion of a food or medication, or exposure
to other allergens, such as animal fur, chemical irritants, pollens or molds, among others. The blood pressure
falls, the pulse becomes weak, AND DEATH CAN OCCUR. Immediate allergic reactions may require
emergency treatment and medications.

LIFE-THREATENING ASTHMA SYMPTOMS: Any of these symptoms may occur:

Chest tightness

Wheezing

Severe shortness of breath

Retractions (chest or neck "sucked in")

Cyanosis (lips and nail beds exhibit a grayish or bluish color)

Change in mental status, such as agitation, anxiety, or lethargy

A hunched-over position

Breathlessness causing speech in one-to-two word phrases or complete inability to speak

ANAPHYLACTIC SYMPTOMS OF BODY SYSTEM: Any of the symptoms may occur within seconds.
The more immediate the reactions, the more severe the reaction may become. Any of the symptoms present
requires several hours of monitoring.

Skin: warmth, itching, and/or tingling of underarms/groin, flushing, hives
Abdominal: pain, nausea and vomiting, diarrhea
Oral/Respiratory: sneezing, swelling of face (lips, mouth, tongue, throat), lump or tightness in the throat,

hoarseness, difficulty inhaling, shortness of breath, decrease in peak flow meter reading, wheezing reaction
Cardiovascular:_headache, low blood pressure (shock), lightheadedness, fainting, loss of consciousness, rapid
heart rate, ventricular fibrillation (no pulse)

Mental status: apprehension, anxiety, restlessness, irritability

EMERGENCY PROTOCOL:
.CALL 911

. Summon school nurse if available. If not, summon designated trained, non-medical staff to implement
emergency protocol

. Check airway patency, breathing, respiratory rate, and pulse

. Administer medications (EpiPen and albuterol) per standing order

. Determine cause as quickly as possible

. Monitor vital signs (pulse, respiration, etc.)

. Contact parents immediately and physician as soon as possible

. Any individual treated for symptoms with epinephrine at school will be transferred to medical facility

STANDING ORDERS FOR RESPONSE TO LIFE-THREATENING ASTHMA OR
ANAPHYLAXIS: Administer an IM EpiPen-Jr. for a child less than 50 pounds or an adult EpiPen for
an¥ individual over 50 pounds. Follow with nebulized albuterol_t(premlxed) while awaiting EMS. If
not better, may repeat times two, back-to-back Administer CPR, if indicated.

Oo~NoO AW Ne

(PHYSICIAN) Date
(PHYSICIAN) Date
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ate
(PHYSICIAN) Date
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